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STT ME TTHC TGn thri tgc hhnh chfnh

l. Cip tinh

I t.0t2752

Giao tl6t, cho thu6 d6t kh6ng th6ng qua hinh thirc dAu

giri quyAn sri dpng d6t, kh6ng d6u thiu lr.ra chen nhir

dAu tu thuc hiQn dW 6n c6 sri dgng d6t d6i v6i truong
hqp thuQc diQn ch6p thu{n chri truong tlAu tY; 

9168
thuQn nhd ddu tu mri ngui:i xin giao dAt, thue dat ld to

chirc trong nu6c, t6 chric t6n gi6o, td chric t6n gi6o

tryc thuQc, nguoi g6c ViQt Nam tlinh cu d nudc.ngoiri,
tii chric kinh t6 c6 v5n diu tu nuoc ngoiri, t6 chric

nu6c ngodi c6 chric nd,ng ngo4i giao.

2 1.012755

Giao d6t, cho thu6 d6t kh6ng th6ng qua hinh thirc d6u
giri quy6n sri dqng d6t, kh6ng ddu thiu lga chgn nhi
dAu fu'thuc hiQn du rin c6 sri dsng d5t d6i v6i trudrng

hgrp kh6ng thuQc dien ch6p thu6n chri truong diu tu,
chAp thupn nhd dAu tu theo ph6p luQt vd <IAu tu rnd

nguoi xin giao d6t, thu6 tl6t ld td chirc trong nu6c, t6
.hri. t6n giao, ti5 chric tdn gi6o tryc. thuQc, ngudi .g6c
Viet Nam dinh cu o nudc ngodi, t6 chric kinh t€ c6

v6n tlAu tu nu6c ngodi, t5 chric nu6c ngoiri c6 chfc
ndng ngo4i giao.

3 1.012757.
Giao d6t, cho thu6 tl6t th6ng qua d6u thiu lqa chon

nhd tliu tu thuc hiQn dU rin c6 sti dung dAt.

4 1.0127s8

Cho ph6p chuy6n mgc dich sri dsng a6t AOiv6i truolg
hqp thu6c diQn chdp thufn chri truong d6u tu, chdp

thufn nhi d6u tu theo quy dinh cria ph6p luat vC dau tu
A,

mir ngudi xin chuy€n mqc tlich sfr dr,rng dat ld tO chuc

trong nu6c.

5 t.0127 59

Cho ph6p chuy6n muc tlich su dgng d6t tl6i vOi truong
hoo ictrOng ttruQc aiQn ch6p thudn chri truong dAu tu,
ch6.p thuan nhd dAu tu theo quy dinh cria ph6p lupt v6

ddutu mir ngudi xin chuyCn muc cfich su dpng dAt ld

t6 chric trong nudc.

6 1.012760 iao d6t, cho thu6 d6t md n uor suChu 6n hinh thric

I

3

.l



2

dgng ddt.ld t6 chtc kinh te, dcrn v! sg nghi€p c6ng l4p,
ngudi .g6c Vi6t.Nam dfnh cu d nudc ngodi, t6 chirc
kinh tC c6 v6n dAu tu nu6c ngodi.

7 1.0t2761

Giao tl6t, cho thu6 d6t tir quy a6t ao tO chuc, nguoi
g6c ViQt Nam dlnh cu 6 nuoc ngodi, t6 chric kinh tr5 c6
v6n d6u tu nu6c ngodi su dung dAt quy dinh tai Di6u
180 LuAt Ddt dai, do c6ng ty n6ng, l6m truong quAn
l1i, su dung quy tlinh tai oleu r a r iuat o6t aai 56t aai
md ngudi xin giao tldt, cho thu€ d6t ld t6 chric trong
nu6c, ngudi g6c Vi€t Nam dinh cu o nu6c ngodi, t6
chric kinh tC c6 v6n d6u tu nu6c ngoiri.

8 t.012762

DiCu'clilnh quyet ainh giao tl5t, cho thu6 tl6t, cho ph6p
chuy6n muc tlich sri dqng d6t do thay d6i cdn cir quy€t
dinh giao d6t, cho thu6 ddt, cho ph6p chuy6n mUc dich
si dqng dat md nguoi sri" dung d6t ld t6 chric trong
nu6c, t6. chric t6n girio, t6 chuc t6n girio tryc 

^thu6c,
ngudi g6c Vi6t Nam dfnh cu o nucyc ngodi, t6 chric
kinh tr5 c6 v5n dAu tu nu6c ngodi, t6 chric nu6c ngodi
c6 chric n6ng ngopi giao.

9 1.012763

Di6uchinh quyiit rllnh giao dt't, cho thu6 d6t, cho ph6p
chuy€n muc tlich sri dgng ddt do sai s6t vC ranh gi6i,
vi tri, dien tich, muc dich sri dqng gitp b6n tI6 quy
ho4ch, bin d6 dia chinh, quy,it Oint giao-d6t, cho thu6
d6t, cho ph6p chuy'5n mpc tlich sri dlrng e6t va sO lleu
ban giao d6t tren thr,rc dia mir nguoi sri dung d6t t6
chric trong nu6c, t6 chuc t6n gi6o, t6 chric t6n gi6o
truc thu6c, ngudi g6c Vi6t Nam dlnh cu.

10.
1.012804

Giao <15t, cho thu6 tl6t, giao khu v.uc bitin tle thlrc hiQrr ho4t
dQng l6n bi6n md nguoi xin gigo dh, thu6 dit h t6 chirc
trong rtudc, !6 chfc t6n gi6o, t6 chtc t6n gi6o tr.uc thugc,
ngu$ g6c ViQt Nam dinh cu & nudc ngoai, t6 chric kinh t€
c6 v6n t16u hr nu6c ngodi, t6 chuc nu6c ngodLi c6 chric
ning ngoai giao.

11
1.012753

Deng ky d6t dai, Ai san gin [An voi d6t, c6p Gi6y chrmg
nhan

I " , -l- I " , - i ..:quyen su-dung ddt. quyen so hiru tai *, gan li€n voi ddt
lan dau dOi voi t6 chuc dang sri dgng d5t. 

-

t2.
1.0t2792

Gia han sri dung d6t khi h€t thdi h4n su dgng d6t ma
ngudi xin gia han sri dgng d6t ld t6 chric trong nu6c, t6
chric t6n gi6o, t6 chtc t6n gi6o truc thudc, ngudi g6c



3

Vi6t Nam dinh cu d nuoc ngodi, t6 chric kinh t€ c6
,l .).v6n ddu tu nu6c ngodi, t6 chric nu6c ngodi c6 ch[rc

nlng ngoai giao.

13.
1.012802

Di€u chinh thoi han sti dpng dAt c[ra dg 6n d6u tu md
nguoi su dqng d6t ld t6 chuc trong r1u6c, t6 chirc t6n gido,

t6 chric t6n girio tr.uc thu6c,.nguoi.g6c.Vi6t Nam dinh cu d
nu6c ngoiri, t6 chuc kinh tC co vOn d6u tu nudc ngodi, t6
chric nuoc ngodi c6 chric nSng ngoai giao.

14
1.012790

Thri tuc Effi chinh G5y chrmg nhQn tE c6p

l5
t.012791

Tht tpc thu h6i Gi6ychtmg nhan d6 c5p kh6ng dung quy
dinh cua ph6p,luAt.d6t tlai do nguoi st dgng d6t, chtt sd

hfru Ai san gdn li€n voi det phSt hiQn vd cdp lai Gi6y
chimg nhfn sau khi thu h6i

II. C6p huyQn

I r.012771

Giao d6t, cho thu6 d6t tnOng th6ng qua hinh thric d6u
gi5 quyAn sri dsng A6t, ttrOng d6u t$u lpa chgn nhd
diu tu thgc hiQn du an c6 sri dgng d5t di5i voi truong
hqrp thuQc diQn ch6p thuQn chri truong diu t1r, 9h6p
thuQn nhd d6u tu theo quy di+ cria ph6p luat vC dau tu
md ngudi xin giao ddt, thu6 ddt ld c5 nh6n.

2 1.012773

Giao d6t, cho thu6 d6t ttrong th6ng qua hinh thfc d6u
gi6 quy6n sri dgng d5t, kh6ng tl6u thiu lga chgn nhd
ddu tu thyc hi6n dg 6n c6 sfr dqng tl6t d6i v6i trudng
hgp kh6ng thuQc diQn ch6p thufn cht truong dAu tu,
ch6p thu4n nhd diu tu theo quy di$ cria ph6p luQt v€
ddu tu md ngudi xin giao tl6t, thu€ ddt lir c6 nhAn.

3 1.012774

Cho ph6p chuy6n mgc dich sir dqng A6t OOi v6i truong
hqp thuQc diQn chip thuAn chri truong tl6u ty, ghap
thuQn nhri tl6u tu theo quy dinh cria ph6p luat vC dau tu
mri ngudi xin chuy6n muc tlich sri dung dAt ld c6 nhin.

4 1.01277 5

Cho ph6p chuy6n mqc dich su dung ddt dOi v6i truong
hqp kh6ng thuQc.diQn ch6p thufn chri truong tldu tu,
chAp thu4n nhd ddu tu theo quy dinh cta ph:ip lu4t v€

d6t dai md ngudi xin chuy6n muc dich st dung d6t ld
hQ gia dinh, c6 nh6n.

t

,.
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5 1.012776
Chuy6n hinh thric giao dAt, cho thu6 a6t ma nguoi sri
dung d6t ld hQ gia dinh, cri nhdn.

6 1.0t2777

Eidu.chinh quyi5t dinh giao d6t, cho thu6 d6t, cho ph6p
chuy6n rngc. tl(ch sir dung d6t do thay d6i c.an cu quy6t
dinh giao ddt, cho thud tl6t, cho ph6p chuy€n mgc dich

-Ast dung dat me nguoi su dqng d6t ld hd gia dinh, c6
nh6n.

7 1.012778

Di6uchinh quytit Ointr giao d6t, cho thu€ d6t, cho phdp
chuy6n mqc dich s[r dung ddt do sai s6t vd ranh gidi,
vi tri, dien tich, muc dich su dgng gifra bAn dd quy
hoqch, bdn d6 tlia chinh, quy6t Ointr giao d6t, cho. thryr
d6t, cho ph6p chuy6n muc dich st dr,rng dat ve.s6 li€u
bdn giao dat tren thFc dia mir ngudi sri dgng dat Ia h0
gia dinh, c6 nhdn.

8 1.012779

9 1.012780

Giao d6t, cho thu6 e6t tu quy d6t do td ch[rc, nguoi
g6c ViQt Nam dlnh cu d nu6c ngodi, t6 chirc kinh t€ c6
vdn dAu tu nu6c ngodi sri dqng ddt quy ttlnh tai Di6u
180 Lu6t Ddt dai, do c6ng ty n6ng, 16m trudng qu6n
l1i, sri dgng quy.rlfnh tai Di€u 181 Luflt D5t dai me
ngudi xin giao <IAt, cho thu6 dAt ld cri nhdn.

Giao d6t 0 c6 thu tiAn sri dung tl6t kh6ng th6ng qua
tl6u gi6, kh6ng d6u thAu lga chon nhri aiu iu ttruc hien
dg rin c6 sri dgng Adt OOi voi cri nhdn ld c6n b6, c6ng
chric, vi6n chuc, si quan tai ngt, quin nhdn chuy6n

i
nghiQp. c6ng chric qu6c phdng, cdng nhin vd vi6n
chirc qu6c phdng, si quan, ha si quan, c6ng nhAn c6ng
an, ngudi ldm c6ng t6c co y6u vd ngudi ldm cOng t6c
kh6c trong tO chirc co y6u hu0ng luong tu ngAn s6ch
nhd nuoc md bhua duoc giao dit o, nhd o; gido vi6n,
nhdn vi6n y t6 dang cdng t6c tqi citc xd bi6n gi6i, hii
d6o thuQc vtng c6 tli6u ki€n kinh t6 - xd h6i kh6 khan,
virng c6 di€u kien kinh tC - xd hoi tldc bi6t kh6 kh6n
nhrmg chua c6 d6t d, nhd 0 t4i noi c6ng t6c hodc chua
tluoc hu0ng chinh s6ch h6 trq ve nhd d theo quy dlnh
cira ph6p luat vC nha 6; cri nhdn thudng trl tai xe md
kh6ng c6 dAt 0 vd chua duoc Nhir nudc giao d6t o
hodc chua dugc hu0ng chinh s6ch h6 tro vC nhd 6 theo
quy dinh cta phrip luat v€ nhd d; c6 nhAn thudng tni
th! trdn thuQc vtng c6 di6u kien kinh t6 - xi h6i kh6
khin, vtng c6 diAu kiQn kinh ti5 - xe hQi dec biQt kh6
khin md kh6 c6 dat d vd chua Nhd nuoc lao
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dat o

r0 1.012806
Giao tl6t, cho thu6 d6t, giao khu vuc bi6n d6 thuc hi6n
ho4t dQng l6n biiin md nguoi xin giao dAt, thu6 d6t ld

c6 nhdn.

ll
1 .012807

Gia h4n su dqng adt mi h6t thdi han sri dung ddt ma

ngudi xin gia han sir dung d6t ld c6 nhdn, cQng ddng

ddn cu.

t2
I .0 r 2809

Di6u chinh thoi h4n sri dung ddt cria du 6n dAu tu md

ngudi sri dpng d6t ld cri nh6n, cQng d6ng din cu.

;
!



QUY TRiNH NQI BQ GIAI QUYET THU TUC HANH CHiNH LINH vUC DAT DAI cAp TiNUIcAP HUYEN
(Bon l'tdnlt kdrn rheo Qrtyat dinh s,i 5b2rtgO-UAltO ngdyJl'l thdng1!,,ndm 2025 cua Chi tich UBND tinh Khdnh Hda)

I. QUY TRiNH THU TUC HANH CHINH THAM QUYEN GIAI QUYET CT]A CO QUAN C6 CHTTC NANc QuAx T,.i
DAT DAI

l. Giao d6t, cho thu6 tl6t kh6ng th6ng qua hinh thric tl6u gi6 quy6n sr? dgng d6t, kh6ng d6u thiu lqa chgn nhlr tl6u tu
thyc hiQn dg'6n c6 st'dUng O5t A5i v6i trutrng hqp thuQc diQn ch6p thuin cht truorrg tliu tu, chSp thufln nhi tIAu tu'mA nguoi
xin giao d6t, thu6 A6t la ta chric trong nurfc, t6 chric t6n gi6o, t6 chrirc t6n gi6o trgc thuQc, nguoi g5c ViQt Nam tlinh cu'ti'nu'6c
ngohi, t6 chric kinh t5 c6 viin dAu tu nuric ngoii, t6 chric nufc ngohi c6 chrtc ning ngo4i giao.

- Md sd TTHC: 1.012752, c6 02 quy trinh.

1.1 Quy trinh sii I (Ma TTHC: 1.012752 -01 - trulng hqp kh6ng thuQc tlia bhn c6 tli6u kiQn kinh t5 - xa hQi kh6 kh5n, c6c

xfr d6o thu6c tinh Kh6nh Hda
- Thoi gian giai quy6t 20 ngdy ldrrlviQc k6 n-r ngdy nhan dri h6 so hqp l€.

Co'quan
do'n vi

Trung Ldrn

phuc vu
hdnh chinh
c6ng tinh

Khdnh I'lira

Budc
I

Bu'6c
thg'c
hiQn

TOn
bu'6c

thgc hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qu6 Thdi
gian

(ngny)

Ghi
chri

Tii5p nhfln
hd so

C6ng chuc
dugc phdn

c6ng

Titip nh{n, ki6m tra h6 so theo quy ttlnh;

- Truong hqp hd so dAy dq chinh xig ttreo quy dinh
thi ti€p nh{n vd in GiAy ti6p nh.An h6 so v}r he.n ri
k€t qu6. Chuy€n sang budc 2

- Truong hqrp hd so chua diy drt chua chffi x6c
theo quy dinh thi huong d6n hoan thiQn, b6 sung vd
in Phi6u ydu c6u b6 sung, hoan thiQn h6 so. K6t
thric quy trinh.

- Truong hqp t'r chdi tiilp nhdn h6 so thi l{p PhiiSu

tu ctr6i titip nhdn gini quytlt trO so. Ktlt thric quy
trinh.

- Miu sli 0l ban hdnh kdm theo
Th6ng tu sO OtlZ0tgnr-VPCP
ngity.23/11/2018 (Truong hqp h6
so ddy dri, chinh xiic theo quy
dlnh)

- MIu sd 02 ban hdnh kdrn theo
Th6ng tu sO O1/ZO1S/TT-VPCP
ngiry 23111/2018 (Truong hqp h6
so chua ddy < i, chua chinh x6c
theo quy dinh);

- M5u s6 03 ban hdnh kdm theo
Th6ng tu sO Ot/2Ot8ltt-VPCP
cria Vdn ptrdng Chinh pht (truong
hqp tt chdi ti6p nh{n h6 so).

- Dir lieu dugc c4p nhat trOn h9

thdng.

0,125
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Co quan c6
cht?c nlng
quAn lli d6t

ilai

Buoc
2

Giao
VPDK

i
cung cap
th6ng tin

L6nh d4o
Chi cuc

QLDD

Giao VIn phong d5ng ky d6t dai cung c6p thdng tin
vA co s0 dt.liQu d6t dai, lfp trich luc ban ttd dia
chinh thta ddt ddi voi tuong hqp h6 so cl6y tlt vd
hsp l€.

Giao vi€c trdn phdn m€rt 0,25

Vdn phong
ddng ky
Ddt tlai

Buoc
3

Cung cdp
th6ng tin

Vdn ohdnstv
dAng ky Ddt

tlai

Cung c6p th6ng tin ,d co so dt li€u d6t dai. Lap
Y

trich luc ban tI6 dia chinh, Trudng hqp phAi lfp
Trich tlo dia chinh ph6n h6i bdng vdn bin d6n
Co quan tdi nguyOn vd m6i trudng.

(1) Trich lpc bAn dd dia chinh
theo mhu quy dinh hodc x6c dinh
truong hgp. phii Trich do dia
chinh thta dat.

(2) Vdn bin cung c6p th6ng tin
m6u tq thi6t hp.

01

Co quan c6
chr?c ndng
quAn lj dAt

clai

Budc
4

Hodn
'.^.>.thlen no

t"

i 2,15

Bu6c
4.1

Ph6n
c6ns thu
l'i h6 sn

Lanh d4o
don vi

chuyOn m6n

Phdn c6ng thq lj h6 so Giao vi0c tr€n phAn mAm n ?5

Co quan c6
chric ndng
quin ly dAt

dai

Buoc
4.2

Hodn
. '^ . :

tnten ho
so, trinh
l6nh dao
don vi
chuy0n

m6n

C6ng chric
rlugc phdn

cdng

(1) Rd so6t, kiiSm tra hd so;

(2) Huong a6n ryu9 nQp h6 so.b6 surg trich do
dia chinh thria ddt tl6i voi thua ddt tai noi chua c6

ban dO dia chinh thed quy dinh hoflc ldm l4i h6 so. - ,;. ,:.
hoqc b6 sung hd sovd nQp l4i cho co quan c6 chric
pang quln li ddt dai dOi voi truong hqp hd so

kh6ng ddy dri, kh6ng hqp lQ. Truong hqp cen b6

(1) Dq thdo Td trinh vd Quy€t
ilinh theo miu quy tlinh.

(2) Truong hqp cAn x6c minh thqc

dia, ldy 1i kitin c6c co quan ti€n

quan tiri kct qun ld BiOn bAn ki6rn
tra thpc dia hoac Van bAn ldY j
ki6n cric Sd, N ?rnh, co uan li6n

2

Co quan c6
chric ndng
quin lj dAt

clai
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quan.

(3) Du thdo vdn bdn de nghl bo

sung hd so, Th6ng bao tu choi
giii quy6t hd so theo miu kdm

theo Th6ng hr sd 0l/2018IIf-\TCP
ngity 23llll20l8 cia Vdn Phdng
Chinh pht.

(3) Truong hgp xdc minh thuc dia. l6y i kitin

c6c co quan li6n quan hoqc phdi bdo crio cdc nQi

dpng theo chi dao cta co quan cdp tren co thdm

quydn thi tam dtng gi6i quy0t h6 so (dinh kdm

v[n bin dd duoc ph6 duyQt theo quy dinh) ; Ctic

co quan <luoc l6y i kitin phOi hqp c6 trSch

nhiQm g6p j t4i Bi€n bdn ki6m ua thgc dia ho4c

tanl u-arr Uan' tOOi vdi truong hqp l6y j kii5n

blng Van bin) theo thdi gian do co quan t?ri

nguydn vd m6i trudng d€ xuAt.

tu sang fqng thrii chd b6 sung;
mOm mQt criasqng

dien
so tren phd so, chuy0n h

05- DU thio td trinh vd QuY6t dinh

dd tlugc ky nh6y;

- Thdng brio tu ch6i gi6i quY6t h6

so cl6 tlugc.ky nh6Y (truong hqp

kh6ng dri di6u kiQn).

- Vin bin dO nghi b6 sung h6 so

cl6 clugc lcj nh6y (truong hgP c6n

b6 sung hti so).

{i6m tra nQi dung td hinh, nQi dung Dg th6o

v[n ban.
Ldnh dao

don vi
chuy€n mdn

Ki6m tra.:
no so,

trinh l6nh
d4o co

quan tiri
nguy0n
vd rn6i
trucrng

Budc
4.3

Co quan c6
chfc ndng
qudn lj dAt

dai

0l

SOh6
Ky duyQtBu6c

5

Co quan c6
chric ndng
quAn l1i d6t

dai

0,75- Td trinh da lcj, Du thio vin banKj duyQt hd so;Linh dao co
uan tiri

K! duyQtBu6cCo quan co
chric ndn
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quan li dat
dai

5 I hd so; nguy€n vd
m6i trudng

da kj nhdy.
, . i. ,i . I- lnong bao tu cnol grar quyet ho

so. (dOi vCi truong hop kh6ng dt
di€u ki€n) ho4c Th6ng b6o 116

nghi b6 sung h0 so.

Co quan c6
chric ndng
quin ly dAt

dai

Budc
5.2

P6ng
ddu, phrit

henh

V[n thu D6ng ddu Vdn bin sau khi Ldnh dqo ky duyQt.
(Truong hqp kh6ng dt tli6u tiQn thi d6ng ddu
xong chuy6n il0n bu6c tri k€t qui), chuyOn hd
so di5n budc ti6p theo.

- Td trinh da (d6ng ddu) hoqc
Th6ng bdo tir ch6i gidi quydt h6
so dd rl6ng d6u.

0,25

Trung tdrn
phuc vu

hdnh chinh
o6ng tinh

Bu6c
6

Trinh hO

so UBND
tinh

COng chric
dugc phdn

c6ng

Ti6p nhQn h6 ,so tri co quan chuydn m6n vi
trinh h6 so cl€n UBND tinh, grii h6 so li6n
th6ng tr6n phAn mdm m6t cria.

H6 so trinh UBND tinh kdm theo
cdc tai li6u kh6c co li€n quan

0,25

UBND
tinh

Budc
7

Ky quy6t
dinh

05

UBND
tinh

Buoc
7.1

Ti6p nhfn
h6 so

B0 ph6Ln

m6t cta
Titip nhfn, chuytin hd so cho chuy€n viOn theo
phAn c6ng cia Vdn phdng UBND tinh.

0,25

TIBND
tinh

Bu6c
7.2

Th6m tra
h6 so

Chuydn vi€n
dugc giao
xti ljr h6 so

Truong hqp tham tra h6 so thdng nh6t y kitln voi Sd
TNMT thi chuyOn . Budc ti6p 

. 
theo;

tru.ong hqp c6 j ki6n ftam tra khiic voi k& qua
ki€m tra qia Sd TNMT thi d1r thdo c6ng vdn
chuytin ti hd sophir hqp voi j kitin thAm tra.

Dg th6o vdn bdn 2

t
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o5Du thdo vdn b6nxr ryLdnh dao
phdng

chuydn m6n

Xern x6t
hd so

Buoc
7.3

UBND
tinh

1Du th6o vdn bdnDuyQtLanh dao
Vdn phong

UBND

Xern xdt
h6 so

Buoc
11

UBND
tinh

DU thio v[n b6nPhO duyQtLEnh clao

UBND
Ph6.duyQt

h6 so
Budc

7.5
UBND

tinh
0,25Vdn bin dd ki duqc dinh kdm trdn

pnan mem
Phrit hdnh vdn bAn vd chuy6n'k6t qud cho

Trung t6rn Phuc vU hdnh chinh c6ng'
Vdn thu/ BQ

ph{n mQt

cta

Ph6t hdnh
vir.:

chuyen
tri k6t

qua

Buoc
7.6

UBND
tinh

0,25Chuytin Hd so tr0n hQ th6ng.

Quy6t dinh da kiTi6p nhfln hd so tt LIBND tinh vd chuyti'n cho

co ouan chuv€n m6n. Trao quy6t dinh dd h.i cho

nguLi ,,, dpng d6t. chuy6n hti so d6n budc ti€p

theo.

Trudns, hqp kh6ng thgc hiQn nghia vu tai chinh'

"t'ur.ln 
h6lo d6n budc Lap td trinl Gidy chung

nhan.

Cdng chfc
rluoc ph6n

c6ng

t

Ti€p nhfln
hd so tir
frtsND

tinh

B ucic
8

Trung tAtn
phuc vu

hdnh chinh
c6ng tinh

IPhi6u chuy6n th6ng tin dia chinh

theo m6u ho[c Th6ng b6o xdc

<linh gi5 AAt cu ttrii.

Chi ti6t c6c n6i dun con vl9c

Chi cuc Quin li Adt aai as thio Phi6u chuvtin

thdng tin dia chinh trinh l6nh tlao Co quan co

chuc nhng quin l1i ddt dai hj duYQt'

h xac inh the eoitt thdd unhT

Chi cuc 
.

Quin lli DAt
dai

Chuy€n
th6ng tin
dia chinh

Bu6c
9

Co quan co
chuc nlng
qudn l! ddt

dai

1



t
6

quy dinh tam dtrng hd so tr0n phdn m6m mOt

cta <liQn tri thuc hiQn x6c dlnh gie <l6t cp thtl.
Ban hdnh Th6ng b6o d6n ngudi st dung d6t
dugc bi6t th6ng qua Trung tdm phuc vu hdnh
chinh c6ng. Ban hdnh Th6ng bdo dtin ngudi sri
dung dAt dugc bi€t th6ng qua Trung tdm phuc
vU hdnh chinh c6ng.

thUc hiQn theo Quy€t dinh s6

4212024/QD-UBND ngey
04112/2024 cta UBND tinh.

Cuc Thu0
tinh/Sd Tdi

chinh

Budc
10

Xric dlnh
nghia vu
tdi chinh

Cqc Thu6
tinh/Sd tai

chinh

(t) Cuc Thu6 xdc d-inh,vd ban hdnh Th6ng bdo
nghia vp tdi chinh vd dAt dai theo Quy€t dinh s6
4212024/QD-IJBND . ngdy 0411212024 cta
UBND tinh.

(2) Sd Tdi chinh:

- X6c dinh c6c kho6n md ngudi sri dpng <I6t

rlugc tru vdo ti6n su dpng a6t, ti6n thu6 d6t vd
cdc khodn kh6c phii nQp theo quy tlinh.

(3) Thuc hiQn drmg hd so tr6n phAn mAm mQt
cta tliQn tt.
(4) Chuyr5n vin ban x6c dinh nghia vg tdi chinh
vC Sd TNMT.

(5) Sau khi ngudi sri dung d6t hodn thanh nghia
vu tdi chinh v€ ddt tlai, ban hanh v[n bin xiic
nhQn hodn thdnh nghia vu tdi chinh, chuy6n h6
so vO Co quan c6 chric ndng quin l! <l6t dai trCn
phAn m€m mQt cta iliQn trl dinh kCm toan bO tai
liQu li€n quan.

(l) Thdng b6o vd nghia vu tdi
chinh

(2) Van bdn x6c nhdn hodn thdnh
nghia vu tdi chinh theo m5u quy
dinh.

(3) MAu tu thi€t lap (d6i voi
trudng hqp c6 kho6n dugc tru).

0,125
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0,125Van ban x6c nhin hoan thanh nghia

wGi chinhTitip nhdn hii so ti6n ttrdng nr Cuc thu6 tinh Khenh

,;itiilili" rie,'tr'o"gdinh kem div dt
giAy td theo quy dlnh.

Cdng chuc
(Qudy Co

quan co chric

ndng quan lj
d6t dai)

TiCp nhan
hoin
thanh

NVTC

Bu6c
1l

Trung tdrn

phuc vu

hdnh chinh
c6ng tinh

1Dy thiro HqP datng thuO ilAt theo

miu quy illnh.Du thio Hqp ddng thud d6t, thuc hi0n y6u c

b6 sung h6-so d€ ngudi st dung dat bo su

Hqp ddng thue ddt da ki'

au

ngCo quan ct!
chric ning"
quAn l! ddt

dai

Kv hqp
ddng.thu€

dat

Buoc
l2

Co qttan cti
chtc ndng
quin lf dAt

clai
0,125cidv ti6p nhan ho so b6 sung

rmiu s6'01 ban hdnh kem theo

Th6ng tu sO OtlZOt8nt-VPCP
ngdy 23tll/2018) vd H-o-P d6ng

thu€ d6t da loj'

Titip nhan b6 sung Ho-P ddng thu6

chuv6n HgP dting cho. co quan ch

chuy6n h6 so tr0n Phdn m€m d€n

theo.

d6t da bi,
uy€n mdn,
bu6c ti6P

C6ng chtic
clu'gc phdn

c6ng

Ti0p nhqn
b6 sung

Hqp d6ng

Budc
l3

'lrung tdnl
phuc vu

hirnh ch(rrlr

c6ng tinh

0lDu thdo Td trinh.
Chi cuc

QuAn li DAt
dai

LAP T9
trinh cdP

GCN

Budc
l4

Co quan c(r

chuc ndng
quAn l! dit

dai 0l

Ldo h6 so trinh UBND tinh.ki Gi

"r,ir. 
.rruy6, hd so d6n budc ti6P theo

Kf duyQt hti so c6P GCN

iv 
ctrune

Co quan c6

chric ndng
quin l;i ddt

dai

Kj duyQt

h6 so cAP

GCN

Buoc
15

Co quau c6

ch{ic ndng
qudn li ddt

dai
0,7sTd trinh di kli

Ky duyQtLdnh d?o
don vi

Kf duYQt15.1

uAn I dat

Co quan co

chirc n6ng
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dai

Co quan co
chuc ndng
quAn lj d6t

clai

15.2 Ph6t hanh Vdn thu Ph6t hdnh Td trinh dd phrit hdnh n )5

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

Budc
t6

Trinh h6
SO UBND

tinh

C6ng chric
duoc phdn

cdng

Ti6p nh{n h6 so tri co quan chuyen m6n vii
trini h6 so daln UBND tinh, grii h6 so li€n
th6ng tr6n phAn mAm mdt cria.

H6 so trinh UBND tinh kdm theo
Ph6i GCN vd cric tai li6u kh6c c6
li€n quan.

0,25

UBND
tinh

Budc
t7

Kj Giay
chung
nhdn

t

04

UBND
tinh

Budc
17.1

Ti6p nhdn
h6 so

B0 phdn
M6t cta

Ti6p nhfn, chuytin h6 so cho chuyCn vi6n theo
phAn c6ng cria Vf,n phdng LJBND tinh

0,25

L]BND
tinh

Budc
17.2

ThAm tra
.;.
no s0

Chuy€n vi6n
dugc giao

xri tyi h6 so

Xir l), Gi6y chring nh6n (dU thio) 1,5

UBND
tinh

Bu6c
17.3

Xem xdt
h6 so

Ldnh d4o
phong

chuy6n m6n

Xti l), Gi6y chung nhfln (du th6o) 0,s

UBND
tinh

Buoc
17.4

Xem xdt
h6 so

Ldnh dao
V[n phong
UBND tinh

Duv6t Gi6y chring nhQn (du thAo) 0,s
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0lGi6y chtmg nhin (da kf)Phd duyQtLdnh dao
UBND tinh

Bu'crc

17.5

Ph0.duyQt
hd so

I.JBND
tinh

0 2 5Gidy chring nhfln da kYPhrit hdnh vdn bin vir chuyiin k6t qui cho

Trung tdm phqc vu h?rnh chinh c6ng.
Vdn thu /
B0 phan
mQt cfra

Phrit hdnh
vd tri ki6t

qua

Bu6c
17.6

UBND
tinh

0,25Gi6y chtmg nhin da kYNhqn" bAn goc GCNQSDD ttr I-JBND tinh, vit

chuy0n ddn budc tieP theo
C6ng chirc
clugc phAn

c6ng

Ti6p nhqn
h6 so tir
UBND

tinh

Buoc
t8

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

0,25Gi6y chung nhan da bt'
Sd theo doi c6P GCN.

- Vdo 56 theo d6i, sao (qudt) Gi5y chrmg nhfln

- SO trOa ti5t qui gi6i quY6t.

- Chuy6n hti so d6n bu6c ti6P theo

Chi cuc

Quin lj D6t
dai

Vdo Sd

theo d6i,
sao (quet)

GCN

Buoc
l9

Co quan c6

chfc ndng
qudn lj ddt

clai

0,25Hd so dia chinh, co sd df liQu d6t dai

dd cQp nhit
COp nh6t hd so dia chinh, co s& dU IiCu d6t daiVIn phdng

dang kj <ldt

dai

C6p nhat
hd so d[a
chinh, co
sd dit liQu

Oat dai

Bu6c
20

Co quan c6
chfc ndng
qudn lyi dAt

tlai

Gi6y chung nh4n quYtin sti dqng

a6t. 1truong hqP tu ch6i giii
quy6t hd.so thi T16 l4i todn bQ h6

so cho T0 chric)

Tri k6t qui cho td chr?cBu6c
21

Trd k6t
qua

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

uc Ca 0n uu rt u0c u aso auu en ohhch n qtkh eh t quSam va1 n0 ana uuht driaLat dtau nc grCh cuuzd dt a tu'o t uh e uso d a tqH Q'c
h na hhn h nu .Ir tu eh oa uu tad dt a Iu nA q vh nu'c a nna oc cll vo qq

B0 ph0n
mQt cta

it
T

I
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1.2 Quy trinh s6 2 (Me TTHC: 1.012152 -02 - trudng hqp thuQc ilia birn c6 tli6u kiQn kinh t6 - xe hQi khri kh5n, crlc xh d6o
thuQc tinh Khinh Hda
- Thdi gian giii quytlt 30 ngdy ldm viQc kil tu ngdy nhan dt hO so hgp lQ

Co'quan
tlon vi

Buric
thr5c
hiQn

T6n bufc
thgc hiQn

Trich
nhiQm thuc

hiQn

NQi dung c6ng viQc thqc hiQn Bi6u miu/K0t qu6 Thdi
gian

(ngev)

Ghi
chI

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Khdnh I-Ida

Budc
I

Ti€p nh{n
h6 so

C6ng chuc
duoc phdn

cOng

Tit5p nhfln, ki6m tra h6 so theo quy dinh;

- Truong.hgp hd so itAy.drl, .chffi x6c theo quy
dinh thi tiep nhan.vd in Gi6y ti6p nhfn h6 so vd he.n

hi kOt qud. Chuydn sang bu6c 2

- Trudng hqp h6 so chua d6y tli, chua chinh xiic
theo quy dph thi huong din hoan thiQn, b6 sung vd
in Phi6u yOu cdu b6 sung, hoan thiQn h6 so. KCt
thlc quy trinh.

- Truong lrOn nr ctrOi titip nh{n.h6 so thi lQp Phi6u
tu chdi ti6p nhan giai quy6t h6 so. Ket thtc quy
trinh.

- MAu s6 01 ban hdnh kdm theo
Thdng tu sO OtlZOtS,Tt-WCP
ngity,23/11/2018 (Truong hqp ho
so dAy dt, chinh x6c theo quy
dinh)

- MAu s6 02 ban hirnh kem theo
Th6ng tu sO Ot/ZOtS/rr-WCP
ngdy 23/11/2018 (Truong hqp h6
so chua ddy dri, chua chinh x6c
theo quy dinh);

- Mdu sd 03 ban hdnh kem theo
Th6ng tu sO Ot/ZOtSlt'f-VPCP
cria Vdn phdng Chinh flrri (trudng
hqp ttr chdi ti€p nh{n h6 so).

- Df liQu duoc cdp nhat tren hC

th6ng.

0,25

Co quan c6
chric ndng
quin ly ddt

Bu6c
2

Giao
VPDK

cung cap

Ldnh tlao
Chi cpc

Ciao Vdn phong d5ne U ddt ttai cung cdp th6ng tin
v€ co sd dil.li6u dat dai, lfp trich lUc ban tI6 dia
chinh thria <ldt d6i voi truong hqp h6 so ddy dri vd

Giao vi6c trOn phdn m€m 0,25

t
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hs,p lQ.QLDDthdng tindai

01(1) Trich luc b6n d6 dia chinh

theo m5u quy dinh hoflc xdc dinh
truong hqp . phdi Trich do dia

chinh thria dat.

(2) Vin bin cung c6P th6ng tin
miu tu thi6t lap.

Cung c6p th6ng tin vA co so d[ liQu a6t dai'

Lip trich lqc ban d6 <lia chinh, Truong hqp

phAi lflp Trich cto dia chinh phan h6i bdng vln
bAn d6n Co quan tdi nguydn vdL m6i trudng.

V[n phong
dang kj Ddt

elai

Cung cdp

th6ng tin
Budc

J
Vdn phdng

dang kli
Dar dai

8,25
Hodn thiQn

h6 so
Budc

4
Co quan c6
chtc ndng
quAn ly dAt

dai

0,25Giao vi€c trOn phdn mdmPhdn cdng ths ly hd soLdnh dao
dcrn vi

chuy6n m6n

Phdn cdng
ths ly h6

SO

Buoc
4.1

Co quan co
chuc ndng
qudn ly d6t

dai
'7(1) DU th6o Td trinh vi QuYdt

dinh theo m5u quy dinh.

(2) Truong hqp cAn xiic minh

thuc dia, l6y j ki6n c6c co quan

liOn quan thi ktit qui ld Bi€n bin
kiiim tra thuc dia hoflc V6n bin
16y j kiiin c6c Sd, Ngdnh, c0 quan

li6n quan.

obdan neth6o banJ ghDU( )
hocn aob tirThoosohus

(1) Rd so6t, kitlm tra hti so;

(2) Huong ddn nguoi nQp h6 so.b6 sung trich do

dia cninh 
-th*a diaOi uol rhria dit r?i noi chua c6

Uan aO Aia chinh theo quy dinh ho{c ldm l4i h6 so

hoac b6 sung h6 so vd no.p l4i cho co quan c6 chtlc

ndng quin l), d6t dai ddi voi ruong hgp h6 so

khdng diy dri, khdng hqp lQ' Truong hgp crin b6

t*gio so, chuy6n hd so trcn phan mdm mQt cria

di€n tu sang tr?ng th6i chd b6 sung;

x6c minh thUc dia ta ki0n3 Tru h

C6ng chtic
tlugc phdn

cdng
I

Horin thiQn

hd so,

trinh ldnh
d4o don
vi chuydn

m6n

Budc
4.2

Co- quan c6
chirc ndng
qudn lf dAt

dai
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t
cAc co quan li6n quan ho[c phii b6o c6o cdc
nQi dung theo chi dao cta co quan cAp tr6n c6
thAm quy6n thi t4m dimg gidi quy6t hd so (dinh
kdm vdn bdn tl6 dugc ph€ duyQt theo quy tlinh);
C6c co quan dugc l6y 1i ki€n ph6i hqp c6 triich
nhiQm g6p y tai Bi6n bin ki6m tra thuc dia
ho4c bing vin ban (d6i v6i truong hqp l6y !
ki6n bhng Vdn bin) theo thdi gian do co quan
tdi nguyEn vd m6i trudng tl6 xuAt.

giAi quy€t hd so theo m6u kdm
theo Th6ng tu s6 0I/2018/TT-VPCP
ngtry 23/11/2018 ctla Vdn phdng
Chffiphrl.

Co quan c6
chric ndng
qudn lyi ddt

dai

Co quan c6
ch&c ndng
qu6n lf ddt

tlai

Bu6c
4.3

Ki6m tra
.l
ho so,

trinh ldnh
dao co

quan tdi
nguy6n vd

m6i
trucrng

Ldnh ilao
don v!

chuyCn m6n

Ki6m tra nQi dung td trinh, n6i dung DU th6o
vdn bin.

- Du th6o td trinh vd Quy6t dlnh
dd dugc lcj nh6y;

. .:.- Thdng b6o tu ch6i gidi quyet h6
so dd duoc .lcy nhAy (trucrng hqp
kh6ng tfii di6u kiOn).

- Vin bin dC nghi b6 sung hd so
dd dugc ky nh6y (truong hqp cAn

b6 sung h6 so).

I

Budc
5

Kj duyQt
hd so

0l

Co quan c6
chfc ndng
quAn lj ddt

dai

Buoc
5.1

Ky.duyQt
h6 so;

Ldnh dao co
quan tdi

nguy6n vd
m6i trudng

Ky duyQt h6 so; - Td trinh da hj, Dg th6o vdn bAn

da ky nh6y.
. , r.- Thdng bdo tu chdi gi6i quydt ho

so. (ddi vOi trudng hqp kh6ng di
di€u kiQn) hodc Thdng b6o d0

0,7 5
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nghi b6 sung h6 so.

0,25- Td trinh da (d6ng ddu) hoac

Th6ng b6o tir ch6i gidi quYtit h6

so cl6 tl6ng ddu.

D6ng d6u Vin bin sau khi Linh d4o hj duyQt.

(Truong hqp kh6ng dt di6u kiQn thi d6ng ddu

*ong..i'uy6n atin b-uOc tri k6t qud), chuy6n hd

so ddn buoc ti6p theo.

Vdn thu

l

Buoc
5.2

D6ng ddu,
ph6t hdnh

Co quan c6
chric ndng
quin lj dAt

dai

0,25H6 so fintr UBND tinh kdm theo

cric Gi liQu kh6c c6 liOn quan
Tiiip nhqn hd so tir co quan chuy€n m6n vd

trinh hd so dtin UBND tinh, grii h6 so li0n

th6ng trOn ph6n m6m mQt cria.

C6ng chtic
clugc phdn

c6ng

Trinh h6
so UBND

tinh

Bu6c
6

Trung tdm
phuc vu

hAnh chinh
c6ng tinh

05Kj quydt
dinh

Budc
7

UBND
tinh

0,25
Tii5p nhfln, chuytin hd so cho chuy€n vi0n theo

phAn c6ng cria VEn Phdng UBND tinh.
BQ phfln
rn6t cira

Ti0p nh4n
h6 so

Buoc
'7 .1

UBND
tinh

2Dg thio vin bdnTrurmg hqp thAm tra h6 so th6ng nnat y ntin. voi

Sd TNMT thi chuY6n Budc ti€P .thm;
truong hqp co j kitin thim tra kh6c voi kOt quA

ki6rn tra cua Sd TNMT thi dU th6o c6ng v6n

chuyl5n trA hti so pht hqp voi y kitin th6m tra.

Chuy6n vi6n
dugc giao
xri l! h6 so

Thdm tra
hd so

Budc
'7.2

UBND
tinh

0 5DU thdo vdn b6nXt l),Ldnh clao
phdng

chuy6n mdn

x m
h6 so

x6tBudc
'7.3

UBND
tinh
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UBND
tinh

Budc
1A

Xem xdt
h6 so

Ldnh dao
VAn phdng

T]BND

Duvdt Du thAo vdn bin I

UBND
tinh

Bunc
'7.5

Ph0.duy0t
h6 so

Ldnh dao
UBND

Ph€ duyQt Du thio vdn bin I

UBND
tinh

Budc
7.6

Ph6t hdnh
vd chuyiSn

trA k0t qud

Vdn thu/ BQ
phdn mQt

cria

Ph6t hdnh vdn bdn vd chuyrin ktit quA cho
Trung tdm Phuc vu hdnh chinh c6ng.

Vdn bAn dd kj duqc rlinh kdrn
tr6n phdn m€m

n )s

Trung tdm
phuc vu

hdnh chinh
cdng tinh

Bu6c
8

Ti6p nh{n
h6 so tir
T]BND

tinh

C6ng chr?c
duoc phdn

c6ng

Titip nhfln hO so tir UBND tinh vi chuyiln cho
co quan chuy€n m6n. Trao quy6t dinh da hi
cho ngudi sri dqng d6t. chuy6n h6 so d6n budc
ti6p theo.

Truong hqp kh6ng thgc hiQn nghia vr; tdi
chinh, chuy0n hd so d€n budc L{p td trinh GidLy
chimg nhfln.

Chuy6n Hd so trOn

Quy6t dinh da kj
hQ thOng

t

0,,2s

Co quan c6
chric ndng
qu6n ly ddt

rlai

Budc
9

Chuydn
th6ng tin
dia chinh

Chi cuc

Qudn lj D6t
tlai

Chi cuc Quan lf d6t dai du thio phi6u chuyin
th6ng tin dia chinh trinh linh dao Co quan c6
chrirc ndng quan ly d6t dai lqr duyQt.

Truong hgp xdc dinh <linh gi6 d6t cu th6 theo
quy dinh tam dimg h6 so tr€n phAn m6m m6t
cria cli€n tri thuc hiQn x6c dinh gi6 d6t cU the.
Ban hanh Thd
duoc bi6t th6n

ng brio tl6n ngudi sri dung d6t
huc vu hdnhua t6m

Phi6u chuyiln thdng tin clia chinh
theo m6u. hodc Thdng b6o x6c
dinh gid dat cu the.

Chi ti6t c6c ndi dung c6ng vi6c
thuc hi€n theo Quy6t dinh s6
42/2024/QD-UBND ngdy
04/12/2024 cua UBND tinh

2
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chinh cong. Ban hirnh Thdng
dung dat duqc bi6t thdng qu

b6o d€n ngu
a Trung tdm

di st
Phuc

vu hirnh chinh cdng.

0,25(l) Th6ng b6o vd nghia vs tiri
chinh.

(2) Van bdn x6c nh4n hodn thdnh

nghia 4r tii chinh theo mdu quY

dinh.

(3) Mdu tu thi6t l6P tdOi vOi

trudng hcr-P c6 khoAn tluqc trri)'

t 1) Cuc Thu6 xric dinh v?r ban hdnh Th6ng b6o

"grlr" "o 
iai ct,intr vd a6t aai theo Quv6t dlnh s6

+)lzoz+lQo-tmNo ngev 0411212024 cta

UBND tinh.

(2) S0 Tdi chinh:

- X6c dinh c6c khoin ma nguoi str dung. ddt

dugc trt vdo tiAn sri dgng d6t, ti6n thue dat va

c6c khodn kh6c phdi nQp theo quy tlinh'

(3) Thgc hiQn dimg hti so trOn phdn mdm mQt

cria diQn tt.
(4) Chuy€n vdn b6n x6c tlinh nghia vu tdi chinh

vC SO rNMt.
(5) Sau khi ngudi st dgng d6t hoirn thinh nghia

vu tdi chinh ve d6t aai, ban hdnh vin ban x6c

nt an no- thinh nghia vu tai chinh, chuy6n hd

rri,ii Ct quan cdchfc nlng quin li d6t dai

trOn phAn mdm mQt cria tliQn hr dinh kdm todn

b0 tdi liQu li€n quan.

CUc Thu€
tinh/Sd tai

chinh

Xac dinh
nghia vu
tdi chinh

Buoc
l0

CUc Thu0
tinh/Sd Titi

chinh

0,25VAn ban xac nh{n hoan thanh nghia

q tai chinh
Ti€p nh6n hd so [€n t]r6ng tu Cuc rtru6 tinl rurantr

HOa, fti6m n-a hd so li0n thdng dinh kem ddy dt
gi6y td theo quy dM.

C6ng ch,ic
(Qudy Co

quan c6 chric
nang quan l!

Ti6p nhan

horin thanh

NVTCnh0n

Bu6c
l1

Trur-rg tdm
phuc vu

hirnh chinlt
cdng tinh
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<ldt dai)

Co quan c6
chric ndng
quin lii ddt

dai

Budc
12

Ky hqp
d6ng.thud

dar

Co quan c6
chric ndng
qudn l1i ddt

tlai

D-u th6o Hqp ddng thu€ d6t, thr,rc hi6n y6u cdu
b6 sung hd so d€ ngudi sri dpng d6t b6 rurg
Hqp ddng thud tldt da hj.

Dg th6o Hqp d6ng thu6 d6t theo
mAu quy tlinh.

2

Trung tAm
phr,rc vu

hdnh chinh
c6ng tinh

Budc
13

Ti6p nhfn
.,1
bo sung

Hq,.p d6ng

Cdng chric
duoc phdn

c6ng

Ti6p nh6n b6 sung Hqp d6ng thu6 ddt da ky.
chuy0n Hqp d6ng cho. cs quan chuydn m6n.
chuy€n hd so tr€n phdn m6m tl€n budc ti€p
theo.

Gi6y ti6p nhfln hd so b6 sung
(miu sO 01 ban hdnh kdm theo
Thdng tu sO O1/ZO1SiTT-VPCP
ngiry 2311112018) vd Hqp d6ng
thu6 ddt <la h-i.

0,25

Co quan co
chuc ndng
quAn lyi dAt

dai

Budc
t4

LAP T9
trinh cdp

GCN

Chi cuc

Qu6n ly Ddt
tlai

Lfp h6 so. trinh IIBND tinh kj Gi6y chung
nhdn, chuyi3n h6 so d6n budc ti6p theo.

Du thAo Td trinh 02

Budc
15

Kj duyQt
h6 so cAp

GCN

Co quan c6
chric ndng
quAn lj ddt

ilai

Kj duyQt h6 so cdp GCN 02

Co quan c6
chuc ndng
qudn lj dAt

dai

15. 1 Kj duyQt Linh d4o
don vi

Kj duyQt Td trinh da hi I 7 5

Co quan c6
chuc ndng
qunn lj d6t

clai

t



77

0,25Td trinh <15 ph6t hdnhPh6t hdnhVdn thuPh6t hdnh15.2Co quan c6
chuc nlng
quin lyi ddt

dai

0,25Hd so tinh UBND tinh kdm theo

Ph6i GCN v?r c6c tai liQu kh6c c6

li6n quan.

Tiaip nhan h6 so ttr co quan chuyOn mdn vir

trinh h6 so d6n UBND tinh, grii h6 so li6n

th6ng tr6n phdn m6m m6t cta' .

Cdng chfc
<lugc phAn

c6ng

Trinh h6
so UBND

tinh

Buoc
It)

Trung tdtl
phuc vu

hdnh chinh
c6ng tinh

04
Ky Gi6y
chfng
nhQn

Bu6c
17

UBND
tinh

0 2 5
Ti6p nhin, chuy6n h6 so cho chuy6n vi6n theo

phdn c6ng cria Vin Phdng IJBND tinh
B0 phin
M6t cta

nhdn
So

TiCp
h6

Buoc
l 7.1

UBND
tinh

I 5Gi6y chtmg nh{n (ds thdo)Xt lliChuydn viOn
dugc gjao

xri lj h6 so

Thdm tra
h6 so

Buoc
t7.2

I.JBND
tinh

0 5Gi6y chung nhQn (du thdo)Xt ly
I

Lanh da,:
phdng

chuy€n mdn

Xem xdt
h6 so

Budc
t'7.3

UBND
tinh

0 5Gi6y chung nhf,n (dg thdo)DuyQtLdnh d4o
Vdn phong
UBND tinh

Xem xdt
.).
no s0

Buoc
17.4

UBND
tinh

Gi6y chring nhdn (da ki) 01
Phd duyQtLinh daoPh€ duyQtBuocUBND
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t
tinh t7.5 s0h6 UBND tinh

UBNI)
tinh

Bu6c
17.6

Phrit hdnh
ve tra kiiSt

qua

VEn thu /
B0 ph0n
mOt cria

Ph6t hanh vdn bin vd chuy6n kilt quA cho
Trung t6m phpc vu hdnh chinh c6ng.

Gidy chring nhdn da k1i 0,25

Trung tAm
phuc vu

hdnh chinh
cdng tinh

Budc
18

Ti€p nhfln
h6 so tii
UBND

tinh

C6ng chr?c

duoc ph6n
c6ng

Nhfn. bin g6c GCNeSDD tt UBND tinh. vd
chuydn d€n budc ti6p theo

Gi6y chrmg nhAn da kj 0,25

Co quan c6
chr?c ndng
quAn ly dAt

dai

Budc
t9

Vao 56
theo d6i,

sao (qudt)
GCN

Chi cuc

QuAn lj D6t
<tai

- Veo 56 theo ddi, sao (qudt) Gi6y chring nhAn

- SO hOa k6t qud gidi quytlt.

- Chuy€n budc.ti6p theo.

Gidy chtng nhfn da ky

Sd theo d6i c6p GCN.

0,25

Co quan c6
chfc ndng
qudn lli ddt

dai

Budc
20

C.an nh6t
h6 so <lia

chinh, co
so dt li6u

a6t aai

Vdn ohdns
dang kj dat

clai

COp nhQt h6 so dia chfnh, co sd dt liQu d6t dai H6 so tlia chinh, co sd dt li€u d6t
dai dd c{p nh{t

0,25

Trung t6m
phuc vu

hdnh chinh
c6ng tinh

Bu6c
2t

Trd ktit
qua

BQ phgn
m6t cria

Tri ktit qui cho t6 chric Gi6y chrmg nhfln quy6n sri dung
dat.. (Truong hop tir chOi giai
quyet h6 so thi Tri lai todn bQ h6
so cho T6 chric)

H6
qua

so giao / thu0 tl6t ttrqc luu t4i Chi cgc Qu6n lf d6t dai, thni gian luu 01 ntrm. Sau khi h6t hgn, chuy6n h6 scr qua co quan lu.u trfi.cfra Co,
n c6 chric nlng qu6n ly d6t dai vh luu trii theo quy tlinh triQn tranh.
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2. Giao tlAt, cho thua tl6t kh6ng th6ng qua hinh thric tl6u gli3'{Al sir dgng d6t' kh6ngd5u thAu h'ra chqn nh}r tliu tu

th,r.c hiQn ds. 6n c6 .i,'d,I"s;;';A; ;?i i;dd n*'*{"c dl'O&re'i "r'6f 
*''i';r'..irucrng-tlflu, tq ch6p thuin nhir tlsu tu'

theo ph6p ruat v6 diu tu mrir nguM x,in giao g6t drrre oatla ta chrirc trong'nu6c, t6 cnfc t6n girio, t6 chrir t6n gi6o trg'c thuQc'

ngu.di g6c ViQt Nam oinr, "i i.'.J.irg;ei, ra 
"n,i" 

iio',5 ;;A;;ili,in*t 'goai, 
t6 ctrtc nufc ngoiti c6 chric ning ngo4i

giao
Ua s6 TTHC: 1.012755,c6 02 quy trinh . r.i r-:r- ,-:-r- +i -a h^i trh6 khin- c6c

2.1 euy trinh sii 2 (MA TTHC: 1.012755 -01 - truimg hgp kh6ng thuQc dia bin c6 didu kiQn kinh t6 - xa hQi kh6 khin' c6c

xi dio thuQc tinh Khinh Hda

- Thdi lan tar 6tzo n a ldm viQc k€tun nhan fi h6 soh l0
Ghi
chti

Thdi
gian

(ngnv)

Bi6u miu/K6t qui
NQi dung c6ng viQc thqc hiQnT16ch

nhiQm thgc
hiQn

T0n
bu'6c

thr,rc hiQn

Bu'oc
thu c
hiQn

Co'quan
don vi

0,125- MAu s6 01 ban hdnh kdm theo

Th6ng tu s6 0t/zots/tt-vpcp
ngiry 2311112018 (Truong ho.P hO

so dAy dir, chinh x6c theo quY

dinh)

- MAu s6 02 ban hdnh kdm theo

Th6ng tu sO OtlZOtA/rt-VPCP
neav )31I l/20 I 8 (Truong hqP h6

.i .tuu diY dt. chua chinh xdc

theo quy dinh);

- M6u s6 03 ban hdnh kdm theo

Th6ng tu t6 0t/2Ott/tT-VPCP
cta Vln phdng Chinh Phi (truong

hqp tu chdi ti6P nhfn hd so)'

Ti0p nhin, kiOm tra hii so theo quy dinh;

- Truong hqp hO so &y drl,. chinh xac theo quy dinh

,rriirap 
-rrrati 

vd in Gi6y titip nhan hd so vi hqn trd

k6t qu6. Chuy0n sang buoc 2 '

- Truong hqp hd so chua-dAy dt' chua.chinh xiic

tf,.o ouidinh thi huong din hoan thi€n' b6 sung vd

in Phi6; ydu cAu b6 sung, hoan thien h6 so' K0t

thric quy trinh.

- Truong hqp tu ch6i titip nhqn.hO so thi IaF. Phitiu

ru ctrOi ti6p ntran gidi quy6t h6 so' K€t thfc quy

tdnh

C6ng chfc
dugc phdn

c6ng

Tiiip nhfln
h6 so

Trung t6m
phpc vu

hirnh chinh
c6ng tinh

Kh6nh Hoa

Budc
I



20

- Dt liQu duoc ciip nhrit tr6n h6
th6ng.

Co quan c6
chftc ndng
quan lj ddt

rlai

Budc
2

Giao
VPDK

i
cung cap
th6ng tin

Ldnh dao
Chi cuc

QLDD

Giao Vdn phdng dAng gr d5t dai cung cdp thdng tin
v6 co sd dt.li6u d.ir dai. l6p trich lgc ban d6 dia
chinh thta d.tt d6i voi truong hqp h6 so dAy dt vd
hsp lQ.

Giao vi6c tr€n phAn rndm 0,25

Vdn phdng
dAng ky
Ddt clai

Budc
3

Cung cdp
th6ng tin

Vdn phdn
dang ki D

dai

E
at

Cung cdp th6ng tin vd co so dt lieu d6t dai. Lap
trich luc bin dd dia chinh. Trucrng hqp phni I{p
Trich do dla chinh phdn h6i bing vdn bdn d6n
Co quan tdi nguy€n vd m6i trudng;

( 1) Trich luc brin
theo m6u quy dinh
truong h-o. p phAi
chinh thta d6t.

(2) Vdn b6n cung
mau tU thiot lap.

dd dia chinh
hodc xdc dinh
Trich do clia

c6p thdng tin

0l

Co quan c<i

chric ndng
quin ly ddt

dai

Bu6c
4

Hodn
thi6n hd

SO

t

2,75

Co quan c6
chuc n5ng
quAn lli dAt

dai

Budc
4.1

Phdn
c6ng thu
lli h6 so

Ldnh d4o
don vi

chuy6n mdn

Phdn c6ng thu ly h6 so Giao vi€c tr6n phAn m6m 0 25

Co quan c6
chric ndng
quAn lli ddt

dai

Budc
4.2

Hodn
thi€n hd
so, trinh
ldnh dao
don vi

C6ng cht?c

duoc phdn
c6ng

(l) Rd sodt, ki€m tra h6 so;

(2) Huong din nguoi n6p h6 so b6 sung trich do
dia chinh thria d6t d6i voi ttuia d6t tai n; chua b6
ban do dia chinh theo quy dinh ho{c ldm lqi hd so

(l) DU thdo To trinh va Quy6t
dinh theo miu quy dinh.

(2) Trucmg hop cAn xiic minh thuc
dia. Idy 1r tien cac co quan lien

2
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tra thgc dia hodc Van bdn liY i
ki6n c6c Sd, Ngirnh, co quan liOn

quan.

(3) DU thdo vdn bdn dd nghi bo

suns hd so, Thdng bao tu ch6i

siAiouv6t h6 so theo miu kern

il"o ft,ong tu sd ol/2ol8rrr-\?cP
ngity 2311112018 cta Vdn Phdng
Chinhphti.

mk eab na Ba enk uthuan qq

diQn ttr sang tgng th6i chd b6 sung;

(3) Truong hqp x6c minh thsc dia, lay i ki6n

.6. .o quun li€n quan ho4c phii b6o ciio c6c nQi

dung theo chi dao cria co quan cip trOn c6 thdm

quVE" *ti ta. ar-g gini quytit hti so.(dinh ktm
van ban dd tlugc ph€ duyQt theo-quy dinh) ; Ctic

co quan duqc liy j ki6n.phOi hqp c6 tr6ch

nhi6m eoo V tai Bi6n ban ki€m tra thgc dia hoac

Uing ,-an Ua" lOOi voi truong hqp l6y f ki€n

Uin! ven bAn) theo thdi gian do co quan tii
nguyEn vh mdi truhng tl6 xudt.

lai
vol

n0p
d6idaiquan

b6Truongdav
phen

ucchcoc0choso a quanun ohSoach
soohhqpd6t truongnan v

h cankh spdu, hqp6ngkh6ng
cuamemtr€nSO m0h60S chh6 uyensung

chuy0n
tron

0 5- D1r th6o td trinh vd QuY6t dlnh

dd rlusc hj nh6Y;

- Th6ng b6o tu ch6i gi6i quYtit h6

so dd dugc kY nheY (trucrng hqp

kh6ng dri di6u kiQn).

- Vln bin dC nghi b6 sung hd so

tl5 tlugc ky nh6Y (trutrng hqP cdn

bd sung hd so)'

Ki6m tra nQi dung td trinh, nQi dung Dg th6o

v5n b6n.
LEnh d4o

clon vi
chuy€n m6n

Ki0m tra
hti so,

trinh ldnh
dao co

quan tiri
nguydn
vd rn6i
trudng

Buoc
4.3

Co quan co
chfc ndng
quin ly ddt

dai

01
Ky duyQt

h6 so
Budc

5
Co quan c6
chuc ndng
quin l! dit
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dai

Co quan c6
chuc ndng
quAn lj dAt

dai

Bu6c
5.1

Kj.duy6t
h6 so;

Ldnh dao co
quan tdi

nguy€n vir
m6i trudng

Kf duyQt h6 so; - Td trinh da kj, Dg thio vdn b6n
da kj nh6y.

- Th6ng b6o tir ch6i gidi quy€t h6
so (<l6i vdi trulng ho. p khdng dt
<ti6u kiQn) hodc Th6ng brlo d0
nghi b6 sung h6 so.

0,75

Co quan c6
chric ndng
quAn t1i dAt

dai

Bu6c
5.2

D6ns
ddu, ph6t

hAnh

Vdn thu D6ng d6u Vdn ban sau khi Ldnh d4o ky duyQt.
(Truong hqp kh6ng dri di€u kiQn thi <t6ng d6u
xong chuy6n d6n budc trA k6t qud). chuy6n hd
so rl€n budc ti€p theo. .

- Td trinh da (d6ng dAu) hoac
Th6ng b6o tir ch6i giAi quy€t h6
so dd d6ng ddu.

0,25

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
6

Trinh h6
so UBND

tinh

C6ng chric
dugc phAn

c6ng

Titip nhQn h6 so tri co quan. chuy€n mdn vd
tinh hd so tt6n UBND tinh, grii h6 so li6n
th6ng trOn phAn m6m mdt cta.

H6 so trinh TIBND tinh kdrn theo
cdc tai li6u khdc c6 li0n quan

0,25

UBND
tinh

Budc
'7

Ky quy6t
dinh

05

UBND
tinh

Budc
7.1

Ti0p nhqn
h6 so

BQ phfln
m6t cria

Ti€p nhfn, chuy6n hti so cho chuyOn vi€n theo
phdn c6ng cria Vdn phdng LIBND tinh.

0,25

UBND
tinh

Th6m tra
h6 so

Chuy6n vi6n
dugc giao
xri l! h6 so

Truong hqp tham tra h6 so th6ng nh6t y tiitin voi Sd
TNMT thi chuy6n Budc ti6p theo;
tutmg hoo c6 y kitin mam tra kh6c voi ktit qua
ki€m tra cua S& TNMT thi dg th6o c6ng ven

2Budc
7.2

DU thio vdn bin
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so pht hqp voi f kiOnchu tra.tuah

0,5DU thAo vln bAnxt liLinh d4o
phdng

chuy0n m6n

Xem x6t
hd so

Budc
'7.3

UBND
tinh

1Du th6o vdn b6n
DuyQtLdnh d4o

Vdn phon!
UBND

Xern xdt
hd so

Budc
7.4

UBND
tinh

Dg thio vdn birn
Ph€ duyQtLdnh d4o

UBND
Ph0.duyQt

hd so
Budc

'7 .5

UBND
tinh

0,25Vln bin d5 kY duqc <linh kdm tr0n

phdn m6m
Phrit hdnh vin bin vii chuy6n k6t qui cho

Trung tAm Phuc vP hdnh chinh c6ng'
Vdn thu/ B0

ph4n mQt
cria

Phdt hdnh

chuy6n
tri k6t

qua

va
Budc

'7.6
UBND

tinh

0,25Chuy6n Hd so tr6n hQ th6ng

Quy6t ainrr aa riTitip nh|n h6 so tri LIBND tinh vd chuytin cho

co ouan chuv6n mdn. Trao quytit dinh tld h-i cho

ng,r'di ,i, dung d6t, chuytin h6 so d€:n budc tiep

theo.

Trutmg hqp kI6ng thUc hiqn nghia vu tiri chinl'

"t't,v6n 
hd so d6n budc L{p to trinh Gi6y chung

nhdn.

Cdng chitp
dugc phdi

c6ng

Ti0p nh4n
h6 so tii
UBND

tinh

Budc
8

Trung tdnr
phuc vu

hdnh chinh
c6ng tinh

1Phi6u chuy6n thdng tin dia chinh

theo m6u ho4c Th6ng b6o x6c

dinh gid ddt cu thii.

Chi cuc Quin li a6t dai dp thdo Phi6u chuyiSn

thong tin dia chinh trinh ldnh d4o Co quan co

chric ndng qu6n lli ddt dai kli duyQt'

Chi cuc

Qunn lj Ddt
tlai

Chuy0n
th6ng tin
dia chinh

Buoc
9

Co quan co

chuc nlng
qudn lli ddt
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dai Trudng hsp xiic dinh.dinh gi6 ddt cu th6 theo
quy dinh tam dring h6 so tr6n phAn m6m m6t
cta diQn tri thuc hiQn xdc dinh gi6 d5t cp thti.
Ban hdnh Th6ng b6o dtln ngudi sri dung dAt
<luqc bi€t th6ng qua Trung tdm phuc vu hdnh
chinh cdng. Ban hdnh Th6ng b6o d6n ngudi sri
dqng dAt duoc bi6t th6ng qua Trung t6m phuc

4r hdnh chinh cdng.

Chi ti€t c6c n6i dung c6ng vi6c
thr,rc hiQn theo Quy6t dinh so
42I202+/QD-UBND ngay
04112/2024 cta UBND tinh.

Cuc Thu0
tinh/Sd Tdi

chinh

Bu6c
10

X6c <Iinh

nghia vr,l

tdi chinh

Cuc Thu€
tinh/Sd tai

chinh

(1) Cpc Thu6 x6c dinh vd ban hdnh Th6ng brio
nghia 4r tdi chinh vA aAt Aai theo Quy6t dinh s5
42120241QD-UBND ngdy 0411212024 cria
UBND tinh.

(2) Sd Tdi chinh:

- Xdc dinh c6c khoan md ngudi sri dpng dAt
duoc tni vdo ti€n su dpng a6t, tiAn thuC d6t va
c6c khodn khric phii nQp theo quy tllnh.

(3) ThUc hiQn drmg hti so tr6n phAn mOm mQt
cta tliQn tu.

(a) Chuy€n vdn bin x6c dinh nghia vr,r tii chinh
vC Sd TNMT.

(5) Sau khi ngudi sri dung d6t hodn thdnh nghia
vq tdi chinh ve d6t Aai, ban hdnh vdn bin x6c
nhdn hodn thdnh nghia vu tiri chinh, chuy6n hd
so v6 Co quan c6 chric ndng qudn ly tldt dai tr€n
phdn m6m mQt cria di€n tri dinh kdm todn bQ tdi
li6u li€n quan.

(1) Th6ng brlo v€ nghia vu tdi
chinh.

(2) Van bAn x6c nhdn hodn thdnh
nghia 4 tdi chinh theo miu quy
<linh.

(3) Miu ts thi6t tap (doi vdi
truong hqp c6 khoin dugc tru).

0,125
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Trung tdm
phr,rc rg

hinh chinh
c6ng tinh

Buoc
ll

Ti6p nhQn

hodn
thirnh

NVTC

C6ng chric
(Qudy Co!

quan c6 chut
nang quan l!

dat dai)

Ti6p nhdn h6 so li6n th6ng tu Cu. c thu6 dnh Khantr

Hda, ki6m ra hd so li€n th6ng dffi kdm tlay dt
giSy td theo quy dinh.

VAn ban xric nh{n hoan thdnh nghia

4r tai chinh
0,r25

Co quan c6
chfc ndng
quin lyi dAt

dai

Buoc
12

Kv hsp
ddng.thuC

der

Co quan c6
chric ndng
quAn lj d6t

ctai

Du th6o Hqp d6ng thu6 d6t, thlrc hiQn y€u cdu

b6 sung h6-so ddngudi sri dgng d6t b6 sung

Hqp d6ng thuc d6t da kY.

Dg th6o Hqp dOng thu€ <I6t theo

mau quy olnn.
I

Trung tdm
phuc vu

hirnh chinh
cong tinh

Bucrc
l3

Ti6p nh{n
b6 sung

Hqp d6ng

C6ng chfc
clugc phdn

c6ng

Ti6p nhfln biir sung Hqp ddng thue d6t da ky,
chuy6n H.gp ddng cho. co quan chuy6n mon,
chuy€n hd so tr€n phdn mem d€n budc tiep
theo.

Gi6y tit5p nhin h6 so b6 sung
(miu s6 01 ban hdnh kdrn theo

Thdng tu sO OtiZOtg/rr-VPCP
ngity 23llll2018) vir Hqp ddng

thu€ dAt tl6 ky.

0,125

Co quan c6

chi'c ndng
quAn ly dAt

dai

Buoc
14

LAP T9
trinh cdp

GCN

Chi cuc

Qu6n l! D6t
dai

Lap hO so, trinh UB.ND tinh .lcy Gi6y chung
nhdn. chuy6n hd so d6n budc ti€p theo.

DU th6o Td trinh. 0l

Co quan co
chirc ndng
quin Iy cl6t

dai

Buoc
l5

Kj duyQt
h6 so cdp

GCN

Co quan c6
chuc ning
quAn l1i ddt

dai

Ky duyQt h6 so c6p GCN 0l

Co quan c6
chuc ndng
quAn I1i dAt

Il5 Kj duyQt Ldnh dao
don vi

Ky duyQt Td trinh da ky 0 75
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dai

Co quan c6
chric ndng
quin t1i ddt

dai

15.2 Phdt hdnh Vdn thu Phdt hdnh Td trinh dd ph6t hdnh n )s

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

UBND
tinh

Buoc
16

Trinh ht)
so UBND

tinh

C6ng chric
duoc phdn

c6ng

Ti6p nhfn hd ,so tu co quan chuy€n m6n vir
trinh hO so d6n UBND tinh, gui hd so li€n
thdng tr6n phAn m6m mQt cua.

H6 so trinh UBND tinh kdm theo
Phdi GCN vi cric tai li6u khric c6
li€n quan.

0,25

Budc
t'7

Buoc
17.1

Ky Gidy
chung
nhdn

04

UBND
tinh

Ti€p nhQn
h6 so

B0 ph4n
M6t cta

Ti€p nh{n, chuy6n h6 so cho chuyCn vi6n theo
phdn cdng cria Vdn phdng IIBND tinh

0,25

UBND
tinh

Buoc
17.2

ThAm tra
h6 srv

Chuy€n vi€n
duoc giao

xri ly h6 so

Xt l), GiSy chrmg nhAn (du th6o)

\
I 5

UBND
tinh

Buoc
1'7.3

Xem xdt
h6 so

LEnh clao
phdng

chuy6n mOn

Xt l), Gi6y chtrng nhdn (du th6o) 0.5

UBND
tinh

Budc
t'7 .4

Xem xdt
h6 so

Ldnh ctao

Vdn phdng
UBND tinh

DuvEt Gi6y chung nhfn (dg thAo) 0,s
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01Gi6y chung nhfln (da ki)
PhO duyQtLdnh dao

UBND tinh
Ph0.duyQt

h6 so
Buoc
t'7 .5

UI]ND
tinh

0 ?5Gi6y chrmg nh{n da kj
Phat hanh vdn bdn vd chuyiln k6t qui cho

Trung tdm Phgc vg hdnh chinh c6ng'
Vdn thu /
BQ phfn
m6t cta

Phrit h?rnh

va tra ki6t
qua

UBNT)
tinh

Budc
t'7 .6

0,25Gi6y chung nhfln da lqi.
Nhan bdn g6c GCNQSDD tri UBND tinh' vit

chuy,3n d6n budc ti6P theo
C6ng chtic
duoc phdn

c6ng

Ti6p nh{n
h6 so tu
I]BND

tinh

Buoc
l8

Trung tdtn
phuc vu

hdnh chinh
c6ng tinh

0,25Gi6y chung nhfln da kj.

56 theo doi c6P GCN.
- Vdo 56 theo d6i, sao (qu6t) Gi6y chtmg nhin

- SO trOa ti5t qui gi6i quYilt.

- Chuyiin h6 so d6n bu6c ti6P theo

Chi cuc

Qunn ly D6t
dai

Vdo Sd

theo d6i,
sao (quet)

GCN

Budc
19

Co quan c6

chuc ndng
quAn Ij dAt

dai
0,25Hii so <tia chinll co sd d[ lieu ddt dai

da cip nhat
Cdp nhdt hd so dia chinh' co sd dt liQu d6t <Iai

Cap nhdt
hti so dla
chinh, co
sd df liQu

dAt dai

Budc
20

Co quan c6

chfc ndng
qu6n Iy ddt

dai

Gi6y chring nhfn quY0n sg dsng

dat.- (Truong hqP tt ctrOi giai

quyiit hd.so thi Trd l4i todn bQ h6

so cho T6 chric)

Tri ki5t qud cho t6 chuc

Vdn phong
dang lqi d6t

dai

B0 ph0n
mOt cria

Trir kdt
qua

Budc
21

Trung t6rn
phuc vu

hdnh chinh
c6ng tinh

tri
0Crt acuun u'uo' auau coh (IsDeu qhch n qtehIuL kh vmn S anI0na uuIhta dt an d grc auhC ctu c uu a i1d dt uht e aua oos 0oH 6 tra hhI hnd hnuur ht eot cuu.It a a v Ii q.Tau nnc naucho,lu cn iqq

i,II
I
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2.2Quytrinhs62(MeTTHC:1.012755-02-trulnghqpthuQctliabAnc6tlidukiQnkinht6-xehQikh6kh5n,c6cxitlio
thuQc tinh Khdnh Hda
- Thdi gian giii quytit 30 ngdy ldm viQc k6 tu ngdy nh{n dri hd so hq'p lQ

Co q uan
don vi

Burlc
thuc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thqc hiQn Bi6u miu/KCt qui Thdi
gian

(ngay)

Ghi
chri

Bu6c
1

Ti€p nhfln
h6 so

C6ng chr?c

tlugc ph6n
cong

Titip nh{n, ki6m tra hd so theo quy dinh;

- Truorg.hqp hd so d6y.dri, ,chffi x6c theo quy
tllnh.thi ti€p nhAn.vd in Gi6y ti6p nh6n h6 so vd hgn
tra kCt qua. Chuy6n sang buda 2

- Trudng hgp h6 so chua ddy dri, chua chinh xiic
theo quy dlnh thi huong ddn hoan thiQn, b6 sung vd
in Phi6u y€u cdu bd sung, hoan thiQn hd so. Kdt
thric quy trinh.

- Truong frOn tu ctrOi tiiip nh6n.h6 so thi lfp Phi6u
tu chdi ti€p nhfln gidi quy€t h6 so. K6t thric quy
trinh.

- MAu sd 01 ban hdnh kdm theo
Th6ng tu sri OtUZOtSltt-VpCp
ngity .23111/2018 (Truong hqp h6
so dAy dt, chinh xric theo quy
dinh)

- MAu s6 02 ban hdnh kdrn theo
Th6ng tu s6 0t/20t8/tt-vpcP
ngiry 23111/2018 (Truong hoo h6
so chua ddy dt, chua chinh x6c
theo quy <linh);

- Miu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOttruf-VPCP
cta Vdn phdng Chinh phri (truong
hqp tt ch6i ti€p nhQn hd so).

- Dt liQu duoc c6p nhat tr6n hC

thOng.

0,25

Co quan c6
chric nlng
quin tli ddt

Buoc
2

Giao
VPDK

i
cung cap

Ldnh tlao
Chi cr,rc

Giao Vin phdng ddng ky d6t dai cung c5p thdng tin
vd co sd df.liQu tl6t tlai, lQp trich lpc ban dd dia
chinh thria d6t <l6i voi truog hqp h6 so ddy drl vd

Giao vi6c trOn phdn m€rn 0,25

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Kh6nh Hda
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hsp lq'QLDDth6ng tindai
01(1) Trich luc bdn dd dia chinh

theo m6u quY dinh hoac xric dinh

trudng hqP . Phii Trich do dia

chinh thria d6t.

(2) VAn bin cung ciP thdng tin

m6u ts ttritit tflp.

Cune cAp thdng tin vd co so du liQu dAt dai'

Lap-trich tpc fan d6 dia chinh, Jruqle hon

nhii ldp Trich tlo dia chinh phan hoi bing vdn

ta, A6n Co quan tdi nguy€n ve m6i truong'

Vln phdn
dAng ky D

dai

b
at

Cung cdp

th6ng tin
Budc

J
Vdn phdng

dang kj
D6t dai

8,25
Hodn thi6n

.l
no so

Buoc
4

Co quan c6
chuc nlng
quan li dAt

dai
0,2sGiao viOc tr6n Phdn mOm

Phdn cdng thq li h6 soPhdn c6ng
thu ly h6

SO

Budc
4.1

Co quan c6

chfc ndng
qudn l,.'l dAt

dai
7( 1) DU thdo Td trinh vir QuY6t

dinh theo miu quY dinh'

(2) Trucrng hgP cin xric minh

thUc dia. laY i.ki€n c6c co quan

li6n quan thi k0t quA Li Bi6n bdn

ki6m tra thUc dia hodc Vdn bin
lay ! kitin c6c Sd, Ngdnh, co quan

li€n quan.

(3)
sun

obndan anbotha ghDu
hc outaobnTh6h So o

(1) Rd sorit, kiOm tra h6 so;

(2) Hucrns dan nguoi nQp h6 sot6 sung trich do

Oiu .f,irf, ifr"u A5t OOi u"l rhria d.it tai noi chua co

Uan OO Oia chinh theo quy dlnh hoac lim l4i hd so

hodc b6 sune hd so vd n6p l4i cho co quan c6 chtic

ndns quan ii aAt aai d6i voi tuong hgp h6 so

t<h6ie'div Ari, tnOng hqp lQ' Truong.hcp can bO

,*g-tl0 so, chuy6n htt so tr€n ph6n m€m mQt ctra

diQn tu sang trang th6i chd b6 sung;

x6c minh thuc tl eki nJ Tru h

Ldnh dao
don vi

chuy€n mdn
I

Cdng chtic
duoc phdn

c6ng

HoAn thiQn
h6 srv,

trinh l5nh
dao don
vi chuy€n

mdn

Budc
4.2

Co quan co
chfc ndng
quAn t! ddt

clai
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ciii co quan li€n quan ho4c phii biio cdo c6c
nOi dung theo chi ilao cria co quan c6p tr6n c6
th6m quy6n thi t4m dirng gidi quy6t hti so (<tinh
kdm vdn bin tld tlugc ph6 duyQt theo quy <Iinh);
C6c co quan dugc ldy 1; ki6n ph6i hqp c6 tr6ch
nhiQm g6p y t4i Ri€n. b6n ki6m tra thuc. dia
ho4c b'ing vdn brin (d6i vdi trucmg .hqp l6y y
ki€n bang Vdn bin) theo thdi gian do co quan
tdi nguy€n vd m6i truong <l,i xu6t.

gi6i quytit hd so theo mAu kdrn
theo Th6ng tu sO OIZZOtgfff-WCP
ngiry 23111/2018 cta Vdn phong
Chinhbht.

t

Buoc
4.3

Ki6m tra
hd so,

trinh l5nh
dao co

quan tdi
nguy6n vd

m6i
trudng

Ldnh d4o
don vi

chuy€n mdn

Ki6m tra nQi dung to trinh, nQi dung Du thio
vdn bin.

- DU thio td trinh vd Quy6t rlinh
dd duoc ky nhriy;

- Th6ng b6o tt ch6i gi6i quy6t h6
so dd duoc.ky nhey (trunng ho. p
kh6ng dri di0u kiQn).

- V[n bdn d€ nghi b6 sung hti so
dd dugc ky nhriy (truong hqp cin
b6 sung h6 so).

I

Co quan c6
chric ndng
quin lli ddt

dai

Budc
5

Kj duyQt
hd so

0l

Co quan c6
chric ndng
qu6n lli ddt

dai

Buoc
5.1

Ky.duy€t
h6 so;

Ldnh dao co
quan tdi

nguy6n vd
mdi trudng

Ky duyQt hd so; - Td trinh da hj, Dq thdo vdn bin
da kj nh6y.

- Th6ng b6o tt ch6i giai quy6t h6
so. (d6i vdi trucrng hop kh6ng drl
<Ii6u kiQn) hodc Th6ng brio dC

0;7 5

Co quan c6
chfrc nlng
quAn lli ddt

dai
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r nghi b sung h6 so

n r(- Td trinh da (d6ng d6u) ho[c
Th6ng bao tu ch6i giai quYet hd

so d5 d6ng diu.

D6ng d6u V6n bin sau khi Ldnh d4o h.f duyQt'

tTruone hqp kl6ng dn di6u ki€n thi dong ddu

xong.iuy6n tl6n buoc tri k6t qui). chuyen h6

so d€n budc ti€P theo'

V6n thuD6ng d6u,
ph6t hdnh

Budc
5.2

Co quan c6
chuc ndng
qudn li ddt

dai

0,25Hd so trinh UBND tinh kdm theo

c6c tai liQu kh6c co li€n quan
Tiiip nhan hd so til co quan chuy€n m6n vir

trin'h hd so d6n UBND tinh, grii hd so li6n

th6ng trOn phAn mEm mQt cira.

C6ng chtc
duoc ph6n

c6ng

Trinh h6
so UBND

tinh

Budc
6

Trung tdm
phuc vu

hdnh chinh
c6ng tinlr

05
Ky qu1'0t

dinh
Buoc

'7
UBNT)

tinh
0,25

Tiiip nh4n, chuy6n hti so cho chuydn vi6n theo

phAn c6ng cira Vdn Phdng UBND tinh'
BQ phin
mQt cria

Ti6p nh4n
h6 so

Budc
7.1

UI]ND
tirrh

2Du th6o v6n binTruong hgp thAm tra h6 so th6ng nfrrit y ti6n voi

Sd iNltff thi chuy6n Budc ti€p.theo;
truorg hap c6 y ki6n ttrAm tra kh6c voi kCt qua

ki€m tra cua Sd TNMT thi dU thao c6ng vdn

chuy6n tra hO so pht hqp voi i kiiSn tfrAm tra'

Chuy6n vi6n
clugc giao

xri ly h6 so

ThAm tra
h6 so

Buoc
7.2

UBND
tinh

0,5Du thio vdn binxr ryLEnh dao
phong

chuy€n mdn
soh6

Xetn x6tBudc
t.5

UBND
tinh
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UBND
tinh

Bu6c
1.4

Xem x6t
h6 so

Ldnh dao
VIn phdng

UBND

DuyQt DE thAo vdn bdn I

UBND
tinh

Buoc
'7.5

Ph6 duv6t
h6 so

Ldnh dao
UBND

PhO duyQt Du thAo vdn bAn I

UBND
tinh

Tlung tdrn
phuc vu

hdnh chinh
c6ng tinh

Budc
7.6

Phdt henh
va cnuven
trd kOt qud

Vdn thu/ B0
ph6n mQt

cua

Phrit hdnh vdn bAn vd chuy6n k€t quA cho
Trung tdm Phuc vp hdnh chinh c6ng.

Vdn bAn di ky dugc dinh kdm
tr€n phdn m6m

0,25

Budc
8

Ti€p nh{n
h6 so tir
UBND

tinh

C6ng chr?c

duoc phdn
c6ng

Ti6p nhQn h6 so tir UBND tinh vd chuy6n cho
co quan chuy6n m6n. Trao quy6t dinl da b,
cho ngudi su dung d6t, chuy6n hd so d6n budc
ti6p theo.

Truong hqp kh6ng thuc hi6n nghia vu tdri

chinh, chuyt5n hd so dtin budc Lfp td trinh Gi6y
chimg nhdn.

Chuyi5n Hd so tr6n hO th6ng
Quy6t dinh da kj

0,25

Budc
9

ChuyOn
th6ng tin
dia chinh

Chi cuc

Quan lj D6t
ilai

Chi cuc Qu6n lj d6t dai du thio Phi6u chuyen
th6ng tin dia chinh trinh l6nh dao Co quan c6
chric ndng quin lj <t6t dai hj duyQt.

Truong hgp x6c dinh dinh gi6 d6t cu th(: theo
quy tlinh t4m dimg hd so tr6n phAn m6m mQt
cria diQn tri thUc hi€n x6c dinh gi6 d6t cp th6.
Ban hdni Th6ng b6o dtln ngudi st dgng d6t
<luoc bi6t thdng qua Trung tdm phuc vr,r hdnh

I enitiu i:truy6n th6ng tin clia chinh
theo mAu hodc Th6ng b6o xiic
tlinh giri ddt cs th€.

Chi ti6t cdc noi dung c6ng vidc
thuc hi€n theo Quy6t dinh s6
42/20241QD-UBND ngAy
04112/2024 c0a UBND tinh.

)Co quan c<i

chfc ndng
quin ly ddt

dai



33

ngudi sir
tdm phqcqua

doonTh baB na anh hn ch noh oc
Tnrnb thet ota du cd d o ngun

vu h?rnh chinh c6ng

0,25(1) Thdng b6o vd nghia vu t2ri

chinh.

(2) Van bin xdc nh{n hodn thdnh

nghia vU tdi chinh theo m6u quY

dinh.

(3) MEu tu thiiSt lap (d6i vdi
trudng hqp c6 khodn dugc tru).

( I ) Cuc Thu6 xric dinh vri ban hdnh Th6ng brio

nghiu u',, tdi chinh vd d6t dai theo Quy6t dinh s6

42/2024/QD-UBND ngdy 0411212024 cria

UBND tinh.

(2) Sd Tdi chinh:

- Xric dinh c6c khoin md ngudi sri dpng d6t

elugc tru vdotidn su dqng dat, ti0n thu6 dat vir

c6c kho6n kh6c phdi nQp theo quy dinh.

(3) Thuc hiQn drmg hd so tr€n phdn m€m mQt

cta diQn hr.

(4) Chuy6n vin ban x6c dinh nghia vg tdi chinh

vC SO 
.I-NVT.

(5) Sau khi ngudi sri dpng d6t hoan thdnh nghia

vu tiri chinh vC d6t dai, ban hhnh v6n bdn xdc

Jan t o* thinh nghia 4r tai chinh, chuy6n hd

so'vd Co quan cichric n[ng quan ly ddt aai

tr6n phAn mdm mQt cria diQn tu dinh kdm todn

b0 tdi liQu li0n quan.

Cuc Thu6
tinh/S0 tdi

chinh

Xric dinh
nghia vu
tdi chinh

Budc
l0

0 25VAn ban xic nhfln hoin thanlr nghia

qr tdi chinh
Tidp nhan hir so li6n thdng hr Cgc ttru6 tinh Khrffi
Hoa, ti6m tra hd so li€n thdng tlinh kdm d.iy di
gi6y td theo quY dinh.

Cdng chtic
(Qudy Co

quan c6 chric
ndng quan li

Ti6p nhqn

hoan thanh

NVTCnhan

Budc
l1

Trung tAm

phuc vu
hirnh chinh
cdng tinh

Cuc Thu€
tinh/Sd Tdi

chinh

I
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dat dai)

Co quan c6
chfc ndng
quin ly ddt

rlai

Buoc
l2

Ky hqp
ddng.thu€

dar

Co quan c6
chfc nlng
qudn lli rl6t

dai

D.u th6o H.W <l6ng thu€ <16t, thuc hiQn y6u cAu

b6 sung h0 so ,rl ngudi sti dpng <l6t b6 sung
Hqrp d6ng thue dat dA ky.

DU thAo Hqp d6ng thu6 ddt theo
mau quy olnn.

)

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
13

'fi6p nhfln
b6 sung

Hqp d6ng

C6ng chr?c

dugc phdn
cdng

Ti6p nhfln b6 sung Hgrp d6ng thu€ d6t da ky,
chuyCn H.qp tl6ng cho co guan chuy€n mdn,
chuy6n h6 so tr6n phAn m6m il6n budc ti6p
theo.

Gi6y ti6p nhdn hd so b6 sung
(mdu s6 0l ban hdnh kdm theo
Th6ng tu s6 OVZOTS/TT-VpCp
ngiry 2311112018) vd Hqp d6ng
thue det da h-i.

0,25

Co quan c6
chric ndng
quin lj ddt

dai

Bu6c
14

LAP T9
trinh c6p

GCN

Chi cuc

Quan lf E6t
dai

L{p h6 so. trinh UBND tinh ky Gi6y chung
nh6n, chuy€n hd so rl€n budc ti6p theo.

Dg th6o To trinh. 02

Co quan c6
chric ndng
qudn lj dAt

dar

Budc
l5

Kj duyQt
h6 so cdp

GCN

Co quan c6
chric ndng
quin lj ddt

tlai

Kj duyQt h6 so c6p GCN 02

Ccr quan c6
chuc ndng
quAn ly ddt

dai

l5.l K'i duv6t Ldnh d4o
don vi

K/ duyQt Td trinh dd ky 1 l 5
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0,25Td trinh <16 ph6t hinhPh6t hdnhVdn thuPh6t hanht5.2Co quan c6
chri'c ndng
quAn ly ddt

elai

0,25Hd so trinh UBND tinh kdm theo

Ph6i GCN vd cac tai liQu kh6c c6

liOn quan.

Ti6p nhrin hd so tt co quan chuy6n mdn vd

trinh hd so d6n UBND tinh, grii h6 so lidn

th6ng tr6n phin m6m mQt cria.

C6ng chtic
tlugc ph6n

cdng

Trinh hd
so UBND

tinh

Buoc
16

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

04
Ky Giay
chfng
nh6n

Budc
t7

UBND
tinh

0,25Tiiip nhan, chuy6n h6 so cho chuy6n vi€n theo

phdn cdng cta Vin Phdng UBND tinh
B0 phan
MQt cirlSO

anTitip
h6

nhBudc
17.1

UBND
tinh

1,5Gi6y chimg nhdn (du thAo)X[r liChuy0n vi6n
duoc giao
xt lj hd so

Thdrn tra.:
ho s0

Bu6c
17.2

UBND
tinh

0,5Gi6y chung nhdn (du thdo)Xt li;Ldnh ilao
phong

chuy6n mdn

Xem xdt
hii so

Bu6c
t7.3

I.JBND
tinh

0 5Gi6y chung nh4n (dU thAo)DuyQtLdnh dao
Vdn phdng
UBND tinh

Xem xdt
h6 so

Budc
17.4

UBND
tinh

01Gi6y chring nhfln (da kY)Ph€ duyQtLdnh daoBudc PhO duyQtUBND
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tinh 17.5 h6 so UBND tinh
I

UBND
tinh

Buoc
17.6

Ph6t hdnh
vd tri ki6t

qua

Vdn thu /
B0 phdn
m6t cfta

Phdt hdnh v[n bdn v?r chuyl5n k6t quA cho
Trung tdm phuc vu hdnh chinh c6ng.

GiAy chring nhAn dd ky n rs

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Budc
18

Ti€p nh{n
h6 so ttr
UBND

tinh

Cdng chtc
elugc phAn

c6ng

NhQn ban gi5c GCNQSDD tt UBND tinh, vd
chuyiin d6n bu6c titip theo

Gi6y cl,ring nhdn dd gi 0,25

Vdo Sd
theo d6i,
sao (qu6t)

GCN

Chi cuc

Qu6n l1i D6t
<lai

- Vdo Sd theo d6i, sao (qudt) Gi6y chrlng nhQn

- SO trOa ttit qua giai quytit.

- Chuy6n budc ti€p theo.

Gi6y chung nhAn dd kj
Sd theo doi cAp GCN.

0,25

Budc
20

CQp nhflt
h6 so dia
chinh, co
sd dir liQu

d6t dai

Vdn phdng
dang k! d6t

tlai

Cfp nhft h6 so <lia chinh, co sd dii liQu ddt dai H6 so dia chffi, co sd dir li0u dAt

dai da cdp nh0t
0,25

Trung t6ur
phuc vu

hdnh chinh
c6ng tinh

Bu6c
21

Tri k6t
qua

B0 phOn

m6t cria
Tri k6t qud cho t6 chrip ^.i, i ,Ci6y chung nhAn quy6n str dpng

46t.. 1fruong hgp tt cnOi gial
quydt h6.so thi Tri lqi todn b0 h6
so cho Td chric)

Hd so'giao / tnue aAt dugc luu t4i Chi cuc Qurin lf ddt dai, thtri gian luu 01 nIm. Sau khi h6t h4n, chuy6n hd str qua ccr quan lu'u trfr cria Co
quan c6 chri'c nlng quin lf dAt dai vir lru trii theo quy ilinh hiQn hinh.

Co quan co
chric ndng
qudn ly ddt

dai

C<r quan co
chric ndng
quin ly ddt

dai

Buoc
l9
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I

3. Giao d6t, cho thu6 tl6t th6ng qua tl6u thiu lga chgn nhh tliu tu thgc hign drp 6n c6 sir dgng tl6t.
- Md s6 TTHC: 1.012757, c6 02 quy trinh).
3.lQuytrinhs6 l(MeTTHC:1.012757-01 -trulnghqpkh6ngthuQctliabirnc6tli6ukiQnkinht6-xehQikh6khin,c6c
xi tlfro thuQc tinh Kh6nh Hda
- Thdi an t20 n ldm viQc kti tu n nhfln di hd so h

Thdi
gian

(ngny)

Ghi
chri

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K5t quiBu6c
thq'c
hiQn

TGn
bu'6c

thyc hiQn

T16ch
nhiQm thgc

hiQn

Co quan
tlon v!

0,125- Mdu sd 01 ban hdnh kdm theo
Th6ng tu sO OIZZOIS/TT-WCP
ngity .23llll2018 (Truong hqp hO

so d6y dri, chinh x6c theo quy
dinh)

- MAu stl 02 ban hdnh kdm theo
Th6ng tu sO OtfZOtS/tr-WCP
ngdy 23ll l./2018 (Truong hqp h6
so chua day d( chua chinh xiic
theo quy tlinh);

- Miu s0 03 ban hdnh kdm theo
Th6ng tu s6 ot/20t8rtt-vpcp
cria V[n ptrdng Ch(nh phi (tru]ng
hqp tir ch6i ti6p nhfn h6 so).

- Dtr liQu dugc cap nhat tren he

tnong.

Ti6p nhQn

h6 so
C6ng chrlc
duoc phAn

c6ng

Ti6p nh6n, ki€m ta hd so theo quy tlffi;
- Truong hqp hO so ddy dri, ctrinh xic theo quy dlnh
thi ti6p nhfn vd in Gi6y ti6p nhfn h6 so vd hqn tri
k€t quA. Chuydn sang budc 2

- Truong hqp hd so chua_dAy du, chua chinh xdc

theo quy dinh thi huong dan hoan ttrign, b6 sr.rng vd
in Phi6u yOu cdu b6 sung, hoan thiQn hO so. K6t
thfc quy trinh.

- Truong trO'n tu ctrOi tiilp nh.an.h6 so thi l{p Phiilu
tu ch6i ti€p nh6n gidi quydt h6 so. Ket thtc quy
trinh.

Trung t6rn
phuc vu

hdnh chinh
c6ng tinh

Khanh Hoa

Budc
1

0,25Giao vi6c tr6n phin mt)mLdnh dao Giao V[n phdng dang ky d6t dai cung c6p th6ng tinCo quan co Budc Giao
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chftc nang
quan hi dat

dai

2 VPDK
i

cung cap
th6ng tin

Chi cuc

QLDD
vd co sd dt.lieu dAt dai, lflp nich lqc ban dO dia
chinh thta ddt d6i voi truong hap hd so d6y dri vd
hsp l€.

Vdn phong
dang ky
DAt dai

Budc
J

Cung cdp
th6ng tin

Vdn phong
ddng $i Ddt

dai

Cung c6p th6ng tin 
'rd 

co so dt liQu d6t dai. LAp
trich luc bdn dd dia chinh, Truong hqp ph6i lfp
Trich tlo dia chinh ph6n hdi bing vdn bdn dt5n

Ccr quan tdi nguy€n vd mdi trudng.

( 1) Trich luc birn
theo miu quy dinh
trudng h-o.p. phdi
chinh th&a cldt.

(2) Vdn bin cung
mau tu thiet lap.

dd dla chinh
hodc xdc dinh
Trich do dia

c6p th6ng tin

01

Co quan c6
chuc nhng
quin ly dAt

dai

Buoc
4

Hodn
thiQn h6

so

2,75

Co quan c6
chfc ndng
qudn ly ddt

dai

Budc
4.1

PhAn
c6ng thu
l1i hd so

Ldnh <I4o

don vi
chuy€n m6n

Phdn c6ng thu ly h6 so Giao viQc tr€n phAn mirm 0.25

Co quan c6
chuc ndng
qudn lj ddt

cla i

Bu6c
4.2

Hodn
..^ . I

tnlen ho
so, trinh
ldnh ilao
don vi
chuyOn

m6n

C6ng chric
clugc phAn

c6ng

(1) Rd so6t, ki6m tra h6 so;

(2) Huorg aan 1rgug nQp h6 so.b6 sung trich do
ilia chinh thria ddt il6i voi thria dat tai noi chua c6
ban d6.dia chinh tleo quy dinh holc ldm lai hd so
ho4c b6 sung h6 so vi nQp lar cho co quan c6 chric
nang qryn l)i dat dai d6i voi Euong hqp h6 so
kh6ng $dy <ti, kh6ng.hqp lQ. Truog !of, can UO

sLrng hd so. chuy6n hd so t6n ph6n m6m m6t cua

(l) Du th6o To trinh vd Quydt
dinh thco m5u quy clinh.

t.
(2) Tru'ong hoo cAn xdc minh thuc
dia, l6y 1i.ki6n c6c co quan li0n
quan thi k€t qu6 ld Bi6n bAn ki6m
tra thuc dia hoac VAn bAn l6y 5i

ki6n c6c S0, Ngdnh, co quan [i6n
quan.

2
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(3) DU thao vdn bin dC nghi b6

sung hd.sn..Th6ng beo tt chdi
gidi quy€t h6 so theo miu kem

theo Th6ng tu s6 01/20lSII-[-\?CP
ngity 23/1112018 cria Vdn Phdng
Chinh pht.

(3) Trudng hqp x6c minh thgc dia, 16y i kirin
cdc co quan li€n quan ho{c phdi brio cdo cdc nQi

dung theo chi dqo cua co quan cdp tr€n co th6m

quyEn thi tqm dtmg gi6i quy6t hd so (dinh kdm

vdn bin d6 tlugc ph€ duyQt theo.quy dinh) ; Cdc

co quan duqc l6y y ki6n ph6i hqp c6 tr6ch

nhiQm g6p f t4i Bi€n bin ki€m tra thuc dia hoic
bing u-an Uun (OOi vdi truong hqp lay i ki6n
bing V[n ban) theo thdi gian do co quan tdi

nguy€n vd m6i trudng tl€ xu6t.

sung;diQn tu sang trqng th6i chd

0 5- Du th6o td trinh vd Quy6t dinh

tli dugc lcy nh6y;

- Th6ng b6o ttr ch5i gidi quy6t h6

so dd dugc ky nh6Y (trudng hqp

kh6ng dri di€u kiQn).

- V[n bin dC nghi bd sung h6 so

ttd ilugc lcj nhriy (trudng hqP cdn
.: ,:
bo sung ho so).

Ki6m tra nQi dung td trinh, nQi dung DU th6o

vtrn bin.
LEnh dao

don vi
chuyCn mdn

Kitlm tra
hd so,

trinh l6nh
d4o co

quan tai
nguy€n
vd m6i
trudng

Budc
4.3

Co quan c6
chuc ndng
quin ly ddt

dai

0l
Budc

5

Kj duyQt
h6 so

Co quan co

chri'c ndng
quan lii dAt

dai

0,75- Td trinh da 1c!, DU th6o vdn bin
da ky nh6y.

K! duyQt h6 so;

en van

Ldnh d4o co
quan tdi

Kti.duyQt
h6 so;

Buoc
5.1

Co quan c6
o

atduiur I

chuc ndn

!
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dai m6i trudng - Th6ng bdo tir ch6i gi6i quy€t h6
so. (d6i v6i trudng hgp khdng dri
di0u krQn) ho4c Th6ng b6o dd

,.. t .;.
nghl bo sung no s0.

Co quan co
chric ndng
qu6n Iy d6t

dai

Bu6c
5.2

P6ng
ddu, phdt

hinh

Vdn thu D6ng d6u Vdn bdn sau khi Ldnh tl4o ky duyQt.
(Trudng hqp kh6ng dri <tiOu kiQn thi <I6ng ddu
xong chuy€n tl€n bu6c trd k6t qud), chuy6n h6
so d€n budc ti€p theo.

- Td trinh da (d6ng dAu) troac
Th6ng b6o tt ch6i giii quy6t h6
so dd cl6ng ddu.

0,2s

Trung tAm
phr,rc vu

hdnh chinh
c6ng tinh

Budc
6

Trinh h6
so UBND

tinh

C6ng chr?c

rlugc phAn
cdng

Titlp nhfn h6 so tu co quan chuy6n m6n vd
trinh h6 so tl6n UBND tinh, grii hd so li€n
thdng tr6n phAn m€m mQt crla.

H6 so trinh UBND tinh kdm theo
c6c tai liQu kh6c c6 li6n quan

0,25

UBNI)
tinh

Buoc
7

Kj quy€t
dinh

05

UBND
tinh

Budc
7.1

Ti€p nhfln
h6 sci

BQ phQn

m6t cria
Ti6p nhfln, chuy6n h6 so cho chuy0n vi6n theo
phdn c6ng crja Vdn phong UBND tinh.

0,25

UBND
tinh

Budc
7.2

Thdrn tra
h6 so

Chuy6n vi6n
iluoc giao

xri lj h6 so

Tnrong hqp thArn tra hd so thdng nh6t j kitln voi Sd
TNMT thi chuy6n . Bu6c ti€p . theo;
trq*g hqp c6 j ki6n tham tra kh6c voi k€t qud

ki6m tra cria Sd TNMT thi du thAo c6ng v5n
chuyt3n tri h6 so pht hqp voi 1i kitin thAm na.

Du thio vdn bin 2

UBND
tinh

Budc
7.3

Xem xdt
h6 so

LEnh d4o
phdng

Xt l)t Du th6o vdn bAn 0 5
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chuyOn m6n

Dy thio v6n b6nDuvEtLdnh tl4o
Vdn phdng

UBND

Buoc
'7.4

Xern xdt
hd so

UBND
tinh

DU th6o v6n binPh0 duyQtLInh d4o
T-rBND

Ph6.duyQt
hO so

Buoc
'7.5

UBND
tinh

0,25V[n bin dZ kj duqc dinh kdm tr6n

phan mem
Ph6t hdnh vEn bin vd chuy6n k6t qui cho

Trung tdm Phgc vq hanh chinh c6ng.
Phrit hdnh

vd.;
cnuyen
tr6 k6t

qua

Budc
/.o

UBND
tinh

0,25Chuy6n H6 so trOn hQ th6ng.

Quy6t ainn aa ry
Titip nhin hti so tt LIBND tinh vd chuy6n cho

co quan chuy€n m6n. Trao quy6t ainl dn lqi cho

ngudi sri dpng dit, chuydn h6 so cl€n bu6c ti€p

theo.

Truong hqp kh6ng thr,rc hiQn nghia vg tiri chinh,

chuy6n hd so d6n buoc Lap td trinh Gi6y chung

nh6n.

Van thu/ B0
phfln mQt

cta

C6ng chrirb

clugc phAn

c6ng

I
Ti6p nh4n
h6 so ttr
UBND

tinh

Budc
8

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

IPhii5u chuyiln thdng tin clia ch(nh

theo m6u ho4c Th6ng bdo x6c

dinh gi6 d6t cu th6.

Chi tiiit c6c nQi dung. c6ng viQc

thUc hiQn theo Quyet dlnh sd

42120241 D-UBND n

Chi cuc Qudn lli ddt ilai du thio Phi6u chuy6n

th6ng tin dla chinh trinh lanh dao Co quan c6

chtc ndng quan l! ddt dai hj'duYQt.

inhdi
hdn

etdi

e ht eothdtd cdacx nh uhruT glaqpong
tem mmenoh trso adu nh tam prmgdiq v

ethdanhhi xn acthtri dlacu n eI

Chi cuc

QuAn lti D6t
dai

Chuy6n
th6ng tin
ilia chinh

Buoc
9

Co quan c6
chuc ndng
quAn lj dAt

dai

I

I
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Ban hdrnh Thdng b6o clOn ngudi st dr,rng ddt
clugc bi0t th6ng qua Trung tdm phpc vp hdnh
chinh c6ng. Ban hdnh Thdng b6o <l6n ngudi st
dgng dAt clugc bi€t th6ng qua Trung t6m phqc
vu hdnh chinh cdng.

0411212024 cua UBND tinh.

Cuc Thu6
tinl/Sd Tdi

chinh

Budc
10

Xdc dinh
nghia ru
tdi chinh

Cuc Thu6
tinh/Sd tdi

chinh

(1) Cpc Thu6 x6c djnh.vd ban hdnh Thdng b6o
nghia 4r tdi chinh v€ d6t <lai theo Quy6t dinh s6
42i2024IQD-UBND ngdy 0411212024 cta
UBND tinh.

(2) So Tdi chinh:

- Xric dinh cdc khodn md ngudi sri dqng d6t
tlugc tru viro ti6n sri dung aAt. tiAn thud d6t vd
ciic khodn kh6c phdi n6p theo quy <linh.

(3) ThUc hiQn dung hd so tr6n phAn m6m m6t
cria di€n tu.

(4) Chuyr5n vdn b6n x6c itinh nghia vr,r tdi chinh
vC Sd TNMT.

(5) Sau khi ngudi sri hpng d6t hodn thdnh nghia
vu tdi chinh v€ ddt dai, ban hdnh v5n bdn x6c
nhfn hodn thdnh'nghia vU tdi chinh, chuyr5n hO

so rd Co quan c6 chuc nlng qudn ly d6t dai tr€n
phdn m6m m6t cria diQn tu dinh kem toan b0 tdi
liQu li€n quan.

(1) Th6ng brio vC nghia vu tdi
chinh. i
(2) VAn bdn xiic nhAn hodn thdnh
nghia vq tdi chinh theo m6u quy
dinh.

(3) Miu tu thi6t lap (d6i vdi
truong hqp c6 khoin clugc trir).

0,I25

Trung t6m
phqc vu

hdnh chinh

Budc
11

TiCp nh{n
hoan
thenh

C6ng chric
(QuAy Co

quan c6 chrtc

Tiiip nhfn hd so [€n t]rdng nr Cuc thu6 fnh Kh6nh
Hda, ki6m ra h6 so li0n th6ng dinh kdm dAy dri

VIn ban x6c nhAn hoan thAnh nghia

4r tai chinh
0,,125



\- /.\.i ,F \ -, !

43!

y td theo quY dinhgindng quan li
ddt dai)

NVTCc6ng tinh

IDg th6o HqP d6ng thuO d6t theo

m6u quy dinh.
Du thdo Hqp ddng thu€ d6t, thgc hiQn Y9u ciu

b6 sung h6 so d€ ngudi st dung dAt b6 sung

Hqp d6ng thu€ det da k:i.

Co quan c6
chric n6ng
quin lj d6t

dai

Kv hqp
ddng.thu0

dat

Butvc
l2

Co quan co

chric ndng
qu6n ly ddt

dai
0,125Gi6y ti6p nh4n hti so b6 sung

(mdu s6 0l ban hirnh kem theo

Thdng tu s6 0tl20t8itt-W.CP
ngity 23ll l/2018) vir HgP d6ng

thuC dat da ki.

Titip nhan b6 sung Hqp dting thu6 d6t da hj'
chw6n Hgp diing cho. co quan chuy€n mdn'

chuy6n hd so tr€n phAn m€m ddn buoc ttep

theo.

C6ng chfc
duoc phAn

cdng

Tiiip nhfn
b6 sung

H-o. p d6ng

Bucvc

13
Trung tdm

phuc vu
hdnh chinh
c6ng tinh

01DU th6o Td trinh.Lrio hd so trinh UBND tinh lcf Giiy chung

nrrin. .rrrv,3n hd so d6n budc ti6p theo'
Chi cuc 

.

Qudn lj D6t
dai

LAP T9
trinh cdp

GCN

Budc
l4

Co quan c6

chuc ning
quAn lf d6t

dai
01

Kf duyefhd so c6P GCNCo quan c6
chric nlng
quin ly d6t

dai

Ky duygt
ho so cdp

GCN

Budc
15

Co quan co
chric ndng
quAn li ddt

dai
0,7sTd trinh da la-iKf duyQtLinh dao

don vi
Kj duyQt11 5Co quan co

chric ndng
qudn lj d6t

dai
0,25Td trinh da Phdt hanh

Phet hdnhVin thuPh6t hanht5.2Co quan co
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ch[rc ndng
quan lli dat

dai

Trung tArn
phuc vu

hdnh chinh
cdng tinh

B u6c
l6

Trinh h6
so UBND

tinh

C6ng chuc
duoc phdn

c6ng

Ti6p nh{n h6 ,so tir co quan chuy6n m6n vd
trinh h6 so et€n UBND tinh, gti h6 so li6n
th6ng trOn phAn m6m mQt cria.

H6 so trinh UBND tinh kdm theo
Ph6i GCN vd c6c tai liQu kh6c c6
li6n quan.

0,25

UBND
tinh

UBND
tinh

Budc
t7

K! GiAy
chfrng
nhdn

04

Budc
t'7 .t

Titip nh{n
h6 so

B0 phdn
MOt cta

Ti6p nhfln, chuy6n h6 so cho chuy€n vi6n theo
phdn c6ng cria Vdn phdng UBND tinh

0,25

UBND
tinh

Budc
1'7.2

ThAm tra
h6 so

Chuy6n vi6n
tlugc g.iao

xri ly hd so

Xrl li Gi6y chr?ng nhfn (dg th6o) 1,5

UBND
tinh

Bu6c
17.3

Xem xdt
hti so

Ldnh dpo
phdng

chuy€n m6n

X'i ly Gi6y chung nhfln (dg th6o) 0 5

UBND
tinh

Bu6c
17.4

Xem x6t
hd so

Ldnh dao
Vdn phdng
UBND tinh

DuvCt GiAy cftr?ng nhdn (ds thio)
t

0 5

UBND
tinh

Bu6c
t7.5

Ph6 duv6t
h6 so

Ldnh dao
UBND tinh

Ph6 duv6t Gi6y chring nhdn (da kI) 01
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o 15Gi6y chfng nhQn da h.iPh6t hdnh v6n birn vd chuyiin k6t qud cho

Trung tdm phuc vp hdnh chinh c6ng'
Vdn thu /
BQ phan
mQt cria

Phdt hdnh
vd tra ki6t

qua

Buoc
t7.6

UBND
tinh

0,25Gi6y chr?ng nhan da kYNhan ban gdc GCNQSDD tt UBND tinh, vd

chuy6n <I6n budc ti6p theo
C6ng chuc
duoc phdn

c6ng

Ti0p nh4n
h6 so tir
UBND

tinh

Bu6c
l8

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

0,25Gi6y chung nhfln da kI.

56 theo doi c6p GCN.

- Vdo Sd theo d5i, sao (qudt) Gi6y chimg nhfn

- SO trOa ttit qui giii quytit.

- Chuy6n h6 so rl6n bu6c ti6P theo

Chi cuc 
.

Quin lj Ddt
dai

Viro 56
theo d6i,

sao (qudt)
GCN

Budc
t9

Co quan c6
chuc n5ng
quAn lj ddt

dai

0,25H6 so dia chinh, co sd dt liQu ddLt dai

rta cap nhat
Cip nh0t hO so clia chinh, co sd dt liQu ddt daiVin phdng

dang h.i tldt
dai

Cip nh{t
hd so dia
chinh, co
sd dft li€u

d6t dai

Budc
20

Co quan co
chuc ndng
quAn ty ddt

dai

Cidy chung nh4n quy6n su dqng

d6t. lTruong hgp tt chdi gidi

quy6t hd.so ihi t.a lai todn bQ h6

so cho Td chfc)

Tri k6t qu6 cho td chricB0 ph0n
m6t cfla

Tri k5t
qua

Bu6c
2l

Trung tdrr-t

phuc vu
hdnh chinh
c6ng tinh

0i rt u Uc Ca 0o' au n uu'hn o s0 au cec uhnhI et h qas khuan m qvn 0uu I aht aIn d at daauct Ch c o6dt uuht eu a !ado' A uooH s auo'co
h na hhn h nt eh o u .Iav u tu ruad dt a en u nA vch cll' a qnau cn o vqq

t

lli,
ll
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3.2 Quy trinh sii 2 (Ma TTHC: 1.012751 -02 - trulng hgp thuQc tlia birn c6 tli6u ki$n kinh t6 - xe hQi kh6 khin, cic xf, ddo
thuQc tinh Kh:inh Hda
- Thoi gian gidi quy6t 30 ngdy ldm vi€c k€ nr ngdy nhan dt h6 so hqp lQ

Co quan
tlo n vi

Bu'rfc
thgc
hiQn

TGn buric
thqc hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/Ktit qui Thd'i
gian

(ngny)

Ghi
chti

Trung tAm
phuc w

hdnh chinh
cdng tinh

Khdnh Hda

Bu6c
I

Ti€p nhfln
hd so

C6ng chr?c

ilugc phAn
c6ng

Titip nhQn, kiiSm na h6 so theo quy tlinh;

- Truong hgp h6 so day.dt, chinh xiic theo quy
dinh tt'i tiep nhan vd in Gi6y ti6p nhfln h6 so vd he.n

trd k6t qu6. Chuy6n sang bu6c 2

- Trudrng hgp hd so chua ctAy dri, chua chinh x6c
theo quy <tinh thi hudng d6n hoan thi€n, bd sung vd
in Phi0u y6u cdu b6 sung, hoan thiQn hO so. K6t
thric quythh.

, _- , l. _.1- Truong hqrp trr ch6i ti6p nhan hd so thi l{p Phi0u
tu chOi titip nhan grai quy6t trO so. K6t thric quy
trinh.

- Miu s6 0l ban hdnh kdm theo
Th6ng tu s6 Ot/ZOt8/tt-VPCP
ngiry .23111/2018 (Truong ho-p hd
so ddy dt, chinh x6c theo quy
dinh)

- Mdu s5 02 ban hdnh kdm theo
Th6ng tu sO OtlZOtSnr-VPCP
ngity 23/11/2018 (Truong hqp h6
so chua ddy dri, chua chinh x6c
theo quy dinh);

- M5u s6 03 ban hdnh kdm theo
Th6ng tu sd OtlZOtg/tt-VPCP
cria Vin phong Chinh phri (truong
hqp tt ch6i tiOp nh{n h6 so).

- Dir liQu duoc cAp nhat trCn hC

thdng.

0,25

Co quan c6
chric ndng
quAn ly d6t

Buoc
2

Giao
VPDK

^cung cap

Linh dao
Chi cuc

Giao Vdn phong dAng hj d6t dai cung c6p th6ng tin
v€ co s0 dt.liQu <I6t dai, lQp trich h;c ban tl6 dia
chinh thria dat doi voi truong hqp h6 so ddy dri vd

Giao vi€c tr€n phAn mdm 0,25
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IhqpQLDD'thdng tindai

01(l) Trich h;c bin
theo m6u quy dinh
truong hqp . 

phAi

chinh thria tlAt.

(2) Van bAn cung
miu tu thi6t l6p.

dd dia chinh
hodc x6c dinh
Trich clo clia

cAp th6ng tin

Cung c6p th6ng tin vd co so dt liQu d6t dai.

