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DANH MUC
Tai liéu 6n tap phuc vu ky tuyén dung vién chirc sy nghi¢p
Van phong Dang ky dat dai Khanh Hoa nam 2026

I KIEN THU’C CHUNG

(1) Quyén, Nghia vu ctia vién chirc; Tuyén dung, st dung vién chirc: Chwong 11
va Chwong 1l ctia Vin bdn hop nhdt Ludt Vién chirc s6 26/VBHN-VPQH ngay
16/12/2019 ctia Vdn phong Quéc hoi.

(https://congbao.chinhphu.vn/van-ban/van-ban-hop-nhat-so-26-vbhn-
vpgh-30926.htm)

(2) Tuyén dung vién chtrc: Chwong Il ctia Vdn bdn hop nhdt s6 01/VBHN-BNV
ngay 08/01/2024 cuia Bé6 Noi vu Quy dinh vé tuyén dung, str dung va qudn ly vién
chitc.

(https://vanban.chinhphu.vn/?pageid=27160&docid=209520)

(3) Co ciu to chirc cia Van phong Pang ky dit dai Khanh Hoa truwc thudc
S& Nong nghiép va Méi trwong: Piéu 1 Quyét dinh s6 296/QD-UBND ngay
12/7/2025 cua Uy ban nhdn ddn tinh Khdnh Hoa vé co cdu ctia Van phong Pdng ky
ddt dai Khdnh Hoa truwc thudc S& Nong nghiép va Méi trirong tinh Khdnh Hoa.

(https://snnmt.glvb.khanhhoa.gov.vn/Systems/Service /ViewFile.ashx?Id=9
6677dc8-bab1-40dc-ad5d-e1d808fc5033)

(4) Vi tri, chirc nang, nhiém vu va quyén han cta Van phong Pang ky dat dai
Khanh Hoa: Pidu 2 Quyét dinh s6 1221/QD-UBND ngay 17/9/2025 ctia Uy ban nhan
ddn tinh Khdnh Hoa vé viéc thanh Idp Vian phong Ddng ky ddt dai Khdnh Hoa truc
thudc S& Nong nghiép va Méi trurong tinh Khdnh Hoa.

(https://snnmt.glvb.khanhhoa.gov.vn/Systems/Service/ViewFile.ashx?Id=e
b082d4e-4107-4d5a-bce5-4fd698ce92b8)

I1. KIEN TH(’C CHUYEN NGANH
1. Vi tri dia chinh vién (V.06.01.02)

1.1. Pia chinh vién Phong Ddng ky va cdp gidy chivrng nhdn, cac Chi nhdanh
Vin phong Ddng ky ddt dai

(1) bang ky dat dai, cAp gidy chirng nhin quyén str dung dat, quyén sé hiru
tai san gan lién v4i dat: Chwong X ciia Vin bdn hop nhdt Ludt Bat dai s6 44.,/VBHN-
VPQH ctia Vidn phong Quéc hdi ngay 16/03/2026.

(https://congbao.chinhphu.vn/van-ban/van-ban-hop-nhat-so-44-vbhn-
vpgh-469129.htm)

(2) bang ky dat dai, tai san gan lién véi dat, cip gidy chimg nhan quyén sir
dung dAt, quyén sd hiru tai san gan lién véi dat: Muc 1 va Muc 2 ctia Chwong 111 Vin
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bdn hop nhdt 51/VBHN-BNNMT ngay 29/4/2026 cia B Néng nghiép va Moi
trwong quy dinh vé diéu tra co bdn ddt dai; ddng ky, cdp Gidy chirng nhdn quyén st
dung ddt, quyén s& hivu tai sdn gan lién véi ddt va Hé thong théng tin dat dai.

( https://mae.gov.vn /van-ban-phap-luat-820.htm )

1.2. Dia chinh vién Phong Thong tin - Lwu triv

(1) Hé thong thong tin qudc gia vé dat dai va co sé dit liéu quoc gia vé dat dai:
Chwong XII ctia Vdn bdn hop nhdt Ludt Ddt dai s6 44/VBHN-VPQH ctia Vin phong
Quéc héi ngay 16/03/2026.

(https://congbao.chinhphu.vn/van-ban/van-ban-hop-nhat-so-44-vbhn-
vpgh-469129.htm)

(2) Xay dwng, quan ly, van hanh va khai thac hé thong thong tin qudc gia vé
dat dai: Chwong IV ctia Vdn bdn hop nhdt 51/VBHN-BNNMT ngay 29/4/2026 ctia
Bé Néng nghiép va Méi trwomg quy dinh vé diéu tra co bdn ddt dai; dang ky, cdp Gidy
chitng nhdn quyén sir dung ddt, quyén sé& hiru tai sdn gdn lién vdi ddt va Hé thong
thong tin ddt dai.

