Sb: 387/QD-STNMT
Thoi gian ky: 2024-11-13T15:18:24+07:00

QUY TRINH GIAI QUYET THU TUC HANH CHINH NQI BO LINH VU'C PO PAC CHINH LY THUA PAT

TAI VAN PHONG PANG KY PAT PAI KHANH HOA

(Ban hanh kém theo Quyét dinh s63870D-STNMT ngayl 3thdngl 1 nam 2024 ciia Giam déc S¢ Tai nguyén va Méi trieong Khanh Hoa)

1. Thii tuc s6 1. Trich do dia chinh thira dit d6i v6i noi chwa cé ban dd dia chinh hé toa d6 VN-2000 (ap dung cho mdt
s0 xa, phwong, thi tran thudc huyén Dién Khanh va thi xi Ninh Hoa).
Thoi gian thuc hién dugc tinh khi hop d@)ng do v& duoc ky két khong qua 24 ngay lam viéc.

Co quan/don vi | Buéce | Tén buée Trach NOi dung cong viéc thuc hién Biéu mau/két qua Thoi Ghi chua
thue | thwe hién nhiém gian
hién thuc hién (ngay)

Va:ln ph(")ngA ‘ Budc 1 Tiép nhéan Nh‘én vién Kiém tra, tiép nhan ho so theo quy - Hop ddng dich vu do| 1.0

Dar}g ky fiat dai ho so phong HC- | dinh: dac dia chinh thira dét,

Khéanh Hoa TH . N o ) .

(1) Truong hop ho so day du thi tiép | - Bién nhan thu tién tam

nhan va xac lap hop dong, thu tam | gng.

ung hop dong. Trinh lanh dao Van . A .

phong hodc Chi nhénh van phong ky | ~ DU liéw duoc cap nhdp

két hop dong. Chuyeén sang budc 2. trén phan mén quan ly
hop dong.

(2) Truong hop tiép nhan chua day _ Miu quy trinh thuc

du, hudng dan nguoi dan bo sung gidy | | ; o

to day du theo quy dinh. hién trich do dia chinh.

. s ) Dt liéu dugc cap nhap

(3) In quy trinh thyc hién ho so trich trén phin mén quan I

do dia chinh. p quan %y
hop dong

Van phong Budc 2 | Phan Truong Phén cong, kiém tra ho so: - Chuyén ho so vagiao| 05

Dang ky dat dai cong thuc | phong K¥ o . A viéc trén phan mém.

Khanh Hoa hién thuét dia (1)Tai Van phong trung tam:

chinh

- Phan coéng hop dong vé cac to




To truong
K¥ thuat
dia chinh

trudng, can bd KCS, phd phong phu
trach theo dia ban dugc phan cong.

- T6 truéng phan cong cho nhan vién
trong t6 thuc hi¢n.

(2)Tai Chi nhanh Van phong:

T6 truong phan cong cho nhan vién
do dac, nhan vién KCS theo d61 thuc
hién.

Vian phong

Dang ky dat dai

Khanh Hoa

Buoc 3

bo dac,
bién tap,
hoan
chinh ban
ve

Nhan vién
phong K¥
thuat dia
chinh/
Nhan vién
t6 K§ thuat
dia chinh

T6 trudng
Ky thuat
dia chinh

Thu thap ho so, tai liéu lién quan thta
dat; Do1 soat, kiém tra, do dac tai thuc
dia:

(1) Xac dinh pham vi, lghu vuc do V,é,
gui thong bao do vé dén UBND cap
xa, chu st dung;

(2) Lap Ban mé ta ranh gidi, moc gidi
tai thuc dia;

Tién hanh do dac tai thuc dia theo
moc gioi, ranh gigi da dugc cac bén
xac nhan.

(3) Truong hop can phai 1ap Bién ban
x4c minh thyuc dia thira dat thi phai co
xac nhan cia UBND xa va nhiing
nguoi lién quan;

(1) Giay moi.

(2) Phu luc s6 11 ban
hanh kem theo Thong tu
s0 25/2014/TT-BTNMT.

(3) Bién ban kiém tra
thuc dia.

- Tam dung tinh cho dai
dién UBND cap xa ky
xac nhan.

(4) Théng bao vé viéc
chu lién ké vang mat.

-Tam ding tinh cho két
thiic niém yét.

(5) Van ban gui UBND
xa V/v: Tranh chap vé
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(4) Truong hop chu sir dung lién ké
vang mit qua 10 ngay khong ky xéc
nhan ranh gi6i thi ranh gi6i thira dat
duoc xac dinh theo ban mo ta da duoc
c4c bén lién quan con lai va ngudi dan
dac xac nhan. Nhan vién do dac co
trach nhiém chuyén ban mo ta ranh
giéi mdc gidi thira dat cho UBND cap
x3 noi c6 dat lap bién ban nién yét
cong khai ban mo ta ranh gidi, moc
gidi thira dat tai tru s6 UBND cap x4;
(5)Trudng hop dang co tranh chép vé
ranh gii thira dat thi bao cdo bang
van ban cho UBND cip xa noi ¢6 thira
dat dé gidi quyét. P& xuat huy hop
dong do v&.

Bién tap ndi nghiép:

(6) Bién tap lap phiéu do dac chinh Iy
thira dat, Manh trich do dia chinh.

(7) Lap phiéu xac nhan két qua do dac
hién trang thira dat.