Lflp trich hJc ban dd dia chinh, Trudng hqp

phdi lfp Trich clo dia chinh phan h6i blng vdn

bdn d6n Co quan tdi nguy€n vd m6i trucrng.

Vdn phdng
dang kf Ddt

dai

Cung c6p
th6ng tin

Bu6c
J

Vdn phong
dang kli
EAt dai

8,25
Hodn thiQn

hd so
Budc

4
Co quan c6

chirc ndng
quAn ly ddt

dai

0,25Giao viQc tr6n phin mdmPh6n c6ng thU lj h6 soLSnh d4o
don v!

chuy6n m6n

t

Phdn c6ng
rhu ly h6

SO

Budc
4.1

Co quan co
chuc ndng
qudn ly ddt

dai

7(1) Du thio Td trinh vd Quytlt
dinh theo mdu quy tlinh.

(2) Truong hgp cdn x6c minh

thuc dia. ldy 1i ki€n c6c co quan

li6n quan thi ktlt qud ld Bi€n b6n

kitim tra thgc dia hodc Vdn bin
l6y y kii5n c6c Sd, Ngdnh, co quan

li6n quan.

(3)
sun

bona de no a bnthaD ghu
hc outoh n ab oT0Soh

(1) Rd sorit, kitim tra hti so;

(2) Huong din nguoi nQp h6 so-b6 sung tich do

aiu ctint *,,ia a6iOOi uoi thta dit tai noi chua co

Uan aO Aia chinh theo quy dph ho[c lim lai h6 so

hoic bd sung hd so vir nOp lai cho co quan c6 chuc

ndng qudn Ij dit dai d6i voi truong hqp hd so

khong dAy dri. khdng hqp lQ' Trumg hqp can bd

,*g hO so. chuy6n hd so tr6n phdn mdm mdt cua

di€n nr sang trang thrii chd b6 sung;

x6c minh thuc dia, Ih ki€nJ Tru

C6ng chtlc
dugc phdn

cOng

Hoan thign
hd so,

trinh l6nh
dao don
vi chuy0n

m6n

Bu6c
4.2

Co quan c6
chfc ndng
qudn lli dAt

dai
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cec co quan li€n quan ho{c phii brio c6o cric
nQi dung theo chi d4o cta co quan c6p tr€n c6
thdm quy€n thi tam dtmg gi6i quy6t h6 so (dinh
kdm vdn bin <ld <lugc ph6 duyQt theo quy ilinh);
C6c co quan dugc l6y f ki€n ph6i hqp c6 tr6ch
nhiQm g6p j tai Bi€n. bAn kitim tra thuc. dia
ho{c bang vdn bdn (d6i vdi truong hqp l6y j
ki€n bdng Vdn bdn) theo thdi gian do co quan
tdi nguydn vd m6i truong tl€ xudt.

gidi quytlt hd so theo miu kem
theo Th6ng h.r s6 0l/2018rTf-VPCP
ngiry 23/11/2018 cta Vdn phdng
Chinh pht.

t
Co quan c6
chfc ndng
quzin lli d6t

dai

Bu6c
4.3

Ki6m tra.:
ho so,

trinh lEnh
d4o co

quan tdi
nguy6n vir

m6i
truong

Ldnh dpo
don v!

chuy€n m6n

Kii5m tra n6i dung td trinh, n6i dung Dy th6o
vln bAn.

- Du th6o td trinh ve Quyet dinh
dd clugc ky nh6y;

- Th6ng b6o tri ch6i gidi quy6t hd
so tld dugc.kj nh6y (trudng ho-p

khdng dri di6u kiQn).

- Vdn bdn de nghi bo sung ho so
dd clugc kj nhriy (truong hqp can
bO sung h6 so).

I

Co quan c6
chr?c nhng
quin lj ddt

dai

Bu6c
5

Ky duyQt
h6 so

0l

Co quan c6
chfc ndng
qudn Iy ddt

dai

Budc
5.1

Kj.duyQt
h6 so;

Ldnh dao co
quan tdi

nguy€n vd
m6i trudng

Kj duyQt h6 so; - Td trinh da ky, Dp thAo vdn bdn
<la ky nhey.

. .,i.- Thdng b5o tu choi giai quydt h6
so. ld6i v6i truong hgp kh6ng du
tli6u kiQn) hoflc Th6ng b6o d€

0,7 5



I

49

nght b6 sung hO so

Co quan co
chtc ndn
quAn lli d

dai
at

Budc
5.2

E6ng dAu,
phdt hdnh

V[n thu D6ng ddu Vdn bfrn sau khi LEnh dpo hj duyQt.
(Trudng hqp kh6ng dri di€u tiQn thi d6ng d6u
*ong 

"huylin 
d6n budc tri kiit qun), chuytln hti

so d6n budc ti€p theo.

- Td trinh dA (d6ng ddu) hoflc
Th6ng bdo tri ch6i giii quy6t h6
so cl5 d6ng dAu.

0,25

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

Budc
6

Trinh hti
so UBND

tinh

C6ng chric
clugc phdn

cdng

Tiilp nhfln hd so tir co quan chuyCn m6n vd
trinh h6 so d6n UBND tinh, gtii h6 so li€n
th6ng ren phin m€m m6t cta.

H6 so ninh UBND tinh kdm theo

c5c tai liEu kh6c c6 li0n quan
0,25

UBND
tinh

Bucrc
7

Kj quytit
dinh

05

UBND
tinh

Buoc
7.1

Ti6p nh{n
h6 so

BQ phQn

m6t cta
Titip nhin, chuyiin hii so cho chuy6n vi6n theo
phdn cdng cria Vdn phdng UBND tinh.

0,25

UBND
tinh

Buoc
7.2

Th6m tra
hd so

Chuy€n vi€n
duoc giao

xri lyi h6 so

Truong hgp Uam ta h0 so th6ng nhfu i t<iiin voi
Sd TNMT thi chuy6n Bu6c ti€p theo;

tuong hq'p c6 f kitin tfrAm ta kttic voi t6t qua

ki6m ha cua Sd TNMT thi d1r thio c6ng vdn

chuytin tri hd so phn hq'p voi y ki6n tham tra.

Du thio vin b6n 2

UBND
tinh

Budc
7.3

Xem xdt
hd so

Ldnh tlao
phong

chuy€n m6n

Xt l), Dr,r thAo vdn biin 0,5
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UBND
tinh

Bu6c
7.4

Xem xdt
hti so

LEnh tl4o
Vdn phdng

UBND

DuyQt DU thdo vdn bdn 1

UBND
tinh

Budc
7.5

Ph6 duv6t
h6 so

Ldnh dao
UBND

Ph€ duyQt Dq thdo vdn bAn 1

UBND
tinh

Budc
'7.6

PhAt henh
va cnuyen
trd k6t qu6

Vdn thu/ Bd
phan mQt

cria

Phrit hdnh vdn bin vd chuyi5n k6t quA cho
Trung tdm Phuc 4r hanh chinh c6ng.

Vdn b6n dE k1i duqc dinh kdm
^ .l :

tren pnan mem
0.25

Trung tdm
phuc vu

hinh chinh
cdng tinh

Buoc
8

Ti6p nhQn

h6 so ttr
UBND

tinh

C6ng chric
duoc phAn

c6ng

Tii5p nh{n h6 so tir UBND tinh vd chuy6n cho
co quan chuy€n m6n. Trao quy{it dinh da kii
cho nguoi sri dung cl6t, chuy€n h6 so tl6n budc
ti6p theo.

Truong hqp kh6ng thqc hiQn nghia vg tdi
chinh, chuy6n hO so rl€n budc LQp td trinh GiAy
chtug nhfn.

Chu1,6n H6 so tr€n hQ th6ng.
Quy6t dinh da bi

0,25

Co quan c6
chuc ndng
quin ly dAt

dai

Bu6c
9

ChuyCn
th6ng tin
dia chinh

Chi cuc

Qunn ly D6t
clai

Chi cuc Quan lj d6t <tai dg thdo Phi€u chuyiin
th6ng tin dia chinh trinh lanh dao Co quan c6
chr?c ning quan lj dAt dai ky duyQt.

Trudng hqp x6c dinh.dinh gi6 d6t cp thti theo
quy tlinh t4m dimg hO so tr€n phdn m6m m6t
cria diQn tri thuc hi€n x6c dinh gie d6t cu thii.
Ban hdnh Th6ng b6o d6n ngudi sri dUng d6t
duoc bi6t th6ng qua Trung t6m phuc vu hdnh

Phi6u chuyiln th6ng tin dia chinh
theo m5u. hodc Th0ng biio x6c
<Iinh gid <l6t cu th6.

Chi ti6t cdc nQi dung cdng vi6c
thuc Fien theo Quy6t dinh s6
42/20241QD-UBND ngay
04/12t2024 crla UBND tinh.

)
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vu hdnh chinh c6ng

nguol su
tam phuctiter qu

ab onhan oThanB hlnh conh
Ta nruothbuocd dd ngunc

0,25(1) Th6ng b6o vd nghia vP tiri
chinh.

(2) VAn b6n x6c nh{n hodn thirnh

nghia vu tdi chinh theo mdu quY

dinh.

(3) Miu tu thi6t lap (d6i v6i
truong hqp c6 khoin <lugc tru)'

(l) Cgc Thu6 x6c djnh.va ban hirnh Thdng.bdo

nghia vu tii chinh vti d6t dai theo Quy0t dinh so

4rl2024lQD-UBND ngdy 0411212024 cria

UBND tinh.

(2) S0 Tdi chinh:

- X6c dinh c6c khoi.'n ma ngudi st dUng d6t

dugc tru viro ti6n sri dgng drit, ti6n thu€ det va

c6c khodn kh6c phii nQp theo quy d!nh'

(3) Thuc hiQn dung hd so tr€n phdn m6m mQt

cria diQn tt.
(4) Chuy€n vdn bdn x6c dinh n[hia 4r tii chinh

vC S0 I-NMT.

(5) Sau khi ngudi sir dung d6t hoan thdnh nghia

vu tai chinh ve ddt dai, ban hinh v6n ban x6c

,Ja, troa. thdnh nghia 4r tdi chinh, chuy6n hd

rr.ra Ct quan cichr?c ning quin ly d6t aai

tr6n phAn mdm mQt cria diQn tt dinh kdm todn

b0 tdi liQu li6n quan'

Cuc Thu6
tinh/Sd tdi

chinh

X6c dinh
nghia vu
tdi chinh

Budc
10

CUc Thu0
tinh/Sd Tiri

chinh

0,25VAn ban x6c nhin hoan thinh nghia

vr; tai chinh
Tir5p nhfor hd so [6n th6ng tu CUc thu€ tinh K]ranh

Hda ki0m tra h6 so [6n th6ng dinh kdm day dt
gi6y td theo quy dlrJh.

Ti0p nhAn

hodn thanh

NVTCnhan

Budc
11

Trungt6:n
phuc vu

hinh chinh
cdng tinh

Cdng chtic
(Qudy Co

quan c6 chric
nlng quiu! li
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dat dai)

Co quan c6
chr?c ndng
quan l1i ddt

dai

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Buoc
t2

KI hqp
cl6ng.thud

dar

Co quan c6
chfc ndng
qu6n lf ddt

dai

Ds th6o H.qp d6ng thu0 d6t. thr,rc hiQn y6u ciu
b6 sung hd so d6 ngudi sri dung ddr b6 sung
Hqp d6ng thuC dAt da ky.

Du th6o Hqp d6ng thu€ dAt theo
mdu quy dinh.

)

Buoc
t3

'Ii€p nh{n
b6 sung

Hqp d6ng

Cdng chric
tluqc ph6n

c6ng

Ti6p n}fn b6 sung Hqp ddng rhue d6t da ky.
chuy€n H.qp cl6ng cho. co quan chuy€n m6n.
chuy€n hd so tr6n phAn mdm dtin buoc ri6p
theo.

ci6y tii5p nhin h6 so b6 sung
(mAu s6 01 ban hdnh kdrn theo
Th6ng tu sO OtlZOtSltt-VPCP
ngdy 23111/2018) vd Hqp ddng
thue dat da ky.

0,25

Co quan c6
chuc ndng
qudn Iy ddt

dai

Bu6c
I4

Lflp To
trinh c6p

GCN

Chi cuc

QuAn lj D6t
dai

Lflp h6 so trinh t BND tinh ky Gi6y chfng
nh{n, chuy6n h6 so dtSn bu6c tii5p theo.

Dg th6o Td trinh. 02

Co quan c6
chuc ndng
quAn lyi ddt

dai

Co quan c6
chfc ndng
quAn lj dAt

dai

Budc
15

(r duvQt
h6 so cdp

GCN

Co quan c6
chuc ndng
qu6n l1i ddt

dai

Kf duyQt h6 so cdp GCN 02

15.1 KV duv6t Linh dao
don vi

Kj duyQt Tb trinh tlfr kri 1,'.7 5
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0,25Td trinh d6 ph6t hdnh
Ph6t hdnhVdn thuPhrit hdnh15.2Co quan co

chuc nlng
qu6n ly dAt

dai
0,25Hd so trinh UBND tinh kdm theo

PhOi GCN vd c6c tai liQu kh6c c6

li€n quan.

Ti6o nhin hd so tir co quan chuy6n mdn v?r

t.in'tr tO so d6n UBND tinh. gui h6 so lidn

th6ng trOn phAn mtim mQt cira.

C6ng chuc
duoc phAn

c6ng

Trinh h6
so UBND

tinh

Bu'6c
l6

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

04

!Kf Gidy
chung
nhfn

Budc
t7

UBND
tinh

0,25
Ti6p nhfln, chuy6n hd so cho chuy€n vi6n theo

phdn c6ng cria Vdn Phdng UBND tinh
B0 ph0n
Mot cta

Ti6p nhfn
h6 so

Bu6c
17.1

UBND
tinh

5Gi6y chtmg nhfn (du th6o)
Xri l),Chuy0n viOn

dugc giao

xt ly h6 so

ThAm tra
hd so

Budc
l'1 .2

UBND
tinh

50GiAy chimg nhf,n (du th6o)Xt lliLEnh dao
phong

chuy€n m6n

Xem x6t
hti so

Budc
17.3

UBND
tinh

0,5Gi6y chtmg nhQn (dY th6o)
DuyQtLdnh clpo

Vdn phdng
UBND tinh

Xem xit
hd so

Bu6c
t'7.4

UBNI)
tinh

0lGi6y chring nhfln (da ki)
PhC duyQtLdnh daoPh€ duyQtBuocUBND
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tinh 17.5 h6 so UBND tinh

UBND
tinh

Buoc
17.6

Phdt hdnh
ve trd kiet

qua

Vdn thu /
BQ phAn
m6t cria

Ph6t hdnh vdn bin vd chuyrin krit qud cho
Trung tdm phuc vu hdnh chinh c6ng.

Gi6y chring nh{n da ky o ?5

Trung tdm
phuc vu

hdnh chinh
cdng tinh

Budc
18

Ti6p nhdn
h6 so ttr
TIBND

tinh

C6ng chuc
tlugc phdn

cdng

NhAn. brin g6c GCNQSDD ru UBND rinh, vd
chuy€n d€n budc ti€p theo

GiAy chung nh{n da ky. 0,25

Budc
l9

Vdo Sd
theo d6i,

sao (qudt)
GCN

Chi cuc

Qunn lf D6t
tlai

- Vdo 56 theo d6i, sao (qudt) Gi6y chring nhfln

- SO trOa k6t qui giAi quy6t.

- Chuy6n budc ti6p theo.

,l
Gidy chtmg nhAn dd kry.

56 theo d6i c6p GCN.

0,25
Co quan c6
chirc ndng
quAn lli rldt

rla i

Co quan c6
chtc ndng
quin lj dtit

dai

B udc
20

CQp nh{t
h6 so <lia

chinh, co
sd dt li€u

d6t dai

Vdn phong
dang kj dAt

clai

Cfp nhft hd so <Iia chinh, co sd dii li6u d6t dai H6 so dla chinh, co s0 dt li6u d6t
dai rlf, cAp nhdt

0,25

Trung tdm
phuc vu

hdnh chfnh
c6ng tinh

Budc
21

Tri k6t
qua

BQ phfln
m6t cua

T16 kilt qui cho tri chtc Gi6y chr?ng nh6n quydn srJr dqng
dat.. (Trucrng hop tir cnOi giai
quyet h6.so thi TrA lai todn b6 hd
so cho T6 chuc)

H6 so'giao / thuO tl6t
quan cr5 chri'c nlng qu

tluqc luu t4i Chi cgc Qudn If ddt dai, thoi gian luu 0l nrm. Sau khi h6t h4n, chuy,6n h6 so qua co.quan lu.u tr[.cria co.
nn lf tl6t tlai vir tuu trii theo quy Oinh hiQn innh.
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4. Cho ph6p chuy6n mgc rlich sfr dgng a6t a5i voi trudng l.ren thuqc diQn chap thlrtl clt,tyong ttau tu' ch6p thufn nhir

rtiu tu,theo quy trinh .or'pil;;il|: #.E';; ,g"o1.ii.r,"v6n *s" ii"h tr' au'g oAt ur t6 chrirc trong nu'6c'

- (Ma TTHC: I '012758, c6 02 quY trinh)

4.1Quytrinhs6l(MeTTHC:1'012758-01_trudnghgpkh6ngthuQctliab}rnc6tlitiukiQnkinhtii-xehQikh6kh[n'c5c
xd tlio thuQc tinh Kh6nh Hda

- Thdi lan tit 20 n lAm viQc tenrn dthdsoh lcnhanat u Ghi
chti

Thd'i
gian

(ngnv)

Bi6u miu/K6t qun
NQi dung c6ng viQc thgc hiQnTr6ch

nhiQm thgc
hiQn

TGn bufc
thr;'c hiQn

Bu6c
th u.'c

hiQn

Co quan
don vi

0,25- MIu s6 0l ban hdnh kdrn theo

Th6ng tu sO OtlZOtgfrr-VPCP
rrgiry 23llll20l8 (Truong ho.P h6

so dAy dri, chinh x6c theo quy

dinh)

- MAu s6 02 ban h?rnh kdm theo

Th6ng tu sO OIIZOIS/TT-VPCP
nsiw 23llll2018 (Trucrng hqP hd

.J.n,ru dAy dt, chua chinh x6c

theo quy dinh);

- MEu s6 03 ban hinh kdm theo

Thdng tu s6 Ot/Z0t8ltT-WCP
cria Vdn Phdng. Chinh PIY
(truong hqP tir ch6i tiOP nhf,n h6

so).

- Dt liQu clugc cfP nhflt tr0n hQ

th6ng.

TiCp nhfln, kiem tra h6 so theo quy tlinh;

- Trudne hqp hd so day dir, chinh xic ttreo quy

0",f, ,f"ii3p'r,hfu ve inGi6y tiep nhan hd so vd

hqn tra k6t quA. ChuY0n sang budc 2

- Truong hqp hd so chua dAy Ari' c!r1 chinh x6c

theo ouv Aintr ttri truong dan hoan thiQn,.bd sung

va in itrieuyeu ciiu b6 sung, hoan thiQn h6 so' K6t

thric quy trinh.

- Truong hqp tu ctrOi tiiSp +a".h6 so thi lfp Phiiiu

nr ctrOi-titip'ntr4n giai quyil h6 so' K0t thfc quy

trinh.

C6ng chtic
duoc ph6n

c6ng

Ti6p nh{n
h6 so

Bu6c
1

Trung tim
phuc vu

hirnh chinh
cdng tinh
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Crr quan
co chuc

ndng. qudn
ly ddt dai

Bu6c
2

Giao
VPDK

^cung cap
th6ng tin

Ldnh tlao
Chi cpc

Qrgn ky
Ddt tlai

Giao.Vdn phong d5ng ky Ait aai cung cdp thdng
tin v€ co s0 dt IiQu <t6t ttai, lfp trich lpc ban d6 dia
chinh ttlia O6t Ai5i voi auong hqp h6 so <tAy d[ vd
hqp lQ.

Giao vi€c tr€n phAn m6m 0,25

Budc
3

Cung cdp
th6ng tin

Vdn phdng
dang ky DAt

tlai

Cung c6p th6ng tin vd co so dt li6u d6t dai.
L{p trich luc bAn d6 dia chinh, Trudng hgp
phai l?p Trich do dia chinh phnn h6i bing van
bdn <l€n Co quan tdi nguy€n vd m6i trudng.

(l) Trich luc bdn d6 dia chinh
theo m5u quy rlinh hodc x6c dinh
truong hqp phii Trich ilo dia
chfnh thria d6t.

Q) VAn bAn cung c6p th6ng tin
mdu tu thi€t ldp.

01

Co quan
c6 chfrc

ndng. qudn

ly dAt dai

C<r quan
c6 chuc

ndng. quAn

ly d6t dai

B uoc
4

Hodn thi€n.:
ho so

5,75

Budc
4.1

Phdn c6ng
thu ly h6 so

Linh clao

don vi
chuy0n mdn

PhAn c6ng thq lj h6 so Giao vi6c tr€n phAn mdm o 75

Co quan
c6 chuc

ndng. quin
lj ddt dai

Budc
4.2

Hodn thiOn
h6 so, trinh

ldnh dao
don vi
chuyCn

m6n

Cdng chtc
duoc phdn

c6ng

(l) Rd so6t, ki€m tra hd so;

(2) Huong dan lgug nQp h6 so.bo sung trich do
dja chinh tlrta dAt d6i voi ftua d6t rai noi chua c6
ban dd dia chinh theo
hoac b6 sung hd so vd
ndng quan tg ddt dai

quy dffi ho4c hm I4i h6 so
c6 chuclai cho co q

voi trrdng
uan
h h6 so

cin bdkhon <tt, kh6n

,aP
d6i

lQ. Truon h
ap

(l) DU thAo To trinh vd Quy6t
dinh chuydn muc dich su dung
clit theo mdu quy clinh.

(2) Trucrng hqp cAn xdc minh
thUc dla, lAy 1i

li6n qutan thi k
ki6m tra thuc

.ki6n ciic co quan
6t quA ld Bi€n b6n
clia hodc Vdn bin

4 5

Vdn phong
ddng ky
Ddt dai
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c6c Sd, Ngdnh, co

quan li€n quan.

(3) DU thno vdn bdn de ngh! bd

sune hti so, Th6ng bdo tt ch6i

gi6i quy6t hd so theo m6u kem

theo Thdng tu s6 0l/20l8lff-
VPCP ngdY 23/lll20l8 cria Vdn

phdng Chinh Phti.

lAyjk

(3) Trucrng hqp x6c minh thgc dia, lAy i ki6n

.4. .o quin lGn quan ho4c phii b6o ciio c6c

n6i dung theo chi dao cta co quan cap ffen co

thAm qJy0n thi tem dtmg giai quy6t h6 so

ldinh kdm vdn bdn dd dusc ph6 duvQt tltg :'y
ainf,) ; Ca" co quan duqc lAy i ki€n ph6i hqp

c6 tr6ch nhiQm g6p f tai Bi6n bdn ki6m tra

,t u. aiu hoac bi'ng ,an Uun 1di5i vOi truong

hqp t6y ! kitin bing Van ban) theo thdi gian do

co-quan tdi nguy6n vir m6i trudng dC xudt'

mot ctah0
thaidi

mSO tr€nh0os chu phanunS vo
b6 Schdtu mg;trAngen sang

1- Dg th6o td trinh vd QuYtit dinh

tl6 tlugc lcY nh6Y;

- Th6ng b6o tir ch6i giAi quY€t h6

so d6 duoc kj nh6Y (trudng hgP

khdng dt diOu kiEn)'

- V[n bin d6 nghi b6 sung hd so

di dugc kY nhrtY (trudng hqP cdn

bd sung hd so).

Ki6m tra nQi dung td trinh, nQi dung DU thio

v6n bdn.
Ldnh rlao

oon vl
chuy6n m6n

Ki6rn tra hti
s0, trinh

l6nh dao co
quan tdi

nguyOn v?r

rr6i trudng

Bu6c
4.3

Co quatt

c6 cl-ruc

ndng. quAn

lj dAt dai

0l

l

Kj duyQt
hd so

Buoc
5

Co quan

c6 chuc
ndng. quAn

lj dAt dai
0 75- Td trinh da ki, DU thio v[n bdn

Kj duyQt h6 so;L6nh dao co
uan tdi

Kj duyQtBudcCo quan
c6 chric
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ndng. quan
lf ddt dai

5 I h6 so; nguy€n vd
m6i truong

da kli nh6y.

- Th6ng brio tri ch6i giAi quy6t h
so.(d6i vdi trudng hqp kh6ng d
di6u ki€n) ho{c Th6ng b6o d
nghi b6 sung h6 so..

o
u

e

Co quan
c6 chric

ndng. qudn
l1i d6t dai

Bu6c
5.2

E6ng dAu,
phrit hdnh

Vdn thu D6ng ddu Vdn bin sau khi Linh <tqo kli duyQr.
(Truong hop kh6ng dt di6u kiQn thi d6ng dAu
xong chuy6n d6n budc tr6 k6t qui), chuyiin h6
so tltin budc titSp theo.

- To lrinh da (d6ng d6u) hodc
Thdng brio tir chOi giai quyet nO

so dd dong d6u.

n rs

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Budc
6

Trinh h6 so
UBND tinh

C6ng chr?c
duoc ph6n

c6ng

Tii5p nhfn h6 so ttr co quan chuyEn m6n vd
trinh hd so d6n UBND tinh, gti h6 so li6n
th6ng tr€n phdn m€m mQt cria.

H6 so ainh UBND tinh kdm theo
c6c Gi liQu kh6c c6 li6n quan

0,25

UBND
tinl'r

Budc
7

Ky quy6t
dlnh

05

UBND
tinh

Budc
7.1

TiCp nhQn
hd so

BQ ph{n
mQt cria

Ti0p nhQn, chuytln h6 so cho chuy6n vi€n rheo
phAn c6ng cria VEn phdng IIBND tinh.

0,25

UBND
tinh

Budc
7.2

Thdm tra
no sct

Chuy€n
vi6n duoc
giao xt lli

h6 srv

Trudrng hq'p ftarn tra hd so th5ng nh6t y ki,5n
voi So TNMT thi chuydn Bu6c ti6p.theo:
truong hgp c6 f ki6n tlrAm tra khric voi k6t quA
kiiim tra cua So TNMT thi dg th6o c6ng van
chuy6n tr6 h6 so phir hqrp vcri j ki6n ttramL.

Du th6o vdn bin 2

UBND Buoc Xem xdt h6 Ldnh tlao
phong

Xt ly Du th6o vdn bAn 0,5
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chuyen m6nSO7.3tinh
1Du th6o v[n bdn

DuyQtLdnh dao
Vin phdng

UBND

Xem xdt h6
SO

Budc
7.4

UBND
tinh

DU thao vdn bin
Ph€ duyQtLdnh dao

UBND
PhO duyQt

hii so
Budc

't.5
UBND

tinh
0,25V[n bin da ka duqc dinh kdm

tren pnan mem
Ph6t hanh v6n bin vd chuy6n k6t quA cho

Trung tAm Phuc vU hirnh chinh cdng'
van rhu/ P0

ph{n mct
cta

Ph6t hinh
vd chuy6n

.i
Ket qua

Budc
7.6

UBND
tinh

0,25Chuv6n Hd so tr€n hQ th6ng'

Quyet Ointr chuY6n mpc dich sri

d\mg d6t.

Ti6p nhfln hti so tir UBND tinh v?r chuytin cho

;;;; chuv€n mdn' Trao -quY6t 
dinh da kli

cho ngudi sr'r dgng d6t' chuydn hd so d6n buoc

ti6p theo.

Trudne ho-p kh6ng thgc hiQn nghia vg tiri

.t',int,it rv6n trO so O.ln budc In vd lQp td trinh

Gi6y chimg nhfn.

Cdng chtic
clugc ph6n

c6ng

Ti€p nh4n
hti so tii

UBND tinlt

Buoc
8

'f rung lAnr
phuc vu

hdnh chinh
c6ng tinh

)
Phiiiu chuY6n th6ng tin dia chinh

theo miu ho4c Thdng b6o xric

dinh gie d6t cp thti. Chi tiet cec

n6i dung c6ng viQc thuc hien theo

Quyiit dinh s6 42t2024tQD-

UBND ngay 04/1212024 cia
IIBND tinh.

Chi cuc Qunn lf oAt dai dg th6o Phi6u chuy

th6ne. tin dia chinh trinh l6nh d4o Co quan

chriJnang quan li dit dai k1i duvQt'

Truong hgp xric dinh.dinh gi6 d6t cu th6 theo

quy ai-ntr iam dtrng hd so tr€n phdn.mOm mQt

.,i, Aign tir thgc hiQn x6c dinh gi6 ddt cu the'

gun tinlt Th6ng b6o di5n ngudi sri dqng dAt

Auqc Uiait th6ng qua Trung tdm phgc vr'r hdnh

en
co

Chi cuc

QuAn lf D6t
dai

ChuyOn
th6ng tin
clia chinh

Budc
9

Co quan

c6 chuc
ndng.quAn
lj ddt dai

I
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chinh c6ng

Cuc ThuG
tinh/Sd Tdi

chinh

Xdc clinh
nghia vu tdi

chinh

Budc
l0

Cuc Thu6
tinh/Sd tai

chinh

(l) Cr,rc Thu6 x6c <Iinh vd ban hdnh Th6ng b6o
nghia vU tdi chfnh ve d6t dai theo quytit ainh sO
42/2024/QD-IJBND ngdy 04/t2t2024 cria UBND
tinh.

(2) Sd Tdi chinh:

- Xric dlnh cdc kJrodn md nsudi su duns d6t
duoc tru vdo tidn sti dung ddr, ti6n tnud a7t va
cdc khoAn phdi nQp theo quy dfnh.

(3) Thuc hiQn dung h6 so tr6n phAn mdm m6t
cta tliQn tri.

(4) Chuy6n vIn bin xric dinh nghia vu tdi
chinh vd Sd TNMT.

(5) Sau khi ngudi sri dung d6t hodn thdnh
nghia 4r tdi chinh ve A6t Oai, ban hdnh vdn bAn
xdc nhqn hodn thdnh nghia 4r tdi chinh.
chuy€n hd so v0 Co guan c6 chr?c ndng qudn lf
dat dai trCn phAn mdm mQt cr?a didn tt dinh
kdm todn bQ tdi liQu li6n quan.

(1) Th6ng beio vd nghia vu tdi
chinh.

(2) VAn bin x6c nhdn hodn thdnh
nghia vu tdi chinh theo rn6u quy
dinh.

(3) Miu ts thi6t lap (d6i voi
trucrng hqp c6 khoAn duoc trtr);

i

0,25

Trung tdm
phuc vu

hd,nh chinh
c6ng tinh

Buoc
ll

Ti6p nh6n
hoan thdnh

NVTC

C6ng chrlc
(Qudy Co

quan c6 chfc
nAng quan l/

dat daD

Ti6p nhan h6 so li€n thdng tu Cuc thu€ tinh Khanh
Hoa, ki6m tra hd so li6n rh6ng dinh kdm diy dn
gi6y td theo quy dlirhl

Vdn bdn x5c nh6n hoan thdnh nghia
w tai c.hinh

0,,25
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1,75Du thio Hqp diing thu0 d6t theo

mau quy olnn.
Dq thdo Hqp ddng thu6 dAt, thgc hiQn ydu cAu

b6 sung hti-so dfngudi sir dung d6t bd sung

Hqp d6ng thue d6t da ky.

Co quan c6
chtc ndng
qudn ly d6t

dai

B ucrc

t2
Kv hqp

ddng.thu€
dat

Co quan
c6 chr1c

ning. qudn

ly dAt dai

0,25Gi6y tii5p nh{n hd so b6 sung
(miu s6 0l ban hdnh kdm theo

Th6ng tu sO OtlZOtSnt-VPCP
ngdy-2311112018) vd HqP d6ng

thu€ d6t da ky.

Ti6p nhan b6 sung Hqp d6ng thue d6t da lci,
chuy6n H.qp d6ng cho. co quan chuydn mdn,

chuy6n h6 so tr6n phAn m€m d€n budc ti6p
theo.

Cdng chuc
duoc phdn

c6ng

Bu6c
13

Ti€p nh{n
b6 sung

I-Iqp d6ng

Trung tdm
phuc vu

hdnh chinh
cdng tinh

1.5GCN da kiXric nh4n thay d6i tr6n GCNQSDD da c6p

hopc c6Lp mdi GCNQSDD.
Vdn phdng
dang lry ddt

dai

Budc
t4

cap
GCNQSDD

V6n phtrng
dang k;i
ddt dai

0,25H6 so dia chinh theo quy dlnh- Veo S0 theo d6i, sao (qudt) Gi6y chimg nhfln

- SO trOa ttit qu6 gi6i quy6t

- COp nh0t h6 scr dia chinh, co sd dt liQu d6t

dai.

V[n phdng
dang h.i d6t

<lai

Budc
l5

Vdo Sd
theo doi,
sao (qudt)

GCN

Co quan
c6 chric

ndng.quAn
lj ddt dai

Gi6y chung nhQn quydn st dpng

d6t. 1truong hgp tt ch6i giil
quyrit h6 so thi Trd 14i todn bQ h6
so cho T6 chtic)

Tri k6t qui cho t6 chrlcB0 phOn

mQt cta
Tri ktit quiBudc

t6
Trung tdm

phuc vu
hdnh chinh
c6ng tinh

Hd so giao / thu6 tl6t tluqc luu t4i chi cgc eu6n ti d6t dai, thcri gian luu 0l nim. Sau khi h6t hqn, chuy6n hd so qua ctr quan_luu tr['cta co'

quan c6 chri.c nrng qren iy'a6t'I;i;; il; it irr.l qri ai..n niOi r,e"n. nd so c6p Gi6y chring nhgn luu trfr t4i Vrn phdng Eing kv d6t dai

theo quy tlinh.
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4.2 Quy trinh sii 2 (Me TTHC: 1.012758 -02 - trudng hqp thuQc rlia birn c6 tliiiu kiQn kinh t6 - xa hQi kh6 khrn, c6c xf, ddo
thuQc tinh Khrinh Hda
- Thdi lan u rit:O ldm vi6c k6 tr-r n nh6n <fii hd so h

Co'quan
tlon vi

Bufc
thq'c
hiQn

T6n bufc
thyc hiQn

T16ch
nhiim thryc

hiQn

NQi dung c6ng viQc thlrc hiQn Bi6u miu/K6t qui Thdi
gian

(ngAy)

Ghi
chi

Trung t6m
phuc vu

hdnh chinh
c6ng tinh

Budc
I

Ti6p nhdn
h6 srv

C6ng chuc
duoc phAn

c6ng

Ti6p nh{n, kitim tra hd so theo quy dinh;

- Truong lrCp h6 so dAy dt. chinh xdc rheo quy
dinh dil !i6p nh{n vd. in Gidy ti6p nh{n h6 so vA
hgn tra kdt qui. Chuy6n sang budc 2

- Truong hqp hd so chua dAy dri, chua chinh xiic
theo quy.clinh thi hucmg din hoan thiQn..b6 sung
vd in Phi€u y€u cdu b6 s,urg. hoiur thi€n h6 so. K6t
thtc quy trinh.

- Truorg hap tu ctrOi ti6p nhan hO so thi lfp Phit5u
tu ctrOi tii5p nh6n giAi quy6t trO so. Ktit tllic quy
tinh.

- Miu sd 01 ban hdnh kern rheo
Th6ng tu sO OtlZOlSIT-VPCP
ngiry.23ll l/2018 (Truong hqp h6
so ddy dri, chinh xdc theo quy
<Iinh)

- M6u s6 02 ban hdnh kdm theo
Th6ng tu sO 0tlZOtSltt-VPCP
ngiry 23111/2018 (Trucrng hqp hO

so chua day dt, chua chinh xiic
theo quy clinh);

- Mau s6 03 ban hAnh kem theo
ThOng tu sO OIIZOIS/TT-VPCP
cria Vdn phong Chinh pht
(truong hqp tt ch6i ti6p nhan h6
so).

- D[ liQu clugc cdp nhat trCn hC

th6ng.

0,25

Co quan
co chfc

ndng quAn

Budc
2

Giao
VPDK

a
cung cap

Ldnh clao

Chi cr,rc

Quin ky

hdng d5ng
dft liQu ddt

{one
dd dia
dti vd

Gi ^cap
dai, l0p

thta ol h6

ao VAn doat cunatp Icy 6
trn oc sove chri I anbuc
chinh ad dt oI truon h dAso

0,25Giao vi€c trOn phAn mdm

t
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hsp lQ.Ddt daith6ng tinlj ddt dai
0l(l) Trich luc b?rn d6 dla chinh

theo m6u quY dinh hoac x6c dinh

truong hqP . Phii Trich do dia

chinh thta ddt.

(2) Van ban cung ciP thong tin

mdu tu thi€t laP.

Cung c6p th6ng tin vd co so dtr liQu ddt dai'

lap-tricfr luc b6n d6 dia chinh, Trudng hqp

ptli iip r.r.n do dia chinh phan h6i blng vin
tan A6n Co quan tiri nguyEn vd m6i truong'

VEn phdng
dang kj Ddt

dai

Cung cAp

th6ng tin
Budc

J
Vdn phong

dang kli
Dar dai

t4
Hodn thiQn

hd so
Budc

4
Co quan
c6 chuc

ndng.quAn
lj dAt dai

0,25Giao viQc tr€n PhAn mdm
PhAn c6ng thq li h6 soLdnh d4o

don vi
chuy6n m6n

Phdn cdng
thg lj h6 so

Budc
4.1

Co quan
co chuc

ndng. quAn

li dat dai
7 51( I ) Du thdo Td trinh vri QuY6t

dinh chuy6n mqc dich sri dung

d6t theo miu quy dinh

(2) Truong ho-P cin xdc minh

thUc dia, l6Y j kien c6c co quan

liOn quan thi k6t qua lir Bidn bdn

ki6m tra thUc dia ho6c Vdn b?rn

l6y j kitin c6c 56, Ngdnh, co

quan li6n quan'

thiro v6n bin dO n3 D hi b6

(l) RA so6t, kitim tra hii so;

(2) Huong din nguoi nQp hd sob6 sung trich tlo

ilu .ni* -tf,ou 
a6t aOi voi thta d6t t4i noi chua c6

Uan aO aia chinh theo quy dinh ho[c lim lai h6 so

hoac b6 suns hd so vd ndp l4i cho co qua-n co chtic

nd'ns, quan trr A6t Aui a6i voi truong hgp h6 so

t<trdie'dav Ati, UrOng hqp lQ' Tn{ong.hsp can bO

.*g-tlO so, chuy6n hd so tr€n phdn m6m mQt c*a

diQn hr sang ftqng th6i chd bd sung;

enh ki(3 Trudn x6c minh thgc tl a,

C6ng chtic
dugc ph6n

c6ng

t

Hohn thiQn

hd so, trinh
I6nh tlao
don vi
chuydn

m6n

Buoc
4.2

Co quan
c6 chtc

ndng.quAn
l1i dAt dai
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ciic co quan li6n quan hodc phAi bdo crio cric
nQi dung theo chi dpo c0a co quan c6p tr€n c6
thdm quy6n thi tam drmg gidi quy6t h6 so
(dinh kdm vdn bdn dd duoc ph6 duyQt theo quy
dinh) ; Cric co quan duqc l6y j kidn ph6i hqp
c6 tr6ch nhiQm g6p j tai Bi€n bdn ki6m tra
thr,rc dia hodc bing vdn bdn 1d6i vdi truong
hqp ldy j ki6n bang Vin bin) theo thdi gian do
co quan tdi nguyen vh m6i truong d€ xu6t.

sung h so. Thong brio tu choi
giai quy6t ho so theo miu kem
theo Th6ng nr sO 0t/2OtA,rm-
VPCP ngdy 23/11/2018 crla Vdn
phdng Chinh phrl.

Co quan
c6 chuc

ndng. qudn
ly dAt dai

Buoc
4.3

Ki6m tra h6
so, trinh

ldnh dao co
quan tei

nguy€n vd
m6i truong

Ldnh dao
don vi

chuy6n m6n

Ki6m tra n6i dung td trinh, n6i dung Du thdo
vdn ban.

- Dg thAo to trinh vd Quy6t dinh
dd duoc ky nhriy;

- Th6ng bao tir ch6i gini quy6t h6
so dd duoc ky nhriy (truong hqp
kh6ng dri <Ii6u kiQn).

- Vin bdn d0 nghi b6 sung h6 so
dd dusc kj nhdy (trudng hqp cAn
b6 sung h6 so).

I

Co quan
co chuc

ndng. qudn
lf drit dai

Budc
5

KV duv6t
h6 so

01

Co quan
c6 chuc

ndng. qudn
ly dAt dai

Budc
5.1

K!.duy0t
h6 so;

Ldnh dao co
quan tdi

nguydn vd
m6i trudng

Kli duyOt h6 so; - Td trinh da kj, Dp thio vdn bdn
da kj nh6y.

- Th6ng beo tt ch6i giai quy6t hd
so (d6i
-.1oleu kl

0 tru h khdng d0
b6o d€

on qp
h an

I

o c Thon

0,7 5



i/r\r--..\+1Ia\'^\\

65

sung h so..nghi b

0,25- Td trinh da (d6ng dAu) ho4c

Th6ng b6o tt chdi giai quYiit trO

so d5 tl6ng d6u.

D6ng d6u Vdn ban sau khi Ldnh ilao ki duyQt'

(Truong hqp kh6ng dri di6u kiQn thi d6ng dAu

*ong .h'ry6il drin ui-roc trd ktit qui), chuydn hti

so ddn budc ti€P theo.

Van thuD6ng d6u,
ph6t hdnh

Bu6c
5.2

Co quan
c6 chtlc

ndng. quAn

l1i dAt dai

0,25Hti so trinh UBND tinh kdm theo

cdc tai liQu kh6c co liOn quan
Ti6p nhin h6 so tu co quan chuyCn m6n vi
trir't t,6 so d6n UBND iinfr, g,ii h6 so li6n

thdng tr6n phdn mOm m6t cria'

C6ns chuc
ouql phlgn

c6ng

Trinh h6 so
UBND tinh

Buoc
6

Trung tdrn
phuc vu

hdnh ch(nh
cdng tinh

05
K! quyOt

dinh
Buoc

1

UBND
tinh

0,25
Titip nh{n, chuyiin hti so cho chuyOn viOn theo

phAn c6ng cia Vdn Phong UBND tinh.
B0 ph0n
mOt cta

Ti€p nh4n
h6 so

Buoc
7.1

UBND
tinh

2Du thAo vdn binTruong hqp th6m tra h6 sg th6ng ntrAt y ti6n voi

Sd TNMT thi chuY6n Bu6c ti9P. ,d'*:
truong hqp c6 f ki6n thAm ta kh6c voi k6t qua

kiilm tra cua Sd TNMT thi {r thio c6ng vEn

chuy6n tri h6 so pht hqp vfi y ki6n thAm ta.

Chuy6n
viOn duoc
giao xit li

h6 so

ThAm tra
hd so

Bu6c
7.2

UBND
tinh

0,5Du th6o vdn binXt l),Ldnh dao
phdng

chuydn mdn

Xern xdt h6
SO

Bu6c
'7.3

UBND
tinh

1Du th6o vdn bAnDuyQtLdnh dAo

V6n phdng
Xern x6t h6

SO

Buoc
'7.4

UBND
tinlr
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lr'BND

UBND
tinh

Bu6c
7.5

Ph6 duv6t
hd so

Ldnh dao
UBND

PhO duy6t Du th6o vdn bin I

UBND
tinh

Budc
'7.6

Phrit hdnh
:

va cnuyen
ket qud

Vnn thu/ BQ
phdn mQt

ctta

PhAt henh vdn b6n vd chuyiSn k6t qu6 cho
Trung tam Phuc vu hdnh chinh c6ng.

Vhn bin dd ky duoc dinh kdm
tr€n phAn m6m

n ?(

'I-rung tdm
phuc vu

hdnh chinh
c6ng tinh

Budc
8

Ti€p nhfln
h6 srv tir

UBND tinh

C6ng chric
dugc phAn

c6ng

Ti€p nhfln h6 so tt UBND tinh vd chuytin cho
co quan chuy6n mdn. Trao quytit dinh da ki
cho ngudi sri dung d6t, chuytin hd so d€n budc
ti€p theo.

Truong hqp kh6ng thr,rc hiQn nghia vu tiri
chinh. chuydn hd so d6n budc In vd l6p to trinh
Gi6y chrng nhdn.

Chuy6n Hd so tr0n hd th6ng.
Quy6t dinh chuy€n muc clich sri
dr,rng d6t.

t

0,25

Co quan

co chfc
ndng. quAn

lj d6t dai

Bunc
9

Chuytin
th6ng tin
dia chinh

Chi cuc

Quin l1i D6t
<lai

Chi cUc Quin ly D6t itai dg th6o Phi6u chuy6n
th6ng tin dia chinh trinh lSnh clao Co quan c6
chric nf,ng quan lj d6t dai lcj duyQt.

Trudng hqp x6c dinh dinh giri d6t cu th6 theo
quy tlinh t4m dimg hd so tr€n phAn mdm mQt
cria di6n tri thUc hiQn x6c <linl.r gi6 d6t cr,r th€.
Ban hAntr Th6ng b6o d6n ngudi sri dpng d6t
tlugc bi€t th6ng qua Trung tAm phuc vu hinh
chinh c6ng.

Phi6u chuy6n th6ng tin dia chinh
theo m5u hodc Th6ns biio xdc
dinh gi6 d6t cp th6. Chi tiOt cric
nQi dung cdng vi€c thuc hi€n theo

Quy€t dinh sO 42120241QE-
UBND ngdy 04/12/2024 cta
IIBND tinh.

)

Cuc Thu6
tinh/Sd Tdi

Buoc
l0

X6c dlnh
nghia vu tdi

Cuc Thud
tinh/Sd tdi

(1) Cuc Thut! x6c dinh vd ban hdnh Th6ng b6o
nghia vu tdi chinh vC d6t dai theo quy6t Ointr s6

(1) Thdng b6o v6 nghia vu tii
chinh.

0,25
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(2) VAn bin x6c nhdn hodn thdn

nghia vu tdi chinh theo rnAu qu

dinh.

(3) Mau tu thi6t lap (doi vdi
trudng hqp c6 khoAn duoc trt);

h

v
4212024 IQD-I.IEND ngdY 04/ t212024

tinh.

(2) Sd Tdi chinh:

- Xric dinh ciic khoin md n-gutri su dung d6t

dugc trt vdo tidn su dung dAt. ti€n thu€ diit vri

c6c khoirn phni nQp theo quY dlnh.

(3) ThUc hiQn dirng hd so tr€n phAn m€m mQt

cta diQn tu.

(a) Chuy€n vln bdn x6c dinh nghia ul tdi

chinh vA S0 TNMT.

(5) Sau khi ngudi st dung d6t hodn thdnh

nghia 4r tdi chinh 
"C 

a6t dai, ban hdnh v6n birr
xic nhin hoan thanh nghia vg tdi chinh'

chuv6n hd so vC Co quan c6 chr?c n6ng quan lj
d6t dai tren phAn m6m mOt cta diQn tri dinh

kdm todn b0 tdi liQu li6n quan.

cria UBNDchinhchinhchinh

0,25VAn ban xdc nh{n hoan than}r nghia

vutai chinh
Ti6p nhan h6 so li6n th6ng tu Cuc ttru6 tinh Khanh

Hda ki6m ra hd so li6n th6ng dffi kdm dAy dri

gi6y td theo quy dinh.

Cdng chtic
(Quiy Co

quan c6 chric
nAng quan ly

dat dai)

Ti0p nhin
hoan thantt

NVTC

Budc
11

Trung tim
phuc w

hanh chinh
c6ng tinh

)DU th6o Hqp d6ng thuO dAt theo

m6u quy dinh.
Du th6o Hqp dOng thu6 d6t, thsc hiQn y6u cAu

b6 sung h6 so d6 ngudi sti dttllg d6t b6 sung

Hqp dong thue dat da k:i.

Co quan c6
chric ndng
qu6n ly'ddt

Kv hsp
d6ng.thu6

dat

Budc
12

Co quan
c6 chtic

rrdng quAn
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li rldt dai dai

1'rung tdm
phuc vu

hdnh chinh
c6ng tinh

Budc
l3

Ti6p nhfln
b6 sung

Hqp d6ng

C6ng chric
duoc phdn

cOng

Ti6p nhfn bd sung Hqp d6ng thu6 d6t da ki,
chuy6n Hqp ttdng cho co quan chuy€n m6n,
chuy6n h6 so tren phdn mdm dOn budc ti6p
theo.

Gi6y ti6p nhQn hd so bd sung
(mdu sd 01 ban hdnh kdm theo
Th6ng tu s6 OvZot8/tr-vpcp
nedy 23/lll2}l8l va Hoo ddng
thu€ <Idt da k1i.

0,25

V[n phdng
ddng ky'

ddt dai
t4

Bu6c c6p
GCNQSDD

Vdn phdng
ddng lqi ddt

tlai

X6c nhfn thay d6i tren GCNeSDD da c6p
ho{c c6p m6i GCNQSDD

GCN dA KV 3

Co quan
c6 chtic

ndng. quiln
lV tl6t dai

Budc
15

Vdo Sd
theo d6i,

sao (qudt)
GCN

Vdn phdng
dang hj ddt

tlai

- Vdo 56 theo ddi, sao (qudt) Gi6y chimg nhfln

- SO trOa kdt qui gi6i quy€t

- Cdp nhflt h6 so itia chinh, co sd dt li6u d6t
clai.

H6 so dia chinh theo quy dinh 0,25

Trung tAm
phuc vu

hanh chinh
c6ng tinh

B uoc
t6

TrA kdt quA BQ ph{n
mot cta

Tri k6t qui cho td chric Gi6y chring nhAn quydn sy dung
dat., (Truong hop tir chdi gidi
quyet hO so thi TrA lai toen bO h6
so cho T6 chric)

Hd so giao / thu6 tldt iluqc luu t4i Chi cgc Quin lf dAt dai, thcri gian luu 01 nim. Sau khi h6t h4n, chuy6n h6 sn qua co,quan lu,u rrii' cta Co'
quan c6 chri'c nlng quin lf d6t dai vir luu trii theo quy rllnh hiQn hAnh. H6 so c6p Gi6y chring nhfln luu trfi' tqi Vin phdng DIng ki ddt dai
theo quy dinh.

5. Cho ph6p chuy6n mgc ttich sir dgng a$t g5i vriri trudng hqp kh6ng thuQc di.6n ch6p thufln chii truong dAu tu,, ch6p
thufn nhh diu tu theo quy ttinh cria phip luii vd aiu tu mi nguli xin ctruy6n -g. di"t r,fr dung a6i li t6 chri'c trong nu6c.

\

- (Md TTHC: 1.012759, c6 02 quy trinh)
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5.r Quy trinh s5 1 (Me TTHC: t.01275g-01 - trudng hqp kh6ng thuQc tlia birn c6 tlidu kiQn kinh t6 - xe hQi kh6 khin' c6c

xi el6o thuQc tinh Khinh Hda

- Thdi lal u 6t20n lirn viQc k0 ttr nh6n dt hO so
Ghi
chti

Thd'i
gian

(ngnv)

Bi6u miu/K6t qui
NQi dung c6ng viQc thgc hiQnT16ch

nhiQm thqc
hiQn

TOn bu6c
thyc hiQn

Budc
thgc
hiQn

Co' quan
tlo'n v!

- MEu s6 01 ban hinh kdm theo

Th6ng tu sO OtlZOtSnt-VPCP
ngity 23/ll/2018 (Truong hqP h6

so dAy di, chinh x6c theo quy

dinh)

- MAu s6 02 ban hdnh kdm theo

Th6ng tu sO 0t/20t8/tT-VPCP
ngiry 23111/2018 (Truong hqp ho

so chua dAy du. chua chinh x6c

theo quy dinh);

- MEu s6 03 ban hinh kdm theb

Th6ng ru s6 ot/zotg/tt-vpcp
cia VAn phdng. Chinh PhY
(truong hqp tu ch6i ti6P nhqn hd

so).

- Dr liQu <lugc cap nhat tren hC

th6ng.

0,25
TiCp nhfln, kitim tra hd so theo quy dinh;

- Truong hqp hd so day dt, chinh xac theo quy

Airf, tfri"tiep ,fran vd in Gi6y ti6p, nhin hii so v?r

hgn trA k6t qui. ChuY€n sang bu6c 2

- Truong hgp h6 so chua day di" chqa c!i$ xic
theo quy dinh thi huong din hoan tfiQn'-b6 sung

"a 
i. iriiC" l,e, ciu ud i*g, hoan thi€n h6 so' K6t

thric quy tinh.

- Truong hqp u chdi tiep nhan.ho so thi lap Phi6u

nr ctrOi iiep'nnan giai quy6t h6 so. riit th[c quy

fiinh.

C6ng chtic
clugc phdn

c6ng

!

Tit!p nhQn

h6 so
Budc

I
Trung tArn

phuc vu
hdnh chinh
cdng tirrh

0,25Giao viQc tr6n Phdn mdmdai th6ngkyphdng
daiat Eptin leu

h6voldatchinh

dat capdAnvo an cunglaG
aan d6bchtri dilucdS d0 ue c0

vadtioshd6uath

Ldnh <lao

Chi cuc
uancun ca

Giao
VPDK

Buoc
2

ndn uan

Co quan
c6 chuc



70

\

ly ddt dai th6ng tin DAt dai hqp lQ.

Van phdng
ddng ky
D6t dai

Budc
J

Cung c6p
th6ng tin

Vdn phdng
dang hii D6t

tlai

Cung c6p th6ng tin vd co so dt liQu d6t dai.
Ldp trich luc bAn d6 dia chinh. Truong hgp
phii lQp Trich tlo clia chinh phan h6i bing vdn
ban d6n Co quan tdi nguyOn vd m6i truong.

(1) Trich luc bin d6 dia chinh
theo mdu quy dinh hodc xric dinh
truong hqp 

. 
phii Trich do dia

chinh thria cl6t.

(2) VAn bdn cung c6p thong tin
mdu tq thi6t lflp.

01

Cn quan
c6 chL?c

ndng. qu6n
ly ddt dai

Co quan
c6 chuc

ndng. quAn

t1t ddt dai

Buoc
4

Hodn thi6n
h6 so

5,75

Budc
4.1

PhAn cdng
thq lf h6 so

Ldnh dao
don vi

chuy€n m6n

Phdn c6ng thu lj hd so .: :ulao vrec tren pnan meln 0,25

Co quan
c6 chuc

ndng. quAn

Ij dAt dai

Budc
4.2

Hodn thiQn
h6 so, trinh

ldnh dao
elon vi
chuydn

m6n

C6ng chric
duoc phAn

c6ng

(l) Rd sorit, ki6m tra h6 so;

(2) Hudng din nguoi nQp h6 so b6 sung tr(ch clo
dia chinh thria tISt d6i voi thua dit tai noi chr.m c6
ban d6.dia chinh theo quy dlnh hoac ldm l4i h6 so
hodc bd sung hd so vd nQp lai cho co quan co chuc
ndng quAn ly ddt dai d6i vcri truong hgp hd s<r

kh6ng dAy dri, khdng hqp lQ. Trumg trgp can U6
sung h6 so, chuytin h6 so tdn phAn mdrrmQt cria
diQn ttr sang t.ang th6i chd b6 sung;

J Trudn h x6c minh th cd a, ld kitin

(l) DU thdo To trinh vd Quy6t
<Iinh chuy6n muc dich sri dung
tt6t theo m6u quy tlinh.

(2) Truong hqp cAn xiic minh
thyc dia, l6y j ki6n cdc co quan
li€n quan thi k6t qui ld Bi6n b6n
ki6m tra thuc dia hodc Vdn bdn
l6y 1t ki6n cdc Sd, Ngdnh, co
quan li6n quan.

J Du th6o vdn bAn dd n ib6

4 5
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VPCP ngdy 2311112018 cta Vdn

phdng Chinh phti.

tir
kdmqu

Thdn

hcn ab ooThoSun hS b
mauoS eothohiita v

8[T0 t21 0trr Sottreo o
nQi dung theo chi d4o cua co quan cdp u€n c6

thAm quydn thi tam dung gini quy6t h6 so

(dinh kdm vdn bdn dd dugc ph€ duyQt theo quy

dinh) ; Cric co quan dugc l6y i ki6n phdi hqp

c6 tr6ch nhiQm g6p f t4i Bi6n bdn ki€m tra
thuc tlia ho[c bing vin bdn laOi vOi truong
hqp l6y j kiiin bing Vdn ban) theo thdi gian do

co quan tdi nguy€n vi mdi trudng tl6 xudt.

c6c co quan li6n quan ho[c Phii b6o ctro citc

\

- Dr; thio td trinh vd QuY0t dinh

dd duoc hj nh6Y;

- Th6ng b6o tt ch6i gi6i quYiit hd

so dd dugc hj nh6Y (truong hqp

khdng dri di6u kiQn).

- Van ban d€ nghi b6 sung hd so

<16 duqc.lcY nhdY (trudng hgP cAn

bo sung no so).

Ki6m tra nQi dung td trinh, nQi dung Dg th6o

vdn bin.
Ldnh d4o

don vi
chuy€n m6n

Ki€m tra hd
so, trinh

l6nh d4o co
quan tdi

nguy€n vd
m6i trudng

Bu6c
4.3

Co quan
c6 chitc

ndng. quin
l1i dit dai

0l
K! duyQt

h6 so
Buoc

5

Co quan

co chric
ndng. quin
Ij ddt dai

0,75- Td trinh da ki, Dq th6o vdn bAn

da lcj nh6y.

- Th6ng b6o til ch6i giAi quY6t h

so (tt6i vOi trudng hgP kh6ng d
o

u

edidu ki6n ho6c Thdn b6o d

Kj duyQt hd so;Ldnh d4o co
quan tAi

nguy0n vd
m6i truong

Kj duyQt
h6 so

Buoc
5.1

Co quan
co chric

ndng.quin
l1i dAt dai

I
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Budc
5.2

nghi bd sung h6 ro

Co quan
c6 cht'c

ndng. quin
li ddt dai

D6ng dAu,
phat hdnh

Vdn thu D6ng ddu Vdn bin sau khi Ldnh dao lo.i duy6t.
(Truong ho. p khdng dri didu tiQn thi d6ng d6u
xong chuy6n d6n budc tri k6t qui), chuytln h6
so d6n budc ti6p theo.

- Td trinh da (d6ng d6u) hoac
Th6ng b6o tu ch6i giai quy6t hd
so <ld cl6ng d6u.

0 ?s

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

Bu6c
6

'I'rinh h6 so
UBND tinh

C6ng chric
duoc phdn

c6ng

Tirip nhfln hd so ttr co quan chuy0n m6n vd
trinh hd so d6n UBND tinh, grii h6 so liOn
th6ng tr€n phdn mdm m6t cria.

Hd so trinh UBND tinh kdm theo
c6c tai li0u kh6c c6 li6n quan

0,25

UBND
tinh

UBND
tinh

Budc
7

Kli quy6t
dinh

05

Budc
7.1

Ti6p nhAn
hd so

B0 phin
m6t cria

Ti€p nhQn, chuy€n h0 so cho chuy6n vi€n theo
phdn cdng cria VEn phdng UBND tinh, i 0,25

Budc
7.2

Th6m tra
h6 so

Chuy6n
vi6n dugc
giao xri l!

h6 so

Truong hgp th6m tra h6 so th6ng nh6t ! ki6n
voi S& TNMT thi chuyr5n Bu6c ti6p theo;
truong hgp c6 f ki6n thAm ta kh6c voi k6t qu6
ki6m tra cira So TNMT thi dg th6o c6ng vdn
chuyi5n trd hO so pht hap voi j ki6n thAm tra.

Du thAo vdn biin 2

Budc
7.3

Xem xdt h6
s0

Linh dao
phdng

chuydn m6n

X'? ly Du th6o vdn bdn 0 5

Budc
'7.4

Xem xdt hd
so

Ldnh rlao
Vdn phdng

Duv€t Du thio vdn bdn I

UBND
tinh

UBND
tinh

UBND
tinh
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UBND

UBND
tinh

Budc
7.5

Ph6.duy0t
h6 so

Ldnh dao
UBND

Ph6 duv6t Dr,r thdo vin b6Ln 1

UBND
tinh

Budc
'7.6

Ph6t hdnh
I

va chuven
k€t qui

Vdn thu/ BQ
phpn mQt

cria

Ph6t hdnh v6n bin vd chuyiin k6t qui cho
Trung tAm Phpc vu hdnh chinh c6ng.

VIn bdn dd lcj duqc dinh kdm
tr6n phdn m6m

n r<

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Buoc
8

Ti€p nh4n
h6 so tir

UBND tinh

C6ng chric
duoc ph6n

c6ng

Titlp nhQn hd so tt UBND tinh v?r chuy6n cho
co quan chuyOn m6n. Trao quytit dlnh da ky
cho ngudi st dung d6t, chuyiin hd so dtin budc
ti6p theo.

Truong hqp khdng thgc hiQn nghia ru tii
chinh, chuyOn hd so tl6n budc In vd lfp td trinh
Gi6y chung nhfln.

ChuyOn H6 so trdn he th6ng.
Ouv€t tlinh chuv€n muc dich su
dgng tl6t.

0,25

Co quan
c6 chric

ndng. quAn

Iy dat dai

Budc
9

Chuy6n
th6ng tin
dia chinh

Chi cuc

QuAn lj EAt
clai

Chi cuc Quan ly O6t dai du thio Phi6u chuytin
thdng tin dia chinh trinh l6nh clAo Co quan c6
chric ndng quan ly ttdt dai ky duyQt.

Trudng ho-p x6c dinh.dinh gi6 <t6t cy th6 theo
quy dinh t4m dtmg h6 so tr0n phdn m€m m6t
cria diQn tri thgc hiOn xiic dinh giri d6t cU th6.
Ban hdnh Th6ng brio d6n ngudi sri dpng d6t
dugc bi€t thdng qua Trung t6m phpc vq hdnh
chinh c6ng.

Phi6u chuy6n th6ng tin dla chinh
theo m6u .hodc Thdng b6o. xttc
dinh gi6 d6t cr,r th6. Chi tiet c6c
nQi dung c6ng viQc thuc hi€n theo

Quy6t dinh s6 42120241QD-
UBND ngay 04112/2024 cria
UBND tinh.

2

Cuc Thu€
tinh/Sd Tdi

Budc
t0

X6c dinh
nghia vu tiri

CUc Thud
tinh/Sd tdi

(l) Cuc ThuC x6c dlnh vd ban hdnh Th6ng brio
nghia vu tdi chinh ve d6t dai theo Quytit dinh s6

(1) Thdng biio vd nghia vu tdi
chinh.

0,25
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chinh

'frung tAnr

Phuc vu
hdnh chinh

c6ng tinh

Bu6c
ll

chinh chinh 4212024/QD-IJBND ngdy 04112/2024 crla UBND
tinh.

(2) SdTdi chinh:

- X6c dinh c6c khoAn md ngudi st d'.rng dAt
duoc trir vdo tidn su dpng A6t, tiAn thud rt6t vd
cdc khodn phii nQp theo quy tlinh.

(3) Thgc hiQn dirng h6 so tr6n phAn m6m mQt
cta tli€n tt.
(4) Chuy6n vdn bAn x6c dlnh nghia vu tdi
chinh v€ Sd TNMT.

(5) Sau khi ngudi.st dpng d6t horin thdnh
nghia vu tdi chinh vO <l6t elai, ban hanh vdn bAn
x6c nhfln hodn thanh nghia vr.r tdi chinh,
chuy6n h6 so v€ Co quan c6 chric ndng qudn lj
dat dai tr6n phdn m€m m6t cria di6n tri dinh
kdm todn b0 tai lieu li€n quan.

(2) VAn bAn xdc nhAn hodn thdnh
nghia vu tdi chinh theo mAu quy
d!nh.

(3) MEu tu thi6t lap (doi v6i
truong hqp c6 khodn cluoc trir);

Ti0p nh{n
hoan thAnh

NVTC

C6ng chric
(Qu6y Co

quan c6 chr?c

ndng quan ly
dat dai)

Ti6p nh6n hd so li6n th6ng tir Cr,rc dru6 tinh Khrinh
Hd4 ki€m tra h6 so li6n th6ng dinh kdm ddy dri
giAy td theo quy itffi.

Vdn ban x6c nhfln hodn thdnh nghia

W tai chinh
0,25

Co quan
co chuc

ndng. quAn

lf dAt dai

Budc
I2

Ky hqp
cl6ng.thuC

dat

Co quan c6
chr?c ndng
quAn lf ddt

dai

DU th6o H.qp d6ng thu€ dAt, thUc hign y6u cAu
b6 sung h6 so <l€ ngudi sri dlmg ddt b6 sung
Ho,p d6ng thue dat da ki.

Du thdo Hgp ddng thu6 ddt theo
m6u quy dinh.

1,75

\
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1

0,25Gi6y ti6p nhpn hd so b6 sung
(miu sd 01 ban hinh kem theo

Th6ng tu sO 0t/20t8ITT-VPCP
ngdy 23llll20l8) vd HqP d6ng

thu6 d6t da kj.

Ti6p nhan b5 sung Ho-p d6ng thu6 dAt da ky,

chuy6n Hqp ddng cho. co quan chuy€n mdn,

chuv6n hd so rCn phAn m€m tl6n bu6c ti€p

theo.

Cdng chtic
clugc phin

cdng

Ti0p nhQn

b6 sung
Hqp d6ng

Bu6c
l3

Trung tdrr
phuc vu

h?rnh chinh
c6ng tinh

1.5GCN da ki.X6c nhan thay d6i tr€n GCNQSDD d6 c6p

ho[c c6p mdi GCNQSDD.
cdp

GCNQSDD
Budc

14
Vdn phdng

dang k!
dAt dai

0,25Hd so dia chinh theo quY dinh- Vdo 56 theo d6i, sao (qu6t) Gi6y chtmg nhin

- SO trOa t6t qui giii quYiit

- Cap nhflt h6 so d[a chinh, co sd dt liQu d6t

dai.

Vin phdn
dang ky d

dai

Vdn phdng
dAng ky d6t

dai

at

Vdo S0

theo d6i,
sao (qudt)

GCN

Bu6c
l5

Co quan

c6 chuc
ndng. quhn

ly dat dai

Gidy chtng nhfn quY€n sri dqng

d6t. (Truong hqP tir ch6i giii
quytit hti.so thi Trd l4i todn bQ h6

so cho T6 chric)

Trd ktit qui cho t6 chricB0 ph0n
m6t cria

Tri k6t quiBudc
l6

Trung tArt
phuc vu

hdnh chinh
cdng tinh

H6 so.giao / thu6 tl6t atuo.c lu'u t4i Chi cgc Quin lf d6t dai, thcri-gian luu-01 niim' Sau khi h

quan c6 chri,c nrng qre, ry'ii,'i;il ilI irir rn.L quy dinh hie; hnnh. Hd so cAp Gi6v cb
6t h4n, chuy6n h6 so qua co quan luu trir cia Co'

ring nh$n luu trfr t4i VIn phdng Ding kf tlit ilai

theo quy illnh'
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5.2 Quy trinh s6 2 (Me TTHC: 1.012759 -02 - trudng hgp thuQc rlia b}n c6 tli6u kiQn rlrr, t6 - xe hQi kh6 kh5n, cric xi tlflo
thu6c linh Khdnh Hda
- Thdi tan lal 30n ldm viQc k6 hr ttl hd so h

Co quan
ilo n vi

Buric
thq'c
hiQn

TGn bufc
thgc hiQn

Tr6ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thuc hiQn Bi6u m5u/K6t qui Thdi
gian

(ngny)

Ghi
chii

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Budc
I

Ti nhdn
SO

I
ep

h6
C6ng chfc
<lugc phAn

c6ng

Tiiip nhfn, ki6m tra h6 so theo quy dinh;

- Trudrng fron hO so dAy d0, chinh xdc theo quy
dlnh thi li6p nh{n vd in Gi5y titip nh{n h6 so vd
h9n tr6 kdt qu6. Chuy6n sang buoc 2

- Truong hqp hO sb ciua Aay dr1 chua chinh x6c
theo quy _clinh thi hudng dan hoan thi€n, b6 sung
vd in Phi6u y6u cAu b6 sung, hoan thi6n h6 so. Kdt
thric quy tinh.

- Truong hqp tu ch6i tiep nhan hO so thi ldp Phi6u
ttr ctrOi tiep nh6n giai quyet hO so. K6t thric quy
trinh.

- Mhu s6 0l ban hdnh kdm theo
Th6ng tu sO Oll2Otg/tt-VPCP
ngdy .23111/2018 (Truong hqp h6
so ddy <It, chinh x6c theo quy
<tinh)

- Miu s6 02 ban hdnh kdm theo
Th6ng tu sO Ot/20t8/tt-VPCP
ngdy 23111/2018 (Truong ho. p h6
so chua <I6y dti, chua chinh x6c
theo quy dinh);

- MAu s5 03 ban hdnh kdm theo
Th6ng tu s6 ot/2ot8ltt-vPcp
cta Vdn phdng Chinh pht
(trudng hqp tt ch6i ti6p nhdn h6
so).

- D[ lieu duoc cdp nhar rr€n hC
thOng.

0,25

nan uan

Co quan
c6 chric

Budc
2

c c

Giao
VPDK

uan

Ldnh d4o
Chi cuc

{6ne
d6 dia
dri vd

dat dailo/ c6p
tin li ban

thria da ol

Gi oa VAn cunphdng ddng b
e sc0 d(I u eu dat chtriclai, uchp

chinh t od trudn h h6 so

Giao vi6c tr6n phdn m6m 0,25
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I'l ddt dai th6ng tin Ddt dai hsp lQ

Vdn phong
dang kj
Dar dai

Bu6c
3

Cung cdp
th6ng tin

Vdn phong
dang lai Dat

dai 1

Cung c6p th6ng tin rd co so d[ liQu d6t dai.

Lflp trich lUc ban tI6 tlia chinh, Trudng hqp
phii lap Trich do dia chinh phan h6i b6ng v6n

bdn d6n Co quan tdi nguy6n vir m6i trutrng.

(l) Trich luc bdn d6 dia chinh
theo mdu quy dinh hoac xric dinh
truong hqp.phii Trich do dla
chinh thta <Idt.

(2) VAn bdn cung c6p th6ng tin
mau tu thi6t lap.

01

Co quan
c6 cht?c

ndng. qudn
ly dAt dai

Bu6c
4

Hodn thiQn
h6 scr

t4

Co quan
c6 chuc

ndng. quirn
lj ddt dai

Budc
4.1

Phdn c6ng
thp ly h6 so

Ldnh d4o
dcrn vi

chuy€n mdn

Ph6n c6ng thu lf hd so Giao vi€c trOn phAn miim 0,25

Cn quan
co chuc

ndng. quirn
li dar dai

Budc
4.2

Hodn thi6n
hit so, trinh

ldnh ilao
don vi
chuy0n

m6n

C6ng chtic
dugc phdn

c6ng

(1) Rd so6t, ki6m tra h6 so;

(2) Huong aan ryu$ nQp h6 sot6 surg trich do

oia ctrinfr ttrta A6i aoi vol thta d6t t4i noi chua c6

ban d6 dia chinh theo quy dinh ho4c lim lai hd so

hoac bo sung hd so vir n6. p l4i cho co quan co chtic

ndng quan lli d5t dai d6i voi ruong hgp h6 so

khdng diy dt, kh6ng. hqp lQ. Tqong .hOn can UO

r*g-hd so. chuy€n hd so b€.n phAn m6m mdt cta
diQn tu sang trang thrii chd bd sung;

x6c minh thUc tlia, 16 ki€n

(l) Du thio Td trinh vd QuYtit
dinh chuy€n mpc dich sri dung

d6t theo mlu quy dinh.

(2) Truong hqp cin xiic minh
thuc dia. l6y j.ki€n cdc co quan

li€n quan thi ket qua ld Bien bAn

ki6m tra thuc dia hoic Vdn bAn

l6y f ki6n c6c Sd, Ngirnh, co
quan li€n quan.

3 D thio vdn bAn tlO b6

1,7 5

(3) Truong hqp
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cac co quan li6n quan ho4c phii biio c6o c6c
ndi dung theo chi dao cua co quan cAp tr6n co
thdm quy6n thi tam dung giAi quy6t hd so
(dinh kdm vdn bdn dd duoc ph6 duyQt theo quy
dinh) ; Cric co quan ttuqc l6y 1i kitin phi5i hon
c6 trech nhiQm g6p y t4i Bi6n ban ki6m tra
thqc dia ho{c bdng vdn bin (<I6i v6i trudng
hqp l6y j ki6n bang Vln bdn) theo thdi gian do
co quan tdi nguydn vd mdi trudng d€ xu6t.

sung h6.so,. fh6ng brio tt ch6i
giAi quy€t hd so theo rndu kdrn
theo Th6ng tu s6 0l/2018/rff-
VPCP ngdy 23llll20l8 crla Vdn
phdng Chinh phri.

Co quan
co chric

ndng. qudn
l{ ddt dai

Budc
4.3

Ki0m tra h6
so, trinh

ldnh dao co
quan tdi

nguyCn vd
mdi trucrng

Ldnh dao
don vi

chuy€n m6n

Ki6m tra n6i dung td trinh, nQi dung Du th6o
vdn bin.

- Du th6o td trinh vd Quy€t dinh
dd duoc ky nhriy;

- Th6ng bdo tu ch6i giAi quy6t hd
so da duoc kj nhriy (trunng ho-p

kh6ng dt di6u ki6n).

- Vdri.ban dd nghi b6 sung h6 so
da dudc k1i nhriy (tru'dng hqp cAn
bd sung h6 so).

I

Co quan
c6 chuc

ndng. qudn
lli dAt dai

Budc
5

Ky duyQt
hd so

01

Co quan

c6 chuc
ndng. qudn
li dar dai

Bu6c
5.1

Kj.duyQt
h6 so;

Ldnh dao co
quan tdi

nguy€n vd
m6i trudng

Ky duy€t h6 so; - Td trinh da k!, DU thdo vdn bAn
da k! nhdy.

- Th6ng bao ru ch6i giai quydt h6
so (d6i vdi truong hop kh6ng dr)
di6u t,i€n) hoqc Thdng brio d6

0.75
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nghi bO sung hd s0..

n r5- Td trinh da (d6ng dAu) hoflc

Thdng b6o tu chdi gilii quYtit h6

so tl6 tl6ng ddu.

D6ng d6u Vdn bin sau khi Ldnh dao ky duyQt'

(Trutrng hqp kl6ng du di€u.kiQn thi dong driu

xong chuy€n d€n budc tri k6t qudr). chuy€n h6

so ddn budc tidp theo'

Vdn thuD6ng ddu,
phrit hdnh

Budc
).1

Co quatt
co chuc

ndng. qudn
lv dat dai

0,25Hd so finh UBND tinh kdm theo

cdc tai liQu khric co li€n quan
fi6p nhan hti so tir co quan chuy€n m6n vd

trinh hd so daln UBND tinh, gui h6 so liOn

th6ng tr€n phdn m€m mQt cria.

C6ng chtic
clugc phdn

c6ng

Trinh h6 str
IIBND tinh

Trung tdtn
phuc vu

hirnh chinh
c6ng tinh

05
Kj quy€t

dinh

Buoc
6

Budc
7

UBND
tinh

0,25
TiCp nhin, chuytin hti so cho chuy€n viOn theo

phAn cdng cria Vin Phdng UBND tinh.
B0 phdn
m6t cria

Ti0p nhqn
hd so

Budc
7.1

UBND
tinh

2Du thio v6n bdnTruong hgp tt im tra hd so thdng nh6t y titin voi

Sd TNMT thi chuY€n Budc ti0P -theo;
tro*g tq'p c6 f kii5n ttrAm tra kh6c voi k6t qua

titim ta cria Sd TNMT thi d1r thio c6ng vdn

chuyiSn nih6 sophthqpvoiy ki6nOam tra'

Chuy€n
vi€n dugc
giao. xt li

h6 so

Thdm tra
hd so

Bu6c
7.2

UBND
tinh

50Dg thAo vin bdnxt lyLdnh d4o
phong

chuyCn in6n

Xern xdt h6
SO

Budc
'7.3

UBND
tinh

1Dy thdo vin binDuyQtLdnh dpo
Vdn phdng

Xern xet h6
s0

Budc
7.4

UBND
tinh
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UBND

UBND
tinh

Bu6c
7.5

Phd duv6t
h6 so

LEnh dao
UBND

Ph€ dny€t Du thio vdn bAn I

UBND
tinh

Trung tdrn
phuc vu

hdnh chinh
cdng tinh

Budc
7.6

Ph6t hdnh
Iva cnuven

k6t qui

Vdn thu/ 86
ph{n mQt

cria

Phdt hdnh vdn bdn vd chuy6n k6t qui cho
Trung tdm PhUc vU hinh chinh c6ng.

Vin bin dd ky duqc dinh kdm
tr6n phAn m6m

0,2s

Budc
a\

Ti€p nhfn
h6 so tir

UBND tinh

C6ng chr?c

duoc phdn
c6ng

Ti6p nhfn hd so tt UBND tinh vd chuy6n cho
co quan chuydn m6n. Trao quy6t dinh da k),
cho ngudi st dung d6t, chuytin h6 so d€n budc
tiep theo.

Truong hqp kh6ng thuc hiQn nghia vu tdi
chinh, chuy6n hii so tl6n budc In vd lfp td trinh
Gi6y chimg nhfn.

Chuytin Hd so tr6n hO thdng.
QuyCt dinh chuy6n muc dich su
dung cl6t.

0,25

C<r quan
c6 chirc

ndng, quin
ly d6t dai

Budc
9

Chuy6n
th6ng tin
dia chinh

Chi cuc

QuAn lj D6t
dai

Chi cuc QuAn l;i pAt Oai du thAo Phi6u chuyiin
th6ng tin dia chinh trinh ldnh dao Co quan c6
chr?c ndng quin ly d6t dai lci duyet.

Truong hqp x6c dinh dinh gi6 d6t cu thiS theo
quy dinh tam diing h6 so tr€n phAn m€m m6t
cria diOn tri thgc hiQn x6c tlinh gi6 d6t cr,r th6.
Ban hdnh Th6ng b6o d6n ngudi sri dlmg d6t
clugc biOt th6ng qua Trung tdm phuc 4r hdnh
chinh c6ng.

Phi6u chuy6n th6ng tin dia chinh
theo m6u hodc Thdng biio xdc
dinh gi6 dAt cu thti. Chi ti€t cdc
nQi dung c6ng vi€c thuc hi6n theo

Quy6t dinh s6 42t2024/QD-
UBND ngdy 04/12/2024 crla
UBND tinh.

,

Cuc Thud
tinh/Sd Tdi

Budc
l0

X6c tlinh
nghia vu tdi

CUc Thue
tinh./Sd rdi

(l) Cuc Thu6 xdc dinh vd ban hdnh Th6ng brio
nghia 4r tdi chinh vC ddt dai ttreo Quydt rtinh s6

(1) Th6ng b6o v6 nghia vu tdi
chinh.

0,25
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(2) VAn bin xiic nhfln

nghia vp tdi chinh theo mAu quY

dinh.

(3) M6u tu thi.it lap (d6i vdi

trudng hqP c6 khoin tluoc trir);

hodn th?rnh

tinh.

(2) S& Tdi chinh:

- Xric dinh c6c khoan md ngudi st dpng ddt

dugc tru viro tiAn st dvng d6t. tiAn thu6 ddt vir

c6c khoin Phdi nQP theo quY dfnh'

(3) ThUc hiQn dung hd so tr6n phdn m6m mQt

cria diQn tt.
(4) Chuy6n vdn bdn x6c dinh nghia vq tAi

chinh vt, Sd TNMT.

(5) Sau khi ngudi sir dgng d6t hoirn thdnh

nghia vu tdi chinh ve d6t Aai, ban hdnh vin bdn

xZc nhfln hodn thinh nghia w tdi chinh'

chuv6n h6 so vd Co quan c6 chtc ning quin li
dit dai tr0n phin m€m mQt cta diQn tri dinh

kdm toirn b0 tdi liQu li6n quan

O4fi2D024 cua IIBND42l2024lQD-UBND ngaychinhchinhchinh

0,25VAn ban x6c nh4n hoan thirrh nghia

rfr tai chinh
Ti6o nhdn h6 so li€n ttrdng tu CUc rhuti tinh Khanh

u,ll Xi6m tra hd so liOn th6ng dinh kdm dAy dri

gi6ytdtheo quY dlnh.

C6ng chftc
(Qu.iy llo

quan c6 6hric

n6ng quan li
ddt dai)

TiOp nhfln
hoan thantt

NVTC

Buoc
1i

Trung tAm

phuc vg
hdnh chinh
c6ng tinh

2Du thio HqP dOng thu6 d6t theo

m6u quy dinh.
Du thio Hqp d6ng thud d6t. thr.rc hiQn y€u cdu

b6 sung hd so dri ngudi sti dpng ddt b6 sung

Hqp ddng thu€ ddt da kj'

Co quan c6

chuc nd,ng

quin l1i ddt

Kv hqp
dting.thu0

dat

Buoc
l2

Ctr quan

c6 chuc
ndng qudn
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li ddt dai tlai

Ti6p nh{n
b6 sung

Hqp d6ng

C6ng chric
duoc ph6n

c6ng

Ti€p nh{n b6 sung Hqp ddng thu6 ddt da b,,
chuydn Hoo d6ng cho co quan chuyen m6n.
chuy6n h6 so tr6n phin m6m d6n budc ti€p
theo.

Gidy tiCp nhfln h6 so b6 sung
(mdu s6 01 ban hdnh kdm rheo
Thdng tu sO 0l/ZOta/TT-VPCP
ngdy 23111/2018) vd Hqp d6ng
thu0 d6t dd kj.

I
0,25

Trung tdrn

Phuc vu
hdnh chinh
c6ng tinh

Van phdng
dang kj
dAt dai

Buoc
t3

Budc
14

cap
CCNQSDD

Vdn phdng
dlng k! ddt

ilai

Xdc nh{n thay d6i tr6n GCNeSDD da c6p
ho{c cdp mdi GCNQSDD.

GCN da ki.

Co quan
c6 chric

ndng. quiin
ly ddt dai

Bu<ic

l5
Vdo 56

theo d6i,
sao (qudt)

GCN

Vdn phong
ddng [i ddt

tlai

- Vdo 56 theo d6i; sao (qu6t) Gi6y chimg nhdn

- SO hOa k6t qui giii.quyiit

- C|p nhflt h6 so dia chinh, co sd dii li€u d6t
dai.

H6 so dia chinh theo quy clinh 0,25

3

Trung tAnt
phuc vu

hdnh chinh
cdng tinh

Burvc
l6

TrA k6t qud BQ phfln
mQt cua

Tri k€t qud cho t6 chfc Cidry chung nhdn quyin su dung
d6t.. (Truong hgp ru ch6i giai
quytit h6 so thi TrA lai todn bQ h6
so cho T6 chuc)

H6 so giao / thu6 tl6t duuc.l5y t4i Chi cgc Qu6n lf d6t dai, thiri gian luu 0l ntrm. Sau khi hiit h4n, chuy6n h6 scr qua co quan luu trit cta Co
quan c6 chri'c ning quin lf tIAt tlai vir lru trii theo quy tlinh hiQn hnnh. Hd so c6p Gi6y chfi,ng nhfln luu trii.tai VEn phdng DIng k], dr; ,ri
theo quy tlinh.

6. Chuy6n hinh thrlc giao tl6t, cho thu6 ajt m1 ngudi sfr dgng aAt U t6 chri'c kinh t6, don v! sg.nghiQp c6ng l{p, ngudi g6c
Vigt Nam dinh cu & nuric ngoii, t6 chrtu kinh t5 c6 v6n biu tu nurfc ngoni.
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; lt1,Xl"t; lJi',J^?rTrl3l11rtl#; -01 - trurmg hsp kh6ng thuQc rria birn c6 di6u kiQn kinh ti6 - xa hQi kh6 khrn' cfc

xd dio thuQc tinh Khfnh Hda 1

- Thdi lan al etZO lamu -r'1 tCtun dri hO so h lcnhan
Ghi
chf

Thdi
gian

(ngnv)

Bi6u mAu/K6t qun
NQi dung c6ng viQc thr.rc hiQnTrich

nhiQm thgc
hiQn

TGn bu6'c
thg'c hiQn

Bu6'c
thg'c
hiQn

Co' quan
don v!

0,25- M6u s6 01 ban hanh kdm theo

Th6ne tu sO Ot/ZOtgttt-VPCP
n dvi3llt/2018 (Truong hqp ho

tJ iav a,i, chinh x6c theo quy

dinh)

- MEu s6 02 ban hdnh kdm theo

Th6ng tu sO 0t/ZOtS/tt-VPCP
nedvl3lll/2018 (Trucmg hqp h6

,J .t uu diY du. chua chinh x6c

theo quy dinh);

- MAu s6 03 ban hdnh kdm theo

Th6ng tu sO Ot/ZOtSltt-VPCP
cta Van Phong Chinh PhY

(trubng hqp tu ch6i tidP nhf,n ho

so).

- Df liEu duoc c6P nhat tr€n hC

th6ng.

Titlp nhfln, ki€m tra hti so theo quy dinh;

- Trudne hqp hd so dAy dn, chinh x6c theo quy

dinh thi-ri6p nhin vi in Giny ti€p nh{n ho so va

hen ra k6t qua. ChuY6n sang budc 2

- Trudng hqp hd so chua $Y dt, chu? c\{h x6c

tr,.o qui dinh thi huong d6n hoan thiQn'.bd sturg

vd in Phi6uy6u ciu b6 sung, hoan thign h6 so' Ket

thric quY trinh.

- Truone hsp nr ctr6i titip nha".hd so thi lip Phi6u

m ctrOi ii6p-nhan gidi quy6t h6 so' KCt thfic quy

tinh.

C6ng chtic
dugc phdn

c6ng

Titip nhQn

h6 so
Budc

I
Trung t6rn

phuc vu
hdnh chinh
cdng tinh

0,25Giao viQc tr€n Phdn m€mdaikyphdng
oo diaItin

cun th6ngc6pdin5nraoG dlng
uc barlchtrieu datdrSOcoe

Ldnh d4o
Chi cuc

Giao
VPDK

Bu6cCo quan

c6 chric
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nang. quall
ly dAt dai

2 cung cdp
th6ng tin

Qu6n kf
Ddt dai

chinh thria rldt
hsp l€.

i vcri truong hap h6 so d6y dt vd

Vdn phong
ddng ky
Ddt clai

Budc
J

Cung c6p
thdng tin

Vdn phong
<tAng ky DAt

dai

Cung cdp th6ng tin vd co so dt lieu ddt dai.
Lrip trich lpc bin d6 dla chinh. Trunng hgp
phdi lflp Trich do dia chinh phnn hdi bing vdn
b6n tlOn Co quan tdi nguyCn vd m6i trutmg.

(1) Trich luc bdn d6 dia chinh
theo miu quy rlinh hodc xiic dinh
trudng hqp 

. 
phdi Trich do dia

chinh th&a rlit.
(2) Van biin cung c6p th6ng tin
m6u tg thi6t l6p.

0t

tsu6c
4

Hodn thi€n
h6 so

5,75
Co quan
c6 chric

ndng. quAn

l1t ddt dai

Co quan
c6 chric

ndng. qudn
ty dAt dai

Bu6c
4.t

Phdn c6ng
thu ly h6 so

LEnh dao
<lon vi

chuyOn m6n

Phdn c6ng thu ly hd so Giao vi€c tr6n phAn rndrn

t

0,25

Co quan
c6 chric

ndng quAn

ly dAr dai

Buoc
,1 .\

Hodn thiQn
hO so, trinh

ldnh <lao

don vi
chuydn

m6n

Cdng chr?c
duoc ph6n

cdng

(1) Rd so6t, ki6m tra h6 so;

(-2) lyTq 9fo lg"9'i nQp h6 so-b6 sung trich tlo
dia chinh thria ddt d6i voi thua rlit tai ncri chua co
ban d6.dia chinh theo quy dinh ho4c ldm tai h6 so
hoflc b6 sung h6 so vd nQp lai cho co qi.ran c6 chuc
n5ng qudn l1i ddt dai d6i voi tlong hqp ho so
kh6ng dAy drl. kh6ng hoo ld. Truorjhqp can U6
sung hd so. chuydn h6 so tr6n phdn mdm m6t ctra
diQn hr sang t'.ang th6i chd b6 sung;

(l) DU thdo Td trinh vi euy0t
dinh chuydn muc dich su dr,rng
dAt theo mAu quy dinh.

(2) Truong hqp cAn xiic rninh
thuc dia, l6y j kitin cdc co quan
li€n quan thi k6t qui ld Bi0n bAn
ki6m tra thuc dia hoic Vdn ban
ldy y ki€n cdc So. Ngdnh. co
quan li€n quan.

4 5
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(3) Trucrng hqp x6c minh thuc dla, ldy j ki0n
ciic co quan li6n quan ho4c phdi biio c6o ciic
nQi dung theo chi d4o cia co quan c6p trOn c6
thdm quy€n thi tam dirng giii quy6t hd so
(dinh kdm vdn bdn ild elugc ph€ duyQt theo quy
dinh) ; C6c co quan tlugc l6y y ki€n ph6i hqp
c6 tr6ch nhiOm g6p y t4i Bi€n bdn ki6m tra
thqc dla ho4c bing vdn b6n (<I6i v6i truong
hqp l6y f ki6n bdng Ven ban) theo thdi gian do
co quan tdi nguyOn vd m6i trudng dd xudt.

(3) Ds.thio v[n bin d0 nghi b6
sung hd so, Th6ng b6o tri ch6i
gidi quy6t h6 so theo miu kem

theo Th6ng tu s6 01/2018rTI-
VPCP ngdy 2311112018 cua VAn
phdng Chinh phri.

Co quan
c6 chfc

ning.qudn
ly ddt dai

Buoc
4.3

Ki€m tra h6
so, trinh

[6nh rl4o co
quan tdi

nguy€n vir
mdi truong

LEnh d4o
don vi

chuy€n m6n

Ki6m tra nQi dung td trinh, nQi dung DU th6o
v6n bin.

- Du thio td trinh vd Quytlt dlnh
il6 tlugc ky nhriy;

- Th6ng b6o tir ch6i giai quy6t h6
so dA dugc.ky nh6y (truong hqp
kh6ng dri tli€u kiQn).

- Vin bdn d6 nghi b6 sung h6 so
di duoc $i nhriv (trudns hqp cin

Y J'

b6 sung h6 so).

1

Co quan
co chuc

n6ng. quAn

lj d6t dai

Buoc
5

Ky duyQt
h6 so

01

Co quan
co chric

ndng. quin
ly det dai

Budc
5.1

Ky.duyQt
h6 so;

Linh dao co
quan tiii

nguy6n vd
m6i truong

K1i duy6t h6 so; - Td trinh da ky, Dq rhAo vdn bin
da hj nh6y.

- Thdng b6o tt chdi gini quytit h6
so (d6i vdi truong hgp kh6ng dt

0,75
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di6u kiQn) hodc Th6ng brio d€

nghi bd sung h6 so..

Co quan
c6 cl-uic

ndng. quin
li ddt dai

Bu6c
5.2

D6ng dAu,
ph6t hdnh

Vdn thu D6ng ddu Vdn bdn sau khi Lanh dao ky duyQt.
(Trudng hqp khdng dri di€uJciQn thi d6ng ddu
xons chuv€n d6n budc tri kOt qud), chuy€n h6
so d€n bu6c ti6p theo.

- Td trinh da (d6ng ddu) ho4c
Th6ng bdo tir ch6i gidi quy€t hd
so tl6 cl6ng dAu.

o ?s

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
6

Trinh h6 so
UBND tinh

C6ng chr?c

dugc ph6n
c6ng

Titip nhfln h6 ,so tu co quan chuy6n mdn vd
trinh h6 so il€n UBND tinh, gr?i h6 so li6n
th6ng tr6n phan mem m6t cta.

Hd so trinh UBND tinh kdm theo
c6c tdi liQu khdc c6 li6n quan

0,25

UBND
tinh

Bu6c
7

Kj quy6t
dinh

05

UBND
tinh

Bu6c
7.1

Ti6p nhfln
h6 so

BQ ph{n
mdt cria

Tiiip nhfln, chuy6n hd so cho chuy0n vi€n theo
ph6n c6ng cta Vdn phong UBND tinh.

o ?5

UBND
tinh

Bu6c
7.2

ThAm tra
h6 srv

Chuy€n
vi6n duoc
giao xt ly

hd so

Truong hqp tham na hO so th6ng nh6t j ki6n
voi Sd TNMT thj chgVCn Bu6c ti6p.theo;
truorg hgp c6 -i ki6n tham tra kh6c vcri k6t quA

ki6m tra cria Sd TNMT thi dg th6o c6ng vAn
chuy6n rd hd so pht hqp voi i; kitSn thAm tra.

Du thio vdn bin 2

Budc
7.3

Xem x6t h6
so

Ldnh <lao

phong
chuy€n m6n

Xt l)t Du thio v6n bdn 0,5

UBND Bu6c Xem x6t h6 Ldnh clao Duv€t Dg thdo vdn bAn I

UBND
tinh
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Vdn phdng
UBND

SO't.4tinh

IDU thao vin bin
PhC duyQtL6nh dao

UBND
Ph0.duyQt

hd so
Budc

7.5
UBND

tinh
0,25Vin brin dd ki duqc dinh kdm

trOn phdn mdm
Ph6t hanh vln bin vir chuy6n k6t qu6 cho

Trung tdm Phuc vp hinh chinh cdng'
Van thu/.B0

phfn mQt
cria

PhAt hanh
vd chuyiln

kOt qui

Buoc
'7.6

UBND
tinh

0,25Chuy6n Hd so trdn hQ thong'

Quyet Oinfr chuY€n muc dich su

dgng ddt.

Ti6p nhfn h6 so tt tiBND tinh vd chuy6n cho

.o quun chuy0n m6n' Trao quy6t dinh dA ky

cho ngudi su dung d6t' chuydn h6 so tl€n bu6c

ti6p theo.

Trulns hqp khdng thgc hiQn nghia vg tii
chinh,-chuyi5n h6 so dtin budc In vA Lip td trinh

Ci6y chtrng nhan.

C0ng chfc
dugc ph6n

cdng

Ti€p nhfln
hd so tu

UBND tinh

Bu6c
8

Trung tArn

phuc vu
hdnh ch(nh
c6ng tinh

)
Phiiiu chuY6n th6ng tin dia chinh

theo mlu hoflc Th6ng biio x6c

dinh ei6 d6t cu th€ Chi ti6t c6c

nQi dung cdng viQc thuc hiQn theo

Quyiit dinh s6 42/2o24tQD-

UBND ngay 0411212024 cria

UBND tinh.

Chi cuc Quin lf D6t dai dr,r thdo Philiu chuy6n

th6ns tin dia chinh trinh lanh dao Co quan c6

chriJnang quan l! d6t dai lci duyQt'

Truong hgp xdc tlinh.dinh gi6 d6t cu th6 theo

quy ai]nn ii- at g hd so tr€n phrin m€m mdt

.uu Oien tt thgc hiQn x6c dinh gi6 ddt cq th€'

Ban hinh Th6ng brio d6n ngudi st dung ddt

dugc bi6t th6ng qua Trung tAm phUc vu hdnh

chinh cdng.

Qudn lj-D6t
Chi c,!c

dai

Chuy6n
th6ng tin
clia chinh

Buoc
9

Co quan
co chuc

ndng. quAn

lj dAt dai

0,25(1) Th6ng b6o vd nghia vp tdi
(1) Cqc Thu6 x6c dinh vd ban hdnh Th6ng b6oCuc ThudX6c dinhBu6cCuc Thu6
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tinh/Sd Tdi
chinh

10 nghia vu tdi
chinh

tinh/Sd tdi
chinh

nghia vu tdi chinh v0 cl6t tlai theo Quyet dinh s6
42/20241QD-IJBND ngdy 04/12/2024 cria UBND
tinh.

(2) Sd Tdi chinh:

- Xdc tllnh c6c. khodn md ngudi sri dung ddLt

rlugc tru vdo tidn sri dung d6t, ti6n rhu€ ttdt vi
c6c khodn phni nQp theo quy <linh.

(3) Thgc hiQn dtrng hd so trdn phAn mdm mot
cta tli6n tt.
(4) Chuytin vdn bin x6c dinh nghia vu trii
chinh vii Sd TNMT.

(5) Sau khi ngudi sri dpng dAt hodn thdnh
nghia vu tdi chinh vti d6t dai, ban hdnh vdn bin
xiic nhfn hodn ,thanh nghia W tdi chinh,
chuydn h6 so vr0 Co quan c6 chric nhng quAn ly
dat dai trCn ph6n m6m m6r ctia <Ii6n tt dinh
kdm todn b0 tAi fieu liCn quan.

chinh.

(2) Ver brln xiic nhdn hoirn thdnh
nghia i u tdi chinh theo m5u quy
dinh.

(3) Mdu ru thi6t lap (d6i voi
trudng hqp c6 khoin dugc tru);

'frung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
11

Ti0p nhfln
hoan thanh

NVTC

Cdng chric
(Quey Co

quan c6 chfc
ndng quan lli

<I6t dai)

Ti6p nhfn hO sa li€n thdng tu Cpc ttruti tinh t<hrffi
Hda kitim tra h6 so li€n th6ng dinh kdm dAy dri
gi6y td theo quy dinh.

VAn ban xic nhQn hodn thanh nghia
vU tai chinh

0,25

Co quan
co chric

ndng qudn

Budc
t2

Ky hqp
<l6ng.thu€

dat

Co quan c6
chr?c ndng
qudn lli ddt

Dg thio Hqp d6ng thu€ d6t. thuc hiQn y€u cAu
b6 sung h6 so d6 ngudi su dpng ddr b6 sung
Hqp ddng thu€ ddt da k),.

DU th6o Hqp d6ng thu€ ddt theo
mdu quy dinh.

1,75
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l! dAt dai

0,25GiAy ti€p nhan hd so b6 sung
(m6u s6 01 ban hdnh kern theo

Thdng tu sO 0tl20tA/TT-WCP
ngity 2311112018) vd HqP ddng

thu€ d6t d6 hi.

Ti6p n}an b6 sung Hqp d6ng thu€ d6t da ki,
chuy6n Hqp d6ng cho co quan chuyEn m6n'

chuy6n hti so tren phdn mdm den bu6c ti€p

theo.

C6ng chi-c
duoc ph6n

cOng

dai
t

Ti6p nhfln
b6 sung

Ho. p rl6ng

Buoc
l3

Trung tAm
phuc vu

hdnh chinh
cOng tinh

1.5GCN dabr.X6c nhfln thay d6i tr6n GCNQSDD dA c6p

ho4c c6p mdi GCNQSDD'
Vdn phdng
dang hj <I6t

dai

cep
GCNQSDD

Budc
t4

Vdn phdng
ddng kj
d6t dai

0,25Hti so dia chinh theo quY dinh- Vno 56 theo d6i, sao (qu6t) Gi6y chring nhfln

- s6 troa ttit qui giii quytit

- Cap nhd-t h6 so dia chinh, co so dir liQu ddt

tlai.

Vdn phon
dang k7 d

clai

ar
Vdo Sd
theo d5i,

sao (qu6t)
GCN

Bu6c
15

Gi6y chimg nhfn quYdn sri dr,rng

A6t. 1fruong hqP tt chdi gi6i
quytit hii.so thi Trd lai todn bQ h6

so cho T6 chfc)

Tri ktit qud cho tt5 chricBQ ph{n
mQt cira

Tri k6t quiBudc
16

Co quan
c6 chtic

ndng qu6n
ly dat dai

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Hti so'giao / thu6 tl6t duoc luu t4i Chi cgc Quin lf d6t dai, -tlq-Ci?i 
luu.01 nim' Sau khi h

quan c6 chri,c ning qran ry-a6t-t;a;; i;, titr ttel quy ainn nipi nenn. Hd so c6p Gi6v ch
6t h4n, chuy6n hd so qua co quan luu trir cria Co'

ring nh$n luu trii t4i Vln phdng DIng kf iIAt tlai

theo quy tllnh.
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1.012760 -02 - trulng hqp thuQc tlia birn c6 tli6u kiQn kinh t6 - xe hQi kh6 khrn, c6c xi d6o6.2 Quy trinh s6 2 (Me TTHC:
thuQc tinh Khrinh Hda
- Thdi gian giAi quy6t 30 ngdy ldm viQc kC nr ngdy nhQn dri hd so hqp lQ

Co quan
tlo'n vi

Budc
thg'c
hiQn

TGn bufc
thqc hi6n

Trrich
nhiQm thu. c

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thd,i
gian

(ngny)

Ghi
chI

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

Bu6c
I

Ti6p nh6n
hd so

C6ng chric
clugc phdn

cOng

Titlp nh6n; ki6m tra h6 so theo quy tlinh;

- Trudng lOR h6 so dAy di, chinh xdc theo quy
dinh thi li6p nhqn vd. in Gi6y ti6p nhrin h6 so vd
hgn tra kdt qui. Chuydn sang bu6c 2

- Trudmg hqrp h6 so chua dAy di, chua chinh x6c
theo quy dinh thi huong d6n hoan thiQn, b6 sung
vd in Phit5u y6u cAu b6 sung, hoan thiQn h6 so. KCt
thric quy trinh.

- Truong hqp tu chOl ti6p nhan hd so thi l6p Phi6u
nr chOi titlp nh{n giAi q"y0t trd so. Ktlt thrtc quy
tinh.

- Mdu sd 01 ban hdnh kdm theo
Thdng tu sO 0t/2OtSltT-VPCP
ngdy .23/11/2018 (Trucrng hqp ho
so tl6y dt, chinh x6c theo quy
dinh)

- MAu s6 02 ban hdnh kdm theo
Th6ng tu sO OtlZOtSltt-VPCP
ngdy 23/11/20 I8 (Trucrng hqp hit
so chua d6y dri, chua chinh x6c
theo quy rlinh);

- MArq s6 03. ban hinh kdm theo
Th6ng tu s6 01/2018/TT-VPCP
cta Vdn phdng Chinh pht
(trudng hqp tir ch6i tiilp nh6n h6
so).

- D[ liQu dugc cflp nhat rren h0
th6ng.

0,25

Co quan
c6 ch[rc

Budc Giao
VPDK

Ldnh dao
Chi cuc

Giao V5n ohdns d5ns
tin v6 co sd dir li6u ddt

ky Ait Aa cung cAp th6ng
dai, l6p trich lqc ban dO dia

Giao vi6c tr6n phdn mdm 0,25
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elri vdsochinh thira dit d6i voi trudng haP

hqp lQ.
Quan kj
DAt dai

cung cap
th6ng tin

2nang quan
li d6t dai

01(1) Trich lpc bin d6 dia chinh

theo m6u quY dlnh hoAc x6c tlinh

trudng ho-P . Ph6i Trich do d[a

chinh thta dAt.

(2) VAn bin cung c6P thong tin

m6u tu thi€t 10P.

Cuns. cdp thonP, tin vd co so df liQu d6t dai'

Lap"trich lqc bdn dO dia chinh, 1ruqre hol
pnai tap Trich rlo dia chinh phan h6i bdng v6n

b* OCn Co quan tdi nguy€n vir m6i trudng'

Vdn phdng
dang (f Ddt

dai

Cung cdp

th6ng tin
Bu6c

3

Vdn phdng
ddng ki
Dar dai

t4
Hodn thi€n

h6 so
Bu6c

4
Co quan

c6 chric
ndng quAn

lj dAt dai
0,2sGiao viQc trdn PhAn mAm

PhAn c6ng thu lf h6 soLdnh rl4o
don vi

chuyOn m6n

PhAn c6ng
thu lj h6 so

Budc
4.1

Co quan
c6 chirc

n6ng quin
l), d6t dai

1,7 5(1) DU thdo Td trinh vd QuY€t
dlnh chuytin muc dich st dPng

d6t theo m6u quy dinh.

(2) Truong hqp cin xric minh

thUc dia. l6y Y.ki€n c6c co quan

lien quan thi k€t qui la Bi6n ban

kiiim tra thuc dia hoic Vdn bAn

l6y f ki6n c6c 56, Ngdnh, co

quan 1i0n quan.

(1) Rd so6t, kitlm tra hii so;

(2) Huone din nguoi nQp h6 so b6 sung trich do

Oiu .runf, 
-tfr"u 

adiaOi vol thua d6t t4i noi chua c6

tan OO Aia chinh theo quy dinh hopc ldm lai hO so

hoac b6 sune het so vd nQp l4i cho co quan c6 ch&c

nturg qudn t1r a6t aai d6i voi ruorg t'sp t'6 -t9
khone'div di, kh6ng hqp tQ' Truonghqp can bd

r*g'nO so, ctruy€n ttO .o t en phat miim mQt cta

diQn ttr sang tang thai chd b6 sung;

C6ng chtic
rluoc ph6n

c6ng

Hoin thiQn
h6 so, trinh

ldnh d4o
tlon vi
chuy0n

m6n

Bu6c
4.2

Co quan

co chric
ndng quin
l)i d6t dai
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(3) Truong hqp x6c minh thgc rlia, I y j ki0n
ciic co quan liOn quan ho4c ph6i b6o c6o cric
nQi dung theo chi d4o cria co quan c6p tr€n c6
thAm quy6n thi tam drmg giai quy6t h6 so
(dinh kdm vdn bdn dd duoc ph6 duy€r rheo quy
dinl) : Cdc co quan duqc l6y li kirin ph6i hqp
c6 tr6ch nhiQm g6p y tai BiOn b6n ki(!m tra
thgc dla hoac b6ng vdn bAn laOi vOl truong
hqp l6y y kitin bang Vdn bAn) theo thdi gian di
co quan tdi nguyOn vd m6i trudng tlO xu6t.

(3) Du
sung h

thao an b d h ban n I o
Tho b tir hoo so n ao I

al ct h th kem6I quv o S 0 o mau
theo Th6ng tu s6 01/2018/TI-
VPCP ngdy 23/1112018 cria Vdn
phdng Chinh pht.

tsudc
4.3

Ki€m tra h6
so, trinh

ldnh dao co
quan tdj

nguy6n vd
rn6i trucrng

Ldnh ilao
don v!

chuy6n m6n

Ki6m tra nQi dung td trinh, n6i dung DU th6o
vdn bin.

- Dg th6o td trinh vi Quy6t elinh
dd duoc ky nhey;

- Th6ng brio tir ch5i gi6i quy6t h6
so dd duoc !i nh6y (trunng hqp
kh6ng dt di6u ki6n).

- Vdn bin d€ nghi b6 sung h6 so
dd duoc lqi nh6y (trudng hqp cAn
b6 sung h6 so).

1

Bu6c
5

Kj duyQt
h6 so

0l

Co quan
co chtlc

ndng. qudn
ly dAt dai

Bu6c
5.1

K!.duy0t
h6 so;

Ldnh dao co
quan tai

nguyOn vd
mdi trudng

Kli duyQt h6 so; - Td trinh da ky, Du thAo vdn bdn
da h/ nh6y.

- Th6ng b6o tir ch6i gidi quy6t h6
SO d6i vdi tru h kh6n d'1

0,75

Co quan
c6 chrirc

ndng, quin
lli ddt dai

Co quan
co chfc

ndng qudn
li dat dai
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di6u kiQn) ho4c Th6ng brio d
nghi b6 sung h6 so..

0,25- Td trinh da (d6ng ddu) ho4c

Th6ng b6o tir ch6i giai quYtlt trO

so tl6 rl6ng ddu.

D6ng d6u Vtrn bdn sau khi Ltuh <l4o kj duy

(Truong hqp kh6ng d0 di€u kiQn thi d6ng d

xong_ chuy6n d6n budc trd k€t qud)' chuy€n

so dOn bu6c tidP theo'

cr.
au
h6

Vin thuD6ng dAu,

phrit hdnh
Buoc

5.2
Co quan
co chric

ndng. quAn

ly dat dai

O,25Hd so tinh UBND tinh kdm theo

cric tii liQu khric co liOn quan
Titip nh4n hd so ttr co quan chuydn mdn vit

t.in-t hO so d6n UBND tinh, grii hd so li€n

th6ng trOn phAn m€m mQt cria.

Cdng chtic
dugc phdn

c6ng

Trinh h6 so
UBND tinh

Buoc
6

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

05
Kj quy6t

dinh
Budc

7
UBND

tinh
0,25

Titlp nhin, chuy6n hd so cho chuy6n vi6n theo

phdn c6ng cria Vln Phdng UBND tinh'
BQ phan
mOt ct$

Ti€p nhdn
h6 so

Bu6c
7.1

UBND
tinh

2Dg thio v6n binTruong hqp ttrAm tra h6 s.o th6ng ntr6t 1i ti6n voi

Sd TNMT thi .chuYgn Budc ,ilP. .m*:
truong hqp c6 f kitin Uam m khac voi kdt qua

ki€m ta cua Sd TNMT thi dg thio c6ng vdn

chuyen tra h6 so pht hq/p voi y tiiin ttrAm tra'

ChuyOn
viOn dugc
giao. xri l!

h6 so

Thim tra
.l
ho so

Buoc
7.2

UBND
tinh

0 5Du thio v6n binXt l),Ldnh dao
phdng

chuy6n mdn

Xern xdt ht)

SO

Budc
7.3

UBND
tinh

Dg thio v6n b6nDuyQtLdnh daoXern x6t h6BudcUBND
I
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tinh 7.4 s0 Vdn phong
UBND

UBND
tinh

Budc
7.5

Ph6 duy6t
hoso

LEnh dao
UBND

Ph6 duv6t Du thi.o vdn bdn
(

I

UBND
tinh

Bu6c
7.6

Phrit hdnh
,iva cnuven

k6t qu6

Vdn thu/ BQ
ph6n mQt

cta

Ph6t hdnh vdn bdn vd chuy6n k6t qui cho
Trung tAm PhUc vU hdnh chinh cdng.

VIn bAn dd kj dugc dinh kdm
tr€n phdn mOm

n ?s

Trung tdrn
phuc Vu

hdnh chinh
c6ng tinh

Buoc
8

Ti€p nh{n
h6 so tir

UBND tinh

C6ng chric
<lugc phdn

cdng

Titlp nhd,n h6 so tri UBND tinh vd chuy6n cho
co quan chuy€n m6n. Trao quy€t dinh da ky
cho ngudi sri dung ddt, chuydn h6 so il6n budc
ti€p theo.

Trudng hgp kh6ng thuc hi€n nghia vp tdi
chinh, chuy€n h6 so tl6n budc In ve lap td trinh
Gi6y chimg nhfln,

Chuytin Hd so trdn h€ th6ng.
quytit alnn chuy6n muc rlich sri
dpng ddt.

0,25

)Co quan
co ch[rc

ndng. quin
ly dAt dai

Buoc
9

ChuyCn
th6ng tin
tlia chinh

Chi cr,rc

Quin ly D6t
rlai

Chi qrc Qudn ly D6t dai dy thdo PhiiSu chuy6n
thdng tin tlia chinh trinh lenh d4o Co quan c6
chtc nAng qu6n l! dAt <lai lqi duyQt.

Trudng hgp x6c dinh dinh gi6 d6t cp the theo
quy dfnh tam dimg.hd so tr6n phAn mOm mQt
cta tliOn tt thtrc hiQn xric dinh gi6 d6t cu th6.
Ban hdnh Th6ng b6o d6n ngudi sri dUng dAt
dugc bi€t thdng qua Trung tdm phqc vq hdnh
chinh cdng.

Phi6u chuy6n th6ng tin dia chinh
theo miu .hodc Th6ng b6o xiic
dinh gi6 tl6t cq th6. Chi tiet cAc
nQi dung c6ng viQc thuc hi€n theo

Quy6t dinh sd 42120241QD-
TIBND ngay 04112/2024 cria
UBND tinh.

Cuc Thu0 Bu6c X6c dinh Cr,rc Thu6 (1) Cpc ThuC xdc <Iinh vd ban hdnh Th6ng brio (l) Th6ng brio vC nghia vu tdi 0,25
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l
tinh/Sd i-ni

chinh

chinh.

(2) VAn bdn xric nh4n ho?rn thirnh

nghia vu tdi chinh theo mdu quY

dinh.

(3) Miu tu thi6t lap (ddi voi

truhng hqp c6 kho6n cluoc trit);

tinh.

(2) Sd Tdi chinh:

- Xdc dinh cdc khodur md n-gudi sir dpng ddt

dugc tru vdo tidn st dpng A6t, tien thu6 dAt vd

c6c khoin Phdi nQP theo quY dinh.

(3) Thuc hiQn dtmg h6 so tr6n phAn mdm mQt

cria diQn tti.

(4) Chuydn vin bdn xric dinh nghia q tdi

chinh vd So TNMT.

(5) Sau khi nguoi st dqng d6t ho?rn thdnh

nghia vq tdi chinh ve a6t.tai, ban hirnh vdn bdn

xlc nhdn hoan thirnh nghia 4r tdi chinh'

chuy6n hd so vE Co quan c6 chric ning quin li
d6t dai tr€n phin mdm mQt cta diQn tt dinh

kdm toirn bQ tdi liQu li0n quan'

at inhQuy€t d SOtheoId dac tnh ha ahn vu
NDT-IBcua421202041 InND4 UB2t24 20 cdvQD

nghia vu tiri
chinh

IOtinh/So Tdi
chinh

0,25Vin ban x6c nhQn hoan thanh nghia

qr tai chinh
Tii5p nhdn hd so li€n th6ng nr Cpc rhutl tinh Kh5nh

Hda- ki6m tra h6 so li€n th6ng dinh kdm ddy dt
gi6y td theo quY dlnh.

C6ng chtic
(Qudy Co

quan c6 chric
nAng quan li

d6t dai)

TiCp nhin
hoan thdnh

NVTC

Budc
l1

Trung tdrn

phuc w
hanh chinh
c6ng tinh

2Du thdo Hqp dOng thu€ dAt theo

m5u quy dlnh.
Du thdo Hqp d6ng thu6 d6t, thgc hiQn y6u cdu

b6 sung hd so d6 ngudi st d\mg dAt b6 sung
Co quan c6
chric ndLng

Kv hqp
d6ng thu6

Buoc
l2

Co quan
co chuc
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nang. quan
li d6t dai

d t qudn lyi ddt
clai

Ho,p d ng thue d r de kv.

Trun_q tirn
phuc vu

hdnh chinh
c6ng tinh

Budc
l3

Ti6p nhfn
bd sung

Hqp d6ng

C6ng chric
duoc phdn

c6ng

Ti6p nhrin b6 sung Hqp d6ng thu€ ddt da g;.
chuydn H.qp cl6ng cho co quan chuy€n mon.
chuy6n h6 so trdn phAn mEm d€n budc ti6p
theo.

Gi6y tii5p nhQn h6 so b6 sung
(mdu sd 01 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtS/Tt-vPCP
ngdy 23/11/2018) vd Hqp d6ng
thue dat da ky.

0,25

Vdn phdng
dang ky
dAt <Iai

Budc
14

Cirp
GCNQSDE

VIn phong
dang kli dAt

<lai

Xric nh{n thay <I6i tr6n GCNQSDD da c6p
ho4c cdp m6i GCNQSDD.

GCN dA KV 3

Budc
l5

Vdo 56
theo d6i,

sao (qudt)
GCN

Vdn phdng
dAng ky tIAt

dai

- Vdo 56 theo d6i, sao (qudt) Gi6y chrng nhfn

- So hOa ktit qua giai quytit

- Cfp nhrft hO so tlla chinh, co sd df li6u <I6t
dai.

H6 so ttia chinh theo quy clinh 0,'25
Co quan
co chr?c

ndng. quAn

11,' ddt dai

Trung t6nr
phuc vu

hdnh chinh
c6ng tinh

Bu<ic
t6

Tri kOt qui BQ phfn
m6t cria

Tri k6t qud cho tri chric ^.i : .Uray chung nhdn quydn str dpng
ddt. (Trucrng hop tu choi giai
quyi't h6.so thi T16 lai toan U6 tr6
so cho {'6 chric)

H6 so giao / thu0 d6t
quan c6 chri'c nlng q
theo q uy tlinh.

a"uo1.h1y qi -ctrj 1uc Quin lf ddt dai, thtri gian luu 01 nrm. Sau khi h6t h4n, chuy6n h6 str qua co quan lurr trii.cria co.
ufrn If tl6t dai vir luu trit theo quy ilinh hie; hnnh. Hd so c6p Gi6y chring nh6n lu.u trit tai Vrn pfrong oeng k, *; d"t
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7. Giao d6t, cho thu6 tl6t tir quf tl6t do t6 chric, nguoi g5c ViQt Nam tlinh cu O nuric ngodi, t6 chfrc kinh t5 c6 v5n dAu tu
nu'6c ngoii sfr'dgng d6t quy tlinh t4i Didu 180 Luflt D5t dai, do c6ng ty n6ng, l6m trutmg qu6n lf, srt dgng quy ttinh t4i Di6u 181

Lu6t D6t tlai Ddt ttai mi nguti xin giao ddt, cho thu6 a6t U t6 chrlrc trong nudc, ngucri g6c ViQt Nam tllnh cu & nudc ngoii, t6
chric kinh t6 c6 v6n tl6u tu nuoc ngoii.