( https://mae.gov.vn/van-ban-phap-luat-820.htm )

(3) Thong ké, kiém ké dat dai cac cap va cd nwéce: Chwong I cia Vin
bdn hop nhdt s6 37/VBHN-BNNMT ngay 11/8/2025 ctia B6 Néng nghiép va
Méi trwong quy dinh vé théng ké, kiém ké ddat dai va ldp bdn do hién trang st
dung ddt.

(https://vanban.chinhphu.vn/?pageid=27160&docid=214909)

(4) Quy trinh ky thuit xay dwng co s& dir liéu dat dai do tinh, thanh
pho trwc thudc trung wong to chirc xay dwng: Chwong Il ctiia Vdn bdn hop
nhdt s6 38/VBHN-BNNMT ngay 11/8/2025 cia Bé Néng nghiép va Méi
trirong quy dinh vé quy trinh xdy dwng co sé dir liéu qudc gia vé ddt dai.

(https://vanban.chinhphu.vn/?pageid=27160&docid=214910&classid
:())

2. Po dac ban d6 vién (V.06.06.17)

(1) Hoat dong do dac va ban do co ban: Chwong Il Ludt Po dac va Bdn do
27/2018/QH 14 ngay 14./6,/2018 ciia Quéc héi.

(https://vanban.chinhphu.vn/?pageid=27160&docid=206110)

(2) Po dac lap ban do6 dia chinh: Muc 1 ctia Chwong II Vdn bdn hop nhdt sé
51/VBHN-BNNMT ngay 29/4/2026 cua Bé Nong nghiép va Moi truong Quy dmh vé
diéu tra co ban dat dai; dang ky, cdp Gidy chimg nhdn quyén sir dung dat, quyén s¢
hitu tai san gén lién véi dat va Hé thong thong tin dat dai.

( https://mae.gov.vn/van-ban-phap-luat-820.htm )
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(3) Quy dinh k¥ thuat vé do dac 14p ban d6 dia chinh: Chwrong II ctia Vin bdn
hop nhdt s6 34/VBHN-BNNMT ngay 08/8/2025 ctia B6 Néng nghiép va Méi truwong
Quy dinh ky thudt vé do dac Idp bdn do dia chinh.

(https://chinhphu.vn/?pageid=27160&docid=214906)

3. Vi tri gan v&i chirc danh nghé nghiép chuyén mén dung chung:

3.1 Chuyén vién t6 chirc bé mdy:

(1) S& dung vién chirc: Chwong IIl Vin bdn hop nhdt s6 01/VBHN-BNV ngay
08/01/2024 ciia B6 Noi vu Quy dinh vé tuyén dung, str dung va qudn ly vién chikc.

(https://vanban.chinhphu.vn/?pageid=27160&docid=209520)

(2) Ché d6 nang bic lwong thuwong xuyén va nang bac lwong trwede thoi han
dé6i véi can bo, cong chirc, vién chirc va ngwoi lao dong: Vian bdn hop nhdt so
02/VBHN-BNV ngay 02/5/2022 ctia Bé6 Noi vu Huéng dan thuc hién ché dé ndng
bdc lwong thwong xuyén va ndng bdc lwong trwdc thoi han doi véi cdn bg, cong
chtkc, vién chirc va nguwoi lao dong

(https://chinhphu.vn/?pageid=27160&docid=205877)

(3) Xt ly ky luat doi vdi vién chirc: Muc 3 ctia Chwong II Vdn bdn hop nhdt s
05/ VBHN-BNV ngay 13/10/2023 ctia B6 Néi vu Nghi dinh vé xit ly ky ludt cdn bd,
cong chirc, vién chirc.

(4) Tham quyeén, trinh tw x ly ky luat d6i véi vién chiee: Muc 4 ciia Chwong
1 Vdn bdn hop nhdt sé 05/ VBHN-BNV ngay 13/10/2023 ctia B6 Noi vu Nghi dinh
vé xir Iy ky ludt cdn bo, cong chikc, vién chitc.

(https://moha.gov.vn/van-ban/van-ban-hop-nhat-so-5vbhn-bnv-ngay-
13102023-cua-bo-truong-bo-noi-vu-nghi-dinh-ve-xu-ly-ky-luat-can-bo-cong-
chuc-vien-chuc---thid1871)

3.2 Chuyén vién téng hop:

(1) Soan thdo, ky ban hanh van ban hanh chinh: Chwong II Nghi dinh
30/2020/ND-CP ngay 05/3/2020 ctia Chinh phti vé céng tdc vdn thu.