(8)TH truong do dac tiép nhan, kiém
tra h so.

ranh giéi thira dat; Giy
dé xuit; Thong bao tur
chbi hop dong dich vu
do ve.

(6) Mau 4. Mau khung
va trinh bay khung manh
trich do dia chinh phuc
vu dang ky dat dai, cip
GCN don 1¢ thuong
xuyén hang nam, ban
hanh kém theo Thong tu
s0 25/2014/TT-BTNMT;
Mau phiéu do dac chinh
ly thura dat

(7) Phu lyc sb 12 ban
hanh kem theo Thong tu
s0 25/2014/TT-BTNMT

Cl}uyén budc trén phén
mém quan 1y hop dong
do dac dia chinh.

Vién phong
bang ky dat dai

Budc 4

Tham
dinh,

B6 phan
KCS -

Tiép nhan, kiém tra tinh day du, thong

(1) Mau s6 02

4,0




Khanh Hoa kiém tra | phong K§ | nhat ciia ho so. (2) Mau s6 03
ban vé thuat dia y L s g
chinh/ t& (1) Lap Phiéu ghi y kién ki€m tra; (3) Mau so6 04
Ky thudt 1 (2) Lap Bién ban kiém tra chit luong | (4) Mau s6 05
dia chinh cong trinh;
Ban hanh kem theo
(3) Lap Bao c4o tong két ki thuat; Thong tu s6:
» . 49/2016/TT-BTNMT
(4) Lap Bao céo kiém tra chat lugng,
khéi lugng cong trinh, san pham. Chuyén budc trén phan
N . | mém quan 1y hop dong
-Truong hop dat yéu céu: chuyén | 4, gac dia chinh.
budc 5. C
- Trudng hop chua dat yéu cau: phan
hdi nhén vién do dac diéu chinh,
chuyén lai buéc 3.
Vian phong Budc 5 | Cap nhat | Phong B6 phan cip nhat co so du liéu tiép | - Chinh 1y ranh gi6i theo | 3.0
Ding ky dat dai két qua Thong tin | nhan két qua trich do dé cAp nhat du | két qua trich do 1én ban
Khanh Hoa trich do luu trir lidu 1én ban d6 s dung chung va co | d6 s6 dung chung.
vao ban P s¢ dir liéu khong gian dia chinh theo o . L
45 sb To Thong quy dinh. - Ijap l?ang cac thtra dat
ding tin luu trv (Truome b o didy Kien dd chinh ly.

; ruong hop chua du dicu kién de X 2 .
iﬁgﬁi Va cip nhip, chinh Iy thi phan hoi, | (1) Mau 3 02 ban hanh
gian dia chuyén lai budc 4. em theo thong tur so.
chinh 49/2016/TT-BTNMT

C}}uyén budc trén phﬁn
mém quan ly hgp dong




do dac dia chinh.
Vian phong Budce 6 | Trinh T6 KCS - Cho sb trén Manh trich do dia chinh | - San pham trich do dia| 3,0 | Trong
Dar}g ky fTat dai la,nh ‘ dao T8 K& theo don vi hanh chinh cép X3/ chinh da duoc ky duyét do:To
Khanh Hoa ky va cho By phuromg KCS:1,5
s0 ban vé& th‘}at dia ' ) ngay

chinh; - Trinh san pham manh trich do cho

Linh dao dGliaréri doc/ Pho gidm doc phu trach ky

dugc phan e . o

cong - Chuyén budc trén phan mém quan ly

hop dong do dac dia chinh.

Vian phong Buoc 7 | Tra ket | Nhan vién | - Xudt hod don thu tién thyc hién hop | -Bién ban thanh 1y hop | 1,0
Dang ky dat dai qua phong HC- | dong. dong kém theo hoa don
Khanh Hoa TH thanh toan

- Tra két qua.

- Két thuc quy trinh trén phan mém
quan ly hop dong.

-San pham trich do dia
chinh.




2. Thii tuc s6 2. Po dac chinh 1y ban trich do dia chinh hoic chinh 1y riéng tirng thira dit ciia ban d6 dia chinh ddi véi
noi di c6 ban do dia chinh hé toa 46 VN-2000.
Thoi gian thyc hién dugce tinh khi hop ddng do v& duoc ky két khong qua 24 ngay 1am viéc.

Co quan/don vi | Bwée | Tén buéce Trach Noi dung cong viéc thuc hién Biéu mau/két qua Thoi Ghi chua
thuc | thwe hién nhiém gian
hién thuc hién (ngay)

Vriln ph(‘)n% ' Budc 1 Tié'p nhan Nh‘én vién Kiém tra, tiép nhan ho so theo quy - Hop dbng dich vy do| 1.0

Dang ky dat dai ho so phong HC- | dinh: dac dia chinh thira dét,

Khéanh Hoa TH . . N i .

(1) Truong hop hé so day du thi tiép | - Bién nhan thu tien tam
nhan va xgic lap hop dong, thu tam {ng.
ung hop dong. Trinh lanh dao Vén o 1ea n .
phong hogc Chi nhanh van phong ky i Pu 11@:1 du’({c cap vnhal?
két hop dong. Chuyén sang budce 2. trén phan mén quan ly
g .| hop dong.
(2) Truong hop tiép nhin chua ddy | “yie o i the
du, huong dan nguoi dan bo sung gidy | . A
ty ddy du theo quy dinh. hién trich do dia chinh.
. s ) Dt li¢u duoc cap nhap
(3) In quy trinh thyc hién ho so trich trén ohin mén quin I3
do dia chinh. D quan -y
hop dong

Vién phong Budc 2 | Phan Truong Phan cong, kiém tra ho so: - Chuyén hf) so va giao | 0,5

Dang ky dat dai cong thuc | phong Ky o . . viéc trén phan mém.