Md TTHC: 1.012761, c6 02 quy trinh
T.lQuytrinhs5 l(MaTTHC:1.012761 -01 -trudnghqpkh6ngthuQctliabhnc6tliijukiQnkinht6-xahQikh6khln,cdc
xi dio thu6c tinh Kh6nh Hda
- Thdi lan rat ctzo ldm viQc kii tu n nh4n dri hd so h

Thdi
gian

(ngny)

Ghi
chri

Co quan
tlon vi

Bu6'c
thgc
hiQn

T0n
budc

thgc hiQn

Trfch
nhiQm thpc

hiQn

NQi dung c6ng viQc thqc hiQn Bi6u m6u/K5t qud

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

Khrinh Hoa

Bu6c
I

Ti6p nh{n
h6 so

C6ng chtc
duoc phAn

c6ng

Tiiip nh6n, ki6m m hti sotheo quy dinh;

- Truorg hqp hai so diy dt, chffi x6c theo quy dlnh
thi tiOp nhfln vd in Gi6y ti6p nhqn hd so vd he.n trA

kOt qui. Chuy€n sang budc 2

- Truong hqp h6 so chua dAy dri, chua chffi x6c
theo qu,y dinh thi huong Oin troan tneq bd sung vd
in Phi6u y6u cdu bd sung, hoan'thiQn hd so. KOt

thfc quy trinh.
. . . i. .t

- Truong hqp u ch6i tidp nhan h6 so thi lflp Phi€u
tu chOi titip nhfln giei quytit trO so. K6t thric quy
ftinh.

- MIu s6 01 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtS/tt-VPCP
ngiry.23/ll/2018 (Truong hqp h6
so tlAy dt, chinh x6c theo quy
dinh)

- MEu s6 02 ban hdnh kdm theo
Th6ng tu s6 0t/z0tt/tt-wcp
ngiry 23/lll2018 (Trucrng hqp h6
so chua <ldy dt, chua chinh xiic
theo quy dinh);

- M6u s6 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtgnr-VPCP
cta Vdn phdng Chinh pht (truong
hqp tir ch6i ti€p nh4n h6 so).

- Dir liQu dugc c4p nhat rcn h9

0,125

I



98

th6ng.

Co quan c6
chric ndng
qudn lli dAt

dai

Buoc
2

Giao
VPDK

I
cung cap
th6ng tin

Ldnh dao
Chi cuc

QLDE

Gjao Van phdng dagC ky d6t dai crng c6p ttr6ng tin
v€ co sd dt.li€u dAt dai, lQp trich hlc ban dd dla
chffi thria a6t A6i voi tuong hqrp h6 so dAy dri vd
hsp l€.

Giao vi6c tr6n phAn m6m 0,25

Vdn phdng
dang kli
D6t dai

Buoc
5

Budc
4

Cung c6p
th6ng tin

Vdn phdng
ddng ky E6t

dai

Cung c6p th6ng tin v€ io so df liQu d6t dai. L{p
trich h,.rc bdn d6 dia chinh, Trudng hqp phdi lfp
Trich tlo dia chinh phdn h6i bing vin bin <t6n

Co quan tdi nguy6n vd m6i trudnig.

(1) Trich luc bin dO dia chinh
theo m5u quy rlinh hodc x6c dinh
trucrng hgp. ph6i Trich do dia
chinh thta elAt.

(2) VAn bdn cung cAp th6ng tin
mau tU thiCt lap.

01

Co quan c6
chric ndng
qudn 11' dAt

dai

Hodn
thi6n h6

SO

2,75

Co quan c6
chfc ndng
qu6n lli clAt

dai

Buoc
4.1

PhAn
cdng thu
lyi h6 so

Ldnh dao
dcrn vi

chuy€n m6n

PhAn cdng thg lj h6 so Giao vi6c trdn phAn m6rn n 15

Co quan c6
chrlc ndng
qudn ly d6t

dai

Buoc
4.2

Hodn
thi0n h6
so, trinh
lZnh dao
don vi
chuy€n

C6ng chric
duoc phdn

c6ng

( 1 ) Rd sorit, kit3m tra h6 so;

(2) Huong d6n nguoi n6p h6 so.b6 sung tich do
dia chinh thria dat d6i voi thria dat qi noi chua c6
ban dO.dia chffi theo quy dinh ho4c ldm lai h6 so
hodc b6 sung h6 so vd n6p lai cho co quan co chric

(l) DU thdLo Tcy trinh vd Quy6t
ilinh theo m6u quy clinh.

(2) Trucmg hqp cAn x6c minh thuc
dia, l6y ;i.ki€n cric co quan li0n
quan thi kdt qui ld Bi6n bAn ki6rn

2
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mon ndng quan li dat dai i voi tnrong hqp hd so

khong diy di. khong hqp lQ. Truong hqp can b6

t*g t,O so. chuy6n h6 so tr6n phan m€m mQt cta
<IiQn tu sang @ng th6i chd b6 sung;

(3) Truong hqp x6c minh thgc dfa, lAy i ki6n
c6c co quan li6n quan hoqc phdi b6o c6o cdc nQi

dung theo chi dqo cfta co quan cip tren c6 thdm

quyEn thi t4m dimg gini quytit hO so (dinh kdm

vdn bdn dE tlugc phO duyQt theo. quy dinh) ; C6c

co quan duqc l6y i kiiin phdi hop c6 trrich

nhiQm g6p f t4i Bi€n bin ki6m tra thr,rc dia hoic
barg van tao (AOi vdi trudng hqp l6y i kiiin
bang Ven ban) theo thdi gian do co quan tdi

nguy0n vd m6i trudng tl€ xudt.

tra thuc dia hoac Vin bAn l6Y 1i

ki6n cric 56, Ngdnh, co quan li€n
quan.

(3) Dg.thao vdn bin dC nghi b6

sung hd.so,.Th6ng b6o ttr ch6i

gidi quy€t hd so theo miu kdm

theo Th6ng tu sd 01/20l8fm-VPCP
ngiry 23/lll20l8 crla Vdn Phdng
Chinh pht.

Co quan c6
chfc ndng
qudn ly dAt

clai

Buoc
4.3

Ki€m tra
no so,

trinh ldnh
dqo co

quan tiri
nguy0n
vd m6i
truong

Lanh dalr
don vi

chuy€n mdn

Kiiim tra nQi dung td trinh, nQi dung Dg th6o

vdn bAn.

- Du th6o td trinh vd Quy6t dinh
tl6 dugc ky nh6y;

- Th6ng beo fi ch6i gini quYtit hd

so dd dugc h.i nhriy (trucrng hqP

kh6ng <It <li6u kien).

- Vin ban d€ nghi b6 sung h6 so

tlE tlugc lcj nh6y (rudng hqp cin
b6 sung hd so).

0 5

Co quan c6
chric ndng
quAn ly ddt

dai

Budc
5

Ky duyQt
hd so

0l
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Co quan c6
chuc nlng
qudn ly ddt

dai

Budc
5.1

Kj.duyQt
h6 so;

Ldnh dao co
quan tii

nguy€n vii
m6i trudng

K1i duy€t h6 so; - Td rrinh da k!, Dir rhAo vdn bAn
da ky nh6y.

- Th6ng b6o tu ch6i giai quyet h6
so. (d6i v6i trucrng hop kh6ng dt
di6u kiqn) hodc Th6ng brio dd
nghi bd'sung h6 so.

0,75

Co quan c6
chuc ndng
quin ly ddt

oal

Bu6c
5.2

P6re
dAu, phdt

hdnh

Vdn thu D6ng d6u Vdn bin sau khi LEnh dao ky duyQt.
(Truong hqp khdng d[ di6u.kiQn thi d6ng ddu
xong chuydn d6n bu6c tr6 k€t quA), chuyCn h6
so d€n budc ti6p theo.

- Td trinh da (d6ng d6u) hodc
Th6ng brio ru ch6i giai quytlt tr6
so dd d6ng ddu.

0 )5

Trung tdm

Phuc vu
hdnh chinh
c6ng tinh

Bu6c
6

Trinh h6
SO UBND

tinh

C6ng chr?c

duoc phAn

c6ng

Tiilp nhfn h6 .so ru co quan chuy€n m6n vd
trinh hd so r16n IIBND tinh, grii h6 so li6n
th6ng tr€n phAn m6m mQt cta.

H6 so trinh TIBND tinh kdrn theo
c6c tai li6u kh6c c6 li€n quan

0,25

UBND
tinh

Budc
7

UBND
tinh

Budc
7.1

Kf quyiit
dinh

05

Titip nh{n
h6 so

B0 ph0n
mot cta

Ti6p nhdn, chuy6n h6 so iho chuy6n vi€n theo
ph6n c6ng cria Vdn phong UBND tinh.

o ?s

UBND
tinh

Budc
7.2

Thdm tra
hti so

Chuy€n viOn
duqc g.iao

xt lf hd so

Truong hqp tharn tra h6 so thdng nh6t )i ki6n voi SO
TNMT fii chuyiSn Budc titip theo;
tuang hqp c6 j kii5n thAm tra kh6c v& k6t qui
ki€m tra crla Sd TNMT thi du thio c6ng vdn
chuyin tri h6 so pht hqp voi y kiiin ttrAm tra. 

-

Du thAo vdn bin 2



1.01

I

0 5DU thdo vdn bdnxt liLinh dao
phong

chuyOn m6n

Xem xet
hd so

Buoc
'7.3

UBND
tinh

1Dg th6o vdn binDuv€tL6nh tlao
Vdn phong

UBND

Xem x6t
h6 so

Budc
7.4

UBND
tinh

Dg th6o v6n binPh€ duyQtLdnh il4o
UBND

Ph0.duyQt
h6 so

Bu6c
'7.5

UBND
tinh

0,25VIn bdn <16 kj dugc dinh kdm trdn
.l i

pnan mem
PhAt hAnh vdn bin vd chuy6n k6t qud cho

Trung tdm Phgc vq hdnh chinh c6ng'
Vdn thu/ 86

phfln mQt

cria

Ph6t hanh
vd

.l
chuyen
tr6 k6t

qua

Budc
7.6

UBND
tinh

0,25Chuyi5n Hd so tr6n hQ th6ng.

Quy6t dinh da k),
Titlp nhan hd so nr TIBND tinh vd chuy6n cho

co iuan chuy6n mdn. Trao quy6t dinh dd hj cho

nguoi su dung dAt, chuyOn h6 so ddn budc ti6p

theo.

Truong hqp khdng thWc hiQn nghia vU tai chinh.

chuvdn h6 so d6n budc Ldp td trinh Gi6y chung

nha;

C6ng chfc
dugc phdn

c6ng

Ti0p nhqn
h6 so ttr
UBND

tinh

Bu6c
8

Trung tim
phuc vu

hdnh chinh
c6ng tinh

1Phi6u chuytin th6ng tin dia chinh

theo m6u ho[c Th6ng b6o xric

dinh gi6 a6t cu the.

Chi ti6t c6c n6i dun con vlec

Chi cuc QuAn t1i d6t aai d1r th6o Phi6u chuy6n

thdng tin dia chinh trinh lanh d4o Co quan c6

chric ndng qudn li ddt dai kY duYQt.

xric dinh dinh 6 d6t cu th6 theoTru h

Chi cuc ,
Quin lj Ddt

dai

Chuy6n
th6ng tin
dia chinh

Bu6c
9

Co quan c6
chric nlng
quAn li dAt

clai

I
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cta ili6n tt thuc hiQn xdc dinh gi6 d6t cu th6.
Ban hdnh Th6ng b6o cl6n ngudi sri dqng dAt
duoc bi6t th6ng qua Trung tdm phuc vu hdnh
chinh c6ng. Ban hdnh Th6ng b6o d6n ngudi sri
dung cldt ttugc bi€t th6ng qua Trung tdm phuc
vp hdnh chinh c6ng.

quy <linh t4m drng h m0rso tr€n ph mem uc hi€n theo Quy6t dinh s

42/2024/QD-UBND ngay
04/12/2024 cta UBND tinh.

rh

Cuc Thu6
tinh/Sd Tai

chinh

Buoc
l0

Xdc dinh
nghia vu
tdi chinh

Cuc Thu6
tinh/Sd tdi

chinh

(l) CUc Thu6 x6c dinh vd ban hdnh Th6ng brio
nghia vu tdi chinh vC a6i aai theo euyt5t di;h s6
4212024/QD-IJBND ngey 04/12/2024 cta
UBND tinh.

(2) Sd Tdi chinh:

- X6c tlinh ciic khodn md ngudi su dune d6t
dugc tru vdo ti6n su dung O5i. tien tnue a7t .rra

c6c khoAn kh6c ph6i nQp theo quy tlinh.

(3) Thqc hi€n dtmg h6 so tr6n phAn m6m mQt
cua diQn tu.

(4) Chuytin vdn bin x6c <linh nghia vg tdi chinh
v0 Sd TNMT.

(5) Sau khi ngudi sri dpng d6t hodn thdnh nghia
vu tdi chinh vd ddt dai, ban hdnh v5n bdn x6c
nh6n hodn thinh nghia vu tdi chinh, chuyCn h6
so v0 Co quan c6 chtc ndng quan lj d6t dai tr6n
phdn m€m m6t cria diQn tt dinh kdm toan b6 Ai
li6u li6n quan.

(1) Thdng brio vO nghia vu tdi
chinh.

(2) Vdn bdn x6c nh6n hodn thdnh
nghia vu tdi chinh theo mAu quy
<linh.

(3) MAu tu thi6t lap (dOi vdi
trucrng hqp c6 khoin duoc tru).

t

0,125
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0,125Vdn ban xric nhAn hoan thanh nghia

vU tai chinh
Tiep nhan hti so li6n thdng tu Cqc thu6 tinh Khdnh

Hoa ki6m ra hd so li€n thong dffi kdm ddy dt
gi6y td theo quy dinh.

C6ng chitc
(QuAy Co

quan c6 chric
nAng quan ly

d6t dai)

Ti6p nhOn

hoan
thanlr

NVTC

Budc
l1

Trung tirr
phuc vu

h?urh chinh
c6ng tinh

IDg th6o Hqp dOng thu6 d6t theo

miu quy <Ifnh.
Du thdo Hqp dOng thu6 d6t, thuc hign y€u cAu

b6 sung hd so d6 ngudi sti dung d6t b6 sung

Hqp d6ng thuO dit di ki.

Co quan c6
chric ndng
qudn l! d6t

dai

Kj ho,p

dting.thu0
dar

Bu6c
t2

Co quan co
chfc ndng
quAn lj dAt

dai

0,125Gi6y tiiip nhfln hO so b6 sung

lmdu s6 0l .ban hdnh kdm theo

Th6ng tu s6 0li20l8lTT-VP.CP
ngdy 2311112018) vd HqP d6ng

thud il6t dE ky.

Titip nhan b6 sung Hqp ddng thu6 d6t da ky,

chuy6n Hqp ddng cho co quan chuydn mdn,

chuy6n hd so tr0n phin mtiim d6n budc ti€p

theo.

Cdng chric
elugc phdn

c6ng

Ti6p nh4n
bd sung

Hqp d6ng

Buoc
13

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

0lDg thio Td trinhLap hd so- trinh UB.ND tinh .hj Gi6y chr?ng

nhan, chuy€n h6 so cl€n bu6c ti€p theo.
Chi cttc .

Quin lj DAt
ilai

LAP T9
trinh cdp

GCN

Budc
t4

Co quan co
chuc n5ng
quin lj ddt

dai

0lKy duyQt h6 so c6p GCNCo quan c6
chfc ndng
qu6n lj ddt

dai

Ky duyQt

hd so cdp
GCN

Bu6c
l5

Co quan c6
cht?c ndng
qurin lj ddt

clai

0,'7 sTd trinh da kyKy duyQtLdnh d4o
clon vi

l5.l Kj duyQt

uAn I dat

Co quan c6
chuc ndng

!
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dai

UBND
tinh

Co quan c6
chric ndng
qu6n l1i dAt

dai

15.2 Phdt hdnh Van thu Phdt hdnh T0 trinh dd ph6t hdnh 0,25

Trung tAm
phuc vu

hdnh chinh
cdng tinh

Budc
16

Trinh h6
so UBND

tinh

C6ng chric
tluoc phAn

c6ng

Titip nhrin h6.so tir co quan chuy€n m6n va
trinh h6 so d6n UBND tinh, gui h6 so li6n
th6ng tr6n phAn mdm mQt cria.

H6 so trinh UEIND tinh kem theo
Ph6i GCN vd cdc tai li€u khdc c6
li6n quan.

0,25

Bu6c
t7

Ky Giay
chtng
nhdn

04

UBND
linh

Budc
t7.l

Ti6p nhfn
h6 so

B0 ph0n
M6t cua

Ti6p nhfln, chuytin hd so cho chuy6n vi0n theo
phdn c6ng cria VIn phdng UBND tinh

0,25

UBND
tinh

Budc
t'7.2

ThAm tra
no so

Chuy6n viOn
duoc giao

xri lj h6 so

Xri l), Gidy chring nh{n (du thAo) 1,5

UBND
tinh

Buoc
17.3

Xem x6t
h6 so

Ldnh dao
phong

chuy€n mdn

Xt l)i GiAy chftng nhqn (du th6o) 0,5

UBND
tinh

Budc
t'7.4

Xem xdt.:
ho sc,

Ldnh d4o
VIn phdng
UBND tinh

Duv6t Gi6y chring nh{n (du thAo) 0,5
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01Gi6y chung nhan (da ki)
Ph€ duyQtLdnh dao

IIBND tinh
Ph6.duyQt

hd so
Bu 6c
t7 .5

UBND
tinh

0,25Gi6y chring nhQn da kr-i
Ph6t henh v[n b6n vd chuy6n k6t qui cho

Trung tdm PhUc W hirnh chinh c6ng'
Vdn thu /
B0 ph0n
mQt cira

Ph6t hdnh
vd tr6 ki6t

qua

Budc
17.6

UBND
tinh

0,,25Gi6y chtrng nhQn da kY.
NhAn bdn edc GCNQSDD tu UBND tinh' v?t

chuv6n d6ribu6c ti6P theo
C6ng chtic
dugc phdn

c6ng

Tiilp nhQn

h6 so ttr
UBND

tinh

Budc
t8

Trung tAtn
phuc vu

hdnh chinh
c6ng tinh

0,25Gi6y chtrng nhfln dA kY

56 theo d6i c6P GCN.
- Vdo 56 theo d6i, sao (qu6t) Gi6y chung nhfn

- SO nOa tet qu6 gi6i quYet.

- Chuy6n h6 so tllin bu6c ti6P theo

Chi cuc

QuAn lf \dt
dai

Vdo 56
theo d6i,
sao (qudt)

GCN

Bu6c
l9

Co quan c6

chric ndng
quAn li dAt

clai
0,25Hd so dia chinh, co sd dir liQu ddt dai

da cfp nh{t
Cip nh{t hO so dia chinh, co sd dir liCu d6t daiV6n phdng

dang k1i dit
dai

Cap nhat
hd so dia
chinh, co
sd dt liQu

dAt dai

Budc
20

Co quan co

chric ndng
qudn ly ddt

dai

Gi6y chtng nhPn quYdn st dung

adt. (truong hqP tt ch6i gidi

quylit h6.so thi Trd l4i todn b0 h6

so cho T6 chric)

Tri ktit qui cho t6 chricB0 ph0n
m6t cria

Tri k6t
qua

Budc
21

Trung tAtn

Phuc yu

hdnh chinh
cdng tinh

. Sau khi h6t h4n, chuy6n hd so qua co quan luu trft ciia Co'

hi
ma1 n0n MUaht oiad .It a

^
u Inc I, grcChu tu vd c auh de t uat aoso' a uq'oH

hnhn ahnu dieothtuu u Irad aad t q vau nan n'chucna oc vu a qq

itII
II
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7'2 Quy trinh sii 2 (Me rrHC: l.01276l -02 - trutmg hqp thuQc tlia bhn cri tli6u kiQn kinh t6 - xf, hQi kh6 khrn, c6c x6 dio
thu6c tinh Khdnh Hda
- Thoi gian gi6i quyOt 30 ngdy ldm viQc k6 tr-r ngdy nh6n rtri h6 so hqp lQ

Co'quan
do'n vi

Buoc
thgc
hiQn

TGn buric
thp'c hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng vi6c thrlc hi6n Bi6u mdu/K6t qud

t

Thdi
gian

(ngny)

Ghi
ch ri

Trung t6rn
phuc vu

hanh chinh
cdng tinh

Khdnh I-{oa

Budc
I

Ti6p nhAn
h6 so

C6ng chr?c
duoc ph6n

c6ng

Titip nhan, ki6m ta h6 so theo quy clinh;

- Truong.hgp h6 so dAy dri. chinh xdc theo quy
dinh thi ti6p nhdn.vd in Gi6y d€p nhan h6 so vd hen
trA kdt qui. Chuy€n sang bu6c 2

- Truong hqrp hO so chua dAy ctri, chua chinh x6c
theo quy dinh thi huong dan hoan thiQn. bo sung va
in Phidu y€u cdu b6 sung. hoan rhi€n h6 so. KCt
thfc quy trinh.

- frugng lrsp u ch6i titip nhan h6 so thi Lip phi6u
tu chdi ti€p nhqn gi6i quytit trO so. Ktit thrirc quy
trinh.

- MIu s6 0l ban hdnh kdm rheo
Th6ng tu sO OtZZOISZtt-VpCp
ngiry .23/11/2018 (Truong hoD h6
so ddy dri, chinh xdc rheo quy
dinh)

- MAu s6 02 ban hdnh kdm theo
Th6ng tu sO OtlZOtS/tt-VpCp
ngiry 23ll l/2018 (Trucmg hqp h6
so chua d6y dri, chua chinh xiic
theo quy clinh);

- Miu :6 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtA/tr-VpCp
cia Vdn phong Chinh phu (trulng
hqp tt chdi ti6p nh{n h6 so).

- Dft liQu duoc cAp nhAr tr6n h6
th6ng.

0,25

uin I det

Co quan c6
chric ndng

Bu6c
2

cun ca

Giao
VPDK

LEnh <lao

Chi cuc
<laihong kt cap

li tlai, oo
hinh det vol h6 dt

G oa VAn datp trnoang cung thdng
e oc gS ud det rich b9u an dhp uc p

th&a od so a

Giao vi€c tr6n phAn mdrn 0,25
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dai th6ng tin QLDE hsp 19

Vdn phong
ddng k!
Ddt dai

Butvc
3

Cung c6p
th6ng tin

Vdn phdng
dang kj Ddt

dai

Cung c6p th6ng tin vd co so dfr liEu a6t dai.
L4p trich h;c bin d6 <Iia chinh, Truong hqp
phai lAp Trich ilo dla chinh phan hdi bdng v6n

ban ddn Co quan tdi nguy€n vir mdi trudng.

( I ) Trich luc bdn
theo miu quy dinh
truong hqp . 

phdi
chinh thria tlAt.

(2) VAn bin cung
m6u tp thiOt lflp.

d6 dia chinh
hodc xiic dinh
Trich do dia

c6p th6ng tin

01

Co quan co
chric nang
qudn ly dAt

dai

Budc
4

Hodn thign
ho so

9,25

Co quan c6
chuc ndng
quin lj ddt

dai

Bu6c
4.1

PhAn c6ng
rhu li h6

SO

Ldnh tl?o
don vi

chuy6n mdn

Phdn c6ng thp lj hd so Giao vi6c tr6n phdn m6m 0,25

Co quan c6
chfc nlng
quin lf ddt

dai

Budc
4.2

Hodn thiQn
h6 so,

trinh lEnh
dao dcrn

vi chuy€n
mdn

C6ng chric
elugc phdn

cdng

(l) Rd so6t, ki6m tra h6 so;

(2) Huong dan lg"g nQp h6 so.bd sung trich do

dia chinh thua det d6i voi thua ildt :; noi chua c6

Uan OO aia chinh theo quy dinh hoic ldm l4i h6 so

hoac bd sung hti so vd n6p l4i cho co quan co chric

n[ng quan iyt a6t oai ooi voi tuong hqp ho so

kh6ng dAy dri, khdng hqp lQ. Truong hqp can b6

sung h6 so, chuy6n hd so tdn phAn m€m mQt cria

diQn hr sang trqng th6i chd b6 sung;

3 Tru h xiic minh th c dia, 16 ki6n

(1) Du th6o Td trinh vd Quy6t
d[nh theo m6u quy dinh.

(2) Truong hS,p .cfo xdc minh
thuc dia, l6y j.ki6n c6c co quan

li0n quan thi k6t qud ld Bi6n bin
kitim tra thuc dia hodc VIn bin
l6y j kitin cric Sd, Ngdnh, co quan

li6n quan.

(3) Du.th6o v6n bdn
sung h6 so, Thdng

d€ nghi bo
b6o tt chdi

7
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cAc co quan li6n quan hopc phii b6o c6o cdc
nQi dung theo chi d4o cria co quan cdp tr6n c6
thdm quy€n thi tam dtng giii quyOt h6 so (dinh
kdm vdn bin <16 tluqc ph€ duyQt theo quy dinh);
Ciic co quan dugc lAy f kiOn ph6i hqp c6 trdch
nhi€m g6p y tai Bien. bin kitim tra thuc. dia
ho{c bing vdn bin (ddi vdi truong hqp lAy li
ki€n bdng Vdn bin) theo thdi gian do co quan
tdi nguydn vd m6i trudng el6 xudt.

gidi quydt ho so theo miu kem
theo Thdng tu s6 01/201S/TT-VPCP
ngiry 23/11/2018 cria Vdn phdng
Chinh phn.

Co quan c6
ch[rc ndng
qudn ly ddt

dai

Bu6c
4.3

Ki€m tra
hd so,

trinh ldnh
dao co

quan tei
nguy6n vd

m6i
trulng

Ldnh clao

don vi
chuyCn m6n

Ki6m tra nQi dung td trinh, n6i dung Du thio
vdn bdn.

- Dg thdo td trinh vd Quy0t clinh
dd dugc kj nh6y;

- Th6ng brio tu ch6i gidi quy6t h6
so dd cluoc.ky nh6y (trudng hqp
kh6ng dt di6u ki6n).

- Vdn b6n d€ nghi b6 sung h6 so
dd dugc ky nh6y (trudng hqp cin
b6 sung h6 so).

I

Co quan c6
chuc ndng
qudn lj d6t

cla i

Bu6c
5

K! duyQt
hd so

0l

Co quan c<i

chuc ndng
quan ly d6t

dai

Bu6c
5.1

Ky.duyQt
hd so;

LEnh dao co
quan tdi

nguy6n vd
m6i trudng

K! duyQt h6 so; - Td trinh da hj, Du thdo v5n bAn

da ky nhdy.

- Thdng b6o ttr chdi giai quyer ho
so.(ddi vdi truong hop khdng dt
di6u kiQn) hoac Th6ng brio dO

0 7s
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nghi bO sung h6 so.

Co quan c6
chuc ndng
qu6n Ij dAt

dai

Budc
5.2

D6ng dAu,
phdt hdnh

Vdn thu D6ng ddu VIn bin sau khi Ldnh d4o ky duyQt.

(Trudng hqp khdng <lti di6u tiQn thi cl6ng dAu

xong chuyen <l6n budc trd k€t quA), chuyen h6
so d0n budc ti€p theo.

- Td trinh da (d6ng d6u) ho4c
Th6ng b6o tir ch6i giii quy€t h6
so rld d6ng ddu.

o 75

Trung tdm
phuc vu

h?rnh chinh
c6ng tinh

Budc
6

Trinh hd
srv UBND

tinh

C6ng chric
dugc phdn

cdng

Titlp nh4n hd so m co quan chuy6n m6n vdr

trinh h6 so <I6n UBND tinh, gti hd so li6n
thdng tr€n phdn m€m mdt cria.

H6 so tinh UBND tinh kdm theo

cric tai liQu khric c6 li6n quan
0,25

UBND
tinh

Bu6c
,7

Kf quy0t
dinh

05

L'BND
tinh

Bu6c
'7.1

Titlp nhfn
h6 so

B0 phdn
m6t cria'

Tifip nhqn, chuy€n hd so cho chuy€n vi€n theo
phdn c6ng cua Vdn phdng UBND tinh.

0,25

UBND
tinh

Bu6c
'7.2

Thdm tra
h6 so

Chuy6n vi€n
dugc giao
xri lj h6 so

Truong hqp tfrAm tra hd so th6ng ntrSt y ki6n voi
Sd TNMT thi chuy0n Budc ti€p theo;

truong hqp c6 f kiiin tfr6m ra kh6c voi ktit qu6

ki6m tra cua Sd TNMT thi dU thio cdng vtn
chuy6n tri hti so pht hgp voi y kitln thAm tra.

DU th6o vdn bin 2

UBND
tinh

Budc
t.)

Xem xdt
hii so

Xti l), Dg th6o vdn b6n 0,5Ldnh clao
phdng

chuy€n mdn
I
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UBND
tinh

Bu'dc
7.4

Xern xdt
h6 so

Ldnh dao
Vdn phdng

UBND

Duv6t Du thio vdn bdn

UBND
tinh

Budc
7.5 o soh

Phd duy6t Ldnh clao

T]BND
Ph€ duy€t Du thAo vin bin

UBND
tinh

Budc
7.6

PhAt hdnh
va cnuven
tri k6t qui

VAn thu/ BQ
ph{n mQt
. cta

PhAt hdnh vdn bin vd chuyiin ktit qu6 cho
Trung t6m Phuc vg hdnh chinh c6ng.

Vdn bdn dd k1i duoc rlinh kdm
tr€n ph6n m€m

o 75

Trung tdm
phuc w

hdnh chinh
c6ng tinh

Budc
8

Ti6p nh{n
hd so tii
UBND

tinh

Cdng chric
duoc phdn

c6ng

Ti6p nhfn h6 so tir UBND tinh vd chuy6n cho
co quan chuy€n m6n. Trao quy6t dinh <Ia hj
cho ngudi sri dqng d6t, chuydn h6 so <t€n budc
ti6p theo.

Trudng hqp kh6ng thgc hiQn nghia vu trii
chinh, chuy6n hd so <ltin bu6c L{p to trintr Gi6y
chimg nhfln.

Chuyiin H6 so tr6n hQ th6ng
Quy6t dinh da kli

0,25

Co quan c6
chric ndng
quAn lj dAt

dai

Budc
9

Chuy€n
th6ng tin
d!a chinh

Chi cuc

Qudn lf D6t
clai

Chi cuc Quin lj d6t dai du thio Phi€u chuyrin
thdng tin ilia chinh trinh ldnh dao Co quan c6
chric ndng qudn lj d6t dai lcy duyQt.

Truong hqp x6c dinh dinh gi6 d6t cg thii theo
quy dinh tam dtmg h6 so tr€n phAn m€m m6t
cria tli0n hi thuc hiQn x6c dinh gi
Ban hdnt Th6ng b6o ri6n nguoi

ri d6t cp th€.
sri dung d6t
huc vu hdnhduoc bi6t thdn ua Trun tam

Phi€u chuydn th6ng tin clia chinh
theo m5u hodc Th6ng b6o x6c
dinh gid dAt cu th€.

Chi ti6t cric n6i dung cdng vi0c
thuc hi6n theo Quy6t dinh s6
42/20241QD-UBND ngay
04/12/2024 cta UBND rinh.

)

I

I
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chinh c6ng. Ban hirnh Thd
dung d6t dugc bi6t th6ng

ng b6o il0n ngu
qua Trung tdm

di sir

Phuc
vu h?rnh chinh c6ng

0,25(l) Th6ne b6o vC nghia vu tdi

chinh.

(2) Vdn bAn xiic nhfln hodn thdnh

nghia 4r t?ri chinh theo mdu quY

dinh.

(3) Miu ts thi6t laP (ddi voi

trudng hqp c6 khoin duoc tru).

(l ) Cuc Thu6 x6c dinh va ban hiurh Th6ng bdo

lgti^ 'u 
iai .ninit rd a6t Aui theo Quv6t dlnh sd

4ri2o24/QD-UBND ngdy 04/1212024 cria

UBND tinh.

(2) Sd Tdi chinh:

- Xdc dinh c6c khoin mir ngudi su dgng ddt

duoc tru viro tidn st dqng ddt, ti€n thuC dat ve

cric khoirn kh6c phdi nQp theo quy dinh'

(3) Thuc hiQn dtrng h6 so tr6n phdn mdm mQt

cta diQn tt.
(4) Chuy€n v6n ban x6c dlnh nghia 4r tii chinh

uA so 
.r-Nvt.

(5) Sau khi ngudi sti dung d6t hoirn thiurh nghia

* tui .hirh ve d6t dai, ban hiurh vin bin x6c

"ta" 
t 
"a",tt""fl 

nghia vg tdi chinh, chuy6n h6

rr? ct quan c6"chric ndng qudn l)l d6t dai

tr€n phin mim mQt cta diEn tu dinh kem todn

b0 tdi liQu li6n quan.

Cuc Thu€
tinh/Sd tdi

chinh

I

X6c dinh
nghia vu
tdi chinh

Budc
l0

Cuc Thu0
tinh/So Tdi

chinh

0,25VAn ban xic nhdn hodn thanh nghia

vU tai chinh
titip nhan hd so li6n th6ng ttr Cuc thu6 tinh Khanh

ffi kt5;;;;o t. rier"*,org dinh kdm d6Y dt
gi6y td ttreo quy dinh.

C6ng chtic
(Qudy Co

quan c6 chric
nAng quan li

Titlp nhan
hoim thanh

NVTCnhan

Bu6c
11

TrungtAm
phuc vu

hirnh chinh

c6ng tinh
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dAt dai)

Co quan c6
ch['c ndng
qu6n ly d6t

dai

Bu6c
12

Ky hqp
d6ng.thu€

dat

Co quan c6
chfc ndng
qu6n ly <l6t

elai

Du thao H.qp d6ng thu6 <Idt, thgc hign ydu cAu
b_6 sung hd so ,r: ngudi st dr,rng d6r b6 sung
Hqp ddng thue dat da ki.

2

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Budc
l3

Ti6p nhQn
b6 sung

Hqp ddng

C6ng chric
duoc phdn

cdng

Ti6p nh{n b6 sung Hqrp d6ng thu€ d6t da k1i.
chuy6n H.qp cl6ng cho co quan chuydn m6n,
chuy6n hd so tr€n phdn mdm d6n bu6c ti€p
theo.

Du thAo Hqp d6ng thu€ d6t theo
m6u quy tlinh.

Gi6y niSp nhdn h6 so b6 sung
(m5u s6 01 ban hdnh kdm theo
Th6ng tu sO 0t/ZOtSltt-Vpcp
ngiy 23/lll2018) vd Hgp d6ng
thu6 ddt da kj.

0,25

Co quan c6
chric ndng
qudn lj ddt

tlai

Budc
14

Lflp Td
trinh cdp

GCN

Chi cuc

Quin Ij Edt
clai

Lflp h6 so, trinh TIBND tinh ky Gi6y chring
nhdn, chuyiSn h6 so d6n budc ti6p theo.

Du thdo To trinh. 02

Co quan co
chric ndng
qudn lj d6t

dai

Budc
l5

Kv duv6t
hd so cdp

GCN

Co quan c6
chric ndng
quin ly tl6t

dai

K! duyQt hd so c5p GCN
02

Co quan c6
chric ning
qu6n ly ddt

dai

I 5 I Kf duyQt Ldnh clao

don vi
Kf duyQt Td trinh de ky 1,7 5
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C<r quan c6
chric ndng
quAn l;i dAt

dai

15.2 Ph6t hdnh Vdn thu Phrit hdnh Td trinh dd ph6t hinh o 75

Trung tArr
phuc vu

hdnh chinh
cdng tinh

Bu6c
16

Trinh hd
SO UBND

tinh

C6ng chtic
dugc phdn

c6ng

Tiiip nhfn hd so tir co quan chuy6n m6n vd

trinh h6 so d6n UBND tinh. grii h6 so lidn
th6ng tr6n phdn mAm mQt cta.

Hd so tinh UBND tinh kdm theo

Ph6i GCN vd cac Oi liQu kh6c c6

li6n quan.

0,25

UBND
tinh

Budc
t7

K! Giay
chfng
nhdn

04

UBND
tinh

Budc
17.1

Ti6p nh{n
h6 so

BQ ph{n
M6t cta

Ti6p nhin, chuy6n hd so cho chuyCn vi6n theo

phdn c6ng cria Vdn Phdng UBND tinh
0,25

UBND
tinh

Bu6c
17.2

ThArn tra.:
ho s(,

Chuy6n vi6n
dugc gjao

xri lj h6 so

Xti l), Gi6y chung nhfn (dP th6o) 1,5

UBND
tinh

Budc
t7.3

Xem x6t
h6 so

Ldnh dao

Phdng
chuy6n m6n

Xu ly Gi6y chimg nhfln (du thao) 0 5

UBND
tinh

Budc
t7.4

Xem x6t
hd so

LSnh d4o
VEn phdng
UBND tinh

DuyQt Gi6y chrmg nhfln (du th6o) 0 5

UBND Budc PhO duyQt Ldnh clao Ph€ duyQt Gi6y chimg nhin (da ky) 01
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tinh t7.s h6 scr UBND tinh

UBND
tinh

Bu6c
17.6

Ph6t hdnh
vd trA kitit

qua

Vin thu /
BQ phQn

mdt cria

Phet hnnh vdn bin vi chuy6n k6t qu6 cho
Trung tdm phuc nr hdnh chinh c6ng.

Gi6y chring nh{n da kii o ?s

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
18

Ti0p nh{n
hd so tri
UBND

tinh

Cdng chric
duoc phdn

c6ng

Nhdn. bdn goc GCNQSDD tt UBND rinh. vd
chuy€n ddn budc ti€p theo

Gi6y chring nhdn da k1i 0,25

Co quan c6
chftc ndng
quin l1i dAt

dai

Vdo Sd
theo d6i,

sao (qu6t)
GCN

Chi cuc

Quan lj D6t
clai

- Veo Sd theo d6i, sao (qudt) Gi6y chimg nhfln

- Sti hOa tet qua gial quy6t.

- Chuytin bu6c ti6p theo.

Gidy chtng nhan da [i.
56 theo doi c6p GCN.

0,25

Co quan c6
chric ndng
quan lj d6t

dai

Budc
19

Budc
20

Cflp nh{t
h6 so dia
chinh, co
sd d[ liOu

dAt aai

Vdn phdng
ddng k1i ddt

rlai

Cflp nhit h6 so dia chinh, co sd dt li6u ddt dai Hd so dia chinh, co sd dft li6u ddt
dai <I5 cdp nhflt

0,25

Trung tAm
phqc vu

hdnh chinh
c6ng tinh

Budc
21

TrA ktit
qua

B0 phOn

m6t cta
Tri ki5t qu6 cho t6 chric Gi6y chftng nlrrin quydn sft dpng

dat.. (Truong hop tir choi gia.i
quyCt h6 so thi T16 lai todn bQ h6
so cho T6 chr?c)

Hd sn giao / thu6 d6t duqc luu 
!a1 

Crri cgc Quin ty d6t dai, thcri gian luu 01 nim. Sau khi h6t h4njchuy6n hd so qua co.quan lu.u trfi.ciia Co,
quan c6 chric nlng qu6n ly d6t tlai vi luu trii theo quy tllnh hiQn hhnh.
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8. Di0u chinh quY6t tlinh g iao tl6t, cho thu6 d6t, cho Ph6P chuY6n mgc tlich sfr dgng d6t do thay d5i cin cf quv5t tlinh giao

d6t, cho thu0 tl6t, cho ph6p chuyen muc tlich sft dgng tI6t mi ngutri sft
ngoii, t6 chrirc

dgng tI6t ur ta ctrric trong nufc, t6 chric tdn gi6o, td chrlc

kinh tunucrc ngoii, t6 chrirc nu'6c ngoirtco
ViQt Nam tlinh cu O nuoct6n girio trg'c thuQc, ngut{ goc

/+{a';lo\chri'c ndng ngo4i giao.
-(MdTTHC: 1.0 12762,c6 04 quY trinh)

8.1 Quy trinh s6 I (Mfl TTHC: 1.012762 -Ol -trutmg hqp kh6ng thuQc ilia bin c6 didu kiQn kinh t6 - xe hQi kh6 khin' crlc

xI tlfro thu6c tinh Khdnh Hda

- ifro, *t"" giAi quytlt 10 ng2ry ldm viQc k6 nr ngay nhan dri ho so hgp lQ

Ghi
chti

Thtri
gian

(ngnv
lim
viQc)

Bi6u miu/K6t qui
NQi dung c6ng viQc thgc hiQnTr6ch

nhiQm thYc
hiQn

TOn budc
thg'c hiQn

Bufc
thryc
hi6n

Co'quan
don vi

0,125- MIu sd 01 ban hdnh kdm theo

Th6ng tu sO 0t/ZOtS/TT-VPCP
ngiry 23111i2018 (Truong hqP

h0 so dAy di, chinh x6c theo quY

dinh)

- M6u s6 02 ban hdnh kdm theo

Th6ng tu sO OtlZOtg/rt-WCP
nsdv 23111/2018 lTrucrng hqp

fE so chua diy dn, chua chinh

x6c theo quy <llnh);

- M6u s6 03 ban hdnh kdm theo

Th6ng tu sO OtlZOl8/TT-VPCP
hrlChinhhdncta Vin

Ti6p nhfn, ki6m tra hd so theo quy dinh;

- Truorg hqp hd so d6y du, chinh x6c theo quy

Oini, ttiii6p'nf,dn va inGi6y tir5p nhdn hti so vi
hen tri k6t qud. ChuYdn sang budc 2

- Trucrng hqp hd so chua dAy dt" chua chinh xac

ttreo quv dlnh ttri huong dan noan ttrlQn, b6 sung

vd in P-hiiiu yOu ciu b6 sung' hoirn thiQn hd so'

KtStthfc quytrinh.

- Truong hqp tu chdi tiiip nhqn hd so thi l4p

pfritiu nr chOiti6p nhan giai quy6t hd so' K6t thuc

quy trinh.

Cdng chtc
dugc phAn

c6ng

!

Ti0p nhfn
h6 so

Bu6c ITrung tdrn
phuc vu

hdnh chinh
cdng tinh

+
,th 1t
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(truong hqp tu ch
so).

- Dt liQu duoc cdp nhat trOn h6
th6ng.

oi ti6p nhdn hd

Bu6c 2 LEnh rlao
Chi cuc

Qu.u, ky
Ddt dai

Giao.VEn phdng dang.ky ddt dai cung cdp thdng
tin vd co so dt liQt d6r dai, lip trich luc ban d6
dia chinh tllia d6t A6i voi tnrong hqp h6 so dAy
dt ve hqp lQ.

Giao:,iOc tr6n phAn m6rn 0,125

Budc 3

Chuy6n
VPDK

!
cung cap
th6ng tin

^iLung cap
th6ng tin

Vdn phdng
dang ky DAt

dai

Cung cdp th6ng rin v€ co so d& li6u d6t dai, lAp
trich lqc ban dd dia chinh thria adi. fruong'trqp
phdi ldp trich do clia chinh c6 vdn ban phan h6i vA
co quan c6 chric ning quan I nhd nudc v€ dit
dai.

(1) Trich luc bAn d6 dia chfnh
theo m6u quy dinh.

(2) VAn b6n cung c6p th6ng tin
mdu tg thi€t ldp.

0,5

Co quan c6
chuc ndng
qu6n lj ddt

dai

Co quan co
chric ndng

.qudn ly d6t
dai

Co quan c6
chrirc ndng
qudn ly d6t

ilai

Budc 4
thi6n h6
Hoin

s0

Co quan
chuy6n m6n

Giao chuy€n vi€n gi6i quytlt h6 so.

(l) Ra sorit, ki6m tra h6 so.

(2) Huong din bd sung hd so vd nQp lqi d6i voi
truong hgp hd so^khdng dAy dt, kh6ng hoo 16.
Tru. ong.hap cdn b6 sung h6 so, chuytin hd sotr€n
phdn m6m mQt cria di6n tu sang n-ang th6i chd b6
sung.

(]) rrutme hqp ki6m tra thuc illa hoac l6y y
ki6n c6c co quan li6n quan hodc b6o c6o cic
nQi dung theo chi dao cta UBND tinh thi tam
dLrng gi6i quy6t trO so (dinh kdm vIn bdn dE

ki trirc

d c eh ud thug eo u d nhp ctv C ca co uanq v ) q
0cctu a en oh h co h nh m o

Giao vi€c tr0n phAn m€m.

- Du thAo td trinh vd euytlt dinh
dd duoc loj nhriy;

- .Th6ng b6o tir ch6i gi6i quytlt
hd so eld duqc id nhiiy (truong
hqp kh6ng dt di€u kiQn).

- Vdn bin d0 nghi bi5 sung h6 so
dd duoc k7 nhdy (rrucrng hqp cdn
b6 sung hd so).

1
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Itl

m6i trudng dC xuat

ki
ki
taio1

hoatha vptr a gom diuaanbnBtalv
anbanent6hontIu vvanban spanb (o

aenn uanco uod voth qeothanb glan)

0 5. Td trinh da k:i, Du th60 vdn

bAn d6 h.i nh6Y.

- Thdng b6o tir ch6i gi6i quY6t

h6 so (dOi vdi trudng hqp kh6ng

dt di0u kiOn) hoac Th6ng b6o d0

nghi b6 sung hd so..

- Td trinh da (d6ng d6u) hoac

Th6ng brio tir chdi giai quYOt h6

so il6 tl6ng ddu.

Ldnh d4o kY duyet hd so;

Vdn thu d6ng d6u Vin ban sau khi L6nh tlao

f.v arye, lfirong hqp kh6ng drl di€u kiQn thi

d6ne dau xong chuyOn d6n buoc ua ket qua)'

"t 
ui6n trO so d6n buoc ti6P theo'

Ldnh d4o co
quan tiri

nguyOn vd
m6i trudng,

Vdn thu
I

Kj duyQt
h6 so

Bu6c 5Co quan c6

chric ndng
quAn li ddt

dai

0,125H6 so trinh UBND tinh kdm theo

cric tai liQu khric co li6n quan
Ti6o nhdn hd so tir co quan chuy6n m6n vir

trinh hi, so d6n UBND tinh' gtii h6 so li6n

th6ng tr€n Phdn m€m mQt cria'

COng chtic
<lugc ph6n

c6ng

Trinh h6
so UBND

tinh

Bu6c 6Trung tdrn
phuc vu

h?rnh chinh
c6ng tinh

02
Ky quy6t

dinh
Bu6c 7UBND tinh

0,25
Ti6p nhin, chuyiSn hti so cho chuy€n viOn

theo phdn c6ng cira V6n phdng UBND tinh'BQ phfn
mQt cira

I lep nnan
hti so

Bu6c
7.1

UBND tiNh

0,5DU thio vf,n binvolkihqp
Bu6cthi

Ctvol quakitrudng
thiS6ki

enntrdtthh6 sotra tthern 6ngTrudng
theoxen epchuyo TNMTS

kkh6ctrafiamencoh vsp
vanconthioTNMT ducuatraem

Chuy€n
vi6n duoc
giao xri lf

Th6rn tra
.l
ho s0

Bu6c
'7.2

UBND tinh
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s0h q'p voi y ki€nchu tra.tra h sopht h

UBND tinh Bu6c
7.3

Xem xdt
hd so

Ldnh dao
phdng

chuy6n m6n

Xu ly Du thio vdn bin 0,2s

UBND tinh Budc
7.4

Xem xdt
h6 sry

Ldnh dao
Vdn phdng

UBND

DuyQt Dg th6o vf,n bAn n r<

UBND tinh Budc
7.5

Phd duv6t
hd so

Ldnh d4o
UBND

PhO duyQt Du th?io v5n bAnt 0 5

Bu6c
7.6

Phrit hdnh
vA chuytin

k€t qu6

VIn thu/ BQ
phfln mQt

cta

Phrit hdnh van ban vd chuytin ktit quA cho
Trung tAm Phuc vu hdnh chinh c6ng.

Vdn bAn dd. ky duoc dinh kem
tr€n phdn mdm

o rs

Buoc 8 Ti0p nhfn
h6 so tri
UBND

tinh

C6ng chric
duoc phdn

c6ng

nh6n h6 so tt UBND tinh vd chuy6n cho
co quan chuydn m6n. Trao quy6t dinh da kv
cho nguoi su dung ddt, chuy6n h6 so d6n
buoc ti€p theo.

Trudng hqp. kh6ng thrlc hiQn nghia vu tdi
chinh, chuy6n h6 so d6n bu6c In vd lflp td
trinh Gi6y chr?ng nhdn.

Ti6p Chuy6n H6 so trdn h6 th6ng.
Quy6t dlnh da k1i

0,125

UBND tinh

'Irung tAm
phuc vu

hdnh chinh
c6ng tinh

Co quan c6
chric ndng
qu6n l! d6t

tlai

Budc 9 ChuytSn

th6ng tin
dia chinh

Chi cuc

Qu6n l1i Ddt
dai

!!i cuc QuAn ly D6t dai ldp phiriu chuytln
th6ng tin dia chinh trinh ldnh d4o Sd TNMT.
Trudng hgp x6c dinh dinh gi6 d6t cu th6 theo

dinh

du ttrh h dln unq v huc o 0s tr€n en hdnp
m tmem cu da thtts h enQn xacuc a

u chuyCn th6ng tin clia chinh
ho4c Thdng biio xric dinh giri dAt

cu th6.

Phi
0,5
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chinh c6ng

Anhda
tdm

Sun uod naoboth n ohanBc tht u
Anhhch vuTua unr unad tht o pud cn qe

0,r25(1) Th6ng b6o vd nghia ru tii
chinh.

(2) VAn bdn x6c nhfln ho?rn thinh
nghia vu tdi chinh theo mdu quY

dinh

(3) Miu tu thi6t l4P tdOi vOi

truong hqp c6 khoAn dugc trt);

( I ) Cuc Thutl xdc dinh vd ban h?rnh Do1 Cla

inue iat. Th6ng b6o nghia vu tdi chinh vE cldt

dai theo Quy6l ainfr se, +ZAOZ+1qO-UBND

ngity 04112D024 cuaUBND tinh'

(2) Sd Tdi chinh:

- Xric dinh cdc khodn mir ngudi su dung dat

duoc trir viro tiEn sri dung dAt, ti€n thu€ ddt'

c6c khodn kh6c phii nQp theo quy dinh'

(3) ThVc hiQn dung hd so trOn phdn mOm mQt

cfra tliQn tt.
(4) Chuy6n v[n birn xric dinh nghia v1 tAi

chinh vd So TNMT'

(5) Sau khi ngudi s$ dgng a6t troan tnann

nehia vu t^iri chinh v€ d6t dai, ban hirnh vin
bln x6c nhan hoan thdnh nghia 4r tdi chinh'

chuvdn hd .o ,6 Co quan c6 chric ndng quin

lV ;6t dai tr€n phan mdm mQt cua diQn tti

dinn te. toan b0 tdi liQu li€n quan'

Cuc Thu0
tinh/Sd tdi

chinh

X6c dlnh
nghia vu
tdi chinh

Budc
l0

Cuc Thud
tinh/Sd Tiri

chinh

0,25Du th6o Hqp d6ng thu6 d6t theo

m6u quy dinh.
Du thio HgP ddng

ciu bd sung hd so

sung Hqp ddng thuO

thu6 d6t, thsc hiQn Y€u
dli nguoi st dgng dat bo

d6t da ky.

Co quan c6
chric n6ng
quin lf dAt

dai

Ky ho-p

d6ng.thu€
dat

Budc
t1

Co quan c6
chuc ndng
qu6n li ddt

dai
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Trung tdm
phuc vu

hdnh chfnh
c6ng tinh

Budc
12

Ti6p nhfln
b6 sung

Hqp d6ng

Cdng chric
duoc phdn

c6ng

Titip nlQn bd s.ung Hqp ddng rhu€ d6r da hji.
chuy6n H.gp ddng cho co quan chuy€n m6n,
chuy€n h6 so trdn phdn m6m dtjn budc ritip
theo.

Gi6y ti6p nhfln h6 so bd sung
(miu sd 0l ban hdnh kem rheo
Th6ng tu sO OtlZOlA/Tt-VpCp
ngiry 23/11/2018) vi Hqp ddng
thuC dat da k)i.

0,125

Bu6c
l3

Ldp Td
trinh c6p

GCN

Chi cr;c

Quin l! Ddt
dai

Lflp h6 so -trinh UBND tinh ky Gi6y chrmg
nh6n, chuy6n h6 so dtin budc ti6p theo.

DU thAo Td trinh. I

Budc
t4

Kj duyQt
h6 so cdp

GCN

Co quan c6
chric ndng
qunn ly d6t

tlai

Ky duyQt h6 so c6p GCN. GiAy chung nhdn di ki6m rra vd
td trinh dd ky.

I

Cn quan c6
chuc nlng
quin lyi dAt

dai

Co quan c6
chr.lc ndng
qudn ly ddt

dai

Co quan c6
chric ndn
qunn l! d

rlai
At

14.t Ky duyQt Ldnh dao
don vi

Ky duyQt To trinh Ph6i GiAy chimg nhdn vA td
trinh da kj.

0 75

Co quan c6
chric ndng
qudn Iy dAt

dai

14.2 Ph6t hanh Vdn thu Ph6t hdnh Vdn bin Td rrinh d6 ph6t hdnh 0,25

Trung tdm
phuc vu

hdnh chinh

Budc
15

Trinl h6
so UBND

tinh

C6ng chric
duoc phdn

cOng

Ti0p nh{n hd so ttr co quan chuyCn m6n vd
trinh h6 so d6n UBND tinh. gui h6 so li€n
th6ng tr€n ph6n m6m mQt cria.

Hd so trinh UBND tinh kdm theo
Ph6i CCN vd cdc tdi liQu kh6c c6
li€n qui.n.

0,125
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c6ng tinh

UBND tinh Budc
r6

Kj Gidy
chfng
nhdn

02

UBND tinh Bu6c
16.1

Ti€p nh{n
h6 so

B0 phOn

MOt cta
Tirip nhfln, chuytin hd so cho chuy6n vi6n
theo phAn cdng cta Vln phdng UBND tinh

0,25

UBND tiNh Budc
16.2

Th6m tra
hd so

Chuy€n
vi€n duoc
giao xt lj

h6 so

Xt ly Gidy chung nhfln (d1r thno) 05

UBND tinh Budc
16.3

Xenr xdt
h6 so

Ldnh -Jao

phong
chuy6n m6n

xu ly GiAy chung nhfln (du th6o) o ?5

UBND tiNh Budc
16.4

Xem xdt
no sc,

Ldnh d4o
Vln phdng
UBND tinh

DuyQt Gi6y chimg nh{n (dg th6o) 0 ?5

UBND tinh Budc
16.5

Ph6 duv6t
hd so

Ldnh dao
UBND tinh

PhC duyQt Gi6y chung nhQn (da ky) 0,5

UBND tinh Bu6c
16.6

Phrit hdnh
vd trd ktit

qua

Vdn thu /
B0 ph0n
mQt clira

PhAt hdnh v[n bin vd chuy6n ktit qui cho

Trung tdm phuc vu hanh chinh c6ng.
Gidy chimg nhfln da h.i. 0,25

Trung tAm
phuc vu

Bu6c Ti€p nh{n
h6 so tir

C6ng chric
tlugc phdn

Nhfln ban g6c GCNQSDE tt TIBND tinh, vd Gi6y chung nhdn dd lry. 0,125
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1-22

hAnh chinh
c6ng tinh

t7 UBND
tinh

cong uy6n rl6n budc ti6p theoch

Co quan c6
chric ndng
qudn ly ddt

clai

Bu6c
18

Vdo Sd
theo ddi,

sao (qudt)
Gidy

chfng
nhdn

Chi cuc

Quin l1i DAt
dai

- Vdo Sd theo d6i, sao (qudt) Gi6y chring
nh0n

- SO trOa ktSt qud giai quytit

- Chuyr5n hd so dtin budc ti6p theo

Gi6y chring nhAn dd kli

56 theo doi cdp GCN

0,125

Budc
19

Cdp nhdt
co sd df

li6u, co sd
dfr liQu
d6t dai

Vdn phdng
dang kf d6t

dai

- Chuydn h6 so s6 h6a vd bAn sao Gi6y chrng
nh6,n d6n Vdn phdng Eang ky A6t Oai a6 c6p
nhat hO so tlia chfnh, co sd dfl li6u d6t dai

H6 scy dia chinh theo quy dinh 0,125
Co quan c6
chric ndng
qu6n Ij'd6t

dai

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Budc
20

Tri k6t
qua

B0 phdn
mQt crira

Tri kOt qui cho t6 chr?c Gi6y chung nhdn quy6n st dung
tl6t.,1Trudng hgp ttr ch6i gia.i
quydt hd so thi Trd l?i toan b6 hd
so cho T6 chric)

H6 so giao / thue al6t
quan c6 chrl,c nlng q
theo quy dinh.

iluqc luu tai Chi cgc Quin lf d6t dai, th&i gian hm 01 nrm. Sau khi hiit h4n, chuy6n hd so qua co quan luu trir cria Co.uin If tl6t dai vir luu trii theo quy illnh hie; hinh. Hd so c6p Gi6y chnlng;h4n luu trir r4i vin pr,onl oeog-L, il; drt

8.2 Quy trinh sii 2 (Ma TTHC:
thuQc tinh Khdnh Hda

1.012762 -02 - trudng hqp thuQc tlia birn cri tli6u ki6n kinh tG - xe hQi kh6 khiin, cdc xi rl:io

- Thdi ldm vi6c k6 tu nhdn dt h6 so h re

Co'quan Buric
thgc

TOn buric Trf ch
nhiQm thuc

NQi dung c6ng viQc thgc hiQn Bi6u m6u/Kiit qui Th0i
gian

Ghi

at u 15
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tz3

chI(ngnv
lim
viQc)

hiQnthqc hiQnhiQnrlo n vi

0,125- Mdu sd 01 ban hdnh kdm theo

Thdng tu sO OtlZOttltt-VPCP
nsitv 23llll2018 (Truong hqp

nE io aiv du, chinh x6c rheo quY

dinh)

- MAu s6 02 ban hdnh kdm theo

Th6ng tu sO OtlZ0tSlrt-VPCP
nsi: 23llll2018 (Truong hqp

hE so .h,ra diY du' chua chinh

x6c theo quY dinh);

- MAu s6 03 ban hdnh kdm theo

Thdns tu sO O1/ZOtgltt-VPCP
cta ian Phong Chinh PhY

(truong hgP ttr ch6i tieP nhrln ho

so).

- Dii liQu tlugc cflP nhat trCn hC

th6ng.

Tiiip nhin, ki6m m hd so theo quY dinh;

- Trucrng hgp hti so d6y dt, chinh xac th.eo quy

Oi"i, tr,iii3p'*in vd inGi6v ticp nhfur hd so vd

hen M k6t qua. ChuYdn sang budc 2

- Truong hgp hii so chua day drj, chua chinh xac

ttreo oui dinh thi huong d;n hoan thiQn' b6 stutg

va in'p-triiiu yOu ciu bd sung' hoan thign h6 so'

K6t thfc quY trinh.

- Trudne hsp u chdi tiep nhan h6 so thi lfp
ptri,5u ttr-ctrdi'ti6p nhfln giai quy6t h6 so' KOt th[c

quy trinh.

C6ng chtic
ilugc ph6n

c6ng

I

Ti6p nhAn
h6 so

Buoc 1Trung tdm
phuc vu

hdnh chinh
c6ng tinh

0,125Giao vi6c trdn PhAn miim.

dir vd hqp lQ.

daiphdng
tritin

ayd6ithuahinh

titdet capdAn cung onganao E kyGi
dban och'daoutt lucdr liSO rape co e.u

doh oStTdnvol hq'pdatadi

Ldnh d4o
Chi cuc

Qudn lo-i

DAt dai

Chuy0n
VPDK

cung cap

th6ng tin

Budc 2Co quan c6

chuc ndng
quin l! ddt

dai
I(1) Trich luc bdn dd dia chinh

theo m6u quY dinh.
Cune cAp th6ng tin vd co so dir liQu

trich luc bd,n dti dia crunh thta dAt.

a6t oai, t6p

Truong hgP
V6n phdng
dang lcj Ddt

Cung cdp

thOng tin
Buoc 3Co quan c6

chfrc ndng
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quan li dAr

dai
<lai phai Hp trich rlo ilia chinh c6

co quan c6 chrirc ndng quan lj nhd nudc vd dit
ilai.

v5n ban phan hdi v6 (2) Van bdn
m5u tu thi6t

cung cdp thdng tin
lap.

Budc 4Co quan co
chuc ndng
qudn ly ddt

dai

Hodn
thiQn h6

so

Co quan
chuy6n m6n

Giao chuy€n vi6n gi6i quytit h6 so.

(l) Rd so6t, ki6m tra h6 so.

(2) Hudng din bO sung hd so va nQp lAi d6i voi
truorg hgp h6 so kh6ng dAy dt, kh6ne hoo 16.
Truong.hqp can b6 sung h6 so. chuytin hl6 so tr6n
phdn mdm mQt cria di6n tu sang tr4ng thrii chd b6
sung.

!1,) 
fruone hqp ki.:m tra thuc dia ho4c I6y y

Klen cac co quan li6n quan hodc brio c6o ciic
ndi dung theo chi dao cia UBND tinh thi tam
dtrng gidi quytit h6 so (dinh kdm vdn b6n tld
duqc pi6 duyQt rheo quy dinh) ; C6c co quan

9"q:1a.1 i kii5n phtii hqp c6 triich nhifm gop
)r.tai BiCn bdn kiiSm tra rhua <lia ho5c g6"p y
bing vdn bdn (truong hqp liy v lie, tarig ral
bin) theo thdi gian do co quan tdi nguydn vd
m6i trudng dd xu6t.

Giao vi€c tr6n phAn m6m.

- DU thAo ro rrinh vd euyer dinh
dd tlucrc kj nhriy;

- .Th6ng brio tir ch5i gidi quytlt
h6 so dd dugc ky nhdy (rruong
hqp kh6ng dn didu kiQn).

- VErbAn dO nghi b6 sung h6 so
dd duttc ki nh,iv (truong hqp cin
b6 sung h6 so).

3,75

C<r quan c6
chric ndng
qudn ly d6t

dai

Budc 5 Ky duy€t
h6 so

Co quan c6
chrirc nlng
quAn ly ddt

tlai

I

Co quan c6
chric nlng

5 K! duyQt Ldnh dao Ldnh d4o ky duyQt h6 so; - Td trinh da ky, Dg thAo vdn
bin da lo-i nhriy.

0,7 5
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quan li dat
dai

- Thdng b6o tt chdi gi6i quy6t
nO so (<l6i v6i trudng hqp kh6ng
dri di6u kien) hoac Th6ng b6o dd

ngh! b6 sung hd so.

Co quan co
chric ndng
qu6n lyi ddt

dai

5.2 Phrit hdnh Vdn thu Vdn thu d6ng d6u Vdn btn sau khi Ldnh <lao

tcj duyQt. (Truong hqrp khdng dt di€u kiQn thi
d-ong d6u.xong chuydn dtln budc trri kiit qui),
chuy€n h6 so dOn buoc ti€p theo.

- Td trinh da (dong d6u) ho[c
Th6ng b6o tir ch6i gi6i quy6t h6

so dd tl6ng d6u.

0,25

Trung tArr
phuc vu

hdnh chinh
cdng tinh

Bunc 6 Trinh hd
so UBND

tinh

C6ng chtic
clugc phAn

c6ng

Ti6p nhan h6 .so ttr co quan chuy6n m6n vir

trinh hd so tl6n UBND tinh, gti hd so li€n
th6ng trdn phdn m6m mQt cua.

Hii so trinh UBND tinh kdm theo

cac tai liQu khric co liOn quan
0,125

UBND tiNh Buoc 7 Kj quydt
dinh

02

UBND tinh Budc
7.1

Ti6p nhfln
hd so

B0 phdn
m6t cria

Titip nhfln, chuyiSn hti so cho chuy0n vi6n
theo phdn cdng cria Vln phdng UBND tinh.

0,25

UBND tinh Buoc
7.2

ThAm tra
h6 so

ChuyOn
vi€n duoc
giao xri ly

h6 so

Truong hqp ttr6m tra trO so ttr6ng nfr6t y ki6n voi
Sd TNMT thi chuy€n Buoc ti6p .theo;
truong hAp c6 y ki6n tharn tra khrlc voi kOt qui
ki6m tra cua Sd TNMT thi dU th6o c6ng v[n
chuyiin tr6 h6 so phi hq,p voi i kitin ttrAm t'a.

D1r thdo vin bAn 0,s
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UBND tinh Budc
'/.3

Xem xdt
hti so

Ldnh dao
phong

chuy€n m6n

Xt l), Du thio vdn bin n r(

UBND tinh Bu6c
7.4

Xem xdt
h6 so

Ldnh dao
Vdn phdng

UBND

DuyQt Du thio vdn bdn n r5

UBND tinh Bu6c
7.5

PhO duv6t
h6 so

Ldnh d4o
UBND

Ph€ duyQt Du thdo v5n bdn 0 5

UBND tinh Budc
7.6

Phdt hdnh
:

va cnltven
k6t qui

Vdn thu/ BQ
phQn mQt

cta

Ph6t hdnh vdn bAn vd chuy6n kdt quA cho
Trung tdm Phuc vB hdnh chinh c6ng.

Vdn bin dd. kyi duoc dinh kem
tr€n phAn mdm

0.25

Trung tdm
phuc vu

hdnh chinh
cOng tinh

Budc 8 Ti0p nhfln
h6 sry tt
UBND

tinh

C6ng chfc
duoc ph6n

c6ng

Tit5p nhfn h6 so tri LIBND tinh vd chuy6n cho
co quan chuy€n m6n. Trao quy6t <linh da hj
cho ngudi sri dung d6t, chuy6n h6 so dtin
budc ti6p theo.

Truong hqrp khdng thgc hi0n nghia vu tdi
chinh, chuy6n hd so ittin bu6c In vd ldp to
trtnh Gi6y chimg nhQn.

Chuyiin Hd so tr€n
Quydt dinh da kli

hQ th6ng. 0,125

Co quan c6
chric ndng
qudn lj, ddt

tlai

Bu6c 9 Chuytin
th6ng tin
dia chinh

Chi cuc

Qudn l! D6t
dai

Chi cuc QuAn ly D6t dai l6p phi6u chuytin
th6ng tin tlia chinh trinh lSnh tl4o Sd TNMT.
Truong hqp x6c dinh dinh gi6 dAt cp thd theo
quy dlnh thpc hiQn dtmg h6 so trdn phAn
m9m m0[ cta tli€n tu thgc hiQn x6c dinh gi6
dAt cg th€. Ban hdnh thdng b6o d€n ngudi sri
dung rtdt th6ng qu4 Trung tdm phqc vu hdnh

IPhi u chuy€n th6ng tin dia chinh
ho4c Th6ng b6o xric dinh gie dAt

.:
cu the.

t
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chinh c6ng

0,125(1) Thdng b6o vd nghia vq thi

chinh.

(2) VAn ban x6c nhfn hoirn thirnh

nghia vq tdi chinh theo mAu quY

dinh.

(3) Miu ts thi6t laP (ddi voi

truong ho,P c6 khodn rluoc trtr);

(1) Cuc Thutl x6c dinh vi ban hdnh Do'l q16

th;e dAt, Th6ng brio nghia vg tiri chinh v0 ddt

dai theo Quy€t dinh s6 qztzoz+tQo-UBND

ngiry 0411212024 cuaUBND tinh.

(2) S0 Tdi chinh:

- Xric dlnh c6c khod'n md ngudi sri dgng d6t

duqc tru vdo ddn st dgng d6t, ti€n thu€ ddt,

c6c khoin kh6c phii nQp theo quy dinh'

(3) ThUc hiQn dtrng hti so tr€n phdn mdm mQt

cria diQn tt.
(4) Chuy6n vln bdn x6c dinh nghia q tdi

chinh vE So TNMT.

(5) Sau khi ngudi s1r dlrng d6t hoan thanh

nghia vu tdi chinh vd dAt dai, ban hanh vdn

bln x6c nh6n hoan thdnh nghia vu tdi chinh,

chuv6n hd so vd Co quan c6 chtc ning quirn

tV i6t aai tr€n phin mdm mQt cta di€n tri

iinf, te, toan b0 tdi liQu li6n quan'

Cuc Thu0
tinh/Sd tdi

chinh

X6c dinh
nghia vp
tdi chinh

Buoc
i0

Cuc Thud
tinh/Sd Tdi

chinlt

IDu thao Hqp dOng thu6 d6t theo

mdu quy dfnh.
Du thdo Hqp d6ng thu€ d6t, thgc hiQn. ydu

ciu b6 sung-h6 so d,3. ngudi sir dyng ddt b6

sung Hgp d6ng thu6 dat da kY'

Co quan c6
chric n[n
qu6n ly d

4al

q
at

Kv hsp
ddng.thuO

det

Budc
it

Co quan c6

chuc ndng
quAn l! ddt

dai
0,125GiAy

(mau
Thdn

ti6p nhfn hti so b6 sung

sO 0l ban hdnh kdm theo

tu sd 01/2018/TT-VPCP

thu6nh0n

hu

datdiL kyHob uns d6ngT e b spp
onden Huch cqpv

ho os trEnenc v

Cdng chtic
clugc phdn

Ti6p nh4n
b6 sung

Budc
t2

Trung tAtn
phuc vu

hdnh chinh

I
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Hqp ddng c6ng theo ngiry 23/ll/2018) vd Hqp d
thu6 d6t da kyi.

ng

Bu6c
l3

Ldp Td
trinh c6p

GCN

Chi cuc

QuAn lj Edt
dai

L{p h6 so trinh UBND tinh kj Gi6y chrmg
nhdn, chuytln h6 so dtln budc titlp theo.

Du thio Td trinh I

c6ng tinh

Co quan co
chfc ndng
qudn l1i ddt

tlai

Co quan co
chtc ndnp
qudn ly drit

clai

Budc
l4

KV duvdt
h6 so crip

GCN

Co quan c6
chric ndng
qudn ly d6t

rlai

K! duyQt h6 so cdp GCN. Gidy chring nh6n cld ki6m tra vd
t0 trinh da ki.

I

t4.l Ky duyQt LEnh dao
don vi

Ph6i GiAy chring nh6n vd to
trinh dd ky.

0,75
Co quan co
chuc ndng
qudn lf ddt

clai

Co quan c6
chric ndng
quin lj ddt

clai

14.2 Phet hdnh Vdn thu

Ky duyQt Td trinh

Ph6t hdnh Vdn bdn Td trinh da phrit hdnh 0,25

Trung tdrn
phuc vu

hdnh chinh
cdng tinh

Budc
l5

Trinh h6
so TIBND

tinh

C6ng chric
tluoc phdn

cOng

Ti€p nndn h6 .so tri co quan chuy€n m6n vd
trinh h6 so d€n UBND rinh, gui h6 so li€n
th6ng trdn ph6n mAm mQt cria.

H6 so trinh IIBND tinh kdm theo
Ph6i GCN vd cric tai li6u khric c6
li6n quan.

0,125

IIBND tinh Bu6c
t6

K1t Gi6y
chring 02
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nhan

0,25Tiilp nhan, chuy6n hti so cho chuyOn vi0n

theo phdn c6ng cria Vdn phdng UBND tinh
B0 ph0n
MOt cta

Tiep nh
SO

an

h6
Buoc
16. 1

UBND tinh

0 5Gi6y chring nhdn (du thAo)Xti lyChuyEn
vi0n dugc
giao. gi ly

h6 so

Thdrn tra
h6 so

Buoc
t6.2

UBND tinh

0,2sGi6y chtmg nhfln (dg thno)Xti liLdnh dao
phdng

chuy€n m6n

Xern xdt
h6 so

Bu6c
16.3

UIIND tinh

0,25Gidry chring nhfln (dU thno)Duv6tLEnh dao
Vdn phdng
UBND tinh

Xem xet
hd so

Bu6c
16.4

UBND tinh

50Gidy chring nh{n (da ki)
PhO duyQtLSnh d4o

UBND tinhsoh6
PhC duyQtBudc

16.5
UBND tinh

o ?5Gi6y chtmg nhfn da kj.PhAt henh vdn bin vd chuyi5n kiit qui cho

Trung tAm phuc vu hanh chinh cdng.
Vdn thu /
BQ ph{n
mQt cria

Ph6t hdnh
vd trri k6t

qua

Bu6c
16.6

UBND tinh

0,125GiAy chrmg nhfln da kiNh6n bin e6c GCNQSDD tu UBND tinh. vd

chuy€n dOn buoc ti6P theo
C6ng chfc
dugc ph6n

c6ng

Ti€p nh{n
h6 so tir
UBND

tinh

Budc
1'7

Trung t6rn
phuc v1t

hdnh chinh
c6ng tinh
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Ctr quan c6
chuc ning
qudn ly ddt

dai

Budc
l8

Vdo Sd
theo d6i,

sao (qudt)
Gidy

chimg
nhan

Chi cuc

Quan lf D6t
clai

- Vdo 56 theo d6i, sao (qu6t) Gi6y chung
nhAn

- SO trOa tet qu6 gi6i quy6t

- Chuytin h6 so d6n budc ti6p theo

Gi6y chring nhfln da k!
56 theo doi c6p GCN

0,125

Co quan c6
chuc n[ng
qudn ly d6t

dai

Bu6c
19

Cdp nndt
co sd dt

liQu, co sd
dt liQu
ddt dai

Vdn phdng
dang kj d6t

dai

- Chuy€n hd so s6 h6a vd b6n sao Gi6v chrjmp
nh4n d6n Vdn phdng Dang hj A6t aai Oe caJ
nhat h6 so dia chinh, co sd d[ li€u d6t dai

H6 so dia chinh theo quy rlinh 0,125

'l rung tAm
phuc vu

hanh chinh
c6ng tinh

Trd k€t
qua

BQ phfn
m6t cta

Trd k€t qui cho t6 chric C;6y ltrring nhdn quydn su dung
ddt..lTruong hgp tir ch6i giai
quydt h6 so thi T16 lqi todn bQ h6
so cho T6 chric)

H6 so'giao / thu6 tl6t du.g.c lu.u t4i Chi cgc eu6n lf d6t
quan c6 chric nlng quin lf dit tlai vjr luu trii theo quy
theo quy dinh.

dai, thcri gian luu 0I nrm. sau khi h6t han, chuy6n h6 so,qua co quan lru trii.cfra Co
tlinh hiQn hdnh. Hd so c6p Gi6y chring nhAn luu trii t4i VIn phdng DIng k), il; drt

Buoc
20

8'3 Quy trinh s6 I (Me rrHC: 1.012762 -03 - trulng hqp kh6ng thuQc tlia bin c6 tlidu ki6n kinh t6 - xa hQi khri kh5n, c:icxd il6o thuQc tinh Kh6nh Hda, th6m quydn cAp ccN vnrphdog aeog a1 aat ari xrra"r, uoii.
- Thoi gian giAi quyt5t 10 ngdy ldm viQc k6 tu ngdy nhdn d0 h6 so hqp lQ.

Co quan
don vi

Bu6'c
thuc

TGn bu6c
thg'c hiQn

Trdch
nhiQm thgc

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thdi
gian

Ghi
chri
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(ngnv
lim
viQc)

hiQnhi6n

0,125C6ng chric
duoc ph6n

c6ng

Ti€p nhpn
hd so

Trung tdnr
phuc vu

hinh chinh
c6ng tinh

0,125

- MAu s6 01 ban hdnh kdrn theo

Th6ng tu sO OtlZOt8nt-VPCP
ngity 23llll20 l8 (Truong hgP

h6 so ddy dt, chinh xdc theo quY

dinh)

- MAu sd 02 ban hdnh kdm theo
Th6ng tu sO 01/Z0t8ITT-VPCP
ngiLy 23lll/2018 (Truong hqP

hd so chua ddy dri, chua chinh
x6c theo quy dinh);

- MEu sO 03 ban hdnh kdm theo

Thdng tu sO OtlZOtg/tr-VPCP
cria VEn phdng. Chinh Phq
(trudng hqp tu ch6i ti6p nh4n h6

so).

- Dii liQu dugc cQp nhflt tr6n hQ

th0ng.

Giao viQc tr€n phin mdrn.

TiCp nhan, ki6m tra hd so theo quy ilinh;

- Truong lrqp hd so day du, chinh x6c theo quy

dinh thi tiep nhdn vir in Gi6y tiiip nh{n hd so va

hgn tra ktlt qud. Chuyi3n sang bu6c 2

- Trudng hqp hd so chua $y thi, chua chinh xic
theo quy {fnh thi huong d6n hoan thiQn, b6 sung

vd in Phi€u y€u cdu bd sung, hoan thi€n h6 so'

Ktitthric quy tinh.

- Trudng hqp u ch6i ti6p nhin hd so thi lflp
rnitSu *itroiiiiip nhin giai quya hti so. Ktitthric
quy tinh.

Giao Vdn phdng <l5ng ki d6t dui cung c6p th6ng

tin vd co * at tiQ, a6t aui, t6p tich luc ban dd

dia chinh thria <I6t dOi voi narong hqrp h6 so day

dri vd hqp lQ.

Chuy€n
VPDK

^cung cap

thdng tin

Buoc I

Bu6c 2Co quan c6
chfc ndng
qudn lj ddt

dai

0,5(1) Trich luc bin d6 dia chinhCung c6p th6ng tin vti co sd d[ [eu d6t dai, hp

Ldnh <lAo

Chi cuc

Qu.an kj
D6t dai

Vdn phongBuoc 3 Cung cdpCo quan c6
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chfc nAng
quan lli dat

dai

th6ng tin dang ky DAt
dai

trich lpc ben d0 dia chinh thua A6t. fruong hqp
phai lQp trich do tlia chinh c6 vdn ban phan h6i v€
co quan c6 chric ndng quin lli nhi nudc vA d6t
dai.

theo mAu quy dinh.

(2) VELn b6n cung c6p th6ng tin
mdu ts thiet lap.

Co quan c6
chfc ndng
qudn l1i dat

clai

Budc 4 Hodn
thiQn h6

SO

Co quan
chuyCn mdn

Giao chuydn vi6n gi6i quy€t h6 so.

(1) Rd so6t, ki6m tra h6 so.

(2) Huong dhn b6 sung hd so vd nQp lpi tt6i voi
tuong hqp hd so khOng dAy dt, kh6ng hqp l€.
Truongiqp cen b6 sung hd sq chuy6n hti sotr€n
phAn m6m m6tcria di6n tu sang trang th6i chd b6
sung.

(3) Truong hqp ki6m tra thuc dia hoac l6y 1i
ki6n c6c co quan li€n quan hoic b6o cao cec
n6i dung theo chi dao cria UBND tinh thi tam
dimg gini quytlt frO so (clinh kdm vdn bAn dd
clugc ph6 duyQt theo quy dinh) ; C6c co quan
cluoc ldy y ki€n ph6i hqp c6 trech nhi6m g6p
j tai Bi6n bdn ki6m tra thua ilia hoac g6p 1i

bing vdn ban (trucrng hq'p l6y j kien bang van
bin) theo thdi gian do co quan tdi nguy6n vd
mdi trucrng cl6 xu6t.

Giao vi6c tr0n phin m€m.

- Du thio td trinh vi Quy6t dinh
tl6 tlugc lqi nh6y;

- .Th6ng beo tir ch6i gini quyiit
h6 so cld duoc $i nh6y (trucrng
hqp kh6ng tili di€u ki€n).

- Vdn bdn de nghi b6 sung h6 so
dd dugc k1i nhriy (trumg hqp cA,n

b6 sung h6 so).

) 5

Co quan c6
chirc ndng
qudn Iy dAt

dai

Budc 5 Ky duyQt
h6 so

Ldnh dao co
quan tai

nguy€n vd
mdi trudng,

Van thu

Ldnh cl4o kj duy6t hd so;

Vln thu d6ng d6u Vdn ban sau khi Ldnh clao
ky duyQt. (Truong hqp khdng dri di€u kiQn thi
d6ng.ddu.xong chuyOn il€n budc tri k6t qui),
chuyEn h6 so d6n budc ti€p theo.

- Td trinh da ky, Du thao vAn
bdn da kli nhriy.

- .Th6ng.b6o tir chdi giAi quyOt
h6 so. (d6i voi trudng hqp kh6ng
tlt di6u kiQn) hopc Th6ng brio d6

I

\
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ngh1 b6 sung h0 so..

- Td trinh dA (dong d6u) ho4c
Th6ng b6o tt ch6i giAi quy0t hd
so cld cl6ng dAu.

Trung tArn

phuc vu
hAnh chinh
cdng tinh

Bu6c 6 Trinh h6
so UBND

tinh

Cdng chric
duoc phAn

cdng

Ti6p nhfn hd so ttr co quan chuy6n mdn vh
trinh h6 so rt6n UBND tinh, gti h6 so li6n
th6ng tr6n phdn mdm mQt cria.

H6 so trinh UBND tinh kdm theo

c6c tai liQu khdc co li6n quan
0,125

UBND tinh Budc 7 Ky quy0t
dinh

02

UBND tinh Budc
7.1

Ti€p nhQn

hd so
B0 phdn
m6t cria

Tiiip nhfln, chuy6n hd so cho chuy0n viCn
theo ph6n c6ng cria Vdn phdng UBND tinh.

0,25

UBND tinh Budc
7.2

ThAm tra
h6 so

Chuy€n
vi6n duoc
giao xri lj

h6 so

Truong hgrp ttrAm tra trO so th6ng nh6t y ki6n voi
Sd TNMT thi chuy6n Budc ti€p .theo;
truorg hqp c6 j ki6n tham tra kh6c voi k€t qua
kirim tra cua Sd TNMT thi dU ttr6o c6ng v5n
chuyin tra h6 so pht hqp voi y kit5n tham tra.

Du thio vdn bin 0 5

UBND tinh Buoc
7.3

Xem xet
h6 so

Ldnh clao
phdlg

chuy€n"mdn

Xt l), Du thdo v[n bin 0,25

UBND tiNh Buoc
'7.4

Xern xdt
h6 so

Ldnh clao

Van phdng
UBND

Duv6t Du th6o vdn b6n 0,25
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t

UBND tinh Budc
7.5

PhO duv6t
h6 scy

Ldnh clao

UBND
Ph6 duyOt Du thAo vdn bAn 0,5

UBND tinh Budc
7.6

Phdt hdnh
va cnuven

ket que

Vdn thu/ BQ
ph6n m6t

cria

Phdt hdnh vdn bAn vd chuyi5n k6t quA cho
Trung tdm Phuc vu hdnh chinh cdng.

Vdn bin dA. kj duqc dinh kdm
tr€n ph6n rndm

0,25

Trung tdrl
phuc vu

hdnh chinh
cdng tinh

Bu6c 8 Ti€p nhfln
h6 so tt
UBND

tinh

Cdng chric
duoc phdn

c6ng

Tiep nhdn h6 so tu UBND tinh vd chuy6n cho
co quan chuy€n m6n. Trao quy6t dinh da ky
cho ngudi sri dqng d6t, chuydn h6 so d€n
bu6c ti€p theo.,

Trudng hqp. kh6ng thuc hi€n nghia r.u tdi
chinh. chuy€n h6 so tl€n buoc In vd ldp rd
trinh Gi6y chimg nhfln.

Chuy6n H6 so tr€n hd th6ng.
QuyCt dinh da kj

0,125

Co quan c6
chric ndng
quin lii rl6t

dai

Bu6c 9 Chuytin
th6ng tin
dia chinh

Chi cqc

Qu6n l1i D6t
clai

Chi cuc Qunn lf D6t dai ldp phiilu chuyiin
th6ng tin tlla chinh trinh l6nh <tgo Sd TNMT.
Trudng hqp xdc rlinh dinh giri d6t cp thti theo
quy dinh thgc hiQn dung hO so tr6n phAn
m.em mQ! cria tliQn tri thuc hi€n xric dinh gi6
ddt cp th6. Ban hAnh thdng b6o di5n ngudi su
dpng ddt th6ng qua Trung tAm phr,rc vU hdnh
chirih cdng

th6ng tin <lia chinh
ho4c Th6ng b6o xitc dinh gi6 dAt

,t
cu the-

Phi6u chuy I

Cuc ThuE
tinh/Sd Tdi

chinh

Budc
l0

Xric <linh
nghia vu
tdi chinh

CUc Thue
tinh/Sd tdi

chinh

(l) CUg ThuC xiic rtinh vd ban hinh Don gi6
thu€ ddt, Th6ng b6o nghia 4r rdi chinh vi ddt
clai theo Quy6t ainl sO +ZnOZ+!qO-LIBND
ngiry 04/1212024 cua UBND tinh.

(2) Sd Tdi chinh:

(1) Th6ng b6o vd nghia vu tdi
chinh.

(2) VAn bAn x6c nhAn horin thanh
nghia vr,r tdi chinh theo mlu quy
dinh.

0,125
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trudng hop c6 khoin duoc trt);
lflp (dOi voiCtthu3 tu( )- Xric dinh c6c khoin md

dugc trtr vdo tidn sri dpng

cdc khodn kh6c ph6i nQp theo quy dinh

(3) Thqc hiQn dtmg hd so tr0n phAn mdm mQt

cira diQn tti.

(4) Chuy6n vdn bdn xric dinh nghia q tiri

chinh vti So TNMT.

(5) Sau khi ngudi sy dyng Odt troan ttrantr

nghia vg tdi chinh vd d6t dai, ban hd'nh vdn

bL x6c nh0n hoirn thinh nghia w tdi chinh,

chuv6n hd so ud Co quan c6 chr?c ndng qudn

tv iat aai tron phdn mtim mQt cria diQn ti
dirf, tern toan bO tii liQu li6n quan.

nguoi sri dqng ddt

ddt, tien thue dat,

I

IDu thao Hqp d6ng thu€ d6t theo

miu quy dinh.
Du thrlo Ho-p d6ng thud d6t, thgc hiQn. y€u

cAu b6 sung h6 so d6. ngudi sri dung dart b6

sung Hgp d6ng thu€ dat da hi.

Co quan c6
chric ndng
quin lj ddt

dai

Ky ho-p

d6ng.thu0
det

Budc
ll

Co quan c6
chuc ndng
quAn l! dit

dai
0,125Gi6y titip nhdn hd so bo sung

lm6u s6 0l ban hdnh kem theo

Thdng tu s6 0tl2OtSITT-VP.CP
ngity 23/1112018) vd HgP d6ng

thue dat da kY.

Ticp nhan b6 sung Hqp dOng thu€ d6t da lci,

chuy6n Hqp ddng cho co quan chuydn mon,

chuv,in h6 so tren phAn m€m d€n budc tidp

tt.o.

C6ng chtic
clugc phAn

c0ng

Ti€p nhfn
b6 sung

Hqp d6ng

Budc
t2

Trung tdr-n

phuc vu
hdnh chinh
c6ng tinh

IGCN kydaX6c nhfln thay d6i tren GCNQSDD dd cdp

hoac c6p mdi GCNQSDD khi ngudi st dung

eii cO ntru ciu (khotur 2 Di€u 133 Lu4t Ddt

dai).

VEn phdng
dang h.i dAt

dai

C6p GCNBudc
l3

Co quan c6
chuc ndng
quin ly ddt

clai
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Co quan c6
ch[rc ndng
qudn lf d6t

dai

Budc
l8

Cdp nh6t
co sd dt
li€u ddLt

dai

Vdn phdng
dang ky d6t

rlai

-_VAo 56 theo d6i, sao (qudt) Gi6y chring
nhdn

- sti hoa ktlt qua giai quy6t

- Chuytin h6 so <tiin bu6c titlp theo

Gi6y chung nhQn da ky 0,25

Tri ktit
qua

B0 phdn
m6t cria

TrA kdt qui cho t6 chtc Gi6y chung n}An quyAn sri dung
d6t.. (Truong hgp tt ch6i gidi
quyet h6so thi Trd lai todn bQ h6
so cho T6 chric)

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
20

8.4 Quy trinh s5 I (Me TTHC
thuQc tinh Khf nh Hda, thAm q
- Thcri gian gidi quy6t l5 ngiy ldm

Hd so' giao / thuO tldt aluo. c luu t4i Chi cuc eunn lf tIAt
q.uan c6 ch ri*c ning quin If ddt dai vi lru trii theo quy
theo g uy ilinh.

tlai, thtri gian luu 0l nim. sau 
,kh 

i h6t h4n, chuy6n hd so qua co quan ru.u trft cria co.tllnh hiQn hnnh. H6 so cdp Gi6y chri.ng nhfn ruu trr t4i vin phdng Ding ky ;il d"t

: 1.012762^-04 - trudng hqp thuQc rlia bin c6 tlidu kiQn k6
uy6n cip GCN Vin phdng tlIng ky ddt dai Kh6nh Hda).
vi6c k€ tu ngdy nhrin d[ h6 so hgp 16.

h t5 - xn hQi kh6 khIn, c6c xi tlio

Co quan
tlo'n vi

Budc
thgc
hiQn

TGn buri c
thgc hiQn

Trdch
nhiQm thu. c

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qu6 Thdi
gian

(ngiry
lAm
vi6c)

Ghi
chf

Trung t6m
phuc vu

hdnh chinh
cdng tinh

Buoc I Ti6p nhdn
hd so

C6ng chr?c
ctugc ph6n

c6ng

Tiiip nhdn, ki6m tra h6 so theo quy dinh;
- Truorg hqp h6 so diy rfii. chinh x6c ttreo quv
dffi fti ti6p nhin vd in Gi6y ti€p nhdn h6 so'vi
hen trA k€t qud. Chuy€n sang budc 2

- MAu s6 0l ban hdnh kdm theo
Th6ng tu sO 0l/ZOtSltt-VpCp
ngiry 23llll2018 (Trucrng hqp
h6 so driy dtl, chinh x6c theo quy

0,125
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- Truong hgp h6 so chua cl'iy il0, chua chinh xac
theo quy dlnh thi huong din troan ttrlgn, b6 sung

vd.in Phi0u y6u cdu b6 sung, hoan thiQn hd so.

KCt thric quy trinh.

- Truong h.qp tu chdi tiiip nhan hd so thi ki-p

Phi€u nr ch6i ti€p nhan Ctai quyCt hd so. KCt thic
quy trinh.

dinh)

- M6u s6 02 ban hdnh kdm theo
Thdng tu s6 0l/20tg/tt-vpcp
ngdy 23/11/2018 (Truong hqp
h0 so chua ddy di, chua chinh
x6c theo quy dinh);

- MAu s6 03 ban hdnh kdm theo
Thdng tu sO Ot/Z0tA/TT-VPCP
cta Vln phdng. Chinh phy
(truong hqp tu chdi ti6p nlin h6
so).

- Dt liQu tlugc cdp nhat tren h0

th0ng.

Co quan c6
chuc ndng
qudn ly d6t

rlai

Budc 2 Chuy6n
VPDK

t
cung cap
thdng tin

Ldnh tlao
Chi cr,rc

Qu.un ky
Ddt dai

Giao VIn phdng ding ky d6t dai cung cip thdng

tin vd co so dt liC.u <l6t Oai, hp tich luc ban dii
dia chinh ttlia ddt d5i voi ruong hqp ho so day

dt vd hqp lQ.

Giao vi€c tr6n phAn mOm. 0,125

Co quan c6
chric ndng
quin ly dAt

dai

Budc 3 Cung c6p
th6ng tin

Vdn phdng
dang kli DAt

dai

Cung cdp th6ng tin vd co sd dt fieu d6t dai, hp
trich luc ban d6 <Iia chinh thtra dit. Truong.hqtp
ph6i l{p tich do dia chinh c6 vin ban phan h6i v€

co quan c6 chuc ning quan l1i nhd nudc vO ddt

dai.

(l) Trich luc bin dti dia chinh
theo m5u quy dinh.

(2) Van bin cung c6p th6ng tin
mdu ty thi6t l{p.

t

Co quan c6
chric ndng
qudn lyi dAt

Budc 4 Hoin
thiQn hd

SO

Co qiran
chuyOn m6n

Giao chuy€n vi6n gi6i quytit hd so

(1) Rd so6t, ki6m tra hd so.

Giao viQc tr€n ph6n mdm.

- Dy thAo td trinh vd Quytit dinh

6r5
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dai (2) Huong
truong hqp

sung so vd nQp l4i d6i voi

Truong hqp
hd so
can U6

kh6ng $ay
sung hO so

<lq kh6ng.

, chuydn h6
hsp 10.

so tr€n
chd b6phan m6m m6t cria eliQn tu sang tano th6i

sung.

(3) Truong hqp ki€m tra thuc dia hodc l6y y
ki6n cric co quan li6n quan hodc b6o c6o cdc
n6i dung theo chi dao cria UBND tinh thi tam
drmg giai quytir trO so (<Ifnh kdm vdn bAn rld
tlugc ph€ duyQt theo quy dinh) ; Cdc co quan
iluoc ldy y ki€n phdi hqp c6 trech nhiQm g6p
j.tai Bi6n bdn kiiim tra thua dia ho6c g6p f
bing vdn ban (truong hqp l6y y kitin bdng vdn
ban) theo thdi gian do co quan tdi nguyen vd
m6i trudng d6 xudt.

d5 duoc [i nh6y;

-.ThOng b6o tt ch6i gidi quy0t
h6 so ild dugc kj nh6y (truong
hqp kh6ng dri di6u ki€n).

- Vdn bin d€ nghi b6 sung h6 so
dd duoc V nhay (truong ho,p cin
b6 sung hO so).

Ctr quan c6
chuc ndng
quAn tj ddt

dai

Buoc 5 K1i duydt
hoso

Ldnh dao co
quan tai

nguy6n vd
m6i truong,

Vdn thu

LEnh dao hy' duyQt h6 so;

Vdn thu d6ng d6u Vdn bdn sau khi LEnh dao
ky duyQt. (Trudng hqp kh6ng rtri di6u kiQn thi
d6ng.d6u.xongchuy6n d€n budc trd k6t qua),
chuy0n hd so d€n budc ti6p theo.

- To trinh da ky, Du rh6o vdn
bdn da kii nhriy.

- .Th6ng.bao tt ch5i gidi quydr
h6 so 1d6i vdi trudng hqp khong
dt diAu kiQn) hodc Th6ng b6o dd
nghi b6 sung h6 so..

- Td trinh da (d6ng d6u) hodc
Th6ng brio tt ch6i giai quydt h6
so tla cl6ng ddu.

I

Trung tdm
phuc vu

hdnh chinh

Budc 6 Trinh h6
so UBND

tinh

C6ng chr?c
duoc phdn

cOng

Ti€p nh{n h6.so tu co quan chuyOn m6n vA
trinh h6 so <I6n UBND tinh, gui h6 so li6n
th6ng tr€n phAn mdm mQt cta.

H6 so trinh UBND tinh kdm theo
c6c tai li6u khric c6 li€n quan

0,125
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c6ng tinh
02

Ky quy0t
dinh

Buoc 7UBND tinh

n )5
Titlp nh{n, chuy€n h6 so cho chuyOn vi€n

theo phdn c6ng cria Vin phdng UBND tinh'
B0 ph0n
mOt cta

Ti6p
h6

nhan
so

Bu6c
7.t

UBND tinh

o5Du thio vdn binTruong hqp ttram ra trO so th6ng nh6r 1i ki6n voi

Sd TNMT thi chuY€n Budc ti0P .theo;
**g ttq,p c6 y kitin tttam tra Kuic voi ktit qui

kiCm tra cua Sd TNMT thi dg th6o c6ng vin
cr,-uy0n ra nO so pht hgp voi i ki6n thAm tra'

ChuyOn
vi€n lugc
giao xri ly

h6 so

Thdm tra
h6 so

Budc
7.2

UBND tiNh

0,25Du th6o vdn bAnXt lyLdnh elao

phong
chuy6n mdn

Xem xdt
hd so

Budc
'7.3

UBND tinh

0,25Du th6o v6n bin
DuyQtLdnh dao

Vdn phdng
UBND

Xern xet
hd so

Buoc
'l .4

UBND tinh

0,5Du thio v6n bin
PhC duyQtLEn$. dao

UBND
Ph€.duyQt

h6 so
Bu6c

7.5
UBND tinh

0 ?iV6n ban da La duqc dinh kdm
- .;. I

tren pnan mem
Ph6t hdnh vdn bi'n vd chuy6n k6t qui cho

Trung tdm Phpc vu hdnh chinh c6ng'
Vin thu/ BQ

phQn mQt
cta

Ph6t hdnh
,l

va cnuven
kdt quir

Buoc
7.6

UBND tinh

0,125Chuy6n H6 so tr6n hQ th6ngTiilp nhf,n h6
co quan chuy

so tir UBND tinh vd chuY€n cho

0n m6n. Trao quyiit dinh da kY
dusc h6n
C6ng chticTi6p nhQn

h6 so tir
Bu'6c 8Trung tAm

huc vu
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hdnh chinh
c6ng tinh

UBND
tinh

c6ng cho ngudi sri d
budc ti6p theo.

Truong hqp. kh6ng thUc hi€n nghia vr,r tdi
chinh, chuy(5n h6 so di5n budc Ii vd l{p td
trinh Gi6y chring nhQn.

sodung c16t, chuy0n h

Co quan c6
chtc nlng
quan ly dAt

clai

Budc 9 Chuy6n
th6ng tin
dia chinh

Chi cuc

Qudn l! D6t
tlai

!!i cuc Quin ly D6t dai l6p phi6u chuyrin
th6ng tin dia chfnh trinh ldnh dao Sd TNMT.
Truong hgp x6c dinh dinh gi6 ddt qr th6 theo
quy dinh thgc hiQn drmg h6 so tr€n phAn
m.em m0! cria di6n tu thuc hi€n xric dinh giri
dAt cU th€. Ban hirnh th6ng brio <l€n nguoiiu
dqng dAt thdng qua Trung tdm phr;c vq hanh
chinh c6ng

6u chuyOn th6ng tin clia chinh
hodc Thdng biio xric dinh gi6 d6t
cu thc.

Phi
I

Cuc Thu0
tinh/Sd Tdi

chinh

Budc
l0

X6c dinh
nghia vu
tdi chinh

Cuc Thu6
tinh/S& tai

chinh

(,1) CUg Thu6 xric dinh vd ban hdnh Don giri
thu6 det. Th6ng b6o nghia v.u tdi chinh v6 ddt
clai theo Quytlt dffi sO lZtZOZltqO-UBND
ngiry 04/12/2024 cua UBND tinh.
(2) Sd Tdi chinh:

- Xric dlnh cdc khorin md nzudi sri duns dAt
tlugc tru vdo tidn sri dung O6t, tien thu6"d6t,
c6c khoin kh6c phii n6p theo quy dinh.
(3) Thsc hiQn dimg hti so tr€n phAn m6m mQt
cta diQn tri.

(a) Chuy€n vdn ban x6c dinh nghia vu tdi
chinh v€ Sd TNMT.

ddt hodn thdnhkhi5 as u us d)

(1) Th6ng b6o v€ nghia vu tdi
chinh.

(2)YAnbhnxdc nhdn hodn thdnh
nghia vu tdi chinh theo rniu quy
dinh.

(3) Mdu ru rhi6r lap (d6i voi
trudng hqp c6 khoAn ttugc trt);

0,125

Quy dinh de kri
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dinh kdm todn b0 tdi IiQu li6n quan'

dainhghi
hinhAn

ch

dat

nh anahanbaldtchtaian vu
nhIte canthanhoh vuan ghxaban
uannanucco quane oC o

SOohn qhuv utdact u 9n6m man m atr€nda phv
!

IDg thio Hqp dOng thuO d6t theo

miu quy dinh.
Du thio Hqp dOng thud d6t, thuc hiQn. y€u

ciu b6 sung'hd so d6.ngudi su dpng dAt b6

sung Hsp d6ng thu€ dat da ki'
Co quan c6
chric ndng
quAn li ddt

dai

Kv hsp
ddng.thuO

dat

Budc
ll

Co quan c6
cht'c ning
qudn ly d6t

dai
0,125Gi6y ti6p nhan h6 so b6 sung

(m6u s6 0l ban hdnh kem theo

Th6ng tu sO OtlZOtSitt-VPCP
ngity 2.3llll2018) vir Hoo d6ng

thu€ dit da kY.

d6ng thu6 d6t da kY,

o quan chuY€n m6n,

mdm d6n buoc ti6P

Titlp nhan b6 sung HqP

chuy6n Hqp d6ng cho. c

chuyiin hd so tr6n Phdn
theo.

Cdng chtic
tlugc phdn

c6ng

Ti6p nhfln
b6 sung

Hqp d6ng

Buoc
t2

'frung tAm
phuc vu

hdnh chinh
c6ng tinh

1,5GCN da h,.X6c nh{n thaY d6i tr6n GCNQSDD da

hodc c6p moi CCNQSDD khi nguoi st d
J6i .O nf,, cAu (khoan 2 Di6u 133 Luat

dai).

i.
cap

ung
Dat

Vdn phong
dang ki ddt

clai

C6p GCNBu6c
13

Co quan c6

chfc n6ng
quin li ddt

dai
0,25Gi6y chtmg nhdn da lc!- Vdo 56 theo d6i, sao (qu6t) Gi6y chr?ng

nhin

- SO frOa ktit qun giAi quY6t

- Chuy6n hd so di5n budc tiiiP theo

Vdn phd
dang lc'.i

elai

ns
dat

Cap nhat
co sd dir
liQu d6t

clai

Bu6c
18

Ccr quan c6
ch[rc ndng
quin l! dAt

dai

Gi6y chung nhfn quYiin sri dr,rng

O6t. 1fruong hqP tir ch6i giiiTrd k6t qu6 cho t6 chricB0 ph{tt
mQt cria

Trd k€t
qua

Bu6c
20

Trung tdrn
pl-tuc vu
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hdnh chinh
c6ng tinh t h6 so thi Trd Iai toan b0 h6

so cho T6 chuc)
quy

H6 so'giao / thu0 tl6t duo,c luu tai Chi cgc euin lf ddt
q-uan c6 chric ning qu6n lf a6t aai vi luu trii thel quy
theo quy (Iinh.

dai, thcri gian luu 01 nim. sa, ,khi h6t h4n, chuy6n hd scr qua co'quan ru.u trti.cria cotlinh hiQn hnnh. H6 so cAp Gi6y chring nhin t*u trii t4i Vdn phdng Dnng ky ;;; d^i

9' Eidu chinh quy6t tllnh giao ddt, cho thu6 tl6t, cho ph6p c[ruy6n.mg" tlich srfr dgng tl6t.do sai srit v6 ranh gi6.i, v!tri' di$n tich, mgc tlich sir {une si8a bin d6 quy h.o?c!, ra;riatiJ.iirr,, quy5t a;rr,'gi?, a.at, cho thu6 d6t, cho phepchuy6n mgc clich sirdrlng a6tva s5 liQu bin giuo_o6t trai, thgc di;';;-nguni sirdgng d6t la t6 chri,c trong nuric, t6 chri.ct6n girlo., 
16 1LI. t6n gi6o trrpc thuQc, ngudi g5-c ViQt Nam Aintr cu.

- (Md TTHC: 1.012t763, c6 04 quy trinh)
9'l Quy trinh s6 I (Ma rrHC: 1.012763 -01 - tr[dng hqp kh6ng thuQc tlia bin c6 tli6u kiQn kinh t6 - xe hQi kh6 khhn, c6cxi tl6o thuQc tinh Khinh Hda
- Thdi al u Ct 20 ldm viQc kti tu nhfn dt h6 so rc.

q

B i6u miu/K6t qud

- MAu sd 01 ban hdnh kdm theo
Th6ng tu sO OtlZOtant-VpCp
ngdy.23/11/2018 (Truong hqp h6
so ddy dri, chinh xdc theo quy
dinh)

- MAu s6 02 ban hdnh kdm theo
Th6ng tu s6 otrzotsztT-vpcp

a h

Co'quan
tlo'n v!

Brrilc
thgc
hiQn

TOn bufc
thg'c hiQn

T16ch
nhiQm thu. c

hiQn

NQi dung c6ng viQc thr;c hiQn Thdi
gian

(ngny)

Ghi
cht

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Kh6nh Hda

Budc
I

Ti€p nhdn
h6 so

C6ng chric
duoc phdn

c6ng

Ti6p nhAn, ki6m ba hti so theo quy rljnh;

- Truong hqp hd so <Liy dt, chinh xiic rheo ouv
dtdr thi ti6p nhdn,vd in Gidy titip nhdn h6 so vd hen
uri k€t qui. Chuy€n sang budc 2

- Truong hgp h6 so chua d6y tfti, chua chffi xric
theo quy dph thi hug"rg dan hoan thien, b6 sune vd
in Phi6u y€u cdu b5 sung. hoan ttriQn hO so. ket

0,25

n 23/t1/20t8 ru0n h6
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theo quy tlinh);

- M6u s6 03 ban hdnh kdm theo

Thdng tu sO Ot/ZOtSltt-VPCP
cta Vdn phong Chinh Piu (truong

hqp tu ch6i ti€p nh4n ho so).

- Dt liQu clusc cdp nhat trCn hC

th6ng.

SO chua rldy thi, chua chinh x6cthric quy trinh.

- Trudng hqp u choi tiep nhh hd so ttri l4p Phi6u

nr chOi litip'ntran giAi quytit trd so. Ktit th[c quy

trinh.

3,5
Hoirn thiqn

hd so
Buoc

2
Co quan c6
chric ndng
qudn lj ddt

tlai

0,25Giao vi€c tr€n phAn mdmPhAn cdng thu l)t h6 soLdnh dao
don vi

chuy€n m6n

PhAn c6ng
thu ly h6

s0

Budc
2.1

Co quan c6
chric ndng
qu6n lli dAt

clai
) 1<(1) DU th6o Td trinh vd QuY€t

tlinh theo m6u quy clinh.

(2) Trucmg hqp ,fo x6c minh

thuc dia, 16y y ki€n c6c co quan

li6n quan thi k6t qui li Bion ban

ki6m tra thgc dia hodc Vdn bin
l6y y kiiin c6c Sd, Ng?rnh, co quan

li6n quan.

thio v6n bin dd nJ ib0D

(1) Rn so6t, kiiSm tra h6 so;

(2) Huong din nguoi nQp h6 so.bd sung tich do

iiu .tint, tt*a aaiaoi roi thira d5.t tai noi chua c6

Uan aO aia chinh theo quy dinh ho4c lim lai hd so

hoac b6 sung h6 so vd nQp l?i cho co quan co chtic

nSng quin b, d6t dai d6i voi truorg hqp hd so

kh6ng day du, khdng hqp lQ. Tqong hqp can b6

,ung"h6 so, chuy€n hd so tr€n ph6n miim m6t cua

diQn tr.r sang trang th6i chd b6 stutg;

Cdng chtic
dugc ph6n

c6ng

Ho?rn thiQn
htt so,

trinh ldnh
ilao dcrn

vi chuy6n
rn6n

Buoc
2.2

Co quan co
chtc ndng
qudn lli ddt

rla i
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(3) Truong hqp x6c minh thuc dia, I vvki n
ciic co quan li6n quan ho4c phii b6o ciio ciic
nQi dung theo chi d4o cria co quan c6p tr6n c6
th6m quy€n thi t4m dtng giai quyrit hdso (dinh
kdm v5n bdn ttd dugc ph€ duy€t theo quy
dfnh) ; C6c co quan dugc l6y y ki€n ph6i hqp
c6 tr6ch nhiQm g6p y t?i Bien bdn ki6m tra rhgc
dia hodc. bdng vdn bdn (d6i voi truong hqp l6y
y ki€n bdng VAn ban) theo thdi gian do co quan
tdi nguydn vd m6i trulng <t6 xu6t.

sung hd so, Th6
gi6i quytit h6 so

ng biio tu ch6i
theo miu kdm

theo Th6ng hr s6 0I/2018/TI-VPCP
ngiry 23111/2018 cria Vdn phdng
Chinh pht.

Budc
2.3

Ki6m tra.:
no so,

trinh lfinh
dao co

quan tdi
nguy6n vd

m6i
trudng

Ldnh tl4o
dor vi

chuy6n m6n

Kitim tra nQi dung td trinh, n6i dung Du thio
vdn bdn.

- Du thAo td trinh vd Quydt dinh
dd tluoc kj nhriy;

- Thdng b6o tri ch6i giai quytit h6
so dd duoc ky nhey (trucrng hqp
kh6ng tfii tti6u ki6n).

- Vdn bdn d6 nghi b6 sung h6 so
dd duoc k7 nhriy (lrudng hqp cen
bO sung h6 so).

0 5

Co quan c6
chrlc ndng
quin lj ddt

dai

Buoc
3

Ky duyQt
h6 so

01

Co quan co
chuc ndng
quin lli d6t

dai

Bu6c
3.1

Kf.duyQt
h6 so;

Ldnh dao co
quan tei

nguy€n vd
m6i truong

Kj duyQt h6 so; - Td trinh da k!, Du thAo vdn bAn
da kii nh6y.

Tho b tt chdi g uydtn ao q
so d6i o1 truon h

I aI

khon
h6
drl

0,75

Co quan c6
chfc ndng
qudn l1i rlAt

dai



.r4!; : ',.:; / -. /' /,,- v rl it lJ rJ \-

145

di€u kiQn) hoic Th6ng bdo dO

nghi b6 sung h6 so.

Co quan c6
chric nlng
quin lj ddt

dai

Bu6c
3.2

D6ng dAu,

ph6t hnnh
VIn thu D6ng d6u Vdn ban sau khi Ldnh dao ky duyQt.

(Truong hqp kh6ng tlu di€u tiQn thi d6ng ddu

xong. chuy0n d6n budc tri k6t qui), chuyCn h6

so cl0n bu6c ti6p theo.

- Td trinh da (d6ng ddu) hoac

Th6ng brio tu chOi gidi quYtit h6

so tl6 d6ng d6u.

n ?s

Trung tdrn
phuc vu

hdnh chinh
cdng tinh

Budc
4

Trinh h6
so UBND

tinh

C6ng chric
dugc phdn

c6ng

Tii5p nhdn hii so tt co quan chuy6n m6n vd

trinil hd so d6n UBND tinh, gtii hd so li6n
th6ng tr6n phAn mAm mQt cria.

H6 so trinh UBND tinh kdm theo

c6c Oi liQu khric c6 li6n quan
0,25

UBND
tinh

Buoc
5

Ky quyOt

dinh

05

UBND
tinh

Budc
5.1

Tiiip nhfn
h6 so

BQ ph{n
m6t cria

Tiiip nhfln, chuy6n hd so cho chuydn vi6n theo

phdn c6ng cria Vdn phdng UBND tinh.

0,25

UBND
tinh

Bu6c
5.2

ThArn tra
h6 so

Chuv€n rlr6n
duoc giao
xt l1i h6 so

Tnrong hqp ttrAm tra hO sg th5ng ntr6t y titin voi
Sd TNMT thi .chuY6n Budc ti6p .theo;
tnrong hqp c6 j ki€n tham ra khric voi k€t qua

ki€m tra cua Sd TNMT thi dU thio cdng v5n

chuytin tra hd so pht hgp voi i kitin thAm tra.

Dg th6o vdn bdn 2

UBND
tinh

Bu6c
5.3

Xem x6t
h6 so

Ldnh dao
phdng

chuy6n m6n

Xt l), DU thio vin birn 0 5
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UBND
tinh

Bu'6c
5.4

Xem xdt
h6 so

Ldnh dao
Vdn phdng

UBND

DuyQt Du thaf vdn bdn

T.]BND

tinh
Budc

5.5
PhO duv6t

hd so
Ldnh dao
UBND

Phd duyQt Dtr th6o vdn bdLn

UBND
tinh

Ph6t hdnh
vd chuy6n
trA kOt qui

Vdn thu/ Bd
phfn mQt

cta

Ph6t hanh vdn bin vd chuy6n k6t qu6 cho
Trung tdm Phuc vu hdnh chinh c6ng.

Vin bdn dd k1i duqc tlinh kdrn
trOn ph6n m6m

n ?<

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

Buric
5.6

tsuoc
6

Ti0p nh{n
hd so tr.l
UBND

tinh

C6ng chr?c

duoc phdn
c6ng

Ti6p nh{in hd so tir UBND tinh vd chuy5n cho
co quan chuy€n mdn. Trao quy6t dinh da kv
cho nguoi sri dpng,d{t. chuy6n h6 so d6n bu6t
tiep theo.

Trudng hqp khdng thuc hiQn nghia vu tdi
chinh, chuy6n h6 so diin bu6c In va t6p tt irintr
Gidy chrng nh6n.

Chuy6n Hd so tr€n hC th6ng.
Quy6t dinh da lcli

0,25

Co quan c6
chftc ndng
qudn l1t ddt

dai

Budc
7

Chuy0n
th6ng tin
<lia chinh

Chi cuc

Qudn ly D6t
dai

Chi cpc Quin ly d6t dai dU thAo phi€u chuyiln
th6ng tin dia chinh trinh lanh dao Co quan c6
chric ning qudn lf ddt dai ky duyet.

Trudng hqp xdc <tinh dinh gi6 d6t cu th6 theo
quy dinh t4m dirng h6 so tr€n ph6n m6m mQt
cria tli6n tri thpc hiQn x6c rlinh gi6 <I6t cu th€.
Ban hdnh Thdng b6o dt5n ngudi sri dpng d6t
duoc bi6t th6ng qua Trung t6m phuc vu hinh

ol sub6od6n nchinh c6n . Ban hdnh Th6n

Phi6u chuydn thdng rin ilia chinh
theo m6u. ho{c Thong b6o xiic
dinh giri ddt cp th6.

Chi ti6t cdc ndi dung c6ng vi6c
thuc hi6n theo Quy6t dinh s6
4212024/QD-TJBND ngdy
04112/2024 cua UBND tinh.

0r

I
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-hdng quu Trung tdm Phgc

4r hdnh chinh c6ng.
dpng d t6t tlugc bi

0,25(1) Th6ng b6o vd nghia vu tAi

chinh.

(2) VAn b6n x6c nhin hoirn thirnh

nghia qr tdi chinh theo m6u quY

dinh.

(3) M6u trl thiiit laP (d6i voi

trudng hqp c6 khoAn dugc trir)'

(1) Cuc Thu6 x6c dinh vir ban hdnh Thdng b6o

ngtiu'ru tdi chinh vd d6t dai theo Quy6t dinh so

+-lzoz+lqo-unNo ngay 0411212024 cria

UBND tinh.

(2) S0 Tiri chinh:

- Xric dinh c6c khoirn mi ngudi st dpng d6t

dugc tru v?ro tiiin st dgng d6t, ti€n thue dat va

ciic khodn kh5c phii nQp theo quy dfnh'

(3) Thlrc hiQn dung hd so tr€n phdn mOm mQt

cira dign tt.
(a) Chuy6n vin ban xric dinh nghia qr tdi chinh

ve SO rNl'tt.
(5) Sau khi nguoi su dung d6t hodn thdn} nghia

vu tai chinh vd d6t dai, ban hirrh vd'n bin x6c

Jar tr"a, ,tta"ft nghia vg tdi chinh, chuyiln hii

so re Co quan c6 chric nlng qurin li d6t dai

tren phin mAm mOt cta diQn tu dinh kdm todn

b0 tdi li€u li6n quan.

Cqc Thutr
tinh/Sd tdi

chinh

Xric dlnh
nghia vu
tdi chinh

Buoc
8

Cuc Thud
tinh/So Tdi

chinh

0,25Vdn ban x6c nhan hoan thanh nghia

W tai chinh
ti€p nhan h6 so li€n thdng nr Cuc thu6 tinh KIA'nh

uaa. U6m tra hd so li6n thong <linh kdm ddy du

gi6ytd theo quy dinh.

C6ng chtic
(Qudy Co

quan c6 chric
ndng quan li

a6t aai)

Ti6p nhan

hoan thanh
NVTCnhan

Buoc
09

Trung tdrn

phuc vu
h2rnh chinh
c6ng tinh
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Co quan c6
chric ndng
qudn ly ddt

dai

B u6c
10

Ky hqp
cl6ng.thu6

dar

Co quan c6
chric ndng
qudn ly ddt

dai

Dur thAo H.qp d6ng thu€ d6t. rhgc hi€n y6u ciu
b6 sung h6 so d6 ngudi sr? dung d6t b6 sung
Hqp d6ng thu€ dat da ky.

Du thdo Hop dong thud ddr theo
mdu quy dinh.