(https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=199378)

(2) Nghi dinh s6 09/2019/ND-CP ngay 24/01/2019 cua Chinh pht quy dinh vé
ché dé bdo cdo ctia co' quan hanh chinh nha nwérc.

(https://vanban.chinhphu.vn/?pageid=27160&docid=196023)

(3) Théng tw s6 29/2019/TT-BTNMT ngay 31/12/2019 ctia B6 Tai nguyén va
Mobi trwomg Quy dinh ché d6 bdo cdo dinh ky hang ndm thudc pham vi qudn Iy nha
nwéc ctua Bo Tai nguyén va Méi truong.

(https://vbpl.vn/tw/Pages /vbpg-van-ban-goc.aspx?ItemID=140447)
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(4) Théng tw s6 22/2025/TT-BNNMT ngay 19/6/2025 ctia B4 Néng nghiép va
Moi trwong Stra doi, bd sung mét sé diéu cua cdc Thdng tw quy dinh ché d6 bdo cdo
dinh ky thuéc pham vi qudn ly nha nwéc cua B6 Néng nghiép va Moi trurong.

(https://chinhphu.vn/?pageid=27160&docid=214175)

3.3 Chuyén vién hanh chinh van phong:

(1) Soan thao, ky ban hanh van ban hanh chinh: Chwong II Nghi dinh
30/2020/ND-CP ngay 05/3/2020 ctia Chinh phti vé céng tdc vdn thu.

(https://vanban.chinhphu.vn/defaultaspx?pageid=27160&docid=199378)

(2) Ké khai tai san, thu nhap; Cong khai ban ké khai tai san, thu nhap:
Chwong IlI va Chwong 1V cua Nghi dinh 130/2020/ND-CP ngay 30/10/2020
ctia Chinh phti Vé kiém sodt tai sdn, thu nhdp ctia ngwoi cé chirc vu, quyén han
trong co quan, té chirc, don vi;

(https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=2014
80)

(3) Thuwc hién thu tuc hanh chinh: Chwong III ctia Vdn bdn hop nhdt sé
02/VBHN-VPCP ngay 21/7/2025 ctia Van phong Chinh pht: Nghi dinh vé kiém
sodt thu tuc hanh chinh.

(https://chinhphu.vn/?pageid=27160&docid=214683)

(4) Thyc hién dan chd & co quan, don vi: Chwong Il Vdn bdn hop nhdt sé
87/VBHN-VPQH ngay 22/8/2025 ctia Vdan phong Quéc hoi: Ludt thuc hién ddn
chtl ¢ co s@.

(https://vanban.chinhphu.vn/?pageid=27160&docid=215065)

3.4 Chuyén vién hanh chinh vdn phong (mét ctra)

(1) Pham vi ti€p nhan va quy trinh gidi quyét thi tuc hanh chinh: Chwong II1
ctia Nghi dinh s6 118/2025/ND-CP ngay 09/ 6/2025 ctia Chinh phti vé thurc hién thu
tuc hanh chinh theo co' ché mét ctra, mét cira lién théng tai B6 phdn Mt cira va
Cdéng Dich vu céng québc gia.

(https://vanban.chinhphu.vn/?pageid=27160&docid=213871)

(2) Nghi dinh sé 367/2025/ND-CP ngay 31/12/2025 ctia Chinh phu stra dbi
Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ctia Chinh phti vé thuwc hién thi tuc
hanh chinh theo co’ ché mot cira, mot cira lién théng tai B6 phdn Mét civa va Cong
Dich vu céng qudc gia.

(https://vanban.chinhphu.vn/?pageid=27160&docid=216407 &classid=0)

(3) Sao chup gidy to chuyén sang dién tir; Boc tach dir liéu cia gidy to; Dirng
thuc hién thd tuc hanh chinh: Piéu 5, Piéu 6, Piéu 7 ctia Théng tw s6 03/2025/TT-
VPCP ngay 15/9/2025 ctia B6 trwdéng, Chu nhiém Vin phong Chinh phti hwéng dén
thi hanh mét s6 ndi dung cuia Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ctia
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Chinh phti vé thuc hién thu tuc hanh chinh theo co ché mét ctra, mét ctra lién thong
tai B6 phdn Mot ctva va Cong Dich vu céng qudc gia.

(https://vanban.chinhphu.vn/?pageid=27160&docid=215358)

(4) Quy ché t6 chirc va hoat dong ctia bo phidn mot cira sé trén dia ban tinh
Khanh Hoa: Chwong I ctia Quy ché Ban hanh kem theo Quyét dinh sé
14/2026/Qb-UBND ngay 02/3/2026 cua Uy ban nhdn ddn tinh Khdnh Hoa.