Khanh Hoa hién thuatdia | (1)Tai Van phong trung tam:

chinh - Phan coéng hop dong vé cac to
T truong truong, can bd KCS, pho phong phu

K¥ thuat

trach theo dia ban dugc phan cong.




dia chinh

- T6 truong phan cong cho nhan vién
trong t6 thuc hién.

(2)Tai Chi nhanh Van phong:

T6 truéng phan cong cho nhan vién
do dac, nhan vién KCS theo do1 thuc
hién.

Vian phong

Ding ky dat dai

Khanh Hoa

Budc 3

bo dac,
bién tap,
hoan
chinh ban
ve

Nhan vién
phong K¥
thuat dia
chinh/
Nhan vién
t6 K¥ thuat
dia chinh

T6 trudong
Ky thuat
dia chinh

Thu thap ho so, tai lidu lién quan thira
dat; Do1 soat, kiém tra, do dac tai thuc
dia:

(1) Xac dinh pham vi, khu vyc do V&,
gui thong bdo do v€ dén UBND cap
xa, chu st dung;

Tién hanh kiém tra, doi soat tai thuc
dia theo moc gidi, ranh gidi da duoc
cac bén xac nhan.

- Trudng hop ranh gi6i thua dat tai
thuc dia khong thay d6i so vé6i thira
dat trén ban do dia chinh thi thuc hién
trich luc dia chinh thira dat, d& nghi
huy hop dong trich do chinh 1y thira
dt. Két thuc tha tuc.

- Trudng hop ranh gi6i thira dét tai
thuc dia c6 thay doi so véi thua dat
trén ban do dia chinh thi thuc hién do

(1) Gidy moi.

(2) Phu Iyc sd 11 ban
hanh kém theo Thong tu
s6 25/2014/TT-BTNMT.

(3) Bién ban kiém tra
thuce dia.

- Tam dung tinh cho dai
dién UBND cap xa ky
xac nhan.

(4) Théng bao vé viéc
chu lién ké vang mat.

-Tam dimg tinh cho két
thlic niém yeét.

(5) Van ban gui UBND
xd V/v: Tranh chip vé
ranh giéi thira dat; Gidy
dé xuat; Thong bao tir
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dac dia chinh thira dat:

(2) Lap Ban mé ta ranh gidi, moc gidi
tai thuc dia;

(3) Truong hop can phai 14p Bién ban
x4c minh thuc dia thira dat thi phai co
xac nhan cia UBND xa va nhiing
nguoi lién quan;

(4) Truong hop chu st dung lién ké
vang mit qué 10 ngay khong ky xéc
nhan ranh giéi thi ranh giGi thira dat
duoc xac dinh theo ban mo ta da duoc
cac bén lién quan con lai va ngudi dan
dac xac nhan. Nhan vién do dac co
trach nhiém chuyén ban mo ta ranh
giéi mbc gisi thira dat cho UBND cip
x3 noi c6 dat lap bién ban nién yét
cong khai ban mé ta ranh gidi, mdc
gidi thira dat tai tru s6 UBND cép Xa;
(5)Truong hop dang ¢ tranh chap vé
ranh gidi thira dat thi bao céo bang
van ban cho UBND cip x3 noi c6 thira
dat dé gidi quyét. P& xuat huy hop
dong do vé.

Bién tap ndi nghiép:

choi hop dong dich vu
do vé.

(6) Mau 4. Mau khung
va trinh bay khung manh
trich do dia chinh phuc
vu dang ky dat dai, cp
GCN don ¢ thuong
xuyén hang ndm, ban
hanh kém theo Thong tu
s6 25/2014/TT-BTNMT;
Mau phiéu do dac chinh
1y thira dat

(7) Phu luc sb 12 ban
hanh kém theo Thong tu
s0 25/2014/TT-BTNMT

C}}uyén budc trén pbﬁn
mém quan ly hop dong
do dac dia chinh.




(6) Bién tap lap phiéu do dac chinh ly
thira dat, Manh trich do dia chinh.

(7) Lap phiéu xac nhan két qua do dac
hién trang thira dat.

(8)T6 truong do dac tiép nhan, kiém
tra ho so.