0r

'l-rung tdm
phuc vu

hiinh chinh
c6ng tinh

Budc
l1

Ti€p nhQn
b6 sung

FIqp d6ng

C6ng chric
duoc phdn

c6ng

Ti6p nhfn b6 sung Hqrp ddng thu€ ddr da ky.
chuyen H.qp d6ng cho co quan chuy6n m6n,
chuydn h6 so tr€n phdn m6m d6n buoc ri6p
theo.

Gi6y ti6p nhfln h6 so b6 sung
(mAu s6 0l ban hdnh kdm theo
Th6ng tu sO OI/ZOISITT-VPCP
ngdy 23/11/2018) vd Hqp d6ng
thuC dat da bi'.

0,25

Co quan co
chuc ndng
quin lli ddt

clai

Bu6c
12

Chi cuc

Qunn l! D6t
cla i

Lap hd so. trinh UBND tinh 1c1i Gi6y chr?ng
nhdn, chuy6n h6 so d6n budc ti6p theo.

Du thdo Td trinh, ph6i GCN da
ki6m tra.

I

Co quan c6
chric ndng
qudn lli ddt

cla i

Budc
18

LAp Td
trinh c6p

GCN

Cfp nhft
co sd d[
liQu d6t

tla i

Vdn phdng
dang k1i d6t

dai

Cdp nhit hd so dia chinh, co sd dt Ii€u d6t dai H6 so dia chinh theo quy <linh

t

0,25

1'rung 1dm

phuc vu
hdnh chinh
c6ng tinh

Bu6c
19

Tri k€t
qua

B0 phdn
m6t cria

Tri k6t qud cho t6 chric ^.4Uray chung nhan quy€n st dpng
d6t.. (Truong hgp tt ctrOi giai
quyet h6.so thi Trd lai todn bQ h6
so cho T6 chr?c)

H6 so'giao / thu6 d6t
quan c6 chri,c ning q
theo q uy tlinh.

d.ua3.ty t1i thj :uc Quin lf d6t dai, thcri gian luu 01 nrm. sau khi h6t h4n, chuy6n h6 so'qua co'quan tu,u rrir ciia co.uf,n lf tl6t dai va luu trii theo quy tlinh hi$n hinh. H6 so c6p Gi6y chrl,ng nhgn luu trir t4i vrn phjng oeng k), 6,5| drl
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9.2 euy rrinh s5 2 (Me TTHC: 1.012763 -02 - trutrng hqp thuQc ilia bhn cri didu kiQn kinh t6 - xa hQi kh6 kh5n, cic xi tlfro

thuQc tinh Kh6nh Hda

- Thni gian gidi quy6t 30 ngdy liun viec k6 nr ngiy nh{n dt hd so hqp lQ

Ghi
chri

Thdi
gian

(ngnv)

Bi6u miu/K6t quii
NQi dung c6ng viQc thu.c hiQnTr6ch

nhiQm thgc
hiQn

TOn bu6c
thgc hiQn

Bu6'c
thg'c
hiQn

Co quan
don vi

0,'25- Mdu sd 01 ban hdnh kem theo

Th6ng tu sO OtlZOtgltt-vPCP
ngity 23111/2018 (Truong hqp ho

so diy ttt, chinh x6c theo quY

dinh)

- M6u s6 02 ban hinh kem theo

Thdng tu sO Ot/Z0tg/tr-VPCP
ngdy 23/11/2018 (Truong hqp ho

so chua dAy dt, chua chinh xdc

theo quy dinh);

- M5u s6 03 ban hdnh kem theo

Th6ng tu sO OtlZ0tS/tr-VPCP
cria Vdn phdng Chinh Pht (truong
hqp tu chdi ti6p nhfn h6 so).

- D[ liQu dugc cflP nhQt trOn hQ

th6ng.

Ti6p nhfln, ki6m tra hti so theo quY dffi;

- Truong hqp hti so day dn, chinh xL9 theo quy

dinh dn ;.ip nhan.va in di6y tii5p nh6n hd so vir hqn

tri k6t quA. Chuy€n sang bu6c 2

- Truong hqp hd so chua-d6y ttri, chua c"hinh xac

theo quy dinh thi huorg dhn hoan thi€n, b6 sung vd

in Phi6u y6u ciu b6 sung, hoirn thi€n h6 so. Kdt

thric quy trinh.

- Truong hqp u chdi ti6p nh{n.h6 so thi lfp Phi6u

* chOi ti6p'ntran giei quy6t h6 so. Ktit thfc quy

tinh.

C6ng chtic
dugc phdn

cdng

Buoc
1

Ti0p nhfn
h6 so

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

Kh6nh Hoa

9r5
Buoc Hodn thiQn

ho so
Co quan c6
chuc ndn
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quan l), dat
tlai

2

Co quan c6
chuc ndng
qudn lyi ddt

clai

Bu6c
2.1

Phdn cdng
thu lj h6

SO

Ldnh dao
don vi

chuy€n m6n

Phdn c6ng thq lj h6 so Giao vi6c tr€n phAn m€m 0,25

Co quan c6
chric ndng
quAn lf ddt

clai

Budc
2.2

Hodn thi€n
no s(,-

trinh l6nh
d4o don
vi chuy6n

m6n

C6ng chric
tlugc phAn

c6ng

(1) Rd sodt, ki€m tra hd so;

(2) Huong din ngudi nQp h6 so bd sung tich rto
tlia chinh thua d6t d6i voi thia AAt tai noi chua c6
ban d6.dia chinh theo quy dinh hodc liun lai h6 so
ho4c b6 sung h6 so vd nQp lgi cho co quixr c6 chuc
ndng quan l), d6t dai doi voi tucrng hQp h6 so
kh6ng dAy dt, kh6ng hqp lQ. Truong trqp cen U6
sung h6 sq chuy6n h6 so tr6n ph6n mArn mQt cfta
diQn nr sang rqng thrii chd bd sungl

(3) Truorg hqp x6c m.inh thr,rc dia, l6y j kitin
ciic co quan li6n quan hodc phAi b6o c6o c6c
nQi dung theo chi d4o cria co quan c6p trdn c6
th6m quy6n thi tam dtrng giii quy6t h6 so (dinh
kdm vdn ban da elugc ph€ duydt theo quy
dinh) ; Cric co quan <Iuoc l6y 5i ki6n ph6i hqp
c6 tr6ch nhi€m gop j t4i Bi€n ban kidm rra rhuc
dia ho4c bing vdn ban (d6i voi truong hqp ldy
j ki€n bing VAn b6n) theo thdi gian do co quan
tdi nguyOn vd mdi trudng dd xudt.

(1) DU th6o To trinh vd Quy6t
dinh theo miu quy dinh.

(2) Truong hqp cAn xdc minh
thUc clia, l6y j ki6n c6c co quan
li€n quan thi k6t qui ld Bi€n bin
ki€m tra thpc dia holc Vdn bin
lAy j ki6n cric 56, Ngdnh, c0 quan
lidn quan.

(3) Du.thAo vdn bdn de nghi b6
sung h6 so. Thong b6o tu choi
giai quytlt hd so theo mAu kdrn
theo Th6ng tu s6 01/2018/TI-VPCP
ngiry 23111/2018 cta Vdn phdng
Chinh phri.

8,75
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0 5- Du th6o to trinh vd QuY6t dlnh

cl6 dugc lc'.i nh6Y;

- Th6ng brio ttr ch6i giAi quYiit h6

so dd duoc kY nh6Y (trudng hqP

kh6ng di di€u kiQn).

- Vdn b6n dO nghi b6 sung hd so

dd duoc kY nh6Y (trudng hqP cdn

b6 sung hd so).

Ki6m tra nQi dung td trinh, nQi dung Du thio

v6n birn.
Linh dao

don vi
chuy6n m6n

Ki6rn tra
.l
ho so,

trinh ldnh
dao co
quan tii

nguy0n vir
mdi

trudng

Budc
2.3

Ccr quan c6
chuc ndng
quin ly ddt

dai

01

K! duyQt
h6 so

Buoc
3

Co quan c6

chfc nf,ng
quin l! dAt

dai
0,7 5- Td trinh da lci, Du th6o vdn bAn

da kj nh6y.

- Thdng brio tt ch6i gi6i quY6t h6

so (d6i vOi trubng hqP kh6ng dt
di6u kiQn) hoflc Th6ng b6o dd

nghi b6 sung hd so.

Kf duyQt h6 so;Ldnh d4o co
quan tiri

nguydn vir
m6i truilng

Kj.duyQt
h6 so;

Buoc
3.1

Co quan c6

chfc ning
qurin l! ddt

dai

0,25- Td trinh da (d6ng ddu) hoic

Th6ng b6o tu ctrOi glai quY0t t'6

so dd tl6ng ddu'

D6ng d5Lu Vin bin sau khi Ldnh dao lcj du19t'

(T.u"ong hqp khdng dir di€u kiQn thi dong ddu

xong chuy6n d6n bu6c trd kdt qud)' chuyen no

so d6n buoc ti€P theo.

Vdn thuDong ddu,
phat hanh

Bu6c
3.2

Co quan c6

chuc ndng
quAn lf ddt

dai
0,25Hti so ninh IIBND tinh kdm theo

cric tai li-6u kh6c co li€n quanTi6o nh6n ht so ttr co quan chuy€n mdn v?r

rinfr nd'so d6n LJBND rinh, grii h6 so li€nC6ng chtic
clugc phdn

Trinh h6
stv UBND

Buoc
4

Trung tArr-t

phuc vtr



1,52

UBND
tinh

UBND
tinh

Budc
5.3

hdnh chinh
c6ng tinh

tinh cOng th6ng tr€n phanm m m6t cta.

UBND
tinh

Buoc
5

Ky' quydt
dinh

t
05

UBND
tinh

Buoc
5.1

Ti€p nhdn
hd so

B0 ph4n
m6t cta

Tiilp nh{n, chuyiin h6 so cho chuy€n vi6n theo
phAn cdng cta Vdn phdng UBND tinh.

0 75

Budc
5.2

Thim tra
no s0

Chuy€n vi€n
dugc gjao

xri ly' hd so

Truong hgp tfrAm tra tr6 sg th6ng ntr6t y k;6n voi
Sd TNMT thi .chuyin Bu6c titip rheo;

QMg hsp c6 j ktin ttram m khec voi k6t qui
ki6m tra cua Sd TNMT thi du thrio c6ns v5n
chuy6n trA hd so pht hgrp voi j ki6n th6m na."

2

Xem xdt
h6 scy

Ldnh d4o
phong

chuy€n m6n

Xt ly

Du thdo vin bdn

Du th6o vdn b6n 0,5

UBND
tinh

Bu6c
5.4

Xem x6t
hti so

LEnh cl4o
VIn phdng

UBND

DuyQt Du th6o vdn bin

UBND
tinh

B udc
5.5

Ph6.duyQt
hO so

LEnh d4o
UBND

Ph€ duyOt Dtr thio vdn bin

UBND
tinh

Budc
5.6

Phet henh
va cnuven
trd k€t qud

Van thu/ BQ
phfn mQt

cta

PhAt hAnh vdn b6n vd chuydn k6t qu6 cho
Trung tdm Phpc vg hanh chinh c6ng.

Vdn bAn dd lqi dugc dinh kdrn
tren phdn m€m

0,25

I
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0,25Chuytin Hd so tr€n hQ th6ng'

Quytit dinh da k!Tiilp nhan hti so tir UBND tinh vi chuy6n cho

.o qrun chuydn m6n. Trao quy6t dil! d." Y
cho nguoi sli dpng ddt, chuy0n hd so ddn budc

ti6p theo.

Truons hqp kh6ng thuc hiqn nghia vu tiri
chinh,ihuyti'n h6 so dtln buoc ln vd l4p td trinh

GiAy chimg nhfln.

C6ng chri:c

duoc phAn

c6ng

t

Ti0p nh4n
h6 so tu
UBND

tinh

Bu'oc
6

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

.,
Phi6u chuyi5n th6ng tin dia chinh

theo m6u hoflc Thdng b6o xric

dinh gi6 d6t cu th0.

Chi ti6t c6c nOi dung. c6ng vi6c

thuc hi€n theo QuY6t dinh sd

42/2O241QD-UBND ngdy

04/1212024 cta UBND tinh.

Chi cuc Quin tj d6t dai dg th6o Phiiiu chuytin

thone tin dia chinh trinh lanh d4o Co quan co

chuJnang quan li d6t dai h-i duYQt'

Truong hop xdc dinh.dinh gi6 dAt cu th6 theo

quy afrh iam dung hd so tr€n phiLn m€m mdt

.tu aien tu thyc hiQn x6c dlnh gi6 dAt cg th6'

Ban hdnh Thdng b6o d6n ngudi sri dqng dAt

dugc bi6t th6ng qua Trung tdm phuc vU hilnh

chinh c6ns. Ban h?rnh Th6ng b6o d€n nguoi su

dung d6t iuqc bi6t th6ng qua Trung tdm phgc

vu hdnh chinh c6ng.

Chi cuc 
.

Qudn l! Ddt
dai

Chuy€n
thdng tin
clia chinh

Bu6c
7

Co quan c6
chirc ndng
quAn lyi ddt

clai

0,25(1) Th6ng b6o vd nghia w tiri

chinh.

(2) VAn bin xric nh{n hodn thdnh

nghia qr tdi chinh theo mAu quY

dinh.

d6i vdiru thict taJ MIu

r l) Cuc Thuti x6c dinh vir ban hirrh Th6ng btio

nghiu'uu tai chinh v€ d5t dai theo Quy€t dinh s6

+Ilzoz+lqo-unNo ngev 04112/2024 crla

UBND tinh.

(2) Sd Tni chinh:

- X6c dinh c6c khoin mi i sri dq ddt

Cuc Thu6
tinh/Sd tdi

chinh

X6c dinh
nghia vu
t?r i chinh

Buoc
8

Cuc Thu€
tinh/Sd Tdi

chinh
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c6c khodn khric phii nQp theo quy <Iinh.

(3) Thgc hi€n dring hd so tr€n phdn m€m m6t
cta rli6n tri.

(4) Chuydn vdn bin x6c rtinh nghia vu tdi chinh
v€ Sd TNMT.

(5) Sau khi ngudi st dgng d6t hoan thdnh nghia
vu tdi chinh v0 ddt dai. ban hdnh vdn bdn xiic
nhAn.hodn thdnh nghia q tdi chinh, chuy6n h6
so v6 Co quan c6 chrirc ndng quan I/ d6t dai
tr€n phdn m6m mQt cria di6n tu dinh kdm todn
bQ tdi liQu li€n quan.

duoc trir vdo ti st dung d6t, ti6n thue cl6t vd truong hqp c6 kho6n duoc trir).

l rung tAm
phuc vu

hanh chinh
cdng tinh

Budc
09

Ti6p nh{n
hoan thdnh
NVTCnhan

C6ng chtc
(QuAy Co

quan c6 chr?c

ndng quan lf
ddt dai)

Titip nhfln h6 ss li€n th6ng nr Cgc thu6 tinh Khrinh
Ho4 ki€m rra hd so li6n th6ng <Iinh kem diy du
gi6y td theo quy rlffi.

V5n ban x6c nhfln hoan thdnh nghia
vq tai chinh

0,25

Co quan c6
chuc ndng
qutn l! ddt

dai

Buoc
10

Ky hqp
rl6ng.thu6

dat

Co quan c6
chric ndng
quin lj tl6t

dai

D-u thdo H.qp d6n-g rhu€ tt6t, thr,rc hiQn y6u cdu
b6 sung h6 so d: ngudi sri dqng d6t b6 sung
Hqp ddng thud ddt da lqi.

Du thdti Hqp d6ng thuO dAt theo
mdu quy rlinh.

2

Trung tdm
phuc vu

hdnh chinh
cdng tinh

Bu6c
ll

Ti€p n}an
b6 sung

Hqp d6ng

C6ng chric
tluoc phdn

c6ng

Ti6p .nhdn bd sung Hqp d6ng thuC ddr da ky,
chuy€n H.qp d6ng cho co quan chuy€n mon,
chuy€n h6 so tr€n phdn mdm d6n buoc ti6p
theo.

GiAy tiep nh{n h6 so b6 sung
(mdu s6 01 ban hdnh kdm rheo
Th6ng tu sO OtZZOtSITt-VpCp
ngiry 23/11/2018) vd Hop d6ng

0,25
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15s

thue tl tdab,

2DU th6o Td trinh, Ph6i GCN da

ki6m tra.
Ldp h6 so trinh UBND tinh ky Gi6y chung

ntrin, .f,uven h6 so d6n buoc ti6p theo'
Chi cuc

QuAn ly D6t
clai

LAP T9
trinh cdp

GCN

Buoc
12

Co quan c6
chuc ndng
qu6n li ddt

rlai
)

Kli duyQt h6 soCo quan c6
chric n6ng
quAn lf d6t

elai

Ky duyQt
h6 so c6p

GCN

Budc
t4

Co quan c6
chuc ndng
qu6n lli ddt

dai
1 7 5Td trinh da hy'.Kli duyQt h6 soKj duyQtL6nh daoCo quan c6

chric n6ng
quAn lf dAt

dai
n 75Td trinh da Ph6t hanh

Ph6t hAnh vdn binPh6t hanhVdn thft

14.1

t4.2Co quan c6

chric ndng
qu6n l! ddt

dai
0.25Htt so tinh IIBND tinh kdm fteo

Ph6i GCN vd cric tai liQu kh6c c6

li€n quan.

Ti6o nhin hd so tu co quarl chuy0n m6n vii

;iil [d so d6n UBND iint'' gui hd so li€n

thdng tr6n PhAn mdm m6t cta'

C6ng ctiirc
duoc phdn

cdng

Trinh h6
so UBND

tinh

Bu6c
l5

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

04
Kj Gidy
chung
nhdn

Buoc
t6

UBND
tinh

t
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UBND
tinh

Bu6c
16. r

Ti6p nhfln
h6 so

B0 ph0n
Mdt cria

Titlp nhfn, chuy6n h6 so cho chuy6n vi€n theo
ph6n c6ng cta Vdn phong UBND tinh

0 ?s

UBND
tinh

Budc
16.2

ThAm tra
.l
no s0

Chuy6n vi€n
duoc giao

xri lli h6 so

Xt l), Gi6y chring nhAn (du thdo) 1,5

UBND
tinh

Bu6c
16.3

Xem xdt
h6 so

Ldnh dqo
phong

chuyCn m6n

Xti l)i Gi6y chung nhfn (du thdo) 0,s

Bu6c
16.4 SOh6

Xem xdt Ldnh dao
Vin phong
UBND tinh

DuyQt Gi5y chung nh{n (du thio) 0,5
UBND

tinh

LTBND
tinh

Buoc
16.s

Ph6.duyQt

h6 so
Ldnh d4o

UBND tinh
Ph€ duyQt GiAy chring nhan (da kj) 0l

UBND
tinh

Budc
16.6

Ph{it hanh
vd tri ki6t

qua

Vdn thu /
Bd ph{n
m6t cria

Phrit hdnh vdn b6n vd chuy6n k6t qui cho
Trung tdm phUc vU hdnh chinh c6ng.

Gi6y chr?ng nh{n da kli 0 15

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
17

Ti6p nhfln
h6 so tir
UBND

tinh

C6ng chr?c
duoc ph6n

cdng

Nh{n. bdn gdc GCNQSDD tri t BND tinh, vd
chuy6n d6n budc ti6p theo

GiAy chimg nhfln dd kli 0,25

Co quan c6
chric ndng
qu6n llj,dAt

Budc
18

Vdo 56
theo d6i,
sao.(quet)

Chi cuc

QuAn ly' D6t
dai

- Vdo 56 theo ddi, sao (qu6t) Gi6y chimg nhfn
- So troa k6t qud gidi quy6t

GiAy chfng nhdn dd ky.

56 theo d6i c6p GCN

0,25
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GCNdai

0,25Hd so dia chinh theo quY dinhCflp nhit hd so tlia chinh, co sd dt liQu d6t daiVdn phdng
ddng k! ddt

dai

Cflp nhdt
co sd dt
liQu d6t

oal

Budc
18

Co quan c6
chri c ndng
quAn lj ddt

dai

Gi6y chring nhqn quydn s

d6t. flruong hqp tir
qrry6t hd.so thi TrA l4i
so cho Td chuc)

ch6i gi6i
toirn b0 hd

ri dungTri ktSt qu6 cho t6 chricBQ ph{n
mdt cria

Tri k6t
qua

Budc
l9

Trung tdrr
phuc vq

h?rnh chinh
c6ng tinh

Hd so.giao / thuo tl6t duo,c lu.u tgi Chi cgc Quin ly d6t dai,thbi gili lyr_91 nlm' Sau khi h6t h4n, ch

quan c6 chri.c ning qran fy O6t ari ,e, t* tiir tnel quy ilinh hie; hnnh. H6 scr c6p Gi6y chri.ng nh$n
uy6n hii so qua ctr quan luu trir cta Co
luu tril t4i Vin phdng Ding kf tl6t ilai

theo quy tllnh.

9.3 Quy trinh sii 1 (Me TTHC: 1.012763 -03 - trulng hqp kh6ng thuQ

xI 116o thu0c tinh Kh6nh ffOalthAm quydn c6p GCN Vin phdng il6ng
c dia birn c6 tlidu kiQn kinh tii - xA hQi kh6 khin, cic
ky d6t dai.

- Thdi an etZO a ldm viQc k€ nr nh{n dt h6 so lC.

Ghi
chti

Thdi
gian

(ngi,y)

Bi6u mSuiKiit qui
NQi dung cdng viQc thgc hiQnT16ch

nhiQm thgc
hiQn

TOn bu'crc

thq'c hiQn
Bu6c
thg'c
hi0n

Co'quan
tlo n vi

0,25- Miu sd 01 ban hdnh kdm theo

Th6ng tu sO Ot/20tt/tr-WCP
ryey 2Zttll2018 (Trucrng hqp hti
so dAy <fti, chinh xiic theo quY

dinh)

- MEu s6 02 ban hdnh kem theo

Titip nhin, ki€m tra hd so theo quy dinh;

- Truong hqp hO so diy dq, chinh x6c theo quy

dinh thiliep'nh4n vd in Gi6y ti6p nhdn h6 so vi
hen trd k6t qua. Chuy6n sang bu6c 2

hinhdi,Trutmg hqp
dAnthi

c xacchuah6 chuaso dav
thi b6oanh e. n,eoth

C6ng chric
clugc phdn

c6ng

Ti6p nhfln
h6 so

Bu6c
1

Trung tdrn
phuc vu

hdnh chinh
cdng tinh

Kh6nh
Hoa
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thtc quy trinh.

- TrugnC hqp u ch6i dtip nhen ho so rhi t6p phieu
hr ch6i ti6p nhAn giai quyt5t trd so. K6t thuc quy
trinh.

so. Kb sung, hoan thi€nvd in Phi yeu OI/2018/TT-VPCP
ngdy 2jrl l/2018 (TrLrdng hqp h6
so chua dAy dn, chua chinh xiic
theo q'^'y dinh);

- VtAuisO 03 ban hdnh kdrn theo
Th6ng tu sO OtlZOtSUrr-VpCp
crla Vdn phong. Chinh phi
(truorg ho.p tt ch6i ti6p nhfn h6
so).

- Dt li6u duoc cdp nhat trCn hC
thdng.

Thdng tu s

Co quan
c6 chric

ndng, quAn

lli ddt dai

B uoc
2

Hodn thi0n
no s0 6,'25

Co quan
c6 chuc

ndng. qudn
ly ddt dai

Budc
2.1

Phdn c6ng
thu lli h6 so

Ldnh d4o
don vi

chuy0n m6n

Ph6n c6ng thp ly h0 so Giao vi6c tr6n phAn m6m 0,25

Co quan
c6 chric

ndng. quin
lli dAt dai

Budc
2.2

Hodn thi6n
h6 so, trinh

l6nh cl4o

dcm vi
chuy6n

m6n

C6ng chric
du-o. c phAn

c6ng

(1) Rd sorit, kitim tra h6 so;

ngudi trf
chinh t4i

bart tlia lai
chricn0p

d6i vot
olr,

2 H dAn( ) h6 so budng o dch on0p sung
dia rh d6ua t d6 v6i a6tthria nol chua co

d6 chinh theo hm hquy dinh o s0ho{c
b6 s h6 os vahoic c0choung co?t quan

uan d6t daiqnAng ry h6 s0humg hep
kh can b6

(1) Du th6o To trinh vd euyr5t
<linh theo m6u quy dinh.

la kidi
li thi
ki

ki

2 Truon h( ) can xac m nhqpo

th auc en ca cc 0 au nv v q
en uan Crk ua a B enq banq
e trm a th d a oh ac anuc ab n

en Cca oS N c0

5 5
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I
quan lien quan.

(3) Du th6o vdn bdn de nghi b6

sung hd.so,.Th6ng brio tt choi

gidi quy6t hd so theo m5u kem

theo Th6ng tu s6 0l/20l8ll-f-
VPCP ngdy 23/1112018 crla Vdn

phdng Chinh phtJt.

(3) Trudng hqp xric minh thgc <lia, l6y i kitin
c6c co quan li6n quan hoqc phii b6o c6o c6c

nQi dunj theo chi tao cta co quan c6p r€n c6

thAm quydn thi t?m dung gini quy6t hd so

(dinh kem vdn bin dd tlugc ph6 duyQt theo quy

dinh) ; C6c co quan ttugc l6y y ki€n ph6i hqp

c6 tr6ch nhiQm g6p i tai Bi6n bin ki6m tra
thuc dia ho{c bi'ni ,an ban (di5i vOi truong
hqp l6y ! kitin bing Van bdn) theo thoi gian do

co quan tiri nguy0n vd mdi trudng d0 xu6t.

mQt cria
o'

hansh6 o fCns0 chohun pS uy€n
bo o unSchth6itrldi9n tr?ngsang

0,5- Dg thio td trinh vd QuY6t dlnh

dd dusc lqi nh6y;

- Th6ng b6o tir ch6i gidi quYtlt h6

so dd duoc hi nhriY (truong hqP

kh6ng dri tli€u kiQn).

- V[n b6n <I€ nghi b6 sung hti so

dd duoc h-i nh6y (truong hqP cdn

b6 sung h6 so).

Ki6m tra nQi dung td trinh, nQi dung DU th6o

v5n bAn.
Ldnh <lao

dnn vi
chuy€n m6n

Kitim tra hd
so, trinh

ldnh dao co
quan tdi

nguy€n vd
rn6i trudng

Buoc
2.3

Cn quan
c6 chuc

ndng quAn

ly d6t dai

0lKj duyQt
h6 so

Budc
J

Co quan
co chuc

ndng. quAn

ly dAt dai

0,'7 5- Td trinh da lcf, Du thdo vdn binKy duyQt h6 so;LEnh d4o co
uan t?ri

Ky duyQtBudcCo quan
co chuc
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rlang. quan
lli ddt dai

J SO;h nguydn vd
m6i trudng

da ky nhriy.

- Th6ng brio tir chdi gi6i quytit h6
so. (d6i vdi trudng hop kh6ng dri
di€u kien) hodc Thong bdo dd
nghi bd sung ho so.

Co quan
co chuc

ndng. qudn
l)t dat dai

Bu6c
3.2

D6ng dAu,
phrit hdnh

Vdn thu D6ng d6u Vdn bdn sau khi LEnh tl4o ky duy6t.
(Truong hqp kh6ng drl diAu ki€n thi d6ne ddLu

xong chuy€n diin budc tri k6t quri), chuyEn h6
so d€n budc ti6p theo.

- Td trinh da (d6ng dAu) hoac
Th6ng b6o tir ch6i giai quytit h6
so <15 cl6ng ddu.

n )s

Trung t6m
phuc vu

hdnh chinh
c6ng tinh

Bu6c
4

Trinh hd so
UBND tinh

C6ng chr?c
duoc phdn

cdng

Titip nhfln h6 .so tt co quan chuy€n mdn vd
trinh hd so d6n UBND tinh. grii h6 so li6n
th6ng tr6n phdn mAm mQt cria.

H6 so trinh UBND tinh kdrn theo
cdc tai li6u khdc c6 li€n quan

0,25

UBND
tinh

Buoc
5

Kj quytit
dinh

05

UBND
tinh

Budc
5.1

Ti6p nhfln
h6 so

BQ ph{n
m6t cta

Ti6p nh@n, chuy6n h6 so cho chuyCn vi6n theo
phAn c6ng cria Vdn phdng TIBND tinh.

t

0,25

UBND
tinh

Bu6c
5.2

ThAm tra
h6 so

Chuy€n
vi€n duoc
giao xri ly

hd so

Truong hqp AAm tra h6 so th6ng nh6t y ti6n voi
Sd TNMT thi chuytin Budc ti6p theo;
truong hq/p c6 y ki6n *rAm tra kh6c voi k6t qud
ki6m. tra cria Sd TNMT thi d1r thAo c6ng vdn
chuytin trA hd sopht hqp voi j ki6n tfram m]

Dg thdo vdn bdn 2
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05Du thio vdn bdnXt l),Ldnh dao
phdng

chuydn mdn

Xem xdt h6
SO

Bu6c
5.3

UBND
tinh

1Du thio vdn bdnDuyQtLdnh d4o
VIn phong

UBND

Budc
5.4

Xem xdt hd
SO

UBND
tinh

Du th6o vf,n binPhO duyQtLdnh deo
UBNDsoho

Ph6 duyQtBu6c
5.5

UBND
tinh

0,25Vdn ban da ky dugc clinh kem

tr6n phdn m6m
PhAt hanh vln bin vd chuytin ktit qui cho

Trung t6m Phuc vu hanh chinh c0ng.
Vin thu/ BQ

phfn mQt

cria

Buoc
5.6

Ph6t hanh
vd chuytin
trd k€t quA

UBND
tinh

0,25Chuytin Hd so tr6n hQ th6ng

Quyi5t Ainfr 0a tci
Titip nhin h6 so tu UBND tinh vi chuytin cho

co quan chuy€n mdn. Trao quy€t dinh da ky

cho ngudi sri dung ddt, chuy€n hd so d€n buoc
ti€p theo.

Trulng hqp khdng thUc hiQn 
'nghia 4r tdi

chinh, chuy6n hd so ddn buoc In vd l{p td trinh

Gi6y chung nh@n.

COng chtic
duoc phin

c6ng

Buoc
6

Ti€p nh4n
h6 so tri

UBND tinh

Trung tArn

phuc vu
hirnh chinh
c6ng tinh

02Phitiu chuy6n th6ng tin dia chinh
theo m6u hoic Th6ng b6o x6c

dinh giri d6t cs thO.

Chi ti.it c6c ndi dung c6ng vi6c

thgc hiQn theo Quy6t dinh s6

4212024lQD-UBND n a

Chi cuc Quan lj d6t dai du thdo Phitlu chuy6n

th6ng tin dia chinh trinh l6nh ileo Co quan c6

chuc ndng quan lf ddt dai kY duYQt.

Truong ho.p xiic dinh.dinh gi6 tl6t cp thi! theo

quy alnn tam dung hti so trOn phAn mdm mQt

the.i6 datcria diQn tri th hi6n xiic d

Chi cuc 
.

QuAn ly Ddt
clai

Chuy€n
th6ng tin
ilia chinh

Buoc
'7

Co quan
c6 chuc

ndng. qudn
li dar dai

l

1
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dugc biOt thdng qua Trung t6m phuc vu hdnh
chinh c6ng. Ban hdnh Th6ng b6o d€n ngudi sri
dpng d6t duqc bi6t th6ng qua Trung t6m phuc
vu hdnh chinh c6ng.

Ban hdnh Th6ng brio d n ngudi st dung cldt 0411212024 cria UBND tinh

Cuc Thu6
tinh/Sd Tdi

chinh

Budc
8

X6c dinh
nghia vu tdi

chinh

Cuc Thu€
tinh/Sd tai

chinh

(l) Cuc Thu6 x6c dfnh v.a ban hdnh Th6ng b6o
nghia vu tdi chinh vA a6t dai theo euy6idinh
sd 42120241QD-UBND ngiry 04112/2024 cia
UBND tiNh.

(2) Sd Tdi chinh:

- Xric dinh cdc khodn md nsudi st duns
dusc tru vdo ti6n sri dung d6i tien thud dZ
c6c khoin khrlc phdi nQp theo quy dinh.

(3) Thuc hiQn drmg hd so tr6n phdn m€m mQt
cta tli6n tt.
(4) Chuytin vdn b6n xdc <tinh nghia vu tdi
chinh vd Sd TNMT.

(5) Sau khi ngudi s{r dung d6t hoen thanh
nghia vu tdi chinh ve A6t dai, ban hanh vhn b6n
xiic nhdn hodn thdnh nghia 4r tdi chinh.
chuy0n hd so v€ Co quan c6 chric ndng quAn lj
d6t dai tr€n phrin mdm m6r clia rliQn tt dinh
kdm todn bQ tdi liQu li6n quan.

a6t
tvd

(l) Thdng b6o vd nghia vu tdi
chinh.

(2) VAn bin xdc nhAh hodn thdnh
nghia vu tdi chinh theo mAu quy
dinh.

(3) Mau tu thi6t lap (d6i voi
trudng hqp co khoAn duoc rrtr).

0,25

Trung tdrn
phuc vu

hdnh chinh

Buoc
09

Ti€p nh6n
hoan thdnh

C6ng chr?c
(Qudy Co
uan c6 chr?c

Titip nhdn h6 so li6n rhdng hr Cuc thu€ tinh Khdnh
Hda. ki6m tra h6 so li6n th6ng dinh kdm dAy itt

VAn ban xric nh6n hoan thdnh nghia
uJ tai chinh

0,25
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gidy td theo quY dinhnang quan li
ddt dai)

NVTCnhanc6ng tinh

02Dtr thdo Hqp dOng thu€ d6t theo

m6u quy dinh.
Du thdo Hqp dOng thu€ d5rt, thgc hiQn y€u cdu

b6 sung h6 so d0 ngudi su dqng drit bd sung

Hqp dOng thud dAt da kY.

Co quan c6
chuc nlng
quin lf ddt

dai

Kv hsp
ddng.thuC

dat

Buoc
10

Co quan
co chirc

ndng. qudn

li dat dai
0,25Cidy ti6p nhan hd so b6 sung

(miu s6 0l ban hirnh kdm theo

Th6ng tu sO OtlZOtSltt-VPCP
ngdy 23llll20l8) vir HqP d6ng

thuc dar da hi.

Ti6p nhdn b6 sung Hqp dOng thue d6t da hi,
chuv6n Hop d6ng cho co quan chuy6n mdn'

ctruy6n trtr'so trdn phin mdm d6n budc ti6p

theo.

C6ng chtic
cluoc phdn

c6ng

Ti€p nhfln
b6 sung

Hqp d6ng

Budc
11

Trung tdrn

phuc vu
hirnh chinh
c6ng tinh

)GCN da ky.X6c nhan thay d6i tr€n GCNQSDD da c6p

hodc ciip m6i GCNQSDD khi ngudi st dqng

d6i c6 nhu cAu (khoin 2 Di€u 133 Luft DAt

dai).

Vdn phong
dang kytdAt

dai "

c6p
GCNQSDD

Bu6c
t2

Co quan
co chric

ndng. quin
l! ddt dai

0,25Gi6y chtrng nh{n da hi

Sd theo d6i c6p GCN
- Vno 56 theo ddi, sao (qu6t) GiSy chrmg nhfn

- SO trOa k6t qud gi6i quYtSt

- C0p nhOt hd so dia chinh, co sd dt liQu d6t

ilai

V[n phdng
dlng lcj dAt

ilai

C{p nhft co
sd dt liQu

d6t dai

Bu6c
18

Co quan
co chtic

ndng. quin
lj dAt dai

Gi6y chfng nhdn quY€n sri dgng

aat. Qruong hqP tu ch6i gi6i

quytit hd.so thi Tri lai toan b0 h6

so cho Td chric)

Trd k6t qu6 cho t6 chricBQ ph{n
rnQt cria

Tri k€t qudBu6c
t9

Trung tAm
phuc vu

h2rnh chinh
c6ng tinh
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Hd so giao / thue d6t duqc lru t4i Chi cr;c eu6n lf tl6t
quan c6 chri'c nlng quin lf d6t dai vi luu trii theo quy
theo quy dinh.

tlai, thoi gian luu 01 nim. Sau khi h6t han, chuy6n hd so qua co quan luu trii.cria co.
tlinh hign hnnh. Hd str cdp Gi6y chring nh{n lu.u trii,tai VIn phdng DIng k}, ;;; d^t

9.4 Quy trinh sii I (Me TTHC: 1.012763 -04 - trulng hqp thuQc tlia bdrn cti tlidu kiQn kirih 16 - xa hQi kh6 khin , cfc xh tlio
thu6c tinh Khdnh Hda, th6 quydn c6p GCN Vin phdng tlnng kf a6t aai.m t
- Thoi tan lal u tit:o lam vi kA tu nhfn dt hd so re.

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

Kh6nh
Hda

Budc
I

Ti€p nhdn
h6 so

Co' q uan
tlo'n vi

Buric
thgc
hiQn

TGn bufc
thgc hiQn

Trdch
nhiQm thgc

hiQn

N6i dung c6ng viQc thgc hiQn Bi6u miu/K6t qu6 Thd,i
gian

(ngay)

Ghi
chI

C6ng chric
duoc phdn

c6ng

Ti6p nhan, kitim rra h6 so theo quy dinh;

- Truong 
lrOrp h6 so day dq. chinh xiic ttreo quy

dinh thi ti€p nhfn vd in Gidy ti€p nhfln hd so vd
he.n tra k6t qud. Chuy6n sangbu6c 2

- Trudrng hqp hd so chm dAy dri, chua chinh xic
theo quydinh thi. hucmg ain foan thiQn. b6 sung
vd in Phi6u ydu c6u b6 sung, hoan thiQn h6 so. K6t
thfc quy tinh.

- rrugne hqp u ch6i ti€p n!,an h6 so ttri t{p phiriu
nr ch6i ti6p nhan giai quy€t h6 so. K6t thric quy
toinh.

- MIu s6 0l ban hdnh kdm theo
Th6ng tu so 0t/zot8/rT-vpcp
ngdy.23/11/2018 (Truong hqp h6
so ddy dt, chinh x6c rheo quy
dinh)

- Miu .sd 02 ban hdnh kdm theo
Th6ng ru so otizotsztr-vpcp
ngiry 23tlll2018 (Truong hoo h6
so chua driy dn, chua chinh xdc
theo quy dinh);

- MAu sd 03 ban hdnh kdm theo
Th6ng tu so otlzotsnr-vpcp
cria Vdn phdng Chinh pht
(trucmg hqp tri chdi ti€p nhdn h6
so).

nhat tren he- Dii li€u duoc cA

0,25
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!

thOng.

t6,25
Hodn thiQn

.).
ho so

Budc
2

Co quan
c6 chuc

ndng quirn

lj dAt dai
0,25Giao viQc trOn Phdn mt)m

Phdn c6ng thq lY h6 soLinh ilao
don vi

chuy6n m6n

Phdn cdng
thu lj h6 so

Bu6c
2.1

Co quan
co chuc

ning. quAn

lli ddt dai
1 5,5(l) DU thiro Td trinh va QuY6t

dinh theo miu quY dinh'

(2) Truonc hqP cdn xdc minh

thuc dia, ldY 1i kiOn c6c co quan

li0n quan thi k6t qud lir Bien bdn

ki6m tra thgc dia ho[c Vdn bin
l6y j ki6n ciic S0, Ngdnh, co

quan li€n quan.

(3) Du thao vdn bi'n dd nghi b6

iune hd so, Thong b6o tu choi

ei6iquv6t hd so theo mlu kdm

itl.o 
^fi,Ong nr s6 0ti20t8'tm-

VPCP ngdY 23llll20l8 crja Vdn

phdng Chinh Phti.

(1) Rd so6t, ki6m tra hti so:

(2) HuonP, ddn nguoi nQp h6 sobo sung trich do

ai" .tri"t it r" AAia6i voi thua dit tai noi chua co

Uln OO aia ctrinfr theo quy dinh hodc ldm lpi h6 so

froa. UO iune h6 so vA nQp l4i cho co quan c6 chric

ndns quan tV A6t aai dOi voi ruong hgp hd so

r.r,ois'dav Ou, thOng hqp lQ. Truong.ho'n can uo

r*git tr, ctruyen iO to tren phan m€m mQt cira

diQn ur sang r4ng thai chd bo sung;

ladia,minh thu
hai
quan

gihi
quy

ki
bin d5 dugc Ph
quan tlugc ldYinh

tai
o1dl

enkc v vcxahfuT3 spdng)(
caaocb6oohuanen f;cuan pcocac qq

occ trEncoaco ucheth o 1 daun apn da oho sctuimd vq1then tamth6m vqu
eth oue d etvanmkenhdl(
oh hen sppco vaC cd ) tramkicbinB en1nhtr hco 9m topo
trudn1dobanAnbAc anoa hucth

C6ng chtic
duoc phAn

c6ng

Hodn thiQn

h6 so, trinh
ldnh d4o
don vi
chuyOn

m6n

Bu6c
2.2

Co quan
c6 chtic

ndng. quAn

ly d6t dai
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dng Vin bin) theo thdi gian do
co quan tdi nguyen vd m6i truong d€ xujr.
hqp l6y j ki6nb

Co quan
c6 ch0c

ndng quAn

li d6t dai

Ki0m tra hd
so, trinh

l6nh dao co
quan tai

nguy6n vd
m6i trudng

Ldnh <l4o

don vi
chuydn m6n

Ki€m tra n6i dung to trinh, n6i dung Du th6o
vdn b6n

- Du thio rd trinh vd euy€t dinh
dd duoc loj'nhriy;

- Th6ng bao il ch6i giai quyet h6
scy dd ducyc.$i nhay (truong hqp
khong dri di6u ki6n).

- Vdn bin d0 nghi b6 sung h6 so
dd tlugc lqi nhriy (truong ho. p cdn
bd sung hd so).

0 5

Co quan
c6 chric

nIng. quAn

ly ddt dai

Budc
2.3

Budc
J

Ky duyQt
hd so 01

Co quan
c6 chric

ndng. qudn
ly dAt dai

Budc
3.1

Kj.duyQt
hd so;

Ldnh dao co
quan tdi

nguy6n vi
m6i trudng

Kli duyQt h6 so; - Td trinh da kj, Du thio vdn b6n
<ta kj nhdy.

- Th6ng brio tir ch6i gi6i quyet h6
so (ddi vdi truong hop kh6ng dri
di6u kjdn) hodc Th6ng brio de
nghl b( sung ho so.

0,75

Cn quan
c6 chuc

ndng quin
ly d6t dai

Budc
3.2

D6ng ddu,
phrit hdnh

VAn thu D6ng d6u Vdn ban sau khi Linh dao (y duyQt.
(Truong hsp khong dt diAu ki€n thi aOne i6u
xong chuy€n d€n bu<ic trd k6t qua). chuyEn h6
so d€n budc ti6p theo.

- To trinlr da (d6ng ddu) hodc
Th6ng b6o ti.r ch6i gidi quyet ho
so <ld elong ddu.

0 75
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0,25Hti so trinh UBND tinh kdm theo

cac tai liQu kh6c c6 1i0n quanTi6o nhdn hd so ttr co quan chuy€n mon v?r

t.infr nO so drin UBND tinh, gui h6 so li€n

th6ng trOn PhAn m6m mQt cria'

Cdng chtc
clugc phdn

c6ng

Trinh h6 so
UBND tiNh

Bu'clc
4

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

05
Kj quy6t

dinh
Budc

5

UBND
tinh

0,25
Tii5p nhfln, chuy6n hd so cho chuy0n vi0n theo

phdn cdng cira Vdn Phdng UBND tinh'
BQ phfln
rn6t cta

Ti0p nhQn

hd so
Bu6c

5.1
UBND

tinh

2DU th6o vdn bin
Truong hqp ttr6m ta hd so th6ng nh6t y kitin.voi

So T|.I\,ff thi chuY6n Buoc ti€P.theo;

*t g^frn'p .O fkien *,*n ta kh6c voi ki5t qui

r<iem-tra itu SO fNlff thi du. thio c6ng van

.n Ve. ta ttO to pht hqp voi f kitin thAm ta'

Chuy0n
vi6n dugc
giao. xri $

h6 so

Thdm tra
h6 so

Bu6c
5.2

UBND
tinh

0,sDq th6o v6n bdnXt 1),Ldnh o-ao

phdng
chuy6n m6n

Xem xdt hi)
SO

Buoc
5.3

UBND
tinh

1DU thdo v[n b6n
DuyQtL6nh dao

Vdn phdng
UBND

Xern x6t h6
SO

Bu6c
5.4

UBND
tinh

1DU thAo vin birn
PhO duyQtL6nh dao

UBNDh6 so
PhO duyQtBudc

5.5
UBND

tinh

!
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UBND
tinh

B udc
5.6

Ph6t hdnh
va cnuven
trA k6t qu6

Vdn thu/ 86
phQn mQt

cria

Ph6t hanh vdn bAn vd chuytin k€t qu6 cho
Trung tAm PhUc vu hdnh chinh c6ng.

Vdn bin dd lqi duqc dinh kdm
tr€n phdn mdm

n )s

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Ti0p nhfln
h6 so tir

UBND tinh

C6ng chfc
duoc phAn

c6ng

Tit5p nhdn h6 so tri UBND tinh vd chuy6n cho
co quan chuy€n m6n. Trao quy6t dinh da kf
cho ngudi sr? dpng ddLr, chuy6n irO so'aen tuOc
ti€p theo.

Truong hqp khdng thuc hiQn nghia w rdi
chinh, chuyCn h6 so d6n bu6c In ,a lap td trinh
Gi6y chimg nh6n.

Chuy6n Hdi so tr€n h€ th6ng.
Quy6t dinh da hj

0,25

Co quan
c6 chric

ndng. qudn
ly ddt dai

Bu6c
6

Bu6c
7

Chuytln
th6ng tin
dia chinh

Chi cuc

QuAn lj D6t
<lai

Chi cuc Quin lf d6t dai 4r th6o phirlu chuyiin
th6ng tin <l!a chinh trinh Enh dao Co quan c6
chr?c ndng quriLn ly d6t dai \i duyQt.

Truong hgp x6c dlnh dinh giri d6t cu rhd theo
quy dinh tam dtmg h6 so tr€n phAn m6m mQt
cua diQn tri thwc hi6n x5c dinh gi6 d6t cs th€.
Ban hdnh Th6ng b6o di5n ngudi sri dr.rng d6t
clugc bi6t th6ng qua Trung tdm phuc vu hdnh
chinh c6ng. Ban hdnh Th6ng b6o d6n ngudi sri
dpng d6t duqc bi6t th6ng qua Trung t6m phuc
vU hdnh chinh c6ng.

Phi6u chuytin th6ng tin clia chinh
theo mdu.hoflc Th6ng bdo xdc
dinh giri tliit cu th6.

Chi tiet c6c n6i dung c6ng vi6c
thqc hiQn theo Quy6t dinh s6
42120241QD-UBND nsay
04112/2024 cta UBND rinh

02

Cuc Thu6
tinh/Sd Tdi

chinh

Budc
8

X6c dinh
nghia vu tdi

chinh

Cpc Thu€
tinl/Sd tAi

chinh

(l) Cuc Thuti x6c diqh v9 ban hdnh Th6ng b6o
nghia vu tdi chinh ve a5t aai theo euy6idinh
set 42/20241QD-UBND ngiry 04fi212024 cua
UBND tiNh.

(1) Th6ng brio vd nghia vu tdi
chinh.

(2) VAn b6n x6c nhdn hodn thdnh
ia vu tdi chinh theo mdun U

0,,25
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I

(2) Sd Tdi chinh:

- X6c dinh c6c khodn md ngudi sri dung d6t
duoc trtr vdo tidn sri dyng d6t, ti€n thud d6t vd

cdc khoAn khric ph6i nQp theo quy dinh.

(3) Thuc hiQn dring hd so trOn phAn mdm mQt

cta diQn tt.
(4) Chuy6n vin ban xric tlinh nghia vq tdi
chinh vO S0 TNMT.

(5) Sau khi ngudi.sti. dpng d6t hoan thanh
nghia vu tdi chinh v€ il6t tlai, ban hdnh vdn bdn

xiic nhAn hoirn thanh nghia vu tdi chinh,
chuy6n hd so vd Co quan c6 chric n6ng qudn ly
d6t clai tr€n phAn rndm mQt cta diQn tu dinh

kdm todn b0 tdi liQu li€n quan.

dinh.

(3) MIu tu thi6t lap (doi vdi
truong hqp c6 khoin duoc trt).

Trung t6tn
phuc vu

hinh cfunh
cdng tinh

Budc
09

Ti€p nhan
hoan th?mh

NVTCnhan

Cdng chric
(Qu6y Co

quan c6 chtc
nang quan ly

dat dai)

Ti6p nhdn h6 so li€n thdng tu Cuc thuii mh rcrantr
Hda, ki6m tra hir so li€n th6ng dinh kdm d.Ay dt
gidLy to rheo quy tlinh.

VAn ban x6c nhfn hoan thanh nghia
vU tai chinh

0,25

Co quan
c6 chuc

ndng. quin
l! d6t dai

Budc
l0

Kv hqp
ddng.thu€

dar

Co quan c6
chric ndng
quin lli d6t

dai

Du thio Hqp ddng thu6 d6t, thuc hi€n yOu ciu
b6 sung h6-so dlngudi sri dqng d6t b6 sung

Hqp d6ng thuc d6t da ky.

Dg th6o Hqp ddng thu6 .lAt theo
m6u quy dinh.

02

Trung 1Am

phuc vu
Buoc
ll

Ti€p nh4n
b6 sung

C6ng chirc
duoc phdn

Ti6p nhfn bd sung Hoo ddng thud d6t da ki.
chuydn Hqp d6ng cho co quan chuyen m6n.

Gi6y tii5p n}{n h6 so b6 sung
(mAu sd 01 ban hdnh kdm theo

0,25
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hdnh chinh
c6ng tinh

lo Gia-o d6t, cho thu6 tt6t, giao khu vrJc bi6n a6 tngc hi6n hoat tlQng 6n bi6n mi ngucri xin giao tl5t, thu6 tl6t lh t6 chric
trong nu6c, t6 chrirc t6n gi6o, t6 chrfrc t6n gi6o trgc thuQc, nguoi g6c Vigt Nu- tllnh cu 6' n,rO" ngoa[-i6 "ilt ;.;]i;6;O "a-ia,tu'nu0c ngoii, t6 chrirc nufc ngoii c6 chric ning ngo4i giao 

- -
Md TTHC: 1.012761, c6 02 quy trinh

I Iqp d6ng c0ng n hd so tr€n phdn m€m d n bu6c tichuy
theo.

Th6ng tu s6 0I/2018/TT-VPCP
ngiry 23llll2018) vd Hqp dong
thu6 dAt da ky.

Co quan
co chr?c

ndng qudn
ly d6t dai

Bu6c
12

cdp
GCNQSDD

Vin phdng
dang kj ddt

dai

X6c nhfn thay d6i tr6n GCNQSDD da c6p
hoflc crip moi. GCNQSDD khi ngudi st dung
dat c6 nhu cdu (khoAn 2 Di6u 133 Lud-r D6r
<lai).

)

C6p nhdt co
sci dir liQu

d6t dai

Vdn phdng
d[ng h.i dAt

dai

- Vdo 56 theo d6i, sao (qudt) Gi6y chimg nh6n

- S6 hOa k6t qu6 giii quytit

- Cdp nh6t h6 so dia chinh, co s0 dt liQu d6t
clai

Gi6y chung nhfln da kli

56 theo d6i cdp GCN

GCN da kli.

\

0,25
Co quan
c6 chuc

ndng. qudn
ly ddt dai

Trung tim
phuc vu

hdnh chinh
c6ng tinh

Budc
18

Budc
19

TrA k6t quA BQ phfn
m6t cta

Tra ket qua cho t6 chric ^.i :Uiay chung nhdn quydn su dung
dat., (Truong hop rir ctrOi glai
quy€t h6.so thi TrA lai todn b6 h6
so cho T6 chric)

H6 str giao / thu6 ddt duqc luu t4i Chi cgc Quin lf d5t dai, thoi gian luu 0l nXm. Sau khi h5t h4n, ch
quan c6 chric niing quin lf tl6t tlai vir luu trii theo quy tllnh hiQn hinh. H6 so c6p Gi6y chri"ng nhin
theo quy d!nh.

uyiin h6 so qua co quan lu'u trii. cria Co
luu tril t4i VIn phdng DIng ky d6t dai
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l0.l QuY trinh s6 t ola TTHC: 1.012804 -01 - trulng hgp kh6ng thuQc ilia btrn c6 didu kiQn kinh tt6 - x5 hQi kh6 khln' c6c

xi dio thuQc tinh Kh6nh Hda

- Thdi an tal u 6t20n Lim vi ckdttrn nhan dthdsoh
Ghi
chri

Thoi
gian

(ngnv)

Bi6u m6u/Ki5t qufr
NQi dung c6ng viQc thgc hiQnTrAch

nhiQm thgc
hiQn

T0n
buoc

thr.rc hiQn

Buric
thtrc
hiQn

Co quan
tlo n vi

0,125- MAu s0 01 ban hdnh kdrn theo

Th6ng tu so otlzotsfir-vpcp
nsav-23/l l/2018 (Truong hqp hd

*J Aa, au, chinh xdc theo quY

dinh)

- M6u s6 02 ban hdnh kdm theo

Th6ng tu sO Oti2Ot8lTt-VPCP
nsiw13lll/2018 (Truong hqP ho

.J 
"nou 

diY dn' chua chinh xdc

theo quy dinh);

- Miu sd 03 ban hdnh kdm theo

Thdns. tu sO OtlZOtgltt-WCP
c0a VYan phdng Chinh Phri (truong

hqp tU ch6i ti6P nhfn h6 so;'

- D[ liQu dugc cip nhat tr6n hC

th6ng.

Ti6p nhan, kiCm tra hd so theo quy dinh;

- Trudne hsp frd so day di' chinh xic theo quy dinh

,rri'tie, 
-rr,# 

"a 
in Gi6y ticp nhan ho so vd hqn ti

k6t quA. ChuY0n sang budc 2

- Truong hsp hii so chua div Ari'.9!ua.1ninn xal

tfr." qry arrit,t.,l huong din hoan thi€n' bd sung var

tfiil6i, f'eu .iu ud sung' hoan ttripn hd so' K€t

thric quY trinh'

- r**e hqp trr chdi ti6p nhann6 s11ry tin.rni61

nr ctrOili6p'ntrqn gidi quy6t h6 so' K0t thuc quy

tinh

C6ng chtic
dugc phdn

c6ng

Ti6p nhQn

h6 so
Budc

1

Trung t6rn

phuc vu
hdnh chinh
cdng tinh

Kh6nh Hoa

0,25Giao viQc tr6n Phdn mdmtindaiphdnGiao
diali

davd6thta

th6ndat capcung5n kydlng
d0bantrich ucdai,datdu l0posco e.uve

vaudsoh6hol aptruongdatchinh

Ldnh dao
Chi cgc

QLDD
thdn trn

Giao
VPDK

i.
cung cap

Buoc
2

Co quan c6

chri'c ndng
qudn lj dAt
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dai hsp lQ.

Vdn phdng
dang kj
DAt <Iai

Bu6c
J

Cung c6p
th6ng tin

Vdn phdn
dang $t D

ilai

o

et
Cyle cAn th6ng tin vd co so dr liQu d6t dai. Lf,p
trich luc ban d6 dia chinh, Truong hqp phei lip
Trich tlo dia chinh phdn h6i bing vin 6an O6n
Co quan tdi nguydn vd m6i truong.

(1) Trich luc bin d6 dia chinh
theo mdu quy dinh hodc x6c dinh
truong hqp phAi Trich clo ctia
chinh thria d6t.

(2) ViLn bdn cung c6p th6ng tin
mAu tp thi€t l6p.

0l

Co quan c6
chfc ning
qudn ly dAt

ila i

Buoc
4

Hodn
thi€n h6

SO

, 1<

Co quan c6
chric nlng
qu6n ly dAt

cla i

Bu6c
4.1

Ph6n
c6ng thu
lj h6 so

Ldnh dao
don vi

chuydn m6n

Ph6n c6ng thp l;i h6 so Giao vi€c tr6n phAn mOm 0 75

Hodn
thiQn h6
so, trinh
ldnh clao

don vi
chuydn

m6n

Budc
4.2

C6ng chric
tluoc phdn

c6ng

(1) Ri sodt, kii3m tra hti so;

(2) Huong din nguoi ngp h6 so b6 sung t-ich tlo
dla chinh thria ddt d6i voi thua d6t qi noi chua c6
ban d6.dia chinh thm guy dinh ho4cldm fai fr6,"
ho4c b6 sung h6 so vd nQp l4i cho co quan co chuc
ndng qudn ly dat dai d6i voi trrong hq,p hO so
kh6ng d.iy dri. khdng. hqrp lQ. Truong hgp can b6
sung h6 so. chuy€n h6 so u€n phAn m6m m6t cta
dien nr sang trang th6i cho b6 sung;

ki6nx6c minh th dia, lAh3 Tru
(3) Du th6o v6n bin

(1) Du thio Td trinh vd euy6t
dinh theo mAu quy clinh.

(2) Truong hqp cin xiic minh thuc
d!a, ldy !.kien cdc co quan li€n
quan thi k€t qud ld Bi€n b6n ki6m
tra. thpi. clia hoac VAn bzin l6y y
ki6n criS So. Ngdnh. co quan lien
quan.

d€ ngh! b6
brio tir ch6isun h6 so, Th6n

2
Co quan c6
chuc ndng
qudn l! d6t

ilai
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so theo mAu kdm

sO OtlZOtS,T |-WCP
rgity 2311112018 cira Vdn Phdng

Chinh pht.

theo Th6ng tu
gi6i quy h

tre
quthiuy

inh
ki

ph
6ry

kitai
ki

tdiquan

truon

oncacaocbaoheohanuII ?cenuan pc oa qc q
amhcon tcoc uanuacd apooe ch qhtn aud
dmkdinhoho Setal (tmd vgtne t?mq
aCdeo uthte ud )vc I qd voaanna ugb

actr hcohohen spd vuan0 ugcc .pq
d hath oactraemban ucB ennh mI 6p vo

enahtruono vvo spdanb b6n (bang
od coolthoean thb g!anan )b[ng

udt.xdeo1a men bn vgu
0,5- DU thao td trinh vd QuY6t dhh

dd dusc ki nh6Y;

- Thdng b6o tir ch6i gini quY6t h6

so tl6 tlugc kY nhAY (truong hqP

kh6ng dri di6u kiQn).

- VEn ban dA nghi b6 sung hd so

dd dugc hj nh6Y (trudng hqP cin
bd sung hti so).

Kitim tra nQi dung td trinh, nQi dung Dg thio

vdn b6n
LZnh dao

don vi
chuy€n m6n

Ki6rn tra
hd so,

trinh ldnh
dao co

quan tiri
nguy0n
vir rn6i
trudng

Bu6c
4.3

Co quan c6

chitc n[ng
quin li d6t

dai

0l
tu ev

SO

KVd
h6

Budc
5

Co quan c6

chuc ndng
quAn lli ddt

dai
0,75- Td trinh da ki, Du th6o vhn bdn

da hj nh6Y.

tir ote hla uoch vob6 qo bTh ng
udnohkhtruonood qpoS (

deb oaonThcho1k ad ue

Kj duyQt hti so;L6nh dao co
quan tdi

nguy€n vir
m6i trudng

t

Kj.duyQt
h6 so;

Budc
5.1

Co quan c6

chuc ndn
qunn lj d

dai
at
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nghi b6 sung h s0.

Co quan c6
chrlc ndng
qu6n lli ddt

dai

Budc
5.2

P6ne
ddu, phdt

hdnh

Vdn thu D6ng d6u Vdn bin sau khi L6nh clao ky duy6t.
(Trucrng hqp kh6ng dt di€u _ki6n thi dong dAu
xong. chuydn tl6n budc tr6 k6t quri). chuyCn h6
so di5n bu6c tiilp theo.'

- Td trinh da (d6ng d6u) hoac
Th6ng brio til choi giei quyet h6
so dd dong dAu.

0,25

Trung tam
phuc vu

hdnh chinh
c6ng tinh

Budc
6

Trinh h6
so UBND

tinh

C6ng chric
duoc phdn

cong

Titip nhQn h6 .so tu cs quan chuy€n m6n vd
trinh hd so rl€n UBND tinh, grii h6 so lidn
th6ng tr6n phdn mdm m6t cta.

Hd so trinh IIBND tinh kdm theo
c6c tai li6u khrlc c6 liOn quan

0,25

UBND
tinh

Budc
7

Ky quy6t
dinh

05

IJtsND
tinh

Buoc
7.t

Ti6p nh{n
h6 so

B0 phdn
mdt cta

Tii5p nh{n, chuytin hO so cho chuy6n vi6n theo
phdn c6ng cia Vdn phdng UBND tinh.

0,2s

UBND
tinh

Bu6c
7.2

'IhAm tra
no s0

Chuy6n vi0n
tluo. c gjao

xri lli hd so

Truong hq/p tham tra h6 so th6ng nh6t y ki6n vcri Sd
TNMT thi chuyi5n Bu6c tir5p theo;
tgare hap c6 j kii5n thdm ra kh6c v& k6r que
ki6m tra cria Sd TNMT thi du thdo c6ns van
chuy6n trd h6 so phu hqp voi ), kien thArn tra. 

"

Du th6o vdn bdn 2

UBND
tinh

Bu6c
1.3

Xem xdt
h6 so

LSnh ilao
phdng

chuy6n m6n

Xti l)t Du thdo vdn bin 0,5

UBND Bu6c Xem xdt Ldnh d4o DuyQt Du thAo vdn bdn
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Vdn phdng
UBND

h6 so'7.4tinh

DU thio vin bin
Ph€ duyQtLdnh rlao

UBND
Ph6.duyQt

hd so
Bu6c

7.5
UBND

tinh
0,25V[n b6n dd kj dugc dinh kdm tr0n

pnan mem
Ph6t hdnh vdn bin vd chuy6n k6t qu6 cho

Trung tdm Phqc vu hdnh chinh c6ng'
Vdn thu/ B0

phin mQt

cria

Phet hdnh

chuyCn
trA k6t

qua

va
Budc

'7.6
UBND

tinh

0,25Chuyiin Hd so tr€n h6 thdng

quy6t ainrr aa 6t
Ti6p nhin hd so tt UBND tinh vi chuytin cho

io quun .ttuy6n mdn. Trao quyiit dinh da kli cho

ngobi tu dung d6t, chuydn hd so ddn buoc tt€p

theo.

Trubne hop kh6ng thyc hiQn nghia qr tai chinh'

"t 
rr.in'trOio d6n budc Lap td trinh Giriy chimg

,ha;

Cdng chir-t:

dugc phdir
c6ng

Ti€p nh4n
h6 so tir
UBND

tinh

Buoc
8

Trung tdm
phuc w

hirnh chinh
c6ng tinh

IPhitSu chuy6n thdng tin dia chinh

theo m6u ho[c Th6ng b6o x5c

dlnh gi6 d6t cu th0'

Chi ti6t c6c n6i dung. c6ng viQc

thUc hiqn theo QuYEt dinh s6

42l2024lQD-l-rBND ngay

O4ll2l2\24 cta UBND tinh.

Chi cuc Quin lj d6t dai Au th6o Phi{lu chuy

th6ns tin dia chinh trinh l6nh d4o Co quan

chuc-ndng quan lf d6t dai lcj duyQt'

en

co

6t

d!
inh

inh

eoththu ed canhnhdcxa dihT onru spo
tm meh mann I(,s trOohdm tm pnhu tAq v

hectada udxach hcn ttridi Qnauc uI
tdaduSol unbendn aoboTh nguanh haB n

hanhch vut6mrunT uautht no pbc edu qg
o usn udao ebThnhheanBonhc

Qunn lj Ddt
Chi cuc

dai

Chuy6n
th6ng tin
clia chinh

Buoc
9

Co quan c6

chuc ndn
qudn lli d

clai

v
ar
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dung <ldt duoc bi6t th6ng qua Trung tdm phuc
vu hdnh chinh cdng

Cuc Thu6
tinh/Sd Tdi

chinh

Bu6c
10

X6c dinh
nghia vu
tdi chinh

Cuc Thu6
tinh/Sd tei

chinh

(1) Cqc Thu6 xric djnh.va ban hdnh Th6ng b6o
nghia vu tdi chinh vd d5t dai theo euy6t ainfr s6
42120241QD-IJBND ngay 04/12/2024 cta
IIBND tinh.

(2) Sd Tdi chinh:

- Xric dinh cdc khoin md ngudi srl duns dit
duoc tru vdo tiAn st dung ddi. tien thu6 d7t vd
c6c khoin kh6c ph6i nQp theo quy dinh.

(3) Thgc hiQn dung hd so tr€n ph6n mdm mQt
cria di6n tr?.

(a) Chuy6n vdn bin xric <Iinh nghia vU tdi chinh
vd Sd TNMT.

(5) Sau khi ngudi sri dung d6t hodn thanh nghia
w tai chinh v€ drit dai, ban hdnh vdn b6n x6c
nhdn hodn thdnh nghia vU tdi chinh, chuy6n h6
sov6 Co quan c6 chric ndng qudn lj ddt dai tr6n
phdn m€m mQt cria di6n tu dinh kem toan b6 rdi
liOu Ii€n quan.

(1) Th6ng b6o vA nghia vu tdi
chinh.

(2) Van bAn xric nhdn hodn thdnh
nghia vu tdi chinh theo mAu quy
dinh.

tu thi6t lap (d6i voi
trudng hqp c6 khodn duoc rrir)

(:) viu

0,125

Trung L'im

phuc w
hdnh chinh
c6ng tinh

Bu6c
l1

Ti6p nhAn
hoan
thanh

NVTC

C6ng chric
(Quay Co

quan c6 chric
ndng qu.iLn l1i

dat dai)

Ti6p nh{n h6 so Ii€n ttr6ng tu Cuc thu6 rinh Khdnh
Hoa- kidm tra hd so li6n th6ng tlinh kdm dAy dri
gi6y tdtheo quy dffi.

VAn ban xic nh{n hoan thdnh nghia
vu tai chinh

0,125
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IDu thdo HqP d6ng thu6 d6t theo

m6u quy dinh.Du thiro Hqp ddng thu€ dAt' thUc hiQn y€u cAu

[6 ,ung h6'so de nguoi sri dqng ddt b6 sung

Hqp ddng thu6 ddt da ki'
Co quan c6
chric n6ng
qudn llf ddt

dai

Kv hsP
ddng.thu0

dat

Buoc
t2

Co quan c6

chirc ndng
quan li ddt

dai
0,125Gidv tiaip nhan h6 so b6 sung

fmhu s6'01 ban hirnh kdm theo

Thdng tu sO OtlZOtSltt-VPCP
rLgity 2311112018) vir HqP d6ng

thu6 ddt da lci.

Ti€p nhan bo sung HgP

chuy6n HoP d6ng cho. c

"huv€n 
hd so trdn Phdn

ddng thu6 a6t aa ri,
o quan chuYdn m6n,

mEm diin bu6c ti€P

theo.

C0ng chtic
duoc phdn

c6ng

Ti0p nh4n
b6 sung

Hqp d6ng

Bu6c
13

Trung tam
phuc vu

hdnh chinh
cdng tinh

01DU thdo Td trinh.
Ldo h6 so trinh UBND tinh.hi Gi6y chtrng

"r-ri". 
.lrrve" h6 so d6n bu6c ti6p theo'

Chi cuc

Qudn li DAt
elai

LAP T9
trinh cdp

GCN

Budc
l4

Co quan co

ch[rc ndng
quin li dAt

dai 0l
Kf duyQt hd so c6P GCNCo quan co

chric n6ng
quan lj d6t

dai

Kj duyQt

hd so cdP

GCN

Bu6c
l5

Co quan co

chric ndng
qudn lf d6t

dai
0,75Td trinh da kY

Kf duYQtLdnh tlAo

don vi
Kj duyQtII 5Co quan c6

chirc ndng
quin l;i ddt

dai
0,25Td trinh dA Ph6t hdnh

Ph6t hnnhVdn thuPh6t hirnht5.2

uin I dat

Co quan c6

ch[rc ndng
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dai

Trung tdm
phuc vu

hdnh chinh
cOng tinh

Budc
t6

Trinh hd
so UBND

tinh

C6ng chric
duoc phdn

cOng

Titip nnan h6 .so tu co quan chuy€n m6n vd
trinh hd so d€n UBND tinh. gui h6 so li€n
thdng tr6n phAn miim mQt cria.

H6 so trinh IIBND tinh kdm rheo
Ph6i GCN vd cric tai li€u khdc c6
1i0n quan.

0,25

UBND
tinh

Bu6c
t7

Ky Giay
chring
nhdn

04

Budc
t7.t

Ti6p nh
h6 so

an BQ phQn

M6t cria
Titlp nhfln, chuy6n h6 so cho chuy€n vi€n theo
phdn c6ng cta Vf,n phdng UBND tinh

0 75
UBND

tinh

UBND
tinh

Buoc
17.2

ThAm tra.:
NO SC'

Chuydn vi6n
duoc giao

xri l! h6 so

Xti ly Gi6y chtmg nhQn (dq thAo) 5

UBND
tinh

Budc
1'7.3

Xem xdt
h6 so

Ldnh d4o
phdng

chuydn m6n

Xti li Gi6y chfng nhdn (dg th6o) 0,s

UBND
tinh

Budc
17.4

Xem xdt
h6 so

Ldnh d4o
V[n phong
UBND tinh

DuyQt GiAy chung nhdn (du thio) 0,s

UBND
tinh

Budc
17.5

Ph0.duyQt
h6 scy

Ldnh ilao
UBND tinh

Ph€ duyQt Gidy ch^ring nhdn (da ky)

I
0l

UBND B Lroc Phrit hdnh
vd trd ki6t B0 hAn

Vdn thu / Phet hdnh vdn bin vd chuy6n k6t quA cho Gi6y chung nhdn da ky o rs

1
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,. ,//

Trung tAm phuc W hdnh chinh cdng.qua m6t ctatinh 17.6

0,25Gi6y chimg nhdn da k!.Nhin. bdn e6c GCNQSDD tu UBND tinh, vd

chuy€n d6n budc ti€p theo
Ti0p nhin
h6 so tir
UBND

tinh

C6ng chtic
clugc phAn

cdng

Trung tArr
phuc vu

hdnh chinh
c6ng tinh

Budc
18

0,25Gi6y chtmg nhfln da ky

SO theo doi c6p GCN.

- Vdo Sd theo d6i, sao (qudt) Gi6y chrmg nhfn

- so hoa ktit qui gi6i quy6t.

- ChuyiSn h6 so <Itin budc ti6p theo

Chi cuc 
.

Quin lj Ddt
dai

Budc
19

Vao Sd
theo ddi,
sao (quet)

GCN

Co quan c6
chfc ndng
qudn lli ddt

dai

0,25Hii so <lla chinh, co sd dt liQu d6t dai

<Ia c{p nh{t
Cflp nhflt hO so tlia chinh, co s0 dt liQu d6t daiVin phdng

dang ky ddt
tlai

Budc
20

Cflp nhet
hd so dia
chinh, ccv

sd dit liQu
d6t dai

Co quan c6

chric ndng
qudn ly dAt

dai

Gi6y chung nhfln quydn s

A6t. (rruong hqp
quyi5t trO so thi Trd lai todn b0 h
so cho T6 chric)

ri dung

o
tir ch6i giAi

Tri ktit quA cho t6 chfcBQ phan
m6t cria

Budc
2l

TrA kdt
qua

Trung tArn

phuc vu
hirnh chinh
cOng tinh

uu 0l nim. Sau khi h6t h6n, chuy6n hii so qua co quan lu'u tril cria CoHd so giao / thuG tl6t tluqc luu t4i Chi cgc Quin ly d6t dai' thtri gian I

qu"r, 
"6 

clrri'c nlng quin lf d6t dai v} luu trii theo quy tlinh hiQn hhnh'

!
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l0'2 Quy trinh s5 2 (Me rrHC: r.012804 -02 - truong hqp thuQc dia birn c6 diiu kiQn kinh t6 - xe hQi kh6 khrn, c6c xi drio
thuQc tinh Khrinh Hda
- Thoi gian gidi quytit 30 ngdy ldm vi€c k6 tu ngdy nh6n dri h6 so hqp l€

Co quan
tlo'n vi

Budc
thg'c
hiQn

T6n buric
thgc hiQn

Tr{ch
nhifm thuc

hi6n

NQi dung c6ng viQc thr;c hiQn Bi6u miu/Kiit qu6 Thd'i
gian

(ngiy)

Ghi
ch ri

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Khdnh Hda

Bu6c
I

nhdnTi6p
h6 so

C6ng chric
duoc phdn

c6ng

Titip nhfln, kitim tra h6 ss theo quy tlinh;

- Truong hqp h6 so d.iy dt, chinh x6c theo quy
dinh thi tiep nh6n.vd in Gi6y ti6p nhfn h6 so vd hen
tri k6t qud. Chuydn sang budc 2

- Truong hgp h6 so chua dAy dri, chua chinh x6c
theo quy dinh thi huorg dhn hoan thiQn, b6 sung vd
in Phi6u y6u cdu bd sung, hoan thiQn h6 so. Ktit
thric quy hinh.

- Truong 
frern tu ch6i tiep nhen.h6 so thi l4p phi6u

nr chdi ti6p nhfn giai quy€t h6 so. K6t thtc quy
trinh.

- MAu s6 01 ban hAnh kdm theo
Th6ng tu sO O1ZZOIS/TT-VPCp
ngiry.23/11/2018 (Truong hqp hO
so <l6y dri, chinh xric theo quy
<tinh)

- M5u sd 02 ban hdnh kem rheo
Thdng tu sO 0t/20t8/tt-VpCp
ngiry 23/11/20 l8 (Truong hoo h6
so chua ddy dt, chua chinh xiic
theo quy dinh);

- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO Oi/ZOt8ltt-VPCp
cua Vdn phong Chfnh phri ltruong
hqp tt ch6i ti6p nhdn h6 so).

- Dfr liQu duoc cAp nhat tr€n hC
thdng.

0,25

uin I d

Co quan c6

et

chuc ndn
Budc

2

cun ca

Giao
VPDK

Ldnh d4o
Chi cuc

^cap th6ng
dat tri

da vol

laoG an hon dat ad cun tlnp dAng ky G

e Sco do u eu ch bandai, ooEp luc dia
inhch th ooua t h h6 oS dri a

Giao vi6c trdn phAn rn6m 0,25
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IhqpQLDDth6ng tindai
0l(1) Trich luc ban d6 dia chinh

theo m6u quy dfnh hodc x6c <linh

truong hqp . phii Trich do dia

chinh thrla d6t.

(2) VAn bdn cung c6P thong tin
miu tr,r thi6t lqp.

Cung c6p thdng tin v6 co so df IiQu ddt dai'

Lflp trich lpc bin dO dia chinh, Jruqte hOn

ph6i Iflp Trich do dia chinh phan hdi b[ng v6n

bin d6n Co quan tdi nguy€n vd m6i trudng'

Vdn phong
ddng h.i Ddt

dai

Cung cdp

thdng tin
Buoc

3

Vdn phong
dang ky
Ddt dai

8,25

!
Hodn thiQn

hd so
Budc

4
Co quan c6
chirc ndng
quAn ly ddt

clai
0,25Giao viQc tr6n Phdn m6m

Phdn cdng ths lf hd soLdnh rl4o
don vi

chuv6n m6n

Phdn c6ng
thu l! h6

SO

Buoc
4.1

'7(l) Du thio Td trinh vir QuY6t
dinh theo m6u quY dlnh.

(2) Trucrng hqP cin xdc minh

thWc dia. lAy Y.ki€n c6c co quan

li€n quan thi kilt quA ld Bi€n brin

ki6m tra thuc dia hodc Vdn bin
lay j kitin c6c 56, Ngdnh, co quan

li€n quan.

(3)
sun tu

obnab dn eanD ht ao ghu
ohcono abThsoho

(1) Rd so6t, kiiim tra hO so;

(2) Huong dan nguoi no.p hd so.b6 sung trich do

oia cttntritrta aAiooi voi thria <tit tei noi chua c6

Uan aO Aia chinh theo quy dinh hodc tdm lai h6 so

hoac b6 sung h6 so vA n6. p l4i cho co quan c6 chric

ndng quiur iy Ait Oui d6i 
"'oi 

truong hop [6 sg

kh6ng dAy dri kh6ng hgp lQ' Tnlong hqp cAn bd

t*g"frO so. chuyrin tt'O to ren phan mem mOt cta

diQn tu sang trang ttr6i chd b6 sung;

3 Trubn h x6c minh thuc il ki0n

C6ng chtic
ilugc phdn

c6ng

Hodn thi€n
hd so,

trinh ldnh
dao dcrn

vi chuy6n
m6n

Buoc
4.2

Co quan c6
chric nhn
quAn l! d

dai
at

Co quan co
chrl'c ndng
quin lyi dAt

dai
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cAc co quan li€n quan ho4c phAi biio c6o c6c
n6i dung theo chi dao cta co quan c6p tr6n c6
th6m quy€n thi t4m dimg giai quyi5t h6 so (dinh
kdm vdn ban dd iluoc ph€ duyQt theo quy dinh);
C6c co quan duoc l5y j kit5n ph6i hqp c6 rriich
nhiQm g6p y tqi Bi6n ban ki6m rra rhuc dia
ho4c bang vdn bdn (d6i vdi truong hoo l6y !
ki6n bdng Vdn bdn) theo thdi gian do co quan
tdi nguydn vd m6i trudng <16 xu6t.

so theo mIu ken-r

theo Th6ng ru sO OUZOIS,.m-WCp
ngiry 23/11/2018 cria Vhn phdng
Chinh phri.

giAi quy h6

Co quan c6
chuc ndng
quin lyi ddt

dai

Budc
4.3

Ki6m tra.:
no so,

trinh linh
dao co

quan tdi
nguy€n vd

m6i
truong

Ldnh dao
dcrn vi

chuy0n m6n

Ki€m tra n6i dung td trinh, n6i dung Dg thAo
vdn bAn.

- Du tl,Ao rd trinh vd Quydt dinh
dd due! kyi nh6y;

- Th6ng brio tir ch6i gi6i quy6t h6
so dd duoc.lqi nhriy (trucrng hgp
kh6ng dt <li€u ki6n).

- Vdn bin dd ngh[ b6 sung h6 so
dd duoc kj nh6y (trudng hqp cin
b6 sung h6 so).

1

Co quan c6
chric ndng
qudn lll' ddt

dai

Budc
5

Kj duyQt
h6 so

0l

Co quan c6
chric nlng
quin tj ddt

dai

Bu6c
5.1

KV duvdt
h6 so;

Ldnh d4o co
quan tdi

nguy€n vd
m6i truong

Kj duyQt h6 so; - Td trinh da ky, Dg rh6o vdn bdn
de hj nhdy.

behT on o tir oh a u het oq v
os do o truon h kh no du( qp

ued nk hoac hT no bao d)

0,15
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sung hO so.nghi b

0,25- Td trinh da (d6ng d6u) hoflc

fftOttg-Ua" ttr ctrOi gtal quyOt tt6

so d5 tl6ng ddu.

Dons dAu Vdn bdn sau khi Linh d4o h'i duyQt'

A;;il; hqp kh6ng dn di6u kien thi aonq ditl

xong chry,in d6n buoc tra ket qua)' chuyen ho

so el6n budc tieP theo.

V[n thuD6ng ddu,

ph6t hdnh
Buoc

5.2
Co quan c6

chric nf,ng
quAn Ij ddt

clai

0,25Hd so trinh UBND tinh kdm theo

c6c tai ligu kh6c co li6n quanTieo nhin hd so ttr co quan chuy6n mdn .vir
;tH ;J;" ;cn ueNo iinr'' g'ii hd so li€n

th6ng tr6n PhAn m6m mQt cria'

Cdng chuc
duoc phdn

cOng

Trinh h6

so UBND
tinh

Buoc
6

Trung tdtn
phuc vu

hdnh chinh
c6ng tinh 05

Kj quY0t
dinh

Buoc
'7

UBND
tinh 0,25

Ti6o nhdn, chuy6n h6 so cho chuy€n vi€n theo

phan cdng cta Van Phdng UBND tinh'BQ phfln
mQt cta

Titip nhQn

h6 so
Buoc

'1 .l
UBND

tinh

2Dg th6o v[n bin
Truong hqp tham

Sd TNMT t}i
mrong hqrP co f
ki6m tra cua Sd

m hd so thOng nhAt Y. kitin voi

chw,3n Budc ti€P . theo;

nen *ram tra ktuia voi k6t qua

TNMT thi dg thag c6ng vdn

6n tri hti so pht hqp vdi f kiOn thim tra
chuy

Chuy6n vi6n
clugc giao

xir lj h6 so

ThAm tra
ho so

Bu6c
7.2

UBND
tinh

50DU thio vdn bin
xt liLdnh dao

phdng
chuy€n m6n

Xem xet
hd so

Buoc
'7.3

UBND
tinh
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UBND
tinh

Buoc
7.4 h

Xem xdt
os0

Ldnh dpo
VAn phdng

UBND

DuyQt Du thAo vdn bAn

UBND
tinh

Bu6c
7.5

Ph€ duv6t
h6 so

Ldnh tl4o
UBND

Ph€ duy€t Du th6o vdn bAn

UBND
tinh

Budc
7.6

Phait hanh
va cnuven
tr6 k0t quA

Vdn thu/ BQ
phfn mQt

cria

Phat henh vdn bdn vd chuy€n k6t qu6 cho
Trung tdm Phuc vu hanh chinh c6ng.

Vdn bin dd kj cluoc dinh kdrn
tr€n phAn m€m

0,2s

Trung t6m
phuc vu

hdnh chinh
c6ng tinh

Budc
8

Ti6p nhdn
h6 so tir
UBND

tinh

C6ng chr?c
duoc phdn' 

c6ng

Ti6p nh{n h6 so ttr UBND tinh vri chuy6n cho
co quan chuy6n mdn. Trao quy6t dinh dd lcv
cho ngudi su dung <t6t, chuy6n [O so'Otin tuOc
ti€p theo.

kh6ng thgc hi6n nghia vu tdi
h6 so tl€n budc L6p to trinh ci6y

Truong hqrp

chinh, chuyiin
chimg nh{n.

Chuytin H6 so tr6n h€ th6ng.
Quy€t dinh da kf

0,25

Co quan c6
chric ndng
qudn l! ddt

dai

Budc
9

Chuy6n
th6ng tin
dia chinh

Chi cuc

Quan lf D6t
tfai

Chi cpc Quan lf d6t Oai dg th6o phi6u chuyEn
th6ng tin dla chinh trinh ldnh cl4o Co quan c6
chuc ndng qunn lj il6t dai g duyQt.

Tnrdng hqp x6c dinh <linh gi6 ddt cr,r th6 theo
quy dinh t4m dimg hd so tr6n phAn m6m mQt

6 d6t cu th6.
sri dung d6t
hqc u,l hdnh

ilinh
dnh

uac d n tu th h 9n cxaI uc b
Ban h oTh n be do ne Ib nguo
d b et oth n au Tugc run tdm

Phi6u chuy6n th6ng tin rlia chinh
theo mdu. ho4c Th6ng biio xdc
djnh gid ddt cu the.

Chi ti6t cric ndi dung c6ng vi6c
thuc hi€n theo Quy6t dinh s6
42/2024/QD-UBND ngey
04/12D024 crLa UBND tinh.

2

I
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ngudi st
tdm phltc

hi daono bThhdnhanB ooc nnhc
runTuan6t othbctd6 qugdund e

vu hdnh chinh cdng.

0,25(1) Th6ng b6o v6 nghia vP tiri
chinh.

(2) Van b6n xiic nh{n hodn thdnh

nghia vr,r tiri chinh theo mdu quY

dinh.

(3) Mau tu thi6t laP (doi vdi

t o*g t qP c6 kho6n dugc trii)'

(1) Cuc Thu6 x6c dlnh vi ban hdnh Th6ng btio

),J*;;i;i,,h;e e6, aui,t"o Quv€t dlnh s6

+7lzoz+rqp-uaND ngav 0411212024 cua

UBND tiNh.

(2) Sd Tdi chinh:

- Xac dinh c6c khoAn m?r nguoi sri dpng

duoc trtr vdo tidn sir dgng dAt, ti6n thud tld

c6c khodn kh6c ph6i nQp theo quy ttlnh'

(3) Thuc hiQn dtrng hii so tr€n phdn mtim mQt

cria diQn tti.

(4) Chuy€n v6n bAn x6c dinh nghia vp tdi chinh

"C 
S&TNMT.

(5) Sau khi nguoi st dung d6t ho?rn thirrh nghia

ur tdi chinh ve Odt Aai, ban hdnh vdn ban x6c

"rra.i"a.?arrtlgti" 
w tdi chinh, chuyon hd

.rr,d C. quan cdchric ndng qudn l1i dAt dai

tr6n pt in mdm mQt cta tli0n tu dinh kdm todn

bQ tdi liQu 1i6n quan'

dat
tvd

CUc ThuO

tinh/Sd tdi
chinh

X6c d[nh
nghia vp
tdi chinh

Budc
l0

Cuc Thu6
tinh/Sd Tdi

chinh

0,25VAn ban xric nhfln hodn thanh nghia

vUtdi chinh
Ti6o nhan hd so li€n thdng nr Cuc thu6 tinh Khanh

,#.'kii;'ilJ '" rie" ,r'o,g <linh kdm dAv d0

giAy to theo quY dinh.

Cons ch{rc

lQuly clr
quan c6 chric
nang quan lj

Ti0p nhin
hoin thdnh

NVTCnh0n

Buoc
1l

Trung tdrn

phuc v1t

h?rnh chinh
c6ng tinh
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dai)

Buoc
t2

Ky hqp
ddng.thud

oat

Co quan c6
chric ndng
quan l! ddt

dai

Dy thio H.qp d6ng thu€ <tdt, thgc hi€n y6u cdu
bd sung hd so <td ngudi st dr.rng dAt UO rrng
Hqp ddng thuC dat da ky.

Du thio Hqp d6ng thud cl6t theo
mAu quy tlinh.

)

Budc
l3

Ti6p nhfln
bd sung

Ho. p d6ng

C6ng chric
cluoc phAn

cOng

Titlp nhfln bd sung Hqp ddng thu6 d6r da ky.
chuy€n H.qp tl6ng cho co quan chuyCn m6n,
chuyiin h6 so tr6n phAn m6m dtin budc ti6p
theo.

Gi6y titip nh{n h6 so b6 sung
(mdu s6 01 ban hdnh kdm rheo
Th6ng tu sO OtZZ0tS/tt-VPCp
ngdy 23/lll2018) va Hqp dong
thu€ dAt da kn.

0,25

Co quan c6
chuc ndng
quan ly ddt

dai

Trung tdm
phuc vu

hdnh chinh
cdng tinh

Co quan c6
chfc ndng
quan l1i ddt

dai

Budc
t4

r_apTy
trinh cdp

GCN

Chi cuc

Quen ly D6t
dai

Lfp h6 so. trinh UBND tinh lcj Gi6y chtng
nhfln, chuytin h6 so rl6n bu6c ti6p theo.

Dg th6o Td trinh 02

Co quan c6
chfic ndng
quin lj dAt

cla i

Budc
t5

Kj duyQt
h6 so cAp

GCN

Co quan c6
chric ning
quin lf d6t

ilai

KI duy€t hd so c6p GCN 02

Co quan c6
chric ndng
qudn lj dAt

dai

I 5.1 Ky duyQt Ldnh dao
don vi

Ky duyQt Td trinh da ki 1,7 5
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n 75Td trinh dd ph6t hdnh
Phet henhVdn thuPhrit hdnht5.2Co quan co

chfc ndng
quAn ly' ddt

cla i

0,25Hd so trinh UBND tinh kdm theo

Ph6i GCN vd c6c tai liQu kh6c c6

li€n quan.

Ti6p nhan hd so tu co quan chuy€n m6n v?r

t.ini tO so d6n UBND tinh, gti hO so li6n

th6ng trOn phin miim m6t cria.

Trinh h6
so UBND

tinh

Budc
16

Trung tdrn
phuc vu

hinh chinh
c6ng tinh

04

C6ng chtic
clugc phdn

cdng
I

Ky Gi6y
chtng
nhdn

Bu6c
t'7

UBND
tinh

0,25
Tit5p nhQn, chuytin hti so cho chuy6n vi€n theo

phdn cdng cria V6n Phdng UBND tinh
B0 ph0n

Mot cta
Ti0p nh4n

h6 so
Budc
t7.l

UBND
tinh

5Gi6y chung nhfn (ds thno)xt liChuy6n vi6n
dugc g.iao

xri lj h6 so

ThAm tra
hd so

Buoc
t7.2

UBND
tinh

0,5GiSy chrmg nhin (dv thno)Xt lyLdnh dao
phdng

chuy0n m6n

Xem xdt
h6 so

Bu6c
t7.3

UBND
tinh

0,5Gi6y chtrng nhfln (dU thiro)
DuyQtLdnh dao

Vdn phdng
UBND tinh

Xem xdt
hii so

Bu6c
17.4

UBND
tinh

0lGi6y chrmg nhfln (da ki)
PhO duyQtLdnh tlaoPh€ duyQtBu6cUBND
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tinh 17.5 h6 so UBND tinh

UBND
tinh

Bu6c
t7.6

Phdt hdnh
vd tra kiet

qua

Vdn thu /
B0 ph0n
m6t cria

PhAt hdnh vdn bdn vd chuy€n kCt qua cho
Trung tAm phUc vu hdnh chinh cdng.

Gi6y chring nhQn da ky o r<

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Budc
l8

Ti6p nhfn
h6 so tir
UBND

tinh

Cdng chric
dugc phdn

c6ng

NhQn. b6n g6c GCNQSDD tri UBND tinh, vd
chuy6n d6n bu6c ti€p theo

Gi6y chring nhfn da ky. 0,25

Co quan co
chuc ndng
quin lj ddt

dai

Bu6c
19

Vdo 56
theo d6i,

sao (qu6t)
GCN

Chi cuc

Qu6n ly D6t
tlai

- Veo 56 theo d6i, sao (qu6t) Gi6y chrmg nhfn

- SO trOa ktit qun gini quyiit.

- Chuyiln budc ti6p theo.

Gi6y chring nhdn da kj
SO tfreq d6i c6p GCN.

0,25

Co quan co
chric ndng
quin ly ddt

dai

Budc
20

CQp nh{t
hd so dia
chinh, co
sd dfr liOu

dAt dai

Vdn phdng
dang [i dAt

<tai

Cflp nh{t h6 so dia chinh, co sd dt liQu d6t dai H6 so rlia chinh, co sd dft liQu ddt
dai da cQp nhft

0,25

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Buoc
21

Trd k6t
qua

B0 phOn

mQt cria
T16 ktit qud cho td chr?c Gi6y chung nhdn quydn sri dung

adt.. 1truong hop tu ctrOi giai
quy6t h6"so thi TrA lai todn b6 h6
so cho Td chr?c)

H6 so'giao / thu6 tldt tluqc luu t4i Chi cgc Quin lf d6t dai, th<ri gian luu 01 nIm. Sau khi h5t h4n, chuy6n h6 so qua co'quan lu,u trii.ciia Co.
quan c6 chri'c nEng quin lf alit tlai vir luu trt theo quy tlinh hiQn hinh.
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11. Thii tgc dlng kf d6t dai' tiri sin gin li6n vrfi aAt' cAp Gi6y chrimg

ra" aai, iai,otiBltrt.'a"g til dqng 
'IAt . ,''" -- 

- l',ra riHc' t.otzzsr. c6 02 quy trinh

tiiqr;,'t'n .ii t ltvla TTHC: 1'012753.-01 - trutrng hqp tlnn

,rraI.i aute oat, q'viin ta hfru tiri:ul'i: li6n vfi aAt tAn aiu

- Thdi gian ,'ut o'r" li"*l' liun viQc k€ nr ngdv nhan dt hO so hqp lQ

nh$n quy6n sir dgng d6t, quyiin sO hiiu tii sin gin lidn vrli d6t

g kf tIAt dai, tii sf,n gin lidn vcri d6t' c6p Gi6y chri'ng nhfn
""Op 

,U, Trung tAm phgc vg hirnh chinh c6ng tinh)'

Ghi
chf

Thti
gian

(ngnv)

BiSu m6u/Kiit qui
NQi dung c6ng viQc thp hiQn

T16ch
nhiQm thtP

hiQn

TOn bwic
thqc hiQn

Bu 6r
thgc
hiQn

Co quan
don v!

0,25

chinh x6c theo quY dlnh)

- fuf6" .O 02 ban hdnh kdm theo Th6ng

tu s5 01/2018/TT-VPCP ngey

iltttiiott (Truong hqP ho so chua

AA, aU, .t uu .ttinh xdc theo quY dlnh);

- ilau tO 03 ban hinh kdm theo Thong

tu 
- 
sO O1/20t8/TT-VPCP cta Vdn

ft ong ct intt phir (trudng hqp tu ch6i

ti6o nhAn h6 so).

- rir ridu duoc cdp nhat trcn hQ th6ng'

Mdu
noThoehtdmknhahanb0o IS

nP vVPC gd81 ITT0/210oSut
udo ado Shh vruon8 spl21 0 b13 (r2

xdc, diy dt, th6ng nh6t

tin gifia c6c gidY to vd

hd so theo quY dinh:

- Truone hqp hd so diy dt theo quy dr-fi *r]

ti6;;e; ,ai" ci6v ti6p nhan h6 so vir hen tri

i.eir#- qJ;&p nt'at' r* trii hd so diQn

tu. ChuY€n budc 2

- Truons hgp hd so chua dAy dt theo quy dinh

ili'ildc aan tto- thifi', bo sturg vi in Vin

ia"..'ri"ia" ua surg iroiur thiQn h6 so' K€t

thirc quY trinh.

- Truong hqp hd so kh61g dune q".y dt'l Ij
thi irl VAn ban tu ch6i tiCp nhan gitu quyet no

so. K6tthirc quY trinh'

Ki6m tra tinh chinh
vd nQi dung th6ng
thuc hien ti6P nhfln

Cdng chtic
(QudY Co
quan c6

chric ndng
qudn ti ddt

dai)

TiOp nhfln
hd so

Bu6c
1

Trung
tArr-r phuc
vu hdnh

chinh
c6ng tinh

Kh6nh
Hoa

9 5

hi€n chi dao cua UBND tinh: ki€m tra

t6 Joung o6L *to dinh ranh etg,"u.q:
KIr; ) Sicu t+z vd Khoiur 2 Di€u 145
'o?a"it rn*, t"* gi6i quyi5t ho so' trinh

ThUc
thUc

theo
Luflt

Chi cuc

QLDD
Tham

dinh hd so
Buoc

2
Co quan

co ch[rc

n[ng.quirn
ly ddt dai
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Lanh d4o Sd duyQt trinhUBNDtinh.so

2.t Ph6n c6ng
xri l!

Ldnh d4o
CCQLDD

Phdn cdng chuy€n vi€n xti lj h6 so Giao vi6c tr€n phdn md:m mQt cria 0,25

2.2
dinh h6 so

Thdm Chuydn vi€n
Chi cqc

QLDD

-tdm Ainn.nO sq I{p gi6y moi kitim tra thpc
te sti dung dat x6c dinh ranh gioi:

(l) Truorg hqp hO so hqp 16:

- Dg thao.Td trinh dAng $i a6t aai, Ai san gan
li6n voi drit

- Du thdo Quy6t di*r ve ninfr fuic sri dqng

(2) Truong hqp h6 so chua rlt di6u kiQn cen b6
sung, hodn ttriCn ho{c kh6ng d0 di6u ki€n
(nh{n dugc mQt trong cac vdn ban quy dffi tai
khoan 2 Di€u 19 NChi dinh s6 lOtfZOZ+,rXrO-
CP thi drmg gi6i quyiit th0 tUc d5ng ky d6t dai,
tai san gin liAn voi <I6t vd tra h6 ro 

"i,o 
ngu&

y€u cdu cldng hj'): dy thdo Van ban ydu ciu b6
sung. ho?ur thiQn h6 so ho{c VAn ben fi ch6i
giAi quy6t h6 so.

(3) Truong hqp phii 6y f ki6n ciic co quan
li€n quan ho{c phdi b6o c6o c6c n6i duns
theo. chi dao crla co quan c6p tr6n cO th6ri
quy6n thi tam dtmg giAi quyiit h6 so (dinh
kem vdn bdn dd duoc phd duyQt rheo quy
dinh)l C6c co quan duqc l6y.y ki6n phdi
hqp c6 trrich nhi6m g6p j bing vAn b6n
theo thoi gia.n do co quan tdi nguydn vd
mdi truong cl6 xudt.

(1)- Bi€n ban ki6m tra thlrc t6

- pU thdo To trinh dAne U d6t dai. tai stur
gdn lidn voi d6t (miu s6 tOrOf 

.y

- D_g thgo QuyCt dinh v6 hinh thuc su dung
(mdu sd 14lDK)

-(2) DU thrio. Vdn bdn ydu ciu b6 sung,
hoan thi€n h6 so hodc Vdn ban u choi giai
quy€t h6 so

i

8,25

2.3 (1) Du thAo Td trinh dang kj d6t dai, tai
Duydt h6 Ldnh dgo Chi (1) Truong hqrp hO so ha,p lQ: lcj nhriy Td trinh I
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(2) DU thAo VAn ban y€u ciu bo .surg.
hoan thi€n hd so hoic Vdn ban hr ch6i girii

quytit hti so

voi ddt ( s6 10,8K)san gdn li

(2) TruoU hsp hti so chua dri di6u kiOn c6n bd

sung, hod,n thiQn ho[c kh6ng dri di€u kiQn: ki
nhriy Van ban y€u cdu,bd sung, hoan thiQn hd

so ho?c Vin ban tu ch6i giai quy6t hd so.

ddng ky oi dattai enlidait sanda gdnqrc QLDDSO

115

SdTNMTK!duyQt
h6 so

Budc
J

Co quan

c6 chric
nlng quan

ly d6t dai
t,25

(1) - Td trinh dang Iq dfu aai. tai san gar

iicn voi aAt (m5u so l0lDK);

- DU thdo Quy6t Ainh vC trintr thric sri dpng

1m6usO t+/Df;
(2) VAn ban ydu cAu b6 sung. hoiur thi€n

hd so hoac Van ben nr chdi gidi quy6t ho

SO

(l) Truong hqrp dt di6u kiil: 4y duyQt Td

tinh ding lcj d6t dai. tai san g[n li6n voi drit.

Ky nhay dg thno Quyiit <tinh vE hinh thric sri

dung

(2) Truone hap chua dt diAu kiQn cAn b6 sung

hoan thie; hoAc kh6ng dri di6u kiQn khdng dri

di6u kien: ky duyQt Van ban y6u c6u b6.surg
ho?n thiQn h6 so ho6c Van ban ttr ch6i gidi

quy6t trO so. Chuy6n bQ phdn mQt cria

Lanh dao Sq
TNMT

Ky duyQt

SOh6
3.i

0,25(l) Td trinh d5ng ky d6t dai, tai san gan

fidn voi a6t 1m6u sO to,or;, Du,thio
quy6t ornh vd hinh thric sri dung (rnAu sd

14lDK)

(2) VAn bdn y€u ciu bd sung. hodn thign

hd so hoac Van bar hr ch6i gidi quyCt ho

SO

- D6ng diu vd phAt hanh.Vdn thu

I

Phdt hanh,
chuv6n hd

SO

3.2

0,25
Hd so trinh TIBND tinh kdm theo c6c t2ri

liQu kh6c co li6n quan
Titip nhan h6 so tir co quan chuy6n m6n vir

trinh hd so d6n LIBND tinh, gui h6 so li6n
C6ng chuc
elugc phdn

Trinh h6
so UBND

Buoc
4

Trung
tArn phuc
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vu hinh
chinh

c6ng tinh

tinh cong thdng tr€n ph m€m m6t cta

UBND
tinh

Buoc
5

Ph€ duyQt

VIn bAn

UBNDTinh Ban hdnh v5n ban v0 hinh thuc sri dpng 05

UBND
tinh

Bu6c
5.1

TiCp nhAn

h6 so
BQ phqn mQt

cria
Titlp nh{n, chuydn h6 so cho chuy€n vi6n theo
phAn c6ng cua Vdn phdng UBND tinh

Chuy€n h6 so tr€n phAn m€m 0,25

LIBND
tinh

Budc
5.2

ThAm tra
hd so

Chuy€n vi6n
tluo. c giao xt

lli hd so

Truong hqp tfrAm m hd so thdng nfr6t i tiiSn
voi Sd TNMT thi chuytin Budc ti6p theo;
trg*g hSp c6 ! kitin thim tra khric voi ktit qua
ki6m h'a cria So TNMT thi dg ttrdo c6ng vdn
chuy€n ti h6 so pht hgp voi j kitin thamk.

Du thio v[n ban vC hinh thric sri dung 2

UBND
tinh

Budc
5.3

Xemx6t
h6 so

Ldnh d4o
phdng

chuydn m6n

xrli Dg th6o vin bAn vO hinh thr?c sri dung 0 5

TIBND
tinh

Budc
5.4

Xem xdt
h6 so

Ldnh d4o

Vdn phdng
UBND

Duy-6t Dp thdo vtrn ban vd hinh ttuic sri dung I

TIBND
tinh

Budc
5.5

Ph0.duyQt

h6 siv

Lanh dao
UBNDtinh

Ph6 duyQt Dg thio vin ban vO hinh thric sri dqng I

UBND
tinh

Budc
5.6

Ph6t hanh
vd chuyEn
tra kCt qua

Van thu/86
phfn mQt cua

- Phet hanh vdn ban vd chuy€n k€t qu6 cho Co
quan c6 chric nlng quan li d6t dai

Vdn ban vA hinh thric sri dung d6t. u.l)

Bu6c
6

Ti6p nhfn
hd so tu
UBND

Chuy€n H6 so trdn h9 thong. Quyer
dinh da ky

Trung tdm
phpc vU

hdnh

chinh

C6ng chric
duoc phdn

c6ng

Titip nhdn h6 so tri UBND tinl vd chuy6n
cho co quan chuyCn m6n. Trao quytit clinh
dE ky cho ngudi sri dung ddt, chuy6n h6 so

0,25
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Truong ho-p klong thUc hign nghia vq tdi

chinh,;hut6n hd so d6n bu6c L4p td trinh

cAp GCN.

d p theo€n bu6c ttinhc6ng tinh

1'5
- quy6t Ointr ph6 duyQt gi6 ddt qr thO

- Phi6u chuy6n thdng tin dia chinh theo

m6u quy d!nh.

Chi cuc QuAn lj dat dai du th6o Phi6u

chuytin th6ng tin dia chinh trinh l6nh dao

Co quan c6 ihuc n[ng quin li d6t dai lci

duyQt.

Truong hgp xiic dinh dinh.gi6 dat cu t6
theo q-uy a'intt ta. dirng h6 so tr€n phdn

mem rn-Ot cria iliQn tri thgc hiQn x6c ilinh

ei6 d6t cu th6. Ban hdnh Th6ng brio d€n

igudi s,i dsng dit dugc bitit th6ng qua

T-rung tAm phpc vp,hdnh chinh c6ng' Ban

hdnh Th6ng b6o <It1n ngudi st dqng dAt

dugc bi6t th6ng qua Trung t6m Phuc w
hdnh chinh cdng'

Chuy6n vi6n,

Lanh dao Chi
cUc QLDD -

Xdc dinh
gi6dfu.,

chuy0n
th6ng tin
dia chinh

Buoc

7

Co quan

c6 chtlc
ndng.qufut
lf ddt dai

0,25
(1) Thdng b6o vA nghia vu t?ri chinh'

(2) Vdn bin x6c nhdn hoirn thdnh nghia

rru tai .hinh theo miu quY dinh.

f:l r"r6u tu thi6t lap (doi v6i trubng hsp

c6 khoirn dugc trtr).

(1) Cuc Thu6 x6c dfnh vd ban hinh Th6ng

tao ner,iu vu tdi chinh vd d6t dai theo

Quy6t dinh s6 lztzozttqD-UBND ngdv

04/1212024 cria UBND tinh.

(2) Sd Tiri chinh:

- X6c dinh cdc khodn md ngudi su dqng dAt

duoc trtr vao tidn sri dung ddt, ti€n thu6 dit
vir c6c khoin kh6c phii nQp theo quy dinh'

(3) ThUc hiQn dung hii so tr€n phdn mOm

mQt cria diQn tu.

(4) Chuy€n vdn bin x6c dinh nghia vs tii

Cuc Thu6
tinh

X6c dinh
nghia vq
tdi chinh

Bu6c
8

Cuc Thu0
tinh
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chinh vC Sd TNMT.

(5) Sau khi ngudi st dpng d6t hodn thdnh
nghia vu tdi chinh ve O6t dai, ban hdnh vdn
b6n x6c nhdn hodn thdnh nghia vu tdi
chinh. chuydn h6 so v6 Co quan c6 cht?c
nlng qudn lj ddt dai tr6n phdn mdm m6r
cta cli6n tri dinh kdm toAn bQ tdi liQu li€n
quan.

Trung tAm
phqc vu

harh
chinh

c6ng tinh

Budc
9

TiCp nhfn
hoan
thdnh

NVTC, iN
lai Bi€n

nh?n

C6ng chr?c
(Qudy Co

quan c6 chric
ndng quan lj

d6t dai)

Tirip nhfln h6 so li€n th6ng hr Cpc thu6 tinh
Khan\ Hda E6- m h6 so li€n th6ng <tinh
kdm dAy dri gi6y to theo quy dlnh

VAn ban xric nhdn hoan thanh nghia vu tai
chinh

I

0,'25

Co quan
cti chuc

ndng
quin l!
ddt dai

Budc
10

Ky hqp
d6ng.thuC

dat

Co quan c6
chr?c ndng
quin lj d6t

tlai

Du th6o Hoo tl6ng thu6 d6t, thgc hiQn y€u
cdu b6 sung h6 so d6 ngudi sri dgng <I6t b6
sung Hqp d6ng thu€ a6t aa 6r.

Dg thio Hqp d6ng thu0 d6t rheo rniu
quy dinh.

0t

Trung
tArn phuc
vu hdnh
chinh

c6ng tinh

Budc
11

Ti0p nhfn
b6 sung

Hqp d6ng

C6ng chuc
duqc phan

c6ng

Tiiip nhfn b6 sung Hgp d6ng thud d6t da
k1i, chuy€n,Hqp.ddng cho co.quan.chuy6n
mdn. chuydn ho so tr6n ph6n mdm ddn
bu6c tiOp theo.

GiSy tii5p nhan h6 so bi5 sung (m5u s6 Ot
ban hantr kdm theo Th6ng tu s6
01/2018/TI-VP!P ngay T/t y2018) vit
Hqrp ddng thu6 ddt da ki.

0,25

Co quan

c6 chtlc
ndng.qufur
lV ddt dai

Budc

t2

Lap tg
trinhcdp

Gidy
chimg

Chuy€n vi€n,
Lanh d4o Chi
cpc QLDD

- L6p td ninh i5p Gi6y chrmg nh6n

- Kf nhey td trinh c6p GiAy chrmg nhdn

- Dr,r th6o Td trinh cAp GiAy chimg nhAn

- Hqp dong rhue dft da bt
- Duth6o Gi6y chrmg nh{n

0,5
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nhan
0'5

- DU thio Gi6Y chring nhdn dd in

- Hqp dOng thuO d6t

- To trinh ciP Gi6Y chring nhQn dd ki
Kj duyQt Td trinh c6p Gi6y chimg nhfnLanh dao Sd

TNMT
DuyQt h6

SO

Bu6c

13

Co quan

c6 ch[tc
ndng.quAn

ly dAt dai
115GiAy chung nh{n dA kjKj Gi6y chring nh{nLdnh dao

UBND tiNh
Kj Gi6y

chung
nhdn

Bu6c
l4

UBND
tinh

0,25
Ti6p nhin, chu
theo phdn c6ng

yiSn hti so cho chuY€n vi6n

cria Vin phdng UBND
BQ phfln
mQt crla

Tiilp nh{n
h6 so

Buoc
14.1

0,25Dg th6o Gi chimg nh4n
Xt lyChuy€n vi€n

duoc giao
xri lj h6 so

ThAm tra
hti so

Bu6c
14.2

0,25chring nhflnDU thdo Gi
Xt l)tLdnh dao

phong
chuy€n mdn

Xem xdt
hd so

Bu6c
t4.3

0,25Du thao y chtmg nhfn
DuvdtLdnh d4o

Vin phdng
UBND

Xem x6t
hd so

Budc
14.4

0,25y chring nhfln itA kf
Ph€ duyQtLSnh dqo

UBND tinh
Ph6.duyQt

h6 so
Budc
14.5

0,25Gidy chimg nhin da ky
Phet hanh vdn ban vd ch

quan c6 chtc n[ng quan lj <l6t dai
uy61 k6t qui cho CoVan thu/ BQ

phfln mQt cta
Phrit hdnh

vd
.l

chuyen
tri k6t

que

Bu6c
14.6

0,25
GiAy chrmg nhfln da lcf

- Cfp nhQt s6 vno s6 c6p Gi6y chrmg nh{nChuy0n vi6n
Chi cgc

C.ap nhat

s6 vdo s6
BuocCo quan

c6 chric
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nang. qualt
l1i ddt dai

15 cAp Gi6y
chnng
nhan

QLDD

- Chuytin h6 so diSn buoc ti6p theo.

-S qui gidi quhoa k

Co quan
c6 chric

ndng
quAn lj
ddt dai

Budc

t6

Cip nh{t
co sd dfr
fi€u d5t

elai

Vdn phdng
tldng ky <I5t

dai

Cflp nh6,t co sd dt liQu d6t dai theo quy rlinh Co sd dt liOu dd duoc cfp nhqt 0,25

Trung
tAm phuc
vu hdnh
chinh

cirng tinh

Bu6c

17

TrA k€t
quA, lru

hd so

Cdng chric
(QuAy Co
quan c6

chr?c ndng
qudn l! ddt

dai

Trd k€t qui. K€t thric quy rinh - Gi6y chimg nhan da ky

- VAn ban tu ch6i giAi quy6t h6 so

H6 so'rlu-uc lrru tqi Chi cgc eu6n I tl6t
nlng quin lf il6t rlai theo quy tlinh hiQn

dai, thli gian lrru 01 n5m. Sau khi h5t hgn' chuy6n h6 so cho Trung t6m luu trii'truc thuQc Co.quan c6 chric
hinh.

I l'2 Quy trinh s6 2 (Me rrHC: l'012753 -02 - trulng hqp ilrng ky ddt dai, tii s6n gf n liiin vrii ddt, c6p Gi6y chri.ng nh6n
quydn sri' dgng tl6t, quydn s& hiru tii s6n gin lidn vdi a6t rAo aA, irrr6" a;" birn c6 di6u kieo r.inr, ti- *a hqi kh6 khin, c:tc xf,
d6o thuQc tinh Kh:inh Hda nQp t4i rrung t6m phgc vg hirnh chinh c6ng tinh
- Thoi gian gini quydt 33 ngdy ldm vi6c kti tu ngdy fian d[ hO so hgp 16.

Co quan
tlon vi

Bxic
thgc
hiQn

TGn burirc

thyc hiQn
Trdch

nhiQm thgc
hiQn

NQi dung c6ng viQc thgt hiQn Bi6u mAu/Kilt qu6 Thdi
gian

(ngny)

Ghi
chI

Trung
tdrn phuc

Budc
I

Ti6p nhAn

h6 so
Cdng
(Qu6

chric
yco

Ki6m tra tinh chinh x6c, dAy rlt, th6ng nh6t
vd n6i dung th6ng tin giita circ gi6y td vd

u sd 01 ban hdnh kdm theo Thong
gdv
dir.

tu s6
23t11/2018

n.'l /2 I0 /TT P8 CP

Truon hh0 oS ado
n

0,25
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- MEu sO 02 ban hdnh kdm theo Thdng

tu sO 01/2018/TT-VPCP ngdy

ilttttzots (Trudng hqp ho so chua

tliv tlt. chua chinh x6c theo quy tlinh)l

- Miu s6 03 ban hdnh kdm theo Th6ng

chinh x6c theo quy ilin

u sO 0t/2018/TT-VPCP cta
phdng Chinh phri (truong hqp tir choi

ti6p nh|n h6 so).
- or tieu dugc cap nhat trcn hQ th6ng'

h)

Vdn

thric quy trinh.

- Trudng hgp h6 so kh6ng dung quy dplt tlT

thi in V;n U* n, 
"ttOi 

tiCp nhan giai quy6t hd

so. K6t thric quY ninh.

so theo quY dinh:thuc hiQn ti€P nhfln h

dinhoav
tiGi 6'Y

diket
h.r

Trudn a'p ho
dan h thiQrL

thi

thitheodtih6 SO quyT hqpruorlg
ffio os vahnh h9nlnva antl 6pnhanep

SOh6tnI 9nuuau6t nhat,c6paqua
2uocbC uh yen

drichuaSOh davb
m anvaoboan sungonuthi h

r6toSohhoanob s encauanb mg,ycu

quan co
chr?c nSng
quin lli dAt

dai)

vu h?rnh

chinh
cdng tinh

Khrinh
Hoa

11,5
Thuc hien chi da.o cua UBND tinh: ki€m tra

thuc t6 su dr"rg d6C xic dinh ranh gioi cu th€

theo Khoin 2 Diil 142 vir Khodn 2 Di0u 145

ira,b? aui' Tham muu giii quyi5t ho so, trlntr

Ldnh dao Sd duyQt hO so d€ tinh IIBND tinh'

Chi cuc

QLDDdinh hd so
ThdmBuoc

2
Co quan

co chftc
ndng. quan

lj dAt dai

0,25Giao viQc tr€n Phdn mdm m6.t cria
Phdn c6ng chuY€n vi6n xri $ hd soLdnh dao

CCQLDD
PhAn c6ng

xi lf
2.1

16,25(l)- Bi0n ban ki6m tra thUc t6

- Du thdo Td tinh dang ky d6t dai. tiri san

gin tien voi dAt lm6u sO tOfOf)

- Dg ttr6o Quyet Oinn ve ni*r thric st dgng

(mau sO t+lOf)
(2) Du thiro Van ban Ydu ciu b6 sung'

hoan thiQn hd so hodc Van ban nr choi giai

quy6t hd so

- Tharn dinh hd so, l6p gi6y moi ki6m tra thgc

t6 st dung djrt, xric dinh ranh gioi:

(1) Truong hqp hd so hqP lQ:

- Dy th6o Td tinh dang lSy aat aai, ai san gan

li€n voi d6t

- Dg thdo Quytit dinh vA hinh thuc sri dung

kidti
kiEn

b6cand euchuaoh enSOhruo'nT2 sp)(
eudi dikhthihoantmS

Chuy0n vi6;]
Chi cgc

QLDD

Tham
dinh htt so

2.2
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i
duo. c 

.mQt trong cic vdn ban quy dinh tai
2 Di6u 19 Nshi dinh sd t0ti2024AID-

CP thi dtmg giai quySt tht tuc dang kl djt dai,
tai san gan [€n voi d6t vd h6 h6 .o .-t o nguj
y6u c6u d6ng lcj): dg thno VAn ban y6u cAu b6
sung, holin thiQn h6 so hodc Van ban tu ch6i
gidi quydt hd so.

(3) Truong hqp phni 6y yi kien c6c co quan
Ii€n quan hoqc phai biio crio cdc n6i dung
theo. chi d4o cua co quan c6p tr€n c6 thdLm
quy€n thi t4m dung gidi quyt5t ho so (dinh
kem vdn bdn dd duqc ph6 duy6t theo quy
dinh); Cric co quan dugc l6y 1t ki€n ph6i
hsp c6 tr6ch nhiQm g6p j bing vdn bdn
theo thdi gia.n d9 co quan tdi nguy€n vd
m6i trudng dd xudt.

(nhan

khoan

2.3 Duy6t h6
so

Ldnh d4o Chi
cuc QLDD

( I ) Truong hqp h6 so hqp lQ, hj nh6y Td rrinh
dang ky dat dai, Ai san g6n li€n voi ddt

(2) Tnrog hgp h6 so chua dri didu kien cdn b6
sung, hoin thien hoac klfng dri didu kiQn: [i
nhdy Van brin ydu cdu b6 sung, hoan r}iQn h6
so hodc Vdn ban fi ch6i giai quy(5t hd so.