(https://snnmt.glvb.khanhhoa.gov.vn/Systems/Service /ViewFile.ashx?]
d=d0a28f64-732b-4ad9-be32-f4e6cfb595f1)

4. Keé toan:

(1) Nb6i dung cong tac ké toan; T6 chirc B may ké toan va nguwoi lam ké toan:
Chwong 1I, Chwong 1l ctia Ludt Ké todn sé 88/2015/QH13 ngay 20/11/2015 ctia
Quéc hoi

(https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=183198)

(2) Lap dw toan ngan sich nha nwéc; Chap hanh ngan sach nha nwéc:
Chwong 1V, Chwong V ctia Ludt Ngdn sdch nha nwéc s6 89/2025/QH15 ngay
25/6/2025 ctia Qudc hoi.

(https://chinhphu.vn/?pageid=27160&docid=214601&classid=1&orggroup
id=1)

(3) Quy dinh cu thé vé co ché tw chu tai chinh cia don vi sw nghiép cong; To
chirc thuc hién: Chwong 1, Chwong V ciia Nghi dinh s6 60/2021/ND-CP ngay
21/06/2021 ctia Chinh phti vé Quy dinh co ché tw chii tai chinh ctia don vi sw nghiép
cong ldp; Nghi dinh s6 111/2025/ND-CP ngay 22/5/2025 ctia Chinh phti stra doi, b
sung mét sé diéu ctia Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 ctia Chinh pht
quy dinh cor ché tw cht tai chinh ctia don vi sw nghiép cong ldp.

(https://vanban.chinhphu.vn/?pageid=27160&docid=203429)

(4) Quy dinh vé phan loai, xdc dinh mic tw ddm bao chi thwong xuyén cta
don vi sw nghiép cong va giao quyén tw chi tai chinh do6i véi don vi sw nghiép
cong; Quy dinh vé phan phéi két qua tai chinh va quy ché chi tiéu ndi bo ctia don vi
sw nghiép cong: Chwong II, Chwong III cia Théng tw sé 56/2022/TT-BTC ngay
16/9/2022 ctia Bé Tai chinh Huéng ddn mét sé ndi dung vé cor ché tw chii tai chinh
ctia don vi sw nghiép céng ldp; xi ly tai sdn, tai chinh khi td chirc lai, gidi thé don vi
sw nghiép coéng ldp; Thong tw sé 03/2026/TT-BTC ngay 01/01/2026 ctia Bé Tai
chinh stra déi, bd sung mot sé diéu ctia Théng tw s6 56/2022/TT-BTC ngay 16 thdng
9 ndm 2022 cia B truéng Bo Tai chinh hwémg dan mot sé ndi dung vé co ché tw
chti tai chinh ctia don vi sw nghiép céng Idp; xi ly tai sdn, tai chinh khi t6 chirc lqi,
gidi thé don vi sw nghiép cong ldp.

(https://vanban.chinhphu.vn/?pageid=27160&docid=206678)
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(5) Chwong Il Thong tw s6 24/2024/TT-BTC ngay 17/04/2024 cua B6 Tai
chinh huéng dan ché do ké'todn hanh chinh, sw nghiép.

(https://congbao.chinhphu.vn/van-ban/thong-tu-so-24-2024-tt-btc-
41775.htm)

5.Van thw

(1) Quan ly tai liéu lvu trir va co s& dir liéu tai liéu lwu triv: Chwong 1l ctia
Ludt lvu triv s6 33/2024,/QH15 ngay 21/ 6/ 2024.

(https://vanban.chinhphu.vn/?pageid=27160&docid=211191)

(2) Chwong I, Chwong 1l cia Nghi dinh 30/2020/ND-CP ngay 05/3/2020 cua
Chinh phti vé cong tdc vdn thu.

(https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=199378)

(3) Nghi dinh s6 63/2026/ND-CP ngay 28/02/2026 ctia Chinh phti Quy dinh
chi tiét mét sé diéu va bién phdp thi hanh Ludt Bdo vé bi mdt nha nwdr.