Van phong Budc 4 | Tham B6 phan Tiép nhén, kiém tra tinh day du, thong | (1) Mau s6 02 4,0
Ding ky dat dai dinh, KCS - nhat cta ho so. <
Khénh Hoa kiém tra | phong K¥ . (2) Mau s6 03
ban v& thl}ét dii} (1) Lap Phiéu ghi y kién kiém tra; (3) Miu < 04
ch~1nh/ tAO (2) Lap Bién ban kiém tra chat luong x
Ky thuat cong trinh; (4) Mau so 05
dia chinh . ‘
(3) Lap Bao céo tong két ky thuat; Ban hanh  kém theo
Thong tu sO:
(4) Lap Béo cao kiém tra chét luong, | 49/2016/TT-BTNMT
khéi lugng cong trinh, san pham. . N
Chuyén budc trén phan
-Truong hop dat yéu cau: chuyén | mém quan 1y hop dong
budc 5. do dac dia chinh.
- Trudng hop chua dat yéu cdu: phan
hdi nhan vién do dac diéu chinh,
chuyén lai budc 3.
Vin phong Budc 5 | Cap nhat | Phong Bo phan cip nhat co so du liéu tiép | - Chinh 1y ranh gi6i theo | 3,0
Ding ky dat dai két qua Thong tin | nhan két qua trich do dé cap nhat du | két qua trich do 1én ban
Khanh Hoa trich do luu trix lidu 1én ban dd s6 dung chung va co | d6 s6 dung chung.
vao ban so dir liéu khong gian dia chinh theo
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do so6 T6 Thong | quy dinh. - Lap bang cac thura dat
dung tin luu trix . ~..x ... 1| chinhly néu co6 phat sinh
chung va (1)Truong hop chua du di€u kién d€ | (& thira msi.
khong cap nhép, chinh ly thi phan hoi, o
gian dia chuyén lai budc 4. (1) Mau s6 02 ban hanh
chinh kém theo Thong tu so:
49/2016/TT-BTNMT
C}}uyén budc trén phén
mém quan ly hop dong
do dac dia chinh.
Va:ln phc")ngk . Budc 6 "lirinh T6 KCS - Cho 6 trén Manh trich do dia chinh | - Sén p~h§m tricp do fiia 3,0 Tlrronxg
Dang ky dat dai lanh dao| | h . 13 . % ~, | chinh da duoc ky duyét do:To
; ; . Té K& theo don vi hanh chinh cap xa/
Khanh Hoa ky va cho By phurong KCS:1,5
sO ban vé thl}at dia ' , ngay
chinh; - Trinh san phdm manh trich do cho
N Giam ddc/ Pho giam déc phu trach ky
Lanh da? duyét.
dugc phan i .
cong - Chuyén budc trén phan mém quan ly
hop dong do dac dia chinh.
Vién phong Bu6c 7 | Tra  két | Nhan vién | - Xuét hoa don thu tién thuc hién hop -Bién ban thanh 1y hop 1,0
Dang ky dat dai qua phong HC- | dong. Tra két qua. dong kém theo hoa don
Khanh Hoa TH thanh toan

- Két thuc quy trinh trén phan mém
quan 1y hop dong.

-San pham trich do dia
chinh.
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Thii tuc 3. Po dac dia chinh thira dat dé ding ky tach, hop thira dat, chuyén muc dich sir dung dit dong thoi voi tach

thira.
Thoi gian thyc hién dugc tinh khi hop ddng do v& dugc ky két khong qua 20 ngay 1am viée
Co quan/don | Bwéc | Tén buéc Trach Noi dung cong viéc thue hién Biéu miu/két qua Thoi
vi thue | thwe hién nhiém gian Ghi chua
hién thuc hién (ngay)
Vian phong Budce Tjép nhan | Nhan vién | Kiém tra, tiép nhan ho so theo quy | - Hop dong dich vu do 1,0
Dang ky dat 1 ho so phong HC- | dinh: dac dia chinh thura dat.
dai Khanh Hoa TH N \ .; » . a
(1) Truong hop ho so day du thi ti€p | - Bién nhén thu tién tam
nhan va xac lap hop dong, thu tam | ing.
ung hop dong. Trinh lanh dao Van X .
phong hodc Chi nhanh vin phong ky | - Mau quy trinh thuic
két hop dong. Chuyén sang budc 2. hién trich do dia chinh.
(2) Truong hop tiép nhan chua day | DU licu duge cap nhap
du, huong dan nguoi dan bo sung giay tren ptlan mén quan Iy
to day du theo quy dinh. hop dong
(3) In quy trinh thyc hién;
Vian phong Budc | Phan Trudng Phén cong nhan vién thyc hién, KCS | - Chuyén ho so va giao | 0,5
bang ky dat 2 cong thuc | Phong Ky | phu trach kiém tra ho so: viéc trén phan mém
dai Khanh Hoa hién thuat dia o . .
chinh/ (1)Tai Van phong trung tam
Té truong | - lfhén qéng A hop déng vé ‘ cac 1o
K¥ thuat trudng, can bd KCS, pho phong phu

trach theo dia ban dugc phan cong.
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dia chinh

- T6 truong phan cong cho nhan vién
trong t6 thuc hién.

(2)Tai Chi nhanh Van phong

T6 truéng phan cong cho nhan vién
do dac, nhan vién KCS theo doi thuc
hién.

Vién phong
bang ky dat

dai Khanh Hoa

Budc

bo dac,
bién tap,
hoan
chinh ban
ve

Nhan vién
phong K§
thuat dia
chinh/ T6
K¥ that dia
chinh

Lién hé chu st dung dét chi dan ranh
gioi.

DPdi soat, kiém tra, do dac tai thuc
dia:

- Trudng hop ranh gi6i thira dat hién
trang co thay doi so V61 ban do dia
chinh; gidy to phap vé quyén sir dung
dat thi chuyén ho so dé thuc hién theo
Thu tuc 1.