(l) Dir thao Td rrinh dang ky ddt aai, ai
san g6n tiAn voi ddt lmiu # toiOrc.1

(2) Du thdo. Van ban ydu ciu b6 sung.
hoan thiQn h6 so hodc Van ban ru ch6i giai
quy6t h6 so

Co quan

c6 chric
ndng. quan
lli ddt dai

Budc
3

KjduyQt
hd so

SOTNMT l'5

3 Lnnh d4o Sd
TNMTs0

Kj duy6t
h6

(l) Truong hop tlt didu kiQn: Kli duy€t Td
trinh dAng hj drit dai. tai san gin li6n voi dfi.
Kj nhdy du thao euyit dinh ve hinh thuc sri

(1.) - Td B"t gang ky ddt dai. rai sdn gin
li6n voi ddt (mdu so l0/DK1;

Ct hiaorh dinh VC nh rhDr,r uc us dun

I ?(
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(2) Van ban ydu cdu b6 sung, hoan thiQn

hd so hoac VAn ban tu chdi gi6i quyOt h6

SO

( 14/DK)mau so

(2) Truong hqP chua dfi di6u

hoan thiOn ho6c khdng di di
di€u kiQn: lcj duYQt VAn ban

hoiur thien hd so ho[c V[n
quy6t lO so. Chuyrh bQ Ph{n

kiQn cin b6 sung,

bu kiQn ktr6ng dri
y6u cdu b6. stutg,

ban tu ch6i gini
m6t cria

dung

0,25(l) Td trinh dEng ky *6t Aai, Ai san gin

iiiin voi ait (miu stl to,or), Du-thio

Quy6t dph vii hinh ttlic sri d\rng (mdu sd

14lDK)

(2) VAn ban y6u ciu b6 sung, hoan thiQn

h6 so ho4c Vdn ban tr ch6i giii quy€t h6

SO

- D6ng diu vd Ph6t haft.Vdn thu

I

Ph6t hanh,

chuy6n hd
SO

3.2

0,25
H6 so tinh UBND tinh kdm theo c6c t?ri

liQu khric co li0n quan
Ti6p nhdn hd so tir co quan chuy€n m6n vdr

trinir htt so d6n UBND tinh, grii ho so liOn

th6ng tr6n phAn mtim mQt cria.

C6ng chtic
duoc phdn

c6ng

Trinh h6
so UBND

tinh

Buoc
4

Trung
tdm phuc
vu hdnh

chinh
c6ng tinh

05
Ban hanh v[n ban v6 hinh ttftc su dungUBNDTinhPhO duyQt

VAn ba'n
Buoc

5

UBND
tinh

0,25
Chuy€n h6 so tr€n PhAn mdm

Tiiip nhqn, chuytln h6 so cho chuy6n vi€n theo

phAn c6ng cuaVanPhdnglJBND tinh
BQ phqn mQt

cua
TiCp nhdn

h6 so
Buoc

5.1
UBND

tinh
2

Du thdo v5n ban v€ hinh thuc sri dungki
thi tiep .theo;

voi k6t quakhtlckihqp
th6othiki

ennhath6 sotra vthamT th6ngruo.ng hqp
BuocTNMToSvol chuy€n

taen tharnco vtruong
vdnconTNMTSd ducuatraem

Chuy0n viOn

duo. c giao xt
l'i h6 so

ThArn tra
h6 so

Buoc
5.2

L]BND
tinh
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chuv6n trl ho so phir hap vcri { ki6n tham tra

UBND
tinh

Budc
5.3

Xem xdt
h6 so

Ldnh dao
phdng

chuyOn m6n

X'i li Du thio vdn bdn vd hinh thuc sri dung 0,5

UBND
tinh

Budc
5.4

Xem x6t
h6 so

Ldnh clao

Vdnphong
UBND

DuyQt Du thdo vdn ban vC hinh thric st dung I

UBND
tinh

Buoc
5.5

Ph6.duyQt

h6 so
Lflnh d4o

UBNDtinh
PhO duyQt Dp th6o vEn ban vC hinh thric sri dung I

UBND
tinh

Budc
5.6

Phet hanh
vd chuy6n
trd k€t qud

VAn thu/ BQ
ph6n mQt cta

- Phdt hanh vln ban vd chuyi5n k6t qud cho Co
quan c6 chtc nlng quan lf i#t ttai

VAn ban ve hinh thric sri dqng d6t
o ?s

Trung tdm
phuc vu

hdnh
chinh

c6ng tinh

Bu6c
6

Ti€p nhQn

h6 so tri
UBND

tinh

C6ng chr?c

ifuo. c phdn
c6ng

Ti6p nfrQn h6 so tt UBND tinh vd chuyiSn
cho co quan chuydn m6n. Trao quy6t dinh
dd ky cho ngudi sri dung d6t, chuy6n h6 so
d€n budc ti6p theo.

Trucrng hqp. khdng thgc hi6n nghia vu tdi
chinh, chuy6n h6 so d€n buoc Ldp rd rrinh
c6p GCN.

Chuytin H6i so trdn h6 th6ng. euy6t
dinh da ki

0,25

Co quan

cri chuc
nlng.quAn
lj ddt dai

Buoc

7

Xdc dinh
giedfu,
chuv6n

th6ng tin
clia chinh

Chuy€n vi0n,
Lanh d4o Chi

cpc QLED

Chi cpc QuAn lj d6t dai du thio Phi6u
chuy€n th6ng tin ilia chinh trinh l6nh dao
Co quan c6 chric ndng quAn l), d6t dai ki
duyQt.

Trudng hqp xric dinh.dinh gi6 d6t cu th€
theo quy dinh t4m drmg h6 so trdn phin

6t cta tli€n
th6. Ban

tri th h x6c dinh
b6o d6n

mem m uc I
Ia dat u hanh Th

9n

- Quy6t rllnh ph€ duydt gi6 d6t cu ttr€

- Phitlu chuy6n th6ng tin dia chinh theo
mdu quy tlinh.

2
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dugc biilt th6ng qua Trung tdm phqc vu

hirnh chinh c6ng.

0l

et

aut onthu btd dd qbnu ocSn ugu
anoc Binhchhdnhhamt nguT uprung

ddusold ne nbao ounTh noh na guh o

0,25
(1) Th6ng b6o vA nghia 4r tdi chinh.

(2) Van b6n x6c nh?n hoin thdnh nghia

vg tdi chinh theo miu quY dinh.

(3) M6u tu thi6t lap (ddi vdi trudng hqp

c6 kho6n dugc tru).

(1) Cpc Thu6 xric dinh vn ban hdnh Th6ng

irio nehia ,,u tii chinh vti d6t dai theo

Quy6t dlnh si; qztzozqtQo-UBND ngiv
O4ll2l2\24 cria UBND tinh.

(2) Sd Tdi chinh:

- Xric dinh c6c khodn md nguoi su dpng <ldt

rlugc tru vdo tidn su dgng drit, ti6n thue dat

vd c6c kho6n kh6c phdi nQp theo quy tlinh'

(3) ThUc hiQn drmg hd so n6n Phdn m6m

mQt cria diQn tt.
(4) ChuyCn v6n bd'n xdc tlinh nghia vq tai

chinh vO Sd TNMT.

(5) Sau khi ngudi st dgng d6t hoin thirnh

nghiu ,u tdi chinh vE d6t <tai, ban hdnh vEn

bln x6c nhdn hoan thanh nghia vp tdi

chinh, chuy6n hd so vd Co quan co chuc

"a"g 
qr*'U' d6t dai tr€n Phin m6m mQt

cria diQn tt dinh kdm toirn bQ tdi liQu liOn

quan.

Cuc Thu6
tinh

X6c dinh
nghia vg
tdi chinh

Bu6c
8

Circ Thu€
tinh

0,25
VAn ban x6c nhin hoan thdnh nghia 4r tai

chinh
Tieo nhan h6 so li€n th6ng tu Cqc thu6 tinh

Kh6nh Hda ki6m tra htr so li6n thdng dinh

kdm d6y dir gi6Y td theo quY <Iinh.

C6ng chfc
(Quay Co

quan c6 chric
quan lynang

dat dai

Ti0p nhfln

hoan
thanh

NVTC, iN

lai Bi€n

Bu6c
9

Trung tim
phuc w

hdnh
chinh

I
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c6ns tinh nhan

Co quan
c6 chuc

nang
qudn ly
ddt dai

Bu6c
l0

Ky hqp
il6ng thu€

dat

Co quan c6
chuc ndng
quin ly ddt

<Iai

Dg thdo Hqrp ddng thu€ <tdt, thuc hi€n y6u
cAu b6 sung. h6 so dii ngudi sri aung ddt b6
sung Hgp d6ng thud dat da ki.

DU thio Hqp d6ng thud d6t theo mAu
quy dlnh.

I 5

Trung
tdm phuc
vq hdnh

chinh
c6ng tinh

Bu6c
11

Ti0p nhQn

bd sung
Hqp d6ng

C6ng chric
duoc ph6n

c6ng

Ti6p nhAn b6 sung Hqp d6ng thu6 ddt da
ky, chuydn -Hgp. rl6ng cho co quan chuy€n
m6n, chuy6n hd so tr6n pnan mem itin
bu6c titip theo.

Gi6y ti6p nhan hO so b6 sung (m6u s6 ot
ban hdnh kdm theo Th6ng nr s6
0l/201.8fm-VPQP ngdy 23/lt/2018\ vit
Hgrp d6ng thu6 dar da ki.

0,25

Co quan

c6 chuc
ndng qurin

l)t dat dai

Bu6c

12

Ldp to
trinh,c6p

Giay
chrmg
nhan

Chuy€n vi€n,
Lanh dao Chi
qcQLDD

- L6p td rinh cdp Gi6y chrmg nhen

- K! nh6y td rinh c6p Gi6y chrmg nhfn

- D.u thAo Td trinh cAp Gi6y chtmg nh6n

- Hqp d6ng thu6 d6t da tf,
- D3 th6o Gi6y chrmg nh{n

I

Buoc

13

Duy0t h6
s0

Lanh d4o Sd
TNMT

K! duyet Td rrinh c6p Gi6y chrtmg nhfln p Gidy chring nh6n dd ky
- Du thio Gi6y chr?ng nhdn rli in
- Hqp d6ng thu€ d6t

- To trinh I

UBND
tinh

Bu6c
t4

Kj Gi6y
chung
nhdn

Ldnh dqo
UBND tiNh

Kj ci6y chimg ntrfn Gi6y chung nhAn da kli 115

Budc
14.1

Ti6p nhdn
hd so

B0 phdn
mdt cria

Tii5p nhfn, chuy6n h6 so cho chuy0n vi6n
theo ph6n c6ng cria Vin phdng UBND

o ,s

Bu6c
14.2

ThAm tra
no s()

Xti l), y chfng nhdnD1r th6o Gi 0 ?s

Co quan
c6 chuc

ndng.quan
lyi ddt dai

Chuy€n viOn
iluoc giao

t
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xilih SO

0,25DU th6o Gi6y chimg nhflnxr lyLdnh clao

phdng
chuydn m6n

hd so
Xem x6tBuoc

t4.3

0,25D1r th6o Gi y chring nhfn
DuyQtLdnh rlao

V[n phdng
UBND

Xem xdt
hd so

Bu6c
t4.4

0,2 5Gidy chring nhfn da ky
Ph€ duyQtLEnh rlao'

UBND tiNh
Ph€.duyQt

h6 so
Budc
14.5

0,25Gi6y chring nh{n da ky
Ph6t hanh v5n ban vi chuyiSn k6t qu6 cho Co
quan c6 chric ndng quan li dat dai

Vdn thu/ B0
ph4n mQt cta

Ph6t hdnh
vd

chuy6n
tr6 kOt

qua

Bu6c
14.6

0,25
Gi6y chrmg nhfln da lci- Cip nhff s6 vdo s6 c6p Gi6y chtmg nh{n

- SO trOa ti5t qua giai quy6t.

- Chuytin hd so d6n budc ti6P theo.

Chuy€n vi6n
Chi cuc

QLDE

I

C.Qp nh|!
s6 vdo s6

i, ^. i
cap uray

chung
nhan

Bu6c

l5

Co quan

co chuc
nlng quin
lV d6t dai

0,25
Hti so dia chffi, co s0 dt liQu d6t dai dd

tluo. c cqp nhflt
Cip nhflt hd so elia chinh, co s& dt liQu d6t dai

theo quy dinh.
Vdn phdng
dAng ky dat

dai

Budc

16

Cdp nh{t
co sd dir
liOu d6t

dai

Co quan
c6 chuc

ndng
qurin lj
d6rt dai

- Gi6y chrmg nhan da kY

- Van ban tu ch6i g16i quydt hd so

T16 k6t quA. Ktit thric quy tinhC6ng chfc
(Qu6y Co
quan co

chric nin

Bu6c

1'7

Trd ktit
quq, ltru

h6 so

Trung
tAm phuc
vu h?rnh

chinh
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tc6lls tinh qudn ly dat
rlai

H6 so'tlugc luu t4i Chi cqc Quin l), d6t dai, thtri gian lrru 01 nim. Sau khi h6t h4n, chuy6n h6 so'cho Trung t6m lrru tr['trgr thuQc Co,quan c6 chri,c
nlng quin lf tl6t ttai theo quy rlinh hiQn hAnh.



12. Gia h4n sil dgng d6t khi h6t thdi h4n- sir-dgng a6t mar nguiri xin gia hln sir dgng tt6t li 16 chrlc trong nu6c' t6 chric t6n

gi:io, 16 chric t6n gieo t.,,."ti,.q., ngutri gii. tigt N;;;i;; ; e nirt ,goi'i, ta lnric kinht6 c6 viin tIAu tu nu'6r ngoii' t6 chri'c

nu'6c ngoii c6 chti'c ning ngogi giao

Va ffHC, l.01276l, c6 02 quy trinh ' -.r ' .. ,-!-L .^ -.x LA: r,r"A r,h6n n'
l2.lQuytrinhs6l(M6TTHC:1,012192-01-tru}nghqpkh6ngthuQctliab}rnc6tlidukiQnkinhti6.xehQikh6khin,c6c
xi tlio thuQc tinh Khhnh Hda

- Thdi an larri0t20n viQc kE ttr nhan dt h6 so le
u

Ghi
chti

Thcri
gian

(ngnv)

Bi6u miu/K6t qui
NQi dung cdng viQc thr;c hiQnTrf ch

nhiQm thqc
hiQn

TGn bufc
thr,tc hiQn

Bu6'c
th r,rc

hiQn

Co quan
do'n vi

0,25- Miu s6 01 ban hdnh kdm theo

Thdng tu sO OtlZOte/Tr-VPCP
ngdy 23/11/2018 (Truong hqp ho

so diy dri. chinh x6c theo quY

dinh)

- Mdu s6 02 ban hdnh kem theo

Th6ng tu sO Ot/ZOtg/rt-VPCP
nsdv 23ll l/2018 (Trucrng hqp h6

.J.nuu ddy dn, chua chinh x6c

theo quy d!nh);

- Mdu sii 03 ban hinh kdrn theo

Th6ng tu sO OIIZOIS/TT-VPCP
cria Vin Phdng. Chinh PIY
(truong hqp tir ch6i ti0P nh4n h6

so).

- Dti liQu rlugc c?P nhat ren he

thOng.

Titip nhdn, ki6m tra hd so theo quy dinh;

- Trudns hop hti so dAy dri chinh x5c theo quy

Ai* tniiii5p'nhfln vd in Gi6y tiiip nh4n h6 so vi
hgn tra ktit qua. ChuYOn sang budc 2

- Trudng hqp hii so chua dAy ett, chua chinh x6c

theo ouv dinh thi huong d6n hoan thiQn,.b6 sung

ua in i'hieuv6u cdu bd sung. hoan thiQn hd so KOt

th0c quY trinh.

- Truong hqp tu cfr6i tiep nlfln.trO so thi lap Phi6u

nr chOi ti6p nhan gidi quyOt h0 so' Ket thuc quy

trinh.

C6ng chtic
rlugc phdn

c6ng

t lep nn?n
hd so

Bu6c
I

Trung tArn
phuc vu

hirnh ch(nh

c6ng tinh

0,25Giao vi€c tr6n Phdn m6m
Giao Vin phong tling ky d6t dui cung iip t{r6ng

tin vd co td at fQu A6t aui, t6p trich.luc ban d6 <Iia

chinh thria a6t tOi voi truong hqp h6 so driy di vd

hsp lQ.

Ldnh d4o
Chi cuc

QuAn lcj
o6t dai

Giao
VPDK

I
cung cap

thdng tin

Bu6c
2

Co quan

c6 chirc
n[ng. quin
ly dat dai
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Vdn phdng
dang ky
Ddt dai

Buoc
3

Cung cAp
th6ng tin

Vdn phdng
dang kj DAt

tlai

Cung c6p th6ng tin vd co so dii li6u d6t dai.
Lflp trich luc bdn d6 dia chinh, Trudng hqp
phai lQp Trich do dia chinh phan h6i bing vdn
bin d6n Cn quan tdi nguydn vd m6i truong.

(1) Trich luc bin d6 dia chinh
theo m6u quy clinh hodc x6c dinh
truong hqp 

. 
phdi Trich do dia

chinh thria ddt.

(2) VAn bdn cung c6p th6ng tin
mdu tu thi€t lAp.

01

Co quan
c6 chric

ndng. qudn
l! d6t dai

Buoc
4

Hodn thi€n
.t
110 s0

5,75

Co quan
c6 cht?c

ndng. quiin
lti dar dai

Bu6c
4.1

Phdn cdng
thu lj h6 so

Ldnh tlao
don vi

chuy€n m6n

Phdn c6ng thp lj hd so Giao vi6c tr€n phAn mdm

(1) Rd so6t, ki6m tra hti so;

(2) Huorg ain ggu$ nQp hd so-b6 sung trich do
dia chffi ttlla d6t d6i voi thua d6t tai noi chua c6
ban dO dia chinh theo quy dtnh ho4c ldm lai h6 so
ho4c b6 sung h6 so vd ndp lai cho co quan c6 chric
nlng quan ly d6t dai dOi voi tuong hqp hO so
kh6ng dAy dri, kh6ng hqp lQ. Truon[ trqp can U6
sung h6 so, chuy6n hd so tr€n phAn m€m m6t cria
dign tu sang qng thdi chd b6 sungl

(3) Truong hqp x6c minh thuc dfa, l6y ! ki€n

(1) Dui thdo Td trinh vd Quy6t
dinh chuy6n muc dich sri dr,rng

dAt theo mdu quy dinh.

(2) Truong hqp cAn x6c minh
thuc dia, l6y j ki€n ciic co quan
li6n quan thi kOt qun ld Bi6n bdn
ki6m tra thuc tlia hodc Vdn bAn
lAy y ki€n cdc Sd, Ngdnh. co
quan li€n quan.

(3) Du th6o vdn bAn dA nghi bd
cac co uan li6n uan ho{c h6i b6o c6o citc sun h6 so, Th6 brio tu ch6i

0 75

Co quan
c6 chuc

ndng. quin
li dar dai

Budc
4.2

Hodn thi0n
h6 so, trinh

lSnh dao
don vi
chuy€n

m6n

COng chtc
duoc phdn

c6ng

4 5
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kdm

Th6n

umaeothoh Soteal uvqb 8[TIt21 00oStrrtheo
ancuaI 8II t2023PVPC ngay

phdng Chinh Ph0

caP

uy€tqu
inh ph

Ary

nhi
ol trudngdl

ay ol gl
xuAttai guy

cotr0nanuocacudo qhie aothn dungI oho Saund q
1 grthn tameamth v utheote ud vqIduoca vdanan bmekd(

o hn heki sppdu vuan occoacCinhd q) atremIkanbenB I€m taa vho tr 6p
odanbananb (ohac acthu

doanththeoanbanvAnb )k 6nh vsp
edo trua mn ongennua0c q

I- Du thio td trinh vn QuYtit dinh

dd tlugc kY nh6Y;

- Th6ns b6o tu ch6i gini quY6t ho

so cl6 iugc kY nheY (rruong hqP

khdng dir diOu kiQn)'

- V[n ban d6 nghi bO sung h6 so

d6 dugc kY nh6Y (truong hqp c6n

bd sung hd so)'

Ki6m tra nQi dung td ffinh, nQi dung Dp th6o

vfln b6,n.
Ldnh dao

don vi
chuy€n m6n

KiiSrn tra htt

so, trinh
l6nh d4o co

quan tai
nguyOn vd
m6i truong

Buoc
4.3

Co quan
c6 chric

n6ng quirn

ly dat Aai

01

K! duYQt
soh6

Budc
5

Co quan

c6 chric
nlng quin
lj d6t dai 0,75- Td trinh da k!, DU thio vdn ban

da hj nh6Y.

trubn

houahoutb oa q vh n g1oT o
duokhho ngspoo dS (

edb oanoThcohnkd ue I )

Kj duyQt h6 so;L6nh dao co
quan iei

nguyOn vir

m6i trudng

Kj.duYQt
hd so;

Bu6c
5.1

Co quan

c6 chric
ndng quAn

ly d6t dai

t
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nchi b6 sung h6 so..

Co quan
co chuc

ndng. qudn
lli d6t dai

Budc
5.2

D6ng d6u,
ph6t hdnh

Vdn thu D6ng ddu Vdn bin sau khi Ldnh dao lqi duyQt.
(Truong hqp kh6ng dt di€u kiQn thi OOng idu
xong chuyEn d€n budc trd k6t qua). chuy€n h6
so d6n budc ti€p theo.

- Tcy trinh da (d6ng d6ut hoqc
Th6ng brio rir ch6i giAi quytit ho
so dfl cl6ng ddu.

0,25

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

Bu6c
6

Trinh h6 so
IIBND tinh

C6ng chric
duoc phdn

c6ng

Ti€p nh{n hd so tt co quan chuyCn m6n vi
trinl h6 so ddn IIBND tinh, grii h6 so li6n
thdng trdn phAn m€m mdt cua.

H6 so tinh UBND rinh kdm theo
c6c tai liQu khric c6 li6n quan

0,25

UBND
tinh

Budc
7

Ky quytit
dinh 05

UBND
tinh

Budc
't.1

Ti6p nhAn
hd so

B0 phdn
m6t cria

Tiilp nh{n, chuyrin hd so cho chuy€n vi€n theo
ph6n c6ng cria Vdn phdng UBND tinh.

o ){

UBND
tinh

Budc
7.2

Thdm tra
h6 so

Chuydn
vi6n dugc
giao xt lyi

h6 so

Truong hq,p tharn tra h6 so th5ng nh6t y ki6n
voi So TNMT thi chuy6n Bu6c ti6p theo;
tru.ong hqp c6 y ki6n thdm tra kh6c voi k6t qud
ki6m tra c0a Sd TNMT thi du th6o c6ng v5n
chuytin tr6 h6 so pht hgp v6i 1r n6n tfr6mL.

DU thAo vdn bdn 2

UBND
tinh

Budc
7.3

Xem xdt h6
s0

Ldnh dao
phdng

chuy6n m6n

X'i ly Du thdLo vdn bAn 0,s

UBND
tinh

Bu6c
7.4

Xem xdt hd
so

Ldnh dao
Vdn phdng

DuyQt Du th6o vdn bdn 1
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UBND
IDu thio vin bin

Ph0 duyQtL6nh dao
UBND

Ph0.duyQt
h6 so

Bu6c
7.5

UBND
tinlt

0,25VIn b6n dd lo.i duqc dinh kdm

tr€n phdn m€m
Ph6t henh vdn bdn vd chuy6n k6t qui cho

Trung t6m Phuc vu hanh chinh c6ng'
Van thu/ B0

phfn mQt

cria -

PhAt hanh
vd chuy6n

ktlt qui

Budc
1.6

UBND
tinh

0,25Chuv6n H6 so tr6n hE th6ng'

Quyiit dinh chuYdn muc dich su

dung d6t.

Tii5p nhin hd so tt UBND tinh vi chuytin cho

.o 'o*n chuv€n m6n. Trao quy6t dinh da ky

cho nguoi srdqng dAt' chuy€n h6 so tl6n buoc

tiiip theo.

Trulns, hqp kh6ng thgc hiQn nghia vq tdi

.trinft,"ctruyen trO sJ C6n budc In vd l4p to trinh

Gi6y chung nh|n.

C6ng chtic
dugc phdn

c6ng

Ti6p nh{n
hd so tir

UBND tiNh

Buoc
8

Trung tdrn
phuc vu

hdnh chinh
c6ng tinh

)
Phi6u chuYtin th6ng tin clia chinh

theo m6u ho[c Th6ng biio xiic

airr, gia dAt cu th6. chi ti6t cdc

nQi dung c6ng vi6c thuc hign theo

Quy,5t dinh s6 42120241QD'

UBND ngay 04112t2024 cua

UBND tinh.

Chi cuc Quan lf o6t dai dp thdo Phi6u chuy

thone tin dia chinh trinh l6nh d4o Co quan

chtJnang qudn li d6t dai lcj duYQt'

Trubng hgp x6c dinh.dinh giri d6t cp th6 theo

ouv di'nh iim dtrng hd so tr€n phan m€m mQt

.,iu ai9n tt thsc hi0n x6c dinh gid aa1 cu tli'
e; he"h Th6ng b6o d6n ngudi sri dgng ddt

Auq" UiCt th6ng-qua Trung tdm phUc vU hinh

chinh c6ng

en
co

QuAn l! DAt
Chi cuc

dai I

Chuy€n
th6ng tin
dia chinh

Budc
9

Co quan

c6 chuc
ndng. qudn

l)' dat dai

0,25(1) Thdng b6o vii nghia vu tdi

chinh.
(1) Cr;c Thu
nghia vg tii

ti x6c dinh vir ban hiurh Th6ng b6o

chinh vd d6t dai theo QuYCt dinh sd
Cpc Thu6
tinh/Sd tdi

X6c dinh
nghia vu tii

Budc
t0

Cuc Thu6
tinh/Sd Tii
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chinh chinh 4212024/QD-IJBND ngdy 04/t2/2024 cria UBND
tinh.

(2) Sd Tdi chinh:

- Xric dinh c6c khoin md ngudi sri dung
duoc tru vdo tidn sri dung a6i, tien thu6 d;
c6c khoin phii nQp theo quy dinh.

(3) Thuc hiQn drmg h6 so tr6n phAn m6m mQt
cta diQn tu.

(4) Chuy6n vdn bdn xdc dinh nghia vu rdi
chinh v€ Sd TNMT.

(5) Sau khi ngudi s& dung d6t hodn thdnh
nghia vu tdi chinh vd d6t dai, ban hdnh vdn bin
xiic nh4n hodn , thdnh nghia vu tdi chinh,
chuydn hd so v€ Co quan c6 chric n6ng quin ly
ddt tlai trdn phdn mdm m6t cria di6n tri dinh
kdm todn bQ tei liQu li€n quan.

a6t
tvd

(2) VAn biin xiic nhAn hodn thdnh
nghiaivu tdi chinh theo rnAu quy
dinh.

(3) Mau tll thict lap (d6i voi
truong hqp c6 khodn duoc tri_r);

Trung tirn
phuc vu

hanh chinh
c6ng tinh

chinh

Buoc
l1

Ti6p nh6n
hoan thdnh

NVTC

C6ng chric
(Qudy Co

quan c6 chric
ning quin ly

dat dai)

Ti6p nhfln hd so li€n th6ng nr CUc thu6 tinh Khrinh
Hda ki6m tra hd so li€n th6ng dinh kdm dAy drl
gi6y td theo quy ttinh.

VAn ban xric nhdn hoan thanh nghia
w tai chinh

0,25

Co quan
co chuc

ndng. quAn

ly ddt dai

Budc
t2

K{ hcrn

d6ng.thuC
dat

Co quan c6
chric ndng
quin l1i d{t

dai

D.u th6o H.qp d6n-g thu6 tl6t, thuc hi€n y6u cAu
b6 sung h6 so rl€ nguoi sri dung ddLt b6 sung
Hqp d6ng thud ddt tla kli.

Du th6o Hqp d6ng thu6 d6t theo
mAu quy clinh.

1,75
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0,25Gi6v titip nhan hd so bo sung

r.au sO'Ot ban hirnh kdm theo

itOng ,u s6 OtlZOtSrtt-vPCP
ngity 23llli20l8) vir HsP dong

thuC dat da kY.

Titip nhfn b6 sung HqP

chuv6n HgP ddng cho. c

"nuven 
trd so trdn Phdn

d6ng thuO dAt da ki,
o quan chuY€n m6n.

mt:m d6n budc ti6P

theo

C6ng chric
duqc ph(n

c6ng -

I lep nnan
b6 sung

Hqp d6ng

Bu6c
13

Trung tArn

phuc vu
hdnh chinh
c6ng tinh

1.5GCN da ki.
X6c nhan thay d6i tren GCNQSDD di c6p

ho[c c6P mdi GCNQSDD'
Vin phong
dang lci ddt

dai

cap
GCNQSDD

Budc
l4

Vdn phong
dang k!
a6t dai 0,25H6 so dia chinh theo quY dlnh

- Veo 56 theo d5i, sao (qu6t) Gi6y chung nhfn

- SO trOa ktit qu6 gi6i quY6t

- Cf,p nh{t hti so dia chinh, co sd dt liQu d6t

dai.

Vdn phdng
dang h.i ddt

dai

Vdo 36
theo d6i,
sao (qu6t)

GCN

Buoc
15

Co quan

c6 chric
ndng quAn

li dat dai

CiAy chtrng nhfln quYdn 
-ty. 

dul.q

d6t. (Truong hqP tu chol gral

quyiit hd.so thi Tri lai todn bQ h6

so cho T6 chirc)

Tri ki5t qud cho t6 chricBQ phfn
rnQt ctia

Trir kdt quiBuoc
16

Trung tdm
phuc vu

hirnh chinh
c6ng tinh

theo quY dinh.

C(,uacrutn uuau0cauo dshen quhc qnh6t vkh huas amaI n0In rrut (rrhadtd6 at dgla k adInau nc aDIh c oh trC va v na vuu tc u atarudt ptIuude a L nht u nugo unha co ha.t
laGs(,H (,cao so vHh<t pnha

^
Ih nhndo euht ert uuu vqadt aadnauan nuc vhconA o qcuq

12.2 Quy trinh s6 2 (Me TTHC: l'0127g2 -02 - trudng hgp thuQc tlla bln cri tli

thu6c tinh Kh6nh Hda

:ffi il ;il o,r* ** lim viQc k€ hr ngdv nhfln dri hd so hqp lQ

du kiQn kinh t6 - xe hQi kh6 khin' cic xi tlio

ll
I,I i]I
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Co'quan
don vi

Buric
thgc
hiQn

TGn bu6'c
thgc hiQn

Tr{ch
nhiQm thrSc

hiQn

NQi dung c6ng viQc thuc hiQn Bi6u mfru/K6t qu:i Thd'i
gian

(ngny)

Ghi
chI

Bu6c
I

Ti6p nhQn

h6 so
C6ng chr?c
duoc phdn

c6ng

Tiep nh{n, ki6m tra hd sc theo quy dinh;

- Truong lrSp hd so rtay dt, chlnh x6c theo quy
tlinh thi ti6p nhdn vir in Ci6y titip nhdn h6 so vd
hgn tra ki5t qud. Chuy6n sang buoc 2

- Truong hqp hO so chua tlAy rhi, chua chinh xiic
theo quy.itinh ttri hudng din troan thiQn. bd sung
vd in Phi6u y€u cAu b6 sung, hoan thiQn h6 so. Ktit
thric quy tinh.

- Truong 
frqrp nr ctrOi titip nlan hO so thi l{p phi6u

nr ch6i ti6p nhan giai quyiit trO so. K6t thric quy
trinh.

- MAu sO 0l ban hdnh kdm rheo
Th6ng tu sO 0t/2018/tt-VpCp
ngiry .23/11/2018 (Truong hqp h6
so d6y dt, chinh xiic theo quy
dinh)

- Miu s6 02 ban hdnh kdm theo
Th6ng tu sO OIZZOISZTT-VPCp
ngdy 23/11/2018 (Truong hqp h6
so chua ddy dr}, chua chinh x6c
theo quy clinh);

- Miu s6 03 ban hdnh kdrn rheo
Thdng tu sO 0tlZOt8Ztf-VpCp
cta Vdn phong Chinh ph[
(truon! hqp tu ch6i riiip nhqn hd
so). t

- Df liQu duoc c6p nhat tren he
thdng.

0,25

Co quan
co chric

ndng qudn
lli d6t dai

Budc
2

Giao
VPDK

i
cung cap
th6ng tin

Ldnh itao
Chi cuc

Qu.an ky
Dat dai

Giao. Vdn phong dAng ki tit aai cung c6p ilrdng
tin v€ co so d& li€u tl6t rlai, lfp trich luc ban d6 dia
chinh thua ddt d6i voi trrrolg hap hd so day dfr vd
hqp 10.

Giao viOc trOn phdn mdm 0,'25

Vdn phdng Budc Cung cAp Vdn phong Cung cAp th6ng tin vd co so dt liOu d6t dai. (1) Trich luc bAn d6 dia chinh 0l

Trung tdrn
phuc w

hdnh chinh
c6ng tinh
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trudng hqP.Phdi Trich do dia

chinh thua ddt.

(2) Vdn bdn cung c6P th6ng tin

mdu tU thi6t ldP.

hodc x6c dinhtheo m6u quy dlnhinh
olhai

honruT sphc oadan dbhtriL uc4p
anoh banhdnnhhictLdh onT c p4pp

onom truIan enatto anuCenanb guvd q

dang ki D t
dai

th6ng tin3ddng kf
DAt dai

t4
Hodn thiQn.:

ho so
Bu'6c

4
Co quan
c6 chric

ndng.qudn
lj ddt dai

0,25Giao vi6c tr€n Phdn m€m
Phdn cdng thq Ii h6 soLanh dPo

don vi
chuy6n m6n

PhAn cdng
thg 1i hd so

Bu6c
4.1

Co quau

c6 chric
ndng quAn

lj d6t dai
7 5I( l) Du thio To trinh vi QuYdt

dinh chuy6n muc tlich su dung

d6t theo m6u quY dinh.

(2) Truong hqP cin xdc minJr

thUc dia, ldY 1i ki6n c6c co quan

li6n quan thi k6t qud l2r Bi6n bin

ki6m tra thUc dia ho[c V[n bin
l6y f kii5n c6c Sd, Ngdnh, co

quan lien quan.

thio boe ndanan b gh3 DU( )
hou ctb oaTh nooSohunS c

kdmmauth ooh 0S,!tIa uq vgr
t2 I0 8,rrt0 IhI SOThtheo

(1) Rd so6t, ki6m tra hti so;

(2 ) Huong din nguoi nQp h6 so bd sung trich do

ai, .t mf, 
'tt 

t 
" 

AuIOOi uoi thta d6t qi noi chua c6

Uan aO aia chinh theo quy dinh hodc ldm l4i h6 so

hodc b6 iune hd so ve nQp l4i cho co quan co chfc

ndne quan tV aat Oui d6i voi truong hgp h6 so

ttrOie div atr, t<nOng hqp l0' Tniong lrsp can UO'r*git;, 
cnuy6n tr'o so tr6n phdn m6m mQt cria

diQn hr sang trang th6i chd b6 sungl

inh
quanqu

al

1k ent6ht c tm vdiacxa uhonruJ T spe( )
ccaaoo cbal ac hhen oa0 an pacc c
otr€ cnacanucoc au1hth o qud n rlao Pns b

SohoctimdtamthenuthAm

C6ng chuc
duoc phdn

c6ng

Hoirn thiQn

hti so, trinh
ldnh dao
don vi
chuyEn

m0n

Bu6c
4.2

Co quan
c6 chric

ndng quAn

ly d6t aai

I
1
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di
duoc ph
uoc ldy

nhi kitei
(yl trudn

ki

inhd emk an anb ad( due t eth o uve q v
nh acC oc uan d) k en oh hq v p qp

oc atr h e om B ne b6n em rt ap !o

th c d a h c b anu anb dooa dng (
h 16 en bAn anV ban th oeqp t othv an do) Et
oc u tdan n vaen 0m trudnq de xuavgu t

P ngiry 23/11/2018 cta VdnVPC
phong Chinhpht.

Co quan
c6 chfc

ndng quAn
l! dAt dai

Budc
4.3

Ki6m tra h6
s0, trinh

ldnh dao co
quan tdi

nguyCn vd
m6i trudng

Ldnh tlao
don vi

chuy€n m6n

Ki€m tra nQi dung td trinh, n6i dung Dg thdo
vdn bin.

- Du thio to trinh vd Quy6t dinh
dd duoc lcj nh6y;

- Thdng b6o ti ch6i gi6i quytit h6
so dd duoc.ky nhey (rrudng hqp
kl6ng <lfr diOu ki6n).

- Vdn bin dC nghi b6 sung h6 so
dd duoc k1i nheiy 1trudng hgp cin
bd sung h6 so).

1

Co quan
c6 chric

ndng quiin
ly ddt dai

Budc
5

Ky'duy6t
h6 so 01

Co quan
c6 chric

ndng, quAn
lli dAt dai

Buoc
5.1

K!.duyQt
h6 so;

Ldnh dao co
quan tdLi

nguy€n vi
m6i truong

Kj duy6t hd so; - Td trinh da k1i, DU th6o vdn bdn
da kj nh6y.

- Thdng brio tri ch6i gi6i quy6t h6
so. (d6i v6i trucrng h_o. p kh6ng dri
di6u ki6n) ho4c Th6ng brio dd
nghi b6 sung h6 so..

0,75
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Ccr quan
c6 chric

ndng. quAn

Ili dAt dai

Buoc
5.2

D6ng dAu,

ph6t hdnh
Vin thu D6ng d6u Vdn bin sau khi Ldnh d4o h.i duyQt.

(Truong hqp kl6ng dt di€u.kiQn thi d6ng ddu

xong chuyen tl€n buoc tri ket qui). chuy€n h6
so d6n bu6c tii5p theo.

- Td trinh da (d6ng ddu) ho4c

Thdng brio tir ch6i giai quy6t h0
so <16 el6ng d6u.

n ,5

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Buoc
6

Trinh h6 so
UBND tinh

C6ng chfc
dugc phdn

c6ng

Tiiip nh4n hd so tir co quan chuy€n mdn vir

trinh h6 so d6n LIBND tinh, grii hd so li6n
th6ng tr6n phdn m6m m6t cria.

Hti so tinh UBND tinh kdm theo

c6c Gi liQu khric co liOn quan
0,25

UBND
tinh

Buoc
7

Kyi quy€t
dinh

05

UBND
tinh

Buoc
'7 .l

Ti6p nhfln
h6 so

B0 phan
m6t cria

Tiiip nhfln, chuytin hti so cho chuyOn vi6n theo
phdn cdng cta VIn phdng UBND tinh.

o r5

UBND
tinh

Buoc
'7.2

Thdm tra
hd so

Chuy0n
vi6n duoc. "t..glao xu.ly

hd so

Truong hqp tfrim tra h6 so th6ng ntr6t y titin voi
S0 TNMT thi chuy€n Bu6c ti€P ,thm,
truorrg hA'p c6 y ki6n tham tra khiic voi k6t qua

ki6m tra cua S0 TNMT thi dg thdo c6ng vln
chuy6n tra hd so pht hgp voi i ki6n th6m ra'

Du thio v[n bin 2

UBND
tinh

Buoc
7.3

Xern xet h6
SO

Ldnh cl?o
phong

chuy€n m6n

Xt lli DU th6o vin bin 0 5

UBND
tinh

Bucvc
1A

Xem x6t h6
SO

Ldnh tl4o
Vdn phong

UBND

Duv6t DU th6o vdn bdn I
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UBND
tinli

Budc
'7.5

Ph6 duv6t
h6 so

Ldnh d4o
UBND

Ph€ duy6t DU thAo vdn bAn I

UBND
tinh

Buoc
7.6

Ph6t hdnh
va cnllven

k€t qui

Van thu/ BQ
phfn mQt

cfta

Phrit hdnh vdn bAn vd chuytin k6t qui cho
Trung tdm Phuc vu hanh chinh c6ng.

Vdn blin dd ky duqc clinh kdm
tr€n phdn m6m

0,2s

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

Bu6c
8

Ti6p nhfln
h6 so tir

UBND tinh

C6ng chr?c

tluoc phdn
c6ng

Ti6p nhdn hd so tt UBND tinh vd chuytin cho
co quan chuy€n m6n. Trao quy6t dinh da ky
cho ngudi st dung d6t, chuy6n h6 so dtin buot
ti0p theo.

Truong hqp kh6ng thuc hiQn nghia w tii
chinh. chuy€n h6 so d6n budc In vd Lip td trinh
Gi6y chung nhfn.

Chuy6n Hd so tr6n hd th6ng.
Quy€t dlnh chuy€n muc dich sri
dpng d6t.

0,25

Co quan
c6 chric

n[ng. quAn

ly dat dai

Budc
9

Chuy6n
th6ng tin
dia chinh

Chi cqc

Qunn l! D6t
dai

Chi cuc Qunn lj E6t dai du th6o Phi€u chuyOn
th6ng tin dia chinh ftinh lanh dao Co quan c6
chric ning qu6n ly d6t dai ky duyet.

Trudng hqp x6c dinh dinh gi6 d6t cu thti theo
quy dinh tpm dtrng hd so tr€n phAn m6m mQt
cr?a <liQn tt thuc hiQn x6c ttinh gi6 d6t cu thti.
Ban hdnh Thdng b6o tl6n nguoi sri dung d6t
dugc bi€t th6ng qua Trung t6m phuc ru hdnh
chinh c6ng.

Phitiu chuydn thdng tin rlia chinh
theo miu hodc Th6ng bdo xiic
dinh gi6 d6t cu th6. Chi ti6t c6c
nQi dug c6ng viQc thuc hi6n theo
Quy6t dinh s6 42/20241QE-
UBND ngay 0411212024 cria
TIBND tinh.

2

Cuc Thu0
tinh/Sd Tdi

chinh

Budc
l0

Xdc dinh
nghia vu tdi

chinh

Cr,rc Thu6
tinh/Sd tai

chinh

(1) CUc Thu0 xiic <linh vd ban hdnh Thdng brio
nghia 4r tdi chinh vC a6t aai theo Quytit dinh s6
4212024/QD-IJBND ngdy 04/12D024 clia UBND

(1) Th6ng brio vd nghia vu tdi
chinh.

(2) VIn bin x6c nhAn hodn thrinh

0,25
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nghia vu tdi chinh th
dinh.

(3) Mdu tY thi6t lap (dOi voi

trudng hqp c6 khodn dugc tru);

eo mau quy
tinh.

(2) Sd Tdi chinh:

- Xdc dinh ciic khbin md ngudi sir dpng ddrt

dugc trir viro titin st dgng d6t, ti€n thud cl6t vir

c6c kho6n ph6i nQP theo quY ilinh'

(3) Thuc hiQn dirng hd so tr6n phin mdm mQt

cria diQn tt.
(4) Chuy€n vdn bdn xric dinh nghia 4r tiri

chinh vC Sd TNMT'

(5) Sau khi ngudi st dpng d6t hodn thiurh

njhiu ,t, tdi chinh vC d6t dai, ban hdnh v6n bdn

*L nhan holur thanh nghia 4r tdi chinh'

cnuv.in iro so vd Co quan c6 chirc ning quin li
d6rt dai tr€n phdn mOm mQt cria diQn tri dinh

kdm toan bQ tdi liQu li6n quan.

!

0,25VAn ban x6c nhin hoan ttranh nghia

vr; tai chinh
Ti6o nhan h6 so ti6n th6ng tu Cuc thut5 tinh Kh6nh

t;I'klil;;o t" rier",r,*e tlinh kcm div du

gi6y td theo quy dinh.

C6ng chtic
(Quay uo

quan c6 chfc
nang quan li

a6t aaD

Ti6p nhin
hoan thanh

NVTC

Budc
11

Trung tdrn
phuc vu

hanh chinh
c6ng tinh

2DU thio HqP d6ng thuO d6Lt theo

m6u quy dinh.
Du thdo Hqp dAing thu€ dAt. thgc hiQn Yfu cdu

b5 sung h6-so dC ngudi st dung d6t b6 sung

Hqp ddng thu6 dAt dE lci'.

Co quan c6
chric nd
qu6n lj

tlai

ng
dat

Kv hqp
ddng.thu0

dat

Budc
l2

Co quan
c6 chuc

nIng. quin
lj ddt dai
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Trung tArr
phuc vu

hdnh chinh
cdng tinh

Bu6c
13

Ti6p nhQn

b6 sung
Hqp d6ng

COng chr?c
cluoc phAn

cdng

Tiep nhdn b6 sung Hqp dong thud ddt da ky.
chuydn Hqp d6ng cho co quan chuy€n m6n,
chuyOn h6 so tren phAn mEm den bucrc ti€p
theo.

Gi6y ti6p nhQn h6 so b6 sung
(mAu s6 01 ban hdnh kdm theo
Th6ng tu s6 0t/20t8/tt-vPcp
ngiry 23/1112018) vd Hop d6ng
thue dAt da k]i.

0,25

Budc
t4

cdp
GCNQSDD

Vdn phong
dang $r <Idt

dai

Xric nhQn thay d6i tr€h GCNeSDD da c6p
holc cAp mdi GCNQSDD.

GCN da ky. 3

Co quan
c6 chric

ndng. quiin
ly ddt dai

Buoc
l5

Vdo 56
theo dOi,

sao (quit)
GCN

Vdn phdng
dang $t d{t

<lai

- Vdo 56 theo d6i, sao (qudt) Gi6y chimg nh6n

- SO trOa ktit qui gi6i quy6t

- Cflp nhdt h6 so ttla chfnh, co sd dt liQu d6t
clai.

H6 so dia chinh theo quy dinh 0,25

Trung tdrn
phuc vu

hdnh chinh
cOng tinh

Bu6c
t6

Trd kOt qui B0 phin
mdt cria

Tri k6t qud cho t6 chtc Gi6y chLmg nh{n quydn su dung
ddt.,lTruong hop ru choi gia.i
quy€t h6.so thi Trd l4i todn bQ ho
so cho Td chr?c)

/ thuO tl6t tlug'c luu t4i Chi cgc Qunn lf d6t dai, thoi gian luu 0l nim. Sau khi h6t h4n, .ihry6n h6 so qua co quan tu.u trii.cria Co,
ric nrng quin lf ddt dai vi luu tri? theo quy tlinh hiQn hnnh. Hd str c6p GiSy chring nh6n luu trfi tai vrn prtii"e oe,,g l, oai irl
nh.

H6 so giao
quan c6 ch
theo quy tli

V[n phdng
ddng ky
dAt dai

13. Di6u chinh thdi h?n:i {uns tIft cta dr; 6n tIAu tu m}r nguoi,sfi dgng o6t u t6 chfc rrong nu6.c, t6 chric t6n gido, 15
chric t6n gi6o trgr thuQc, nguoi g6c ViQt Nam tlinh cu & nudc ngoii, t6 chrirc kinh t6 c6 v5n dAu tul nu'6c ngoii, t6 ct*i-.c nu,o'c
ngoiri c6 chric ning ngogi giao
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Md TTHC: 1.012802, c6 02 quY trinh

l3.l Quy trinh sii r (Ma TTHC:
xE tlio thuQc tinh Kh6nh Hda

1.012802 -01 - trudng hqp khdng thuQc tlia bhn c6 tliiju kiQn kinh t5 - xe hQi kh6 khin, cdc

- Thdi tan tal u i:t20 n ldm viqc k6 tu tlt h6 so lc

Thcri
gian

(ngAty)

Ghi
chti

Bi6u miuiK6t qui
NQi dung c6ng viQc thqc hiQnT16ch

nhiQm thyc
hiQn

TGn bu6'c
thg'c hiQn

Bu'6'c
thg'c
hiQn

Co quan
don vi

0,25- Miu sO 0l ban hanh kdm theo

Th6ng tu sO Ot/2Ot8ltt-VPCP
ngiry 23llll20l8 (Trucrng hqp h6

so ddy dir, chinh x6c theo quY

dinh)

- MEu s6 02 ban hinh kdm theo

Th6ng tu sO Ot/2OtSltt-VPCP
ngiry 23llll2018 (Truong hqp ho

so chua ddy dt, chua chinh xac

theo quy dinh);

- MAu sd 03 ban hdnh kdm theo

Th6ng tu si5 ot/zot8/tt-vpcp
cta Ven phdng. Chinh PhY
(truong hqp tir ch6i ti0P nh{n hd

so).

- Dir liQu dugc cQp nhat trCn hC

th6ng.

Tiilp nharu ki6m ta h6 so theo quy dinh;

- Truong hqp hd so ifiy <1r1, chinh xac theo quy

ainfr rfriii6p'nfrfn vd in Giay tii5p nh{n hd so vd

hgn tra kilt qua. Chuy6n sang budc 2

- Trudng hqp hO so chua d6y <lri" chua chinh x6c

theo quy dinh thi huong din ho?rn thiQn..b6 sung

uu i" pfri6"veu 
"du 

b6 stulg, hoan ttriQn h6 so' Ktlt

thric quy trinh.

- Truong hqp ttr ctrOi tiep nhan hd so thi lfp Phiiiu

nr ctrOi 
't6p'nfran 

giai quyrit hd so. K6t thric quy

tdnh.

C6ng chtic
dugc ph6n

cdng

Ti6p nhfn
h6 so

Buoc
1

Trung tdm
phr,rc vu

hdnh chinh
c6ng tinh

0,25Giao vi€c tr6n ph6n m€mGiao Vdn phdng

tin vd co sd dt li
dai cung cap tfdng
tich luc ban dd dia

l<y

dai,

d6tLinh dao
Chi cuc

Giao
VPDK

BudcCo quan

c6 chric

I
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nang.Qualr
Iy ddt dai

2 cung cap
th6ng tin

Qr,un ky
DAt dai

chinh thria ddt
hsp l€.

i voi trrcmg hgp h6 so y dri vd

Vdn phdng
dang kj
Ddt dai

Co quan
c6 chuc

ndng, quAn

ly dAt dai

Budc
J

Cung c6p
th6ng tin

VIn phong
dang lcf Ddt

<lai

Cung c6p th6ng tin vd co so d[ liQu d6t dai.
Lfp trich lUc ban d6 dfa chinh, Trucmg hqp
phAi l6p Trich tlo dia chinh phnn hdi bing van
b6n <l6n Co quan tdi nguy6n vi m6i trudng.

( 1) Trich luc brln
theo m5u quy dinh
truong hqp phdi
chinh thria ddt.

(2) Van bAn cung
m6u tu thi6t l6p.

dd dia chinh
hodc xric dinh
Trich clo tlia

c6p th6ng tin

0l

Budc
4

Hodn thiQn
no s0

5,75

Co quan
c6 chri c

ndng quAn

lyi ddt dai

Buoc
4.1

PhAn cdng
thu ly h6 so

LEnh d4o
don vi

chuyEn m6n

Phdn cdng thu ly hd so Giao viOc tr0n phAn m,5m 0 ?5

Co quan
c6 chuc

ndng. quAn

lli dAt dai

Bu6c Hodn thiQn
h6 so, trinh

lSnh dao
don vi
chuy€n

m6n

C6ng chric
duoc phAn

cOng

(1) Rd sodt, kiiim tra hd so;

(2) Huong dAn nguoi nQp hd so b6 sung trich do
dla chinh thta d5t d6i voi thria d6t tai noi chrm c6
ban d6 dia chinh theo quy dinh hoflc ldm lqi ho so
hoac bd sung h6 so vd nQp l4i cho co quan c6 chric
nAng qqn l), d6t dai d6i voi tnrong hqp h6 so
kh6ng ddy dri, kh6ng hqp l€. Truong trop can b6
sung hti so, chuy6n h6 so tr€n phAn mdmmdt cria
diQn nr sang qang th6i chd b6 sung;

(l) DU th6o To trinh vd Quy6t
dini chuydn muc dich su dung
dAt theo mdu quy dinh.

(2) Truong hqp cAn xiic minh
thgc dia, Liy !.ki6n c6c co quan
li6n quan thi k6t quA ld Bi6n bdn
ki6m tra thgc dla hodc Vdn bdn
l6y ! ki€n cric Sd, Ngdnh, co
quan li€n quan.

4 5
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(3) Dg thdo vdn bAn

sung hd so. Th6ng b6o tu ch6i

giii quy6t h6 so theo mAu kdm

theo Th6ng hr s6 01/20l8lff-
VPCP ngdY 2311112018 cria Vdn

phdng Chinh Phti.

nghl bpdinh
hai

tr€n
"aPuy€tthAm

qu
tai

di

ki gt
attrudntai guy

k neth a, vm di vxach ucrT onu3 o_pb)(
cao caab cochuanan en oao u pac c qq
ocanco uuach 1eothun tl?o qn ds b

sohoad[m q1thne ou t+m s1vq
utheoud tehc q vd eanb oa vAn ugek md nh P(

h1hok ena spd panca oC ugc vvhnd )
atrk emanb1B enonh mh toc tr6c pI

ontruodanan b obanboh (d ath c ac cu
odanotheoth6n anbenen b )h a ovvsp

ued xomn aen ouanoc q

- Dg th6o td trinh vd QuY6t dinh

dd dugc ky nh6Y;

- Thdng b6o tir ch6i girii quY0t h6

so da dugc kY nh6Y (truong hqP

kh6ng dir di6u kiQn).

- VAn ban dC nehi b6 sung h6 so

dd <lugc ky nh6Y (truong ho. P cdn

b6 sung h6 so).

Ki6m tra nQi dung td trinh, nQi dung Dg thio

vln bin.
Ldnh d4o

don vi
chuy6n m6n

t

Ki6m tra hd
so, trinh

ldnh dao co
quan thi

nguy€n v?r

mdi trudng

Buoc
4.3

Co quan

c6 chirc
n[ng quirn

li d6t dai

01
Kj duyQt

h6 so
Bu6c

5
Co quan

c6 chirc
ning quin
If dAt dai

0,75- Td trinh dA kY, DU thiro vdn bin
da kj nh6Y.

- Th6ng b6o ttr ch6i giai quYtit ho
dtlkh6ndOi vdi truonSO h

Kf duyQt h6 so;Ldnh d4o co
quan tiri

nguy€n v?t

mdi trulng

Kj.duyQt
h6 so;

Buoc
5.1

Co quan

co ch[rc
ning. quin
lli dat dai

I
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brio ddd u k n ho Thona)
n bo us n h Soogh o

Co quan
c6 chuc

ndng quan
ly d6t dai

E6ng ddu,
phdt hdnh

Vdn thu E6ng d6u Vdn bin sau khi L6nh d4o ky duy6t.
(Truong ho. p khdng dri rli0u.ki6n thi dbng i6u
xong chuydn d6n budc trA k6t quri), chuyEn h6
so d6n budc ti6p theo.

- T0 trinh da (d6ng ddru) holc
Thdng"brio rt ch6i giei quy6r ho
so dd oring dAu.

0.25

Trung tAm
phuc vu

hdnh chinh
c6ng tinh

Budc
5.2

Buoc
6

Trinh h6 so
UBND tinh

C6ng chric
duoc phdn

cOng

Titip nhfn h6 .so tir co quan chuyCn m6n vd
trinh h6 so d6n IIBND rinh, grii h6 so li6n
th6ng trdn phAn m€m m6t cua.

Hd so trinh TIBND tinh kdm theo
cdc tai liQu khric c6 li6n quan

0,25

UBND
tinh

B utic
7

Kj quy€t
dinh 05

Ti€p nhdn
h6 so

BQ phrfln

m6t cta
Titip nh{n, chuy€n h6 so cho chuy€n vi6n theo
phdn c6ng cia Vdn phdng IIBND rinh.

0.25
UBND

tinh
Buoc

7.1

UBND
tinh

Btroc
7.2

Thdm tra
hd so

Chuy€n
vi€n dugc
giao xri lj

hd so

Truorg hop thAm tra h6 so th6ng nh6t 1i ki6n
voi Sd TNMT thi chuy6n Buoc ti6p theo;
truong hqp c6 y ki6n thAm tra kh6c voi ktit qua
ki6m tra cria Sd TNMT thi dg th6o c6ng ven
chuySn ffi h6 so pht hqp voi )t kien rhAm"ha.

Du thio vdn b6n 2

UBND
tinh

Budc
7.3

Xem x6t hd
so

Ldnh dqo
phdng

chuyCn m6n

xt l), Du thdo vdn bin 0 5

UBND Budc Xem xdt h6 LEnh d4o Duydt Du thio vdn bdn I
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I

V6n phong
UBND

SO7.4tinh

1DU thao vdn bin
Ph6 duyQtLZnh dao

UBND
Ph6.duyQt

h6 so
Buoc

7.5
UBND

tinh
o ?5Vin ban dd k1f dugc dinh kern

tren phan mem
Ph6t hAnh vdn bdn vd chuy6n k6t qu6 cho

Trung t6m Phuc vq hdnh chinh c6ng'
VEn thu/ B0

phQn mQt
cria

Phat hanh
vd chuyi5n

.i
Ket qua

Buoc
7.6

UBND
tinh

0,25Chuv6n Hd so tr6n hC thOng'

Quy,it Ainn chuY6n muc dich sri

dpng ddt.

Ti6p nhfln hii so tt UBND tinh vd chuytin cho

;;;; chuy€n m6n. Trao quY6t dinh da ki
cho ngudi sri dpng d6t, chuy6n hd so d€n buoc

ti6p theo.

Trutrne hoo kh6ng thuc hign nghia 4r tiri

chinh,-chuy6n hd so d6n buoc ln vir l{p to trinh

Gi6y chrmg nhin.

Cdng chtic
tlugc phdn

c6ng

Ti6p nh4n
h6 so tir

UBND tiNh

Budc
8

Trung tdm
phuc vu

hdnh chinh
c6ng tinh

)
Phitiu chuY6n th6ng tin ilia chinh

theo m6u ho{c Thdng b6o x6c

Ainr, gia d6t cu th6. Chi ti6t cric

nOi dung c6ng vi€c thuc hi€n theo

Quytit dinh s6 42t2o24tQD'

UBND ngdy 0411212024 cta
UBND tinh.

Chi cuc Quin li o6t dai dg th6o Phiiiu chuyiin

th6ne'tintia .hinh ttinh ldnh dao Co quan c6

ch[rJnang quan li d6t dai hi duYQt'

Trudng hsp x6c dinh.dinh gi6 d6t cu tC mt:
quy Ci]nn iam dtmg hd so tr6n ph6n mOm mdt

",iu 
aien tri thgc hiQn xdc dinh gi6 d6t cu th€

Sun ttinh Th6ng b6o d6n ngudi sri dgng ddt

duqc ti6t thdng qua Trung tdm phuc vu hanh

chinh c6ng.

Chi cuc

Quin lli Edt
dai

Chuy6n
th6ng tin
dia chinh

Bu6c
9

Co quatt

co chuc
nEng. qu6n

ly dat dai

0,25(1) Th6ng b6o vi, nghia vs tdi
(1) Cuc Thu6 x6c dlnh vd ban hdnh Th6ng b6o

Cuc ThuCX6c dinhBu6cCuc Thu6
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tinh/So Tdi
chinh

l0 nghia vu tdi
chinh

tinh/Sd tai
chinh

ia vu tdi chinh v0 cldt clai theo
4212024/QD-IJBND ngdy 04/12/2024 cria I-IBND
tinh.

(2) Sd Tdi chinh:

- Xric dinh c6c khoin md nsudi su duns
duoc trtr vdo tidn st dung A6i. tien tnue aZ
cric khodn phii nQp theo quy dfnh.

(3) Thuc hiQn drmg hti so tr6n phAn m€m m6t
cta cli€n tri.

(4) Chuy6n vdn bin xdc dinh nghia 4r tdi
chinh v6 Sd TNMT.

(5) Sau khi ngudi sri dung d6t hodn thdnh
nghia vu tdi chinh vC d6t dai, ban hdnh vin b6n
x6c nh{n horin thanh nghia 4r tdi chinh.
chuy6n h6 so v€ Co quan c6 chric ndng qudn ly
dat dai tr€n phdn m6m mQt cua diQn tri dinh
kdrn todn bQ tdi liQu li€n quan.

ngh dinh so

dat
tvd

chinh.

(2) Van bAn xiic nhdn hodn thdnh
nghia vu tdi chinh theo m5u quy
dinh.

(3) MIu ts thi6t lap (d6i voi
trunng hqp c6 khoin duoc tru);

Trung t6m
phuc vu

hanh chinh
c6ng tinh

Budc
ll

Ti€p nh{n
hoan thanh

NVTC

C6ng chr?c
(QuAy Co

quan c6 chr?c

nang quan lj
dat dai)

Tiiip nh{n h6 so li6n thdng tu Cgc ttru6 tinh Khanh
Hd4 ki€m tra hd so li€n th6ng dinh kdm diy dt
gi6y td theo quy finh.

VAn ban xric nhdn hoan thdnh nghia
w tai chinh

\

0,25

Co quan

c6 chric
ndng quin

Budc
12

Ky hqp
<I6ng.thu6

dat

Co quan c6
chuc nlng
qu6n ly' ddt

D-u thdo H.qp d6ng thue d6r, thgc hiQn y6u cAu
b6 sung h6 so dC ngudi su dqng d6t bd sung
Hqp d6ng thu€ tldt da kj.

Du thdo Hqp ddng thud d6r theo
m6u quy tlinh.

1,75
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claity dat dai
0,,25Gidy ti6p nh4n h6 so bo sung

rmiu sd 0l ban h?rnh kem theo

ihong ,o so otlzola/Tt-vP.cP
ngdy 23llll2018) vd HgP ddng

thuc det da hi.

Ti6p nhan b5 sung Hqp d6ng thu6 d6t da kj'
chuydn Hqp ddng cho co quan chuy€n m6n'

ctruy.in trd-so tr€n phdn mdm d6n budc tiOp

theo.

Cdng chtic
duoc ph6n

c6ng

Ti6p nh4n
b6 sung

Hqp d6ng

Buoc
l3

Trung tdrr
phuc vu

hdnh chinh
c6ng tinh

1.5GCN da kliX6c nhin thay d6i trCn GCNQSDD dd cdp

hoflc c6p m6i GCNQSDD.
VEn phdng
ddng ky ddt

ilai

cAp
GCNQSDD

Bu6c
l4

V[n phong
dang hi
ddt dai

0,25Hd so dia chinh theo quY dinh
- Vdo 56 theo d6i, sao (qu6t) Gi6v chung nhfln

- SO trOa k6t quA gi6i quYtSt

- Cip nhdt h6 so dia chinh, co sd dt IiQu d6t

tlai,

Vdn phong
dang lci <l6t

dai

Vdo 56
theo d6i,
sao (qu6t)

GCN

Bu6c
I5

Co quan

co chitc
ndng quin
l)i d6t dai

Gi6y chung nhfn quY6n su dltng

a6t. (truong hqP tir ch6i gidi

quy6t hd.so thi Tri lqi toirn b0 hd

so cho T6 chtc)

T16 k6t qud cho t6 chricB0 phfur

mOt cta
TrA kdt quiBuoc

l6
Trung tdn-t

phuc vu
hdnh chinh
cdng tinh

Hti so'giao / thu6 tl6t .Iuoc luu tqi Chi cgc Quin lf
;;";; chri'c nrng quin lf dAt dai vh luu trtr theo

01 ntrm. Sau khi h6t hqn, chuy6n hd so qua co'quan luu tlfii t-'l' 91
fi6 * .ap CUy chring nhfn luu trii t4i Vln phdng DIng kf tlit tlai

theo quY tlinh.

d6t dai, thiri gian luu
quy tlinh hiQn hinh.

t
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13.2 Quy trinh s6 2 (Me rTHC: 1.012802 -02 - trudng hqp thu6c dia birn c6 tlidu kiQn kinh t6 - x5 hQi kh6 kh5n, cdc xi ttio
thuQc tinh Khdnh Hda
- Thoi lan at u Ct:O ldm viQc kri nr n a nhan <fti h0 so

Co' quan
tlo'n vi

Budc
thgc
hiQn

TOn burfc
thgc hiQn

Trdch
nhiQm thgc

hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qui Thd.i
gian

(ngiy)

Ghi
chri

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

Budc
I

Ti€p nh{n
hd so

C6ng chfc
duoc phdn

cOng

Ti6p nhfln, ki6m tra hd so theo quy dlnh;

- Truong lrSp h6 so <liy dn, chinh xdc rheo quy
dinh thi ti6p nh{n vA in Ci6y tii5p nhrin h6 so vd
hgn tri k€t qud. Chuy6n sang budc 2

- Trudng hqp hO so chua dAy du, chua chffi x6c
theo quydinh thi huong a5n hoan thiQn, b6 sung
vd in Phitiu y€u ciu b6 sung, hoan thi€n h6 so. K6I
thric quy trinh.

- Trudng hqp tu ch6i tiep nhan h6 so thi ldp Phidu
nr ch6i ti6p nh{n giai quyet hd so. Ktlt thric quy
trinh.

- Mdu sd 0l ban hdnh kdm theo
Th6ng tu sO OtlZOtA/tt-VPCp
ngdy _23111i2018 (Truong hqp h6
so ddy d0, chinh x6c theo quy
rlinh)

- MAu sti 02 ban hdnh kdm theo
Th6ng tu sO OtlZOtSltt-VPCP
ngdy 23111/2018 (Truong hqp h6
so chua ddy dt, chua chinh xdc
theo quy dinh);

- Miu s6 03 ban hdnh kdm theo
Th6ng tu sO 0t/2018/tt-VPCP
cta Vdn phong Chinh pht
(truong ho. p ttr chdi ti6p nhdn h6
so).

- Dt liOu cluoc cdp nhar tren hO

thdng.

0,25

nan uan

Co quan
c6 chfc

Bu6c
2

cu ca

Giao
\?DK

an

Ldnh dao
Chi cuc

Giao Vdn phong dAng 6r eIt Oai cung c6,p

tin v€ co so dt liQu ddt dai. Idp trich luc brin
t6ne
d6 dla
dt vdchinh thria a6t AOi voi h6 so

Giao vi6c tr€n phAn mdm 0,25
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/,.

hsp l€DAt daith6ng tinly ddt dai

0,(l) Trich luc bin dd dia chinh

theo miu quy dinh hoSc x6c dinh

trudng hqp 
. 
phrli Trich do dla

chinh thta cl6t.

(2) VAn bin cung c6P th6ng tin
m6u ts thi6t l{p.

Cung c6p th6ng tin vd co so'dil liQu d6t dai.

Lfp trich lgc ban d6 dia chinh, Trudng hqp

phni lflp Trich tlo tlla chinh phan h6i bdng vin
bin d6n Co quan tdi nguy€n vd m6i trudng.

VIn phd:ag

dang bj DAt
dai

Buoc
J

Cung c6p
thdng tin

Vdn phdng
dang kli
D6t dai

t4
Hodn thiQn

ho so
Budc

4
Co quan

c6 chuc
ndng.qudn
lj ddt dai

n r{Giao viQc tr6n phAn mdmPhAn c6ng thq li hd soLdnh dqp
don vl-

chuy6n m6n

Phdn c6ng
thp ly hd so

Budc
4.1

Co quan

co chuc
ndng quin
ly dat dai

t,7 5(l) DU th6o Td trinh vd QuY6t
dinh chuy0n muc dich sti dqng

d6t theo m6u quy dinh.

(2) Truong hqp cAn xiic minh

thuc dia, l6y j.kiOn c6c co quan

li€n quan thi k€t qud ld Bi€n bin
ki6m tra thUc dia hodc Vdn biLn

l6y j ki6n ciic So, Ngdnh, co
quan li6n quan.

3 Dg thdo vdn b6n d0n hi b6

(1) Rd sorit, kitim tra hd so;

(2) Huong dan nguoi nQp hd sob6 stmg trich do

aia chintr rhua Oir-aOi vol thta drt Br noi chua c6

Uan OO aia chinh theo quy dlnh ho[c ldm l4i hd so

ho4c bd sung hd so v?r nQp l4i cho co quan co chric

ndng quin li d6t dai d6i voi tuong hgrp h6 so

kh6ng ddy dt, kh6ng hqtp lQ. Tru.ong hqp can bd

rrng-t O w. chuy6n [d so r€n phAn m6m m6t cua

diQn nr sang tr.ang th6i chd bO sung;

ki6n3 c dia, 16Tru xiic minh thh

C6ng chuc
elugc phdn

c6ng

Hodn thiQn

hd so, trinh
ldnh d4o

<lon vi
chuy€n

m6n

Budc
4.2

Co quan
co chfc

ndng. quAn

lf d6t dai
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cec co quan li€n quan hodc phii bAo cito cAc
nQi dung theo chi dao cta co quan c6p tr6n c6
thAm quy6n thi t4m drmg gini quytit h6 so
(tlinh kdm vdn bAn tld ilugc ph6 duyQt theo quy
dinh) ; C6c co quan ttugc l6y y ki6n phdi hqp
c6 trAch nhi6m g6p y t4i Bi€n ban ki6m tra
thr,rc <Iia hodc bing vdn bin (<I6i vdi truong
hqp l6y y ki0n b5ng Vdn bdn) theo thoi gian do
co quan tdi nguy6n vd mdi trudng rI€ xu6t.

sung h so, Th6ng brio tu ch I
i .l . :giai quydt ho so theo rnAu kem

theo Th6ng tu sO OtlZOtS,.m-
VPCP ngdy 23111/2018 cta Vdn
phdng Chinh phri.

t

Co quan
co chuc

ndng. quAn

lj' d6t dai

B u6c
4.3

Ki6m tra hd
so, trinh

l6nh dao co
quan tdi

nguy€n vd
m6i truong

Ldnh tlao
dcrn vl

chuyOn m6n

Ki€m tra nQi dung td trinh, n6i dung Dg thAo
v5n bin.

- Dg thAo t0 trinh vd Quy0t dinh
dd duoc h-i nhdy;

- Th6ng b6o tir ch6i gini quyOt h6
so dd duoc ky nh6y (trucrng hqp
kh6ng dri di€u kiQn).

- Vdn bdn dd nghl b6 sung h6 so
di cluoc ky nhdy (truong hqp cAn
bd sung h6 so).

1

Co quan
co chric

ndng. qudn
ly ddt dai

Budc
5

K! duyQt
hd so

0l

Co quan
c6 chrlrc

ndng. quan
lj <lat dai

Budc
5.1

Kj.duyQt
h6 so;

Ldnh tlao co
quan tdi

nguy6n vd
m6i trudng

Kj duyQt hd so; - Td trinh da kj, Dg th6o van bdn
da kf nhdy.

- Th6ng
so (d6i

b uytit hao tir choI IaI q o
ol truon h kho do o.p n u

h bdIeu ki€n hoac T on ao cl6

0,75
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nghi bO sung hO so..

Co quan
co chric

ning. quirn
ly dAt dai

Budc
5.2

D6ng ddu,
phdt hdnh

Vdn thu D6ng d6u Vin bdn sau khi Linh d4o h.f duyQt.
(Truong hqp kh6ng du di6uki€n thi d6ng ddu

xong chuy6n d6n budc tri k6t qui), chuy6n hd

so d6n budc ti€p theo.

- Td trinh da (d6ng ddu) hoflc
Th6ng b6o ttr ch6i gi6i quyOt h6

so dd d6ng ddu.

0,25

Trung tdur
phuc vu

hdnh chinh
cdng tinh

Bu6c
6

Trinh hd so
UBND tinh

Cdng chric
duoc phdn

c6ng

Ti6p nhfln hO so tu co quan chuyOn m6n vir
trinh hO so d6n UBND tinh, grii hd so li6n
th6ng trOn phdn m6m mQt cria.

H6 so trinh LIBND tinh kdm theo

cdc Oi liQu kh6c c6 liOn quan
0,25

UBND
tinh

Buoc
'7

Kj quyOt

dinh

05

UBND
tinh

Buoc
'1 .l

Ti6p nhfln
h6 so

BQ phfn
m6t cria

Tiilp nh{n, chuytin h6 so cho chuyOn viOn theo
ph6n c6ng cria Vdn phdng UBND tinh.

0,25

UBND
tinh

Budc
7.2

ThAm tra
hti so

Chuy€n
viOn dugc
giao xt lj

h6 so

Truong hqp ttr6m tra h6 so th6ng ntr6t y tiiln voi
Sd TNMT thi chuyen Budc ti6p .theo;
tuong hq'p c6 j ki6n tham tra kh6c voi kOt qui
kilim tra cta Sd TNMT thi dU th6o cdng vdn

chuytin ki hti so phi hqp voi y ki6n thAm tra.

Dg th6o vdn bAn 2

UBND
tinh

Budc
'7.3

Xern xdt hd
SO

Ldnh dao
phdng

chuy€n m6n

xt ly DU th6o vdn bin 0 5

UBND
tinh

Budc
7.4

Xem xdt h6
SO

Ldnh clao

Vin phdng
DuyQt Dg thio v6n bin I
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UBND

UBND
tinh

Buoc
7.5

Ph6 duv€t
h6 so

Ldnh rlao
UBND

PhC duyQt Du thdo vdn bAn I

Buoc
7.6

Ph6t hdnh
vd chuydn

kdt qud

Vin thu/ BQ
ph@n mQt

cria

PhAt henh vdn bAn vd chuyiin k6t qu6 cho
Trung tAm Phuc vu hanh chinh cdng.

Vdn b6n dd lo-i duqc dinh kdm
tr€n phdn m0m

0,25

Trung tArn
phuc vu

hdnh chinh
c6ng tinh

Bu'dc
8

Ti6p nhfln
h6 so tu

UBND tinh

Cdng chric
duoc phdn

c6ng

Ti6p nhQn h6 so tri UBND tinh vd chuy6n cho
co quan chuydn m6n. Trao quy6t dinh da ky
cho ngudi sri dung d6t, chuyiin h6 so d6n budc
ti6p theo.

Truong hqp kh6ng thgc hiQn nghia vu tdi
chinh, chuy€n hd so d6n budc In vri IAp td trinh
Gi6y chrmg nhfn.

Chuy6n H6 so trOn he th6ng.
quyet a6l chuy6n muc clich srl'
dpng dAt.

0,25

Co quan
c6 chftc

nAng. quan
li dat dai

Budc
9

Chuyrin
thdng tin
rlia chinh

Chi cpc

Quan lj Ddt
dai

Chi cpc Quan lf DAt dai dU thio Phitiu chuytin
th6ng tin dfa chinh trinh lanh d4o Co quan c6
chric ning quAn l! tt6t tlai lcy duyQt.

Trudng hqp x6c dinh dinh gi6 d6t cu th6 theo
quy dinh t4m dirng hd so trdn phAn m6m mQt
cta diQn tri thuc hiQn xdc ttlnh gi6 d6t cp the.
Ban hdnh Thdng bdo diSn ngudi sri dpng dAt
duqc bi6t th6ng qua Trung tdm phuc vu hrinh
chinh c6ng.

Phitiu chuytin th6ng tin <lia chinh
theo m5u hodc Th6ng brio xiic
dlnh gi6 d6t cu th6. Chi titit cdc
nQi dung cdng vi6c thuc hi6n theo

Quy€t dlnh s6 42t2024tQD-
UBND^ ngdy 04112/2024 cta
tIBND.-linh.t

2

Cuc Thu6
tinh/Sd Tdi

B uoc
l0

Xdc dinh
nghia vu tdi

Cuc Thu6
tinh/Sd tdi

(1) Cpc Thu6 x6c ttinh vd ban hdnh Th6ng b6o
nghia vr,r tdi chinh ve adt dai theo Quy6t dinh s6

(1) Th6ng brio vC nghia vu tAi
chinh.

0,25

UBND
tinh
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chinh chinh chinh 42120241QD-IJBND ngdy 04/1212024 cua UBND
tinh.

(2) Sd Tdi chinh:

- X6c dinh c6c khodn md nguoi sri dyng <t6t

rlugc trir vdo tidn sri dqng d6t, tien thu6 d6t vd
cric khoin phni nQp theo quy <linh.

(3) Thuc hiQn drmg hti so tr6n phdn mtim mQt
cira diQn tt.
(4) Chuy6n vin bdn x6c dinh nghia v1.r tdi
chinh v6 S0 TNMT.

(5) Sau khi ngudi .sri, dung dAt hodn thinh
nghTa vr; tdi chinh v6 d6t rlai, ban hdnh vdn bin
x6c nhdn hoan thanh nghia W tdi chinh,
chuy€n hd so rd Co quan c6 chfc nang quan ly
dit tlai tr€n phan m€m mQt cria diQn tu dinh
kdm tohn b0 tei liQu li€n quan.

(2) Van bin x6c nhfln hodn thdnh
nghia vu t?ri chinh theo miu quy
dinh.

(3) Mau tu thirit lap (d6i vdi
truong hqp c6 khoan iluoc trir);

Trung tzun

phuc vu
hhnh chinh
c6ng tinh

Budc
ll

Ti6p nhfln
hodn ttrdnh

NVTC

C6ng chric
(QuAy Co

quan c6 chric
nAng quan ly

ddt dai)

Tii:p nhan h6 so li6n thdng tu Cu. c ttru6 tinh Xhrinh

Hda ki6m tra hd so [6n th6ng dinh kdm <l6y dri
gi6y td theo quy <Iinh.

Van ban xdc nhdn hoim thanh nghia
vu tai chinh

0,25

Ccr quan
c6 chric

ndng qudn

Buoc
t2

Kv hqp
cl6ng.thu0

dar

Co quan c6
chric ndng
qudn ly ddt

Dg th6o Hqp ddng thu€ d6t, thuc hiQn y€u cAu

b6 sung hd so d€ ngudi sr? d\rng d6t bi5 sung

Hqp dOng thue ddt da ki.

Dg thdo Hqp d6ng thu6 clAt theo
mau quy olnn.

2

I
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li dar .lai dai

Trung tim
phuc vu

hinh chinh
cdng tinh

Budc
l3

Ti0p nh{n
b6 sung

Hqp ddng

C6ng chuc
duoc phAn

cOng

Ti6p nhdn bti sung Hqp d6ng thu6 dAt da hi,
chuydn H.gp d6ng cfro. bo quan chuydn m6n.
chuy€n h6 so tr€n phdn mdm d6n budc ti6p
theo.

Gi6y ti€p nhAn h6 so b6 sung
(m6u sJ 0l ban hdnh kem theo
Th6ng tu sO OtlZOtSltt-VPCP
ngiry 23/11/2018) vd Hqp d6ng
thuC dat da kli.

0,25

Vdn phong
ddng ki,
ddt dai

Budc
l4

cap
GCNQSDE

Vdn phdng
dang k1i d6t

dai

X6c nhfn thay d6i tren GCNeSDD da c6p
hodc cdp m6i GCNQSDD

GCN da k), 3

Budc
15

Vdo 36
theo d6i,
sao (qu6t)

GCN

Vdn phong
dang $i d6t

dai

- Vdo Sd theo d6i, sao (qudt) Gi6y chimg nhdn

- SO trOa krit qui gi6i quy6t

- C{p nhdt h6 so itia chinh, co sd dt liQu d6t
<lai.

H6 so tlia chinh theo quy dfnh 0,25

Budc
l6

Trd k6t qui BQ ph{n
mQt cria

T16 ktit qu6 cho t6 chuc ^.i I .Gidy chtng nhiin quyen st dqng
dat. (Truong hop tu chdi giai
quytit h6 so thi Tra lai todn bdhd
so cho T6 chr?c)

Co quan
c6 chric

ndng. quin
lj dAt dai

Trung tdr-r-r

phuc vu
hdnh chinh
c6ng tinh

Hd so' giao / thu6 tlit ilu-o, c luu t4i Chi cgc Quin lf d6t dai, thoi gian luu 01 nim. Sau khi h5t hpn, chuy6n h6 so qua co quan Iu,u trii. cria Co.
quan c6 chric nlng quin lf dat dai vA luu tr0 theo quy illnh hiQn hnnh. Hd so c6p Gi6y chrirng nh{n luu trfi. tai Vin phdng Dnng ky ddr dai
theo quy dinh.



14. Tht tgc Dinh chinh Gi6y chring nhQn tI5 c6p

-MaTTHC: 1012790'c602quytrinh 
chring nhfn dn cap Bn tliu cho t6 chric nQp t4il4.l Quy trinh s6 I (Me TTHC: 1.012790-01 - rrulng hgp ilinh chinh Gi6y r

Trung t6m phuc vu hinh chinh cdng tinh

- rr,oiei"r giai q"vei 10 ngiy Um viCc tC tu ngdv nhin dri h6 so hqp lQ 
'

Ghi
chti

Thdi
gian

(ngnv)

Bi6u m6u/K6t qu6NQi dung c6ng viQc thr;c hiQnTrich
nhiQm

thqc hiQn

TOn

bu'6'c
thgc hiQn

Bu'6'c

thg'c
hiQn

Co'quan
clo n vi

0,125- MAu sd 01 ban hdnh kdm theo

Thdng tu s6 ot/zots/tr-VPCP ngdy

2311112018 (Truong hqp h6 so dAY

thi, chinh xiic theo quY dinh)

- Mlu s6 02 ban hinh kdm theo

Th6ng tu sO OtlZOtSltt-VPCP ngdY

23llll20l8 (Truong hqP h6 so chua

dAy dt, chua chinh x6c theo quY

tlinh);
- M6u s6 03 ban hirnh kdm theo

Th6ng tu sO OtlZOtS/tt-VPCP cta
Vin phdng Chinh phri (truong hqp tu
chdi ti6p nhdn h6 so).

- Dt liQu dugc cdp nhQt tr€n hQ

th6ng.

- Truong hqp hii so dAy d0 theo quy dinh thi

ti€p nhin vnin Gi6y titip nh4n hd so vir hgn trd

ktii qu.a. Qu6t vir cap nhd,t, luu trir h6 so diQn tri.

Chuy€n budc 2

- Truong hqp hd so chua diy.dt theo quy dinh

thi huong dXn hoan thiQn, b6 sung vd in VIn
ban ydu JA, uo trng, hoan thiQn h6 so. K6t thric

quy trinh.

- Truong hqp hd so kh6ng dring quy dinhfii thi

in V6n bdn tt ch6i ti6p nhan giii quy6t hd so.

Ktlt thric quy trinh.

- Trndng ho. p GCNQSDD ciip tin ddu sau ngay

0t/08/2b24.'chuyiina so ddn budc s6 B.

hitin
I
ay

inh

n eltnh eothuddaxainh catr nhti ch bemKi vonC c uchb
th ntd au cacatho uc en und gl6a e ngtar

oe duoh thSOt nhCVH CTTP ?n vqep

tinh (Qudy
Co quan c6

quin lli dAt !
chric ndn

dai)

Titlp nh{n
h6 so

Bu6c
I

Trung
tdm phuc
vu hirnh

chinh
c6ng tinh

Klr6nh
Hda

)-Bi0n b6n ktit luan nOi dung vir

nguy6n nhdn sai s6t

- Dg thio nQi dung dinh chinh Gi6Y

chimg nhfn ho{c Gi6y chring nhdn in

mdi.

- VEn bAn chuytin h6 so d6n Chi cuc

Quan ly D6t dai

Phdn c6ng, kiiim tra hti so:

- Lqp dC xudt muon hd so Phdng Th6ng tin luu

tru hoic ki6m tra co so d[ li€u d6t dai

- Phong Th6ng tin ltru trt cung c6p h6 so gi6y

luu trfl
- ThAm dinh, thAm tra hd so:

(1) Truong hqp h6 so hqP lQ:

envan uLA bi6n bin kOt luin na

Vdn phdng
dang lcf
ddt dai

Ki6rn tra
hd so, x6c
dinh nOi

dung clinh
chinh

Buoc
2

Co quan
co chuc

nang
quin l1i

ddt dai
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n du thao Gi6y chtng nhfn mdi
(truong hqp dinh. chinh phAi cAp mdi Gi6y
chimg nhfn), chuydn h6 so iltin Chi cuc euan lj
DAt dai.

(2) Truong hgp chua dri di6u ki6n cAn b6 sung:
hodc khdng di di6u kiQn (nhfln dugc mQt tron-g
ciic vdn b6n quy dinh tai khorin 2 Di€u 19 Nghi
dinrr sr5 tot/2o24tND-Cp thi drmg giai qu!6i
thu tsc ddng kj ddt dai, tai san g6n tiEn vOi i5t
ve ra hd so cho ngudi y0u cAi dIng h.i): dg
thio Vdn bdn ydu cdu b6 sung, hodn thiQn h6 so
ho4c V[n ban tt ch6i gini quytit h6 so.

nhdn sai s6t vd i n y€u cdu b6 sung, hodn
thi€n hd so hodc Vdn bdn tri ch6i giai
quy6t trO so (Vdn phong tldng kli d6t
tlai tham muu ldnh dao Sd ky duygt
Th6ng b6o)

i

- Vdn bd

Co quan

c6 chric

ndng

quin li
d6t dai

Budc
J

Trinh h6

so dinh

chinh

GCN

Chi cuc

QLDE
(l) Truorg hop dri diAu kiQn: ky duyQt Td rrinh
dfnh chinh Gi6y chung nhfln;
(2) Truong hqrp kh6ng dri di€u ki6n: chuydn tri
hd so cho Vdn phong dang ky tt6t dai.

(1) Td trinh clfnh chinh Gi6y chring
nl6n, du thdo n6i dung rlinh chinh
Gi6y chrmg nhdn hodc Gidy chr?ng

nh6n in mdi.

Vdn bin chuy6n trA h6 so

)

Co quan

c6 chfc
ndng

quAn ly

d6t dai

Budc
4

Ky duyQt

h6 so

Ldnh ctao

Don vi
Kj duyOt h6 so. Td trinh tlinh chinh Gi6y chring

nhdn, du'thio n6i dung dinh chinh
Gi6y chring nhdn hodc Gi6y chung
nhdn in mdi

0t

Co quan

c6 chuc

ndng

Budc

5

Pher hdnh Vdn thu - D6ng d6u vd ph6t hdnh

- Nhdn h6 so, chuyiin hd so trinh UBND tinh
Td trinh dinh chinh Gi6y chung
nhfln, dr,r thAo nQi dung dinh chinh
Gidy chung nhdn hodc Gi6y chrin

0,25
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quan l),

d6t dai

nhfn in mdi.

Trung
tdm phuc

vu hirnh

chinh

c6ng tinh
Khdnh

Hoa

Bu6c
6

Chuytin

hd so

UBND
tinh

C6ng chric
clugc phdn

c6ng

Chuyiin hd so dtin UBND tinh Td trinh dinh chinh Gidy chfng
nhin, GCNQSDD.

0,125

UBND
tinh

Bu6c
7

PhO duyQt

Vdn bin
UBND

tinh
Ki dinh chinh Gi6y chtmg nhfln 04

UBND
tinh

Buoc
'7.1

Ti6p nhan

h6 so

BQ ph{n
rnQt ctra

Tii5p nhan, chuy6n hd so cho chuy6n vi0n theo
phdn c6ng cria VIn phdng UBND tinh

ChuyiSn hd so tr€n phAn mdm 0,25

UBND
tinh

Burvc

7.2

Thdm tra
':ho so

Chuy6n
vi€n duoc
giao xri lj

h6 so

xr li Du thdo n6i dung tlinh chinh GiAy

chimg nhfln hoac Gi6y chimg nh4n in

mdi

01

UBND
tinh

Bu6c
7.3

Xem xdt
hti so

L6nh dao
phdng
chuy€n

mOn

Xt 1), D1r th6o nQi dung dinh chinh Gi6y

chimg nhfn hoflc Gi6y chimg nh{n in

mdi

o ?(

UBND
tinh

Budc Xem xdt
hd so

Ldnh dao
Vdn phong

UBND

Duv6t DU th6o nQi dung dinh chinh Gidy

chimg nhfln ho4c Gi6y chimg nhAn in

mdi

0,75
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UBND
tinh

Budc
7.5

PhO duv6t
.i
no s(}

Ldnh tlao
UBND

tinh

PhO duy€t Gi6y chring nhdn cld x6c nhAn dinh
chinh hodc Gi6y chung nhdn mdi cld

ky

0l

UBND
tinh

Budc
7.6

Ph6t hdnh

vir
.:

cnuyen

tri k6t
qua

Vdn thu/
BQ phfln
m6t clia

Phrit hdnh vdn bdn vd chuyi3n k6t qui cho Trung
tdm Phuc vu hdnh chinh c6ng

Gi6y chung nh6n cld x6c nhAn dinh
chinh hodc Gi6y chring nhdn mdi cld

ky

n )(

Trung

tdm phuc

vu hdnh

chinh

c6ng tinh
Khdnh

Hoa

Buoc

8

Ti6p nhdn

h6 so

UBND
tinh

C6ng chfc
duoc phdn

c6ng

Nhfln GCNQSDD tt UBND tinh chuv6n d6n
Vdn phong ding ky A6t dai Kha*r UOa.'

GCN dA KV 0,25

Co quan
c6 chric

nang
quAn lj
tldt clai

Budc

09

Cdp nhdt
th6ng tin

Vdn phong
<Iang ky
ddt <Iai

- CQp nhflt s6 vdo s0 c6p Gi6y chimg nh{n.
- SO trOa ktit qua giAi quyiit
- Chinh ly, c6p nhflt bi6n dQng vdo h6 so rlia
chinh, co sd dt liQu d5t rlai

Gidy chung nhfn da xric nhAn clinh
chinh hodc Gidy chung ni4n mdi dd
ky

0,25

Trung
tAm phuc
vu hdnh

chinh
c6ng tinh

Bu6c

l0
Trd k6t

qua
C6ng chric
(Qu6y Co
quan c6

chuc ndng
qudn l1i <Idt

TrA ktit qud cho t6 chuc - Gidy chrii.rg nhQn da ky
- Vdn b6n tLr ctr6i giai quy6t h6 so
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dai)

Hd so,tlu'gc luu tqi VIn phdng rlIng ky dAt dai, Chi cgc Qunn lf D6t dai, thtri gian luu 0l ntrm. Sau khi h5t h4n, chuy6n h6 so'il6n Trung tim
luu trfr' ciia 56' Tia nguyOn vd M6i trudng vi luu trfr theo quy tlinh hiQn hnnh.

14.2 Quy trinh s6 2 (Me TTHC: 1.012790-02 - trutmg hqp tlinh chinh Gi6y chri,ng nh$n tle c6p l6n tIAu cho t6 chri'c thuQc tlla

bAn cri tli6u kiQn kinh t6 - xe hQi kh6 khin, cdc xfl tlio thuQc tinh Kh6nh Hda nQp t4i Trung t6m phgc vg hirnh chinh cdng

tinh
- Thdi gian gi6i quyt5t 20 ngdy ldm viQc k6 hr ngdy nh{n tlt hd so hqp lQ

Co quan
do'n vi

Bu'6c
th ttc
hiQn

T0n
bu6'c

thg'c hiQn

T16ch
nhiQm

thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qun Thcri
gian

(ngav)

Ghi
chf

Trung
tdm phuc
vu hirnh

chinh
cdng tinh

Khrinh
Hoa

Budc
I

Ti€p nh{n
h6 so

- Miu s6 01 ban hdnh kdm theo
Th6ng tu sd 0l/201S/TT-VPCP ngay
23llll20l8 (Truong hqp hd so ddy
dt, chfnh x6c theo quy dinh)

- MIu sd 02 ban hdnh kdm theo
Th6ng tu sO O t/ZO t Sltt-VPCP ngiy
23llll20l8 (Truong hqp h6 so chua
ddy dt, chua chinh x6c theo quy
tlinh);
- MAu s6 03 ban hdnh kdm theo
Th6ng tu s6 0tlZOt8lff-VPCP cua

VEn phong Chinh phfr (truong hqp tu
ch6i ti€p nhfln h6 so).

- Dt liQu dusc cip nhat r0n he

thdng.

0,125C6ng chric
tai

TTPVHCC
tinh (Quay
Co quan c6
chric nlng
quin ly ddt

dai)

Ki6m tra tinh chinh x6c, diy dt, thiing nh6t v€
nQi dung thdng tin gita c6c gi6y td vd thuc hiQn

ti6p nhfn hd so theo quy tlinh:

- f**g hqp h6 so dAy dt theo'quy dinh thi
tiOp nh{n vd in Gi6y ti6p nhfln h6 so vd hgn tri
k6t qun...Qudt vd cflp nhflt, luu trii h6 so diQn

tri. Chuy€n bu6c 2

- Truong hqp hti so chua dAy <lt theo quy dlnh
thi hu6ng. ddn hoan thiQn, bd sung vd in V[n
bAn y6u c6u b6 sung, hodn thiQn h6 so. K6t thtic
quy trinh.

- Truong hqp h6 so khdng dring quy <Iinh thi thi
in.Vdn bdn tir chdi ti6p nhin gi6i quy6t h6 so.

KCt thric quy trinh.

I - Trrdn h G ca ldn ddu sau
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01/08/2024, chuy€n h 03ttocngso o uo b so

Co quan
c6 chric

ndng
qudn li;
ddt dai

Buoc
2

KiCm tra
h6 so, xric
dinh n6i

dung tlinh
chinh

V[n phong
ttdng ky
dat dai

Phdn c6ng, ki6m tra hti so:

- Lap d€ xu6t muon hd so Phdng Th6ng tin luu
trt holc ki6m tra co s& dt tiQu d6t dai
- Phong Thdng tin luutrfi cung c6p h6 so gi6y
lm trt
- ThAm dinh, thAm tra hti so:

(1) Truong hqp hO so hqp lQ:

- Lfp bi6n bdn k€t lufn nQi dung vd nguydn
nhdn sai s6t vd in dg thdo Gi6y chung nhfln m6i
(1ruong hqp dinh. chinh ph.ii c6p mdi Gidy
chimg nhdn), chuyCn h6 so d6n Chi cuc eu6n lj
Dat dai.

(2) Truong hqp chua dri di6u kiQn cdn b6 sung:
hoqc kh6ng drl tli€u ki€n (nhdn rluo. c mQt trong
ciic vdn bin quy tlinh tai khoan 2 Di6u 19 Nghi
dinh s6 l0l/2024lND-CP thi dung gidi quyrlt
tht tuc dang fy adt aai, tai san gi;liEn voi d6t
vd trd h6 so cho ngudi y€u cAu ddng kli): dg
thAo Vdn bdn y€u cdu b6 sung, hoan thiQn ho so
hodc VEn ban tu ch6i gi6i quytit h6 so.

-Bi0n b6n k6t lufln ndi dung vd
nguydn nhdn sai s6t

- Du thAo ndi dung dinh chinh Gi6y
chimg nhdn hoAc Gi6y chfng nhAn in
mdi.

- Vdn bin chuy€n h6 so d6n Chi cuc

QuAn ly DAt dai

- Vdn bAn y0u cAu b6 sung, hodn
thiQn h6 so hoAc Vdn bin tt ch6i giai
quy6t trO so (Vdn phdng dang ky dAt

dai tham muu ldnh d4o Sd kj duyQt
Th6ng b6o)

5,5

Co quan

c6 chrlc

ndng

qudn ly
dAt dai

Budc
J

Trinh h6

so dinh

chinh

GCN

Chi cuc

QLDD
(1) Truong ho-p dt didu kiQn: ky' duyQt Td trinh
dinh chinh Gi6y chring nhfln;

(]) fruonqtrop kh6ng dt di6u ki6n: chuytln tr6
h6 so cho Vdn phong <Iang h-i d6t dai.

(1) Td trinh clinh chinh Gi6y chring
nhdn, du thAo ndi dung dinh chinh
Gi6y chr?ng nh6n hodc Gidy chring
nlfln in m6i.

Vdn bdn chuydn tri hd so.

6
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2Td trinh tlinh chinh Gi6Y chring

nh6n, dU thio nOi dung <linh chinh

Gi6y chtrng nh4n ho[c Gi6Y chring

nhfln in mdi

KV duv6t hd so.Ldnh dao
Don vi

Budc
4

Ky duyQt

h6 so

Co quan

co chuc

ndng

quin tj
dAt dai

0 5Td trinh dinh chinh Gi6Y chring

nhin, dU thAo nQi dung dinh chinh

Gi6y chung nhin ho4c Gi6Y chung

nhfn in m6i

- D6ng d6u vd ph6t hAnh

- Nhfln h0 so, chuy6n h6 so trinh UBND tinh
Vdn thu

t

Bu6c
5

Phrit hdnhCo quan

c6 chtlc

ndng

qudn li
d6t dai

0,125Td trinh dinh chinh GiAy chfng

nh?n, GCNQSDD.
Chuyrln h6 so dtin UBND tinhC6ng chtic

clugc phdn
c6ng

Chuytin

hd so

UBND
tinh

Buoc
6

Trung

tArn phpc

vu hdnh

chinh

c6ng tinh
Khdnh

Hda
05Ky dinh chinh Gi6y chring nhQnUBND

tinh
Ph€ duyQt

Vdn bAn

Bu6c
7

UBND
tinh

0,25Chuy6n hd so tr€n phAn mAmTitip nh{n, chuy6n h6 so chc chuy6n vi6n theo

phAn cdng crla VIn Phdng UBND tinh
BQ ph{n
m6t cria

anTitip nh

hd so

Budc
7.t

UBND
tinh
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UBND
tinh

Buoc
7.2

Th6rn tra
h6 so

Chuy0n
vi6n ducyc

siao xu lV
h6 so

X'i li Du th6o n6i dung dinh chfnh Gi6y
chimg nhdn hodc Gi6y chung nhAn in
mdi

2

UBND
tinh

Bu6c

7.3

Xem x6t
h6 so

Ldnh tlao
phdng
chuy6n
m6n

Xri ly Du thio ndi dung dinh chinh GiAy
chring nhdn hodc Gi6y chung nhAn in
mdi

0 5

Bu6c
7.4

Xem x6t
hd so

Linh dao
Vdn phdng

UBND

Duy0tUBND
tinh

UBND
tinh

B uoc

7.5

Phd duy€t
.:
no so

LEnh ilao
UBND

tinh

Ph6 duyQt

Du th6o 1,6i dung dinh chinh Ci6y
chimg nh{n ho5c GiAy chung nhAn in
mdi

Gidy chwrg nhdn rld xric nhAn dinh
chinh hodc Gi6y chrmg nh6n m6i rlfl
hi

UBND
tinh

Budc
'7.6

Phrit hdnh

vd

cnuyen

tri k6t
qua

Vdn thu/
BQ phfln
m6t cria

Phet henh vdn bAn vd chuyi3n k6t qu6 cho Trung
tdm Phuc vu hdnh chinh cdng

Gi6y chrmg nhAn cld x6c nh6n dinh
chinh hodc Gi6y chring nhQn moi dd
ky

o )5

Trung

tdrn phuc

vu hdnh

chinh

cdng tinh

Budc
8

Ti6p nhdn

h6 so

TIBND
tinh

C6ng chric
duoc phAn

c6ng

Nhdn GCNQSDD tt UBND tinh chuv6n d€n
Vdn phdng dAng ky d6t dai Khrinh Hda.'

GCN da k), 0,25
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24L

Kh6nh

Hoa
0,5Gi6y chung nhan dd x6c nhdn dinh

chinh hoac Gidy chrng nhdn mdi dd

ky

- Cdp nhit s6 vdo s6 c6p Gi6y chung nhin.

- So trOa k6t qui gini quytlt

- Chinh lj, c{p nh{t.bi6n ttQng vdo h6 so dia

chinh, co sd dt liEu dit dai

Vdn phong
dang k!
a6t dai

Cdp nh0t
th6ng tin

Budc

09

Co quan
c6 chu'c

ndng
quin l1i

d6t dai
- Gi6y chtmg nhfn da ki
- Vdn bin tii ch6i giai quy6t hti so

T16 kt5t qu6 cho t6 chricC6ng chtic
(Qu6y Co
quan c6

chfc ndng
quAn ly dAt

dai)

Bu6c

t0
Trn k6t

qua
Trung

t6rn phuc
vu hirnh

chinh
c6ng tinh

Tite o'S aI tu ur uc ar n m ud(y e T uns
A
e hn ouhcht n okhu h

t
eD1 ma Sa va In 0uu ah0ra tad dtno d na ohV nAuu t kyao's udoH opa'o'c

n ah hn.I hn hD ht oe urav u tuo rt u0n een M q vAn uv

15. Thri tgc rhu frai Ci6y chrirng nhin tI6 c6.p kh6ng thing quydjlh_ cta,phrlp luft tl6t tlai do nguoi sir dgng d6t, chri sO

hr" ti;.;;;;" ita, 
"61 

aat pr,ihiQn ia c6p [i Gi6y chrii'ng nhfln sau khi thu hdi

- Md TTHC: 1.012791, c6 02 quY trinh

rs-i euy trinh sii 1 (Me TTHC: t.otzigt-I|- trulng hqp thu ndi ci6y chring nhin de c6p Bn tIAu vir cdp l4i Gi6y chring

nhgn sau khi thu hdi cho t6 chric t4i Trung tAm phgc vg hirnh chinh c6ng tinh

- Thdi gian gini quy6t 48 ngdy ldm viQc kO tu ngdy nhan dt hO so hqp lQ'

I

l
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Co q uan
do'n vi

Buric
thqlc
hi6n

TGn

brdc
thgc hiQn

Trdch
nhiQm

thrpc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m5u/K5t qui Thd,i
gian

(ngay)

Ghi
chri

Trung
tAm phuc
vu hdnh
chinh

c6ng tinh
Khdnh

FIoa

Budc
I

an
so

Titip
h6

nh C6ng chric
tai

TTPVHCC
tinh (QuAy
Co quan c6
chric ndng
quin If d6t

dai)

m tra tinh chinh x6c, dAy <ti, th6ng nh6t v6
dung th6ng tin gita cdc gi6y td vd thuc hiQn
nhfn h6 so theo quy dinh:

- f**e hqp hO so <tiy rtri theo quy dinh thi
ti€p nh4n vd in Gi6y tiiip nnfn h6 so vd hen trd
k€t qui...Qudt vd cflp nhflt, luu trir h6 so di€n
tr?. Chuy6n budc 2
- Trudng hgp h6 so chua dAy.dri rheo quy dinh
thi huong. ddn hodn thiQn. bo sung vd'in Van
bdn ydu cdu b6 sung, hodn thiQn hd so. Ktit thric
quy trinh.
- Trudng hqp hd so kh.6ng dfng quy dinh thi thi
in.Vdn bdn ttr ch6i ti6p nh6n gidi quy6t hd so.
KCt thric quy trinh.
- Trudng hqp GCNQSDD ciip t,in ddu sau nsdv
0l/08/2024, chuydn hi to *u6ng btrdc sij B.

Kie
n0i
titlp

- Mdu s6 0l ban hdnh kdm theo
Th6ng tu sO 0tlZOtAZtt-VpCp ngdy
23/11/2018 (Truong hqp h6 so dAy
dt, chfnh xiic theo quy dlnh)
- MAu s6 02 ban hdnh kdm theo
Th6ng tu s6 otUzOtgnt-VpCp ngdy
23/ll/2018 (Trucrng hqp h6 so chua
ddy d[, chua chinh xiic theo quy
dinh);
- MIu s6 03 ban hdnh kdm theo
Th6ng tu s6 OlZzOtSlTt-VpCp crla
Vdn phong Chintr pht (rrucrng hqp tu
chdi ti6p nhiin hd so).

- Dt li6u duoc c6p nhar ften hC
th6ng.

0,25

Co quan
c6 chric

ndng
qudn tli
ddt dai

Bu6c
2

Ki€rn tra
h6 so

Phdng

?ane ky
cdp GCN,

Phdng
Th6ng tin

luu trfi

Phdn c6ng, kitim tra h6 so:
- Lfp de xu6t muqn hd so phdng Th6ng tin luu
trii hoac ki6m tra co sd d[ li6u dEt dai -
- Phdng Th6ng tin hru trii cung c6p h6 so giSy
h.ru trft
- ThAm dinh, thAm tra hd so:

(l) Truong hqp h6 so hAp lQ:

Du th6o Td trinh thu h6i Gi6y chfng
nhdn vd dg thio quy6t dinh rhu h6i
VEn bin y€u cAu b6 sung, hodn rhi€n
h6 so holc Vdn bin rir ch6i giai
quy6t h6 so (Vdn phdng dang ky ddt
tlai trinh taph dqo Don vi kV duy6t).t

5,75



243

quyan theo quy dinh cta phdp luflt).

- Lip dU thrio Td uinh thu trOi Ci6y chtmg.nhan
da c6p kh6ng dung quy dinh ph6p luft d6t dai
vd dr,rthio quyiit Ai*, tt 

" 
t Oi Ci6y chtmg nhfn

(2) Truong hqp chua drl diOu kiQn cAn bO sung

ho{c khdng dri diOu kiQn (nh|n duqc. mQt trong
c6c vdn b6n quy dinh tai khodn 2 Di6u 19 Nghl
dinh sO lOll2Oz4lND-CP thi dung. qi6i quytit

tht tuc ddng ky ddt dai, ttri sdn gdn li0n v6i dAt

vd tr6 hd so cho ngudi y6u ciu d6ng lci): dU

th6o V[n b6n y6u c6u b6 sung, hoan thiQn h6 so

hoac VIn b6n tt ch6i gidi quy6t hd so.

6pap
tid6 inh

elai

trudnchdi ap

x h s oaotrm xem dtktL d xua a,
n udc thonnh xahG a 4r 6 q vanv ,ing

Dt d6t at2oan ID ue 5I L2 ud nh d em khd at?
ad t ttuahn uacd 4tuundeoth 6pphq vb

tru ha nGoth em spnha ( ov rmg
nuth c hc u ead dt tha c hn I0 uS d en tU vun ubgu

13Td trinh ttru h6i Gi6y chung nhf,n vd
dr,r thio quy6t dintr ttru trOi

(l) Truong hqp dt dieu kiQn: trinh hti so l6nh

dao Don vi lcj duyQt.

(2) Truong hqp khdng <tri didu !iQn: chuyiin tri
hd so cho Vdn phong dang lcy d6t dai.

Chi cuc

QLDD
Budc

J

Trinh h6

SO

Co quan

c6 chric

ning
qudn ly
ddt dai

02Td trinh thu hOi Giay chimg nhQn va

dg th6o Quyer dlnh thu hdi
Linh dao
Don vi !

Kf duyQt h6 so.Budc
4

Ky duyQt

hd so

Co quan

c6 chuc

nAng

quin lj
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ddt dai

Co quan

c6 chtc
nAng

qudn ly
dAt dai

Budc
5

Phrit hdnh VAn thu - D6ng d6u vd ph6t hdnh

- Nhdn h6 so, chuy6n h6 so trinh TIBND tinh
T0 trinh thu h6i Gidy chring nhAn vd
ds thio quy6t Ainh thu trOi

0,25

Trung

tArn phuc

vu hdnh

chinh

cdng tinh
Khdnh

Hda

Budc
6

Chuy0n

h0 so

UBND
tinh

Cdng chric
duoc phdn

c6ng

Chuy6n h6 so dtin TIBND tinh Td trinh thu h6i Gidy chimg nh6n vd
ds thio quytlt dinn tnu trOi

0,,25

UBND
tinh

Budc
7

Ph6 duyQt

VIn b6n

UBND
tinh

Ky Quy6t dinh thu hdi ccNesDD da c6p. t2

ttsND
tinh

Budc
7.1

Ti6p nhdn

h6 so

B0 ph0n
m6t cria

Ti6p nhfn, chuy6n h6 so cho chuy6n vi6n theo
phdn c6ng cria Vf,n phdng TIBND tinh

Chuyi5n h6 so tr6n phAn mtim 0,25

UBND
tinh

Budc
7.2

ThAm tra

hd so

Chuy€n
vi6n duoc
siao x& lV

h6 so

X'i li Dg th6o dU thAo quy6t dinh thu hdi 5 5

UBND
tinh

Budc
7.3

Xem xdt

h6 so

Ldnh dao
phdng
chuy€n

Xt l)i Du thrio du thdo Quyet dinh thu hdi 02
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mon
02Dr,r thdo d1r th6o quytit dintr ttru nOiDuyQtLdnh d4o

Vdn phong
UBND

t
SO

ln xe

h6

Bu'ticUBND
tinh

02quy6t dintr ttru hOiPh€ duyQtLdnh dao
TIBND

tinh

Budc
'7.5

Phd duv6t
,:no s0

UBND
tinh

0 ?5quy6t Ai*r ttru hOiPhAt hanh v6n b6n vd chuyiin ktit qui cho Trung

tdm Phuc vp hanh chinh c6ng
VEn thu/
B0 ph0n !
m6t ctra -

Phrit hdnh

vd
.l

chuyen

tri k6t

qua

Bu6c
7.6

UBND
tinh

0,25Quytit ainrr *ru troiNh{n Quytit dinh tu TIBND tinh chuytin h6so
dtin bu6c ti6p theo

Cdng chric
dugc phdn

c6ng

Ti6p nhfn
.:
ho so

UBND
tinh

Buoc
8

Trung

tAm phuc

vu h?rnh

chinh

c6ng tinh
Kh6nh
I{oa

03Phitiu chuytin th6ng tin dia chinh

theo m6u ho4c Thdng brio xric dinh
giri d6t cp thii.

Chi ti6t c6c nQi dung.c6ng viQc thqc

hiQn theo QuY€t dinh sd

4212024lQD-UBND n ay

- Ki0m tra xdc elinh nghia vu tdi chinh Gidy

chring nhdn da c6p khdng {ring quy <Iinh cria

ph6p lurit: trudng hqp do I6i crla co quan c6

thAm quyen cdp Gi6y chung nh4n thi x6c dinh

theo chinh siich thu tidn sri dpng tldt. tien thud

a6t tai ttroi diOm c6p Gi6y chring nh6n tru6c

ChuyEn
viOn Chi

cpc QLDD

Bu6c
9

X6c dinh
gi6 dfu,

Chuytin

th6ng tin
clia chinh

Co quan

c6 chuc

ndng

quAn l5i

d6t dai
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thi xric dinh theo chinh sdch thu ti6n.su dgng
A6t. tien thu€ ddLt tai thdi rti€m cdp Cidy chrinl
nhdn.

- Truong hqrp xiic dinh gid_ddt cp th6, thr,rc hien
drmg tinl dd xric dinh giri d6t (kh6ng rinh vdo thoi
gian gi6i q,.,ytit ttni q,c;.

- Dr.r thdo Phi6u chuy€n th6ng tin dd x6c dinh nghia
u; tai chinh v€ d6t dai tinh Lanh dao So ky duyQt.

- Gui li€n thdng tl6n co quan thu6 d6 xric tlinh vd
th6ng b6o thu nghia vU tai chinh cho nguoi sr? dgng
d.et

clAy; trucrng hqp do I tI CUa ngudi st dUng dd 04112/2024 cria UBND tinh

t

Cuc Thut!

tinh/Sd
Tdi chinh

Bu6c
10

Xiic clinh

nghia vu
tdi chinh

Cuc Thu€
tinh/ Sd

Tdi chinh

(l) CUc Thu6 x6c dinh vd ban hdnh Th6ng b6o
nghia 4r tdi chinh vd d6t Aai theo euytit <Iinh s6
4212024/QD-WND ngdy 04112D024 cria ITBND
tinh.

Sd Tdi chinh x6c dinh c6c kho6n phii thu theo
quy dinh.

(2) ThUc hiQn dirng h6 so tr6n phAn mAm m6t
cr?a <li6n tri.

(3) Chuy6n Th6ng b6o v6 nghia r.u tdi chinh
cho ngudi sri dung d6t:

(4) Sau khi ngudisri dung d6t hodn thdnh nghia
4r tdi chinh vd d5t aai, ban hdnh Van b6n x6c
nhfn hodn thdnh nghia vp tdi chinh, chuyrin
budc ti6p theo

(l) Th6ne b6o vE nghia vu rdi chinh.

(2) Vdn b6n x6c nhfn hodn rhdnh
nghia W tdi chinh.

Chi ttit cdc nQi dung c6ng vi6c thuc
hi6n tlreo Quytit dinh sit IZtZOZ+tqO-
UBND ngdy 0411212024 cta LIEIND
tinh

0,25
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Trung
tArn phuc

vu hdnh

chinh
c6ng tinh

Bu6c
ll

Ti6p nh{n
ho?rn

thdnh

NVTC

C6ng chric
(Qudy Co
quan c6

chfc nlng
qudn ly ddt

dai)

Titip nh{n VAn ban xdc nhAn hoan thanh ngtria W
tai chinh

Vdn bin xric nh{n hodn thdnh nghia

vu tdi chinh

0,25

Co quan

c6 chuc

ndng

quAn ly
d6t dai

Buoc
t2

L6p Td
trinh c6p

GCN

Chi cuc

QuAn lj
Ddt dai

Ldp h6 so. trinh UBND tinh .kf Ci6y chtrng
nhfn, chuy€n hd so tl6n bu6c ti6p theo.

Du thio Td trinh. 02

Co quan

c6 chric

ndng

quin lj
d6t dai

Buoc
l3

In GCN Vdn phong
dang lcj
ddt dai

In GCN theo n6i dung Td trinh vd co sd d[ liQu

dAt dai theo quy dlnh.
Gi6y chung nhfln dd in 02

Co quan

c6 chfc
ndng

qudn lli
d6t dai

Bu6c
t4

Trinh hd
i.

so cap

GCN

Co quan c6
chfc nSng
quin lj ddt

dai

Kii5m tra Gi6y chr?ng nh{n, hodn thiQn hti so
trinh UBND tinh ky chuy6n h6 so <l6n bu6c ti€p
theo.

Gi6y chrmg nhfn da kitSm tra vir to
trinh da kj.

02

Trung

tdm phuc

vu hdnh

chfnh

Budc

l5
Trinh hd

so UBND
tinh

C6ng chric
tlugc phAn

c6ng

Tiiip nhin h6 so tir co quan chuy€n m6n vd

trinh h6 so tl6n UBND tinh, gtii h6 so li6n
th6ng tr€n phin mtim m6t cria.

H6 so trinh TIBND tinh kdm theo

Ph6i GCN vd c6c tdi tiQu khtic c6

li€n quan.

0,25
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c6ns tinh

UBND
tinh

Buoc

l6
K! Giay

chung

nhAn

04

UBND
tinh

Budc
16.1

Ti6p nhAn

h6 so

BQ phfn
Mdt cta

Ti6p nhAn, chuy6n hd so cho chuyCn vi6n theo
phdn c6ng cria Vdn phdng UBND tinh

0 ?5

UBND
tinh

Budc
16.2

ThAm tra

no s0

ChuyOn
vi6n duoc
giao xt lf

h6 so

Xti l)i Gi6y chring nhQn (du thAo) I 5

UBND
tinh

Budc
16.3

Xen xdt

h6 so

Ldnh clao
phong
chuyEn

m6n

Xt l), Gidy chring nhfln (dr,r thAo) 0 5

UBND
tinh

Buoc
16.4

Xem xdt

h6 so

LEnh dao
Vdn phdng

I.]BND
tinh

DuyQt Gi6y chung nhQn (du thdo) 0 5

UBND
tinh

Buoc
16.5

Ph6 duv6t

no s0

Ldnh dpo
UBND

tinh

Ph6 duyQt Gi6y chring nhfn (da kj) 0l

UBND
tinh

Budc
16.6

Ph6t hdnh

vd trA ki6t
qua

VIn thu /
BQ phfn
m6t cria

PhAt henh v[n bin v]r chuy6n ktit qui cho
Trung tdm phgc vu hdnh chinh c6ng.

0,25Gi6y chimg nhAn dd ky

I
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0,25Gi6y chung nh{n dA kI.Nhin bdn g6c GCNQSDD tu UBND tinh, vir

chuy6n cho Vdn phdng dAng hi d6t dai.
Ti6p nh4n

h6 so tir
UBND

tinh

Cdng chfc
cluoc ph6n

cdng

Budc
t7

Trung
tAm phuc

vu hirnh

chinh
c6ng tinh

0,25Hii so dia chinh theo quy dlnh- Vdo 56 theo ddi, sao (qudt) Gi6y chr?ng nhfln

- SO trOa k6t qu6 gi6i quyiit

- Cflp nhdt h6 so ttia chinh, co sd dr liQu d6t dai

Vdn phdng
dang hj
ddt dai

Vdo So

theo ddi,

sao (qu6t)

GCN

Buoc
l8

Co quan

c6 chfc
ning

quan lj
dAt aai

Gi6y chtmg nhin quy6n sri dgng dAt.