(https://vanban.chinhphu.vn/?pageid=27160&docid=217093)

6. Phap ché

(1) Khiéu nai Quyét dinh hanh chinh, hanh vi hanh chinh: Chwong 1 ctia Ludt
Khiéu nai sé 2/2011/QH13 ngay 11/11/2011 ctia Quéc hdi;

Trinh tw, tha tuc gidi quyét khiéu nai lan dau: Muc 2 thuéc Chwong 1ll ctia
Ludt Khiéu nai s6 2/2011/QH13 ngay 11/11/2011 ctia Quéc hoi;

(https://vanban.chinhphu.vn/defaultaspx?pageid=27160&docid=162374)

(2) Trinh ty, thu tuc gidi quyét to cao: Muc 3 thudc Chwong I ctia Ludt T cdo
s6 25/2018/QH14 ngay 12/6/2018 ctia Qudc hoi.

(https://vanban.chinhphu.vn/?pageid=27160&docid=206115&classid=1&ty
pegroupid=3)

(3) Quyén va nghia vu cia nguwoi dén khiéu nai, t6 co, kién nghi, phan anh;
trach nhiém cda nguwoi tiép cong dan: Chwong Il cua Ludt Tiép céng ddn so
42/2013/QH13 ngay 25/11/2013 ctia Quéc hoi

(https://chinhphu.vn/defaultaspx?pageid=27160&docid=171414)

(4) Khiéu nai, giai quyét khiéu nai trong doan vi sw nghiép cong lap: Chwong
11l ctia Nghi dinh s6 124/2020/ND-CP ngay 19/10/2020 ctia Chinh phti quy dinh chi
tiét mot s6 diéu va bién phdp thi hanh Ludt Khiéu nai.

(https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=201363)

(5) Bién phap td chirc thi hanh Lut t6 cdo: Chwong III ctia Nghi dinh sé
31/2019/ND-CP ngay 10/4/2019 ctia Chinh pht quy dinh chi tiét mét s6 diéu va
bién phdp té chirc thi hanh ludt té cdo.

(https://chinhphu.vn/defaultaspx?pageid=27160&docid=196793)
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https://vanban.chinhphu.vn/?pageid=27160&docid=211191
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=199378
https://vanban.chinhphu.vn/?pageid=27160&docid=217093
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=162374
https://vanban.chinhphu.vn/?pageid=27160&docid=206115&classid=1&typegroupid=3
https://vanban.chinhphu.vn/?pageid=27160&docid=206115&classid=1&typegroupid=3
https://chinhphu.vn/default.aspx?pageid=27160&docid=171414
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=201363
https://chinhphu.vn/default.aspx?pageid=27160&docid=196793
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(6) Tiép cong dan tai cic co quan thudc chinh pht, don vi sw nghiép cong 1ap:
Chwong II ctia Nghi dinh s6 64/2014/ND-CP ngay 26/6/2014 ctuia Chinh pht quy
dinh chi tiét thi hanh mét s6 diéu cua ludt tiép cong dan.

(https://vanban.chinhphu.vn/defaultaspx?pageid=27160&docid=174688)

7. Lwu trir vién

(1) Quan ly tai liéu Iwu trir va co s& dir liéu tai liéu lwu triv; Nghiép vu lvu triv :
- Chwong 11, Chwong III ctia Ludt lwu triv s6 33/2024/QH15 ngay 21/6/2024.

(https://vanban.chinhphu.vn/?pageid=27160&docid=211191)

(2) Xay dwng va cap nhat co s& dit liéu tai liéu lwu triv; Kho lwu triv tai liéu lvu
trit gidy va kho lwu trit tai liéu lwu triv trén vat mang tin khac: Chwrong II, Chwrong
1II ctia Nghi dinh 113/2025/ND-CP quy dinh chi tiét mdt sé diéu cua Ludt Lwu triv
2024.

(https://vanban.chinhphu.vn/?pageid=27160&docid=213822)

(3) Théng tw s6 02/2025/TT-BNNMT ngay 15/5/2025 ctia B4 Néng nghiép va
Mobi trrong quy dinh thod han Iwu triv ho so, tai liéu linh viee néng nghiép va méi
trwong.

(https://chinhphu.vn/?pageid=27160&docid=213847&classid=1)

(4) Lap ho so dia chinh; Quan Iy ho so dia chinh: Muc 2, Muc 4 thuéc Chwong
Il ctia Vdn bdn hop nhdt s6 32/VBHN-BNNMT ngay 07/8/2025 Théng tw Quy dinh
vé ho so dia chinh, Gidy chitng nhdn quyén st dung ddt, quyén sé& hiru tai sdn gdan
lién vdi ddt.

(https://chinhphu.vn/?pageid=27160&docid=214854)



https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=174688
https://vanban.chinhphu.vn/?pageid=27160&docid=211191
https://vanban.chinhphu.vn/?pageid=27160&docid=213822
https://chinhphu.vn/?pageid=27160&docid=213847&classid=1
https://chinhphu.vn/?pageid=27160&docid=214854