- Trudng hop ranh gi6i thira dat hién
trang khong thay doi thi thuc hién do
dac dia chinh d¢ chia tich thira dét;
Bién tap ndi nghi€p thanh 13p san
pham trich do dia chinh: (1) Bién tap
Ban v& tach thtra dat, hop thira dét;

(2) Lap Bién ban xac nhan hoan thanh
viéc cam mdc chia tach thira.

(1) Mau s6 02/PK: ban
hanh kém theo Nghi
dinh 101/2024/ND-CP.

(2) Bién ban ban giao
cam moc ranh gidi.
Chuyén budc trén phan

mém quan 1y hop dong
do dac dia chinh.

7,5
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Vién phong Bude | Tham B0 phan Tié:p nhén, kiém tra tinh day du, thong | (1) Mau s6 02 4,0
Dang ky dat 4 dinh, KCS - nhat cua ho so x~  z
dai Khanh Hoa kiém tra | phong Ky (1) Lip Phidu ghi § kién kiém t (2) Mau s6 03
Y At A ap Phicu ghi y kién kiém tra ; x~  z
ban vé thl}at dla ap gnry 9 , (3) Mau s6 04
chinh/ (2) Lap Bién ban kiém tra chat lugng (4) Miu s6 05
. A b au so
t6 K thuat | cOng trinh;
dia chinh (3) Lap Béo cao téng két k¥ thuat; Ba13 hanh kA’ém theo
v , Thong tu so:
(4) Lap Bao cao kiém tra chat luong, | 49/2016/TT-BTNMT
khoi lugng cong trinh, san pham.
-Truong hop dat yéu cdu: chuyén
budc 5.
- Truong hop chua dat yéu g:?lu: phan
hoi nhan vién do dac diéu chinh,
chuyén lai bude 3.
Chuyén budc trén phan mém quan ly
hop dong do dac dia chinh thira dat.
Vién phong Bude | Cap nhat | Phong Bo phan cap nhat co sci' du licu tiéE - Ban do6 s6 dung chung | 3,0
bang ky dat 5 két qua Thong tin | nhan két qua t‘ricl} do dé cap nhat du | dugc cap nhat.
dai Khanh Hoa trich do luu tri ligu 1én ban d6 s6 dung chung va co
vao ban so dir liéu khong gian dia chinh theo
do so quy dinh.
dung \ s gt A A A
chung va —ATru:ornAg hop qchu:a ’du c‘ileu 19<1¢n iie
khong cap nhdp, chinh 1y thi phan hoi,

gian dia

chuyén lai budc 4.
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chinh
Vién phong Budc | Trinh T6 KCS/ Cho s tré P .| - Ban v¢€ trich do dia 3,0 Trong
Y : - trén B trich do d : ’ q
bang ky dat 6 Lanh dao | To Ky chi nh(') S0 fren ban ve Hich do dia chinh da duoc ky duyét. do:To
dai Khanh Hoa ky va cho | thuat dia ’ 7 T, KCS:1,5
sO ban v& | chinh;Lanh | - Trinh san pham trich do cho Giam | - Chuyén budc trén phan ngay
dao duoc | d6¢/ Phé giam dbe phu trach ky duyét. | mém quan 1y hop dong
pﬁe‘m céng do dac dia chinh.
Vin phong Buoc | Trakét | Nhanvién |- Xuat hoa don thu tién thuc hién hop | -Bién ban thanh Iy hop | 1,0
bang ky dat 7 qua phong HC- | dong; dong keém theo hod don
dai Khanh Hoa TH thanh toan.

- Tra két qua;

- Két thac quy trinh trén phian mém
quan 1y hop dong.

- Ban v& tach thira dat,
hop thira dt.
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Thii tuc 4. Po dac dia chinh thira dat dé ding ky bo sung nha &, cong trinh gin lién véi dat, xac dinh vi tri dé chuyén
muc dich sir dung dat.

Thoi gian thyc hién dugc tinh khi hop ddng do v& dugc ky két khong qua 10 ngay 1am viée

Co quan/don | Bwéc | Tén budc Trach Noi dung cong viéc thue hién Biéu mau/két qua Thoi
vi thuc | thuwe hién nhiém gian Ghi chua
hi¢én thuc hién (ngay)
Vian phong Bu6c | Tiép nhan | Nhan vién | Kiém tra, tiép nhdn ho so theo quy | - Hop dong dich vu do 0,5
Dang ky dat 1 ho so phong HC- | dinh: dac dia chinh thtra dat.
dai Khanh Hoa TH N N L » . N
(1) Truong hop ho so day du thi tiép | - Bién nhén thu tién tam
nhan va xac lap hop dong, thu tam | img.
ung hop dong. Trinh lanh dao Vén N .
phong hodic Chi nhanh van phong ky | - Mau quy trinh thu,c
két hop dong. Chuyén sang budc 2. hién trich do dia chinh.
(2) Truong hop tiép nhan chua day Dir lieu dugc cap nhap
du, huong dan nguoi dan bo sung giay tren pEIaH mén quan ly
to day du theo quy dinh. hop dong
(3) In quy trinh thyc hién;
Van phong Buéc | Phan Truong Phén cong nhan vién thyc hién, KCS | - Chuyén ho so vagiao | 0,5
bang ky dat 2 cong thyc | Phong Ky | phu trach kiém tra ho so: viéc trén phan mém
dai Khanh Hoa hién thuat dia o . A
chinh/ (1)Tai Van phong trung tam
Té truong | - I?hén ,céngA hop d(k)nzgl,y Vé‘ cac 1o
K¥ thuat trudng,can bo KCS, phd phong phu

trach theo dia ban dugc phan cong.
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dia chinh

- T6 truéong phan cong cho nhan vién
trong t6 thuc hién.