(Truong hqp tt ch6i giAi quy6t h6 so

thi Tri lai todn bQ h6 so cho T6

chr?c)

Tra k6t quA cho t6 chricTrA k6t

qua

B0 phan '
m6t cila

Budc
t9

Trung

tdrn phuc

vu hirnh

chinh
c6ng tinh

Hd so tlug'c lu'u t4i Vin phdng tling ky dfit dai, thoi gian luu 01 n5m. Sau khi h6t h4n, chuy6n hd so di6n Trung tdm lu'u trir cia S& Tia

uyOn vh M6i trudng vA lu'u trii theo quy tlinh hiQn hinh.ng

15.2 euy trinh s5 2 (Me TTHC: t.0t2igt-02 - trudng hqp thu tdi ci6y chring nhgn rIfl c6p lAn tIAu vir cAp l4i Gi6y chri'ng

nhgn sau khi thu tr6i cho t6 chric thuQc rtia bin c6 tli6u kiQn kinh t5 - xa hOi kh6 kh5n, c6c xi dio thuQc tinh Khinh Hda nQp

t4i Trung tAm phgc vu hinh thinh c6"ng tinh
- Thdi gian giAi quytlt 58 ngiry lirrn viQc k0 tu ngiy nhan <tt h6 so hqp lQ
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Co'quan
do'n vi

Bud c
thg'c
hiQn

TGn
buric

thu'c hiQn

T16ch
nhiQm

thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qui Thdi
gian

(ngny)

Ghi
chI

Trung
tdm phuc
vu hdnh
chinh

cdng tinh
Khrinh
Hda

Bu6c
I

Ti6p nhfn
.l
ho s(I

C6ng chric
tai

TTPVHCC
tinh (QuAy
Co quan c6
chric ndng
qu6n l! d6t

dai)

nQi dung th6ng tin gi&a ciic giSy to vi thgc hi€n
ti€p nhQn h6 so theo quy dinh:
- Truong hqp hd so diy dri theo quy dlnh thi
ti6p nhqn vd in Ci6y ti6p nhrin h6 so vri hgn trd
k6t qui...Qudt vd cdp nhflt, luu tr0 h6 so eli6n
tt. Chuy€n budc 2
- Tnrong hqp hO so chua dAy.dri theo quy dinh
thi hudng. d6n hodn thi6n, b6 sung vil in VAn
b6n y6u cAu b6 sung, hodn thi6n h6-so. Ktlt thric
quy trinh.
- Truong hq,p hO so kh6ng dring quy dinh thi thi
in.Vdn bin ttr ch6i tit5p nh{rn gi6i quy6t hti so.
KCt thtc quy trinh.
- Trrdng hqp GCNQSDD ciip ldn diu sau nsdv
0l/08/2024, chuydn hi to *ring bndc s6 B.

m tra tinh chinh xdc, dAy dri, th6ng nh6t v€Kid - Miu s6 01 ban hdnh kdm theo
Th6ng tu sO OtlZOtSitt-VpCp ngay
23tll/2018 (Truong hqp h6 so dAy
dt, chinh xiic theo quy dinh)
- Mhu s6' 02 ban hdLnh kdm theo
Thdng tu sO OVZOtSltt-VpCp ngdy
23/11/2018 (Truong hqp h6 so chua
d6y dt, chua chinh xiic theo quy
dinh);
- MAu s6 03 ban hdnh kdm rheo
Th6ng tu sO OtlZOtSltt-VpCp c0a
Vdn phong Chinh phn (truong hqp tt
ch6i ti6p nh6n h6 so).
- Dt li€u duoc cdp nhat tren he
th6ng.

0,25

Co quan
c6 chric

ndng
qudn ly
cl6t clai

Budc
2

Kitim tra
no so

Vdn phdng
cl6ns I<v

<l6t dai

PhAn c6ng, ki6m tra hO so:

- L{p dd xu6t muon h6 so phong Th6ng tin luu
trii hodc kiiim tra co sd dt liQu itlt dai -
- Phong Th6ng tin luu trii cung c6p h6 so gi6y
ltru trft
- ThAm dinh, thAm tra hd so:
(1) Truong hqp h6 so hqp lQ:

Dg thio Td trinh thu h6i Gi6y chring
nhfln vd dg thdo quytlt dinh thu h6i
VIn bin y6u cAu b6 sung, hodn thi6n
h6 so ho5c Vdn bAn tu chOi giai
quyi5t trO so (Vdn phdng dlng k1r?At
dai trinh ldnh clao Dcm vi ky duy6t).

5,75
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quydn theo quy dinh c[a phrip lu4t).

- Lflp dU thio To trinh thu trOi Ci6y

(2) Truong hqp chua dt di€u kiQn cdn bri sung

ho[c kh6ng dri di€u kiQn (nhfln dugc mQt trong
ciic vdn bdn quy dinh tai khoin 2 Di6u 19 Nghi
dinh sO 101/r024lND-CP thi drmg qini quytit
thu tuc ddng lcj ddt dai, tdi san g6n li6n vdi ddt

vd tri hd so cho ngudi y6u cAu deng ky).. dg

thAo VIn b6n y6u cdu b6 sung, hodn thiQn hd so

hoic Vdn b6n tir ch6i gi6i quy6t h6 so.

tinolnhdn
6tuat

atinh 5pdring

hi

oh oaso at k trm a x me 6txL d xue pap
uac nh t oha c unh ed xG la q vngv

D da2an D Ieu 25 Lnh di me khd od tal
aldtu daau hd coe u tAth pvI

tru ha c unh trirht o d me ca G nhan ong qp(v bp
uch enda dt tha c thn un ou S du tucu e vnguo

inh itp
Gi

hc tm nhAn
I t ad 6atu d had ca okh n dtn uab q v pp

nhnh uth oh 1 a hcdetda th oa u anv ungu q v

22Tb trinh thu hoi Gi6y chimg nhfln vd
dU thio Quy6t dinh thu h6i

(l) Truong hq,p di diCu kiQn: trinh h6 so lanh
dao Don vi hy' duyQt.

(2) Trucrng hqp khdng dri di€u !iQn: chuy6n tri
hti so cho Vdn phdng iting ky d6t Aai.

Chi cuc

QLDD
Budc

3

Trinh hti
so

Co quan

c6 chirc

ning
quin lli
d6t dai

02Td trinh thu h6i GiSy chyng nh4n vd
du th6o Quy6t dinh thu h6i

Ldnh rlao
Don vi

Ki duyet hd soBudc
4

Kj duyQt

hd so
Co quan

c6 chric

ndng

quin Ij
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dAt dai

Co quan

c6 chric

nang

quAn lli
d6t dai

Ph6t hdnh Vdn thu - D6ng ddu vd ph6t hanh

- Nhfln h6 so, chuy6n hd so trinh UBND tinh
Td trinh thu h6i Ci6y chung nhdn vd
dr,r thdo Quy6t dinh thu h6i

0,25

Trung

tAm phuc

vu hdnh

chinh

cdng tinh
Khdnh

Hda

Chuytin

h6 so

UBND
tinh

Buoc
5

Buoc

6

Cdng chric
dugc phdn

c0ng

ChuylSn hd so d6n UBND tinh Td trinh thu h6i Gi6y chring nh6n vii
du thio quy,5t ainn tiru tOi

I

0,25

UBND
tinh

Budc
7

Ph€ duydt

Vdn bdn

UBND
tinh

Kj Quyrit rtlnh thu trOl CCNqSOO aa c6p. t2

UBND
tinh

Budc
7.1

Ti6p nhdn

h6 so

B0 ph0n
mQt cta

Titlp nhfn, chuyiin hd so cho chuy6n vi6n theo
phdn c6ng cta Vdn phdng UBND tinh

Chuy6n hd so tr6n phin m€m 0,2s

UBND
tinh

Budc
7.2

Thdm tra

no s0

ChuyCn
vi€n dugc
giao. xri lj

hd so

Xri ly Dg thdo dq th6o Quy6t dinh thu hbi 5 5

UBND
tinh

Budc
t.J h

Xem x6t

oso
chu en

Ldnh dao
phdng

Xti l), Dp thdo dq thAo euydt dinh thu hbi 02
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mon

UBND
tinh

Bu6c
7,4

Xern x6t

hti so

Ldnh dao
Vdn phdng

UBND

DuyQt Dg thAo du thio Quydt dinh thu hbi 02

UBND
tinh

Budc
'/ .5

PhE duyQt

h6 so

Linh dao
UBND

tinh

Ph€ duyQt Quyet dinh rhu hoi 02

UBND
tinh

Budc
'7.6

Phrit hdnh

vir
.i

chuven

trA k6t

qua

Vdn thu/
BQ ph{n
mQt cta

Phet henh vin bin vir chuy6n k6t qui cho Trung
tAm PhUc vp hdnh chinh c6ng

Quy6t dinh thu hOi 0,25

Trung
tdrn phuc

vu h?rnh

chinh

c6ng tinh
Khrinh

Hoa

Budc
8

Ti€p nhQn

h6 so

UBND
tinh

C6ng chric
dugc ph6n

c6ng

Nhfln Quyiit dinh tt UBND tinh chuy6n hd so

dt5n budc ti6p theo

quytit dintr thu hOi 0,25

Co quan

co chirc

ndng

quan l!
d6t dai

Budc
9

X6c dinh
gi6 ddt,

Chuy6n

th6ng tin

dia chinh

Chuy€n
vi6n Chi

cuc QLDD

- Ki6m tra x6c dinh nghia 4r tni chinh Gi6y
chring nhfln dE c6p kh6ng ttring quy dinh cria

phrip lu4t: truong hqp do l5i crla co quan c6

thim quy6n cAp Gi6y chrng nhan thi xdc dinh

theo chinh s6ch thu tidn sfr dpng d6t, ti€n thu6

d6t tai ttroi diiim cAp GiSy chung nh4n trudc

Phi6u chuv6n
theo m6u ho6c

thdng tin dia chinh 
]

Thdng b6o xric dlnh
gi6 d6t cp thO.

Chi tiet c6c ndi dung c6ng vi€c th\rc

I t ign theo Quytit dinh so

42l2024lQD-UBND ngay

04
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- Truorg hqp xiic dinh giA djr cU th6. rhgc hiQn
dtmg tinh d€xric dinh gid dfu (kh6ng tinh vdo thoi
gian giii quy5t thri tqc).

- Dp th6o Phitiu chuyCn th6ng tin d6 x6c dinh nghia
q tai chinh vC dat dai rinh Ldnh @o Sd kli duy€t.

- Gui li€n thdng d6n co quan thu6 de xic dinn va
th6ng b6o thu nghia r1t tai chinh cho ngucri st dUng
dat

ol di

ad truon h od acu nv oru us d n tqp o u
th dxac th ceo hinh 6cs hinh th tu e Sn d nu u E

enad t th daue t tht, em4t G a chap ung
nhan

04/12/2024 cta UBND rinh.

Cuc Thu6

tinh/So
Tdi chinh

Budc
l0

X6c rlinh
nghia vu
tdi chinh

Cqc Thu6
tinh/ S0

Tdi chinh

(l) CUc Thu6 x6c di$ vd ban hdnh Th6ng brio
nghia vs tdi chinh ve d6t dai theo euyrit ainn s6
42/20241QD-IIBND ngdy O4/tZl2O24 crta UEIND
tinh.

Sd Tdi chinh x6c dinh c6c khodn ph6i thu theo
quy dinh.

(2) ThUc hiQn dtmg h6 so tr6n phdn mdm m6t
cfta tti6n tr?.

(3) Chuy€n Thdng brio vA nghia vu tdi chinh
cho ngucri sri dgng d6t.

(4) Sau khi ngudisu dqng d6t hodn rhdnh nghia
vu tdi chinh v€ dAt dai, ban hdnh Vdn bdn xdc
nh{n horin thdn}r nghia vp tdi chinh. chuy6n
budc ti€p theo

0,25(1) Th6ng b6o v€ nghia vU rdi chinh.

(2) VAn bAn xiic nhdn hodn rhdnh
nghia vu tdi chinh.

Chi ridt ciic nQi dung cdng viQc thyc
hiQn tlreo Quy€t dinh s6 42/2024/eD-
UBND ngdy 04/12/2024 cta UBND
tinh

i
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Trung
tAm phuc

vu hirnh

chinh
c6ng tinh

Budc
1l

Ti6p nh4n

hodn

thdnh

NVTC, iN
l4i Bi6n

nhan

C6ng chtc
(Qu6y Co
quan c6

chric n6ng
quin lj ddt

oal)

Tiep nhan VEn ban xac nhfln hoan thanh ngtria vu

tai chinh

Vdn bin x6c nhan hodn thinh nghia

4r tii chinh

0,25

Co quan

c6 chirc

ndng

qudn l!
d6t dai

Budc
t2

Ldp To
trinh c6p

GCN

Chi cuc

Qudn lj
Ddt dai

Lip hO so. trinh UBND tinh ky Gi6y chrmg

nhfn, chuy6n hd so diln bu6c ti6p theo.
Dg th6o Td trinh. 02

Co quan

c6 chuc

nf,ng

quin lj
d6t dai

Budc
l3

In GCN V[n phdng
dang hj
ddt dai

In GCN theo n6i dung Td trinh vd co sd dt liQu

d6t dai theo quy tlinh.
Gi6y chung nhfln d6 in. 02

Co quan

co chuc

ndng
quin l!
oAt dai

Bu6c
l4

Trinh hd
L

s0 cap

GCN

Co quan c6
chric ndng
quin lj ddt

dai

Kitim tra Gi6y chrmg nh6n, hoan thiQn h6 so

trinh UBND tinh ki chuyOn hil ss d6n buoc ti6p
theo.

I
i

Gi6y chung nhin dd ki6m tra vd td
trinh da kf.

02

Trung

tdrn phpc

vu hdnh

Buoc
l5

Trinh h6

so UBND
tinh

C6ng chtic
duoc phdn

cdng

Titlp nhan hd so tt co quan chuy6n m6n vd

t.in-tt t O so dtin UBND tinh, gui hti so li€n
th6ng tr€n ph6n m€m mQt cria.

Hd so trinh UBND tinh kdm theo

PhOi GCN vir ciic tiri liQu khdc c6

li€n quan.

0,25
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chinh

c6ng tinh

UBND
tinh

Budc
t6

Ky Gidy

chring

nhdn

04

Bu6c
16.1

Ti€p nhdn

h6 so

B0 ph4n
MQt cria

nhfln, chuy6n h6 so cho chuy€n vi€n theo
phdn c6ng cria Vdn phdng UBND tinh
Titip

0,25
UBND

tinh

UBND
tinh

Budc

t6.2
l'hAm tra

h6 so

Chuy€n
vi6n dugc
piao xri lV

h6 so

X'i ly GiAy chriirg nhdn (du thio) 1,5

UBND
tinh

Budc
16.3

Xem xdt

h6 so

Ldnh dao
phong
chuydn

m6n

Xti l), Gi6y chimg nhfn (dr,r th6o) 0 5

UBND
tinh

Budc
16.4

Xem xdt
h6 so

Ldnh d4o
Vtrn phdng

UBND
tinh

DuyQt Gidy chrlmg nhQn (du thno) 0,5

UBND
tinh

Budc
16.5

Ph€ duy6t

hd so

Ldnh dao
UBND

tinh

Ph€ duy€t Gi6y chrmg nh6n (da k1i) 01

UBND
tinh

Bu6c
16.6

Phdt hdnh

vd tri k6t
qua

Vdn thu /
BQ phfln
mot cta

PhAt hanh vdn bin vd chuy6n ktlt qui cho
Trung tAm phgc vU hdnh chinh c6ng.

Gi6y chung nhdn dE kj 0,25
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0,25Gi5y chring nhan da ki.Nhfln bAn gdc GCNQSDD tir UBND tinh, vd

chuy6n cho Van phong dang ki d6t dai.
C6ng chtic
duoc phdn

c6ng

Bu6c
t'7

Ti€p nhQn

hd so tir
UBND

tinh

Trung
tArn phuc

vu hdnh

chinh

cdng tinh
0,25Hd so dia chinh theo quy dinh

- Vdo 36 theo ddi, sao (qu6t) Gi6y chimg nhfn

- sr5 troa t6t qud giii quy6t

- Cap nhit hd so dia chinh, co s0 dft li€u d6t dai

Vin phong!
dang kj
dat dai

Budc
18

Vdo 36

theo d6i,

sao (qudt)

GCN

Co quan

c6 chuc

nAng

qudn ly

d6t dai

Gi6y chtrng nhfln quy6n st dtrng d6t.

(Truong hgp tn ch6i giii quY6t h6 so

thi Trd 14i toin b0 h6 so cho T6

chric)

T16 k6t qu6 cho t6 chricB0 phdn
m6t cta

TrA kOt

qua

Budc
l9

Trung
tdrn phuc

vu hirnh

chinh

c6ng tinh

Hd so. rlu.oc lu.u t.i Vin phdng tling ky d6t alai, thoi gian luu 0l nim. Sau khi h5t h4n, chuy6n hti so rl5n Trung t6m luu tr['cta Sfi Tia

nguy 6n vh M6i truong vi luu tril theo quy ilinh hiQn hinh'



II. QUY TRiNH THU TUC HANH CHiNH THAM QUYEN GIAI QUYET UBND CAP HUYEN

l. Giao tl6t, cho thu6 tl6t kh6ng th6ng qua hinh thrirc tl6u giri quydn sfr dgng dit, kh6ng tl6u thiu lga chgn nhir dAu

tu. thqc hiQn dg, 5n c6 s[r' dqng al6t a6i vOi t."Ung hgp thuQc diQn ch6p thuin chri truong tliu tu, ch6p thu4n nhi tIAu tu'

theo quy tlinh cria phrip lu4t vd oeu tu ma ngudi xin giao dit, thu6 alat li c6 nhen.

;ll'6,]iffil,t J ililJffir:1i#rl-o, - trudng hsp kh6ng thuQc iria bhn c6 tridu kien kinh tii - xe hQi kh6 khrn, cic xi
ilio thuQc tinh Kh6nh Hda
- Thdi gian gi6i quytlt 20 ngdy ldm viQc kti tu ngay nhin dri h6 so hqp lQ

Co quan
don vi

Bu ric
thuc
hiQn

TGn
burlc
thu'c
hiQn

Trich
nhiQm thgc

hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K6t qui Th0i
gian

(ngny)

Ghi
chri

86 ph4n ti0p
nhfln vd trA

k6t qui.
UBND cdp

huyQn

Bu6c
I

Ti0p 
.

nh4n h6
SO

C6ng chric
clugc ph6n

c6ng

Titip nhfn, ki6m m h6 so theo quy dinh;

- Truong hqp h6 so d.ey d( chinh xic theo quy

dinh thi titip nhan vd in Gi6y ti6p nhfn hd so vd

hgn tra k6t qua. Chuy6n sang budc 2

- Truong hq,p hd so chua dAy tlu, chua chinh

x6c theo quy dinh fti huongdan holur thiQn, b6

sung vi in Phi€u ydu c6u b6 sung hoan thiQn

h6 so. f6tthnc quytinh.
- Truong hqp u ch6i tiCp nhan h6 so thi lflp
Phitiu tu ch6i titip nh6n giai quyet h6 so. Ktit
thric quy tinh.

- Miu sd 0l ban hdnh kdm theo

Thdng tu s6 01/2018/TT-VPCP
ngity 2lttll2018 (Trucrng hqp hd so

ddy dt, chinh x6c theo quy dlnh)

- Mdu s6 02 ban hdnh kdm theo

Th6ng tu sO 01/2018iTT-VPCP
ngeyztttl/2Ol8 (Truong hqp hd so

chua ttiy <hi, chua chinh xiic theo
quy dinh);

- Miu s6 03 ban hdnh kdm theo

Th6ng tu sO Ot/ZOtSltt-VPCP cia
Vin phdng Chinh.phti (truong hqp

tu ch6i ti€p nhfln h6 so).

- Dt liQu tluoc cfp nhat tren he

th6ng.

0 5t

Phong Tai
nguydn vir
M6i trudng

Bu6c
2

Giao Chi
nh6nh
VPDK

i.
cung cap
th6ng tin

Phong Tdi
nguy6n vd
Mdi trudng

Giao Chi nhanh VAn phdng <ting tcy O6t dai
: .^ ;.

cung cip th6ng tin vC co sd d[ li€u d.it dai, lap

trictr tui Uan aO aia chinh ttrua a6t AOi 
"oi

tnrong hqp hO so dAy dri vd hqp lQ.

Giao viQc tr6n phAn mdm 0,25
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Chi nh6nh
Vdn phdng
dang k1i Ddt

dai

Budc
J

Cung c6p
th6ng tin

Chi nh6nh
Vdn phdng

dang ky D5t
dai

Cung c6p th6ng tin vd co so dt teu d6t dai.
Ldp trich lpc bAn <16 dia chinh, Trudng hqp
phai lfp Trjch cto dia chinh phnn h6i bang
vdn bdn d6n Co quan tAi nguyCn vd mdi
trudng.

(1) Trich luc bin d6 dia chinh theo
mAu quy rllnh hodc xdc dinh trudng
hqp phii Trich rlo ilia chinh thria
det.

(2) Van bin cung cdp th6ng tin miu
ts thi€t lfp.

I

Phdng Tdi
nguy6n vd
M6i tru<rng

Budc
4

Hodn
thi6n h6

so

Phong Tdi
'nguyCn vd
M6i truong

(l) Rd so6t, ki6m tra h6 so;
(2) Huong din ngucri nQp hd so b6 sung trich
do clia chinh thria dit d6i voi thua a6t tai noi
chua c6 ban dd dla chinh ttreo quy dinh hoac
hm lai hd so hodc b6 sung frO io va nOp iai
cho co quan co ch-uc ndng qu6n ly dfu dai d6i
voi tuong hqp h0 so kh6ng dAy drj, kh6ne
hqp IQ. Truong hq,p cen b6 sung hd so. chuy6n
h6 so t€n ph6n m€m mOt cria <li6n nr sang
t?ng thdi chd bd sung

(3) Trucrng hqr^p can xdc minh thgc dia, l5y
! ki€n cric co quan li6n quan ho4c ph6i bdo
ciio ciic nQi dung theo.chi dqo c0a co quan
c6p tr6n c6 thdm quy€n thi tam dimg gi6i
quy€t h6 so (dinh kdm vin bin dd dugc ph€
duyQt theo quy d!nh) ; Cdc co quan dugc
l6y f kien ph6i -hqp c6 trech nhifm g6p y
tqi Bi6n bdn ki6m tra thuc dia ho6c-bang
vin bdn (ddi voi truong hqp l6y j kiiin
b.1ne V{ ban) theo thdi gian do co quan
tdi nguy6n vi mdi trudng dC xu6t.

(l) Dq-thio Td trinh vd Quy6t dlnh
theo m6u quy clinh.

(2) Truong hqp cAn x6c minh thuc
dia, l6y ! ki6n ciic co quan lidn quan
thi ket qud li Bi€n bdn kiem tra thuc
dia hoac Vin bdn ldy y ki6n cdc So,
Ngdnh, co quan liOn quan.

(3) VAn bAn dO nghi b6 sung h6 so,
Th6ng b6o tir ch6i giai quy6t h6 so
theo mAu kdm theo Th6ng tu s6
01/2018/TT-VPCP ngdy 23t11/2OtB
cta Vdn phong Chinh phri.

4

C6ng chuc
duoc ph6n

Bu6c
5

C6ng chr?c

duqc phdn
Ti6p nh.{n h6 so tu co quan chuydn m6n vd
trinh h6 so ddn UBND huy6n. gui h6 so

H6 so trinh UBND huyQn kdm theo Du
thio vdn biri.vd ciic tai li€u kh6c co li6nt

0,25
Trinh h6

so
UBND
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cong huv6n cong li€n th6ng tr6n ph m6m mQt cria quan

UBND
huydn

Budc
6

Kj quyOt

dinh
L6nh rlao
UBND
huyQn

Kj duyQt Vdn ban da kj dugc dinh kem tr0n
.l :.

pnan mem

03

UBND
huyQn

6.1 Ky duyQt Ldnh dao
UBND
huyQn

KI duyQt Van ban da lci )'75

IJBND
huy€n

6.2 Ph6t
hdnh

VEn tlru Ph6t hinh vdn bin. V[n ban da
chuy6n tr6n p

ry
hen

tlugc tlinh kdm vd
m€m.

0,:5

C6ng chuc
dugc phAn

c6ng

Bu6c
7

Titip .
nh{n h6

so tir
UBND
huydn

C6ng chric
tlugc phdn

cdng

Ti6p nhfln h6 so tir UBND huYQn vd

chuy6n cho co quan chuyOn mOn.

Trao quyi5t dinh da lqi cho ngudi su dpng

A6t tai e0 phan tiep nhrin vd trA k€t qu6,

chuyen hd so d6n budc ti€P theo.

Truong hqp.kh6ng thuc hi€n nghia vu teri

chinh, chuy€n hd so d€n bu6c Lfp h6 so

c6p GCN.

Chuy6n H6 so tr6n h0 th6ng. Quy6t
dinh da ki

0,25

Phdng Tdi
nguy6n vd
M6i trudng

Budc
8

Chuy0n
th6ng tin
dia chinh

rhdng ldi
nguyen va
M6i trudng

Chuytin th6ng tin dia chinh.

Trudng hqp xiic dinh dinh giri d5t cu th6

theo quy dinh thuc hiQn dtmg h6 so tr€n

phAn mdm.mQt cria diQn tri thuc hiQn xric

dinh gid dAt cr,r thO, ban h?rnh Th6ng b6o

gti B0 phin ti6p nhin vd ta ki5t qua UBND
cdp huyQn grii ngudi st dgng ddt dugc bi€t'

(1.) Bang tinh giri tri thria ddt. klu
dAt thuc hi€n du dn lmdu tu fiiet
l0p).

(2) Van bin thdng b6o viQc xric dinh
gi6 ddt cp the mdu tg thi6t l4P.

Chi tiait ciic nQi dung c6ng vi€c thuc

hiQn theo quy6t dintr sO

42120241QD-UBND ngdY

I ,5
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i
04/12/2024 cua UBND rinh.

Chi Cuc
'Ihue/Co

quan Phdng
tdi chinh,
cdp huydn

Buoc
9

Xric dinh
nghia vu
tdi chinh

Chi Cpc
ThuC/Co

quan Phdng
tdi chinh,
cdp huyQn

(l) Chi Cuc ThuC. xdc dlnh Th6ng b6o
nghia vu trii chinh ve ddt dai;

(2) Co quan Phong tdi chinh, cdp huyQn:

- Xric dinh c6c khoan md ngudi sri dune d6t
duoc tru vdo ti6n st dung a6t, ti€n thue a6t
vd c6c khodn kh6c phii n6p theo quy dinh.

(3) Thpc hi6n dung h6 so tr€n phAn mdm
mOt cta diQn tt.
(4) Chuytin vdn bdn x6c ilinh nghia vr,r tdi
chinh v0 Phdng TNMT.

(5) Sau khi ngudi sri dqng d6t hoan thdnh
nghia 4r tdi chinh v,i d6t dai, ban hinh vdn
bdn x6c nhdn hoan thdnh nghia v.u tdi
chinh, chuy6n h6 ss vd rhdngldi nguyCn
vd M6i truong rlinh kdm todn bQ tei li€u
li€n quan. Chuytin h0 so tr6n phAn mAm
m6t cria di€n tt <l6n bu6c ti6p thio.

0 5

Phdng Tai
nguy€n vd
M6i trucrng

Budc
10

KihsP
d6ng

thu0 d6t

Phdng Tdi
nguyCn vd
M6i trudng

Dg th6o Hqp d6ng thu6 ddt. thuc hi6n y6u
cdu b6 sung. hd so dC ngudi sri dqng O6t b6
sung Hqp d6ng thu6 dat da hjr.

(1) Th6ng b6o vd nghia vu tdi chinh.

(\ YAn biin xiic nhdn hodn thdnh
nghia vu tdi chinh theo mAu quy
dinh.

(3) MAu tu rhi6t lap (d6i v6i trucrng
hqp c6 kho6n duoc tru);

Chi ti6t c6c:r6i dung c6ng vi€c thuc
hi6n theo quytit ainh sO

42/2024/QD-UBND ngdy
04/12/2024 crla UBND tinh.

Du thAo Hqp d6ng thu6 ddt theo
m6u quy dinh.

I 5

86 phdn tiOp
nh6n vd trd

,A
Ket qua

UBND cdp
huyQn

Budc
ll

Ti6p
nhdn b6

sung Hqp
d6ng

C6ng chric
duoc phdn

c6ng

Ti€p nh6n bd sung Hqp d6ng thu€ d6t da
k1i, chuydn-Hqp.cl6ng cho co quan chuy€n
m6n. chuy6n hd so trdn ptrAn mem a6n
budc ti6p theo.

0,25Gi6y il6p nhan h6 so bo sung (miu
s6 01 ban hdnh kem theo Th6ng ru
sO 01/201S/TT-VPCP ngAy
23111/2018) vd Hqp d6ng thu6 ddt
da ky.
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Phdng Tdi
nguy€n vir
M6i truong

Buoc
t2

Lap !6
so cip
GCN

Phong T?ti

nguy€n vir
Mdi trucrng

In GiAy chfng nhfn, l{P t} trinh UBND
c6p huyQn kY GCN.

Td trinh da kj vd GiAy chring nhdn

dE in.
3

C6ng chtlc
duoc ph6n

c6ng

Buoc
13

Trinh h6
SO

UBND
huyQn

C6ng chtlc
dugc phi.ln

c6ng

Tir5p nhan h6 so tu co quan chuy€n m6n vir

trinh hd so d6n LJBND huyQn, grii h6 so

li6n thdng tr€n phAn mdm m6t cria.

Hd so trinh UBND huy6n kdm theo

Ph6i GCN vn cac tai liQu kh6c c6 li€n
quan.

0,25

UBND
huyQn

Budc
14

Ky Gi6y
chung
nhdn

LEnh elao

UBND
huyQn

-.. ^.tKy Ulay cnrmg nnan GCN da ki 3

Cdng chr?c

duoc phAn

c6ng

Budc
15

Ti0p .
nhin h6

so tri
UBND
huyQn

C6ng chirc
dugc phdn

c6ng

Nhin bin e6c GCNQSDD tu UBND
huyQn, vd chuyi5n cho Chi nhrlnh Vin
phong tlSng ky Dat dai.

GiAy chung nhfln da k! 0,25

Phdng Thi
nguy€n vir
M6i truong

Buoc
t6

Veo 56
theo ddi,

sao
(qudt)
GCN

C6ng chtic
dugc phdn

c6ng

- Vdo Sd theo d6i, sao (qudt) Gi6y chung

nhrin

- Sd tr6a k6t qui giAi quy6t

- Chuy6n hd so d6n bu6c ti6P theo'

Gi6y chung nhin dA ky. 0,'25

Chi nhrinh
VPDKDD

Budc
t7

Cap nh6t
h6 so clia

chinh, co
sd d[ liQu

ddt dai

Chi nhrinh
VPDKDD

Cflp nhflt h6 so dfa chinh, co sd dtr li€u ddt

elai.

Hd so dia chinh theo quy d!nh. 0,25
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Buoc
l8

Trd kdt
qua

BQ phQn mQt
cua

Tri k6t qud cho c6 nhdn Gi6y chring nhAn quydn sri dsng d6t.
(Trucrng hqp tt ch6i gi6i quy6t hd so
thi Tri lai toan bd h6 so cho ca
nhdn)

t duqc luu thcri gian 01 nim'.Saui<hi h5t h4n, chuy6n hd so qua co quan luu trii cria phdng Tiri nguyan vd M6i trud.ng
giTh nie: llrn. Id scr-c6p Gi6y chrirng nhfn luu trn t?i chi ;h6nh ven phdng aere r.v oiToriffi;;;y dinh, c6c tton
Qc luu trtl hO so dim bio thuin tiQn, hiQu qui theo quy tlinh ph6p lu6t

H6 so'giao / thuO d6
vi luu trii theo quy
v! chri tlQng trong vi

B6 ph6n tidp
nhin vd trd

kOt quA

UBND c6p
huydn

1.2 Quy trinh sil2 (M6 TTHC: 1.012771-02 - trudng hqp thuQc tlia ban cri didu kiQn kinh t6 - xe hQi kh6 khrn, cdc x5 d6o
thuQc linh Khinh Hda
- Thdi gian giAi quy6t 30 ngAy ldm viQc k6 tu ngdy nhfln itt h6 so hq/p lQ

Co'quan
do'n vi

Bu6'c
thrgc
hiQn

T6n
brrlc
thgc
hiQn

Trdch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiin Bi6u miu/K6t qui Thd.i
gian

(ngny)

Ghi
chI

86 phAn titip
nh6n vdL trA

k6t qu6.

UBND cAp

huydn

Budc
I

Tiep
nhfn h6

SO

C6ng chric
duoc phAn

cdng

Titip nhfln, ki€m tra h6 so theo quy dinh;
- Truong hgp hd so dAy du, chffi x6c theo
quy dinh ttri tii5p nh{n vd in Gidy ti6p nh{n h6
so vd hgn ti k6t qua. Chuytin san gbu6c2
- Truong hq'p hO so chua dAy dt, chua chinh
xdc theo quy dinh .thi huong d6n troan Urlgn,
bd sung vd in. Phi6u ydu cAu b6 sung. hoan
thiQn h6 so. K€t duic quy rinh.
- Ty*g hoo nr ctrOiii€p nhan hd so thi l6p
Phi6u hr chdi ti€p nhfln gidi quy6t h6 so. Ker
thric quy hinh.

- Miu sd 01 ban hdnh kdm theo
Th6ng ru s6 0 t lzo t 8/tt-vPCP ngay
23/11/2018 (Truong hqp h6 so diy
dri, chinh x6c theo quy dfnh)
- M6u sd 02 ban hdnh kdm theo
Th6ng ru s6 ot/zotsltt-vPCP ngdy
2311112018 (Truong hqp h6 so chua
ddy tlt, chua chinh x6c rheo quy
dinh);

- Miu sd 03 ban hdnh kdm theo
Thdng tu sO Ot/ZOtSZTT-VPCP cta
Vdn hdn Chinh ht trudn h tu

0 5
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ch6i ti6p nhqn h6 so).

- Df liQu dugc cdp nhat tren hC

thdng.

Phdng Tdi
nguy6n vit
M6i truong

Buoc
2

Giao Chi
nhrinh
VPDK

;
cung cap
th6ng tin

Phdng Tdi
nguyCn vd
M6i trudng

Giao Chi nhAnh VAn phdng <IAng ki Dat dai
cung cap thdng tin vd co sd dir [eu dat dai, hp
trich luc ban d6 dia chinh thta dat d6i voi
truong hqp h6 so dAy dt vd hgp lQ.

Giao viQc trdn phrin m6m 0,25

Chi nh6nh
V[n phong

dang k! DAt
dai

Budc
)

Cung c6p
th6ng tin

Chi nh6nh
Vdn phong
dang kj Ddt

dai

Cung c6p th6ng tin vd. co so dt liQu d6t
dai. Lflp trich lpc ban d6 dia chinh, Trudng
hqp phni lfp Trich rlo tlla chinh phin h6i
bing v6n ban <t6n Co quan tdi nguydn vd
m6i truong.

(l) Trich luc bdn dd dia chinh theo
miu quy dlnh hoqc xric dinh trucrng
hqp phni Trich do dia chinh thta dat.

(2) Vgn bin cung c6p th6ng tin miu
tr,r thi6t l6p.

I

Phong Tdi
nguy€n vd
Mdi truong

Budc
4

Hodn
thiQn hd

SO

Phdng Tdi
nguyOn vi
M6i trulng

( 1 ) Rd sorit, kiilm tra hti so;

(2) Huong dan nCug nQp hd so bO sung trich
tlo dia chinh thua ddt d6i voi thia det tai noi
chua co ban d6 dia chinh theo quy dgrh ho4c

hm lai hd so ho{c b6 sung h6 so vd nQp l4i
cho co quan c6 chric ndng quanff A6t Al OOi

voi trudng hep h6 sg k!6ng day fi, khqC
hqp lQ. Truong hAp cAn b6 sung h6 so, chuy6n

h6 so tr6n phdn m€m mQt cria diQn tu sang
qang th6i chd b6 sung;

(3) Truong hqp cin x6c minh thgc dla, 6y
y ki€n c6c co quan li6n quan ho4c phdi btio
cdo c6c nQi dung theo chi dpo cria co quan

cdp tr6n.c6 th6m quydn thi tam dung gi6i
quy0t h6 so (dinh kdm v6n ban dd dugc
ph6 duyQt theo quy dinh) ; C6c co quan

(1) Dg thno Td trinh vd Quytit <linh
theo miu quy dinh.

(2) Truong l,qp "an 
x6c minh thuc

dia,ldy j ki6n cric co quan li6n quan
thi k€t qu6 ld Bi€n bin ki€m tra thgc
dia ho{c Vdn bAn l6y j ki6n c6c Sd,
Ngdnh, co quan li0n quan.

(3) Van bin dd nghi b6 sung h6 so,
Th6ng b6o tit ch6i giii quyOt h6 so
theo mhu kdm theo Th6ng tu s6

0l/2018,r|I-VPCP ngdy 23/1112018
cria VEn phong Chinh phi.

715
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dugc l6y y ki6n phdi.hq,p cO t.rich ntriem

Bpp f tai Bi6n bin ki€m tra thuc tlia hoflc
bdng vdn bdn (d6i v6i trudng hqp lay j
ki6n btrng Vdn ban) theo thdi gian do co
quan tiri nguy€n vd mdi truong d6 xu6t.

C6ng chric
rluoc phAn

c6ng

Bu6c
5

Trinh h6
SO

UBND
huy€n

C6ng chric
clugc phAn

cOng

Tilip nhfln h6 so ttr co quan chuy€n mdn vd
trinh hd so et€n UBND huyQn, grii h6 so
li6n thdng trOn phdn mdm m6t cta.

Hd so tinh TIBND huyQn kdm theo Du
th6o vdn ban vd cric tai liQu kh6c c6 li6n
quan

0,25

UBND
huyQn

Bu6c
6

Kj quytit
dinh

Ldnh dao
UBND
huy€n

Kf duyQt Vdr bdn dd h.i dugc dinh kdm tr€n
phdn m€m

05

UBND
huyQn

6.1 Ky duyQt Ldnh d4o
UBND
huyQn

Kf duyQt. Vdn bdn dd ky 4,'7 5

UBND
huy0n

6.2 Phdt
hdnh

Vdn thu Phat hanh vdn bAn. Vdn bdn di kli
chuy€n tr€n phdn

duoc dinh kdn.r vd
mem.

0,25

C6ng chric
duoc phAn

c6ng

Buoc
7

Tii5p.
nhQn h6

so tir
TIBND
huyQn

C6ng chuc
rlugc phdn

c6ng

Titlp 
. 
nhQn hd so ttr UBND huy€n vd

chuy6n cho co quan chuy6n m6n.

Trao quytit dinh da ky cho ngudi st dr,rng

dat tai B0 ph{n ri6p nhfln vd tra ket qu6,
chuy6n h6 so tl6n bu6c ti6p theo.

Trudng hqp.kh6ng thUc hi€n nghia vq tdi
chinh, chuyOn h6 so il6n budc Lfp h6 so
cdp GCN.

Chuyr5n H6 so tr€n h6 th6ng. Quy6t
dinh da ky

0,25

Phong Trii
nguydn v?r

Budc ChuyCn
th6ng tin

Phdng Tdi
nguy€n vii

Chuy6n th6ng tin dia chinh. l15(1) BAng tinh giri tri thria dAt, khu d6t

t
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M6i trudns 8 clia chinh M6i truong Truong hqp xiic dinh dinh gi6 d6t-tihd
theo quv dinh thuc hien dtmg h6 so trOn. r<
phdn mem mQt cta diQn tt thtrc hiQn xac
dinh gi6 dAt cu thti, ban hdnh Th6ng brio
grii BQ ph6n ti€p nhQn vd tA k6t qua UBryD
cdp huyQn grii ngudi sri dUng ddt <lugc bi€t.

thqc hiQn d\r 6n ( u ts thi€t lfp)
(2) YELn bin th6ng b6o viec xdc dinh
gid d6t cp th6 mdu tu thier ldp.

Chi ti6t cric ndi dung c6ng vi€c rhuc
hi6n theo Quyiit dinh s6

42120241QD-IJBND ngdy

0411212024 cua UBND tinh.

Chi CUc

Thu6/Co
quan Phong

tdi chinh,
I.

cap huygn

Buoc
9

Xdc dlnh
nghia vu
tdi chinh

Chi Cuc
thu6/Co

quan Phdng
tdi chinh,
c5p huyQn

t

(1) Chi Cqc Thu6 x6c dinh vd ban hdnh
Th6ng brio nghia vu tdi chinh vC d6t dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- Xric tlinh c6c khoan md ngudi sri dqng
d6t duqc tru vdo tidn sri dtmg d6t, tidn thu€
A6t plai nQp theo quy ttinh.

(3) ThUc hiQn dung hd so tr6n ph6n mdm
mQt cria di€n tu.

(4) Chuy6n vdn ban x6c ttinh nghia vg tdi
chinh v€ Phong TNMT.

(5) Sau khi ngudi s$ dyng d6t hoan thanh
nghia vu tdi chinh v€ tl6t ilai, ban hdnh v6n
bin xdc nhdn hoirn thinh nghia vu tii
chinh, chuytin hd so vC Phdng Tdi nguy€n
vd M6i trudng dinh kdm toan b0 tni li€u
li6n quan. Chuy6n h6 so trOn ph6n mdm
mQt cria diQn tri d6n budc ti€p theo.

(1) Th6ng brio vd nghia vu tdi chinh.

(2) Ydtn bdn x6c nh{n hoan thdnh
nghia vu tii chini theo miu quy
dinh.

(3) Miu tu thi6t lap (d6i vdi trudng
hqp c6 khoin duoc tru);

Chi tiiit c6c ndi dung cdng vi€c thuc
hi6n theo quyiit Oinfr s6

42120241QD-UBND ngdy
04112/20?4 cria UBND tinh.

0 ,5
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Phdng Tii
nguydn vir
Mdi truong

Budc
10

Ky. hqp
d6ng.

thud dit

Phdng Tdi
nguyOn vir
Mdi truong

D.g th6o Hqp dOng thu€ <16t, thgc hiQn. y6u
cAu b6 sung.h6 so di3 ngudi sri dung d6t b6
sung Hqp tl6ng thu6 dat da ki.

2

86 ph6n ti6p
nhfn vd tri

k6t qud.

UBND cdp

huyQn

Bu6c
1l

Ti€p.
nhfn bd

sung Hqp
d6ng

C6ng chtic
duqc phan

c6ng

Tiiip nhfln bd sung Hqp d6ng thu€ d6t da
lcj, chuy6n Hqp.ddng cho co.quan.chuy6n
m6n, chuy€n h6 so tr6n ph6n m€m il6n
budc ti€p theo.

G.i6y titip nhan hd so bo sung (rniu
s6 0l ban hdnh kdm theo Th6ng tu
s6 01/2018/TT-VPCP ngdy
23/lll2}l8) vd Hqp ddng thu6 d6t da

bt

0,25

Phdng Tdi
nguydn vh
M6i truong

Buoc
12

Lap 
16

so cap
GCN

Phong Tdi
nguy6n vir
Mdi trudng

In Gi6y chimg nh6n; Lfp td trinh UBND
c6p huyQn b, GCN

Td trinh da kj, vd Gi6y ch0ng nh4n
dd in.

5

C6ng chfc
duoc phdn

c6ng

Bu6c
l3

Trinh hd
SO

UBND
huyQn

C6ng chric
dugc ph6n

cdng

Ti6p nhfln h6 so tu co quan chuy6n m6n vd
trinh hd so d6n UBND huyQn, gui h6 so
li6n th6ng tr€n phAn m6m mQt cta.

H6 so ninh UBND huy6n kdm theo
Ph6i GCN vd c6c tai li6u khric c6 li0n
quan.

0,25

UBND
huy€n

Bu6c
14

Kj ci6y
cht?ng
nhAn

LEnh dao
UBND
huyQn

Kj Gi6y chimg nhfln GCN dE KV 5

C6ng chfc
tlugc ph6n

c6ng

Bu6c
15

Tii5p .
nhfln h6

so tir
UBND
huyQn

COng chric
ilugc phdn

c6ng

NhQn ban g6c .GCNQSDD tu UBND
huvdn. vd chuv€n cho Chi nhrinh Van
phdng dang hj D6t ttai.

Gi6y chring nhAn dd L7. 0,25

Budc
l6

Vdo 56
theo d6i,

sao

Cdng chfc
duoc phdn

- Vdo 56 theo d6i, sao (qu6t) Gi6y chring
nhdn

Gidy chimg nhfn da kj 0,25

Du th6o tiqp dOng thu6 d6t theo rrrhu
quy dinh.

Phdng Tdi
nguyOn vd
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M6i trudng (qudt)
GCN

cong - SO trOa k6t qun giai quy6
- Chuy6n hd so d6n budc ti6p theo.

Chi nh6nh
VPDKDD

Budc
t7

C.ap nh4t
h6 so dia
chinh, co

sd dir
lreu oat

dai

Chi nhrinlr
VPDKDD

C6p nhdt hd so dia chinh, co sd dt li6u d6t
dai

H6 so tlia chinh theo quy dlnh 0,25

BQ phqn ti6p
nh{n vir trd

k6t qu6.

UBND cdp
huydn

Budc
18

Tri k6t
qua

B0 ph0n
m6t cria

TrA kdt qui cho c6 nhdn Gi6y chring nhQn quydn sri dung d6t.
(Truong hgp tu ch6i giii quy6t h6 so
thi Tri l4i toan bQ hti so cho c6 nhdn)

Hd so'giao / thuO tl6t ilu'o. c lu'u th<ri giarr 0l nim. Sau khi h5t h4n, chuy6n hd so qua co quan luu tril crfra Phdng Tiri nguy6n vh M6i tru.dng
vi luu trfi theo quy itinh hiQn h]rnh. H6 so cAp GiAy chring nh$n luu trit.t4i Chi nh6nh Vin phdng ttlng kf Odiaai theo quy rlinh, Cic do.n
vi chii itQng trong viQc luu trti hd so tlim b6o thufln tiQn, hiQu qui theo quy tllnh ph6p lu$t

2. Giao tl6t, cho thuG tt6t kh6ng th6ng qua hinh thric tl6u gi6 quydn sir dgng ddt, kh6ng tl6u thAu lga chsn nhh tlAu
tu ths'c hiQn du'5n c6 sfr dgng tl6t d(i 

".6i 
i.,rUng hqp kh6ng th;qc;ien cndp itri6" cht tru]ng dAu tu, chSp thuin nh]r

tI6u tu theo guy tlinh cria ph6p lu$t 
"d 

aAu tu mir nguoi xin giao ddt, thu6 adt ta cd ntr6n
- (Ma s6 TTHC: 1.0127'73, c6 0? quy trinh).
2.1 Quy trinh s6 I (Mn TTHC: 1.012773-01- trudng hqp kh6ng thuQc tlia bhn c6 tlidu kiQn kinh tii - xe hQi kh6 khin, c{c xi
tl6o thuQc tinh Kh6nh Hda
- Thoi lan lal u 0t20n ldm viQc kti ttr n nhdn dt h6 so lca

Co'quan
don vi

Buric
thgc
hiQn

TGn
buri'c
thgc
hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qu6 Thdi
gian

(ngdy)

Ghi
chri



269

BQ phqn tiOp

nhAn vA tri
kOt qui.

UBND cdp

huyQn

Budc
I

Ti€p 
.

nhdn h6
SO

C6ng chuc
duoc phdn

cdng

Ti€p nhdn, kitim tra hd so theo quy tlinh;

- Trudng hqp h6 so day dt. chinh xdc theo quy

dinh thi ti6p nhan vd in GiSy ti€p nhan h6 so vir

hgn trd k6t quA. Chuyiln sang budc 2

- Truong hqp h6 so chua dAy dri, chua chinh
xic theoquy rfnh thi huorg ddn hoan thiQn, bO

sqng vd in Phi6u y6u cdu b6 sung, hoan thiQn

hO so. KCt thric quy hinh.

- Truong hqp tu ch6i tii5p nhin hd so thi lQp

Phi6u tu ch6i tirSp nhfln giai quy6t hd so. K€t
thric quy tinh.

- Miu s6 01 ban hdnh kem theo
Th6ng tu sO 01/2018/TT-VPCP
ngity 23/l l/2018 tTrucrng hop ho so
dAy di, chinh x6c theo quy dinh)

- MAu s6 02 ban hdnh kdm theo
Th6ng tu sO 01/2018/TT-VPCP
ngity 23111/2018 (Truong ho-p hO so
chua cldy dri, chua chinh x6c theo
quy dinh);
- MAu sO 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtSftt-VPCP cia
Vdn phdng Chinh.pht (truong hqp
tri ch6i tiep nhQn h6 so).

- Dt liQu dugc cap nhat tren he

thdng.

0,5

Phong Tdi
nguy0n vd
M6i trudng

Bu6c
2

Giao Chi
nhdnh
\?DK

cung cap
th6ng tin

Phdng Tdi
nguy€n vd
M6i truong

Giao Chi nh6nh VAn phdng d[ng ky D6t <tai

cung c6p thdng tin vd co sd dt [eu d6t dai, hp
ticti tuc ban dO dia chinh thua a6t OOI vol
truorlg ha,p hd so d6y ilt vd hqp lQ.

Giao viQc^tr€n ph6n m6m.
t

0,25

Chi nhdnh
Vdn phong
dang ky DAt

dai

Budc
J

Cung cAp

thdng tin
Chi nhdnh
Vdn phdng
dAng ky E6t

dai

Cuns c6o th6ns tin vd co so dt liOu d6t dai.

Lflp trich lgc b6n d6 dfa chinh, Trucrng lqp
phii ldp Tlch do <Iia chinh ph6n h6i bdng
vdn b6n d6n Co quan tdi nguy€n vd m6i
truong.

(l) Trich lpc bAn dtt dia chinh theo
m6u quy dinh ho4c x6c dinh truong
ho-p phdi Trich do clia chinh thria
dat.

(2) Van bdn cung c6p th6ng tin mAu

tu thiCt 1ap.

I

Phdng Tiri
nguy0n vit
M6i truong

Hodn
thiQn hd

s0

Phdng Tdi
nguy6n vd
M6i trudng

(1) Rd so6t, kitim tra hd so;

(2) Huong din nguoi no.p h6 so b6 sung trich
do dia chinh thria d6t d6i voi thria ddt tai noi

(1) Du th6o To trinh vd QuyCt dinh
theo m6u luy dinh.

(2) Truong hqp cAn x6c minh thuc

4Bu6c
4
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thi k6t qud ld Bi6n b6n ki6rn tra thgc
dia ho{c Vdn bin ldy 1i ki0n cric So,

Ngdnh, co quan li€n quan.

(3) VAn bin dd nghi b6 sung h6. so,

Th6ng b6o tri ch6i gi6i quy6t hO so

theo m5u kdm theo Th6ng tr-r s6

01/2018/Tr-VPCP ngdy 2311112018

cua Vdn phdng Chinh pht.

n c6c co quan li6n quandia, lay j ki
lam lai h6 so hoac bo sung hd so vd nQp l4i

cho co quan co chyc n6ng quan1i ddt dai d6i

voi truong hOp h6 sg k!6ng da1 <il, kh6ng

hqp lQ. Truong hSp gm bo sung h6 so, chuydn

ho so n€n phiin mem mQt cria diQn tu sang

tr4ng thrii chd bd sung;

(3) Truong hqp cAn xric minh thgc dia, l6y

1i ki6n cric co quan li6n quan ho4c phii b6o

c6o c6c nQi dung theo chi dpo cria co quan

cdp tr0n c6 thAm quy6n thi tpm dtmg gi6i
quyi5t trO so (dinh kdm vln ban ttd duqc ph6

duyQt theo quy d!nh) ; Ciic co quan dugc
l6y j kitin phOl -trqp c6 tr6ch nhiQm g6p i
tai Bi6n bdn ki6m tra thpc dia hoqc bang

vtrn b6n (d6i vdi truong hqp l6y i kii5n

bing Vdn ban) theo thdi gian do co quan

tdi nguy6n vd m6i truong dO xudt.

dia chinh theo quy dinh hoacchua co biut

H6 so hinhUBND huygn kdm theo DU

th6o v[n ban vi c6c tai liQu kh6c c6 liOn

quan

0 25Tir5p nhfln h6 so tir co quan chuy€n m6n vd

trinh h6 so d€n UBND huyQn, grii hd so

li€n th6ng tr€n phin mtim mQt cta.

C6ng chric
tlugc ph6n

cdng

Trinh hti
SO

UBND
huyQn

Budc
5

C6ng chuc
dugc phdn

cdng

03VIn bin da ky duqc dinh kdm tr€n
phdn m€m

Kj duyQtLdnh d4o
UBND
huyQn

Kj quy6t
dinh

Budc
6

UBND
huyQn

4,'75Vdn b6n da lcjKj duyQt.Ldnh dao
TIBND
huyQn

Ky duyQt6.1UBND
huy€n
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UBND
huy€n

6.2 Phar
hdnh

Van thu PhAt hanh vdn bin. Vdn bdn cl6 [i cluoc dinh kdrn vd
chuy6n tr€n phAn mAm.

n r(

Bu6c
7

Ti6p 
.

nhfln h6
so tir

UBND
huyQn

C6ng chric
clugc phdn

c6ng

Tii5p . nhdn h6 so tt UBND huyQn vd
chuy6n cho co quan chuy6n m6n.

Trao quy6t dinh da k1i cho ngudi sri dgng
dat tai B0 phan tiep nhin vd tri k6t qud,
chuy€n h6 so d€n budc ti€p theo.

Truong hqp.kh6ng thgc hi6n nghia vg trii
chinh. chuyOn h6 so ddn budc Ldp h6 so
c6p GCN.

Chuytin Hd so trdn hQ th6ng. euy6t
dinh da hi

0,25
C6ng chtic
duoc phdn

c6ng

Phdng'l'di
nguy6n vd
M6i truong

Budc
8

Chuyi5n
th6ng tin
dja chinh

Phdng Tdi
nguy6n vd
M6i trudng

Chuy6n th6ng tin dia chinh.

Trudng hop xiic dlnh dfnh gi6 d6t cp the
theo quy etinh thgc hiQn drmg h6 so tr6n
ph6n m€m mQt cria diQn fii thpc hiQn xdc
dinh giri d6t cp thtl, ban hdnh Th6ng b6o
gr?i BQ ph6n titip nh{n vA tri k6t qua IIBNO
cAp huyQn gti ngudi sti dpng d6t duoc bi6t.

(1) BAng tinh gi6 tri thta ddt, khu
d6t thuc hi9n ds 6n (mdu tu thi6t
l0p).

(2) VAn bin th6ng brio vi€c xic dinh
gid d6t cu th6 mau tu lhi6r lap.

Chi ti6t cric n6i dung c6ng viOc rhuc
hi€n theo quy6t Ointr sO

42/2024/QD-UBND ngdy
0411212024 cta UBND rinh.

l'5

Chi Cpc
Thu6/Co

quan Phdng
tdi chinh,;,,
cap nuyen

Budc
9

X6c dinh
nghia vr,l

tdi chinh

Chi Cpc
Thuii/Co

quan Phdng
tdi chinh,
c6p huyQn

(l) Chi Cuc Thu6 x6c ilinh Th6ng brio
nghia vg tdi chinh vC d6t dai;

(2) Co quan Phong tii chinh, c6p huy6n:

- Xric dlnh cdc khoin md ngudi sri dpng d6t
dugc tru vdo tidn sri dung d6t, ti€n rhu6 ddt
phAi nQp theo quy tlinh.

(1) Th6ng b6o v€ nghia vu tdi chfnh.

(2) VAn bin xdc nhdn hodn thdnh
nghia vu tdi chinh theo m6u quy
dinh.

(3) MAu tu thi6t lap (d6i voi trunng
hqp co khoAn duoc trri);

0 5
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(3) Thgc hiQn dtng hd so trdn phAn m6m
m6t cria di€n tt.
(a) Chuy0n v[n bin x6c dlnh nghia vr,r tdi
chinh v6 Phong TNMT.

(5) Sau khi ngudi sri dung d6t hoan tna*r
nghia vu tdi chinh vO d6t dai, ban,hdnh v[n
bin xric nhAn hodn thanh nghia v9 tii
chinh, chuyrln h6 so vd Phdng Tdi nguydn
vd M6i truong dinh kdm toirn bQ tdi liQu
li€n quan. Chuytin h6 so tr€n phan mOm
mdt cta di€n tri den bu6c ti6p theo.

Chi ti6t c6c n6i dung c6ng vi6c thuc
hi6n theo quytit dinh s6

42120241QD-UBND ngdy

04112/2024 cta UBND tinh.

Phong Tdi
nguy€n vd
Mdi tru'ong

Budc
l0

Ky. hqp
d6ng.

thu6 ddt

Phdng Tdi
nguy€n vd
Mdi trudng

Dy th6o Hqp ddng thu0 d6t, thgc hiQn. y€u
cdu b6 sung.h6 so tl6 ngudi su dpng ddt b6
sung Hqp rl6ng thu6 dat da ky.

Dg thio Hqp d6ng thu€ ddt theo
m6u quy tlinh.

I,5

BQ phan tiOp
nhan vd tra

kdt qui.
UBND cdp

huyQn

Bu6c
lt

Ti0p 
.

nhan b6
sung Hqp

d6ng

C6ng chfc
tlugc ph6n

c6ng !

TiCp nhfn b6 sung Hqp ddng thu6 ttAt da
ky, chuy6nllqp.tl6ng cho co.quan.chuy€n
mdn, chuytin hd so tr6n phdn m€m d6n
budc ti6p theo.

Gl6y titip nhdn hO so b6 sung (m6u
s6 0l ban hdnh kdm theo Thdng tu
si5 01/2018/TT-VPCP ngay
23/1112018) vd Hqp ddng thu6 dAt
da ky.

0,25

Phong Tdi
nguy6n vd
M6i truong

Budc
t2

Lap 
16

s0 cap
GCN

Phong Tdi
nguy6n vd
M6i truong

In Gi6y chimg nhfn; Lap td ftinh UBND
cdp huyQn ky GCN.

Td trinh da kj vd Gidy chung nhfn
<15 in.

3

C6ng chr?c
dugc phAn

c6ng

Budc
IJ

Trinh h6
SO

UBND
huy€n

C6ng chric
duoc phdn

c6ng

Titip nhdn h6 so tu co quan chuydn m6n vd
trinh hd so tl6n UBND huyQn, gti h6 so
li€n th6ng tr6n phAn mdm m6t cria.

Hd sotinh UBND huyQn kdm ttreo
Ph6i GCN vd cric tai liQu khric c6 li€n
quan.

0,25

UBND Bu6c Ky Giay
chfng

Ldnh ilao
UBND

Ky GiAy chring nhdn GCN da ki. 3
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huy6n t4 nhdn huv6n

t

C6ng chuc
duoc phAn

c6ng

Budc
15

Ti6p 
.

nhdn h6
so tt

UBND
huyOn

C6ng chr?c

dugc phdn

cOng

Nhfln bin gtic GCNQSDD tt UBND
huyQn, vd chuytin cho Chi nh6nh VAn
phdng ddng kJ, D6t dai.

Gi6y chfng nhdn dd kj. 0,25

Phdng Tni
nguy€n vd
M6i tru'ong

Bu6c
l6

Vdo 56
theo d6i,

sao
(qudt)
GCN

C6ng chric
duoc ph6n

c6ng

- Vdo 36 theo d6i, sao (qu6t) Gi6y chtmg
nhan

- Sti trOa ktit qui gidi quytlt

- Chuy6n hd so d6n budc ti6p theo.

0,25

Chi nhrinh
VPDKEE

Budc
17

Cpn nhdt
h6 so ilia
chinh, co
sd d[ li€u

d6t dai

Chi nhdnh
VPDKDD

CAp nhdt hd so dih chinh, co s& dt li€u d6t
dai.

GiAy chrlrng nhdn da kj.

Hd so tlia chinh theo quy dlnh 0,25

BQ phfn ti6p
nhdn vd tr6

.i
ket qua

UBND cAp

huy€n

Budc
18

Trn k6t
qua

BQ phfn mQt
cta

T16 k6t qud cho cd nhin GiSy chring nhdn quy€n sri dpng d6t.
(Truong hgp ttr chdi giii quytlt h6 so
thi T16 lai todn bQ h6 so cho cri
nhdn)

Hd so giao / thu6 tl6t dugc lru thtri gian 01 n5m. Sau khi h6t h4n, chuy6n hd so qua ctr quan tuu trii cria Phdng Tiri nguy6n vi M6i trud.ng vh
luu tr['theo quy tlinh hiQn h].nh. Hd so c6p Gi6y chring nh$n luu trit tqi Chi nh6nh Vin phdng tlnng kf D6ttai rh;;;y Oinrr, Cac acrn vi
chri tlQng trong vifc luu trii hd so dim bio thugn tiQn, hiQu qui theo quy rlinh ph6p luft
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2.2 euy trinh s5 2 (Me TTHC: 1.012773-02 - trulng hgp thuQc tlia birn c6 di6u kiQn kinh tii - xa hQi kh6 khin, cdc x5 tl6o

thuQc tinh Khrlnh IIda t
- Thdi lal t30n ldni viQc kO hr n nhfn dri h0 solan u

Bi6u m6u/K6t quri Thdi
gian

(ngiy)

Ghi
chri

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQnBu'6'c
thg'c
hiQn

TGn
bu'ric
thg'c
hiQn

Co'quan
alo'n vi

- M6u s6 01 ban hdnh kdm theo
Th6ng tu sri OUZO1Altt-VPCP ngdy
23/ltl2}18 (Truong hqr^p hO so diy
thi, chinh x6c theo quy dinh)

- MAu s6 02 ban hdnh kem theo
Th6ng tu sd OtlZOtSitt-\?CP ngdy
23/11/2018 (Truong hqp h6 so chua
ddy dt, chua chinh x6c theo quy
dinh);
- MIu sd 03 ban hdnh kdm theo
Th6ng tu si5 oVZOt8/tr-vPCP crla
VIn phdng Chinh phri (trudng hqp tir
ctrOi tirip nhdn hti so).

- Dt liQu duoc cdp nhat ffCn hC

thdng.

0,5Cdng chtc
elugc phdn

c6ng

Titip nh|n, ki€m t"a h6 so theo 9uy dinh;

- Truong hgp.hd so tIAy dri" chinh xic theo
quy dlnh thi ti€p nhfn vd in GiAy ti€p nhan h6

so vd hgn tri k6t qu6. Chuy0n sang budc 2

- Truong hqp hai so chrra d6y tltr, chua chinh
xdc theo quy dinh thi hucmg din hoan thien,
bd sung vd in. Phi6u y6u cAu b6 sung, hoan

thiQn hd so. KOt ttlic quy tinh.
- Ty*e hqp hr ch6i tiiip nhdn hd so thi l{p
Phi0u nr ch6i ti€p nh{n giai quy€t hd so. Kdt
thric quy trinh.

Buoc
1

Ti6p .
nhOn h6

SO

Bd phdn ti€p
nhqn vir trA

k€t qui.
UBND cAp

huyQn

Giao viQc tr€n phdn m6m 0,25Phong Tdi
nguy6n vd
M6i truong

Giao Chi nhinh Van phdng tldng lcj, Det dai
cung c.dp th6ng tin vd co sd dt liQu 9t Agi, np
trich luc ban d6 dia chinh thua ttAt tl6i voi
truong hqp hO so dAy dt vn hqp lQ.

Bu6c
2

Giao Chi
nh6nh
\?EK

cung cap
thdng tin

Phong Tdi
nguy€n vd
M6i trudng

(1) Trich luc bin d6 dia chinh theo
miu quy dlnh ho4c xic dinh truong

Cung c6p th6ng tin v6. co so du' lieu d6t
dai. L{p trich luc bin iI6 dia chinh, Trudng

IBudc
J

Cung cAp

thdng tin
Chi nh6nh
Van phdng

Chi nh6nh
Vdn phong
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dang kll Ddt
cla i

dang h.i Ddt
tlai

hqp phdi lflp Trich do <li

bing vln bin <tiln Co qu
a chinh phdn h6i
an tdi nguyen va

m6i trucrng

hqp phdi Trich clo dia chinh

(2) V?n bin cung c6p th6ng tin mAu
tu thiCt lap.

thta cl6t

Phdng Tdi
nguydn vd
M6i truong

Buoc
4

Hodn
thiQn h6

SO

Phdng Tdi
nguyCn vd
Mdi trudng

(1) Rd so6t, kitim tra h6 so;
(2) Huong d5n nguoi nQp h6 so b6 sung trich
ito <lia chinh thta d6t dOi voi thua d5t tai noi
chua c6 ban d6 dia chffi theo quy dlnh ho4c
ldm lai h6 so hodc b6 sung frO io va n-Op i4
cho co quan c6 chric ndng quan ly d6t dai d6i
voi tuong hqp hO so kh6ng dey drl, kh6ng
hqp 16. Truong hgp cAn b6 sung tr6 so. chuyei
h6 so tr€n phdn mdm mgt cria diQn tu sang
@ng th6i chd bd sung;

(3) Truong hgp cAn x6c minh thgc dia, l6y
f ki6n c6c co quan li€n quan tro6c plai-Uao
c6o cdc nQi dung theo.chi dao cria co quan
cap lren. co thdm quy6n thi tam drng girii
quy€t h6 so (dinh kdm v6n bdn 116 clugc
phd duyQt theo quy. dinh) I C6c co quan
dugc ldy j ki€n ph6i hqp c6 tr6ch nhi€m
89P y tai Bi6n bAn ki6m tra thuc dia holc
bing vdn ban (d6i voi trudmg hqp l6y'y
ki€n bing Van ban) theo thdi gian do co
quan tdi nguy€n vri mdi truong tt6 xudt.

(1) Du-thdo To trinh vd euy€t rtinh
theo m6u quy dlnh.

(2) Truong hqp cAn xdc rninh thuc
dia. Liy f ki6n cric co quan lidn quan
thi kdt qua Id Bien bAn kiOm tra thuc
dla hoqc Vdn bdn I6y ! kien cric So,
Nginh, co quan liOn quan.

(3) VAn b6n d0 nghi b6 sung h6 so,
Th6ng b6o tt chdi giai quy6r hO so
theo mdu kem theo Th6ng u sd
0l/201SfIT-VPCP ngdy 23/112018
cfia V[n phdng Chinh phr].

i

7 5

C6ng chuc
duoc phdn

c6ng

Bu6c
5

Trinh h6
so

TIBND
huyOn

C6ng chric
duoc phdn

cdng

Ti6p nhf,n h6 so tir co quan chuyCn mon vd
trinh h6 so d6n UBND huy6n, gui h6 so
li6n th6ng tr6n phAn mdm m.6t crii.

H6 so trinh LIBND huyQn kdm theo Du
thio vdn bdn vi cdc tai liiu khric co lidn
quan

0,25

UBND Buoc Kli quy€t Ldnh dao Kj duyQt Vdn bdn dd kj dugc rlinh kdm tr€n 05
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huv6n 6 dinh UBND
huy6n

phdn m6m

UBND
huyQn

6.1 K! duyQt L6nh dao
UBND
huyQn

Kj duyQt. Vln bAn da k{ 4,7 5

UBND
huyQn

6.2 Phat
hdnh

Vdn thu Phrit hdnh vin bin. Vln ban dd kli du.qc clinh kdm vd
chuy€n tr6n phdn m6m.

0 75

C6ng ch{rc
duoc phAn

cdng

Bu6c
7

Ti6p 
.

nhdn h6
so tir

UBND
huyQn

C6ng chric
dugc phdn

c6ng

Tiiip . nhan h6 so tu UBND huyQn vd
chuy€n cho co quan chuydn m6n.

Trao quy6t dinh tI6 ky cho ngudi ry d1tng
dat tAi B0 ph{n ti6p nh{n vi trA k6t qu6,
chuy€n h6 so d€n budc ti€p theo.

Truong hqp kh6ng thUc hiQn nghia l1t tdi
chinh, chuytin h6 so dtin bu6c Ldp hd so
cdp GCN.

Chuy6n Hd so tr6n hO th6ng. Quyi5t
dinn da ky

0,25

Phdng Tdi
nguy€n vir
M6i trudng

Buoc
8

Chuy€n
th6ng tin
rlia chinh

Phdng Tdi
nguydn vd
M6i truong

Chuydn th6ng tin ilia chinh

Trudng hqp x6c dinh dinh gia ddt cp thri
theo quy dinh thgc hi6n dimg hd so tr0n
phdn m€m.mQt cria tliQn tu thUc hiQn x6c
dinh gi6 d6t cp th6, ban hanh Th6ng brio
grii B0 phdn ti6p nhfn ve fe kCt qud UB\D
cdp huyQn gti ngudi sri dgng ddt <luoc bi6t.

(l) Bang tinh gi6 tri thria d6t, khu <I6t

thgc hiQn ds an (miu tu rhi6t lap).

(2) V.an ban th6!g b6o v.iQc x6c dinh
giri dAt cr,r th6 mdu tU thi6t lflp.

Chi tii5t c6c n6i dung c6ng vi6c thuc
hi€n theo quy6t Ainfr sO

42120241QD-UBND ngdy

04/12/2024 cria UBND tinh.

I t5

Chi Cpc Budc Xdc dinh Chi Cgc (1) Chi Cgc Thu6 xic dinh vd ban hdnh (1) Th6ng b6o v€ nghia vu tdi chinh. 0,5
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Thu6/Co
quan Phdng
tdi chinh,
i..

cap nuyen

9 nghia vU

tii chinh quan Phdng
tdi chinh,
cap nuyen

Thu Co Th6ng b6o nghia vp tdi chinh vO ddt dai;

(2) Co quan Phdng tii chinh, c6p huyQn:

- X6c dinh c5c khoin md ngudi sri dung
ddLt duqc trir vdo tidn st dung d6t, ti6n thu0
a6t pnai nQp theo quy dinh.

(3) Thuc hiQn drmg hd so tr6n phAn m€m
mQt cta diQn tt.
(4) Chuy€n van ban x6c ilinh nghia vU tdi
chinh v6 Phdng TNMT.

(5) Sau khi ngudi sri dpng d6t hodn thinh
nghia 4r tdi chinh v€ tlit dai, ban hdnh vin
bdn x6c nhdn hoan thdnh nghia vu tdi
chinh, chuy6n h6 so v6 Phdng Tdi nguy6n
vd M6i trudng ilinh kdm todn bQ.tdi liQu
li0n quan. Chuy€n h6 so tr6n phdn m6m
mQt cr?a diQn tt d€n budc ti6p theo.

(2) VAn bAn x6c nhdn hodn thdnh
nghia vu tai chinh theo rndu quy
dinh.

(3) MAu tu thiet lAp (d6i vdi trucrng
hqp c6 khodn duoc trri);

Chi tiCt cric ndi dung cdng vi6c thuc
hi6n theo Quyt5t dinh s6

42/2024/QD-UBND ngdy

0411212024 crla UBND tinh.

Phong Tdi
nguy6n vd
MOi trudng

Budc
l0

Kv. hqp
d6ng.

thu€ ddt

Phong Tdi
nguy€n vd
Mdi truorg

Du thio Hqp d6ng thu6 d6t, thpc hiQn. y6u
cdu b6 sung. hd so ttii ngudi st dung d6t b6
sung Hqp d6ng thu6 dat da ky.

Du thdo Hqp d6ng thu6 dAt theo m5u
quy dinh.

,

BQ phan ti6p
nh{n vir trd

ket qua.

UBND cdp

huyQn

Budc
11

Tit5p 
.

nh0n b6
sung Hqp

ddng

Cdng chric
tlugc phdn

c6ng

Ti6p nhfln b6 sung Hqp dOng thu€ d6t rtd
ky, chuy€n Hqrp.ddng cho co.quan.chuy6n
m6n. chuy6n h6 so tr€n phAn m€m cl6n
budc tiOp theo.

G.i6y titip nhan h6 so bo sung (mrlu
s6 01 ban hdnh kdm theo Thdng tu
s6 01/2018/TT-vpcp ngdy
23lll/2018) vd Hoo d6ng rhue ddt da

bt

0,'25

Phong TAi
nguy6n vd
M6i trudng

Lap 16
so c6p

GCN

Phdng Tdi
nguy€n vd
M6i truong

In Gi6y chung nhfn; Trinh IIBND cdp
huyQn ky GCN.

T0 trinh dd ky vd Gi6y chring nhdn
dd in.

5Budc
12
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C6ng chuc
duoc phrin

c6ng

Budc
IJ

Trinh h6
SO

UBND
huyQn

Cdng chric
duoc phdn

c6ng

Ti6p nh{n h6 so tt co quan chuy6n m6n vd
trinh hd so d€n UBND huy6n, gui h6 so
li€n thdng tr€n phAn mdm mQt cria.

H6 so trbh UBND huy€n kdm theo
Ph6i GCN vd c"ic tai liQu khric c6 li0n
qwm.

0,25

UBND
huyQn

Budc
t4

K! Gidy
chfng
nhdn

Ldnh clao

UBND
huyQn

K! Gi6y chring nhfn GCN da k), 5

C6ng chrlc
dugc phdn

cOng

Buoc
l5

Titip 
.

nhdn h6
so tt]

UBND
huyQn

C6ng chric
duoc phAn

cdng

Nhdn ban g6c GCNQSDD ttr UBND
huyQn, vlr chuytin cho Chi nhrinh VAn
phdng d[ng k], D6t dai.

Gi6y chrng nhfln da Ic5; 0,25

Phong Tdi
nguy€n vd
Mdi trudng

Budc
t6

Vdo 56
theo d6i,

sao
(qudt)
GCN

Cdng chric
dugc phdn

c6ng \

- Vdo 56 theo d6i, sao (qu6t) Gi6y chung
nh0n

- SO trOa k{!t qud gi6i quy€t

- Chuydn h6 so tt6n budc ti6p theo.

Gi6y chrmg nhdn da ky 0,25

Chi nh6nh
VPDKDE

Budc
t7

Cflp nh{t
hd so dia
chinh, co

s0 dt
liQu dAt

clai

Chi nhinh
VPDKDD

Cip nhflt h6 so dia chinh, co sd dt li€u tt6t
dai.

Hd so dla chinh theo quy dinh 0,25

BQ phin tidp
nhdn vd tri

kOt qui.
UBND cdp

huy€n

Bu6c
t'7

Tri k€t
qua

BQ phan
m6t cria

T16 kdt qui cho cii nhAn Gi6y chung nh4n quyAn sri dgng d6t.
(Truong hqp hr ch6i giii quyOt hd so
thi Tri l4i todn bQ hd so cho c6 nhdn)
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Hd so giao / ttruO a6t duqc luu thoi gian 01 nim. Sau khi h6t h4n, chuy6n hd so qua ctr quan luu trii cria Phdng Tiri nguy6n vi M6i tru'd'ng
vA lu'u trii theo quy ilinh hiQn hAnh. H6 so cdp Gi6y chring nh$n luu trii t4i Chi nhdnh YEn phdng tlSng kf D6t dai theo quy clinh, Cfc don
v! chri tlQng trong viQc luu trii hii so tlim bio thu$n tiQn, hiQu quri theo quy <Iinh ph6p tu$t

I

3. Cho ph6p chuy6n mgc dich sir dgng ait a5i vrl,i trulng hqp thuQc diQn ch6p thufn chri tru'ong dAu tu, ch6p
thuf n nhi tllu tu theo quy tlinh ciia ph6p luQt nA aA, tu mA ngudi xin chuy6n muc tlich sft dgng a6t la ce nten

- (Md TTHC: 1.012774, c6 02 quy trinh)
3.1 Quy trinh s6 I (Mi TTHC: 1.012774-01- trudng hqp kh6ng thuQc tlia bdn c6 tli6u kiQn kinh tO - xe hQi kh6 khin, cdc xh
tlio thuQc tinh Kh6nh Hda
- Thoi lan 20 ldm viQc kti nr nhfn dt h6 so h le

Bu6'c
thgc
hiQn

Trfch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u mdu/K6t qufr Thd'i
gian

(ngny)

Ghi
ch ri

Co'quan
altrn vi

P0 Phdn
tiOp nhfln vd
trA k€t quA

UBND cdp
huy0n

Budc
i

TGn budc
thr5c hiQn

Ti€p nhin
h6 so

C6ng chric
clugc ph6n

cdng

Tiep nhfn, kem ta hO so theo quy dinh;

- Truong hqp.h6 so dAy dri, ghinl.r x6c theo
quy dinh thi ti6p nh6n vd in.Gi6y tiCp nhan hd
so vd he.n trA k6t qu6. Chuydn sangbufic2
- Truong hgp h6 so chua dAy dq chua chinh
x6c theo quy dinh thi huong d6n hoan thiqn.
b6 sung vd in Phi6u y€u cAu bd sung, hoan
thiQn h6 so. KOtthric quy toinh.

- Ty*e trgp tri ctrOi tii5p nhan h6 so thi lflp
Phi€u hr ch6i tiOp nhan giai quyOt h6 so. K€t
thric quy hinh.

- tvt6u s6 01 ban hdnh kdm theo
Th6ng tu sO OVZOtgltT-VPCP
ngiry.23llll20l8 (Trucrng hqp h6
so ddy dri, chinh x6c theo quy dinh)
- MAu sd 02 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtgruT-VPCP
ngiry 23llll2018 (Trucrng hoo h6
so chua ddy dt, chua chinh x6c
theo quy tlinh);
- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO 0t/ZOIS/TT-VPCP cta
V[n phdng Chinh phri (trucrng hqp
tir ch6i ti€p nhAn h6 so).

- Dt liQu duoc cdp nhat trCn h0
th6ng.

0 5,
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Phdni Tdi
nguyOn vd
M6i trudng

0,25Giao vi6c tr6n phAn mdmGiao Chi nhdnh VAn phdng dang ki Dat dai
t .^ ;

cung cdp thdng tin v€ co sd d[ liQu dil dai.

Iap trich lUc ban d6.dia chinh thria d6t d6i voi
trudng hqp h0 so d6y dri vd hqp lQ.

Bu6c
2

Giao Chi
nh6nh
VPDK

I
cung cap

th6n tin

Phdng Tdi
nguy0n vit
M6i truong

(l) Trich luc bdn d6 dia chinh theo
miu quy ttlnh hoqc xric <linh trudng
hqrp phni Trich rlo dla chinh thfta
dat.

(2\ Yin bdn cung c6p th6ng tin mdu
tu thi€t lfp.

ICung c6p th6ng tin vd co so dt li€u d6t

dai. Lfp trich lpc ban dO dia chinh,
Truong. hqp phdi lflp Trich do dia chinh
phin hdi bEng vin bdn tl6n Co quan tdi
nguy0n vh m6i truong.

Chi nh6nh
Vin ohons!Y

dAng ky DAt
dai

Cung cAp

th6ng tin
Buoc

J
Chi nhdnh
Vdn phong
dang ky DAt

dai

(l) Ds th6o Td trinh vd Quyilt dinh
theo m6u quy dinh.

;.,(2) Truong hqp cAn xilc minh thuc
d1a, l6y !.ki6n cric co quan li€n
quan thi kdt quA ld Bi6n btn ki6m
tra thgc dia ho4c Vin bAn lAy j ki6n
cric S0, Ngdnh, co quan li6n quan.

(3) Van bdn dd nghi b6 sung hii. so,
Th6ng b6o tri ch6i gidi quyOt h6 so
theo miu kdm theo Th6ng u s6

01/2018/TI-VPCP ngiy 23111/2018

cta V[n phong Chinh pht.

7(1) Rd so6t, kitim tra hti so;

(2) Huong d6n nguoi n6B hd so b6 sung trich
<Io dia chinh thria dAt d6i voi thria d6t tai noi
chua c6 ban d6 dia chinh theo quy itinh ho4c

ldm lai hd so ho{c b6 sung hd so vd nQp tai

cho co quan c6 chric n5ng quanl), dat dai d6i
voi trudmg hqp h6 so $6ng.tl6y tl( \hdng
hqp lQ. Truorg hqp c6n bd sung h6 so,

chuy6n hti so tr€n phin m€m mQt cria tliQn n-r

sang @ng thrii chd b6 sung;

(3) Truong hqp cin x6c minh thlrc dfa, 6y
y kitin cric co quan li€n quan hopc phii
biio c6o c6c nQi dung theo.chi dqo crla co
quan cdp tr€n c6 thdm quy6n thi t4m dung
gi6i quy6t hd so (dinh kdm vdn bdn di
tlugc ph
quan du
nhiQm g
dia ho4c

uyc
lav

th u nh C cac ot eode ol )q v
oh h co 6chtrenkoc p spv

ucB ben kan em a thtral6p v
o tru hdobvan an

Phdng Tdi
nguy6n vd
M6i truong

Buoc
4

Hoirn thiQn
no s0

Phdng Tdi
nguy6n vit
M6i trutrng
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Vdn bin) theo thdi gian do
co quan tdi nguy€n vd m6i trudng d6 xu6t.

y 1i ki€n bdng

Cdng chuc
duoc phAn

c6ng

Budc
5

Trinh hd so
UBND
huyQn

Cdng chr?c
duoc phdn

c6ng

Ti6p nhrin.h6 so-ttr co quan chuy€n m6n
vd trinh h6 so ddn UBND huy€n, gui h6
so li€n th6ng trOn phAn mdm m6t cria.

H6 so trinh IJBND huy€n kdm theo
Dq th6o vdn ban vd cric tai li6u khdc
c6 li6n quan

0,25

UBND
huydn

Budc
6

Ky quyiit
dinh

Lnnh dpo
UBND
huyQn

Ky duyQt Vdn bdn dd kli dugc dinh kdrn tr6n
phdn m6m

03

6.1 Ky duy€t Ldnh tlao
I'BND
huyQn

Kf duy€t Vdn b6n de kV )'7<UBND
huy0n

UBND
huyQn

6.2 Phdt hanh Vdn thu Ph6t hanh v[n bdn Vdn bdn dd lcj dugc dinh kdm v2r

chuy€n trdn phiin mdm.
o )5

C6ng chr?c
duoc phAn

c6ng

Bu6c
7

Ti6p nhfln
h6 so tt
I.IBND
huyQn

Cdng chric
<Iugc phdn

c6ng

Ti6p 
. 
nhfn hd so tu UBND huy6n vd

chuyOn cho co quan chuyOn m6n.

llao gulrit gi"h qq hj cho ngudi sri dung
dat tai B0 ph6n ti€p nhdn vd tri krit qui,
chuyCn h6 so d6n budc ti€p theo.

Truong hqp kh6ng thuc hiQn nghia vu tdi
chinh, chuy€n hd so dtin bu6c Lfp h6 so
c6p GCN.

Chuyiin Hd so tr6n h6 th6ng. euy6t
dinh da hi

t

0,25

Budc
8

ChuyCn
th6ng tin
clia chinh

Phdng Tdi
nguy€n vd
M6i truong

Chuy6n th6ng tin <t!a chinh.

Truong hqp x6c dinh dinh gi6 d6t cu the
theo quy dinh thuc hiQn drmg hd so tr€n
phdn mem mdt cr?a diQn tt thuc hien x6c
dlnh gi6 d6t cu th6, ban hdnh Th6ng b6o

(1.) Bing tinh giri tri thria d6t, khu
r16t thuc hiOn dq rin (m5u ru thi6r
l0p).

(2) Van bdn thong biio viec xdc
dinh giri ddt cU th6 mAu tu thidt ldp.

2
Phdng Tdi
nguy€n vA

Mdi truong

I
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Chi tiCt c6c nQi dung c6ng vi6c thuc

hiQn theo quy6t ainn s6

42/20241QD-UBND ngdy

04/12/2024 cria UBND tinh.

gti B0 phdn ti€p nhin vd hi
c6p huyQn grii ngudi sri d
bict.

uns
qud UBND

cldt tlugc

(1) Th6ng b6o vd nghia vu thi
chinh.

(2) VAn ban x6c nhdn hodn thdnh
nghia 4r tdi chinh theo m6u quy
dinh.

(3) Miu tu thi6t lflp (d6i vdi truong
hqp c6 khoin clugc trtr);

Chi titit c6c nQi dung c6ng vi€c thuc

hiQn theo Quy6t aint sO

42120241QE-UBND nghy

04112/2024 cta UBND tinh.

0r5(1) Chi Cpc Thu6.x6c dinh Th0ng brio

nghia vu tdi chinh v6 ddt dai;

(2) Co quan Phdng tdi chinh, cAp huyQn:

- X6c dinh c6c khoan md ngudi ty dUte
d6t dugc tru vdo tidn sri dlrng d6t, ti€n
thue d6t phai nQp theo quy dinh.

(3) ThUc hiQn dung hd so trdn phdn m€m
mQt cria iliQn tt.
(4) Chuy6n vin bin x6c dinh nghia w tdi
chinh vO Phdng TNMT.

(5) Sau khi ngudi sri dpng <I6t hodn thanh
nghia 4r tdi chinh vO d6t <lai,' ban hanh
vin bin x6c nhdn hoan thanh nghia vp tdi
chinh, chuytin h6 so vd Phdng Tdi nguy6n
vd M6i trudng tlinh kdm toan b6. tdi liQu

liOn quan. Chuy6n h6 so tr6n phdn m€m

mQt cria diQn tri d6n budc ti6p theo.

Chi Cuc
Thu6/Co

quan Phong
tdi chinh,
c6p huyQn

Budc
9

Xric dinh
nghia vu tiri

chinh

Chi Cpc
Tnu6/Co

quan Phdng
tdi chinh,
c6p huy€n

1,5Dg th6o Hqp d6ng thu€ d6t theo
mau quy olnn.

Dg th6o Hqp d6ng thu6 d6t, thsc hiQn y6u
cdu bo sung hd so d6 ngudi sri dung d6,t

bo sung Hqp d6ng thu6 dat da ky.

Phong Tdi
nguy€n vd
Mdi trucrng

Kv hqp
d6ng.thu0

dar

Budc
l0

Phong TAi
nguy0n vir

M6i trudng

0,25Ay titip nhan hd so bd sung lmlu
0l ban hdnh kdm theo Thdn

Gi
so tu

Ti6p nh{n b6 sun o

o
Hqp ddng thu€ d6t <la

cho con uan chu en, chu 6nH d
Buoc Ti€p nh4n

b6 sunrie nhAn vd
BQ phan C6ng chric

duoc hdn
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trA kdt qrrA

UBND cdp
huyCn

11 Hqp d6ng c6ng m6n, chuy€n h6.so tr6n ph
budc ti6p theo.

m6m d6n 0'i/2018/TT-VPCP ngdy
2311112018) vd Hqp d6ng thud dAt
dak!.

Chi nhiinh
Vdn phdn
dang kj d

dai
at

Bu6c
t2

cap
GCNQSDE

Chi nh6nh
Vdn phdng
dang k1i ddt

dai

X6c nh{n thay d6i tr€n GCNeSDD <Ia c6p
ho4c cdp mdi GCNQSDD khi nguoi st
dung dAt co nhu cAu (khoAn 2 Di€u 133
Luat Dat dai)

GCNQSDD da ky. 3

Chi nhrinh
Vdn phdng
ding kj dAt

dai

Budc
13

Vdo 56
theo ddi,
sao (qu6t)

GCN

Chi nh6nh
Vdn phdng
dang lcj d6t

dai

- Vdo 56 theo d6i, sao (qudt) Gi6y chrmg
nhan

- SO trOa tt6t qui giii quy6t

- .Cap nhft hd so dfa chinh, co sd dt liQu
dAt <lai

Hd so dia chinh theo quy dintr 0,5

Budc
14

TrA k6t qui B0 ph0n
m6t cria

T16 k6t qud cho c6 nhdn CiSy chung nhdn quy€n st dung
dat. (Truong hop tu ch6i giai quydt
h6 so thi Tri lai todn bd h6 so cho
cri nh6n)

Hii so giao / thu6 d6t iluqc luu thtri gian 01 nim. Sau khi h6t hqn, chuy6n h6 so qua co quan luu trit cfra Phdng Tni nguy6n vi M6i tru,dng vh
luu trti'theo quy tllnh hiQn hnnh. H6 so cdp GiAy chrirng nh$n tuu trtit4i Chi rnaoh Vin phdng dlng kf Ddt"tlai thioiuy dinh,C6c tton vi
cht tlQng trong viQc Iuu trfr h6 so tlim b6o thufln ti6n, hiQu quA theo quy rlinh phdp luft

F0 Phdn
ti6p nh{n vd
tr6 kOt quA

UBND cdp
huyQn

3.2 Quy trinh s6 2 (Me TTHC: 1.012774-02 - trudng hqp thuQc tlia birn c6 didu kign kinh t6 - xe hQi khri khrn, c6c xE tl6o
thuQc tinh Kh6nh Hda
- Thoi gian giAi quy6t 30 ngdy ld,rn viQc k6 nr ngdy nhan dt hO so hqp lQ
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Ghi
chf

Bi6u miu/K6t quiNQi dung c6ng viQc thgc hiQn

iH

T16ch
nhiQm thtlc

hiQn

Budc
thlrc
hiQn

TGn bu6'c
thgc hiQn

Co quan
tlo n vi

Thcri
gian

(ngnv)

0,5- MAu s6 01 ban hdnh kdm theo

Th6ng tu sO Ot/20t9/TT-VPCP
ngity 23llll2018 (Trutrng hqp ho

so dAy dt, chinh xiic theo quy dlnh)

- MIu sd 02 ban hdnh kdm theo

Th6ng tu sO 0tlZOlS/TT-VPCP
ngdy 2311172018 (Truong hqp hd
so chua dAy dri, chua chinh xric

theo quy dinh);

- MAu s6 03 ban hdnh kdm theo

Th6ng tu s6 Otlzotgnr-vPCP cria

Vin phdng Chinh phri (trudng hqp
tri ch6i tiOp nh{n hd so).

- D{t lieu dugc c{p nhAt tren hC

thiing.

Ti6p nhdn, ki6mtahO sotheo quy dinh;

- Truong hqp.hd so OaV dit, Shin! x6c theo

quy Aintr rfri ii.ip nhan vn in.Gi6y riiip nhqn h6

so vir hen tra kA qun Chuy€n sang budc 2

- Truong hqp hei so chua d6y clt, chua chinh

xdc theo quy dinh ltri huong din hoan thi€n,

b6 sung vd in Phi0u y€u cdu bd sung, horin

thiQn hd so. Kilt thtc quy hinh.

- Truong hqp tu chOi tii5p nh6n h6 so thi lflp
phi6u tu choi ti6p nhdn giai quy6t hti so. K6t
thric quy trinh.

C6ng chric
duoc phdn

c6ng

!

Ti€p nhfln
h6 so

Budc
1

B6 ph{n
.1 . ^trep nnan va

tra k6t quA

UBND cAp

huyQn

0,25Giao viQc tr6n phAn miim.Giao Chi nhanh Van phdng tl6ng b7 D6t dai| .^ . ;.
cung cdp thdng tin vd co sd dt liQu d^it dai,

hp trich tuc ban d6.dia chinh ttnia Ait dOi voi
truong hqp h6 so d6y dri vd hqP lQ.

Phdng Tdi
nguyEn vd
Mdi trudng

Giao Chi
nhiinh
VPDK

i,
cung cap
thdn tln

Bu6c
2

Phong Tdi
nguy€n vd
Mdi truong

I(1) Trich luc bdn d6 dia chinh theo

m6u quy dlnh hoac x6c clinh trubng
h-o-p phdi Trich do dia chinh thta
dat.

(2) Van bdn cung cdp th6ng tin miu
tu thi€t l0p.

Cung c6p th6ng tin 16 co so df liQu d6t

dai. Lflp trich luc bin d6 dia chinh,
Truong. hqp phni l4p Trich do dia chinh
phrln hdi bdng v6n bdn d€n Co quan tdi
nguydn vir m6i trudng. '

Chi nhrinh
Vin phdng
dang kj Edt

dai

Buoc
3

Cung cdp

th6ng tin
Chi nh6nh
Vdn phong
dang k! D6t

dai
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Phdng Tdi
nguy6n vd
Mdi truong

Budc
4

Hodn thi€n
h6 so

Phdng Tdi
nguyen vd
Mdi truong

(1) Rd so6t, kitlm tra hd so;
(2) Huong dan nguoi nQp hd so b6 sung o-ich
do dia chinh thria ddt d6i voi thua d6t tai noi
chua c6 ban dd dia chinh theo quy dinh hoqc
ldm lai h6 so hodc b6 sung h6io ve n6p iai
cho co quan c6 chric n[ng quan ly d6t dai d6i
voi tnrdmg hgp h6 so kh6ng dAy dri, kh6ne
hqp lQ. Truong hSp & b6 sung h6 so.
chuydn h6 so tr6n ptr,in m€m mQt cria diQn nr
sang tpg th6i chd b6 sung;

(3) !ruong hqp cAn xiic minh thuc rtia, l6y
f ki€n cric co quan li6n quan ho4c phdi
bdo cdo cric n6i dung theo chi dao cua co
quan cip.tr€n c6 thdm quydn thi r4m dtrng
giii quydt h6 so (dinh kem vdn bdn dd
ttugc phd duyQt theo quy.ttinh) ; Cdc co
quan duoc lay y ki€n ph6i hqp c6 rrdch
nhiQm g6p y tai,Bien bnn ki6m tra thuc
tlja ho4c bdng vdn ban (da5i vdi truong hqp
Idy f kien b6ng Vnn bdn) theo thdi gian do
co quan tdi nguy6n vi m6i trulng dd xu6t.

(l) Du-thdo To rrinh va euydr dinh
theo miu quy dinh.

(2) Truong hqp cin xdc rninh rhuc
dia, I6y ;.ki6n cric co quan li€n
quan thi i!€t qud ld Bi6n bdn ki6m
tra thuc dia ho4c Vdn bAn l6y i ki6n
c6c Sd, Ngdnh, co quan li€n quan.

(3) Vdn ban de nghi b6 sung h6 so,
Th6ng brio rU ch6i giAi quy6r hd so
theo mdu kem theo Th6ng tu so
01/2018flT-VPCP ngdy 23/1120t8
cta Vdn phong Chinh phri.

12.5

C6ng chric
duoc phdn

c6ng

Budc
5

Trinh h6 so
UBND
huyQn

C6ng chric
duoc ph6n

c6ng

Tiilp nhriLn.hd so.ttr co quan chuy€n m6n
va trinh hd so d6n UBND huyQn. grii h6
so li6n th6ng tr€n phdn mdm mQt cta.

H6 so trinh TIBND huyQn kem theo
Dq th6o vdn ban vri c6c tai li6u kh:ic
c6 li€n quan

0,25

UBND
huy6n

Budc
6

Ky quy€t
dlnh

Ldnh d4o
UBND
huyQn

Kj duyQt Vin bin dd kli duqc clinh kdm tr6n
phdn m6m

05

UBND
huydn

6.1 Ky duy€t Ldnh tlao
UBND

Kj duyQt. Vdn b6n da \i 4,7 5
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!

huyQn

UBND
huyQn

6.2 Phrit hdnh VIn thu Ph6t hdnh vdn ban. Vdn ban di kli duqc dinh kdm vd
chuy6n tr6n phAn mdm.

0 25

C6ng chfc
dugc phdn

c6ng

Budc
7

Ti6p nhfn
hd so tt
UBND
huyQn

Cdng chuc
dugc phdn

cdng

Titlp 
"nhfn 

h6 so ttr UBND huyQn vd
chuy6n cho co quan chuy6n m6n.

Trao quy6t dinh da ky cho ngudi su dpng
dat t?i B0 phdn ti6p nhAn vd tri k6t qui,
chuyOn h6 so dOn bu6c ti6p theo.

Truong hqp.kh6ng thUc hiQn nghia q tdi
chinh, chuy€n hd so tl6n bu6c Ldp hd so
c6p GCN.

ChuyiSn H6 so tr€n hQ thdng. Quytit
dinh da ki

0,25

Phong'ldi
nguydn v2r

M6i truong

Budc
8

Chuydn
th6ng tin
dia chinh

Phdng Tdi
nguy€n vd
M6i trucrng

Chuydn th6ng tin dia chinh.

Truong hqp xiic dinh dinh gi6 dAt cu th6
theo quy dinh thgc hi6n dtmg h6 so tr6n
phdn m0m.mQt cria diQn tri thuc hiQn xiic
dinh giri ddt cu th6, ban hdnh Th6ng brio
grii B6 ph6n ti6p nh{n vd tr6 k6t quq UBND
c6p huyQn gti ngudi sri dung il6t ilugc
bier.

(1) Bnng tinl gi6 tri thria dat, khu
d6t thsc hiQn dg 6n (miu tu thi€t
lip).
(2) VAn ban th6ng brio vi€c x6c
dinh giri d6t cu th6 miu tu thi6t ldp.

Chi ti6t c6c n6i dung c6ng viOc thuc
hiQn theo Quytit dinh s6

42/20241QD-IJBND ngdy

04/12/2024 cria UBND tinh

.,

Chi Cr,rc

Thu6/Co
quan Phong

tiri chinh,
i.

cap huyen

Budc
9

X6c dinh
nghia vu tiri

chinh

Chi Cuc
Thu6/Co

quan Phdng
tdi chinh,
cdp huyQn

(1) Chi Cuc Thuti.x6c dinh Th6ng b6o
nghia 4r tiri chinh v€ ddt dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- X6c dinh c6c khoan md ngudi st dung

(1) Th6ng brio vd nghia vu tdLi

chinh.

(2) VAn bin x6c nhdn hoirn thdnh
nghia n"r tdi chinh theo miu quy

0 5
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cl6t clugc trir viro ti6n st dpng cl6t, ti€n
thue d6t phii nQp theo quy <linh.

(3) ThUc hiQn dtmg htt so tr€n phAn mOm
mdt cria <liQn tt.
(4) Chuy€n vin bAn x6c dinh nghia vu tdi
chinh v€ Phong TNMT.

(5) Sau khi ngudi sri dung d6t hodn thdnl
nghia vp tdi chinh ve dat aai, ban hdnh
vln bdn x6c nhdn hodn thirnh nghia vu tdi
chinh, chuytin hO so v€ Phdng Tdi nguyOn
vd M6i truong dinh kdm todn bQ.tdi liQu
li€n quan. Chuy€n h6 so tr6n ph6n m6m
mQt cria diQn tt d€n budc ti€p theo.

dlnh.

(3) Miu tU thi6t lap (d6i vdi trucrng
hqp c6 khoin dugc trtr);

Chi ti6t cdc nQi dung cdng vi€c thuc
hiQn theo Quytit dlnh s6

42/20241QD-UBND ngdy
04/12/2024 cria UBND tinh.

Phong Tii
nguy€n vd
M6i truong

Budc
10

Kv hqp
cl6ng.thu6

dat

Phdng Tdi
nguy€n vd
M6i trudng

Dg thio Hqp ddng thu6 <16t, thuc hiQn ydu
cAu b6 sung hd so dil nguoi sti dung d6t
bO sung Hqp d6ng thu6 ddt da ky.

Dr,r th6o Hqp d6ng thue dat theo
miu quy dinh.

)

F0 Ph0n
ti6p nhfln vd
tri k€t qui
UBND cAp

huv6n

Budc
1l

Titip nhfn
b6 sung

Hqp ddng

C6ng chr?c

clugc ph6n
c0ng

Tit5p nhdn b6 sung Hqp ddng thue d6t da
lcj, chuy€n Hqp.<l6ng cho co quan.chuy6n
m6n, chuyEn h6 so tr€n ph6n m€m <l6n

budc ti€p theo.

Gi6y tiiip nhan hd so bd sung (mAu
s6 0l ban hdnh kdm theo Th6ng tu
sO 01/2018/TT-VPCP ngdy
23lll/20i8) vir Hqp ddng thu€ dAt
da Kv-

0,25

Chi nhdnh
Vdn phdng
dang k! ddt

dai

Budc
12

cAp
GCNQSDD

Chi nhdnh
Vdn phdng
dang ky dAt

dai

Xric nh.in thay tl6i tren GCNQSDD da cdp
ho{c cdp mdi GCNQSDD.

GCNQSDD da k),. 5

Budc
13

Vdo Sd

theo d6i,
sao (quet)

Chi nhrinh
Vdn phdng
dang ky ddt

- Vno 36 theo d6i, sao (qudt) Gi6y chrmg
nhfn

Hd so dia chinh theo quy dinh )0 5Chi nhrinh
VIn phdng
cldn ki dat
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h6a kOt qu6 giii quy€t

- .Cdp nhdt hti so dia chinh, co sd dir liQu

ddt dai

-SrlaiGCNdai

Gidy chtmg nh4n quyen st dpng

ddt. (Truong hgp ttr choi giii quyet

hd so thi T16 l4i todn b0 hd so cho
cri nhdn)

Tri k6t qui cho c6 nhdnBQ phan
mQt cfra

Trd kOt qudBudc
14

BQ phan

ti6p nhd-n vd
tri k6t quA

UBND cdp

huyQn

Hti so.giao / thuo tl6t ilu,qc luu thoi gian 01 n6m. Sau khi h6t hen, chuy6n h6 so qua co qua

tu'u trfrItheo quy rlinh hiQn hhnh. H6 so c6p Gi6y chrlng nh$n luu trE t4i Chi nh6nh VIn
chii ilQng t.o"g uioc Iuu trii,hti so tlim b6o thu$n tiQn, hiQu qui theo quy tlinh ph6p lu$t

n luu trii cta Phdng Tiri nguy6n vi M6i trucrng vi
phdng rling kf DAt ilai theo quy d!nh' C6c {lo'n vi

4. Cho ph6p chuy6n mgc dich sir dgng O6t A5i-vol truirng hgp kh6ng thuQc diQn ch6p thu$n cht truong diu tu,

"n6p 
lrri. ,ila- h, i,i,rr"o quy rllnh cta pnap luit vd adt aai -e ng"ai xin chuy6n mgc tlich sri dgng d6t l}t h0 gia tlinh,

c{ nhAn.
- (Ma TTHC: 1.012775, co 02 quY trinh)

Lr euy trinh s6 I (Mi TTHC: 1.0t2715-01- trucrng hq? kt6n! thuQc tlia birn c6 tli6u kiQn kinh t6 - xA hQi kh6 khin, "{c xE

d6o thuQc tinh Kh6nh Hda
- Thdi lal uran €t20n liun vi ke tir nhdn <lt hd so h rc

Thdi
gian

(ngny)

Ghi
chf

Bi6u mAu/K5t quiNQi dung c6ng viQc thr;c hiQnT16ch
nhiQm thu,c

hiQn

TGn bu6'c
thg'c hiQn

Budc
thg'c
hi0n

Co quan
do'n vi

0,5- MIu sd 01 ban hdnh kdm theo

Th6ng tu sO 0t/ZOtS/TT-VPCP
ngity 2311112018 (Truong hqp ho

so dAy dt, chinh x6c theo quy dlnh)

- Mhu s6 02 ban hhnh kdm theo

Th6ng tu sO OtlZOlSIT-VPCP

Titip nhdn, kii5m tra hti so theo quy dinh;

- Tnrong hqp hO so ddy tfil, chinh xic theo

quy Oinh ttrl tit5p nhan vi in.Ci6y ti6p ntr6n trO

so vd he.n tri k€t qui. Chuy€n sangbuic2
- Truong hq'p htt so chua dAy dri, chua chinh

xiic theo d6n troan miqn,d thi

Cdng chuc
dugc phdn

c6ng

!

Ti0p nhfn
h6 so

Buoc
I

B.Q phQn

ti6p nhdn
vd rra kCt

qui UBND
cdp huy6n
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- Ty*e hq'p il ch6i tiep nhan h6 so ttri ldp
Phi6u tu ch6i ti6p nhfn gidi quy6t h6 so. K6t
thtc quy tinh.

sung
^ .:
en ho

ob a m Phi uca b hoanycu smg,
th r6tso thuc tinhquy

ngiry 23111/2018 (TrudnC hqp h
so chua ddy drl, chua chinh xri
theo quy dinh);
- Mdu s6 03 ban hdnh kdrn theo
Th6ng tu sO 0tlZOtSltt-VpCp cta
VAn phdng Chinh phu (truong hqp
tt ch6i ti6p nhiin h6 scr).

- Dt liQu duoc c6p nhAt tren hC
th6ng.

Buoc
2

Giao Chi
nh6nh
VPDK

cung cap
th6n tin

Phdng Tdi
nguy6n vA

M6i trucmg

Giao Chi nhanh VAn phdng ddng hii Ddr dai
cung cdp thdng tin v6 co sd d& li€u d6t dai,
lfp trich lqc ban d6 <Iia chinh thua a6t O6i voi
truong hqp h6 so d6y dri vd hqp lQ.

Giao vi6c tr€n phAn m6m 0,25
Phong Tdi
nguy€n vir
M6i truong

Chi nh6nh
VIn phong

dang kli
Dat dai

Buoc
3

Cung eAp

th6ng tin
Chi nh6nh
Vdn phong

deng ky Ddt
etai

Cung c6p th6ng tin vd co so dt li€u ddt
dai. LQp trich luc b6n dd dia chinh,
Truong. hqp phni l6p Trich ilo dia chinh
phan h6i bing vin brin d€n Co quan rdi
nguy6n vd m6i trudmg.

(1) Trich hJc b6n dO dia chinh theo
m6u quy dinh hogc x6c dinh trudng
hqp ph6i Trich do clia ch(nh thua
dat.

(z)Yin bdn cung c5p th6ng tin mAu
tE thiCt lap.

I

Phdng Tdi
nguyOn vA

M6i truong

Budc
4

Hodn thi€n
h6 so

Phdng Tdi
nguy0n vri
M6i trudng

(l) Rd sorit, kiilm tra h6 so;

(2) Huong dan nguoi nQp hd so b6 sung trich
do dla chinh ttlia d6t d6i voi thua d6t tai noi
chua c6 ban dO dia chinh theo quy rtinh ho4c
Idm lai h6 so ho{c bO sung h6 io va n6p iai
cho co quan c6 chrirc nlng qu6n ly d6t dai d6i
voi tudng hqp hO so kfr6ng dey dti, kh6ng
hqp lQ. Jruong hsp 

"ul bd sung h6 so,
chuyen h6 so b6n ph6n m€m mot cua diQn tu
sang trang th6i chd bd sung;

(l) Dg-thdo To trinh vri Quydr dinh
theo mdu quy dinh.

(2) Truong hqp cAn xiic minh thuc
dia. ldy f.ki6n cric co quan lien
quan thi k6t qui ld Bi6n bin ki6m
tra thgc dia ho4c Vin bAn l5y y ki6n
c6c S0, Ngdnh, c0 quan li6n quan.

(3) Van barr de nghi b6 sung ho so,
Th6ng biio\tu chdi giai quyEt ho so

7
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(3) Trucrng hqp cAn x6c minh thuc d!a, l6y
j kiOn crlc co quan li6n quan hoflc phdi
brio crio cric nQi dung theo chi d4o cta co

!, - ,.?. l
quan c6p tr€n c6 thdm quy6n thi t4m dung
gini quytit hd so (dinh kdm vdn b6n ctd

dugc ph€ duyQt theo quy.dinh) ; Citc co
quan duoc l6y y ki6n ph6i hqp c6 tr6ch
nhiQm g6p j t4i Bi6n ban kii6m tra thlrc
dja ho{c blng vdn ben (d6i vdi trudng hqp
lay f ki€n bang Van ban) theo thdi gian do
co quan tdi nguy6n vd m6i trudng dd xu6t.

theo miu kdm tleo Th6ng u s6

0l/2018/Tr-VPCP ngdy 2311112018

cta Vdn phdng Chinh pht.

C6ng chric
dugc phdn

c6ng

Buoc
5

Trinh hii so
UBND
huyQn

C6ng chr?c

clugc phdn
c6ng

Titip nhfln.hd so.tt co quan chuyOn m6n
vd trinh h6 so tl€n UBND huyQn, gti h6
so ti6n th6ng tr6n phAn m6m mQt cua.

H6 so ninh UBND huyQn kdm theo
Dg th6o vtrn ban vi c.ic tai liQu khric
c6 li6n quan

0,25

UBND
huy6n

Bu6c
6

Kj quy6t
dinh

Ldnh dao
UBND
huyQn

Ky duyQt Vin b6n da ky dugc tlinh kdm tr6n
ph6n m€m

03

UBND
huyQn

6.1 Kf duyQt L6nh d4o
UBND
huyQn

Ky duyQt. Vdn bAn tlii kv ) 1\

UBND
huyQn

6.2 Ph6t hdnh Vdn thu Ph6t hdnh vdn bdn. Vdn b6n di ky dugc dinh kdm vd
chuytin tr€n phAn m€m.

0,2s

C6ng chfc
du'oc phdn

cdng

Buoc
7

Ti6p nh4n
h6 so ttr
UBND
huyQn

C6ng chtc
rtugc phAn

c6ng

I

Ti6p 
. 
nhfn hd so tir UBND huyQn vd

chuy6n cho c0 quan chuy6n m6n.

Trao quy6t dinh da ky cho ngudi sri dgng
dat tai B0 ph4n ti6p nhfn vd tri k€t qu6,

chuydn h6 so ddn budc ti6p theo.

Chuy6n Hd so tr6n h€ th6ng. Quytlt
dlnh da kj

0,25
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Trudng hqp Fo
chinh, chuyOn
GCNQSDD.

thqc hiQn nghia vs tdi
so dt5n budc C6p

ng
h6

Budc
8

Chuy6n
th6ng tin
<lia chinh

Phdng Tdi
nguyOn vd
Mdi trudng

Chuytin thdng tin dia chinh.

Trudng hqp x6c dinh dinh gi6 d6t cp th6
theo quy dinh thr.rc hi6n dtmg hii so tr6n
phdn m€m mQt cria tliQn tri thyc hiQn xdc
tlinh ei6 <t6t cu tne, ban hdnh Th6ng b6o
grii BQ phAn tiCp nhan vi tra ktit qu4 UBUO
cAp huyQn grii ngudi su dung d6t duqc
biCt.

(1.) Bdng tinh giri tri thua ddrt. khu
tl6t thuc hiQn dg dn (miu rU rhi6r
l0p).

(2) VAn bin thdng b6o vi€c xdc
tlinh gi6 dAt cu th6 mAu ts thitlt l{p.

Chi ti6t c6c ndi dung c6ng vi6c thuc
hiQn theo Quytlt dfih s6

42120241QD-WND ngdy
04/12/2024 crla UBND tinh.

)

Chi Cuc
Thu6/Co

quan
Phdng tdi
chinh, cAp

huy€n

Budc
9

Xdc dinh
nghia lrr tdi

chinh

Chi Cgc
Thu6/Co

quan Phdng
tdi chinh,
c6p huyQn

(1) Chi Cuc Thu6 x6c dinh Th6ng brio
nghia 4r tdi chinh vd adt dai;

(2) Co quan Phdng tdi chinh, c6p huy6n:

- X6c dinh c6c khodn md ngudi sri dung
tt6t dugc tru v?ro tiAn sri dung A6t, tien
thu6 d6t phai n6p theo quy dinh.

(3) ThUc hiQn dung hd so tr€n phin mdm
m6t cria iliQn tt.
(a) Chuy6n vin bdn x6c <tinh nghia vr,r tdi
chinh vd Phdng TNMT.

(5) Sau khi ngudi st dpng d6t hodn thdnh
nghia 4r tdi chinh vd d6t aai, ban hdnh
vin b6n x6c nhfn hodn thdnh nghia vu tdi
chinh, ch tin h6 so vd Phdn Tdi n en

(1) Th6ng b6o v6 nghia vu tdi
chinh.

(2) VAn bin x6c nhAn hodn thdnh
nghia qr tdi chinh theo mdu quy
dinh.

(3) MEu ts thi6t lap (d6i voi truong
hgp c6 khoin duoc trt);
Chi det c6c n6i dung c6ng vi6c thuc
hi€n theo Quytlt dinh s6

42/20241QD-UBND ngdy
04/1212024 cta UBND tinh.

0r5

Phdng Tdi
nguydn vd
M6i trudng
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vd MOi trudng dinh kdm toan b0 tdi lieu
li6n quan. Chuy6n hd so tr6n phAn m€m
m6t cua diQn tu dtin buoc ti6p theo.

Budc
l0

Kv hsp
ddng.thu€

dat

Phdng Tdi
nguyOn vir
M6i truong

Phong Tiri
nguy0n vd
M6i trucrng

D1r thio Hqp d.ong thuC ddt, thgc hiQn y6u
cdu b6 sung hd ss dd ngudi sri dung ddt
b6 sung Hqp d6ng thu6 tldt da kj.

Dg thdo Hqp d6ng thu6 d6t theo
mau quy olnn.

1,5

8.0 phdn
ti€p nh4n
vd trA kOt

qu.a UBND
cdp huyQn

Bu6c
ll

Titlp nhan
b6 sung

Hqp d6ng

C6ng chric
dugc ph6n

c6ng

Ti6p nhAn b6 sun
ky, chuydnHqp.d
m6n, chuydn h6
bu6c ti€p theo.

Hqp ddng thue d6t da
ng cho coquan chuy6n
o tr€n phdn m6m tl€n

o
s

G.i6y titip nhfn h6 so b6 sung {miu
sd 0l ban hdnh kdm theo Th6ng tu
s,5 ot/2018/TT-vpCp ncey
23llll2}l8) vd Hqp d6ng thu€ ddt
da ky.

0,25

cdp
GCNQSDD

Chi nh6nh
v an pilong
d[ng ky dAt

dai

Chi nh[nh
Vdn phong
dang ky dAt

dai

Bu6c
t2

X6c nhdn thay d6i tren GCNQSDD da c6p
ho4c c6p mdi GCNQSDD khi ngydi st
dpng d6t c6 nhu c6u (khoan 2 Di€u 133

Luat D6t dai)

GCNQSDD da ki. 3

Budc
t3

Vdo 56
theo d6i,
sao (qudt)

GCN

Chi nhrinh
V[n phdng
dang ky tIAt

dai

Chi nh6nh
Vdn phdng
dang (i <16t

dai

- Vdo 56 theo d6i, sao (qudt) Gi6y chrmg
nhdn

- SO trOa ktit qui giii quy6t

-.Cip nhflt h6 so <tia chinh, co sd dfi liQu
ddt dai

fld so dia chinh theo quy dinh 0,5

Tra ket qua B0 phin
m6t cria

B.Q phan
ti€p nhQn

vd trd k6t
qu.A UBND
cAp huyQn

Buoc
t4

Tri k€t qu6 cho cd nhAn GiSy chtmg nhdn quydn su dung
ddt. (Truong hqp tt chdi girii quy€t
h6 so thi Tri lai todn b6 h6 so cho
c6 nh6n)

M6i tru'dng
nh, C6c tlo'n

triiso o' aI o ht eu a.I dt u' c uu ht (/ I na I0 n ma S ua Ikh eh ht n hc u e hnH o so au 0c u Ian uu uc Pa oh n aT nIs' , u e vn ao a v q q (, v
nt I hn na h H ts cod h ha u' tu u'r ht eo G a c uh n I triiuu IhIu

I
a nh c hn na vh na h no ad n âD dt Ia ht oe u d
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vi ch0 tlQng trong viQc luu tril h so dam bio thuin tiQn, hiQu qui theo quy tlinh phip lugt

4.2 Quy trinh s6 2 (MA TTHC: 1.012775-02 - trulng hqp thuQc rlia bAn c6 tlidu kiQn kinh t6 - xe hQi kh6 khIn, c6c xfl rldo
thuQc tinh Kh6nh Hda
- Thoi gian giii quytlt 30 ngiy ldm vi€c k6 tu ngny nhAn ttri h6 so hqp lQ i

Ctr quan
tlorr vi

Buoc
thuc
hiQn

TOn budc
thg'c hiQn

Trdch
nhiQm thgc

hiQn

NQi dung cOng viQc thgc hiQn Bi6u m6u/K6t qui Thtri
gian

(ngny)

Ghi
ch 11

Budc
1

P0 rhdn
ti6p nhfn vd

trt k6t qu6

UBND cdp
huy€n

Titip nhQn

h6 so
C6ng chr?c

duoc phAn
cdng

Tii5p nhaa kirim tra hti so theo quy itinh;

- Tnrorg hqp.hd so dAy dri., chffi x6c theo
quy dinh thi titSp nhfln vd in Gi5y ti6p nhfln ho
so vd he.n trA k6t qua. Chuyiin sang bu6c 2

- Tnrong hqrp h6 so chua dAy dri, chua chinh
xic theo quy dinh jhi huong dan hoan thien,
b6 sung vd in Phi6u y6u c6u bd sung. hoan
thiQn h6 so. Kdt firic quy rinh.
- Tnrorg trgf ti1 ctrOi tiep nhan h6 so thi lfp
Phi6u tu ch6i ti6p nhan Crai quy6t h6 so. KOt
thric quy tinh.

- Mdu s6 01 ban hdnh kdm theo
Thdng tu sO OtlZOtSITT-VPCP
ngiry. 23111/2018 (Truong hqp ho
so ddy dri, chinh xric theo quy dlnh)
- MIu s6 02 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtAZTT-VPCP
ngiry 2311.1/2018 (Truong ho-p hd
so chua d6y dn, chua chinh x6c
theo quy dlnh);
- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOtS/TT-VPCP crla
Vdn phdng Chinh .oht (rruong hoD
tu ch6i ti€p nh4n h6 so).

- Dtr liQu dugc cfp nhat tren hC

th6ng.