(2)Tai Chi nhanh Van phong

T6 truéng phan cong cho nhan vién
do dac, nhan vién KCS theo doi thuc
hién.

Vién phong
bang ky dat

dai Khanh Hoa

Budc

Do dac,
bién tap,
hoan
chinh ban
ve

Nhan vién
phong K¥
thuat dia
chinh/ TH
K¥ that dia
chinh

Lién hé chu st dung dat chi dan ranh
gioi.

Péi soat, kiém tra, do dac tai thuc
dia:

- Trudng hop ranh gi6i thira dat hién
trang co thay d6i so V61 ban do dia
chinh; gidy to phap vé quyén str dung
dat thi chuyén ho so dé thuc hién theo
Thu tuc 2.

- Trudng hop ranh gi6i thira dat hién
trang khong thay doi thi thyc hién do
dac dia chinh xac dinh vi tri xin
chuyén muyc dich st dung dat dbi voi
truong hop thia dit & c6 vuon ao
khong phai thuc hién thu tuc tich
thura; Bién tdp ndi nghiép thanh lap
san pham trich do dia chinh:

(1) Lap Bién ban xac nhan hoan
thanh viéc cim mdc vi tri xin chuyén

(1) Bién ban ban giao
cam moc ranh gio1 vi tri
xin chuyén muc dich.

(2) Ban vé xac dinh vi tri
xin chuyén muc dich su
dung dat.

(3) So db nha &; So do
cong trinh.

Cl‘luyén budc trén phﬁn
mém quan ly hop dong
do dac dia chinh.

3,0
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muc dich dir dung dat;

(2) Bién tap ban vé xac dinh vi tri xin
chuyén muc dich st dung dit ma
khong phai tach thra;

(3) Truong hop bd sung nha g, cong
trmh gan lién véi dat thi 1ap So dd nha
; So dd cong trinh.

Vién phong
Dbang ky dat

dai Khanh Hoa

Budc

Tham
dinh,
kiém tra
ban vé

Bd phan
KCS -
phong Ky
thuat dia
chinh/

t6 K¥ thuat
dia chinh

Tiép nhan, kiém tra tinh day du, thong
nhat cua ho so

(1) Lap Phiéu ghi y kién kiém tra ;

(2) Lap Bién ban kiém tra chit luong
cong trinh;

(3) Lap Bao céo tong két k thuat;

(4) Lap Bao cao kiém tra chét luong,
khéi lugng cong trinh, san pham.

-Truong hop dat yéu cau: chuyén
budc 5.

- Truong hop chua dat yéu gﬁu: phan
hoi nhan vién do dac di€u chinh,
chuyén lai bude 3.

Chuyén budc trén phan mém quan 1y

(1) Mau s6 02
(2) Mau s6 03
(3) Mau sb 04
(4) Mau s6 05

Ban hanh k,ém theo
Thong tu so:
49/2016/TT-BTNMT

1,5
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hop dong do dac dia chinh thira dat.

Vién phong Budc | Cap nhat | Phong B6 phan cap nhat co so du liéu tiép - Ban d6 so6 dung chung | 2,0
Ding ky dat 5 két qua Thong tin | nhan két qua trich do dé cap nhat du | duoc cap nhat dit lidu:
dai Khanh Hoa trich do luu trir ligu 1én ban d6 s6 dung chung va co | Nha &, cong trinh, vi tri
vao ban so dir liéu khong gian dia chinh theo | xin chuyén muyc dich.
dd sb quy dinh.
dung \ v A A LA AR A
chung va - Truong hop chua du diéu kién dé cap
khong nhép, chinh 1y thi phan hoi, chuyén lai
gian dla budc 4.
chinh
Va:ln ph(‘r)ngA Budc T{inh T(i) KEJS/ - Cho s So dd nha &: So dd cong | - Bénkvé x‘é? dinh \11 tri; | 1,5 Tlrron;g
Dang ky dat 6 Lanh dao | To K¥ trinh: Ban vé& xé4c dinh vi tri So d6 nha &; So do do:To
dai Khanh Hoa ky va cho | thuat dia ' o cbng trinh da duoc ky KCS:1,0
s6 ban v& | chinh; - Trinh san pham trich do cho Giam | quyeét. ngay
Lanh dao | doc/ Pho gidam doc phu trach ky duyét. . .
duoc pﬁén - Chuyén budc trén phan
cong mém qué}n 1y hop dong
do dac dia chinh.
Vian phong Budc | Tra két Nhén vién | - Xuat hoa don thu tién thuc hién hop | -Bién ban thanh 1y hop 1,0
Ding ky dat 7 qua phong HC- | dong; dong kém theo hoa don
dai Khanh Hoa TH thanh toan.

- Tra két qua;

- Két thuc quy trinh trén phan mém
quan ly hop dong.

-So d6 nha &; So dd
cong trinh.