0'5

Phdng Tdi
nguy6n vd
M6i trudng

Budc
2

Giao Chi
nh6nh
VPDK

cung cap

Phdng Tdi
nguy6n vd
M6i truong

Giao Chi nh6nh Vinphdng <tang ky D.at dai
cung c6p th6ng tin v6 co s0 d[ liQu <IAt dai,
lflp trich lqc ban d6 dia chinh thua d6t d6i voi
truong hqp h6 so dAy dri ve hqp lQ.

Giao vi6c tr€n phAn mdm 0,25
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th6ng tin

Chi nh6nh
Vdn phdng
ddng kj Ddt

dai

Budc
J

Cung cAp

th6ng tin
Chi nh6nh
Vdn phdng
ddng kj DAt

dai

Cung c6p th6ng tin vd co so dii lieu d6t
dai. L{p trich lpc ben dO tlia chinh,
Truong. hqp phii lip Trich tlo dia chinh
phin hdi bdng vdn bin d€n Co quan tdi
nguy6n vd mdi trudng.

(1) Trich lpc b6n d6 dia chinh theo
miu quy dinh ho{c x6c dinh trudng
hqp phdi Trich clo dia chinh thta
dat.

(2)Ydn bin cung c6p thdng tin m5u
t.u thiOt lfp.

I

Phdng Tdi
nguy6n vd
M6i truong

Budc
4

Hodn thiQn
.l
ho s0

Phong Tdi
nguy6n vir
M6i truong

(1) Rd so6t, ki6m tra h6 so;

(2) Huong dan ngugi ndp hd so b6 sung tich
do dia chinh thria ddt tl6i voi thua det tai noi
chua c6 ban d6 dia chinh theo quy clinh hodc
ldm lai h6 so ho{c b6 sung h6 so vd nQp l4i
cho co quan c6 chuc nAng quanlj d6t dai d6i
voi truong hgp hd so k!6ng.ddy dq q16ng
hqp lQ. TruonC hq ca{ b6 sung h6 sq
chuy6n h6 so t€n phdn m6m mQt cua diQn tu
sang tr.ang th6i chd bd sung;

(3) !ruong hgp cAn x6c minh thgc d!a, l6y

f ki6n c6c co quan liOn quan hoflc phii
bdro c6ro c6c n6i duns theo chi dao cta co
quan cdp.tr6n c6 thdm quy6n thi tpm dimg
giii quy€t h6 so (tlinh kdm vdn bAn dE

duoc ph0 duy€t theo ouv dinh) ; Ciic cof'
quan dugc lAy j ki6n ph6i hqp c6 tr6ch
nhiQm g6p I tai Bi6n ban ki€m tra thuc
<lia hoac b[ng vdn ban (d6i vdi truong hqp
l6y j ki6n bAng VAn bin) theo thdi gian do
co quan tdi nguy6n vd m6i trudng A€ xu6t.

(1) Du thno Td trinh vd Quyet dinh
theo miu quy dinh.

(2) Truong hgp can xiic minh thuc
dia, l6y f .kiOn cric co quan li€n
quan thi k6t qui ld Bi0n bin ki6m
tra thuc tlia ho{c Vdn bAn ldy j kit5n
c6c S&, Ngdnh, cs quan li0n quan.

(3) VAn ban dO nghi b6 sung h6. so,
Th6ng b6o tir ch6i gidi quy6t h6 so
theo miu kdm theo Th6ng tu s6
01/2018/TT-VPCP ngdy 2311112018
cua Vhn phdng Chinhphu.

12.5

C6ng chuc
duoc ph6n

Budc Trinh hd so
UBND

C6ng chric
duoc phdn

Ti6p nhfn.h6 so.tri co quan chuy6n mdn
vi trinh hd so d6n UBND huyQn, gui h6

H6 so ninh UBND huyQn kdm theo
Dg thio vin ban vd cac tai li6u khdc

0,25
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cOng 5 huv6n cdng so li€n th6ng tr6n phAn mdm m6t cria c6 li6n quan

UBND
huydn

Bu6c
6

Ky quy€t
dinh

LSnh dao
UBND
huyQn

Kli duyQt Vdn bAn 116 ky duoc dinh kdm tr€n
ph6n m€m

05

UBND
huy0n

6.1

6.2

Ky duyQt Ldnh dao
UBND
huyQn

Kj duyQt. Van bAn da kj 4,7 5

UBND
huyQn

Phdt hdnh Vin thu Ph6t hdnh vdn ban. Vdn bin dd k1i duoc dinh kdm vd
chuydn trdn phin mdm.

0,2s

C6ng chuc
ducrc phAn

c6ng

Bu6c
'7

Ti6p nhfln
h6 so tir
UBND
huyQn

Cdng chr?c

rlugc phAn
cOng

Tiiip.nhfln h6 so tu UBND huy€n vd
chuy6n cho co quan chuy€n m6n.

Trao quyiSt dinh da ky cho ngudi sri dpng
dat t?i B0 phfn ti6p nhfn vA trd k€t qui,
chuyOn h6 so d6n bu6c ti6p theo.

Trudng hqp kh6ne thuc hiQn nghia q tdi1/,
chinh, chuy6n hd so dtin budc Cdp
GCNQSDD.

Chuy6n Hd so tr6n hC thdng. Quytlt
dinh da kj

0,25

Phdng Tdi
nguydn vd
M6i trucrng

Buoc
8

Chuytin
th6ng tin
dia chinh

Phdng Tdi
nguydn vd
Mdi truong

Chuyiin thdng tin <tia chinh.

Truong hqp x6c dinh dinh gi6 d6t cu th(i
theo quy dinh thUc hiQn dung hti so tr€n
ph0n mdm.mQt cria diQn tu thUc hiQn xric
dinh gie drit cu th6, ban hdnh Th6ng brio
grii BQ phdn ti6p nh{n vd td k6t qud UBND
cdp huyQn grii ngudi st dr,mg d6t duoc
biet.

(l) Bdng tinh gi6 tri thria dAt, khu
ddt thgc .nien aU dn (miu 1u rhi6r't
tqil.
(2) VAn bAn th6ng b6o vi€c xric
tlinh gi6 d6t cu the mAu tu thi6t ldp.

Chi titlt cdc n6i dung cdng vi6c thuc
hiQn theo quy6t Ainh s6

4212024IQD-UBND ngdy

)
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04112/2024 cta UBND tinh

Chi Cuc
thue/Co

quan Phong
tdi chinh,
cAp huyQn

Budc
9

I Xd,c dinh
nghia vu tiri

chinh

Chi Cpc
ThuC/Co

quan Phdng
tdi chinh,
cdp huyQn

(l) Chi Cuc Thu6 xric dinh Th6ng brto
nghia vr,r tdi chinh vd d6t dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- X6c dlnh c6c khod.n md ngudi st dung
d6t dugc trir vho ti€n sri dgng a6t, ti€n
thuC d6t phai nQp theo quy dinh.

(3) ThUc hiQn dwrg hd so tr6n phdn mdm
m6t cria diQn tt.
(4) Chuyiin vdn bin x6c <Iinh nghia vU tdi
chinh v€ Phong TNMT.

(5) Sau khi ngudi st dpng d6t hoan thdnh
nghia vq tdi chinh ,C a6t Oai, ban hdnh
vin bdn x6c nhfn hodn thdnli nghia vp tii
chinh, chuyiin h6 so vd Phdng Tdi nguyEn
vd M6i truong dinh kdm toan b0 tdi lieu
li6n quan. Chuyrln h6 so t{6n phdn m6m
mQt cta diQn tri d€n budc ti6p theo.

(1) Th6ng brio vO nghia vu tdi
chinh.

(2) VAn bAn xiic nhdn hodn thdnh
nghia 4r tdi chinh theo m5u quy
dinh.

(3) M5u tu thi6t lap (d6i vdi truong
hqp c6 khoan dugc tru);

Chi fi6t cdc nQi dung c6ng vi€c thuc
hiQn theo quytlt ainfr sO

42/2024/QD-UBND ngdy

0411212024 cria UBND tinh.

0,5

Phdng Tdi
nguy€n vir
M6i truong

Budc
l0

Ky hc.rp

d6ng.thu6
dat

Phong Tdi
nguy6n vd
M6i truong

Qu thdo Hqp d.ong thud d6t, thuc hiQn y6u
c6u b6 sung h6 so d€ nguoi sri dung d6t
b6 sung Hqp ddng thu€ dtu da kj.

Dg thio Hqp d6ng thu0 d6t theo
mdu quy dinh.

2

P0 Ph0n
tiOp nhf,n vd
trA k€t quA

UBND cdp
huyQn

Bu6c
l1

Titlp nhfln
bd sung

Hqp ddng

Cdng chtc
cluoc phdn

c6n6

Ti6p nh{n b6 sung Hqrp ddng thuC d6t da
ky. chuy€n Hqp.d6ng cho coquanchuydn
mdn, chuy6n h6 so trdn phAn m€m d€n
budc tiOp theo.

Gi6y titip nhan ho so b6 sung (miu
s6 0l ban hdnh kdm theo Th6ng tu
sO 0l/2018/TT-VPCP ngey
2311112018) vd Hqp d6ng thu€ d6t
da ky.

0,25
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Chi nhdnh
Vdn phdng
dang ky ddt

dai

Bu6c
12

cap
GCNQSDD

Chi nh6nh
Vdn phdng
dang h_i dit

dai

Xdc nhQn thay d6i tren GCNQSDE da cAp

hoqc c6p mdi GCNQSDD khi ngudi sri
dpng <l6t c6 nhu cdu (khodn 2 Di€u 133

Luat Dat dai)

GCNQSDD da ki 5

Chi nhdnh
VIn phdng
ddng kyi drit

<la i

Budc
13

Vdo 56
theo d6i,

sao (qudt)
GCN

Trd k6t qud

Chi nh6nh
Van phdng
dang kj ddt

dai

- Vdo 56 theo d6i, sao (qu6t) Gi6y chrmg
nhAn

- SO trOa t<6t qud gidi quyiit

- .Cfp nh{t hd so dia chinh, co sd dii li6u
ddt tlai

Hd so tlia chinh theo quy dinh 0 5

B0 ph0n
ti6p nhfln vd
trA k6t quA

UBND cAp

huyQn

Budc
14

B0 phdn
mQt cria

Tri kiit qud cho c6 nhdn Gi6y chrmg nhdn quyOn sri dpng
a6t. 1fruong hqp tti ch6i giai quy6i
hO so thi Trd lai todn bQ h6 so cho
c6 nhAn)

Hii so'giao / thu0 d6t duqc luu thoi gian 0l nim. Sau khi h6t h?n, chqy6n hd so qua co quan lru trii cta Phdng Thi nguy0n vir M6i trudng vir
lru trii'theo quy tlinh hiQn hnnh. Hd so c6p Gi6y chrimg nh$n luu trfr t4i Chi nhdnh Vin phdng tling kf O6iaai theo quy tlinh, C6c tlon vi
chri tlQng trong viQc luu tril h6 so tlim bfro thu$n tiQn, hiQu qui theo quy ilinh phdp lu{t

5. Chuy6n hinh thri'c giao tl6t, cho thu6 a6t mir ngudi sr? dBng al6t li hQ gia tlinh, c{ nh6n.
- (Ma TTHC: 1.012'776, c6 02 quy trinh)
5.1 Quy trinh sii I (Me TTHC: 1.012776-0L - trulng hqp kh6ng thuQc tlia bin c6 tli6u kiQn kinh t6 - xa hQi kh6 khin, c6c xfr
rlio thuQc tinh Kh6nh Hda
- Thoi gian giii quy6t 20 ngay hm viQc k€ tr-r ngdy nhfln dri hd so hqp lQ

Co'quan
don vi

Budc
thrpc
hiQn

TOn bu6'c
thq'c hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Thd'i
gian

(ngny)

Ghi
chI

Bi6u mfru/K6t qui
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\5I., t-}i 'r / /i

.B0 nh0n
tiOp nh4n vd
trd k6t qud

UBND cAp

huyQn

Bu6c
1

Ti0p nh{n
hd so

C6ng Chric
dugc ph6n

c6ng

I

Ti6p nhin, kiem m hd so theo quy <Iinh;

- Trudng hqp.hti so <l6y ttl, chinh x6c theo
quy tllnh thi ti6p nhfln vd in Gi6y ti6p nhdn h6
so vd he.n tri ki5t qua. Chuy6n sang budc 2

- Truong hgp hti so chua tt6y dt, chua chinh
x6c theo quy drJh thi huong a6{r troan tnipn,
b6 sung vd in Phii5u y6u ciu b6 sung, hoan
thiQn h6 so. KCt thric quy hinh.

- Ty*e hqp trr ch6i tiep nhan h6 so thi lfp
Phi6u tu ch6i ti6p nhan giai quydt h6 so. KOt

thfc quy tinh.

- MAu s6 0l ban hdnh kdm theo
Thdng tu sO OtlZOtSIT-VPCP
ngity.23/lll2018 (Truong hqp ho
so d6.y dri, chinh x6c theo quy dinh)

- Mdu s6 02 ban hdnh kdm theo
Thdng tu s6 Ot/ZOtSITT-VPCP
ngdy 23111/2018 (Truong hqp ho
so chua d6y drl, chua chinh x5c
theo quy dinh);
- Miu s6 03 ban hdnh kdm theo
Thong tu sti oVzotg/Tr-vPCP cta
VEn phdng Chinh pht (truong hqp
tri ch6i ti6p nhdn hd so).

- Dt liQu tlugc c{p nhAt tren h9

thdng.

0 \

Phdng Tdi
nguydn v?r

M6i trurrng

Budc
2

Giao Chi
nh6nh
VPDK

i
cung cap
thdng tin

Phong Tdi
nguydn vd
M6i trudng

Giao Chi nhrinh Vanphdng deng ky D'At dai
cung cdp th6ng ti1 v6 co sd df li6'u dat dai,
lflp trich luc ban d6.<lia chinh thua d6t t16i voi
truong hq'p h6 so dAy tlt vi hqp lQ.

Giao vi6c tr€n phdn m6m. 0,25

Chi nh6nh
Vdn phong
ddng kj Ddt

dai

Budc
J

Cung cdp
th6ng tin

Chi nh6nh
Vdn phdng
ding ky Ddt

dai

Cung c6p th6ng tin v6 co so dU ligu d6t
dai. Lfp trich lqc bnn <16 <lia chinh,
Truong. hqp ph6i lip Trich tlo dia chinh
phin hdi bing vdn bin <l6n Co quan tdi
nguy€n vd m6i trudng.

(l) Trich luc bdn d6 dia chinh theo
mhu quy tlinh hoac x6c dinh truong
hqp phni Trich clo dia chinh thria
dat.

Q)YAn bAn cung c6p th6ng tin mlu
tu thiCt lap.

I

Phong Tdi
nguyen vir
Mdi truong

Elu6c
4

I-Iodn thiQn
hd so

Phdng Tdi
nguy€n vd
M6i truong

(1) Rd so6t, ki6m tra h6 so;

(2) Huone din nguoi nQp h6 so b6 sung trich
do dia chinh thta dAt ddi voi thrm det tai noi

(1) Du thno Td trinh vA Quy€t dinh
theo miu quy dinh.

(2) Truong hgp cAn xdc minh thuc

7
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chua c6 ban <16 dia chinh theo quy <Ilnh ho4c
ldm lai h6 so ho{c b6 sung h6 so vd nQp lqi
cho co quan c6 chuc nlng quanli d6t dai dOi
voi tudng hqp hd so kh6ng <I6y dt, kh6ng
hqp IQ. Truong hSp can b6 sung h6 so,
chuydn h6 so t€n ph6n m6m mQt cria diQn tu
sang @ng thdi chd b6 sung;

(3) !ruong hqp cAn x6c minh thsc dia, l6y
/ ki6n cric co quan li6n quan hodc phii
biio crio ciic nQi dung theo.chi dao cta co
quan cdp.tr€n c6 thdm quy6n thi t4m dung
gi6i quytlt hd so (dinh kdm vdn bin dd
duqc ph€ duyQt theo quy.dinh) ; C6c co
quan duoc ldy j ki6n phdi hqp c6 tr6ch
nhiQm g6p j t4i Bien bin ki6m tra thuc
dia ho{c bing vdn ben (d6i v6i trudng hqp
l6y y' ki6n bdng Vdn ban) theo thdi gian do
co quan tdi nguy6n vd m6i trudng d6 xuAt.

tra thuc dla hoqc Vdn biin lAy 1i kien
cric 56, Nginh, co quan li€n quan.

(3) Ven bin d6 nghi b6 sung h6 so,
Th6ng b6o tt chOi giai quytit h6 so
theo mfiu kdm theo Th6ng nr s6
01/2018r[r-VPCP ngdy 23/tt 12018
cia Vdn phdng Chinh pht.

ciic ccr quan li€n
ld Bi6n bAn ki6m

dia, ldy !.ki
quan thi k6t qud

C6ng chric
dugc phdn.

cdng

Bu6c
5

Trinh hd so
UBND
huyQn

C6ng chric
rluoc phdn

c6ng

Tii5p nh6n.hd so.tri co quan chuy€n m6!
ve trinh h6 so {iin UBND huy6n, gti h6
so li€n thdng tr6n phdn m6m mQt cta.

H6 ss trinh TIBND huyQn kdm theo
Dr.r thdo vlrn ban vd cric tai li€u khdc
co li6n quan

0,25

UBND
huyQn

Budc
6

K1i quyi5t

dinh
Ldnh tlao
UBND
huyQn

Kj duyQt Vin bin dE loj duoc ilinh kdm rr6n
phdn m€m

03

UBND
huyQn

6.1 Kj duyQt Ldnh d4o
UBND
huyQn

Kj duyQt. VAn bin da ky 2,7 5

UBND 6.2 Ph6t hinh VIn thu Ph6t hanh vin bin. Vdn bin dd kj duoc dinh kdm vir n ?(
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huyQn chuyOn tr€n ph6n m6m.

C6ng chuc
duoc ph6n

c6ng

Buoc
7

Ti€p nh{n
h6 so tt
UBND
huyQn

C6ng chtc
dugc phdn

cdng

Tiilp.nhfln hd so tir UBND huyQn vd
chuy6n cho co quan chuy€n mdn.

Trao quy6t dinh da ky cho ngudi sri dgng
dat tai B0 phfn ti6p nhin vd tra ket qu6,
chuy6n hd so d6n budc ti6p theo.

Truong hqp khdng thUc hiQn nghia 4r tdi
chinh, chuyOn h6 so rl€n bu6c CAp

GCNQSDD.

Chuy6n Hd so tr6n hQ thdng. Quyilt
dinh da ki

0,25

Phong I-di
nguy€n vir
M6i trunng

Buoc
8

Chuy0n
th6ng tin
dia chinh

Phdng TAi
nguy€n vir
M6i truong

Chuy6n th6ng tin dia chinh.

Trudng hqp x6c dinh dinh gi6 d6t cu th6
theo quy tlinh thUc hiQn dtmg hd so tr6n
ph6n m6m.m6t cria tliQn tri thqc hi6n xdc
dinh gi6 dAt cu th0, ban hinh Thdng b6o
grii BQ ph6n ti6p nhdn vd ri k6t qua UBND
cdp huyQn grii ngudi sri dpng r16t tlugc
biCr.

(1.) Bdng tinh gi6 tri tht-a d6t, thu
ddt thuc hiQn dy rin (mdu tu thi€t
l6p).

(2) VAn bin th6ng brio viQc xiic
dinh gi6 d6t cp th6 miu tu thi6t lflp.

Chi ti6t c6c n6i dung c6ng vi6c thuc

hiQn theo Quytit ainl sO

42120241QD-WND ngdy

0411212024 cta UBND tinh.

)

Chi CUc
thuti/Co

quan Phdng
tdi chinh,:.
cap huyen

Budc
9

Xdc dinh
nghia vu tdi

chinh

Chi Cuc
thu6/Co

quan Phdng
tdi chinh,
c6p huy0n

(1) Chi C\rc Thu6.xric dinh Th6ng brio
nghTa 4r tdi chinh v0 ddt dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- X6c dinh c6c khoin mi ngudi sri dqng
ddLt dugc trir vdo tiOn st dgng d6t, ti6n
thue d6t phai n6p theo quy dinh.

(3) ThUc hiQn dung h6 so h0n plan ql6m

(1) Th6ng b6o vA nghia vu tdi
chinh.

(2) Van bin x6c nhfn hodn thdnh
nghia vu tai chinh theo m5u quy
dinh.

(3) Mau t.u thi6t lap (d6i v6i truong
hqp c6 khoan <lugc tru);

0 5
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ciic n6i dung c0ng viOc thuc
hi€n theo Quy6t dinh s6

42/20241QD-UBND ngdy
04112/2024 cta UBND tinh.

Chi ri

Budc
10

Ky hqp
il6ng.thuO

dar

Phong Tdi
nguydn vh

MOi truong

m6t cua <liQn tri.

(4) ChuyCn vdn bdn x6c <linh nghia vu tdi
chinh v€ Phdng TNMT.

(5) Sau khi ngudi sri dung d6t hodn thdnh
nghia vr,r tdi chinh vd d6t dai, ban hdnh
v[n bin x6c-nhfn hodn thdnh nghia vu tdi
chinh, chuy6n h6 so vC fhdng Tdi nguydn
vd M6i trudng dinh kdm todn b0 tdi li€u
li6n quan. Chuy,5n hd so tr€n phAn m6m
mQt cta di6n tri d6n bu6c ti6p theo.

Dg thdo Hqp dpng thud d6t, rhr,rc hiQn yeu
cdu b6 sung h0 so d€ ngudi sri dpng d6t
b6 sung Hqp d6ng rhuC det da lqi.

Du thdo Hqp d6ng thuO d6t theo
mdu quy dlnh,

l'5Phong Tdi
nguyCn vii
M6i truimg

.80 rhdn
1i0p nh{n vd
tri kdt qu6
UBND cdp

huyQn

Budc
ll

Ti6p nhfn
b6 sung

Hqp tl6ng

Cdng chric
tluoc ph6n

c6ng

G.i6y titip nhdn ho so b6 sung (mdu
s6 01 ban hdnh kdm theo Th6ng tu
sO 0t/2018/TT-VPCP ngay
23/lll201S) vd Hqp d6ng thu0 d6t
da l(v-

0,25

Chi nh6nh
Vdn phdng
dlng ky dAt

clai

Budc
t2

c6p
GCNQSDD

Chi nhrinh
Vdn phong
dang kj d6t

dai

Tirip nh{n b6 sung Hqp d6ng thu€ d6t da
ky. chuyCn Hqp.tl6ng cho co quan chuy0n
m6n, chuy6n hO so tr€n phan mem bi5n
budc ti€p theo.

X6c nhfn thay d6i tr€n GCNQSDD dA cdp
ho{c c5p mdi GCNQSDD khi ngudi si
dung ddt c6 nhu cAu (khorin 2 DiAu 133
Luft D6t dai)

3

Chi nhfnh
Vdn phdng
ddng kj ddt

dai

Budc
13

Vdo Sd
theo d5i,

sao (qudt)
GCN

Chi nhdnh
VIn phong
d[ng kj <I6t

tlai

- Vdo 56 theo dOi, sao (qu6t) GiSy chrmg
nhan

- S6 hOa klit qud giii quytlt

- .Cfp nhft h6 so dia chinh, co sd dt liQu
ddt dai

Hd so dia chinh theo quy dinh

GCNQSDD da kf,.

t
0 5
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Gidy chtng nhd-n quy6n st dung
ddt. (Truong hqp tir ch6i giii quydt

hd so thi Tra lAi toan bg hd so cho
c6 nhAn)

Trd k6t qui cho c6 nhiinB0 ph0n
m6t cira

Budc
t4

Tri k6t quAF0 Phan
ti€p nh4n vd
tri k€t qui
UBND cdp

huyQn

H6 so giao / thu6 tl6t rluqc luu thcri gian 01 ntrm. Sau khi h6t h4n, chuy6n hd so qua ctr quan luu trii cria Phdng Thi nguy6n vi Mdi trudng vlr

luu trfrI theo quy tlinh hiQn hnnh. H6 so c6p Gi6y chri'ng nhQn luu trtr t4i Chi nh6nh Vtrn phdng tlnng ky DAt dai theo quy tllnh, C6c tlon v!

chrl tlQng trong viQc luu tril hti sa tlim b6o thu$n tiQn, hiQu qui theo quy ilinh phip lu$t

5.2 euy trinh sii 2 (Me TTHC: 1.012776-02 - trutrng hqp thuQc tlia bhn c6 tlidu kiQn kinh tt6 - xa hQi kh6 khln, cric xE tlfro

thuQc tinh Khinh Hda
- Thoi gian gini quy6t 30 ngdy lim viQc k€ hr ngdy nhfln <tri hd so hqp lQ

Co quan
alo n vi

Buri'c
th u.'c

hiQn

TGn bufc
thg'c hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thgb hiQn Bi6u m6u/K6t qui Thrli
gian

(ngny)

Ghi
chri

B0 phdn
ti6p nh4n vd
tri k€t qu6

UBND cdp
huyQn

Budc
I

Titlp nhf,n
h6 so

C6ng chric
dugc ph6n

c6ng

!

Ti6p nhan, k€m tra h6 so theo quy <l!nh;

- Trudrng hqrp hO so tl6y drl, chinh xiic theo

quy dlnh thi tiiip nhfn vd in,Gi6y tiiSp nhfln ho

so vir he.n t6 k6t qu6. Chuy6n sangbuic2
- Truong hqp hO so chua it6y tlt" chua chinh

xdc ttreo quy dinh thi huorg rlin hodtr thiOn,

bo surg vd in Phi6u yOu cdu bd sung, holut

thiQn hd so. K6t thric quy rinh.
- Trudng hqp u ch6i tiep nhan h6 so thi lfp
Phitiu tu ch6i titSp nhfn giai quytit h6 so. K6t
thtc quy trinh.

- M6u s6 0l ban hdnh kdm theo
Th6ng tu sO Ot/ZOtSITT-\?CP
ngdy.23lll/2018 (Truong hqp h6
so ddy tfii, chinh x6c theo quy dlnh)

- M6u s6 02 ban hdnh kdm theo
Th6ng tu s6 OUZOISIT-\?CP
ngdy 2311112018 (Truong hqp h6
so chua ddy dt, chua chinh xiic
theo quy dinh);

- Mlu s6 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtS/TT-VPCP cria

VEn phdng Chinh phri (truong hqp

tir ch6i tiCp nhf,n h6 so).

0,5
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- Dft li€u duoc cdp nhat ffCn hC
th6ng.

Phdng Tdi
nguy6n vd
M6i trudng

Budc
2

Giao Chi
nh6nh
VPDK

;
cung cap
thdn tin

Phong Tdi
nguy€n vd
M6i trudng

Giao Chi nhrlnh Van.phdng ddng lqr D6t dai
cung cdp trdng tin vd co sd d[ IiCu d6t dai,
lfp tich lqc ban d6 dia chinh thua A6t aOi vol
tnrong hqp hO so ttdy dt vd hq/p lQ.

Giao vi€c trOn phdn m€m 0,25

Chi nhrinh
Vdn phong

dang kj DAt
clai

Budc
J

Cung c6p
th6ng tin

Chi nhdnh
Vin phdng

dang kj D6t
tlai

Cung cdp th6ng tin vd co so dt liQu tt6t
dai. Lfp trich lpc ban dO dia chinh,
Truong. hqp phii l6p Trfch do dia chinh
phan hdi blng v6n b6n d6n Co quan tdi
nguy€n vd m6i truong.

(1) Trich lpc bAn d6 ilia chinh theo
mdu quy dinh ho4c xric dinh trucmg
hqrp phii Trich clo dia chinh thta
dat.

(2) Vin bdn cung cdp thong tin m6u
g thi6t lfp.

I

Phdng Tdi
nguydn vd
M6i trudng

Budc
4

Ilodn thiQn
h6 so

Phong Tdi
nguy€n vd
M6i trudng

(l) Rd so6t, ki6m tra h6 so;
(2) Huong din nguoi nQp hd so b6 sung rich
do dla chinh thria dit d6i voi thria AIt tui ""ichua c6 ban dO dia chinh theo quy rlinh hodc
ldm lai hd so hof,c b6 sung hO so va nQp iai
cho co quan c6 chr?c ndng quan l5i OIt Aai dOi
voi tnrdrng hqp h6 so kh6ng <iliy dt, kh6ne
hgp lQ. Truong hSp .en bd sung h6 so.
chuy6n h6 so rr6n phen mdm m6t cr?a di6n tu
sang trang thdi chd b6 sung;

(3) !ruong hqp can x6c minh thUc <lia, l6y
y ki€n c6c co quan li6n quan ho4c phAi
bdo cdo ciic nQi dung theo chi il4o cua co
quan cdp.trdn c6 thdm quy€n thi t4m drng
girii quy6t h6 so (dfnh kdm vdn brin dd

Ciic co
c6 trech

9q
en

ud he ud t eth u d nhgc p I v )
ouocanu k ho h

(1) Ds-thno To trinh vd euyet dlnh
theo mdu quy rlinh.

(2) Truong hqp can xdc minh thuc
dia, l6y 1i.ki6n cric co quan 1ien
quan thi k6t qu6 ld Bi6n bdn ki6m
tra thgc ilia ho{c Vdn bin l6y f kiiln
c6c S0, Ngdnh, co quan li6n quan.

(3) VAn bin d6 nghi b6 sung h6 so,
Th6ng brio tt ch6i giai quytit h6 so
theo mdu kdm theo Th6ng tu s6
0l/2018/TI-VPCP ngdy 23t tt/20t8
cta Vdn phdng Chinh pht.

12.5
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nhiQm g6p y tai Bi6n ban ki tra thuc
dia hoflc bdng vdn bdn (ddi vdi trudng hqp
l6y y kiOn bdng VIn bin) theo thdi gian do
co quan tdi nguy6n vd m6i trudng tle xu6t.

Cdng chuc
duoc phdn

c6ng

Buoc
5

Trinh h6 so
TIBND
huyQn

C6ng chric
cluo. c ph6n

cdng

Ti€p nh4n.h6 so.tt co quan chuy6n mdn
va trinh h6 so d6n UBND huyOn, grii h6
so li6n thdng tr6n phAn mdm m6t cria.

H6 so trinh UBND huyQn kdm theo
Du th6o v5n ban vd cdc tdi li6u kh6c
c6 li6n quan

0,25

UBND
huy€n

Budc
6

Kli quydt
dinh

Ldnh <l4o

UBND
huy€l

Kj duyQt V[n ban dd lqi duqc rlinh kdm tr€n
phAn mOm

05

UBND
huy€n

6.t Ky duyQt Ldnh d4o
UBND
huyQn

Kf duyQt. VAn ban dA ky 4,75

UBND
huyQn

6.2 Phrit hdnh Vdn thu Ph6t henh vln ban Vin bin tld hj dugc dinh kdm vd
chuydn tr6n phdn m€m.

0,25

C6ng chuc
duoc phAn

c6ng

Budc
7

Ti6p nhQn

h6 so ttr
UBND
huyQn

C6ng chric
tlugc phdn

c6ng

TiCp 
" 
nhfn hd so tu UBND huyQn vd

chuy€n cho co quan chuy6n mdn.

Trao quy6t dinh dA hj cho ngudi rg dUr,e
dat tai B0 phfn ti€p nhfn vd trd ket qui,
chuyOn hd so d6n bu6c ti€p theo.

Truong hqp kh6ng thUc hiQn nghia vp tdi
chinh, chuy6n h6 so d6n budc Cdp
GCNQSDD.

Chuydn H6 so tr€n hQ th6ng. Quytit
dinh da ki

0,25

Phong Tdi
nguydn vd
M6i truong

Budc
8

Chuydn
th6ng tin
clia chinh

Phong Tdi
nguy6n vd
M6i trudng

Chuyen th6ng tin dia chinh.

Truong hqp xdc dinh dinh gi6 d6t cu thd
theo quy dinh thUc hiQn drmg hti so tr€n

( l.) BAng tinh gi6 tri thua d6t, khu
ddt thsc hiQn dg rin (miu ru rhi6r
l6p).

2
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dlnh gi6 d6t cp thti, ban hdnh Th6ng b6o
grii BQ phan tiep nhan vd tri k€t quA UBND
c6p huyQn grii ngudi st dUng d6t duoc
biet.

m mQt cria tli6n tt thpc hi6n x6cp m

Budc
9

Xdc dinh
nghia vp tdi

chinh

Chi Cuc
Thu6/Co

quan Phdng
tdi chinh,
cap nuy9n

Chi Cr,rc

Thu6/Co
quan Phdng
tdi chinh,

i,
cap nuyen

(1) Chi Cpc Thu6 x6c dinh Th6ng b6o
nghia 4r tdi chinh vO d6t dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- Xdc dlnh c6c khoAn md ngudi sri dung
d6t duqc trt vdo ti€n sri dung d6t, ti€n
thue d6t phai n6p theo quy dinh.

(3) Thuc hiQn dtmg hti so tr€n phAn m€m
mOt cta diQn tr?.

(a) Chuy6n vf,n bdn x6c dinh nghia vu tdi
chinh v6 Phdng TNMT.

(5) Sau khi ngudi sfr dung d6t hodn thdnh
nghia v1r tdi chinh 

"C 
d6t dai, ban hanh

vf,n bin x6c nh6n hodn thdnh nghia vg tdi
chinh, chuytin h6 so v,i Phdng Tdi nguy€n
vd M6i truong dinh kdm todn b0 tai li€u
li6n quan. ChuyiSn hd so tr6n phAn m€m
m6t cria ili6n tri d€n budc ti€p theo.

(2) VAn bin th6ng bdo vi6c xiic
dinh gi6 dAt cp th€ m6u tu thi6t l6p.

Chi ti6t c6c nQi dung c6ng vi6c thuc
hi0n theo QuyCt <tlnh s6

4212024/QD-UBND ngdy

0411212024 cria UBND tinh.

(1) Th6lig brio v
chinh.

(2) VAn bdn x6c nhdn hodn thdnh
nghia qr tdi chinh theo mAu quy
dinh.

(3) MAu tu thitlt l6p (d6i vdi truong
hqp c6 khodn duoc trt);
Chi d6t c6c nQi dung c6ng vi6c thuc
hiQn theo Quy6t dinh s6

42120241QD-UBND ngdy

0411212024 cta UBND tinh.

0 nghia vu tdi 0,5

Budc
10

Ky ho,"
d6ng.thu€

oat

Phdng Tdi
nguy€n vh
M6i trucrng

DU th6o Hqp ddng thu€ dat, thlrc hi€n y6u
cAu b6 sung hd so d6 ngudi sri dung d6t
b6 sung Ho. p ddng thu€ ddt tIA loj.

Dy th6o Hqp d6ng thu€ d6t theo
mAu quy tlinh.

)Phdng Tdi
nguydn vd
M6i truong
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PQ Ph0n
ti6p nhfln vd
tri ket quir
UBND c6p

huy0n

Buoc
1l

Ti€p nh4n
b6 sung

Hqp ddng

C6ng chric
tlugc phdn

c6ng

Titip nhin bti sung Hqp d6ng thue d6t da
ky, chuy6n Hqp.tl6ng cho coquanchuy€n
m6n, chuy€n hd so tr€n phAn m6m d6n
bu6c ti€p theo.

G.i6y ti6p nhAn hd so b6 sung (rniu
sd 0l ban hdnh kdm theo Th6ng tu
sO 0l/2018/TT-VPCP ngay
23/ll/2018) vd Hqp dting thu6 d5t
da ky.

0,25

Chi nhanh
Vdn phong
dang ky d6t

dai

Buoc
I2

c6p
GCNQSDE

Chi nh6nh
Vin phong
oang Ky dat

dai

X6c nhfln thay d6i tr€n GCNQSDD da c6p
hoflc cAp m6i GCNQSDD khi ngudi sri
dUng ddt c6 nhu c6u (khoan 2 Di6u 133
Luflt Ddt dai)

GCNQSDD da ki. 5

Chi nhrinh
Vdn phong
dAng ky ddt

dai

Buoc
13

Vdo 36
theo d6i,
sao (qudt)

GCN

Chi nh6nh
Vdn phong
dang kj ddt

clai

- Vdo 56 theo ddi, sao (qudt) Gi6y chrmg
nhAn

- SO trOa k6t qui gi6i quyiSt

- .Cdp nhflt hd so dia chinh, co sd dt liQu
ddt tlai

H6 so dia chinh theo quy dinh 0 5

F0 Ph0n
tiOp nh4n vd
tri kdt qui
UBND c6p

huyQn

Budc
l4

Tri k6t qu6 B0 phOn

mOt cta
Trd k6t quA cho c6 nh6n Gi6y chrmg nhAn quydn st dpng

a6t. 1fruong hgp ttr chtii gini quytit
hd so thi Trd lai todn b6 hd so cho
c6 nhdn)

Hd so'giao / thu6 d6t rtuqc luu thcri gian 01 nim. Sau khi h6t h4n, chuy6n hd so qua co quan luu trii cria Phdng Thi nguy0n vA M6i trudng vlr
lu'u trfr theo quy tlinh hi$n hnnh. H6 so cdp Gi6y chri'ng nh$n luu tri? t4i Chi nhrlnh Vtrn phdng tlnng ty O6iAai thJo quy illnh, Crlc tlon vi
chri tlQng trong viQc lu'u trtr hd so tlim bio thufn tiQn, hiQu qui theo quy tlinh phip luft

6. Di6u chinh quy6t dinh giao tl6t, cho thu6 d6t, cho ph6p chuy6n mgc dich sft d
tlinh giao d6t, cho thu6 tI6t, cho ph6p chuy6n mgc tlich sfr dgng adt ma ngudi s[r dgng tI

- Ma TTHC: 1.012'/'/7, co 04 quy trinh

ung d6t do thay d6i cin cri quy6t
at li h0 gia tlinh, cd nhin.



307

6'1 Quy trinh s5 I (Me TTHC: I.012777-01- trudng hqp kh6ng thuQc dla bin c6 ali6u kiQn kinh r0 - xe hQi kh6 kh5n, c6c x5
d6o thu6c tinh Khrinh Hda
- Thdi gian gi6i quyi5t l0 ngdy ldm viQc k€ tu ngdy nhfln <lt h6 so hqp lQ

Co'quan
don vi

Bu6'c
thgc
hi6n

T6n bufc
thuc hiQn

Trdch
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qu{ Thoi
gian

(ngny)

Ghi
chI

B.Q ph{n
ti6p nh6n
vd tra ket

qui UBND
cdp huydn

Butic
I

Ti6p nhdn
hd so

C6ng chric
duoc phdn

c6ng

TiCp nhfn, ki€m ta h6 so theo quy <linh;

- Truong hqp hd so dAy dr1. chlnh x6c theo quy
dlnh thl tiep nhfn vn in Gidy ti6p nhdn h6 so vd
hgn tri k€t qu6. Chuy0n sang budc 2

- Truong hqrp h6 so chua day dt, chua chinh
xiic theo quy dinh thi huong d6n hoan thiQn, b6
sung vd in Phi6u y€u c6u b6 sung, hoan thiQn
hd so. Ket thtc quy rinh.
- Truong hqp tu ch6i ti6p nh6n hd so thi l6p
Phitiu nr ctrtii titip nhan giai quytit h6 so. K6t
thic quy tinh.

- MAu s6 0l ban hdnh kdm theo
Th6ng tu sO OtlZOtSltt-VPCP ngdy
23/ll/2018 (Truong hqp h6 so diy
dri, chinh x6c theo quy dinh)
- M5u sd 02 ban hdnh kdm theo
Th6ng tu sO OtlZOtA/TT-VPCP ngiy
23/Ill20l8 (Truong hqp hd so chua
ddy dt, chua chinh xiic theo quy
dinh);
- MAu sO 03 ban hAnh kdm theo
Th6ng tu sO OtlZOtSltt-VPCP cria
Vdn phdng Chinh.pht (rrucrng hqp
u choi tiep ilran h6 so).

- Dfi liQu duoc cAp nhat rr0n hC
th6ng.

0,25

Phdng Tdi
nguyOn vd
M6i trudng

Budc
2

Chuytin
VPDK

cung cap
thdng tin

Phdng Tdi
nguy6n vd
M6i trudng

Giao Vdn phdng dang ky O5t Oai cung c6p
thdngtin vti co sd dfr li€u d6t dai, hp tri;h h;
ban d6 dia chinh thria Ait AOi vol tuong harp
h6 so dAy drl vd hgrp lQ. Truong trqp phai f4p
fich do <tia chinh co vdn ban phan h6i ve co
quan c6 chrirc ndng quan ly nhd nu6c vd Adt aai.

Giao vi6c tr€n phAn mdm.

t

0,25
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Chi nhrinh
VIn phdng

ddng ky
Ddt dai

Bu6c
3

Cung cip
th6ng tin

Chi nh6nh
VIn phdng
dang (i Ddt

dai

Cung c:ip th6ng tin vd co s& dfr lieu d6t dai
theo dC nghi cta Co quan tdi nguyEn vd
M6i truong. LAp trich lgc ban d6 rlia chinh.
Trucrng hqp phii Trich cto clia chinh c6 vdn
bAn grii ddn co quan c6 chtc ndng quan lj
dAt dai.

(1) Trich lpc ban dd dia chinh theo
miu quy itinh.

(2) Vdn bdn cung c6p thong tin mdu
tu thi6t lflp.

0 5,

Phdng Tdi
nguydn vd
M6i truong

Budc
4

Hoirn
thiQn h6

SO

Phdng Tdi
nguyEn vd
M6i trudng

t

C6ng chric
duoc phAn

cdng

(1) Rd so6t, ki6m tra hd so;

(2) Huong d6n b6 sung h6 so vd nQp lai cho co
quan c6 chric nlng quan ly Ait Aai OOi voi
truong hqp hd.so kh6ng tl6y dri" kh6ng hqp 16.

Truong. hgp.c6n b6 sung h6 sq chuy€n h6 so
tr6n ph6n m6m mdt cria itiQn tu sang'@ng th6i
chd bd sung;

(3) Truong hqp cAn x6c minh thgc dia, 6y
ii ki0n cric co quan li6n quan ho4c phii b6o
ceo cAc noi dung theo chi tlAo cta co quan
cdp trOn c6 thdm quy€n thi tam drmg gi6i
quy6t hd so (dinh kdm vin ban dA duqc ph6
duyQt theo quy dinh) ; Ciic co quan dugc
l6y ! ki6n phdi.hqp c6 tr6ch nhiQm g6p y
tai Bi6n b6n ki6m tra thr,rc dfa ho[c bdng
vin bdn (dOi vdi trudng hqp l5y j kir5n bang
VAn ban) theo thdi gi3n d.o co quan tai
nguy€n vd m6i truong d€ xu6t.

(l) Du th6o Td trinh vd Quy€t dinh
theo m5u quy dinh.

(2) Truong hqrp cAn x6c minh thuc
dia,hy ! ki6n cric co quan li€n quan
thi ket que ld Bi€n ban ki€m rra thuc
dia hoai VIn bin l6y y ki6n cric So.
Ngdnh, co quan li6n quan.

(3) Van bdn d€ nghi b6 sung h6 so,
Thdng b6o tir ch6i giai quy6t hd so
theo m6u kdm theo Thdng nl s6
01/2018/TI-VPCP ngdy 23nl20t\
cua V[n phdng Chinh phri.

I

Cdng chric
duoc phdn

c6ng

Budc
5

Trinh h6
so UBND

huyQn

Titip nhan h6 s.o tt co quan chuy€n mdn vd
trinh h6 so tl6n IIBND huyQn, grii h6 so
li€n thdng tr0n phin mdm m6t cria.

H6 so trinh IIBND huydn kdm theo Dp
thio vdn ban vd cric t?ri li6u khiic co li€n
quan

0,25
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UBND
huy€n

Budc
6

Kli quy6t
dinh

Linh dao
UBND
huyQn

Ky duyQt Vdn bin dd kj dugc <linh kdm tr6n
ph6n m€m

2

UBND
huyQn

6.1 Kj duyQt Ldnh dao
UBND
huyQn

K! duyQt. Vdn bAn clfl k.i I 7 5

UBND
huyQn

C6ng chuc
clugc phdn

c6ng

6.2 Ph6t hdnh Vin thu Phdt henh vdn bdn. Van ban da ky
chuyOn tr6n phdn

duoc dinh kem vd
mem

0,25

Budc Ti€p nh{n
h6 so tir
UBND
huyQn

C6ng chuc
duo. c phdn

cong

Ti6p nhfn h6 so tir UBND huyQn vd chuy6n
cho co quan chuy6n m6n.

Trao quyiit dinh ita lcf cho ngudi su dgng
dit tai B0 phen tiep nhdn vd tri k€t qud,
chuy€n h6 so ddn budc ti6p theo.

Trudng hqp,khOng thgc hiQn nghia vr,r tdi
clinl, chuy€n h6 so tl6n bu6c L{p h6 so
cdp GCN.

Chuy6n Hd so tr6n hQ th6ng. Quyiit
dinh da ki

0,25

Phdng Tdi
nguy€n vd
M6i trudng

Bu6c
8

Chuy€n
th6ng tin
dfa chinh

Phong Tdi
nguy6n vd
Mdi truong

Chuy€n th6ng tin <lia chinh

Trudng hqrp x6c tlinh dinh gi6 d6t cp th6
theo quy dinh thuc hiQn dung hd so tr6n
phAn m€m mQt cria <Ii0n tri thuc hiQn x6c
dinh giri d6t cu th6. Ban hdnh th6ng b6o d6n
ngudi sri dqng ddt th6ng qua BQ ph{n ti6p
nh{n vd trA ket qui,

Phi6u chuy6n th6ng tin tlia chinh
hoqc Th6ng b6o x6c dinh giri d6t cu
thc.

Chi ti6t c6c n6i dung c6ng vi6c rhuc

hi6n theo quy6t dinh sO

42/2024/QD-UBND ngdy

04/1212024 cua UBND tinh.

0 5

Chi Cuc Bu6c Xdc dinh (1) Chi CUc Thu6 x6c rlinh vd ban hAnh (1) Th6ng brio v€ nghia vu tdi chinh 0,25Chi Cuc
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Thu6/Co
quan

Phdng tai
chinh, cdp

huyOn

9 nghia vu
tdi chinh

Thu6/Co
quan Phdng

tdi chinh,
i.

cap huyen

!

Thdng b6o nghia vu tdi chinh v€ dit dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- Xric dinh c6c kho6n md ngudi y dqng d6t
duoc trt viro ti€n si dgng dit, ti6n thu€ ddt
phni nQp theo quy tlinh.

(3) ThUc hiQn dtmg h6 so tr€n phin m€m
m6t cta tliQn tt.
(4) Chuy6n vIn ban x6c dinh nghia u,r tdi
chinh vC Phdng TNMT.
(5) Sau khi ngudi sy dyng dAt hoan thanh
nghia vu tdi chinh vE ddt dai, ban hdnh vdn
bin xdc nfan hoan thdnh nghia vu tdi chinh,
chuydn h6 so vC Phdng Tdi nguy6n vd Mdi
truong <linh kdm todn.bQ tai li6u li6n quan.
Chuy6n h6 so.tr6n phdn m€m m6t cta diQn
tt ddn bu6c ti6p theo.

(2) Van bAn xiic nhAn hodn thdnh
nghia vu tdi chinh theo m5u quy
dinh.

(3) Miu tu thi6t lap (d6i vdi trudng
hqp c6 khoin tluoc trir);

Chi tiist ciic n6i dung c6ng vi€c thuc
hi€n theo quyiit alnh s6

42120241QD-UBND ngdy

0411212024 cria UBND tinh.

Phong Tdi
nguydn vd
M6i trudng

Budc
l0

Kv hqp
ddng.thu€

dar

Phong Tdi
nguy6n vd
M6i trudng

Ds th6o Hqp d6ng thu€ ddt, thyc hiQn.y€u
ciu b6 sung. h6 so dC ngudi st dung it6t b6
sung Hgp d6ng thu6 dat dA ky.

Dg thio Hqp d6ng thu6 ddt theo miu
quy d!nh.

0 5,

B.0 phdn
ti€p nhfn
vd rra ker

qud UBND
cdp huyQn

Budc
1l

Ti€p nhgn
bd sung

Hqp d6ng

C6ng chric
duoc phAn

c6ng

Titip nhdn b6 sung Hqp d6ng thu6 d6t da
tcj, chuydn .Hqp. d6ng cho co.quan.chuydn
m6n, chuy6n hd so tr€n phAn m6m d6n
budc tiOp theo.

c.i6y tii5p nh{n h6 so b6 sung (m6u
s6 01 ban hdnh kdm theo Th6ng tu
sti 0l/2018/TT-vpCp ngdy
23/ll/2018) vd Hqp ddng thu€ dAt
da ky.

0,25

Phong Tdi
nguy€n vd
M6i truong

Budc
t2

Lip h6 so
cdp GCN

Phdng Tdi
nguy6n vd
M6i trudng

In Gi6y chimg nhfn, Kj duyQt hti so trinh
cdp GCN.

Td trinh da ky vd Gidy chring nhdn
dd in.

1,75

C6ng chuc Buoc Trinh h6 C6ng chric Ti6p nhfln h6 so tir co quan chuy6n mdn vd H6 sotrinh IIBND huyQn kdm theo 0,25
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du oc phdn
c6ng

t3 SO UBND
huyQn

rluoc phAn

c6ng
n UBND huy6n, gui h

li€n th6ng tr6n phdn m€m m6t cta.
SOtrinh hd so Ph6i GCN vd cric tdi liQu kh6c co li6n

quan.

UBND
huyQn

Budc
t4

Kf Giay
chrlmg
nhfn

Ldnh elao

UBND
huyQn

K! Gi6y chrlmg nhdn GCN da k),. I 5

C6ng chric
duoc phdn

cOng

Budc
15

Ti€p nhfln
hd so tt
UBND
huyQn

C6ng chric
dugc phdn

cOng

Nhdn bdn g6c 
. GCNQSDD tir UBND

huyQn, vd chuy€n cho Chi nhrinh Vin
phdng ding ky EAt dai.

0,25

Phong Tdi
nguydn vd
M6i truong

Budc
16

Vdo 56
theo d6i,

sao (qu6t)
GCN

C6ng chric
rlugc phAn

c6ng

- Vio 56 theo ddi, sao (qu6t) Gi6y chtmg
nhdn.

- Sti tr6a ktit qui gi6i quytit.

- Chuytin hd so diin budc ti6p theo.

Gi6y chrmg nhfln da kj.

nhAn da kj.,t
rmgGidy ch 0,125

Chi nhrinh
VPDKDD

Budc
t'7

C3p nh0t
h6 so dia
chinh, co
sd dt liQu

d6t aai

Chi nh6nh
VPEKDD

Cfp nhft h6 so dla chinh, co sd dii liQu d6t
dai.

H6 so dia chinh theo quy dinh. 0,125

B.0 ph0n
ti6p nhfln'
va tra ket

qud UBND
cAp huydn

Budc
18

Trd k€t
qua

B0 phdn
m6t cria

Tri k6t qui cho c6 nhdn Gi6y chrmg nhdn quydn sri dung d6t.
(Truong hgp tri ch6i giAi quytit h6 so
thi Tri lai todn bg hii so cho cd nhdn)

H6 so'giao / thu0 tt6t aluoc lru 0l nIm. Sau khi h5t h4n, chuy6n hd so qua co quan luu trii'cta Phdng Tiri nguy6n vi M6i truo'ng vi lu,u trft,
theo quy tlinh hiQn hlnh. Hd so c6p Gi6y chri'ng nh$n luu trii t4i Chi nhinh VIn phdng {IIng kf D6t iat theo quy tlinh, Cf c ttcrn v! cht rlQng
trong viQc luu trii'hO so tt6m bio thufn tiQn, hiQu qui theo quy rlinh phdp lu{t
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6.2 euy trinh sii 1 (Ma TTHC: t.012177-02 - trudng hqp thuQc tlia bhn c6 tli6u kiQn kinh tti - xe hQi kh6 khIn, c6c xi dio

thuQc tinh Kh6nh Hda

- Thdi gian giAi quytit t 5 ngdy ldm viQc k€ tu ngdy nhan dri hd so hqrp lQ

Ghi
chri

Thdi
gian

(ngnv)

Bi6u m6u/K6t quiNQi dung c6ng viQc thr;c hiQnT16ch
nhiQm thgc

hiQn

TOn bufc
thq'c hiQn

Bu6'c
thgc
hiQn

Co quan
do'n vi

0,25- Miu sd 01 ban hirnh kdm theo

Th6ng tu sO Ot/20t8/tt-VP.CP ngdY

23llll20l8 (Truong hqp h6 so dAY

dri, chinh x6c theo quy dinh)

- Mdu s6 02 ban hdnh kdm theo

Th6ng tu s6 0t/20t8/tt-VPCP ngirY

23llll2}l8 (Truong hqp hd so chua

dAy <tri, chua chinh xiic theo quY

dinh);
- MAu sti 03 ban h?rnh kdm theo

Th6ng tu s6 OI/ZOISITT-VPCP cta
Van phdng Chinh phri (truong hqp ttr
ch6i tiCp nhQn h6 so).

- Dtr liQu tlugc cOp nhat r€n h9

th6ng.

Tilip nhdn, ki6m trah6 so ttreo quy dinh;

- Trudng hqp ho so d.ay dr1 chinh xic theo quy

Oinh ttriii6p nhan vd in Gi6y tiiip nhan h6 so vd

hgn trd k6t qui. Chuy6n sang budc 2

- Truong hgp hd so chua diy- drl" chua chinh

x6c theo quy dinh thi huong dan holur thi€n b6

sung vd in Phi0u yOu c6u bd sung, hoiur thiQn

hti so. Ki5t thric quy fiinh.

- Truong hq/p tu chOi tii5p nh6n h6 so ttri lap
prri.iu tir'ch,5i titip nhan grdi quy6t h6 so' K6t

thric quy tinh.

C6ng chuc
duoc phdn

c6ng

Ti€p nh4n
h6 so

Budc
1

BQ phfln
trep nnan

vd tr6 k6t
quA UBND

i,
cap huyen

0,25Giao vi6c tr6n phAn m6m.Giao Chi nhAnh VAn phdng ddng ry dAt dui

cung c6p th6ng tin vd co sd dt liQu tl6t dai, lflp

trictr tuc tan aO aia chinh thua O5t AOi voi
truong hqp hO so diy dri vd hqp lQ. 

,

Phong Tdi
nguy€n vir
MOi truong

Buoc
2

Chuy6n
Chi nhdnh

VPDK
cung cap

th6n tin

Phdng Tiri
nguy6n vir
Mdi tru'dng

0 5(1) Trich lgc b6n dd dia chinh theoCung c6p th6ng tin vd co sd d[ liQu d6t daiChi nh6nhCung cdpBuocChi nhdnh
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Vdn phdng
ddng kj
Ddt dai

3 th6ng tin Vin phdn
dang $i D

<lai

6
at

cria Co quan tei nguy0n vd
Mdi truong. Lfp trich lpc ban d6 rlia chinh.
Trudng hqp phni lQp Trich ilo <lia chinh c6
vdn bdn gti tltin co quan c6 chr?c ning qu6n
lj nhd nudc v6 d6t dai.

nchitheo d

(2) Van bdn cung c6p th6ng tin miu
{r thi€t lQp.

m u quy dinh

Phdng Tdi
nguy6n vri
M6i trudng

Hodn
thi6n h6

s0

Budc
4

Phdng Tdi
nguydn vd
M6i trudng

(1) Rd sorit, ki6m tra h6 so;
(2) Huog din bd sung h6 so vd n6p lai cho co
quan co chric n5ng quan li d6t dai ddi voi
fuorg hqp hd.so kh6ng diy dri. kh6ng hoo 16.

Truong. hqp.can b6 sung h6 so, chuy6n h6 so
oj:.pl- mdm m6r cria di€n nr sang trang thdi
cno Do sung;

(3) lruong hqp cAn x6c minh thuc cl!a, l6y
y ki6n c6c co quan li6n quan ho{c phdi b6o
c6o cdc nQi dung theo.chi d4o cria co quan
ciip lr6n c6 thdm quy6n thi t4m dung gi6i
quy6t h6 so (rlinh kdm vdn ban ild duo. c ph6
d.uy€t theo qgy dinh) ; Cdc co quan dugc
ldy y ki6n ph.6i hoo c6 trdch nhiQm g6p 1i tai
Bi€n brin ki6m tra thuc dia hoflc b-ing'vdn
bdn (ddi vdi truong hqp'r6y l, r.f6"-Ui^g
Van bdn) theo thdi gian do co quan tdi
nguydn vd m6i trudng de xudt.

(1) Du thAo Td trinh vd euyiit dinh
theo mAu quy dinh.

(2) Truong hop cin xdc minh thuc
dia. I6y y ki€n cric co quan li6n quan
thi ker qua ld Bi6n b6n kitim tra thuc
dia hoac Vdn b6n ldy y ki6n cric So,
Ngdnh, co quan li6n quan.

(3) VAn bin <td nghi b6 sung h6 so,
Th6ng brio rt ch6i giai quy6t ho so
theo miu kdm theo Th6ng nr s6
0l/20l8tf'l-YPCP ngdy 23/fi/2OtB
cta Vdn phdng Chinh phri.

03

C6ng chuc
cluoc phAn

c6ng

Budc
5

Trinh hd
so IIBND

huyQn

C6ng chric
tlugc phdn

c6ng

Titip nhf,n hti so tu co quan chuy€n m6n vd
trinh h6 so d€n UBND huyQn, grii h6 so
li€n thdng tr€n phdn m6m m6t cria.

0,25

UBND
huyQn

Bu6c
6

Kj quy6t
dinh

Ldnh d4o
UBND
huyQn

Kj duy€t

Hd so trinh TIBND huy6n kdm ttreo Du
thdo vdn ban vd cdc tai lieu khric co lien
quan

Vin bdn dd kyi duoc dinh kdm tr6n
phdn mdm

t
03
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UBND
huy€n

6.i Kj duyQt Ldnh elao

UBND
huyQn

Kf duyQt Vdn bin cl6 lrv ) 1\

UBND
huyQn

6.2 Phrit hdnh VIn thu Ph6t hanh v5n bin. VAn ban dd ky' dugc tlinh kdm vd
, ; ^ ,:. i

cnuyen tren pnan mem.
0,25

C6ng chric
duoc phAn

cdng

Bu6c
7

Ti6p nh{n
h6 so tt
UBND
huyQn

C6ng chric
duoc phAn

c6ng

Ti6p nhQn hd so tt UBND huyQn vir chuy6n
cho co quan chuydn m6n.

Trao quy6t dinh da h-f cho ngudi sri dpng
dar tai B0 phan ti6p nhin vd tri kOt qui,
chuyOn h0 so d6n budc ti€p theo.

Trudng hqp.khdng thgc hiQn nghia vq tdi
chinh, chuyOn h6 so cl6n budc Lfp h6 so
cdp GCN.

ChuyiSn Hd so tr€n hQ thdng. Quytit
dinh da kl,

0,25

Phdng Tdi
nguy6n vir
Mdi truong

Budc
8

ChuyOn
th6ng tin
dia chinh

Phong Tiri
nguy€n vd
Mdi truong

I

Chuy6n th6ng tin dia chinh.

Truong hqp xdc tlinh dinh giri d6t cu the

theo quy dinh thUc hiQn dtmg h6 so tr6n
phdn mdm mQt clra iliQn tt thuc hi€n x6c
dinh ei6 ddt cr,r th6. Ban hanh th6ng b6o d€n
ngudi su dpng rlAt th6ng qua B0 phin ti6p
nh6n vir tri k6t qu6.

Phi6u chuy6n thdng tin dia chinh
ho4c Thdng b6o x5c tllnh giri d6t cp
the.

Chi tiet c6c n6i dung c6ng vi6c thuc

hiQn theo Quy6t Ainfr sO

42/20241QD-[IBND ngdy

0411212024 cia UBND tinh.

1,25

Chi Cuc
't'hu6/Co

quan
Phong tii

Budc
9

X6c dinh
nghia vu
tai chinh

Chi Cyc
Thu€/Co

quan Phdng
tdi chinh,

(1) Chi Cpc Thu€ xric dinh vi ban hdnh
Th6ng brio nghia vu tdi chinh vC O5t tal;
(2) Co quan Phdng tii chinh, cAp huyQn:

(1) Th6ng biio v€ nghia vu tdi chinh.

(2) Ven bin xiic nhan hodn thdnh
nghia vr,r trii chinh theo mdu quy

0,25
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chinh, cdp

huyQn
p huyQnc - X6c dinh c6c khodn md ngudi su dung d

duoc tru vdo tidn sri dung a6t. t;en ttrrE A
phii nQp theo quy dinh.

(3) Thuc hiQn dirng h6 so tr6n phAn m6m
m6t cria diQn tri.

(4) Chuy6n vdn b6n x6c rlinh nghia vu tdi
chinh v0 Phdng TNMT.
(5) Sau khi ngudi sri dung d6t horin thdnh
nghia vtr tdi chinh ve d6t aai, ban hdnh vin
bdn x6c nh{n hodn thdnh nghia l1r tdi chinh,
chuy€n h6 so v€ Phdng Tdi nguy€n vd M6i
tluong ai$ kim todn.bg tdi li€u li6n quan.
Chuy€n h6 so.trdn ph6n m6m mdt cua di6n
tu cl6n budc ti6p theo.

a

t
t (3) MAu tu thi6t tap (d6i voi rrudng

hqp c6 klodn duoc trir);

Chi ti6t c6c ndi dung c6ng vi6c thuc
hi€n theo quytlt dinn sO

42120241QD-UBND ngdy
04112/2024 cta UBND rinh.

dinh.

Phong Tdi
nguy6n vd

M6i trudng

Budc
10

KI hsp
d6ng.thu€

dat

Phdng Tdi
nguy6n vd
M6i truong

Dy thrio Hqp d6ng thu€ d6t, thuc hi6n y6u
c6u b6 sung. h6 so d6 JrBuli sri dung ddt b6
sung Hqp ddng thud dat dA ky.

DU th6o Hqp d6ng thu6 d6t theo mAu
quy dinh.

I

B.Q phfn
ti€p nh{n
vd trA kOt

qud UBND
cdp huy€n

Bu6c
11

Titlp nhAn
b6 sung

Hqp d6ng

Cdng chuc
duoc phdn

cOng

Ti6p nhfn b6 sung Hqp d6ng thu6 d6t <td

$i. chuy6n.Hqp.tl6ng cho co quan chuyOn
m6n, chuy6n hd so tr€n plan mem A6n
budc tii5p theo.

G.idy tiiip nhan h6 so bd sung (miu
s6 01 ban hdnh kdm theo Th6ng tu
sri 0l/2018/TT-VPCP nsdv
23fi1/20t8) vd Hqp dong thue ddid;
ky

0,25

Phdng Tdi
nguydn vd
M6i trudng

Budc
12

LQp h6 so
cdp GCN

Phdng Tdi
nguy€n vd
M6i truong

In Gi6y chung nhfn chuyOn GCN; Trinh
UBND cdp huyQn ky GCN

To trinh da ky vd Gidy chring nhdn
dd in.

)

C6ng chuc
duoc phdn

c6ng

Buoc
l3

Trinh h6
scv UBND

huyQn

C6ng chric
rlugc phdn

c6ng

Tidp nh.fn h6 so rtr co quan chuy6n m6n vd
trinh h6 so d6n UBND huy€n, gui h6 so
li€n th6ng tr6n phAn mdm m6t cta.

H6 scytrinh ttsND huy6n kdm rheo
Ph6i GCN vd c6c tai liOu khdc c6 li6n
quan.

0,25
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02GCN da ki.Kj Gidy chimg nhfnK! Gidy
chring
nhQn

Ldnh clao

UBND
huyQn

UBND
huy€n

Buoc
t4

0,25Gi6y chung nhin da kj.Nhfln bin gdc . GCNQSDD tu UBND
huyQn, vd chuyOn cho Chi nh6nh VIn
phong cl[ng lci Dat dai.

C6ng chric
dugc phdn

c6ng

I

Budc
15

Ti6p nh{n
h6 so tir
UBND
huvdn

C6ng ch[rc
duoc phdn

cdng

0,125Gi6y chung nhdn da ky.- Vdo 56 theo d6i, sao (qudt) GiAy chimg
nh0n

- SO h6a ktit qud gi6i quy6t

- Chuy6n hd so <I6n budc ti6p theo.

C6ng chtic
dugc phAn

c6ng

Budc
l6

Vdo 56
theo d6i,
sao (qudt)

GCN

Phdng Tdi
nguyOn vd
M6i trudng

0,125Hd so dla chinh theo quy dinh.Cfp nhQt hd so dia chinh, co s0 dt liQu <l6t

dai.
CQp nhQt

h6 so dia
chinh, co
sd dt liQu

o6t dai

Chi nhanh
VPDKDD

Budc
t'7

Chi nhdnh
VPEKDD

^.i :. ,
Gidy chr?ng nhfn q.uydn su dung ddt.
(Truong hqp tt chdi gi6i quy6t h6 so

thi TrA l4i toan b0 hd so cho c6 nhAn)

Tri k6t qu6 cho cii nhinBQ phfln
rnQt cira

Bu oc
l8

Trd kdt
qua

B.Q phfln
tiOp nhqtn

vd trd k6t
qu.d UBND
cdp huyQn

Hd so giao / thu6 tl6t dugc lu,u 0l nim. Sau khi htit hpn, chuy6n hd so qua co quan luu trfr cta Phdng Thi nguyOn vh M6i trulng vi luu trii'
theo qriy illnh hiQn tenn. H6 so cdp Gi6y chrl,ng nhgn luu tri t4i Chi nhinh vin phdng dnng ki D6t dai theo quy tlinh, C:lc don vi chfr d6ng

trong viQc lu'u trfi hd so'd6m bio thu$n tiQn, hiQu qui theo quy tlinh ph6p lu$t

6.3 Quy trinh s6 3 (Me TTHC: 1.012777-03 - trulng hqp kh6ng thuQc tlia birn

tl6o thu6c tinh Kh6nh Hda - th6m quy6n c6p GCN Chi nhdnh Vin phdng tlIng
c6 di6u kifn kinh t6 - xa hQi kh6 kh5n, cdc xi
ky d6t dai.
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- Thdi gian giAi quy6t i0 ngdy ldm vi6c k€ tu ngdy nhan dt h6 so hqrp lQ

Co q uan
tlo n vi

Bufc
thuc
hifn

T6n buric
thuc hiQn

Trich
nhi$m thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m5u/K6t qui Thd.i
gian

(ngny)

Ghi
chI

B.Q phfln
tiOp nhfln
vd trd k6t

qui UBND
c6p huy€n

Budc
I

Ti0p nhdn
h6 so

Cdng chr?c
duoc ph6n

cOng

Tii5p nhQn, kiiim tra h6 so theo quy dfnh;
- Truong hq,p.h6 so dAy dri, chinh xdc theo
qqy dlnh thi ti€p nhdn vd in Gi6y titip nhfln h6
so vd hgn ti k6t qui- Chuyrin san gbu6c 2
- Truorg hqp h6 so chua dAy thi, chua chinh
xiic theo quy dinh thi hu6ng din hoan thi€n,
bd sung vd in Phi6u y€u cAu b6 sung. hoan
thi6n hd so. Kdt thric quy rinh.
- Ty*g hqp rrr ch6i ti6p nhdn h6 so ttri Lip
Phi6u nr ch6i ti6p nhan giai quytit h6 so. f6t
tltc quy tinh.

- Mdu s0 01 ban hdnh kdm theo
Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018 (Truong hqp h6 so
tl6y dri, chinh x6c theo quy dinh)
- M6u s6 02 ban hdnh kdm theo
Th6ng t1r sO 0l/2018/TT-VpCp
ngdy 23.llill20l8 (Trudng hqrp h6 so
chua ddy dri, chua chinh xdc theo
quy dlnh);
- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOtSltf-\?Cp c0a
Vdn phong Chinh.phri (trucrng ho.p
tir ch6i ti€p nhfn h6 so).
- D[ liOu duoc cdp nhat ftCn hC
thdng.

0,25

Phdng Tdi
nguyOn vd

M6i
trudng

Bu6c
2

ChuyOn
VPEK

cung c6p
thdng tin

Phdng Tdi
nguy€n vd
Mdi trudng

Giao Vdn phdng ding ky d6t dai cung ci,p
thdng.tin v€ co sd dt fieu d6t dai, ldp trich luc
ban dd dia chinh thria ejr A6i voi t *g t A,p
h6 so dAy dri vd hqp'l€. Truong hqp pfrai fap
trich tlo dia chinh co vdn ban phan hdi v€ co
quan c6 chr?c n6ng quan lj nha nudc vd d6t
dai.

Giao vi6c tr6n phAn m6m 0,25

Chi nhiinh
Vdn phdng

Budc
3

Cung cdp
th6ng tin

Chi nh6nh
Vdn phdng

Cung cdp th6ng tin vd co so dir lieu d6t dai
theo dC nghi cria Co quan tdi nguydn vd

(1) Trich luc bin d6 dia chinh theo
m6u quy dinh.

I
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ddng kj
DAt clai

dang kj Ddt
cla i

M6i truong. Lflp trich luc b6n dd dia
ch(nh. Trudng hqp ph6i Trich ilo dla chinh
c6 vin bdn gti d€n co quan c6 chric ndng
quAn ly dAt dai.

(2) Van bdn cuns cio thdng tin miu
ts thi€t lfp.

Phong Tdi
nguyOn vir

M6i
truong

Budc
4

Hodn thiQn.:
ho s()

Phdng Tdi
nguy€n vd
M6i trulng

( I ) Rd so6t, kitlm tra hd so;

(2) Huong OEn bO sung hti so vd nQp lai cho
co quan c6 chric n5ng quqn lj il6t dai ddi voi
truong hqp h6.so kh6ng <l6y <tq kh6ng hqp lQ.

Truong hAp.can b6 sung h6 sq chuy€n h6 so
trdnphAn m6m mQt cta diQn tu sang @ng thai
cho b6 srurg;

(3) Truong hqp cin x6c minh thgc dia, 6y
! ki6n cric co quan liOn quan ho[c phii b6o
c6o cbc nQi dung theo.chi d4o cria co quan
cdp tr0n.c6 thdm quy6n thi tam dung giai
quy6t h6 so (tlinh kdm vin bin tt6 dugc
phO duyQt theo quy. dinh) ; C6c co quan
ilusc l6y y kiOn ph6i.hqp c6 tr6ch nhi€m

C-op y t?i Bi€n bin ki6m tra thuc tlia hoic
bdng vin bdn (ddi vdi trudng hqp lay j
ki6n bdng VAn ban) theo thdi gian do co
quan tiri nguy6n vd m6i trudng tt6 xu6t.

(1) Du thio Td trinh vd Quy6t dlnh
theo miu quy dfnh.

(2) Truong.hqp 
"An 

x6c minh thqc
dia, ldy y ki€n cric co quan li€n quan
thi k€t qud ld Bi€n bdn kiOm tra thgc
dia ho4c Ven ban ldy j ki6n c6c Sd,
Ngdnh, co quan li€n quan.

(3) Van bAn dA nghi b6 sung h6. so,
Thdng brio tir ch6i gi6i quy0t h6 so
theo mdu kdm theo Th6ng tu s6

012018IIT-VPCP ngdy 23lll/2018
cua Vdn phdng Chinh pht.

2

COng chric
duoc phdn

c6ng

Buoc
5

Trinh h6 so
UBND
huyQn

C6ng chr?c

dugc phdn
cdng

Tirip nhan hd so tri co quan chuy€n mdn vd
trinh h6 so ddn UBND huyQn, grii h6 so
li€n th6ng tr6n phin mdm mQt pta.

H6 so rinh LJBND huyQn kdm theo
DW th6o vdn ban vd c6c tai li6u kh6c c6

li€n quan

0,25

UBND
huyQn

Bu6c
6

Kj quyOt

dinh
Ldnh d4o
UBND
huyQn

Kj duyQt Vdn b6n dE ky duqc clinh kdm tr6n
phdn m6m

)
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6.1

COng chric
duoc phAn

cdng

(1) Chi Cuc Thu6 x6c rlinh vd ban hdnh
Th6ng b6o nghia vu tai chinh vC d6t dai;
(2) Co quan Phdng tdi chinh, c6p huyQn:

Xric dinh c6c khoin md nguol st dung

UBND
huyCn

KV duv6t LEnh ilao
UBND
huyQn

Ky duyQt. Van bAn da kli 1,'7 5

UBND
huydn

6.2 Phet hanh Vdn thu Ph6t hdnh vdn bin.
chuy6n tr6n phan

duoc dinh kdm vd
I

mem.
Vdn bin dd k 0,25

Budc
1

Cdng chric
duoc ph6n

c6ng

Ti6p 
. 
nhAn hd so tu UBND huyen vd

chuy6n cho co quan chuyCn m6n.

Trao quy6t dinh da ky cho ngudi sri dgng
dat tai 86 phrin ti6p nhdn vh trri k€t qui.
chuylin hd so cl6n budc ti6p theo.

Trucrng hc.p-kh6ng thr,rc hi6n nghia vu tiri
chinh, chuy6n hd so d6n bu6c Lap h6 so
c6p GCN.

Chuy{n H6 so tr€n hQ th6ng. euyiit
dinl da ki

0,25

Phong Tdi
nguyEn vii

M6i
trulng

Budc
8

Ti€p nh{n
h6 so tir
UBND
huyQn

Chuy0n
th6ng tin
dia chinh

Phdng Tdi
nguy€n vd
M6i trucmg

Chuyiln thdng tin tlia chinh.

Trudng hqp xdc dinh dinh gi6 d6t cp th6
theo quy dinh thgc hi0n dung h6 so tr6n
phdn m€m m6t cria rliQn tt thuc hi€n xiic
dinh gi6 <I6t cu thtl. Ban hdnh th6ng b6o
tltln ngudi sri dqng C6t thOng qua BQ phfn
ti6p nh{n va ffa ket que.

Phi6u chuytin th6ng tin dia chinh
ho{c Th6ng brio xric <I!nh giri ddt cr,r

the.

Chi ti6t cric nQi dung cdng vi€c thuc
hi6n theo quy6t Ointr s6

4212024/QD-UBND ngdy
04/12/2024 c0a UBND tinh.

I

Chi Cpc
thu6/Co

quan
Phdng tdi
chinh, c6p

Budc
9

X6c dinh
nghia vp tdi

chinh

Chi Cuc
Thu6iCo

quan Phdng
tdi chinh,
cdp huy6n

(1) Th6ng biio vA nghia vu tdi chinh.

(2) Vdn b6n xiic nhAn hodn thdnh
nghia w itrii chinh rheo miu quy
dinh.

0,25

ddt dugc trtr vdo ti6n sri dun d6t, ti€n thu€
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hqp c6 khoan dugc tru);

Chi tii5t c6c n6i dung c6ng viOc thuc

hiQn theo Quytit dinh s6

42120241QD-TJBND ngdY

0411212024 cta UBND tinh.

(3) i v6i trudngdthiu teu t 1a (p

(3) ThUc hiQn dtrng h6 so tr€n phdn m6m

mQt cria diQn tt.
(4) Chuy6n vdn bin x6c dfnh nghia vr,r tdi
chinh v0 Phdng TNMT.

(5) Sau khi ngudi sri dung d6t hoan thdnh

nghia W trii chinh ve d6t dai, ban hiurh v6n

bAn x6c nhQn hoan thanh nghia vp tiri
chinh, chuylin hd so vd Phdng Tii nguy€n

vd M6i trudng dinh kdm toan b0 tdi liQu

li6n quan. Chuyen hd so tr6n phin m€m

mQt cta diQn tri d6n bu6c ti6P theo'

det phai nop theo quy dinhhuyQn

IDr,r thio Hqp d6ng thu€ ddt theo
? r. I

mau quy olnn.
Du thdo Hqp ddng thu6 d5t, thvc hi€n y6u

ciu bd sung. h6 so d6 ngudi su dgng ddt b6

sung Hqp ddng thu€ dat da ki.

Phong Tdi
nguy€n vd

MOi trudng

Kv hqp
ddng.thuO

dat

Budc
l0

Phong Tdi
nguy0n vir

M0i
trudng

0,25Gi6y ti6p nhan h6 so b6 sung lmdu
sO 01 ban hinh kdm theo Th6ng tu
sO 01/2018/TT-VPCP ngay

23llll2}l8) vd Hqp d6ng thu6 d6t

da ky.

Titip nh+n b6 sung Hqp d6ng thu6 d6t da

ky. chuy6n Hqp ddng cho co.quan.chuyOn

mon, chuy€n h6 so tr€n Phdn m€m tl€n

bu6c ti6p theo.

Ti6p nhfn
b6 sung

Hqp d6ng

Budc
1l

B.Q phin
ti6p nh4n
vir trer k0t

quA UBND
cdp huy6n

1,25GCN da ki.X6c nhpn thay d6i tr€n GCNQSDD dd cdp

hoflc c6p mdi GCNQSDD khi ngudi sri

dune d6t c6 nhu cAu (khoan 2 Di6u 133

Luat D6t dai)

Cdng chtic
dugc phdn

c6ng

Chi nhrnh
VEn phdng
dang lcf d6t

dai

!
cap

GCNQSDD
Budc

12
Chi nhdnh
Vdn phdng

dAng ky
ddt dai

0,25Hd so dia chinh theo quy dlnh- Vio 56 theo d6i, sao (qudt) Gi6y chimg

nhdn.
C6ng chric
duoc phdn

Buoc
l3

Vdo 56
theo d6i,

Chi nhdnh
Vdn phong
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ddns kV
dat dai

sao (qudt)
GCN

c6ng

- .Cdn nh{t h6 so dja chinh, co sd dfr li€u
drit dai.

- Sdh6ak t qud gidi quy6t

B.Q phfln
ti6p nhAn
vd trA k6t

qud UBND
cdp huyQn

Budc
l4

Trd ktlt qud 86 phfln
m6t cria

Trd k6t quA cho cii nh6n

H so giao'/ thu6 tl6t tluqc luu 01 nIm. Sau khi h6t h4n, chuy6n'h6

Gi6y. chr?ng nhfn quy6n sri dung
dat. (Truong hop tu ch6i giai quy6i
h6 so thi Trd Iai todn b0 h6 so cho
cd nh6n)

so qua c., quan luu trii cta.plrdng Tii nguy.n vi M6i trud.ng vir luu trii.I 
Tl6ih VIn phdng il5ng kf D6t iai tf,.o-qry a;or,,'Ca" aon vi chri rrQngphrlp lu{t

o

theo quy tlinh hiQn hnnh. Hd str c6p Gi5y chr?ng nh$n luu trii tgi Chtrong vi6c lru tri? h6 so (16 m brio thu{n tiQn, hiQu qud theo quy tlinh

6'4 Quy trinh s6 I (Me rrHC: l'012777-02- trulng hqp thuQc ttia birn c6 tlidu kiQn kinh t6 - xa hQi kh6 khrn, c6c xfr (riothuQc tinh Khrlnh Hda - th6m quy6n cap GCN- chi nhrinh v;nphdng ae"g tJaii a"r 
- Aa rrvr

- Thoi gian gi6i quytlt 1S ngdy ldm viQc k6 tr-r ngdy nhan dt h6 so hgp lQ.

Co'quan
don vi

Buric
thgc
hiQn

TGn bufc
thu. c hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m5u/K5t qu6 Thdi
gian

(ngny)

Ghi
chri

B.Q phQn

ti6p nhQn
vd tri krit

qu6 UBND
cdp huy6n

Budc
1

Ti6p nhfn
h6 so

C6ng chric
duoc phdn

c6ng

nh6n, kiiim tra hO so theo quy tfinh;
- Trutrng hqp.hd so tl6y dn, chinh xiic rheo
quy dry thi ti6p nh{n vd in Gi6y tii5p nh_en h6
so vd hen tri k6t qu6. Chuyiin san gbu6c 2
- Truong hq'p hO so chua d6y dri, chua chinh
xiic theo qyl dirh .tht huong din hoen thiqn.

99-t*g vri in Phi6u y6u cAu b6 sung. hoan
thi6n ho so. K€t thric quy trinh.

^.ir lep 01 ban hdnh kdm theo
Th6ng tu s6 0ll2018/TT_VPCP
ngiry 23/t l/2018 (Truong hqp hd so
ddy dri. chinlr xiic rheo quy dinh)
- MAu s6 02 ban hdnh kem theo
Th6ng tu s6 01/2018/TT_VPCP
ngiry 23./11i2018 (Truong hqp h6 so
chua ddy dri, chua ch inh xiic theo
quy dlnh);

- MAu s6
0,25
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\ - '1,,

Phdng T.ii
nguy€n vir
M6i trudng

- Ty*e hqp trr ch6i tuep nhAn h6 so thi l{p
Phi€u hr chdi ti€p nhfln giai quy6t hd so. KOt

thric quy trinh.

- Mdu sd 03 ban hdnh kdm theo
Thdng tu sO OtiZOtSIT-VPCP cta
VIn phdng Chinh.phri (truong hqp
ttr chdi tiOp nh6n h6 so).

- D[ liQu dugc cfp nhat fien he

thOng.

Phdng Tdi
nguy€n vir

M6i
trudng

Bu6c
2

Chuy€n Chi
nhiinh
VPDK

i
cung cap
th6ng tin

Giao Chi nhamh Van phdng dEng lci dit dai

curng c5p thdng tin vd co sd dii li0u qet <19i, Bp
tich \rc ban d6 dla chinh thr.la d6t ddi voi
fuong hqp h6 so dAy dt vd hqp lQ.

Giao viQc trOn phAn m€m. 0,25

Chi nhrinh
Vdn phdng

dAng ky
Ddt dai

Buoc
J

Cung cAp

th6ng tin
Chi nhdnh
V6n phdng
dang h-i D6t

dai

Cung cdp thdng tin v6 co sd dU liQu d6t dai
theo dd nghi cria Co quan tdi nguy6n vd
Mdi trudng. Lfp trich luc bin cI6 <Iia

chinh. Trudng hqp phii lfp Trich do tlia
chinh c6 vdn bin grii tl6n co quan c6 chric
ndng quin lf nhd nu6c v€ ddt tlai.

(1) Trich luc ban dd dia chinh theo
mau quy olnn.

(2) VF bAn cung cdLp thong tin mdu
ts thi6t lflp.

t

Phdng 1'di

nguy€n vir
M6i

tru0ng

Bu6c
4

Hodn thien
.l
ho sc,

Phdng Tdi
nguy6n vi
Mdi truong

(1) Rd sorit, kitlm tra hd so;

(2) Huong din b6 sung hti so vd nQp l4i cho

co quan c6 chric nlng quan ly tlit dai d6i voi
truong hqp hd so khdng d6y dt, kh6ng hqp lQ.

Truhng hqp can b6 s.-g hd sq chuyiin hti so

tr6n phdn mdm mOt cria tli€n tLr sang tr.ang ttr.ii

chd b6 sung;

(3) Truong hqp cAn x6c minh thgc <lia, l6y
...iy ki€n c6c co quan lien quan ho4c phAi btio
c6o citc n6i dung theo chi d4o cta co quan

c6p tr€n c6 thAm quy6n thi t4m dtmg gi6i
quyi5t tO so (dinh kdm v6n ban dd tlugc
ph€ duyQt theo quy <linh) ; C6c co quan

(l) Dq th6o Td trinh vd Quy€t dinh
theo m5u quy dinh.

(2) Truong }rsp .4, x6c minh thuc
dia,ldy y ki6n c6c co quan li€n quan
thi kcr que ld Bi6n ban ki6m tra thuc
dia hoac Vdn bin lAy ;f ki6n cdc Sd,

Ngdnh, co quan li6n quan.

(3) Van bin d6 nghi b6 sung hd so,
Th6ng brio tir chdi giai quy6t h6 so
theo m6u kdm theo Th6ng nr s6

01/2018/TI-VPCP ngdy 2311112019

cua VIn phdng Chinh phri.

5
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quan tdi nguyen vd m6i trudmg d6 xu6t

ki trirc
kitai

truong

d n ho h cugc o nhhv v mp ap I
o B ne anb e tramp v th d ha o cgc a
anb baan n do o h6 la( sp v v

k en anb ban an h oe oth an od c0) o

Budc
5

Trinh hd so
ttsND
huyQn

C6ng chfc
tlugc ph6n

c6ng

Tidp nhrin hd so tu co quan chuyCn m6n vd
trinh hd so cl6n UBND huyQn. grii h6 so
li€n th6ng tr€n phAn mAm mQt cira.

Hd sotrinh UBND huy€n kdm theo Du
thio vdn ban vd cric tai li€u khiic c6 li6n
quan

0,25

Budc
6

K1i quy6t
dinh

Ldnh tlao
UBND
huyQn

Kj duy6t Vdn bin dd lqi duoc <linh kdm trOn
phdn m6m

03

C6ng chuc
duoc phdn

c6ng

UBND
huy€n

UBND
huy6n

6.1 Kj duyQt Ldnh <lao

UBND
huydn

Kli duy€t. kyVdn brin tid
t

) 1<

UBND
huyQn

6.2 Phdt hanh Vdn thu PhAt hdnh vin biin. Vdn bdn da ky duqc dinh kdm vri
chuy€n tr6n phdn mdm.

0,25

C6ng chric
dugc phdn

cOng

Budc
7

Titip nhfn
h6 so tir
UBND
huyQn

Cdng chr?c
duoc phdn

cOng

Titip 
. 
nh6n h6 so tt UBND huy6n vd

chuy6n cho co quan chuy6n m6n.

Trao quytlt dinh da hy' cho nguoi sri dung
dat tai BO phfn tidp nhf,n vd trd k6t qui.
chuyen hd so ddn buoc ti6p theo.

Trudng hqp,kh6ng thgc hi6n nghia ru tdi
chinh, chuy€n h6 so tltin buoc Lflp h6 so
cAp GCN.

Chuydn H6 so trdn hQ th6ng. euy6t
<I!nh da kj

0,25

Phdng Tdi
nguyOn vd

M6i

Budc
8

Chuy6n
th6ng tin

Phdng Tdi
nguy6n vA

Chuy€n thdng tin tlia chinh.

Truong hqp xric dinh <Iinh gi6 d6t cg thti

Phi6u chuyrln th6ng tin clia chinh
hodc Th6ng b6o x6c dinh giri ddt cu

1,25

I
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Chi fittt ciic n6i dung c6ng viOc thuc

hiQn theo quyiit aintr so

42120241QD-TJBND ngdY

04112/2024 cua UBND tinh.

thtrOhiv dinh(
em mo thqc

h So nundth ceoth u 9nuq
n xatri hct au d Iman enhp

n aobB han thanh oct thenh da ad gub
Btht on uauS d dan ol o h0ndc q pungngu

cr uavanhdn ktrAtl qep

M6i trudngdia chinhtrudng

0,25(1) Th6ng b6o v6 nghia vp tiri chinh.

(2) VAn bin x6c nhAn hoin thdnh

nghia vq tdi chinh theo m6u quY

dinh.

(3) Mau tu thiiit lap ldOi voi truong
hqp c6 khoin duqc tru);

Chi tiiit c6c nQi dung c6ng viQc thgc

hiQn theo Quytit ainfr sO

42120241QD-UBND ngdY

0411212024 cria UBND tinh.

(1) Chi Cuc Thu6 x6c tllnh vd ban hdnh

ih6ng b6o nghia vp tdi chinh vO d6t aai;

(2) Co quan Phdng Oi chinh, c6P huYQn:

- X6c dinh c6c khoAn md ngudi sri du. ng

<I5t dugc trir vdo tidn sri dgng d6t, ti6n thu6

d6t phdi nQp theo quy dlnh.

(3) Thuc hiQn dtng hii so tr6n phAn m6m

m6t cria diQn tt.
(a) Chuy6n v6n bin xric dinh nghia v1r tii
chinh vA Phdng TNMT.

(5) Sau khi ngudi s$ dllng O5t troan ttranh

nghia vu tdi chinh vE il6t tlai, ban hdnh vdn

b6n xiic nh{n hoan thdnh nghia vU tdi

chinh, chuyiSn hd so vd Phdng Tdi nguyEn

vd Mdi truong dinh kdm todn bQ.tdi fieu

li6n quan. Chuy6n h6 so trgn ph6n m0m

mQt cria diQn tri d6n bu6c ti6p theo'

Chi Cpc
Thuti/Co

quan Phdng
tdi chinh,
c6p huyQn

Xdc dinh
nghia vq tdi

chinh

Bu6c
9

Chi Cuc
thu6/Co

quan
Phdng tdi
chinh, cAp

huyQn

IDp thio Hqp d6ng thu€ dAt theo
A r. i

mau quy o!nn.
Du th6o Hqp d6ng thu€ d6t, thgc hiQn ydu

cdu b6 sung-hti so d6 ngudi st dung d6t bo

sung Hqp d6ng thu€ d6t da ky.

Phdng Tdi
nguy6n v?r

Mdi truong

Kv hqp
d6ng.thuO

dar

Buoc
l0

Phong'tdi
nguy6n vir

M6i



325

truong

B.Q ph{n
ti€p nhfln
vd trd k6t

qu6 UBND
cAp huy6n

Budc
ll

Ti6p nh{n
b6 sung

Hqp d6ng

Cdng chr?c
duoc phdn

c6ng

Tiep nhdn b6 sung Hqp d6ng thu6 d6t da
ky. chuydntlqp.d6ng cho co quan chuydn
mdn. chuydn h6 so tr6n phdn mdm d6n
buoc ti€p theo.

Gi6y tit5p nhdn h6 so b6 sung (miu
sd 0l ban hdnh kdm theo Th6ng tu
s6 0l/2018/TT-VpCp ngay
23/ll/2018) vd Hqp d6ng thu6 ddt
da ky

0,25

Chi nh6nh
Vdn phdng

dang ky'

ddt dai

Bu6c
t2

cdp
GCNQSDD

Chi nhrinh
Vdn phdng
ding lqi ddt

dai

Xric nhAn thay d6i trCn GCNeSDD da c6p
hoac cri mdi GCNQSDD khi ngucri si
dung d6t c6 nhu cAu fthodn 2 D;au 133
Luat Det dai)

GCN da k)r. )

Chi nhrinh
Vdn phdng

dang ky
d6t dai

Bu6c
l3

Veo 56
theo ddi,

sao (qudt)
GCN

Cdng chr?c
duoc phAn

cdng

- Vdo 56 theo d6i, sao (qu6t) Gi6y chr?ng
nhrin

- SO trOa k€t quA giAi quytit

- .C6n nhQt hd so dia chinh, co sd dt ti6u
ddt dai

H6 so dia chinh theo quy ilinh 0,25

B.Q phfln
ti6p nhdn. ".,:va tra ket

qud UBND
cdp huydn

Bu6c
t4

Trd kiit qui BQ phfn
m6t cria

Tri k6t qu6 cho c6 nhdn Gidy chimg nhfln quydn sri dqng d6t.
(Truong h-op tir ch6i gidi quy6t h6
so thi Trd lai toan b6 h6 so cho cd
nhen)

tri? ky
ti

oH o's oa thu de a dt uuo I0 an m s uauqc hk he ht n uch 7
e hn 6 osa u ca 0 au Inv tuu ur ucq Pa ohq n aT n u e vn Ma o rt ud'o n ao v tlt'u ru'theo u d hn h n ah hn H I

o sq v o câ IGI a hc un hn n rruIp v Ia Ch n ah na h Tv nt? oh Il ad n D â tp d la hto oe u do nh C ca on.I v hc uq v .I nt nro c otuu ru h so d0 ma abe to uh n n ht u au ht eoa e u d hne ha uIq tq v p p a

7' Didu chinh quv6t tllnh giao d6t, cho thu6 ddt,:hl ph6l.l.ry6n.mgc dfc,h su dgng tt6t.do sai s6t v6 ranh gi6.i, v!tri' di$n tich, muc tlfch sir dgng giira bnn tld quyto4ch, uan ia tlia chfnh, quy6t alnn'E[. aar. cho thu6 d6t, cho ph6pchuvon msc dich srt'dqrng d6r vi s6 rieu bin giuo 
-o6t 

ti6n trr;c dia ;; ;il;.rtl;;;H;T;-;o;a dinh, c6 nh6n.

I
I

I l
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- Md TTHC: 1.012778, c6 02 quy trinh
7.1 Quy trinh s6 I (Me TTHC: 1.012778-01- trulng hqp kh6ng thuQc tlia bin c6 tlidu kiQn kinh t5 - xe hQi kh6 khin, c6c xi
tl6o thuQc tinh Khinh Hda
- Thoi gian gi6i quy6t 20 ngiy ldm viQc k6 tu ngdy nh{n tili h6 so hq,p lQ

Co quan
elo n vi

Budc
thg'c
hiQn

TGn
bu'ric
thu'c
hiQn

T16ch
nhiQm thgr

hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thtri
gian

(ngnv)

Ghi
chri

Bg nh0n
ti0p nh4n
vd trA k6t

qu.d UBND
cdp huy6n

Buoc
I

Ti6p.
nh4n hd

SO

C6ng chric
dugc phAn

c6ng

t

TiiSp nhfn, ki6m ta hd so theo quy tllnh;

- Truong fOf hd so day Ar1, cnjnn xic ttreo quy
tllnh thi ti€p nhdn vd in Gi6y ti6p nh{n h6 so vd
hgn tri k€t qu6. Chuyen sang budc 2

- Truong hqrp h6 so chua dAy clt, chua chinh
xic theo quy di+ ttri huong din hoan thiQn, b6
sung vd in Phi6u yOu cdu bd strng, hoan thiQn

h6 so. Kdt thric quy rinh.
- Trudrng hqp fi ch6i ti6p nhin h6 so thi lflp
Phi6u tu chdi ti6p nh{n giAi quy6t h6 so. K€t
thric quy trinh.

- Mdu sd 0l ban hdnh kdm theo
Th6ng tu si5 Otlzotgltt-vPCP ngdy
23l1ll2}l8 (Truong hqp h6 so dAy

dt, chfnh xiic theo quy dinh)

- Miu s6 02 ban hdnh kdm theo
Thdng tu sO OtlZOtS/TT-VPCP ngdy
23llll2}l8 (Truong hqp hd so chua
dAy dt, chua chinh x6c theo quy
dinh);

- Mdu sti 03 ban hdnh kdm theo
Th6ng tu sO 0I/ZO1S/TT-VPCP cia
VIn phdng Chinl phi (truong hqp tir
ch6i ti6p nhfln hd so).

- Dir liQu tlugc c{p nhat tr6n he
th64g.

0 5,

Phong Tdi
nguydn vir
M6i truong

Buoc
2

Hodn
thi0n h6

SO

Phong Tdi
nguydn vd
M6i truong

(1) Rd sorit, ki6m tra h6 so.

(2) Huong d6n b6 sung hiiso vi nQp lai d6i voi
fuong hap h6.so kh6ng d6y iili, kh6ng hqp lQ.

Trucrng.hgp.cdn b6 sung hd so, chuy€n h6 so
tr6n ph6n m6m mQt cr?a ili€n tr-r sang tqng th6i

(l) Du th6o Td trinh vd Quy€t dinh
theo miu quy d!nh.

(2) Bi0n bin ki6m tra thua tlia, vdn
bdn l6,y ;i ki€n cric Sd, Ngdnh, co
quan liOn quan.

5
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i

(3) Truong hqp cAn ki6m tra thuc dia ho4c
l6y y ki6n ciic co quan li€n quan ho4c brio
cfio circ nQi dung theo chi tlao cria UBND
tinh thi tam dimg giAi quytlt h6 so (dinh
kdm vin bAn dE ttuqc ph€ duy6t theo quy
ilinh) ; C6c co quan dugc l6y 1i ki6n ph6i
hqp c6 tr6ch nhiQm g6p y t4i Bi6n bin ki6m
tra thga dia .ho4c g6p y bing vdn bdn
(truong hqp lAy ! ki6n bIng v5n ban) theo
thdi gian do. co quan tdi nguy6n vd m6i
trudng tl6 xu6t.

chd b sung

Thdng brio tu ch6i giAi quyet hd so
theo m6u kem rheo Th6ng tu s6
01/20l8fm-\?CP ngAy ntlt/2}l}
cta VIn phong Chinh pht.

(3) Van bin rI nghi b sung hO so,

Budc
J

Trinh h6
SO

UBND
huy€n

C6ng chric
cluoc phdn

c6ng

Titip nh{n hd. so tir co quan chuydn.m6n vA
trinh hd so ddn UBND huyQn, grii h6 so li6n
thdng trdn phdn m6m m6t cta.

H6 so trinh {.JBND huy6n kdm theo Du
thdo vdn ban vd c6c tai liQu khric c6 li€n
quan

0,25
C6ng chuc
duoc phAn

c6ng

UBND
huy€n

Budc
4

K! quytit
dinh

Linh <I4o

UBND
huyQn

Kf duyQt Va.n ba1 da ky <luqc rlinh kdm tr€n
phdn m€m

03

UBND
huyCn

4.1 Kj duyQt Ldnh d4o
UBND
huyQn

Ky duyQt. VAn bin da ky 3 7 5

UBND
huy€n

4.2 Phdt
henh

Vin thu Ph6t hdnh vEn b6n Van ,bdn dd ky dugc dinh kem vd
chuy0n tr6n ph6n mOm.

0,25

C6ng chfc
duoc phAn

c6ng

Bu6c
5

TiCp 
.

nhAn h6
so tir

UBND

C6ng chfc
duoc phdn

c6ng

Titlp nhfn h6 so tri IIBND huyQn vd chuyrSn
cho co quan chuy6n mdn.

Trao quy6t dinh da ky' cho nguli srl dung

Chuy6n Hd so trdn h6 th6ng. euy6t
dinh da k.i

0,25
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dat tai B0 ph{n ti€p nhfln vi tri ket qu6,

chuy6n hti so d6n budc ti6p theo.

Truong hcr-p khdng thgc hiQn nghia vp tdi
chinh, chuy6n hd so dtin bu6c 14.

huyQn

1 5(l) Bang tinh giri trj thta a6t, tnu O6t

thpc hiQn du rin (m6u tg thi6t l4p).

(2) V.an bin.thdng biio viQc x6c dinh
gi6 tlAt cp thd m6u tg thi6t lfp.

Chi ti6t c6c nQi dung cdng vi€c thuc

hi6n theo Quytit ainfr stt +ZIZOZ+IqO-

UBND ngdy 04112/2024 cta UBND
tinh.

Phong Tdr"

nguy0n vir
M6i truong

Trudng hqp x6c dinh rlinh gi6 tl6t cu th6

theo quy dinh thgc hiQn dimg h6 so tr6n
phan m6m mQt cta diQn tri thgc hign xric
dinh giri ddt cu th€, ban hirnh Th6ng brio gtii
e0 phan ti6p nhdn vd ta ktit qua UBND cdp

huyQn gti ngudi sri dpng d6t dugc bi€t.

Chuy6n thdng tin dia chinh.ChuyOn
thdng tin
dia chinh

Budc
06

Phdng Tdi
nguyOn vir
M6i truong

(1) Th6ng b6o vO nghia vu tdi chinh.

(2) VAn bin x6c nhfln hodn thdnlt
nghia vg tii chinh theo m6u quy
dinh.

(3) MEu tu thitit ldp (rl6i vdi trudng
hqp c6 khoin ilugc trt);
Chi ti6t c6c n6i dung cdng viOc thuc

hi6n theo Quy6t dintr sa +ZtZOZ+tqO-

UBND ngdy 0411212024 c0a UBND
tinh.

0,5Chi Cuc
Thu6/Co

quan Phdng
tdi chinh,

l
cap nuyen

(1) Chi Cuc Thu6 x6c tlinh vd ban hdnh

Th6ng b6o nghia vp tdi chinh vd d6t dai;

(2) Co quan Phdng tni chinh, c6p huyQn:

- X6c dinh c6c kho6,n mir ngudi sri dpng d6t

dugc trtr vdo ti€n sri dung d6t, ti6n thu6 d6t
ph6i nQp theo quy dinh.

(3) Thgc hiQn dung hd so tr€n phAn m6m
m6t cta diQn tt.
(4) Chuy0n v6n ban x6c tlinh nghia 4r tdi
chinh vC Phdng TNMT.

(5) Sau khi ngudi sy dyng d6t hoan thanh
nghia ru tdi chinh v€ d6t <Iai, ban hirnh vin
bdn x6c nhfln hodn thdnh nghia 4r tdi chinh,

Xric dinh
nghia vu
tdi chinh

Buoc
07

Chi Cpc
Thu6/co

quan
Phdng trii
chinh, cdp

huy0n

l-
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truong dinh kem todn.bQ rdi liQu li6n quan.
Chuydn h6 so.trdn phAn mdm m6t cua dien
tir tl6n budc ti6p theo.

so vO Phdng Tdi nguyOn vd M6ichuy6n h

Phdng Tdi
nguy6n vii
M6i truong

Budc
08

Ky.hqp
tl6ng

thu6 d6t

Phdng Tdi
nguy€n vd
M6i trudng

Dg th6o Hqp dOng thu€ ddt, rhgc hi€n y6u
cdu b6 sung hd so d€ ngudi sri dpng d6t b6
sung Hoo ddng thu6 det da ki.

Du thdo Hqp ddng thu6 ddt theo miu
quy ilinh.

l15

Titip
nhAn b6

sung Hqp
oong

C6ng chric
duoc phAn

c6ng

Ti6p nhdn bd sung Hqp d6ng thuC d6t da ki,
chuydn H.gp d6ng cho co quan chuyCn m6n,
chuy6n h6 so tr6n phAn mAm d6n bu6c ti€p
theo.

0,25

Phdng Tdi
nguy6n vd
M6i trudng

Lfp h6
so cap
GCN

Phdng Tdi
nguy6n vd
M6i truong

In Gi6y chung nhfn; Trinh UBND c6p
huyQn ky GCN.

GiSy ti6p nhAn h6 so b6 sung (miu s6
01 ban hdnh kdm theo Th6ng tu s6
01/201 8/TT-VPCP ngdy 23/ I I /20t8)
vd Hqp d6ng thu€ dat da ky.

Td trinh da lcj vd Gi6y chr?ng nh{n
dd in.

3 5

C6ng chric
duoc ph6n

cdng

Budc
ll

Trinh h6
SO

UBND
huyQn

C6ng chr?c

duoc phdn
cOng

Titip nhAn h6. so tt co quan chuy€n m6n vd
trinh h6 so tl€n UBND huyQn, gti h6 so li6n
th6ng tr€n phdn m€m m6t cria.

H6 sotrinh UBND huy6n kem theo
Ph6i GCN vd c6c tai liQu khric c6 li€n
quan.

0,25

Budc
t2

Ky Gidy
chfng
nhdn

LSnh clao

UBND
huyQn

Kf ci6y chrmg nhfln
3

C6ng chric
duoc phdn

c6ng

Buoc
13

Titip
nhdn h6

so tir
UBND

Cdng chr?c
tluoc phAn

c6ng

Nhfn bAn g6c GCNeSDD tir UBND huyQn,
vd chuy6n cho Chi nh6nh Vdn phdng ding
ky Dat dai.

Gi6y chrmg nhAn da kf .

GCN dA Kd

0,25

B.Q ph{n
ti€p nhdn
vd trA k6t

qui UBND
odp huy€n

UBND
huydn

Buoc
09

Budc
l0
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huy€n

0,125Gi6y chimg nhan da ky- Vno 56 theo d6i, sao (quEt) Gi6y chring
nhdn

- SO tr6a ktit qua gi6i quy6t.

- Chuyii,n hd so d6n budc ti6p theo.

Vdo 56
theo d6i,

sao
(qudt)
GCN

Cdng chfc
clugc phdn

c6ng

Budc
14

Phon-e Tdi
nguydn vir
M6i truong

0,125Hti so dia chinh theo quy dinh.C6p nhflt hti so dfa chinh, co sd dfi liQu dAt

dai.
Chi nh6nh
VPDKDD

C6p nhat
hd so dia
chinh, co

sd d[
lieu dat

dai

Chi nh6nh
VPDKED

Bu6c
l5

^,t : ,
Gi6y chimg nhfln quy€n sri dgng ddt.
(Truong hqp tri ch6i gi6i quy6t h6 so

thi Tri lqi toan b0 h6 so cho c6 nhdn)

Tri ktit qui cho c6 nhAnBQ phfn
mQt cira

TrA k€t
qua

Budc
t6

B.0 ph0n
ti6p nhQn

v2r trd k6t
qu.A UBND
cdp huy€n

Hti so giao / thu6 tl6t duqc luu 01 nlm. Sau khi hi6t hqn, chuy6n hd so qua crr quan luu tri? cta Phdng Thi nguy0n vir M6i trudng vi luu trii
theo qiy ilinh hiQn hnnh. H6 so cdp Gi6y chri'ng nhfn tuu trir t4i Chi nhdnh Vtrn phdng ildng kf Dit alai theo quy tllnh, Cdc tlon vi cht tlQng

trong viQc luu trtr h6 so tlim b6o thufn tiQn, hiQu qui theo quy tllnh phip lu$t

7.2 euy trinh sii 2 (ME TTHC: 1.012778-02 - trudng hqp thuQ'c tila Uhn c6 tli6u kiQn kinh tii - xa hQi kh6 khin' cfc xi ddo

thu6c tinh Kh6nh Hda
- Thdi gian gini quyi5t 30 ngiry ldm viQc kd hr ngdy nhfln <It hd so hqp lQ

Co'quan
tlon vi

Bu'6'c
thu'c

T0n
buric
thlrc

T16ch
nhiQm thuc

NQi dung c6ng viQc thgc hiQn Bi6u m6uiKiit qui Thdi
gia n

Ghi
chI
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hi6n hi6n hiQn
(ngdy)

B.Q phfln
ti6p nhQn
vd trd k6t

quA UBND
cdp huyQn

Budc
I

Ti6p
nhAn hd

s0

C6ng chric
duoc ph6n

c6ng

Tiep nh{n, kitim tra hO so theo quy rlinh;
- Truong hqp h6 so diy dt, chinh xiic rheo quy
du'h thi d6p nh{n vd in ci6y tiep nhdn h6 sovd
hgn tra k€t qua. Chuy€n sangbuoc2
- Truong hq,p h6 so chua dAy dri, chua chinh
xdc theo quy djnh thi huong dan hoan rhign, b6
sung vd in Phi6u y6u ciu b6-sung, froan mien hO
so. K€t ttlic quy ninh.
- Tyorg hqp hr ch6i tiiSp nh6n hd so thi lip
Phi6u tu ch6i ti6p nhdn gini quy6t h6 so. K6t
thtc quy tinh.

- Miu s6 0l ban hdnh kdm rheo
Th6ng tu s6 0t/20 t8rtT-vPCP npiv
23/11/2018 (Truong trqp n6 so iiy
dt, chinh x6c theo quy dinh)
- Mdu s6 02 ban hdnh kdm theo
Thdng tu s6 OtlZotSltt-VpCp ngdy
23/Il/2018 (Truong hqp h6 so chua
<t6y tlt, chua chinh xiic theo quy
dinh);

- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOtSZft-VpCp crja
Vdn phdng Chinh.phu (rruong hqp
tt ch6i ti€p nh{n h6 so).
- Dt liQu duoc cdp nhar tr6n h9
th6ng.

0 5

Budc
2 thi€n h6

Hodn

s0

Phong Tdi
nguy6n vd
M6i truong

( I ) Rd sorit, ki6m tra h6 so.

(2) Huong ddn b6 sung h6so vd nQp lai rloi voi
ruong hqp h6.so kh6ng ddy dt, kh6ng hqp lQ.
Truong. hsp.c.an b6 sung h6 sq chuy6n h6 so
fdn ph6n m€m m6t cta dipn tu sang tr4ng thrii
chd bd sung.

(3) Truong hqp can ki6m ra rhpc dia ho4c
l6y y ki6n c6c co quan li€n quan ho6c brio
c6o circ nQi dung theo chi ilao cia UBND
tinh thi tam dtmg gi6i quyt5t lO so (rtinh kdm
vin bdn dd duoc ph€.duyQt theo quy dinh) ;
Cdc co quan duoc l6y }i kitin phOi hqp cO

nhi 6ptr ca h t B ne kbdnem em atr4t thuav
d a h c o anb ban anoa trudn h le

8 5
Phong Tdi
nguy6n vA

M6i truong

(l) Dy_theio To rrinh va euy6r dinh
theo mdu quy dinh.

(2) Bi€n bdn kiOm rra rhua dia, vdn
bnn l6y 1i kitin cric Sd, Ngdnh, co
quan li€n quan.

(3) VAn bAn d€ nghi b6 sung h6 so,
Thdng bri-o rir ch6i giai quydt ho so
theo miiu kdm theo Thdng nr s(i
01/2018rm-VPCP ngdy 23/|/2018
cta Vdn phdng Chffi phti.
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j ki€n bdng vAn ban)
quan tdi nguy€n vd mdi

theo thdi.gian do co
trudng <I€ xudt.

C6ng chuc
duoc phdn

c6ng

Budc
J

Trinh h6
SO

UBND
huyQn

C6ng chtic
dugc phdn

cdng

Ti6p nhfln h6 so tir co quan chuy6n.m6n vd

trinh hd so d6n IIBND huyQn, gti h6 so li6n
th6ng tr€n phAn mdm mdt cria.

H6 so tinh 1JBND huyQn kdm theo Du
thao vln ban vd c6c tiri liQu khric c6 li6n
quan

0,25

UBND
huyQn

Bu6c
4

Kj quy€t
dinh

Lanh deo
UBND
huyQn

Kj duy€t Vln bin da kli duqc tlinh kdm tr6n
phan mem

5

UBND
huyQn

4.1 Ky duyQt LSnh dao
UBND
huyQn

Kf duyQt. Ven bin da kj 4,75

UBND
huyQn

4.2 PhAt
hdnh

VAn thu Ph6t hdnh vdn b6n. VEn bAn di ky du.qc dinh kdm vd

chuy6n tr6n phdn mdm.
0,25

C6ng chtic
dugc phdn

c6ng

Budc
5

TiCp 
.

nhfln h6
so tt

UBND
huyQn

Cdng chric
dugc ph61

c6ng .

Ti6p nhfln hii so tt UBND huyQn vi chuy6n

cho co quan chuy€n m6n.

Trao quy6t dinh da kj cho ngudi sri dgng

a6t tai e.O phfn titip nhfn vn trd ktit qud,

chuy6n hd so d€n buoc ti6p theo.

Trubng hqp khong thUc hiQn nghia vq tii
chinh. chuy€n h6 so d6n budc 14.

Chuytin Hd so tr6n he th6ng. Quy6t
dinh da ki

0,25

Phong Tdi
nguy0n vir
M6i trudng

Buoc
06

ChuyEn
th6ng tin
dia chinh

Phdng Tdi
nguy6n vir
M6i trudng

Chuy6n th6ng tin dia chinh.

Trucrng ho. p xrlc dinh rlinh giri d6t cu th6

theo u dinh th c hiQn dim h6 so tr€n

(1) Bing tinh gi6 tri thria d6t, khu d6t

thuc hien ds an (mhu tu thi6t lap).

(2) Van bdn th6ng b6o vi6c xiic clinh

7
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gia d t cU tlr mau tu thiCr lap.

Chi ti6t cdc ndi dung c6ng vi6c thuc
hi6n theo QuytSt dinh s6
4212024/QD-WND ngdy
04/12/2024 cua UBND tinh.

hi
hinh

B0 ct

m m m ct au d tri ths cp n ax cen u
d nh a ad ct u th ban5 e, b oaThdng gul

han annhtr trava k tl:Ip NDUBep q cap
h n ol s duuven tdagri c 1b egu un tlug

Chi Cuc
ThuO/Co

quan
Phdng tdi
chinh. c6p

huyQn

Budc
07

X6c dinh
nghia vU
tdi chinh

Chi Cuc
Thuti/Co

quan Phdng
tdi chinh,
cAp huy€n

(1) Chi Cpc ThuO x6c dlnh vd ban hdnh
Th6ng b6o nghia vu tdi chinh v6 d6t dai;

(2) Truong hgp thudc th6m quy6n xric <tinh
nghia 4r tdi chinh cla Ban euan lj Khu
kinh t6 Vdn Phong.,B'an quAn l1r ffru mnn
tO Vdn Phong xric rlinh theo quy dinh phap
luflt

(3) Co quan Phdng tdi chinh, c6p huy€n:

- X6c dinh c6c khod,n md ngudi st dune d6t
dugc trt vdo tidn sri dqng O6t, ti6n ttruE adr
phni nQp theo quy dfnh.

(3) Thuc hiQn drmg hti so tr6n phAn mAm
m6t cta diQn tri.

(4) Chuy0n vdn bdn x6c itlnh nghia vr,r tdi
chinh v€ Phdng TNMT.

(5) Sau khi nguoi sri dpng d6t hoan rhdnh
nghia vu tdi chinh v6 d6r dai, ban hrinh vdn
bdn xtic nhQn horin thdnh nghia vu tdi chinh,
chuyen h6 so v6 Phdng Tii nguy€n vd M6i

li6n quan.
t cria di€n

raitruong
trd

d knh me to b6an 9u
uhC en oh os n h na mem m

(l) Th6ng brio vd nghia vu tdi chinh.

(2) YAn b6n xric nhAn hodn thdnh
nghia vu tdi chinh theo m5u quy
dinl.

(3) MAu tu thi6t lap (ddi vdi trudng
hqp c6 khoin dugc trir);

Chi ti6t ciic ndi dung c6ng vi€c thuc
hi6n theo quyrlt ainh s6
42/2024/QE-UBND ngdy
04/1212024 crla UBND tinh.

0,5

t.



334

ttd n budc tiOp theo.

Phong T2ri

nguy€n vit
M6i trudng

Bu6c
08

Kv.hsp
d6ng.

thu€ dAt

Phong Tiri
nguy€n vir
M6i trudng

Dr,r thio Hqp ddng thu6 d6t, thgc hiQn. y€u

ciiu b6 sung-h6 so dE ngudi sti dung d6t b6

sung Hqp diing thuO e6t Ca ty.

Dg thdo Hqp d6ng thu6 d6t theo m6u

quy <Iinh.

)

B.Q phan
ti€p nhdn
vd trd kOt

qu.t UBND
cdp huy€n

Bu6c
09

Titip 
.

nh{n b6
sung Hop

d6ng

C6ng chuc
clugc phAn

c6ng

Titip nhfln b6 sung Hqp d6ng thue d6t de k)',
chuy€n H.qp tl6ng cho. co quan chuy€n m6n,

chuydn h6 so tren phdn m6m rl6n budc ti6p
theo.

Gi6y ti6p nhfln h6 so b6 sung (m6u

s6.01 ban hdnh kdm theo Thdng tu
sO 01/2018/TT-VPCP ngdy

23111/2018) vi Ho,p ddng thu6 d6t da

ky

0,25

Phong Tdi
nguydn vd
M6i trudng

Budc
l0

rap f6
so cap
GCN

Phong Tdi
nguy6n vit
M6i trudng

In Gi6y chring nhfn; Trinh UBND cdP

huyQn ky GCN
Td trinh de ky vd Gi6y chrng nhQn

dE in.
5

C6ng chuc
rluoc phdn

c6ng

Buoc
11

Trinh h6
SO

UBND
huyQn

Cdng chric
dugc phdn

c6ng

Ti6p nh{n hd so tir co quan chuy6n-mdn vir

trin^t t O so d6n UBND huyQn, grii hd so li0n
th6ng tr€n phAn m€m mQt cri-a.

Hd so tinh UBND huyQn kdm theo

Phdi GCN vd c.ic tai liQu khtic c6 liOn

quan.

0,25

UBND
huyQn

Buoc
12

Kj GiAy
chimg
nhdn

LEnh dao
T]BND
huyQn

Kj Gi6y chimg nhfln GCN da lci. 5

C6ng chuc
clugc phdn

c6ng

Buoc
13

Ticp 
.

nhfln h6
so tii

T]BND
huyQn

Cdng chric
elugc phdn

cOng

Nhfln bin g6c GCNQSDD tu UBND huYQn,

vd chry6n cho Chi nhrinh Vdn phong tling
ky Dat dai.

GiAy chimg nhan da kf. 0,25

Phdng Tdi
nguy0n vd

Bu6c
14

Vdo 56
theo d6i,

sao

C6ng chric
dugc phdn

- Vdo 56 theo d6i, sao (qudt) Gi6y chung
nhAn.

Gi6y chimg nhfln da ky. 0,125
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M6i truong (qu€t)
GCN

cong

- Chuydn h6 so d6n bu6c titip theo

-56h6ak t.t qui gi ii quy6

Clp nhft
h6 so dia
chfnh, co

sd dt
liQu dAt

dai

Chi nhrinh
VPDKDD

Cfp nhflt h6 so dia chinh,.co s6 dt li6u <l6t
clai

Hd scy dia chinh theo quy dinh 0,125

B.Q ph{n
ti6p nhfln
vA tr6 k5t

qu6 UBND
c6p huy6n

Chi nhdnh
VPDKDD

Buoc
l5

Budc
16

Trd k€t
qua

BQ phAn

mQt cua
Tri k€t qui cho c6 nh6n Gi6y chring nh{n quydn srir dung dAr.