- Ban v€ xac dinh vi tri
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Thii tuc 5. P6i véi cac trudng hop do vé cim méc ranh giGi thira dit theo yéu ciu dich vu

Thira dat cin cim mdc di c6 GCN cép theo hé toa do VN2000 thi thoi gian thwe hién khong qua 5 ngay lam viéc

Thira dat dwoc cAp GCN theo hé toa dd gia dinh thi thoi gian thwe hién khong qua 10 ngay lam viéc

Co quan/don vi Buwéc | Tén bwéc | Trach nhiém | Noi dung cong viéc thwe hién Biéu miuw/két qua Thoi
thuc | thwe hién thwe hién gian | Ghi chu
hién (ngay)

Vin phong Pang ky | Budc | Tiép nhan | Nhan vién Kiém tra, tiép nhan ho so theo - Hop dong dich vu 0,5
dat dai Khanh Hoa 1 hd so phong HC- quy dinh; do dac dia chinh thua
TH dat.
(1) Truong hop hé so day du thi
tiép nhan va xac 1ap hop dong, thu | - Bién nhan thu tién
tam tng hop dong. Trinh ldnh dao | tam Ung.
Van phong hodc Chi nhanh van o A
phong ky két hop ddng. Chuyén | "D licu duge cap
sang buéc 2. nh@p trén phan mén
quan 1y hop dong.
(2) Truong hop tlep nhan chua
day du, huong dan nguoi dan bd
sung gidy to day du theo quy dinh.
Vian phong Pang ky | Budc | Phan cong | Trudng Phén cong, kiém tra ho so: - Chuyén ho so va 0,5
dat dai Khanh Hoa 2 thyc hién | Phong K¥ . giao vi¢e trén phﬁn
thuat dia (1)Tai Van phong trung tdm mem.
chinh - Phan cong hop dong vé cac to
Té truong truéng, can bo KCS, ph6é phong
K¥ thuat dia phu trach theo dia ban dugc phan

cong.
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chinh

- T6 truéng phan cong cho nhan
vién trong t6 thuc hién.

(2)Tai Chi nhanh Van phong

T6 trudng phan cong cho nhan
vién do dac, nhan vién KCS theo
doi thuc hién.

Vian phong Dang ky
dat dai Khanh Hoa

Budc

bo dac,
bién tap,
hoan chinh
ban vé

Nhén vién
phong K§
thuat dia
chinh/ t6 K§
that dia chinh

Lién hé chu st dung dat dé do dac
cam moc ranh gidi.

(1) Lap Bién ban cam mdc sau khi
hoan thanh.

(2)T0 truong do dac tiép nhan,
kiém tra ho so va in quy trinh
tham dinh ho so cim mdc.

Chuyén budc trén phan mém quan
1y hop dong do dac dia chinh.

(3) Cac truong hop két qua cim
moc tai thuc dia chua c6 su dong
thudn giira cac chu sir dung lién ké
lién quan, thi thoi gian thyc hién
ty thudc vao két qua théng nhét
gilta cac bén hay ket qua giai
quyet tranh chip ctia cap c6 tham
quyén nhung khong qua 01 thang.
Truong hop qué trinh giai quyét
kéo dai qua 01 thang thi Van

(1) Bién ban cam
moc.

(2) Quy trinh tham
dinh h6 so cam moc.

(3) Tam dung tinh
cho cac bén lién quan
thong nhat ranh thira
dat.

- Thong bao cham dut
hop dong.

1,0(5,5)
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phong Dang ky dét‘ dai duong
nhién cham dat hop dong.

Vin phong Pang ky | Bude | Tham dinh, | B6 phan KCS | Tiép nhan, kiém tra tinh day da, | (1) Mau s6 02 1,5(2,0)
dat dai Khanh Hoa 4 kiém tra - phong K¥ théng nhat cta hd so. X 2
ban vé thuat dia A (2) Mau 56 03
chir}h/ ,Fé K§ (1) Lap Phiéu ghi y kién kiém tra; (3) Miu s6 04
thuat dia (2) Lap Bién ban kiém tra chat o
chinh lugng cong trinh; (4) Mau so 05
(3) Lap Béo cdo téng két ki thuat; Ban hanh kém theo
Thong tu so:
(4) Lap Béo cdo kiém tra chat 49/2016/TT-BTNMT
lugng, khéi lugng cong trinh, san A o
pham. Chuyén budc trén
phan mém quan ly
-Truong hop dat yéu cau: chuyén | hop dong do dac dia
budce 5.
- Trudng hop chua dat yéu cau:
phan hdi nhan vién do dac diéu
chinh theo y kién kiém tra va bién
ban kiém tra.
Vin phong Pang ky | Buéc | Trinh lanh | T6 KCS - Bién ban cimméc | 1,0

- Trinh Giam db¢/ Pho giam déc

da duoc cac bén lién
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dat dai Khanh Hoa 5 |daoky TO K thudt | phu trach ky duyét Bién ban cam | quan xac nhén.

dia chinh; moc.

Lanh dao - Chuyén budc trén phan mém

duoc pflén quan 1y hop dong do dac dia

céﬁg chinh.
Van phong Bang ky | Budc | Tra két qua | Nhan vién - Xuét‘ hoa don thu tién thyc hién | -Bién ban thanh ly 0,5
dat dai Khanh Hoa 7 phong HC- hop dong; hop dong kém theo

TH hoé don thanh toan.

- Tra két qua;

- Két thic quy trinh trén phan
mém quan 1y hop dong.

- Bién ban cam moc
da duoc cac bén lién
quan xac nhan.




Thii tuc 6. Thii tuc Kiém tra, ky duyét manh trich do dia chinh thira dit; Phiéu do dac chinh Iy thira dat.
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Trinh ty thwe hién nhw sau: (thoi gian thye hién dwoc tinh khi hop dong do vé dwoc ky két 1a 05 ngay 1am viéc)

Co quan/don vi Buwéc | Tén bwéc | Trach nhiém | Noi dung cong viéc thuwe hién Biéu miu/két qua Thoi
thue | thuwe hién thue hién gian Ghi chu
hién (ngay)

Vin phong Pang ky | Budc | Tiép nhan | Nhan vién Kiém tra, tiép nhan ho so theo - Hop dong tham dinh | 0,5
dat dai Khanh Hoa 1 |hdso phong HC- | quy dinh; két qua do dac dia
TH L chinh thira dat.
(1) Truong hop ho so day du thi
tiép nhan va xac 1ap hop dong, thu | - Bién nhan thu tién
tam tng hop ddng. Trinh lanh dao | tam Gng.
Van phong hodc Chi nhanh van o A
phong ky két hop ddng. Chuyén | "D licu dugce cap
sang buéc 2. nh@p trén phan mén
quan 1y hop dong.
(2) Trudng hop tiép nhan chua
day dii, huéng dan don vi do dac
bd sung gidy to ddy du theo quy
dinh.
Vién phong Bang ky | Budc | Phan cong | Trudng Phan cong, kiém tra ho so: - Chuyén ho so va 0,5
d4t dai Khanh Hoa 2 thuc hién | Phong K¥ _ giao viéc trén phan
thuat dia (1)Tai Van phong trung tdm mém.
chinh - Phan cong hop dong dén can bd
Té truéng KCS, pho phong phu trach theo
K¥ thuat dia dia ban dugc phan cong.
chinh

(2)Tai Chi nhanh Van phong
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T6 truong phan cong cho nhan
vién KCS theo doi thuc hién.

Vin phong Pang ky | Budc | Tham dinh, | Can bo KCS - | Tiép nhan, kiém tra tinh day du, (1) Mau s6 02 1,5
dat dai Khanh Hoa 3 kiém tra phong K¥ thong nhat ctia ho so. X 2
ban vé thuat dia L (2) Mau s6 03
Chil;lh / Fé Ky (1) Lap Phiéu ghi y kién kiém tra; (3) Miu 6 05
thuat dia (2) Lap Bién ban kiém tra chat o
chinh luong cong trinh; Ban hanh kém theo
Thong tu so:
(3) Lap Béo cao kiém tra chét 49/2016/TT-BTNMT.
lwong, khéi lugng cong trinh, san 5 o
pham. Chuyén budc trén
phan mém quan ly
-Trudng hop dat yéu cau: chuyén | hop dong do dac dia
budce 4.
- Trudng hop chua dat yéu cau:
phan hdi don vi do dac diéu chinh
theo ¥ kién kiém tra va bién ban
kiém tra.
Vin phong Pang ky | Budc | Capnhap | Phong thong | BO phan cip nhat co so du liéu - Ban d6 s6 dung 1,0
dat dai Khanh Hoa 4 | két qua tin luu trit/td | tiép nhan két qua trich do dé cAp | chung duoc cip nht.

trich do
thira dét
vao ban d6
s6 dung
chung

TTLT

nhat du liéu 1én ban dd sb dung
chung va co s¢ dir liéu khong gian
dia chinh theo quy dinh.

- Trudng hop chua du dicu kién
deé cap nhap, chinh 1y thi phan hoi,

- Chuyén budc trén
phan mém quan Iy
hop ddng do dac dia
chinh thira dat.
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chuyén lai budce 3.

Van phong Bang ky | Budc | Ky ki§m Canbo KCS - | _ 1inn linh dao phong/ t truéng |~ Ho so tham dinh 0,5
dat dai Khanh Hoa 5 tra tham phong K¥ KCS ) trich do.
dinh manh | thuat dia} ) ) )
trichdo | chinh/ t5 K§ ;gfﬁhﬁﬂf&d&d&;
thuat dia ’ .
chinh chinh ly thira dat
duoc ky kiém tra.
- C\huyé\n budc trén
phan mém quan ly
hop dong do dac dia
chinh.
Vian phong Bang ky | Budc | Duyét két | Lanh dao_ - Cho sb trén Manh trich do dia | - H6 so tham dinh 1,0
dat dai Khanh Hoa 6 qua trqich . ph(‘)Ang/ .T6 K¥ chinh; Phiéu do dac chinh 1y thita trich do.
dotthua dat | thudt dia_ | gt theo don vi hanh chinh cip X3/ | - Manh trich do dia
chinh; Lan . 1
dao duoc phuong. chinh; Bdn v& chinh
pﬁén céng - 'Trinh Asén phlém .‘Erich (}0 cho | Iy thfl’a dat dugce ky
Giam doc/ Pho giam doc phu | duyét.
trach ky duyét. -Chuyén tra két qua.
Van phong bang ky | Budce | Tra két qua | Nhan vién - Xuﬁt‘ hoa don thu tién thyc hién | -Bién ban thanh ly
dat dai Khanh Hoa 7 phong HC- hop dong. hop dong kém theo
TH hoé don thanh toan

- Két thiic quy trinh trén phan
mém quan 1y hop dong.

- S6 theo dbi.
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