(Trucrng hop tu choi giai quytlt h6 so
thi Tri l4i toan bd h6 so cho cri nh6n)

hi
PhQng
Deit dti

Ho o's oa th u .Ie a t do 0uu nI ma sau kh huqc e ht n hc u 7
e hn

I
o so au (Ica u nav uu ctr[[ auq q iT n u en Ma o rto v u0n av u' tu rht u'oe u d n hh (,

hn na h H I
o sq v o ca hce G a nu nh n tru trifp v c hntaf a nA vh an h not4 d na a tp h oeo u al nky h C ca (Ind vq v hc u d nt or n Ic uu rt IT oho s0 oo d mA be a to uh n n h u ua ht oeA u d ne e h ahq u tq v p p a

7'3 Quy trinh s6 1 (Me rrHC: 1.01277-8-01.- trudng hgp kh6ng thuQc ttia birn c6 didu kiQn kinh t6 - xa hQi khri khin, c6c xiitl6o thu6c tinh Khdnh Hda - rh6m quy6n c6p ccN chi nh6nh vin phdng rling ry a6t aai
- Thoi gian gini quy1t 20 ngdy ldm vi6c k6 tu ngdy nhfn dri h6 so hgp lQ

Co quan
tlon v!

Buric
thyc
hiQn

TOn burfc
thqc hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u mAu/K0t qui Thd.i
gian

(ngny)

Ghi
chfi

B.Q ph{n
ti6p nhfln

. ,.,i
va lra Ket

Budc
I

Ti€p nhAn
h6 so

C6ng chric
tluoc ph6n

c6ng

nh6n, ki6m ta h6 so theo quy dinh;
- Truong hgp h6 so dAy tfil, chinh xiic theo
quy dinh thi ti0p nh{n vd in Gi6y ti6p nhan h6

Titip - Miu sd 01 ban hdnh kdm theo
Th6ng tu s6 01/201S/TT-VPCP
ngdy 23/11/2018 (Truong hqp h6 so

0,5

t
T II

I
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- Miu s6 02 ban hdnh kdm theo

Th6ng tu stl 01/201S/TT-VPCP
ngayltttt/2018 (Truong hqp hii so

chua ddy dri, chua chinh xiic theo

quy dinh);

- MEu s6 03 ban hdnh kdm theo

Th6ng tu so otrzotgnr-vPCP cta
Vdn phdng Chinh.phri (truong hgp

ttr ch6i ti€p nhrin h6 so.1.

- Dr liQu tlugc cflp nhat tr6n hC

thdng.

eldy thi, chinh x6c theo quy dinh)

- Truong hqp hO so chua dAy clt, chua chinh

x6c ttreo quy dinh rhi huong 'lin hoan thi€n.

b6 sung vd in Phi€u y€u cdu b6 sung. ho?ut

thiQn hti so. Kiit thric quy trinh.

- Trudng hqp trr ch6i titip nh{n hd so thi l{p
Phi6u tu chOi titip nhan giai quy6t h6 so. Ket

thric quy trinh.

sang budc 2qui. Chuyso vh he. n triquA UBND
cdp huyOn

8(1) DU thao Td trinh va QuY6t Oinh

theo miu quy ilinh.

(2) Bi€n ban ki6m tra thua dia' vdn

ban l6y j ki6n cric Sd, Nghnh, co
quan li€n quan.

(3) Van ban d6 nghi b6 sung hd. so,

Th6ng b6o tu chdi gidi quyCt h0 so

theo m6u kdm theo Th6ng hr s6

01/2018/TI-VPCP ngdy 2311112018

cua Vdn phdng Chinh phti.

(l) Ri so6t, kitim tra hd so.

(2) Huong ddn b6. sung h6 so vi nQp lai d6i

voi tuong hgp hti so $Ong OAI 6rr kh6r,rg

hqp l€. Truorg hqp cen bd sung h6 so. chuy€n

hd so rdn ph6n m6m mQt cria diQn nr sang

tr4ng tuii chd b6 sung.

(3) Truong hqp cin ki6m tra thgc d[a ho{c
liy y kien c6c co quan li€n quan ho[c brio

c6o cic nQi dung theo chi tl?o cta UBND
tinh thi t4m dimg gi6i quyiSr h6 so (dinh

kdm vin bdn dd tlugc ph€ duyQt th.eo qu.y

dinh) ; Cric co quan duqc ldy ! kiOn phdi

hqp c6 tr6ch nhiem g6p ! tai Bi6n bin
ki6m tra thua tlia ho{c g6p i blng v[n bAn

(truong hqp l6y j kitin beng v6n bdn) theo

thoi gian do, co quan tdi nguy6n vir mdi
truong dO xudt.

Phong Tii
nguy€n vd
M6i trudng

Budc
2

Hoin thiQn
ho so

Phong Tii
nguy6n vd

M6i
trudng
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C6ng chfc
duoc phdn

cdng

Buoc
3

Trinh hO so
UBND
huyQn

C6ng chtc
duoc phdn

c6ng

Tiilp nhf,n ho so ttr co quan chuy€n m6n vd
trinh h6 so d6n IIE]ND huyQn, gtii h6 so
li6n th6ng tr€n phAn mdm mQt crii.

H6 sotrinh UBND huyQn kern theo Du
thdo vdn ban vd cdc mi li6u khric c6 Iidn
quan

0,25

UBND
huyQn

Kj quytlt
dinh

LEnh rlao
UBND
huyQn

Kj duyQt VIn bdn dd k1i duoc clinh kdm tr6n
phAn m6m

03

4.1

Budc
4

K! duyQt Ldnh clao
UBND
huyCn

Kj duyQt. Vdn bAn tld k'i 3,75
UBND
huydn

UBND
huyQn

4.2 Phrit hdnh Vdn thu PhAt henh vdn bdLn Vdn bdn dd ky dugc dinh kdm va
chuy€n trdn phAn mdm.

0,2s

Cdng chric
dugc phAn

c6ng

B udc
5

Ti6p nnfn
h6 so tir
UBND
huyQn

C6ng chric
duoc phdn

c6ng

Tii5p 
. 
nhin h0 so tu IIBND huy6n vd

chuy6n cho co quan chuy€n m6n.

Trao quy6t dinh da ky cho ngudi su dung
dat tai B0 phqn ti6p nhfn vd trA k6r quA.
chuyOn hd so d6n budc ti6p theo.

Truong hqp. kh6ng thuc hiQn nghia w tdi
chinh, chuy6n hd so d6n bu6c 14.

Chuy6n Hd so tr€n h6 th6ng. euy6t
dinh da Icii

0,25

Phdng Tdi
nguydn vd

M6i
trudng

Bu'dc
06

Chuy6n
thdng tin
dia chinh

Phdng Tdi
nguyCn vd
M6i trucmg

Chuy6n thdng tin dia chinh.

Trudmg hqp xric dinh dinh giri d6t cp th6
theo quy dinh thUc hiQn drmg h6 so tr6n
phrin mdm.mQt cria diQn t& thuc hiQn xric
<tinh gie ddt cp th6. ban hdnh Th6ng brio
grii BQ phdn titip nhfln vd trA k6t qua thNO
cdp huygn grii ngudi sri dung ddt duoc bi6t.

(1) BAng tinh gi6 tri thria ddt, khu
dat thsc hiQn dp 6n (miu tu thi6t
l6p).

(2)Ydn bAn th6ng bdo vidc x6c dinh
giri dAt cu the m6u lu thier lap.

Chi ti€t cric n6i dung c6ng vi6c thuc
hi6n theo quytit Oinh sO

42/2024/QD-UBND ngdy

)
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04/1212024 cta UBND tinh.

Chi Cttc
Thu6iCo

quan
Phong tii
chinh, cdp

huyQn

Budc
07

X6c dinh
nghia vu tiri

chinh

Chi CUc
Thuti/Co

quan Phdng
tdi chinh,
i.

cap nuy9n

I

(1) Chi Cgc Thu6 x6c dinh vd ban hdnh

Th6ng b6o nghia vr,r tiri chinh vA d6t dui;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- X6c dinh ciic khodn mi ngudi sg dpng
d6t <Iuqc tru vdo ti€n sri dung d6t, tidn thuO

a6t pnai n6p theo quy dinh.

(3) Thgc hiQn dimg h6 so trdn phAn mdm
mot cta diQn tt.
(4) Chuy6n v6n ban x6c dinh nghia vu tdi

chinh vti Phong TNMT.

(5) Sau khi ngudi sri dpng d6t hodn thanh
nghia vp tii chinh vO d6t dai, ban hanh vdn
ban x6c nhfn hodn thdnh nghia 4I tdi
chinh, chuytin hd so vA Phdng Tdi nguy€n
vi M6i truong djnh kdm toan b6.tai lieu
li€n quan. Chuy€n h6 so tr€n ph6n mOm

mQt cria diQn tt tl6n budc ti6p theo.

(1) Th6ng b6o vO nghia vu tai chinh.

(2) Van ban x6c nh6n hodn th?rnh

nghia vu tdi chinh theo miu quy
dinh.

(3) Mdu tu thi6t lap (d6i v6i trudng
hqp c6 kho6n dugc tru);

Chi tia5t c6c ndi dung c6ng vi6c thuc

hiQn theo Quy6t dinn s6

42/20241QD-WND ngdy

0411212024 cta UBND tinh.

0 5

Phong Tdi
nguy€n vd

M6i
trudng

Bu6c
08

Kv hsp
ddng.thu6

det

Phdng Tii
nguyOn vd
M6i truong

Du th6o Hqp d6ng thu6 il6t, thuc hiQn yOu

ciu bd sung-h6 sod6 ngudi sri dung d6t bo

sung Hqp d6ng thu6 dat da ki.

Dg thio Hqp ddng thu6 rl6t theo
: ,. r

mau quy dlnn.
2

B.Q ph{n
ti6p nhqn
vir tri kdt

quA UBND

Buoc
09

Ti€p nh4n
b6 sung

Hqp d6ng

C6ng chtic
duoc phdn

c6ng

Ti6p nh6n b6 sung Hqp d6ng thu6 d6t da

ky, chuy6n Hqp.diing cho co.quan.chuy€n
m6n, ciruy6n hd so trOn phdn m€m dtin

bu6c ti6p theo.

^.t -,i. , ^ , : , i iulay tlep nnan no so Do sung ( mau

sO 0t ban hdnh kdm theo Th6ng tu
s6 01/2018/TT-VPCP ngdy

23llll2}18) vd Hqp d6ng thud dAt

0,25
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cAp huydn
da ky

Chi nh6nh
Vdn phdng

ddng ky
ddt dai

Bu6c
10

Chi nh6nh
Vdn phdng
dang kj d6t

dai

Xric nh4n thay it6i tr6n GCNeSDD da cdp
hodc cdp mdi GCNeSDD khi nguoi st
dr,rng d6t c6 nhu ciu (khodn 2 OIeu t:f
Luar Ear dai)

ccN da kI 3
cdp

GCNQSDD

Vdo 56
theo d6i,

sao (qudt)
GCN

C6ng chr?c
duoc phdn

c6ng

- Vdo 56 theo d6i, sao (qudt) Gi6

- SO trOa ktit qun gi6i quytlt

- 
.COn nh6t h6 so dia chfnh, co sd dt li6u

ddt dai

nhfn
y chrlmg 0.25

Chi nhrinh
Vdn phdng

ddng k!
dar dai

B.Q phfln
ti6p nh{n
vd trd kdt

qu6 LIBND
crip huyQn

Budc
1i

Buoc
12

Tri kdt qui BQ phdn
m6t cta

TrA k6t qu6 cho c6 nli6n

H6 so dia chinh theo quy dinh

Gi6y chfng nhfln quy0n st dung ddt.
(Truong hop tri ch6i gi6i quy€t hd so
thi Tri lai toan b6 h6 so cho cii
nhdn)

tril ti

oH o's oa t uh e al tâ .I Iuuo 0I n ma S uauqc Ikh eh ht hc u eIl h I
o s(Irlta au 0cv u na uu rtq crr au Pq h no Ta n u ne va oMo trudn(} v v Ia uu nltht oe u al n h oh hn Anh Hq v o (rs caI G a hc lrlr hn n Irru triip v 1' c th hna na vh at4 n h no oan k Da datp t eh oo6 ID u di hn C ca atq 0n v hct v rtu nnro ec uu oh s0 dam o oo b oa thu n n hI u au tha eo uI d he ahq u tq v tn p p a

7'4 Quv trinh s6 2 (Me rrHC: 1.012778-02 - trudng hgp thuQc dla bin c6 didu kiQn kinh t6 - xe hQi kh6 khin, c6c x5 .16othu6c tinh Khdnh Hda -tham quy6n cdp GCN chi nh6nh vnn phdng {Irng kf ddt dai.
- Thoi gian gi6i quy6t 30 ngdy ldm viQc kti hr ngey nhfn dri trO so frq,p iC.

Co q uan
tlo'n vi

Buric
thgc

TGn budc
thuc hiQn

Trdch
nhi$m thgc

NQi dung c6ng viQc thgc hiQn Bi6u miu/KGt qui Thdi
gian

Ghi
chI

I I
t

I I



\ .J^Y. 11 \ ,\

340

hiQn hiQn (ngnv)

8.0 phan
ti€p nhQn

vd tra kOt

qu.A UBND
cdp huydn

Buoc
I

Tiiip nh4n
h6 so

)
C6ng cliric
dugc phdn

c6ng

Tii5p nhfn, ki6m tra h6 so theo quy dinh;

- Truong h.Ap h6 so iiey drl, chinh xac theoquy
dr-)h thi ti0p nhan vir in Gidy tiOp nhqn h6 so

vd he.n trA kiit qua. Chuytin sang budc 2

- Trucrng hqp hd so chua diy dt, chua chinh

xic theo quy dinh thi huong d6n hoan thiQn, b6

sung vd in Phi6u y€u c6u b6 sung, hoan thiQn

ho so. K6t thric quy rinh.
- Truong hqp tu ch6i tii5p nhfn h6 so thi lap

Phitiu tu chdi titip nh6n gia quy.it h6 so. Ktit
thric quy ftinh.

- MIu s6 01 ban hinh kdm theo

Th6ng tu sii 0t/zot8nT-vPCP
ngayllttl/2018 (Trudng hqp hd so

dAy dt, chinh x6c theo quy <linh)

- Miu s6 02 ban hanh kdm theo

Th6ng tu sO O1IZOtSITT-VPCP
ngity 23.llll20l8 (Trudng hqp hO so

chua ddy rhi, chua chinh x6c theo
quy <linh);

- Miu s6 03 ban hdnh kdm theo

Th6ng tu sO OtlZOt8/TT-VPCP crla

VIn phdng Chinh phri (truong hqp

tir ch6i ti6p nhfn h6 so).

- Dt liQu dugc c{p nhQt tr6n hQ

th6ng.

0 5,

Phong Tdi
nguy6n vd

M6i
trudng

Bu6c
2

Hodn thiQn.:
ho s0

Phdng Tdi
nguy0n vd
M6i trudng

(1) Rd sodt, ki6m tra h6 so.

(2) Huong ddn b6. sung hit so vt nQp lai d6i
voi trudng hgp h6 so khdng <l6y d0. kh6ng

hqp 19. Truong hqp can UO sung hd so, chuy6n

h6 so tr€n phan m€m mQt cta diQn hr sang

tr4ng thrii chd bd sung.

(3) Trucrng hqp cAn kitim tra thuc dia ho[c
l6y j kitin ciic co quan li6n quan ho{c b6o

cdo cdc n6i dung theo chi tl?o cta UBND
tinh thi t4m dtmg giAi quyiit hti so (tlinh
kdm v6n bin tlfr ilugc ph6 duyQt th.eo quy
dinh) ; C6c co quan dugc l6y y ki6n ph6i
hqp
ki€m

trach nhiQm g6p j tai Boc
tra th dIa hoa bAn

i€n bin
vdn binc

(1) Dg thAo Td trinh vd Quy6t dinh
theo mlu quy dinh.

(2) Bi€n ban ki6m tra thya dia, vdn
bnn l5y y kii5n c5c Sd, Ngirnh, co
quan liOn quan.

(3) Van b6n d0 nghi b6 sung h6. so,

Th6ng brlo tu ch6i gi6i quy6t hd so

theo miu kdm theo Thdng tu s6

0I/2018/TI-VPCP ngdy 23111/2018

cria Vdn phdng Chinh phtl.

I1(
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n bdng vAn b6n) theo
thdi gian do. co quan tdi nguy€n vd mdi
truong de xudt.

(truong hqp I vyki

C6ng chlrc
duoc phdn

cdng

Budc
J

Trinh h6 so
UBND
huyQn

C6ng chric
duoc phAn

c6ng

Ti0p nh{n h6 so tr.r co qgan chuy€n m6n vd
trinh hd so d€n UBND huyQn. grii h6 so
li€n th6ng tr6n phAn mdm mQt crii.

H6 so trinh TIBND huyQn kdm theo
DU th6o v[n b6n vd c6c tai li6u khric c6
li6n quan

0,25

Buoc
4

Ldnh dao
UBND
huypn

Ky duyQt Vdn bin dd ky duoc dinh kdm tr6n
phdn mdm

5

UBND
huyQn

UBND
hu1,6n

4.1

Ky quy6t
dinh

K! duy€t Ldnh dqo
UBND
huyQn

Kj duyQt. VAn bin dd ky 4.7 5

UBND
huyOn

4.2 Ph6t hdnh Vdn thu Phdt hdnh vdn ban. Vdn bdn dd ky dugc dinh kern vd
chuy6n tr€n ph6n m6m.

0,25

C6ng chric
duoc phdn

c6ng

Bu6c
5

Ti6p nhAn
h6 so tri
UBND
huy6n

C6ng chric
duo. c ph6n

c6ng

TiiSp 
. nh4n h6 so tr.r UBND huyQn vd

chuytin cho co quan chuy6n m6n.

Trao quytlt dinh da lqi cho ngudi st dung
det t4i B0 ph{n tiiip n}rfn vd trd kiit qud.
chuy6n hd so d6n budc ti6p theo.

Trudng hqp. khdng thpc hipn nghia ru tdi
chinh, chuy6n h6 so d6n budc 14.

Chuydn H{ so tren hQ th6ng. euyiit
ilinh da ky

0,25

Chuy0n
thdng tin
dia chinh

Phdng Tdi
nguy€n vd

Mdi trudng

Chuy6n th6ng tin dia chinh.

Truong hqp xdc dinh itinh gi6 dAt cu tht!
hd so tr€ndrmu dinh thyc hitheo

(1) Bdng tinh giri tri thria d6t, khu
tldt thUc hi6n du rin (miu tu thiCt
l6p)

)
Phdng Tdi
nguydn vd

M6i

Bu6c
06
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(2) Vln bAn thong b6o viQc xdc dinh
giri dAt cg the m6u ty thi€t l4p.

Chi ti6t cric nQi dung c6ng vi6c thuc

hiQn theo Quy6t ai*r sO

4212024/QD-UBND ngdY

0411212024 cua UBND tinh.

tt
b6

tihan
athuyQn

th hc xacnct au d nanh mm m I uIp
oTh n ob han dnhea ad rhtnh cuol

tr5t UBua NDfavaB nhan qI epgul p
b ctd n d dun uS u ocobgri gudcap

tru dng

0,5(1) Th6ng b6o vd nghia 4r tdi chinh.

(2) Vdn bin xiic nhln hodn thdnh

nghia vq tdi chinh theo m6u quY

dinh.

(3) MAu tu thi6t lap (d6i vdi truong
hqp c6 khoan tlugc tru);

Chi tiet c6c nQi dung c6ng vi€c thgc

hiQn theo quytit dlntr sO

42120241QD-UBND ngdY

0411212024 cria UBND tinh,

(1) Chi Cuc Thuti x6c dinh vi ban hdnh

Th6ng b6o nghia vp tdi chinh vC d6t dai;

(2) Truong hqrp thuQc thrim quydn x6c dinh
nghia vg tdi chinh cria Ban Quan li Khu
kinh t6 Ven Phong. Ban Quan Ii Khu kinh
t6 Van Phong xric ilinh theo quy dinh ph6p

lu{t

(3) Co quan Phdng trii chinh, c6p huyQn:

- X6c dinh c6c kho6n mi ngudi ..u aung 91t
rlugc tni viro ti6n sri dqng dat, ti6n thud ddt

phni nQp theo quy dinh.

(3) ThUc hiQn drmg trO so tren phdn m6m

mdt cria diQn tt.
(4) Chuyrin vin bin x6c <linh nghia vr1 tii
chinh v€ Phdng TNMT.

(5) Sau khi ngudi sg dyng d6t hodn thdnh
nghia vu tii chinh vC d6t dai, ban hdnh vin
bAn x6c nhan hoan thdnh nghia vr; tiri
chinh, chuy6n h6 so vd Phdng Tdi nguy6n

te
tr6n

kinh me toana oM truon d b0 euo

em manhC uh en h6 osuanne

Chi Cqc
thutl/Co

quan Phdng
tdi chinh,
i,

cap nuy9n

Bu6c
07

X6c dinh
nghia vu tdi

chinh

Chi Cuc
Thu6/Co

quan
Phdng tiri
chinh, cdp

huyQn

li
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Phdng Tdi
nguy€n vd

M6i
trLrong

B.Q phan
ti6p nhdn
vd tri k€t

qua UBND
cAp huy6n

Chi nhdnh
Vdn phong

dang ky
cldt dai

Chi nhrinh
Vdn phong

dang kj,
ddt dai

B6 phQn
.i . ^tlep nhan

vd tra k6t
quA UBND
cdp huyQn

m6t cta dien tt budc ti theo.

Budc
08

Ky hqp
cl6ng.thu0

dat

Phdng Tdi
nguy6n vh
M6i trudng

Dy thdo Hoo d6ng thuO ddr, thyc hiQn y6u
cdu b6 sung. hd so 116 ngudi su dpng d6t b6
sung Hqp ddng thu€ dat da kJi.

Du thio Hqp dOng thu€ d6t theo
m6u quy dinh.

215

Budc
09

Ti€p nh{n
b6 sung

Hqp d6ng

Cdng chric
duoc ph6n

c6ng

Titip nhfn b6 sung Hqp ddng rhu6 tt6t dd
lqi, chuy€n 

^Hqrp.d6ng cho co quan chuy6n
m6n. chuydn h6 so tr6n phdn mOm <ltin
buoc ti€p theo.

Cidy ti6p nhrin h6 so bo sung (mAu
sd 0l ban hdnh kdm theo Th6ng tLr
sO 0l/2018/TT-VPCP ngdy
2311112018) vd Hqp d6ng thu6 rtAt
da Kv.

0,25

Cdp
GCNQSDD

Chi nh6nh
Vin phdng
dang $i d6t

tlai

Xdc nhAn thay d6i tr€n GCNeSDD da c6p
ho{c cdp mdi GCNQSDD khi ngudi sri
dr;ng ddt c6 nhu cdu (khodn 2 Di€u 133
Lu{t DAt dai)

GCN da kv. 5
Buoc

l0

Budc
1l

Vdo 56
theo d6i,

sao (qudt)
GCN

C6ng chric
duoc phdn

c6ng

- Vdo 56 theo d6i, sao (qudt) Gi6y chrmg
nhAn

- S6 trOa ktit qu6 gi6i quytit

- .CQp nhdt h6 so <Iia chinh, co sd dt li6u
dat dai

Hii so dla chinh theo quy dinh 0,25

B u6c
l5

IrA k6t qud BQ phfln
mdt cta

Tri kilt qud cho c6 nhdn Gi6y chrmg nh{n quydn st dung
ddt. (Trucnrg hgp ttr ch6i gidi quyer
h6 so thi Trd lai todn bQ h6 so cho
c6 nhdn)

H6 so iao / thu6 tIAt il ua c(I uan luu trii' cia Phdn vh lu u trfr'6n h6 sochuluu 01 nim. Sau khi h6t h n TAi n u 6n vi M6i trudn
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ha I t u t Ch h h va hono dan kv D t tlai theo quy tlinh, Cfc tlon v! chfi tlQng
H G h uu r al I n zn n p

h d h h e h h o c p I v c un n nt eo quv tn I n an o s

o a h z e h I L th v dinh phap Iuat
e l t h (, dAm b o t u n t n t u qu eo qutrono v I c uu ru s t

g. Giao tl6t, cho thu6 tl6t ttr qui tl6t do t6-chfc, nguoi giic Vigt Nam tlinh cu o nufc ngohi, t6 chri'c kinh t6 c6 v5n

oa, tul nu.J. ogonl .t aurg a6t qry a;nrr ei Di6u 180 Luil q61,uli, do c6ng ty n6ng, lim truirng qu6n lf, st' dgng quy

a;nn tai Oidu t:St I-uit O6t Oai mh ngutri xin giao d6t, cho thu6 d6t li cd nhin.
- Ma TTHC: 1.012779, c6 02 quY trinh

8.1 euy trinh s6 I (Me TTHC: t.;tz1ig-Lt - trudng hqp kh6ng thuQc tlia bin c6 di6u kiQn kinh t6 - xe hOi kh6 kh[n, c6c xi

il6o thuQc tinh Khdnh Hda

- Thdi gia.n giAi quy6t 20 ngdy ldm viQc kii tu ngdy nhan dri hO so hgrp lQ

Ghi
chf

Thdi
gian

(ngnv)

Bi6u miuiK5t qui
NQi dung c6ng viQc thr;c hiQnTGn

buric
thryc
hiQn

Bufc
thg'c
hiQn

Co quan
tlo'n vi

0,5- MEu si5 0l ban hinh kdm theo

Th6ng tu s6 01/2018/TT-VPCP
ngdy 23llll20l8 (Truong hgP h6 so

dAy dt, chinh xiic theo quY dinh)

- Miu sri 02 ban hdnh kdm theo

Th6ng ru sti 0l/2018/TT-VPCP
ngity 23llll20l8 (Truong hqP h6 so

chua diy thi, chua chinh x6c theo

quy dinh);

- MEu sd 03 ban hirnh kdm theo

Th6ng tu s6 ot/zots/tt-VPCP crla

VAn phdng Chinh.Phu (truong hgP

tt-r ch6i tidp nh6n h6 srY).

ca nhar trcn he- Dt lieu

Ti6p nhdn, ki6m tra hti so theo quy dinh;

- Truong hqp h6 so day dq chir-'h xac theo quy

dinh thi-tiep'nh.en va in Gi6y tiiip nhfn h6 so vd

hEn tri kdt qud. Chuydn sang budc 2

- Truong hqp hd so chua dAy tttl' chua chinh

xiic theo quy dinh thi huong din hoan thiQrL b6

sung vir in Phi6u y€u ciu b6 sung hoan thiQn

h6 so. Kdt thric quY tinh.

- Truong hqp tu ch6i ti6p nhfn h6 so thi lfp
Phitiu tich6i ti6p nhin grni quyiit hd so. Ktit

thric quy tinh.

Trich
nhiQm thgc

hiQn
I

C6ng chtic
dugc phdn

c6ng

Titip.
nhdn h6

SO

Budc
1

BQ phQn tiOp

nhdn vd trA
.i
Ket qua.

UBND c6p
huyQn
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th6ng

Phdng Tdi
nguyCn vri
M6i truong

Budc
2

th6n tin

Giao Chi
nhSnh

VPDK
A

cung cap

Phdng Tdi
nguy€n vd
M6i trudng

Giao Cti nhdnh VAn phdng d[ng lg, OAt Aai
cung cdp th6ng tin v€ co sd d[ liQu d6t dai, lQp

trich luc ban dd dia chinh thua ddr d6i voi
tuong hqp h6 so dAy di vd hqp lQ.

Giao vi6c tr6n phAn mdm.

I

0,25

Chi nhdnh
VIn phdng
dang kj DAt

dai

Budc
J

Cung cAp

th6ng tin
Chi nhrinh
Vdn phdng

ddng Iqi Ddt
tlai

Cung c6p th6ng tin 
'rd 

co so dt li6u d6t dai.
L{p trich lpc bdn d6 ttia chinh, Truong hqp
phAi l{p Trjch tlo dia chinh phin h6i bing
vdn bdn d6n Co quan tdi nguy6n vd m6i
trudng.

(l) Trich luc bin d6 dia chinh theo
mau quy dinh hodc x6c dinh trudng
hqp phii Trich clo dia chinh thta
dar.

(2) VAn bin cung cAp thdng tin miu
tu thi6t l6p.

I

Phong Tdi
nguy6n vd
M6i trudng

Buoc
4

Hodn
thi6n hd

SO

Phdng Tdi
nguydn vd
MOi truong

(l) Rd sorit, kirim tra hd so;
(2) Huong aan ngug nQp h6 so b6 sung trich
do dia chinh rhua d;t'd6i voi thtra ddt tai noi
chua c6 ban d6 dia chinh theo quy dffi ho{c
ldm lei hO so hodc bti sung h6 so vd nQp l4i
cho co quan co chrlc nlng quan ly d6t dai d6i
vdi trud'ng hgp hd so kh6ng d6y dri, khdng
hqp lQ. Truong hqrp can M strng hd so, chuyiSn
h6 so tdn phdn mem mQt cua diQn tu sang
tr4ng thrii chd bd sung;

(3) Truong hqp cAn x6c minh thgc <Iia, 6y
y ki6n c6c co quan li6n quan ho4c phii b6o
c6o c6c nQi dung theo chi dao cria co quan
c6p tr€n c6 thAm quydn thi tam drmg giai
quy6t h6 so (dinh kdm vdn bdn ild duqc ph6

CEquy
pnoray

ki

du tht oe d nh cc o uan dev ) uocq
k h c trAoen nhch mev qp !op

B en anb e trm tha d a h4 o c buc q

(1) Du_thno T0 trinh vd Quy0t dinh
theo mdu quy dinh.

(2) Truong .hqp .in xdc minh thuc
dia. ldy y kien cdc co quan lidn quan
thi k6t qui ld Bi6n bdn kii3m tra thuc
dia ho4c Vdn bdn l6y j ki€n c6c Sd.
Ngdnh, co quan li6n quan.

(3) Van bin d€ nghi b0 sung h6 so,
Thdng b6o tt ch6i giai quytlt hO so
theo m5u kdm theo Thdng tu s6
0l/2018/|I-VPCP ngdy 23llt/2018
cta Vdn phong Chinh phri.

4
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i vdi trucrng hqp l6Y j kren

bing Van bdn) theo thdi gian do co quan

tdi nguyCn vd m6i trudng 116 xudt.

v6n bAn (rl

0,25H,5 so trinh IIBND huyQn kdm theo Du
thio v6n ban vi c6c tai liQu kh6c c6 li€n

quan

Titip nhdn hd so ttl co quan chuy€n m6n vir

trinh hir so d6n UBND huyQn, grii h6 so

li6n th6ng trOn phAn mdm mQt cria.

Cdng chtic
dugc phdn

cdng

Trinh h6
SO

UBND
huyQn

Bu6c
5

Cdng chuc
duoc phAn

c6ng

03VAn ban iI5 h-i dugc clinh kdm tr6n

phan mem
Kj duyQtLEnh tlao

UBND
huyQn

Kj quyiit
dinh

Budc
6

UBND
huy6n

2,75VEn ban da lo-iKj duyQt.LEnh dpo
UBND
huyQn

Ky duyQt6.1UBND
huyQn

0,25Vln b6n dd h.i duqc dinh kdm vi
chuyiSn tr€n phdn m€m.

Ph6t henh v[n birn.Vdn thuPh6t
hdnh

6.2UBND
huyQn

0,25Chuy6n Hti so tr€n hQ th6ng. QuYiit
dinh da lcY

Ti6p nh6n hti so tu UBND huYQn vd

chuy6n cho co quan chuY€n m6n.

Trao quy6t dinh da ky cho ngudi sri dung

A6t tai gq phan ti€p nhdn vd trd k€t qud'

chuy6n hd so d6n budc ti6P theo.

Trutrng hqp kl6ng thgc hiQn nghia 4r tdi

chinh, chuydn h6 so d6n budc Lf,P hd so

c6p GCN.

C6ng chuc
dugc phdn

c6ng

Tiiip.
nhfln h6

so tir
UBND
huyQn

Bu6c
,7

C6ng chuc
dugc phAn

c6ng

1'5(1) Bang tinh giri trl thri-a dAt, khu

dAt thuc hiQn dg iin (miu tu thiet
l4p).

Chuytin th6ng tin dia chinh.

Trudng hqp xrlc dinh dinh
ffe
tha dat cugr

noho sIh dtmthhdeoth u uctn

Phdng Tdi
nguy6n vir
M6i truong

Chuy€n
thdng tin
dia chinh

Budc
8

Phong Tiri
nguyOn vir
M6i trucrng
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dinh gi6 d6t cu th€, ban hdnh Th6ng b6o
gfti BQ ph6n titip nhfln vi tri k6t qua ffeNO
c6p huyQn grii ngudi st dung d6t duqc bi6t.

m6m m6t cta di€n tt thuc hi€n xrlcph (2) Van bdn thong bdo viec xdc dinh
gid ddt cu rh€ miu ru thiet lap.

Chi ti6t c6c ndi dung c6ng vi0c thuc
hi€n theo Quytlt dinh s6

42/20241QD-UBND ngiy
04/12/2024 cua UBND tinh

Chi Cpc
Thu0/Co

quan Phdng
tdi chinh,
c6p huy€n

Bu6c
9

X6c dinh
nghia vu
tdi chinh

Chi Cr,rc

thu6/Co
quan Phdng
tdi chinh,
cap nuyen

(l) Chi Cuc Thu6. x6c rtinh Th6ng b6o
nghia 4r tiri chinh vd d6t itai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- Xric dinh cric khoin mi neudi sri duns d6t
duoc trir vdo ti€n su dung O6t, tien ttruE a6t
vir c6c khoin kh6c phdi nQp theo quy dinh.

(3) Thsc hiQn dung h6 so tr6n phAn m6m
m6t cria di€n tri.

(4) Chuy6n vdn ban x6c dinh nghia vu tdi
chinh vC Phdng TNMT.

(5) Sau khi ngudi sri dung d6t hoan thanh
nghia vp tdi chinh ve d6t dai, ban hdnh vin
bdn x6c nhin hoan thanh nghia vu tdi
chinh, chuyrin hO so vd fnOnglai nguy€n
vd M6i trudng dinh kdm todn b0 tdi liCu
liOn quan. Chuy6n hti so trOn phAn mdm
mQt cta di€n tri dOn bu6c ti6p theo.

(1) Th6ng b6o vd nghia vu tAi chinh.

(2) Van bin xiic nh6n hodn rhdnh
nghia ru tdi chinh theo rn6u quy
dinh.

(3) Miu tu thi6t lap (dOi vdi trudng
hgp c6 kho6n duoc trir);

Chi ti6t c6c n6i dung c6ng vi6c thuc
hi6n theo quyet dlntr sti
42/2024/QD-UBND ngdy
04/ l2t202,i.cta UBND rinh.t

0,5

Phdng Tdi
nguyOn vd
M6i truong

Budc
10

Ky.hqp
d6ng

thuO d6t

Phdng Tdi
nguydn vd
M6i truong

Dy th6o Hqp d6ng thud d6t, thuc hiQn y6u
cdu bo sung. h6 so dd ngudi st dgng d6t b6
sung Hqp ddng thu€ det da k1r.

Dg th6o Hqp ddng thu6 ddt theo
mAu quy clinh.

1,5
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\-i..1/).-.2,^',

0,25Gi6y ti6p nhin h6 so b6 sung (m6u

sO 01 ban hdnh kdm theo Th6ng tu

sO 0l/2018iTT-VPCP nCl/
23/lll2}l8) vd HqP cl6ng thu€ rldt

da ky.

Ti6p nhan b6 sung Hqp d6ng thud d6t dd

hi, chuy6n Hqp ddng cho co.quan.chuydn

mon, ciruy6n h6 so tr€n PhAn m€m ilOn

budc ti6p theo.

C6ng chtic
dugc phdn

c6ng

Ti6p 
.

nhdn bd
sung Htyp

d6ng

Bu6c
1t

BQ phan ti6P

nh6n vir trA
.:,
ket qua

UBND cAP

huyen
3Td trinh da hi vd Gi6Y chfng nhQn

dd in.
In Gi6y chimg nh{n, liP td trinh UBND

c6p huYQn k)' GCN'
Phdng Titi
nguy€n vit
M6i trudng

rap 
16

so cap
GCN

Budc
t2

Phdng Tdi
nguydn vd
M6i trucrng

0,25H6 sotinhUBND huYgn kdm theo

PhOi GCN vi cac tai liQu kh6c c6 li€n

quan.

Tiaip nhfln hd so tu co quan chuy€n m6n vd

trilh h6 so d6n UBND huYQn, gti h6 so

1i6n th6ng tr€n PhAn mdm m6t cria'

Cdng chtic
cluoc phdn

c6ng

Trinh hti
SO

I.IBND
huyQn

Budc
13

C6ng chtic
duoc phdn

cdng

3GCN da ky.Kf GiAy chrmg nhflnLdnh d4o
IIBND
huyQn

Kj Gi6y
chtng
nhin

Buoc
l4

UBND
huy6n

0,25Gi6y chung nh{n da ki.Nhan bin gdc GCNQSDD tt UBND

huyQn, vd chuY6n cho Chi nh6nh VAn

phong dAng kY Det dai.

Cdng chtic
duqc phan

c6ng

Ti€p.
nh4n h6

so ttr
UBND
huyQn

Bu6c
l5

C6ng chuc
clugc phAn

c6ng

0,25Gi6y chung nhan da ki.- Vdo 56 theo d6i, sao (qudt) Gi6y chung

nh0n

- SO trOa ktSt qui gini quYtit

- Chuyi5n hb so d6n bu6c ti6P theo.

COng chtic
duoc ph6n

cdng

Vio 56
theo d6i,

sao

(qudt)
GCN

Bu6c
l6

Phdng Tdi
nguy€n vir

M6i trudng

0,25Hd so dia chinh theo quY dinh.
Cflp nhit hti so dia chinh, co sd dU liQu d6t

dai
Cap nh0t
h6 so dia

Budc
1'7

Chi nhdnh
VPDKDD

Chi nh6nh
VPDKDD

I
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chinh, co
s0 dir liQu

a6t aai

B6 phfln ti€p
nhdn vd tri

kOt qui
UBND c6p

huy€n

Buoc
l8

Trd k6t
qua

BQ ph{n mQt
cria

Trd kiit quA cho c6 nhdn GiSy chung nhdn quy6n sri dung ddt.
(Trudng hop tir chdi gini quy6t h6 so
thi Trd lai todn b6 h6 so cho cri
nhdn)

H6 so' giao / thu6 tI6
vir lu'u trfr theo quy
v! chri tlQng trong vi

t du'qc luu thli gian 01 njim..Sauthi h6t h4n, chuy6n 
lrd 1o 

qua cd quan luu trii cta phdng Thi nguyan vir M6i trud.ngtlinh hi$n hinh. Hd so-c6p Gi6y chrirng nhgn tuu trr tei chi ;hdnh ven pnong ae.g tv iii?#ffi;'q;y dinh, c6c don
fc luu trii h6 sty ttim bio thugn tiQn, higu qui theo quy tlinh ph6p lugt

8.2 Quy trinh s6 2 (Me rrHC: ,.ol277g-02 - trulng hgp thuQc tlia bhn c6 tlidu kiQn kinh t5 - xe hQi kh6 khin, c6c x5 tl6o
thuQc tinh Khdnh Hda
- Thdi gian giAi quy6t 30 ngdy lim viQc ki5 tu ngdy nhan dt h6 so hq,p lQ.

Co'quan
tlon vi

Bur?c
thrSc

hiQn

T0n
burfc
thr3c
hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thu. c hiQn Bi6u m6u/K6t qud Thli
gian

(ngiy)

Ghi
cht

Bd ph6n ti€p
nhAn vd trA

k6t quA.

UBND cdp
huyQn

Budc
I

Tirip
nh6n hd

so

C6ng chr?c
duoc phdn

c6ng

Tii5p nhfn, ki6m tra h6 so theo quy djnh;
- Truong hqrp hd so dAy dt, chinh xdc theo
quy dinh rhi titip nh6n vd in GiAy ti6p nhfn h6
so vd hen trA k6t qua. Chuy6n sang bu6c 2
- Trudrng hqp h6 so chua dAy rhi, chua chinh
xdc theo quy dinh thi huong dln hoan rhign.
bd sung vd in Phi6u y€u ciu b6 sung, hoan
thi€n ho so. KCt thric quy rinh.

- MAu sd 01 ban hdnh kdm theo
Thong tu s6 Ot/20t8ltt-VpCp ngdy
2311112018 (Truong hqp h6 so dAy
till, chinh x6c theo quy dinh)
- MAu s6 02 ban hdnh kdm rheo
Thdng tu sO OtZ2Ot8/tf-VPCp ngdy
23/11/2018 (Trucmg ho.p h6 so chua
ddy dt, chua chinh x6c theo quy

0 5
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- Truong hqp fi ch6i ti6p nhin hd so thi lfp
Phi6u tu ctrOi titip nhfln giai quy5t frO so. fi5t
thric quy trinh.

<Iinh);

- Mhu s6 03 ban hirnh kdm theo
Thdng tu sO Ot/20t8/tt-VPCP crja
Vdn phdng Chinh phri (truong hqp tt
chdi ti6p nh4n h6 so).

- Dt liQu dugc cdp nhat trCn he

th6ng.

Phong Tdi
nguy€n vd
M6i truong

Budc
2

Giao Chi
nh6nh
VPDK

i
cung cap

th6ng tin

Phdng TAi
nguy6n vir
Mdi trudng

Giao Chi nhanh Van phdng tllng lci Dat dai

cung cdp th6ng tin v€ co sd d[ liQu 9t Al, np
trich luc ban dd <tia chinh thta ddt tl6i vcri

truong hAp hO so d6y dri vd hqp lQ.

Giao viQc tr6n phAn mAm 0,25

Chi nhdnh
Vdn phong
ddng kj Ddt

rla i

Bu6c
3

Cung cAp

th6ng tin
Chi nhAnh

VIn phdng
dang ky tlit

dai

Cung c6p thdng tin vd. co so dr liQu d6t

dai. Lflp trich lgc bin d6 dia chinh, Truong
hqp phdi l4p Trich tlo <lla chinh phan hdi
blng v5n bdn il6n Co quan tdi nguy0n vd
m6i truong.

(1) Trich lgc bin dti dia chinh theo
miu quy dinh hoac x6c dlnh truong
hqp ph6i Trich elo dia chinh thria dat.

(2) V9n bin cung c6p thdng tin miu
tu thiet lap.

1

Phdng Tdi
nguy6n v2r

Mdi truong

Buoc
4

Hodn
..^ , I

thlen ho
to

Phdng Tii
nguy6n v?r

M6i trudng

(1) Rn sorit, kitim tra hd so;

(2) Huong dAn nguoi no.p h6 so bd sung trich
do dia chinh thria dAt ddi voi thrla dat tai noi
chua c6 bafl dO dia chinh theo quv clinh ho6c

fu* fai frO so hoAc b6 sung frO to ua nOp iA
cho co quan c6 chric ning quanly A5t aai aOi

voi truong hgp h6 so k!6ng dey til, khdng
hqp lQ. TruorB hqp can b6 sung h6 so, chuy€n

h6 so tr€n phdn mOm mQt cria diQn tu sang

tr.ang thai chd b6 sung;

13) Truong hqp cin xdc minh thuc dia. l6y

(1) Ds thdo Td trinh vd Quytit dlnh
theo mdu quy <t!nh.

(2) Truong !,qp .An xiic minh thuc
dia, 16y j ki6n c6c co quan li6n quan

thi k6t qui ld Bi6n bin ki€m tra thyc
dia hoac Vtrn bin l6y j ki€n cdc Sd,

Ngdnh, co quan li€n quan.

(3) VAn bdn d€ nghi b6 sung h6. so,
Th6ng b6o tti ch6i gi6i quy0t hd so

theo rniu kdm theo Th6ng nr s6

01/2018/TI-VPCP ngdy 23111/2018

1 5
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1i ki6n cdc co quan liOn quan hodc phAi brio
ceo cac nQi dung theo.chi dao cria co quan
cap ffCn. c6 thdm quyOn thi tam dimg gi6i
quyOt hd so (dinh kdm vf,n bin dd clugc
ph6 duyQt theo quy. dinh) ; C6c co quan
duqc ldy j ki€n ph6i.hqp c6 tr6ch nhiQm

BQf f tqi Bi€n ban ki€m tra thuc ilia hodc
bdng vdn bin (d6i vdi trudng hqp l6y y
ki6n bdng Ven ban) theo thdi gian do co
quan tdi nguy€n vA m6i trudng ttd xu6t.

cta Vdn phong Chinh phir

t

Cdng chric
duoc phAn

c6ng

Budc
5

Trinh hO

SO

UBND
huyQn

Cdng chric
duoc phdn

cdng

Tidp nhfln hd so ttr co quan chuy0n mdn vd...
trinh hd so tl0n IIBND huyQn, grii h6 so
li6n th6ng trOn phAn mdm mQt cria.

Hd so trinh TIBND huy0n kdm theo Du
thio vdn ban vd ciic tai li6u khric c6 li€n
quan

0,25

UBND
huy6n

Buri'c
6

Ky quyilt
dinh

LEnh d4o
I]BND
huvEn

K! duyQt Vdn bAn dd h-i duqc dinh kdm tr€n
phdn m€m

05

UBND
huyQn

6.1 Kj duyQt Ldnh dqo
UBND
huyQn

Ky duyQt. VAn b6n da ky 4,75

UBND
huyQn

6.2 PhAt

hdnh
VAn thu Ph6t hanh v6n bin. Vdn bin da k-i

chuyOn tr6n ph6n
duoc dinh kdm vd
mem.

0,2s

Bu6c
7

Titip.
nh{n h6

so tir
TIBND
huyQn

C6ng chric
dugc phdn

c6ng

Tii5p nhfln hd so tu UBND huy€n vd
chuy6n cho co quan chuy€n m6n.

Trao quy6t dinh <ta h-i cho ngudi sri dpng
det tai B0 phfn ti6p nhfln vd trd ket quA,

chuyCn h6 so d€n budc ti6p theo.

Tru h kh6ng thuc hi6n nghia vu tdi

Chuy6n Hii so tr€n hQ thdng. Quyi5t
<Iinh da kj

0,25Cdng chtc
duoc phAn

c6ng



352

t

so den budc Lap h6 sochinh, chuy nh
c6p GCN.

I 5(1) Bdng tinh giri tri thta d6t, klu aAt

thr,rc hiQn dU 6n (miu tu thii5t lap).

(2) VAn bin th6ng brio v.iEc xdc dinh
giri ddt cq th€ mdu tg thi6t lfP.

Chi ti6t ciic nQi dung c6ng vi6c thqc

hiQn theo Quy6t dinh si5

42120241QD-UBND ngdy

0411212024 cta UBND tinh.

Chuyiin th6ng tin dia chinh.

Truong hqp x6c dlnh dinh gi6 d6t cu thO

theo quy tlinh thgc hiQn dung h6 so tr€n
phin mdm.mOt cria diOn tri thUc hi€n x6c

dinh giri ddt cu th€, ban hinh Thdng b6o

grii B0 phin titSp nhin vd ta ktit qua IIBYD
c6p huyQn gui ngudi st dpng ddt dugc bi€t.

Phong Tdi
nguyOn vh
M6i trubng

Chuy0n
th6ng tin
dia chinh

Buoc
8

Phong Tdi
nguy0n v2r

Mdi truong

0 5(l) Th6ng b6o vti nghia vu tei chinh'

(2) Van bi,n xrlc nhin hodn thdnh

nghia vg tdi chinh theo miu quY

dinh.

(3) Mdu tu thi6t lap (d6i vdi trulng
hqp c6 khoin dugc tru);

Chi ti6t c6c nQi dung c6ng viQc thuc

hiQn theo Quyet Ai*r sO

42120241QD-TJBND ngiY

0411212024 cria UBND tinh.

(1) Chi Cuc Thu6 xdc tlinh vd ban hdnh

Th6ng b6o nghia vg tdi chinh vO rl6t dai;

(2) Co quan Phdng tai chinh, cdp huyQn:

- Xrlc dinh c6c khoin mdr ngudi sri dpng

d6t dugc trtr vdo ti6n sri dung d6t, ti0n thuC

ddt phai nQp theo quy dinh.

(3) ThUc hiQn dtmg h6 so trdn ph6n m6m

mOt cria diOn tu.

(4) Chuytin vin bd,n xric dinh nghia vr; tdi

chinh v€ Phong TNMT.

(5) Sau khi ngudi srl dqng d6t hoan thdnh

nghia vu tai chinh vd det dai, ban himh vdn

bin x6c nhfln hodn thdnh nghia vg tdi

chinh, chuy6n hti so vd Phdng Tii nguy€n

Q.tei liQu

hdn m6m
kctrudn btoirnmlnd ha oM I b
oh os ntr€enC uhuanen

Chi CUc

Thu6iCo
quan Phdng

tdi chinh,
cAp huyQn

Bu6c
9

Xric dinh
nghia vu
tdi ch(nh

Chi Cuc
Thu6/Co

quan Phdng
tdi chinh,

,i,
cap nuyen
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rn6t cria diQn tri d n bu6c ti€p theo.

Phdng Tdi
nguy6n vd
M6i tru<rng

Budc
l0

Kv. hqp
d6ng.

thud rldt

Phdng Tdi
nguy€n vd
M6i trudng

Dr,r thao Hoo ddng thu€ d6t, thuc hiQn yeu
cdu bd sung. hd so rt6 ngudi su dgng d6i b6
sung Hoo ddng thu€ airt aafy.

Du th6o Hqp d6ng thu6 ddt theo miu
quy d!nh.

)

BQ phAn ti6p
nhdn vii trA,:.

Ket qua

UBND c6p
huydn

Budc
l1

Ti6p
nh{n bO

sung Hqp
d6ng

COng chric
tluoc ph6n

c6ng

Tiep nhdn btl sung Hqp d6ng thu6 d6t da
ky. chuyiSn ,Hqp.d6ng cho co quan .chuy€n
mdn. chuy6n h6 so tr6n phin m6m bdn
budc ti6p theo.

Gi6y ti€p nhfn h6 so bd sung (rniu
s6 0l ban hdnh kdm theo Th6ng tu.

s6 01/2018/TT-VPCP ngdy
23/1112018) vd Hqp d6ng thu0 ddt da
ky

0,25

Phdng Tdi
nguyOn vd
M6i trudng

Budc
t2

Lap 16
so cdp
GCN

Phdng Tdi
nguydn vd
M6i trudng

In Gi6y chung nh{n; Lfp td trinh UBND
cdp huy€n k), GCN

Td rrinh da kj vd Gi6y chung nhAn
cld in.

5

Cdng chric
duoc phAn

cdng

Budc
13

Trinh h6
so

UBND
huyQn

C6ng chrlc
tlugc phAn

c6ng

Titip nhdn hd so tri co quan chuy€n m6n vd
trinh h6 so <l6n UBND huyfn, grii h6 so
li6n thdng tr6n phAn m€m mQt cria.

H6 sotinh UBND huydn kdm theo
Ph6i GCN vd cric tai li€u khiic co li€n
quan.

0,25

UBND
huyQn

Budc
14

Kj Gi6y
chr?ng

nI0n

Linh tl4o
UBND
huyQn

Ky Giay chimg nhfn GCN da k),

:
t

5

C6ng chric
duoc phdn

c6ng

Budc
15

Ti€p
nhAn h6

so tir
UBND
huyQn

Cdng chr?c

duoc phdn
c0ng

Nhfln ban gdc GCNQSDD tt UBND
huy€n, vd chuyiin cho Chi nh6nh Ven
phdng ding ky O6t Aai.

Gi6y chtrng nh6n da kyi 0,25

Budc Vdo 56 COng chric - Vdo Sd theo d6i, sao (qudt) Gi6y chr?ng Gi6y chrng nhAn da kj. 0,25
Phong Tdi
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nhan

- SO trOa k6t qud gini quYtit

- Chuy€n h6 so <It5n bu6c tiiip theo.

dugc phdn
c6ng

theo ddi,
sao

(qu6t)
GCN

16nguy€n vir
M6i truong

0,25Hd so dia chinh theo quy <Iinh.Cdp nhflt hd so tlia chinh, co sd dt liQu d6t

dai
Chi nh6nh
VPEKDD

CQp nhflt
hd so dia
chinh, co

sd d[
li€u d6t

dai

Budc
t7

Chi nhdnh
VPDKDD

Gi6y chrmg nhfln quy0n sir dung d6t.
(Truong hqp tu ch6i gi6i quY0t h6 so

thi TrA l4i toan b0 h6 so cho c6 nhdn)

T16 k6t qui cho c6 nhdnBQ phfln
mdt cria

Budc
18

Tri kOt

qua
BQ ph4n ti€p
nh6n v?r trA,:

Ket qua

UBND cAp

huyQn

H6 so'giao / thu6 tl6t tluqc
vi lu'u trii' theo quY tlinh h
vi chii tlQng trong viQc lu'u

luu thoi eian 01 nlm. Sau khi h6t hgn, chuy6n hd so qua co quan luu trtr cria Phdng Tiri nguyon vir M6i tru'dng

;;;;;."Hd ."1ap c;fi chring nhin iuu trir t?i chi ;h6nh vin phdng dnng kf o6t aai theo quv illnh. cic tlcrn

tir trti so.I6m bio thufln tiQn, hiQu qui theo quy tlinh phip luSt

9. Giao O6t a cO thu tidn sir dgng a6t nr6ng th6ng qua diu giri, kh6ng tl6u thiu lga chqn nhi tIAu tu thgc hign dg

6. "6;t.;;;g a6t a5i vrfi c6 nhin ti c-in.bQ, c6ni ctrric, vi6n chrl,c, si quan t4i ng[, quAn nhAn :l:y6, lghi!B,c61q;nfc
qra" pr,orL, ian! nr,an vir vion chric qu5c phdng-, si quan, h4 si quan, c6ng nhin c6ng an, ngrroi lhm c6ng t6c co y6u vir

nguti lim c6ng t6c Lrra"t."rg-tt.hd;#; l;erg i,.*g ti,r ngin s6ch nih nufc mi chua duqc giao d6t &, nhh &; gi6o

vi6n, nh6n vi6n y t6 oang c6nf t6c ei c6c ia uten gifr, tai Eao tt*uQ. vtng c6 tlidu kiQn kinh t5 - xfl hQi kh6 khin, vtng c6

aiar'r.iO" tinh tti - xa h6i da; bi6t i.trO t t ln nhung chua c6 ddt &, nhh 0 t?i noi c6ng tic ho{c chua duqc hu&ng chinh

;;;; ;6'l.f;| nhn o tneo quy ainn cfra ph6p luflt v6 nhir &; c6 nhin thulng trri t4i x6 mir kh6ng c6 tl6t ii vi chua .Iu'-o.c

1.iii rru"!""'Ji, o ir"a. chua dugc rrgong chinh s6ch tr6 trg vd nhir o theo quy ttinh cria ph6p l.uft vt nhh 6! c6.nhan

thu.d.ng t.i t4i thi t.6.. grrO" ru"rl* oiau fen- kinh t6 - xa hQi kh6 khrn, ving-c6 tli6u kign kinh t5 - xn hQi tl4c biQt kh6

trtrin ria kh6ng c6 d6t O vi-chua "Juqc Nhh nudc giao tl6t &.
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- Md TTHC: 1.012780, c6 02 quy trinh
9'1 Quy trinh s5 I (Ma rrHC: r'012780-0r - trudng hqp kh6ng thuQc rlia bin c6 tli6u kiQn kinh t6 - xe hQi kh6 kh5n, c{c x5
tl6o thuQc tinh Kh6nh Hda
- Thoi gian gi6i quytlt 85 ngdy ldm viQc kii tu ngdy nhfln drt hd so hgp IQ

* Hing ndm, tt ttr lT,:li F, ql dug x6c.dinl.r vdo msc ttich d! d theo k6 ho4ch sri dung d6t hang nam c6p huyQn md chua giao rai itia
lh'*q m}a: ouTq hq? grao dAt kh6ng d6u gi6 quy€n sri dpng d6t ho6c d5u gi6 guy6n .,r aung ddt;;" ;6';; khone rhanh do khdne c6 nsucri
tharx gra' uy ban nhan ddn cdp xd th6ng b6o cho cdc c6 nh5n c6 nhu cAu sri dung a6t ngp h6 so xin giao d6t o tqi BQ ptraririep nhan va ,ia r.eilraU.BND cdp huvdn'.Th6ng. oi? 

^u"y: 
niem y6t c6n_g khai tai tru so uB6.?plu, lrir 0t b6n cho B0 ph6n Ti6p nhfn vd tra k6t qud UBNDcdp huydn duqc bi6t d6 tiiip nh{n hd so theo quy a-!nf,.

* Trong thoi han 30 ngdy.ktl tu ngdy c6 ttr6ng brio, :l,"hT fr{c a9i .nrone quy dinh tai c6c di6m b, c vd d khoan 3 Di6u 124 Luat D6t daithuong trri hodc c6ng tac t4i d,*.T I :d ttu:yZ dinh tai didm a khoan 3 Dicu 
'127 

iuat o6t aui tt o*g tru hoAc ."r,g ,a"tai ai"ia, 
"ap 

nrvi, , .opdon xin giao d6t d Bi 86 phdn Tii5p nhAn vd tra'k6t qud UBND c6p huyQn.

Co quan ilon
vt

Buric
thqc
hi$n

T6n bu0c
thgc hi$n

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc hign Bi6u m6u/Kiit quri Thd.i
gian

(ngny)

Ghi
chri

BQ phdn ti6p
nh6n vd trd

Ket qua
UBND c6p

hur,6n

Budc
1

Ti6p nh6n
hd so

C6ng chric
duoc phAn

c6ng

Ti6p nhan, ki€m fa hO so theo quy rlinh;
- Truong hqrp hd so dAy dt. chinh x6c thm
quy dinh thi ri6p nh{n va in Gi6y ti6p nhan h6
so vd he.n td k6t qua. Chuy€n sang bu6c 2
- Truong hqp h6 so chua dAy tft, chua chinh
xdc theo quy dinh thi huong d6n hoan thien,
bd sung vd in. Phi6u ydu cAu bd sung. hoan
thi6n h6 so. K6t thric quy rinh.
- Truong hop nr ch6i ti6p nh{n hd so tri lAp
Phi6u nr choi ti6p nhan gidi quy6t h6 so. K6r
thric quy trinh.

- Miu s6 01 ban hdnh kdm theo
Th6ng tu sO O1UZOtAnT-VpCp ngdy
23/11/2018 (Trudng hqp h6 so day
dri, chinh x6c theo quy dinh)
- Miu s6 02 ban hdnh kdrn theo
Thdng tu sO 0t/20t8/tt-VpCp ngAy
23/1112018 (Truong hqp h6 so chua
ddy dt, chua chinh xdc theo quy
dinh);
- MAu sd 03 ban hdnh kdrr theo
Th6ng tu sO OllZOtSltt-VpCp crla
Vdn phong Chinh phu (truong ho. p tu
ch6i ti€p nhdn hd so).

0 5
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- Dt liQu ilugc c4p nhat tren h9

thong.

UBND cAp xh Budc
2

Thdnh

!0P hOi

ddng xdt
duyQt

UBND
i.-

cap xa
Thdnh lap HQi ddng xdt duyQt giao ddt

kh6ng ddu gi6 quy6n sri dung d6t theo quy

tllnh cria UBND cdP tinh.

quy6t dinrr thdnh l4p HQi d6ng 30

UBND c6p xd

UBND cAp xE

2.1 Hodn
thiQn h6
so trinh
l6nh tlao

Cdng chtic
cAp xZ

Hodn thiQn hd so, trinh lanh dao UBND
c6p xa ph6 duyQt

Dg th6o quyet dinn va hd so dinh

kdm.

28.s

2.2 Kj duy9t Lanh d4o
I.IBND

i,
cap xI

Vdn thu

K! duyQt h6 so. Quyiit Ainn da kj vd hd so clinh kem I

UBND cdp xd 2.3 Phrit hdnh Ph6t hdnh vtn bin. Quy6t ainrr thanh l{p hQi ddng. 0,s

UBND cdp xd Budc
)

Hgp xdt
duyQt

HQi d6ng

Xdt duyQt

HQi d6ng hgp x6t duYQt.

Dung h6 so tr6n phAn mdm mQt cria diQn

tri thuc hiQn trinh tu hqp hQi d6ng x6t

duyQt theo quy dinh cta UBND c6p tinh.

K6t qu6 xdt duyQt tlugc lip thdnh vdn ban

theo quy dinh.

V.{n bnn ktit qui xdt duyet cta HQi

ddng.

0,25

UBND cAp xa Bu6c
4

L{p h6 so UBND
i-

cap xa
L4p hti so trinh UBND c6p huyQn' Hd so trinh giao d6t cho cii nhdn. 9 t5

UBND c6p xd 4.1 Ldp h6 so C6ng chric
cdp xd

Hodn thiQn hd so, trinh lanh dao I-IBND
c6p xa ph6 duyQt

Dg thdo vdn bin vd hti so rlinh kdrn. 8

UBND cap xd 4.2 Kj duyQt Ldnh dao
UBND

Ky duyQt h6 so. VIn bAn da ky vd hd so dinh kdm. I
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cdp xd

UBND cdp xa 4.3 Ph6t hdnh Vdn thu PhAt hanh vdn b6n. Vdn b6n dd ky duqc phrit hdnh va
chuy€n trdn phAn mdm.

0 5

UBND c6p xa Bu6c
5

c 9nhu

ChuyOn
h6 so cl6n

UBND

Cdng chric
tluoc ph6n

cOng

Chuyiln h6 so d6n BQ phfn titip nhfn vd trA
kdt qud UBND cAp huyQn.

VIn bin d"a k! duqc phrit hrinh va
chuydn tr6ri ph6n mdm va ho so dinh
kdm.

0 5

UBND c6p

huyQn
Budc

6

Giao th6m
dinh h6 so

LEnh d4o
UBND

c6p huyQn

C.iao co quan c6 chr?c n6ng quan ly d6t dai
cdp huygn cht tri, phdi hgp vdi cdc co
quan, don.vi c6 li6n quan thdm dinh h6 so
giao tldt d6i v6i trmg c6 nh6n.

Giao vi6c tr6n phAn m€m 0 5

Phdng TNMT
crip huyQn

Budc
7

ThAm
dinh h6 ss

Phdng
TNMT

cAp huyQn

ThAm dinh h6 so, trinh UBND c6p huy€n
ky duyQt.

Truong lSp t 6 so dAy dri, hap le trinh
UBND c6p.huyQn kj duyQt, chuy€n h6 so
d€n budc ti€p theo.

Trudng hqp. hO so chua dAy dri, hgp 16

chuyCn l4i h6 so UBND c6p xd hodn tli0n
hd so kdm theo v[n bin.

Truong hqrp kh6ng drl di6u ki6n giao d6t
theo quy dinh phrip luft, b6o crio UBND
cdp huyfn xem xdr rt ch6i giai quytit tO
so. chuy6n h6 so dtin budc ti6p theo.'

K6t qui tham dinh hd so truong hoo dt
di6u kiQn.

VAn ban chuy6n trd h6 so UBND cAp
xd hoan thi€n.

Th6ng b6o ir; ctrOi giai quy6t h6 so
tuong hgp khdng dt di6u kiQn.

10,75

Cdng chr?c

rluoc phAn

c6ng

Budc
8

Trinh
T]BND

cap nuyen
kj duyQt

C6ng chric
duoc ph6n

cOng

H6 so trinh ky. 0,25
Ti6p nh6n, trinh hd so UBND c6p huyQn
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UBND cdp
huvdn

Budc
9

Ky duyQt Ldnh rlao
UBND

cap nuy9n

Kj duyft. 
"Truong 

h.qp ban hanh Van ban

Kdt quri ftam dinh h6 so. chuyOn h0 so d€n

bu6c ti6p theo. Tnrdng hqp ban hanh Th6ng
b6o tu ch6i giai quy6t, chuy€n h6 so vd budc
tra kiit qua. K6t thric quy hinh.

f6t qua *ram dr-rh hd so truong hqp dt
di0u kiQn.

. . r.
Th6ng brio nr chdi gidi quyet h6 so

tuong hgp khdng <ili di6u kiQn.

02

UBND cdp
huyQn

9.1 K! duyQt Ldnh d4o
UBND

c6p huyQn

Kj duyQt hd so. VEn bin da lcj vd h6 so rlinh kdm 1,7 5

UBND cdp
huydn

9.2 Ph6t hdnh Vdn thu Ph6t henh vdn b6n. Vdn bin dd ky dugc phet hdnh va
chuy€n tr6n ph6n mdm.

n ?s

UBND cAp xd Buoc
10

Hoirn
thiQn hd

SO

UBND
A-

cap xa
Hohn thiOn h6 so. Hii so trinh giao <I6t cho c6 nhdn dd

hoan thien.
I4 5

UBND cdp xd 10.1 LAp h6 so Cdng chric
cdp xd

Hoin thiQn h6 so, trinh l6nh d4o IIBND
c6p xd ph6 duyQt

Dr,r thAo vdn bin vd h6 so dinh kdm 13

UBND cAp xd 10.2 Kj duyQt Ldnh <I4o

UBND
i-

cap xa

K1i duyQt h6 so. V[n ban de hi vn hii so ctinh kdm. 1

UBND cdp xE 10.3 Phrit hdnh Vdn thu Ph6t hanh vin bin. V[n bin <IA

chuy6n tr€n p
ry
hen

duqc phdt hdnh vd
mem.

0 5

UBND cdp xd Bu6c
11

Chuv6n
h6 so clOn

UBND
i.

cap nuyen

C6ng chric
elugc phdn

c6ng

Chuy6n hd so d6n B0 phan titlp nhfn vd tri
kdt qui IIBND cdp huyQn.

0 5

Phong TNMT Budc Thdm Phong Th6m dlnh htt so trinh LJBND c6p huyQn Td trinh vd dg thrio Quy6t dinh giao 12,25
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cdp huydn 12 dinh h6 so TNMT
cap nuyen

t. Trudng.hqp
trd lai hO so
kdm theo vdn

b6n

dnh

A
ap

n hab nh aoI dQuv di o

oh doacso uh a u c uh env v
NDUB c xa h ano ht I In II a

Vdn bin chuy6n trd hd so

dat.

C6ng chr.?c

duoc phAn

c6ng

Budc
l3

Trinh h6
so UBND
cap nuyen

C6ng chr?c
duoc phdn

cdng

Ti6p nhQn h6 so, trinh hd so LJBND c6p
huyQn.

0,25

UBND cdp
huy€n

Budc
14

Ky duyQt UBND
c6p huyOn

Ky Quyot dinh. Quydt dinh da [i. 3

1 4 1 Kj' duyot Ldnh d4o
TIBND

c5p huyQn

K/ duyQt h6 so. Vdn bdn da kj vd h6 so ilinh kdm. ) '1<UBND cAp

huyQn

UBND cdp
huyQn

14.2 Phrit hdnh Vdn thu PhAt hAnh vdn brin. Vdn brin dd kj duoc phrit hanh vd
chuydn tr€n phdn m6m.

0.25

C6ng chric
duoc phdn

c6ng

Budc
15

Titlp nhfn
h6 so tt
UBND
huyQn

Cdng chuc
tluoc phdn

c6ng

Nhfln QuyiSt dinh, Th6ng b6o, chuy6n cho
BQ phfn tirip nhfn vd trd ktit qu6.

0,25

86 phAn ti6p
nhdn vd trd

kdt qud.

UBND cdp
huyQn

Budc
t6

TrA k6t
qua

B0 ph0n
m6t cria

Trd k€t qui cho c6 nh6n Quytit dlnl giao drit (Truong hop ru
chdi gidi quydt hd so rhi TrA lai toiin
bQ h6 so cho c6 nhAn)

t

H6 so' iao / thu6 tl6t d ua c0 uan luu trii cria Phdn vA lu'u trfi'luu 0l nIm. Sau khi h6t h 6n hd scn chu Tiri n u 6n vi Mdi tru'd'n
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theo quy tlinh hiQn hinh.

9.2 euy trinh sii 2 (Me TTHC: 1.012780-02 - tru ng hqp thuQc tlia birn c6 tlidu kiQn kinh t6 - xe hQi khri khIn, cdc xE tlf,o

thuQc tinh Kh{nh Hda
i"

- Thoi gian giii quy€t 95 ngdy ldm viQc k0 tu ngiy nhan dt hO so hqp lQ

x Hing n6m, c5n cri viro.qu! d6t dE <Iuoc xia.dinh vdo mpc tlich dit d theo k6 hoach st dung dit hang nam c6p huyQn md chua giao tai dia

phuong thu6c truong hSp giao a6ftiOng diu giri quy6n sri dqng tit ho{c aiu gia guy6n ty dUng d6t d cho c{i nhan kh6ng thanh do kh6ng c6 nguoi

Ir,"r. gI", uv u* nr,-an aar'r16p *a th6ngirio ci'o cac-c.t nhan co-nhu cAu sri dune ait 
"Op 

t 6 so xin giao a6t o tai BO phdn Tilip nhin vd trA k6t qua

UBN[ cAp huyQn. Th6ng b6o dugc nie- yi5t c6ng khai t4i try sd UBND c6p xA, gui 0l bAn cho B0 phin Titip nh0n vd tri k€t qud UBND

cAp huyQndugc Ui6t AC tit5p nh{n h6 so theo quy tlinh.

* Trong thoi hqn 30 ngdy k0 tu ngdy c6 th6ng b6o, c6"nhdn thu& ddi tuqng quy dinh tai c6c ttitim b, c vd d khoan 3 Dieu 124;I uat Dfu dai

thudng tru hoai c6ng tac r4i Oia Uan xa ca-niran quy OM tai Oi6m a khoan 3 Di0u dql,rli"Odt datthutrng tri hoflc cdng tric taj dia ban c6p huyQn nQp

don xir giao d6t d t4i BO phan Ti6p nhfn vd tra-k6t qui UBND c6p huyQn.

Co quan do'n
vi

Buric
thg'c
hiQn

TOn budc
thgc hiQn

Tr{ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thu. c'hiQn Bi6u miu/K6t qui Tha,i
gian

(ngny)

Ghi
chri

Bd phfn ti6p
nh6n vir tr6

ktit qui.
UBND cAp

huyQn

Bu6c
I

Ti€p nhfn
hd so

C6ng chric
dugc phdn

cdng

!

Ti6p nhfln, ki0m ta hd so theo Quy dinh;

- Trudmg hqp hd so rt6y drl, chinh xdc theo

quy dinh thi titip nhdn vd in Gi6y titip nhdn

h6 so vir hgn t-a ktlt qu6. Chuyin sang budc

2

- Trurlr.g hqp h6 so chua <lAy d0, chua chinh
x6c theo quy dinh thi huong din troan ttrign,

bd sung vd in ?hi6u y€u ciu bd sung, hoan

thi€n hd so. KOt thric quy trinh.

- Truong h9 tu ch6i ti6p nhan h6 so thi lfp
Phii5u nr ch6i titip nhan giei quytit h6 so. ft5t

- M6u s6 01 ban hdnh kdm theo

Thdng tu .6 ot/zot8/tt-vPCP ngdy
23llll20l8 (Truong hqp hd so ddy
dt, chinh x6c theo quy dinh)

- Mdu s6 02 ban hdnh kdm theo

Th6ng tu sO Ot/20t8/tt-VPCP ngdy
23/ll/2018 (Truong hqp hd so chua

dAy dri, chua chinh xdc theo quy
ttinh);

- Miu sd 03 ban hirnh kdm theo

Th6ng tu sO Ot/ZOt8/tt-VPCP crla

Vdn hon Chinh hri (truon h ttr

0 5,
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thtc quy trinh. ch6i ti p nhdn hd so)

- Dt li€u duoc cA

thOng.
p nhar trCn he

UBND odp xd Budc
2

Thdnh

!4n hQi
tl6ng xdt

duyQt

UBND c6p
xd

Thdnh ldp HOi d6fig xdt duyQt giao d6t
ktr6ng ddu giri quydn sri dung ddt theo
quy dfnh cta LIBND c6p tinh.

Quy€t dinh thdnh lfp H6i rtdng 34

UBND cdLp xa 2.1 Hodn
tnrgn no
so trinh
ldnh d4o

Cdng chrlc
cap xa

Hoan thi€n hd sq trinh l6nh dqo UBND
cAp xd phd duyQt

Dg th6o quy6t dintr vd h6 so dinh
kdm.

32.5

UBND cdp xd 2.2 Ky duyQt Ldnh dqo
UBND c6p

xd

Kj duyQt h6 so. quytit ainfr da [i vd h6 so dinh kdm I

UBND c6p xa 2.3 Ph6t hdnh Vdn thu Phet henh v5n b6n. quyi5t ainh thdnh lfp h6i d6ng. 0,5

UBND cAp xd Budc
-l

Hop xdt
duyQt

H6i d6ng HQi ddng ho.p x6t duy6t.

Dimg tinh hd so tr€n phAn mAm m6t cria
diQn tri thsc hiQn trinh tg hop h6i d6ng
x6t duyQt theo quy dinh cfra UBND c6p
tinh.

Ktlt qun x6t duy6t dugc l6p thdnh v5n
b6n theo quy dinh.

KOt qui xdt duyQt. 0,25

UBND cAp xa Budc
4

Ldp h6 so UBND cAp

xd
L6p h6 so trinh UBND c6p huyQn H6 so trinh giao d6t cho cii nhdn. l1

4.1 Hodn C6ng chric Hodn thi6n hd ss, trinh linh ilao UBND Du thAo Quy6t dlnh vd h6 so dinh 59
UBND c6p xd
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thiQn h6
so trinh
l6nh dao

c6p xd cdp xd phd duyQt kdm.

UBND cAp xd 4.2 Ky duyQt Linh dao
UBND cAp

xd

K! duyQt h6 so. quy6t ainh da ky ve h6 so dinh kdm I

4.J Phrit hirnh VEn thu Ph6t hdnh vdn biin. quytit dinfr thdnh lap hQi d6ng 0 5

UBND cAp xd Budc
5

Chuy€n
h6 so tl6n
UBND

cAp huy6n

C6ng chr?c

dugc phin
c6ng

I

Chuy6n h6 so tltin !0 ntran di5p nhfln vd
trd kOt qud LIBND cdp huyQn.

I

UBND cdp
huyQn

Bu6c
6

Giao thim
dinh hd so

LEnh cl4o

UBND cdp
huyQn

Giao co quan c6 chr?c nlng quin ly d6t
dai
c6p huyQn cht tri, ph6i hqp vdi c6c co
quan, dsn vi c6 li6n quan thdm <tinh h6
so
giao d6t aoi voi tung cri nhdn.

Giao vi6c tr€n phAn m€m 0'5

Phdng TNMT
cdp huy€n

Bu6c
7

ThAm
dinh hd so

Phong.
TNMT cdp

huyQn

ThAm dinh hd so, trinh UBND c6p huyQn

lcj duyQt.

Trudng h.qp hd so dAy dri, hqp lQ.trinh
UB\D c6p huyQn lcj duyQt, chuy€n hd
so d6n budc ti6p theo.

Trudng hqp hO so chua dAy. dri, hqp lQ

chuy6n. lai h6 so UBND cip xd hodn
thiQn h6 so kdm theo vdn bin.

Trucrng hqp khdng dri tliOu kiQn giao ddt
th.eo quy dinh ph6p luit, b6o c6o UBND
cAp huy€n xem xdt tt ch6i gi6i quy€t h6

Kiit qud thAm dinh hd so ruong hqp dt
di€u kiQn.

VAn ban chuytin hA hd so UBND c6p

xd hoan thiQn.
. . ,1.

Thdng b6o tu ch6i giii quy6t h6 so

fuong hgp kh6ng dri di6u ki6n.

l2
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so, chuyen hoso bu6c tiOp theo.

C6ng chirc
duoc phAn

c6ng

Buoc
8

Trinh h6
so UBND
c6p huy€n

C6ng chric
duoc phdn

c6ng

Ti6p nhAn h6 so, trinh UBND c6p huy6n
ph6 duyQt.

0,25

UBND cdp

huy0n
Budc

9

Kj duy€t LIBND c6p
huyQn

Ky duyQt. Truong hop ban hdnh Van ban
K6t qud tham dinh h6 sq chuy€n h6 so d6n
budc titip theo. Truong.hgp ban hdnh Th6ng
brio nr ch6i gidi quyi5t" chuy6n h6 so vd
budc trA k6t qua. K6t ttlic quy trinh.

Ktit qua tham dinh h6 so truong hqp dt
di€u ki6n. 

^

Thdng brioi nr ctrOl giai quy6t h6 so
truoq hap ktdng dt didu ki€n.

02

9.t Ky duyQr Lf,nh dao
UBND c6p

huyQn

Kyi duyQt h6 so. Vdn bin da hj vd h6 so d(nh kdm. 1,7 5

UBND crip

huyQn
9.2 Ph6t hdnh Vdn thu Ph6t hdnh vdn bin. Vhn bAn dd lcy duqc phrit hdnh vd

chuydn tren phdn mem.
0,25

UBND cdp xa Budc
10

Hodn
thi6n hd

so

UBND cAp

xd
Hodn thiQn hd so theo dd nghi cria co
quan tdi nguy€n vd mdi truong

H6 so trinh giao rl6t cho cd nhdn cld

hodn thi€n.
t6

UBND cdp xd 1 0 I L{p hd so Cdng chric
cdp xd

Hodn thiQn h6 so, trinh ldnh dao UBND
c6p xd ph€ duy6t

Dg th6o v6n bAn vd hd so dinh kdm. 14.5

UBND cAp xd t0.2 Kj duyQt Lf,nh rlao
UBND c6p

xd

Kf duy0t hd so Vdn bin da hj vd h6 so dinh kdm I

UBND c6p xa 10.3 Phdt hdnh Vdn thu PhAt hdnh vin bin Vdn brin dd kli duoc phdt hdnh va
chuyen tr6n ph6n rnem.

0,5

UBND c

huydn
ap
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I

UBND c6p xd Buoc
11

ChuyOn
hd so cl6n

UBND:.
cap huygn

C6ng chfc
duoc phdn

c6ng

Chuydn hd so d6n B0 phan- ti6p nhd-n vd
trd k€t qud UBND cdp huyQn.

I

Phong TNMT
cAp huy€n

Budc
12

Thdm
dinh hd so

Phong.
TNMT cdp

huyQn

ThAm dlnh hd so truong hqrp dri ili€u
kiQn trinh UBND c6p huyQn ban hirnh

Quytit dinh giao d6t. Trubng hgp chua
dir di6u kiQn chuydn tr6 lai h6 so UBND
c6p xd hodn thiQn lei kdm theo vdn bin.

Td rrinh vd dg th6o Quyet dinh giao

o6t.

Vdn bdn chuyiSn tri hd so.

13

C6ng chtic
clugc ph6n

c6ng

Buoc
l3

Trinh hd
so UBND

i.
cap nuy9n

C6ng chuc
clugc phdn

c6ng

Ti6p nhQn hd so, trinh hd so TIBND c6p

huyQn.

0,25

UBND cdp
huyQn

Bu6c
l4

K! duyQt UBND cAp

huy€n
Ky Quy6t dinh. Quy0t dinh da k!. 3

UBND c6p
huy€n

t4.l K! duyQt Lanh dao
UBND c6p

huyQn

Kj duyQt h6 so. Vdn ban ila kj vd h6 so elinh kdm. )'7\

LIBND cAp

huyQn

t4.2 PhAt hAnh V[n thu Ph6t hanh v[n ban. VIn bin dE ky tlugc ph6t hdnh vi
chuy€n tr6n phdn m6m.

0,25

C6ng chitc
dugc phdn

c6ng

Budc
l5

Ti6p nhin
h6 so tir
UBND
huyQn

Cdng chtic
tlugc phdn

c6ng

Nhan Quytit dinh, Th6ng b6o, chuYdn

cho B0 phrin ti6p nh4n vir trd k6t qud.

0,25

BQ phfln tiOp

nh4n vd trA
kOt quti

Budc
14

T16 k6t
qua

B0 ph0n
mQt cria

TrA k6t qui cho c6 nhdn Quyiit dinh giao d6t (Truong hgp tir
chtli eiai quy6t hti so thi Tra lai toan

b0 h6 so)
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UBND c p
huydn

Hti so'giao / thu6 tl6t
trrdng vi luu trii theo

tlrqc luu thoi gian luu 01 nEm. Sau khi h6t han, chuy6n hd so qua co quan luu trii cria phdng Tii nguy6n vi M6iquy tlinh hiQn hinh.

nhin.
10. Giao tl6t, cho thu6 tl6t, giao khu vgc bi6n a6 thgc hign ho4t tlQng l6n bi6n mi nguoi xin giao d6t, thue .I6t li c6

- (Md TTHC: 1.012806, c6 02 quy trinh
10.1 Quy trinh sii 1 (Me TTHC: 1.012806-01 - trulng hqp kh6ng thuQc itla ban c6 tlidu kiQn kinh t6 - xe hQi kh6 khrn,
tl6o thuQc tinh KhSnh Hda

cac xa

- Thdi gian gi6i quy6t 20 ngdy ldm viQc k€ tu ngdy nh{n dri h0 so hqp 16

Co quan
tlon vi

Bufc
thg'c
hi6n

TGn
brrfc
thgc
hi$n

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thrgc hiQn Bi6u m6u/K6t qu6 Thd.i
gian

(ngey)

Ghi
chf

86 phdn ti6p
nhdn vd trA

k6t qui
UBND c6p

huv€n

Budc
I

ri6p
nhdn h6

so

C6ng chric
cluo. c phdn

cOng

fillp ntr6n, tiiim m hd so theo quy <linh;

- Truong hqrp hd so rtiy tfti, chinh xdc theo quy
dinh ttri titip nhdn vd in GiSy ti6p nh6n h6 sova
hgn ta kdt qud. Chuy6n sang budc 2
- Truong hqp hO so chua dAy drl, chua chinh
xric theo quy dinh thl huong d6n hoan thi€rL b6
sung vir in Phi€u ydu c6u b6 sung hoiur thi6n
h6 so. K6t thtc quy hinh.

- Ty*g hq'p rrr ch6i tirip nhfn hd so thi ldp
Phi€u tu ch6i tiOp nhan gidi quy6t h6 so. K6t
thric quy trinh.

- Miu s6 0l ban hdnh kdm theo
Thdng tu sO 01/20lsiTT-VpCp
ngiry 23/1112018 (Truong hqp hd so
ddy dri, chinh xdc theo quy dinh)
- MIu s6 02 ban hdnh kdm theo
Th6ng tu sii 0l/2018/TT-VPCP
ngdy 23ll1il2018 (Truong hqp h6 so
chua el6y dt, chua chinh x6c theo
quy dinh);

- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO 0tlZOtSZTT-VPCp crla
Vdn phdng Chinh.pht (trucrng hqp
tir ch6i ti€p nh6n h6 so).

0 5,
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- Dt liQu rlugc cap nhat tren h0

tnong.

0,25Giao viQc tr€n phAn m€m.Giao Chi nixlnh Vln phdng dlng lci Dat dai

curg cip tr6ng tin vA co sd d[ liQu {6t dai. lfp
trich'tuc Uan OO aia chinh thtm Ait eOi ,oi
truong hqp hd so d6y dri vd hqP lQ.

Phong Tdi
nguy0n vd
M6i truong

Giao Chi
nhanh
VPDK

cung cap

th6n tln

Budc
2

Phong Tdi
nguydn vir
Mdi trudng

1(1) Trich luc bin <Iti dla chinh theo

m6u quy dinh hoac.x6c cllnh trudng
phii Trich do dia chinh thta

(2) Van bin cung c6p thdng tin miu
tu thiCt lap.

h
d
9p
EL

Cung c6p thdng tin vii co so d[ ligu dAt ttai.

LQp trich lqc bdn d6 dla chinh, Truong hqp

phii l{p Trich do dia chinh phin hdi bang

vdn b6n d6n Co quan t?ri nguy6n vd m6i
trudng.

Chi nhdnh
Vdn phdng
dang kj Ddt

dai

Cung c6p

thdng tin
Budc

3

Chi nhdnh
Vdn phong
dang loj EAt

dai

4(1) Dg thdo Td trinh vd QuY€t dinh

theo m6u quy <tinh.

(2) Truong !,qp .4, x6c minh thuc
dia. l6y 1i ki6n cric co quan li€n quan

thi kdt qui ld Bi6n ban ki6m tra thYc

tlla ho4c Van bdn l6y y ki€n c6c Sd,

Nganh, co quan li6n quan.

(3) Van ban d€ nghi b6 sung hd. so,

Th6ng b6o tt chdi giii quy0t h6 so

theo mdu kdm theo Th6ng h-r s6

0l/2018[r-VPCP ngiry 2311112018

cta V[n phong Chinh phtl.

(1) Rd so6t, ki6m tra hd so;

(2) Huong aan ngug nqp h6 so b6 srmg trich

do dia chinh thria d6t <l6i voi thua d6t tai noi

chua c6 ban dO dia chinh theo quy dinh hoflc

hm hi hd so hopc b6 sung h6 so vi nQp lai

cho co quan co chric nSng quanli dat dai d6i

voi tuong hqp hO sg k!6ng day <fii, kh6ng

hoo lQ. Truong hqtp can b6 sung hd so' chuy€n

hd so u€n phin mdm mQt cta diQn nr sang

qang ttuii chd bd sung;

(3) Truong hqp can x6c minh thgc d!a, l6y
j ki6n cric co quan li6n quan ho[c phii brio

cito circ ndi dung theo chi d4o cria co quan

c6p trdn c6 thAm quydn thi tam dung giei

qrytit trO so (dinh kdm vin b6n dd dugc ph6

dinhet
ki

duacC co nua gcu rheod q)v
oca nhhtrcoha en

Phdng Tli
nguy0n vd
M6i trudng

!

Hodn
.,- . I

thten no
ao

Budc
4

Phdng Tdi
nguyOn vir
M6i trutrng
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t4 B e b k h elia ho
qp l6y

I I n an I m fia t uc ac bdng
ki6nan bnn (d6I ol truon hob v

bdng Vdn bdn) theo thdi gian do co quan
tdi nguy€n vd m6i trudng tttii xuAt.

Cdng chric
duoc phdn

c6ng

Budc
5

Trinh hd
SO

UBND
huy0n

Cdng chfc
duoc phdn

c0ng

Ti6p nh.{n h6 so ttr co quan chuydn m6n vd
trinh h6 so ddn UBND huydn, gti h6 so
li€n th6ng tr€n phAn mdm mOt cta.

H6 so trinh'IJBND huyQn kem theo Du
th6o vin ban vd cric Gi li€u kh6c c6 li€n
quan

0,25

UBND
huy€n

Buoc
6

Ky quy€t
dinh

Ldnh cl4o

UBND
huyQn

Kli duy6t VIn bin <15 kj duqc dinh kdm tr6n
phdn m€m

03

UBND
huyCn

6.1 K! duy€t Ldnh dao
UBND c6p

huyQn

Kf duyOt h6 so. VEn bdn da lqi vd h6 so dinh kdm ) 1\

UBND
huyQn

6.2 Phet
hdnh

Vdn thu PhAt hdnh vin bdn. Vin bin da kj duqc phrit hdnh va
chuy6n tr6n phiin mdm.

o ?s

C6ng chric
duoc phAn

c6ng

Budc
'7

ri6p 
.

nhfn h6
so tir

UBND
huy0n

C6ng chric
duoc phdn

c6ng

Titip 
" 
nhdn h6 so tu UBND huyQn vd

chuy6n cho co quan chuy6n m6n.

Trao quy6t dinh da lqi cho ngudi sti dung
dar rai B0 phd,n titip nh6n vd trd k6t qui.
chuy6n hd so d6n budc ti6p theo.

Truong hqp kh6ng thuc hiQn nghia vu tdi
chinh, chuyiin h6 so d6n buOc I-Qp lO so
c6p GCN.

Chuyiin H0 so tr6n hQ th6ng. Quyet
dlnh da kj

0,25

Phdng fdi Budc Chuy0n Phdng Tdi Chuy0n th6ng tin dia chinh. (l) Bdng tinh gid tri thta d6t, khu l15
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nguyen va
Mdi trunng

8 th6ng tin
dia chinh

nguyen va
Mdi trudng

I

Trudng hqp xiic dinh dinh gi6 d6t cu th6
theo quy dinh thr;c hiQn drmg hd so tr6n
phdn m6m.mQt cria diOn tri thuc hiQn x6c
dlnh gi6 d6t cU th€, ban hdnh Th6ng brio
gtii B0 phdn ti6p nhfn vd ti kdt qua t ByD
c6p huyQn gr?i ngudi sri dqng d6t tluqc bi€t.

d6t thsc hi€n du rin (m6u tu thi6t
l0p).

(2) Van b6n th6ng b6o vi€c xric dinh
gi6 d6t cu th6 m6u ts thi6t lap.

Chi ti6t ciic n6i dung c6ng vi6c thuc

hiQn theo quy6t <tinh sO

42120241QD-IIBND ngiy
0411212024 c0a UBND tinh.

Chi Cuc
Thu6/Co

quan Phdng
tdi chinh,:.
cap huyen

Budc
9

X6c dinh
nghia vu
tdi chinh

Chi Cpc
Thu€/Co

quan Phong
tdi chinh,

i.
cap huy9n

(1) Chi Cgc Thu6. xric dinh Th6ng brlo
nghia vu trii chinh v€ ddt dai;

(2) Co quan Phdng tdi chinh, cAp huyQn:

- X6c dinh ciic kho6,n md ngr,rdi y dqng d6t
tlugc tru vdo ti6n st dgng ddt, ti€n thu6 ddt
vir cric khodn kh6c phdi nQp theo quy tllnh.

(3) ThUc hiQn dimg hd so tr6n ph6n m6m
mOt cria diQn tu.

(4) Chuyen vdn bi,n xdc dinh nghia vg tdi
chinh vC Phdng TNMT.

(5) Sau khi ngudi s[ dyng <l6t hoan thdnh
nghia vq tdi chinh v0 ddt dai, ban hdnh vdn
b6n xiic nhQn hoan thdnh nghia vU tdi
chinh, chuy6n hti scv rC Phong Tdi nguydn
vri M6i trudns dinh kem toin bd tdi li6u
li6n quan. Chuydn hd so tr€n phAn m€m
mot cta diQn tri den budc ti6p theo.

(1) Thdng b6o vO nghia 4r tdi chinh.

(2) Van bin xric nhfn hodn thdnh
nghia 4r tdi chinh theo miu quy
dinh.

(3) MIu tu thi6t lap (ddi v6i trutmg
hqp c6 khoan dugc tru);

Chi ti6t c6c nQi dung c6ng vi6c thuc

hiQn theo Quy6t Ainfr sO

42/2024/QD-UBND ngdy

0411212024 cta UBND tinJr.

0'5
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Phdng Tdi
nguydn vi
Mdi truong

Budc
l0

Kv. hsp
ti6ng.

thu€ dat

Phong Tdi
nguyEn vd
M6i truong

Dg th6o Hqp d6ng thu0 ddt, thuc hiQn yOu
ciu b6 sung. h6 so d6 fgudi sri dung dit b6
sung Hqp d6ng thu6 dat da ky.

Dg thAo Hqp d6ng thu€ dAt tlreo
mAu quy dinh.

l'5

86 phAn ti6p
nhdn vd trA.:

ket qua

UBND c5p
huyQn

Budc
11

Ti€p 
.

nhdn b0
sung Hqp

d6ng

C6ng chfc
duoc phdn

c6ng

Ti€p nhfn b6 sung Hqp d6ng thu€ d6t dd
k1i. chuy6n .Hoo. tl6ng cho co .quan .chuydn
m6n. chuydn hd so tr6n phdn m6m rl€n
budc ti€p theo.

G.i6y titip nhdn h6 so bo sung (miu
s6 01 ban hdnh kdm theo Th6ng tu
sO 0l/2018/TT-VPCP ngay
23111/2018) vd Hqp ddng thu€ d6t
da ky.

0,25

Phong Tdi
nguy6n vir
M6i truong

Cdng ch[rc
duoc phdn

c6ng

Bu6c
t2

Lap 16
so cap
GCN

Phdng Tdi
nguyen vd
Mdi truong

In GiAy chimg nhfn, lflp td trinh UBND
c6p huyQn ky cCN.

j
To trinh d)r ky ve Giay chung nhan
dd in.

3

Budc
13

Trinh h6
so

UBND
huyQn

C6ng chric
duoc phdn

cdng

Titip nhfln hti so ttr co quan chuydn m6n vd
trinh h6 so tl€n IIBND huyOn, grii h6 so
li6n thdng tr6n phAn mdm mQt cta.

Hd so trinh UBND huy€n kdm theo
Ph6i GCN vd cric tai liQu kh6c c6 li0n
quan.

0,25

UBND
huyQn

Budc
t4

Ky ci6y
chring
nhfln

Ldnh d4o
UBND
huyQn

Kj ci6y chring nhfln GCN da k),. 3

C6ng chric
duoc phdn

cdng

Budc
l5

Ti6p
nhan h6

so tu
UBND
huyQn

Cdng chric
<luqc phdn

c6ng

Nhfn bAn g6c 'GCNQSDD tt UBND
huyQn, vd chuy6n cho Chi nhrinh VAn
phong ding lci Dat dai.

Gi6y chimg nhfn da k! 0,25

Phong Tdi
nguydn vir
M6i truong

Budc
16

Vdo Sd
theo d6i,

sao
(qudt)

C6ng chtic
duoc ph6n

cOng

- Vdo 56 theo d6i, sao (qudt) Gi6y chtmg
nhin

- SO trOa k6t qua giai quytlt

0,25Gi6y chung nhdn dd kj
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- Chuy6n hO so d budc ti€p theo.GCN

0,25HO so dia chinh theo quy dinh.Chi nh6nh
VPDKDD

CQp nhflt h6 so d1a chinh, co sd dt liQu <I6t

clai
CQp nh4t
h6 so clia
chinh, co
sd dtr liQu

a6t aai

Bu6c
t7

Chi nhdnh
VPDKDD

Gi6y chung nhfn quyAn sri dqng dAt.

(Truong hqp tt ch6i giii quy6t h6 so

thi TrA l?i toan b6 h6 so cho cri

nhdn)

T16 k€t qui cho c6 nh6n86 phqn mQt

cua
Budc

18

Trd k€t
qua

BQ phqn ti0p
nhAn vir trd

ket qua

UBND cAp

huyQn

Hii so.giao I thu6 a6t du.qc luu thdi gia.n 0l nim. Sau khi hdt h4n, chuy,6n hd sn qua ctr quan luu trih cria Phdng Thi nguyOn vi MOi trulng
vh lu.u tro.theo quy ilinh hiQn hanh.i6 so c6p Gi6y chring nh$n luu tiir t?i chi ;h6nh vin phdng tllng kf o6t aai theo quy ilinh, C6c tlon

vi chri tlQng trong viQc luu tril hti so tlim b6o thuin tiQn, hiQu qui theo quy ilinh ph6p lu$t

10.2 euy trinh s6 2 (M6 TTHC: 1.012806-02 - trudng hqp thuQc tlia bhn c6 ili6u kiQn kinh t6 - xa hQi kh6 khIn, cic xi .tio
thuQc tinh Khinh Hda
- Thdi gian gi6i quy6t 30 ngdy ldm viQc k6 tu ngdy nhin dt h6 so hqp lQ

Co quan
clon vi

Bufc
thgc
hiQn

TGn bufc
thg'c hiQn

T16ch
nhiQm thgc

hiQn

NQi dung c6ng viQc thqc hiQn Bi6u miu/K6t qun Thdi
gian

(ngny)

Ghi
chti

BQ phan ti€p
nh6n v?r trd

kct qua

UBND cdp

huyQn

Budc
I

Ti6p nhin
h6 so

C6ng chtic
dugc phdn

cdng

thi d6n troan thiQn,

Tii5p nhfn, kiemm h6 so ttreo quy ffi;
- Truong hqp.h6 so aay atL gHn! xic theg

quy dinh tlri ti6p nh{n vd in Gi6y tiep nhan h6

so vd hqn ti k€t qu6. Chuy6n sangbubc2

- Trudrng hqp hd so chua dAy tlt, chua chinh

xic theo

- M6u sd 01 ban hdnh kdm theo

Th6ng tu sti oll20t8/tt-vPCP ngdy

23/ll/2018 (Truong hqp hd so ddy

<It, chinh x6c theo quy dinh)

- Mlu s6 02 ban hdnh kdm theo

Th6ng tu sO Ot/20tS/TT-VPCP ngdy

0 5
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- Truong hqp u ch6i tii5p nh{n h6 so thi lip
Phi6u nr chdi ti€p nh{n gi6i quy6t h6 so. K6t
thtc quy trinh.

sung, hodnPhi
thi tinh

sun mva eu u b6o ycu
h6 so thKCt ucen quy

23111/2018 (Trunng hqp h
d6y dt, chua chinh xdc theo quy
dinh);
- MAu s6 03 ban hdnh kdm theo
Thdng tu sO OtlZOt8ltf-VPCP cr)a
Vdn phong Chinh phd (rruong hqp ru
chdi ti6p nhdn ho so).

- Dir liQu duoc cdp nhat tr0n hC
thOng.

so chua

Phong Tdi
nguydn vd
M6i truong

Giao Chi
nhrinh
VPDK

;,
cung cap
th0n tin

Budc
2

Phdng Tdi
nguy€n vd
M6i trudng

Giao Chi nhdnh VAn phong dAng lci D6t dai
cung cdp thong tin vd co so dt IiQu d6t dai. lf,p
trich luc ban dO dia chinh thria d6t d6i v6i
truong hqp hd so dAy dt izn hq'p 16.

Giao vi6c tr€n phAn mAm 0,25

Chi nhrinh
Vdn phdng

dAng ky Ddt
clai

Buoc
J

Cung c6p
th6ng tin

Chi nhrinh
Vdn phong

dang kj D6t
tlai

Cung c6p th6ng tin ,6 co so dir liQu d6t
dai. L{p trich luc ban dO Oia chinh, Trucrng
hqp phAi l{p Trich tlo dia chinh ph6n h6i
bdng vdn brin d6n Co quan tdi nguydn vd
m6i truong.

(1) Trich luc bdn rld dia chinh theo
m6u quy dinh hodc xiic dinh trudng
hqp ph6i Trich ilo rlia chinh thta dAt.

(2)Ydtn bAn cung c6p th6ng tin mAu
ts thi€t hp.

I

Phdng Tdi
nguydn vd
Mdi trudng

Budc
4

Hodn thiQn
no s0

Phdng Tdi
nguy€n vd
Mdi trudng

(l) Rd so6t, kitlm tra hd so;
(2) Huong d5n nguoi n6p hd so b6 sung rich
do dla chinh thua t#t d6i voi thua A5t tui noi
chua c6 ban d6 dia chinh theo quy <lffi hopc
lam lai hd so ho[c b6 sung nO so va n6p tai
cho co quan c6 chric nAng quan l), d6t dai d6i
voi truong hq'p h6 sg kl16ng ifey dti. kh6ng
hqp 16. Truong hqrp can b6 sung h6 so. chuydn
hd so r6n phan m€m m6t cua cliQn nr sang
trqng thAi chd b6 sung;

(1) Du thio To trinh vd Quy6t dinh
theo m5u quy dinh.

(2) Truong l,qp cAn xiic minh thuc
dia, ltry;i ki6n cric c0 quan li0n quan
thi k6t qur.lld Bi6n bin ki6m rra thuc
dia hoqc Vdn bAn ldy y ki6n ciic So,
Ngdnh, co quan li6n quan.

(3) VAn bdn dd nghi b6 sung h6 so.
Th6ng brio tir ch6i giai quyet hO so

715
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(3) Truong hqp can x6c minh thgc dia, l6y

! ki6n c6c co quan liOn quan ho{c phii b6o

c6o cilc nQi dung theo chi d4o cta co quan

c6p tr6n c6 th6m quydn thi t4m dtmg giii
quyilt trO so (dinh kdm v6n ban dE dugc
ph6 duyQt theo quy. d!nh) I C6c co quan

dugc l6y j ki6n phdi.hqrp c6 tr6ch nhiQm

gop j t4i Bi6n ban ki€m tra thgc dia ho4c

bang 
"an 

ban (d6i vdi trudng hqp l6Y i
ki6n bing Van ban) theo thdi gian do co
quan tei nguy€n vd m6i trudng il6 xudt.

theo kdm theo Th6ng tu s6

01/2018/TI-VPCP ngdy 23lrtl20l8
cta Vdn phdng Chinh phu.

Cong chuc
duoc phAn

c6ng

Bu6c
5

Trinh h6
so IJBND

huyQn

C6ng chtic
duoc phAn

c6ng

Tiiip nhin h6 so tt co quan chuy6n mdn vd

trinh hd so d6n UBND huyQn,, gti h6 so

li6n th6ng tr6n phAn mdm mQt cria.

Hd so finh UBND huyQn kdm theo Dq
thio vln ban vi cac tai liQu khric c6 li6n

quarr

0,25

UBND
huyQn

Buoc
6

Kj quy6t
dinh

Ldnh dao
UBND
huyQn

Kj duy€t Vdn b6n dd ky dugc tlinh kdm trdn
phdn m6m

05

UBND
huyQn

6.1 Kj duy€t Ldnh tlao
UBND cdp

huyQn

Ky duyQt h6 so. Vdn bdn da hj vd h6 so rlinh kdm 4,75

UBND
huyQn

6.2 PhAt hdnh Vdn thu PhAt henh vin bAn. Ven ban dd loj duqc phet hdnh vA

chuyOn tr€n phdn m6m.

0 ?s

C6ng chuc
duoc phdn

c6ng

Budc
7

Ti0p nh4n
h6 so tir
UBND
huyQn

t,
LOng Ciluc
clugc phdn

c6ng

Ti6p nh{n hti so tir UBND huyQn vd
chuy6n cho co quan chuy6n m6n.

Trao quy6t dinh da h.i cho ngudi sri dqng
dat qi B0 ph{n ti€p nhQn vir tri k6t qud,

chuydn h6 so ddn budc ti€p theo.

Chuy€n Hd so tr6n h9 th6ng. Quy0t
dinh <Ia ky

0,25
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Truong hqp.khdng thgc hi€n nghia vr,r tdi
chinh. chuyen h6 so tl€n bu6c Ldp hd so
cAp GCN.

Phdng Tdi
nguy0n vd
Mdi trudng

Buoc
8

Chuy0n
th6ng tin
dia chinh

Phdng Tdi
nguydn vd

MOi trudng

Chuy6n th6ng tin dla chinh.

Truong hqp xric dinh dinh gi6 d6t cp th6
theo quy dinh thyg hiQn dung h6 so tr€n
ph6n m6m m6t bria ttiQn tt thgc hien xdc
dinh gi6 d6t cp thr5, ban hinh Thdng b6o
grii BQ ph6n titlp nhfn vd ta kg qua ifeNO
cAp huyQn gti ngudi sri dgng d6t duqc bi6t.

(1) BAng tinh gi6 tri thira ddt, khu dAt
thyc hi€n du 6n (mhu u thi6t lap).

(2) VEn b.in th6ng b6o vi6c xric dinh
gi6 d6t cp th6 miu tu thi6t lap.

Chi tiait c6c ndi dung c6ng vi0c thuc
hiQn theo Quy6t dinh sd

4212024/QD-UBND ngdy
0411212024 cua UBND tinh.

l15

Chi Cpc
Thu€/Co

quan Phdng
tdi chinh,
cap nuyen

Budc
9

Xdc dinh
nghia vg
tdi chinh

Chi Cr,rc

thu6/Co
quan Phdng
tdi chinh,
cap nuygn

(1) Chi Cr,rc Thu6 x6c dhh vd ban hdnh
Th6ng b6o nghia vU tdi chinh v6 d6t dai;

(2) Co quan Phdng tii chinh, cdp huy€n:

- X6c <linh c6c khodn md ngudi su dpng
d6t duqc tru vdo tidn su dung d6t, tiAn thuE
dat ph6i n6p theo quy d!nh.

(3) Thgc hiQn drmg h6 so trOn phAn mAm
mQt cria diQn trl.

(4) Chuy€n vdn ban xric rlinh nghia vu tdi
chinh v€ Phdng TNMT.

(5) Sau khi ngudi sri dung d6t hodn thdnh
nghia vp tdi chinh vti d6t Aai, ban hrinh vdn
bdn xdc nhdn hodn thdnh nghia vp tdi
chinh, chuytin h6 so vd Phdng Tdi nguy€n
vd M6i tlinh kdm toAn b0 tdi li u

(l) Th6ng bdo vA nghia ru tdi chfnh.

(2) VAn bdn xdc nhAn hodn thAnh
nghia vp tdi chinh theo miu quy
dinh.

(3) Miu tu thi6t lap (d6i vdi truong
hqp c6 khoin dugc tru);

Chi ti6t cdc ndi dung c6ng vi0c thuc
hi6n theo Quy6t dinh s6

4212024/QD-IIBND ngdy
04/12/2024 crla UBND tinh.

0'5
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li0n quan. Chuy6n h so tr6n phdn m
6c tiiip theo.

m
mQt cria diQn tri dOn bu

Phong fdi
nguy€n v?r

M6i trudng

Budc
l0

Kj ho. p
d6ng.thud

det

Phong Tiri
nguyOn vir
M6i truong

Dg thdo Hqp d6ng thu€ tl6t, thgc hipn ydu

ciu b6 sung-hti so dti ngudi sri dung d6t bd

sung Hqp d6ng thu6 dat da kY.

Du th6o Hqp ddng thu0 d6t theo m6u

quy dinh.

2

86 ph4n ti€p
nhdn vir trA.:

Ket qua

UBND cAp

huyQn

Buoc
lt

Tiiip nhfn
b6 sung

Hqp d6ng

C6ng chirc
tlugc ph6n

c6n5

Ti6p nhdn bd sung Hqp d6ng thuC d6t da

k1i, chuy6n Hqp.ddng cho co.quan.chuydn
m6n, chuy€n hd so tr€n phdn m€m d€n

budc titlp theo.

ci6y titip nhfln hd so b6 sung (m6u

s6 01 ban hdnh kdm theo Th6ng tu
sO 01/2018/TT-VPCP ngAY

23llll2}l8) vi Hsp d6ng thu6 dAt da

ky

0,25

Phong Tdi
nguy6n vd
M6i truong

Budc
l2

L4p h6 so
cAp GCN

Phong Tdi
nguyCn vd
M6i trudng

In Gi6y chrmg nhfln; Lflp td trinh UBND
c6p huyQn ki GCN

Td trinh da hj vd Gi6y chring nhfn
di in.

5

C6ng chuc
dugc phdn

c6ng

Budc
t3

Trinh h6
so UBND

huyQn

Cdng chtic
dugc phdn

c6ng

Titip nhan hd so ttr co quan chuy€n m6n vd

trinh hd so d6n UBND huyQn, grii h6 so

li€n th6ng tr0n phAn m6m mQt cria.

H6 so ninh UBND huyQn kdm theo

Ph6i GCN vi c6c tai liQu kh6c c6 li6n

qwm.

0,25

UBND
huyQn

Bu6c
14

Kj GiAy
chring
nhdn

Ldnh d4o
UBND
huyQn

Kj Gi6y chimg nhfln GCN da k), 5

C6ng chuc
duoc phAn

c6ng

Buoc
15

Tiiip nhfln
h6 so tir
UBND
huyQn

C6ng chr?c

dugc phdn
c6ng

Nh4n bdn g6c GCNQSDE tt UBND
huyQn, vd chuy6n cho Chi nhdnh VAn

phong <ldng ky EAt dai.

Gi6y chung nhf,n dA lo.i 0,25

Phons Tati

nguydn vir
Bu6c

t6
Vdo 56
theo d6i,

C6ng chuc
dugc ph6n

- Vdo 56 theo d6i, sao (qudt) Gi6y chrmg

nh{n
Gi6y chtmg nhfln da ky 0,25
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M6i truong sao (qu6t)
GCN

c6ng h6a k€t qui gi6i quy

- Chuytin hd so d6n budc ti6p theo

S t

Chi nhrinh
VPDKED

Budc
t7

C{p nhflt
h6 so tlia
chlnh, co
sd dir 1iOu

d6t dai

Chi nhfnh
VPDKDD

Cfp nh{t hd so dia chinh, co sd dft li6u d6t
dai.

H6 so dia chinh theo quy dinh 0,25

Bd phdn ti6p
nhAn vd tr6

,i
Ket qua

UBND c6p
huyQn

Budc
t8

Tri ktlt
qua

B0 phdn
mOt cua

Trd k€t qud cho cii nhdn Gi6y chtmg nhdn quyAn st dung d6t.
(Truong l19p tir ch6i gidi quy6t h6 so
thi Trd l4itodn bQ h6 so cho cii nhdn)

116 so' giao / thu6 tltit tlu'qc luu an 01 nlm. Sau khi htit h4n, chuy6n hd so qua co quan luu trii cria phdn g Tii nguy6n vA M6i tru'd,ng vir
thoi gi

nh. Hdlu'u tr& theo quy tlinh hi6n hi so c6p Gi6y chri'ng nh$n luu trli t4i Chi nhdnh VIn phdng tleng kf Ddt dai theo quy tlinh, Cf c do.n vichri tlQng trong viQc luu trii hd s<r tlim b6o thufn tiQn, hiQu qui theo quy ilinh ph6p tu$t

l5' Gia h?n sir dgng .I6t khi h6t thoi h4n sr? dgng adt ma ngucri xin gia hgn sft dgng a6t ta ca nh6n, cQng tldng dan

- Md TTHC: 1.012807, c6 02 quy trinh
15'l Quy trinh s6 I (Me rrHC: 1.012807-01 - trulng hqp kh6ng thuQc rlia bin c6 ali6u kign kinh t6 - xe hQi kh6 khrn, c6c xh
tl6o thuQc tinh Khdnh Hda

cu'

- Thdi al etzo ldm vi k6 tu nhdn dri hd soh le

TiCp nhan kirin na hd so theo quy dlnh; - Miu sti 01 ban hdnh kdm theo
Th6ng tu s6 0t/z0ta/tT-vPcp

Co' quan
tlo'n vi

Bu6'c
th u. 'c

hi$n

TGn burlc thyc
hiQn

Trdch
nhi$m thgc

hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qui Thd.i
gian

(ngny)

Ghi
chri

B.0 ph0n
ti6p nhAn

Buoc
I

Ti6p nhdn h6 so C6ng chric
clugc phdn

0,5
- Truong hgp h6 so d6y drl, chinh xiic theo
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vd trdr k6t
qu.i UBND
cdp huyQn

cdng quy dulh thi tiOp nhfln vi in Gi6y ti6p nhdn
h6 so vd he.n ti k6t qu6. Chuy6n sang bu6c
2

- Trudng hq,p ht so chua d6y dt, chua
chinh x6c theo quy dinh thi huong din
hoan thiQn, b6 sung vd in?hitiu y6u cAu bd
sung, hoan thiQn hd so. KOt thric quy trinh.

- Truong hap tu ch6i ti6p nhQn hd so thi lfp
Phi6u tu ch6i ti6p nhQn gi6i quy6t h6 so.

KCt thric quy hinh.

ngdy.2311112018 (Truong hqp h6
so clAy rlt, chinh x6c theo quy
dinh)

- MAu sd 02 ban hdnh kdm theo
Th6ng tu sO 0tfZOlA/tt-VPCP
ngity 23ll l/2018 (Truong hqp hd
so chua d6y dri, chua chinh x6c
theo quy dinh);
- MAu s6 03 ban hdnh kdm theo
Th6ng tu rO Ot/ZOtAfir-VPCP
cria Vf,n phdng Chinh pht (truong
hqp ttr chdi ti6p nhfln h6 so).

- D[ liQu duoc cdp nhat ffCn hC.:
tnong.

Phdng Tdi
nguy6n vit

M6i
trudng

Budc
2

Giao Chi nhdnh
VPDK cung
cdp th6ng tin

Phdng Tdi
nguy6n vir
Mdi truong

Giao Chi +6nh Vdn p\dng d5ng lci Edt
dai cung cdp th6ng tin y€ co sd dt liQu il6t
dai. lAo trich luc ban d6 tlia chinh fluia dati
d6i voi tuong hap h6 so tldy di vd hqp lQ.

Giao vi6c tr€n phAn m€m. 0,25

Chi nh6nh
Vdn phong

dAng ky
Ddt dai

Bu6c
3

Cung c6p th6ng
tin

Chi nh6nh
Vin phdng
dEng lo.i Ddt

dai

Cung c6p th6ng tin vE co so dir liQu d6t
dai. Lfp trich luc ban dO dla chinh,
Trudng hqp phdi ld,p Trich do dfa chinh
phdn h6i bing vEn ban ttiSn Co quan tdi
nguy€n vd mdi trudng.

(1) Trich luc bAn d6 dia chinh
theo mdu quy dfnh ho[c x6c dinh
truong hqp. phii Trich do dia
chinh thria ddt.

(2) Ven b6n cung cdp th6ng tin
mau tu thi6t lap.

1

Phdng Tdi
nguydn vd

M6i
trudng

Budc
4

Hoirn thiOn h6
SO

Phong Tiri
nguy€n vd
MSi trudng

(l) Ri sorit, ki6m tra hd so;

(2) Huone din nzuoi nQp h6 so b6 sung
iL .

trich do tlia chinh thua dat ddi voi thta d6t

t4i noi chua c6 ban d6 dia chffi theo quy

dtnh hoic ldm lai hd so hoflc b6 sung hO so

(1) DU thAo Td trinh vd Quy6t
dinh theo m6u quy dinh.

(2) Truong hqp cin x6c minh thuc
dia, lAy ;i.kiOn c6c co quan li6n
quan thi k6t qui ld Bi6n b6n ki6m

7
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va n6.p l4i cho co quan c6 chric ndng quan
ly. d6t Aai d6i voi tuong trq'p hO so kh-Ong
<I6y dt.. kh6ng hqp lQ..Truong hqp can U6

sung h6 so. chuyCn h6 so tr€n phan m6m
mQt cta tli6n tu sang trang th6i chd bd
smg;

(3) Truong hgp cAn x6c minh thuc tlia,
ldy y ki€n c6c co quan li6n quan hodc
ph6i b6o c6o c\c n6i dung theo chi dao
cta co quan c6p trdn c6 th6Lm quydn thi
t4m dtmg gini quy6t h6 so (dinh kdm
vdn ban dd duoc ph€ duyQt theo quy
dinh) ; C6c c0 quan duqc l6y y kien
ph6i hqp c6 trdch nhiOm g6p 1i tai Bi€n
bin ki6m tra thuc tlia ho4c bing vin bdn
(d6i vdi trudng hsp l6y y ki6n bing Van
b6n) theo thdi gian do co quan tdi
nguy€n vd m6i trudng dC xu6t.

tra thuc dia hodc Vdn bln hy !
ki6n cric Sd, Ngdnh, co quan li€n
quan.

(3) Van ban d€ nghi b6 sung h6
so. Th6ng brio tu chdi giAi quydt
h6 so theo mdu kem theo Th6ng hr
st5 01/2018/Tr-VpCp ngdy
23/1112018 crja Vdn phong Chffi
pht.

C6ng chric
duoc phdn

cOng

Budc
5

Trinh h6 so
UBND huv6n

C6ng chric
dugc phdn

c6ng

Titip nhan h6 ss_ttr co quan chuydn m6n
vri trinh h6 so tt6n IIBND huyQn. gui h6
so liOn th6ng tr6n phdn mdm mQt cria.

H6 so trinh UBND huyQn kdm theo
DU thio vdn ban vd cdc tai li6u kh6c
c6 1i0n quan

0,25

UBND
huy6n

Budc
6

Ky quy6t dinh LEnh cl4o

UBND
huyQn

Kj duy€t Vdn b6n dE loj dugc dinh kdm
tr6n phdn m6m

03

C6ng chric
cluoc phAn

cdng

Bu6c
7

-.i , ^ . >.

I lep nnan no so
tirUBND

huy€n

Titlp "nhfn hd so tt IIBND huyQn vd
chuy6n cho co quan chuyOn m6n.

Trao quy6t dinh da kli cho ngudi sri
dung ddt tai Bg phqn ti6p nhfn vd trd k6t
qud, chuy€n h6 so d6n budc ti6p theo.

Chuy6n H6 so tr0n
Quyet d?nh da bit

h0 th6ng. 0,25C6ng chric
rlugc phdn

cdng
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Truong hqp kh6ng thUc hiQn nghia vp
tdi chinh, chuyr5n hii so d6n budc Lflp hd
so cAp GCN.

Phong Tdi
nguyOn v?r

M6i
trudng

Budc
8

Chuy0n th6ng
tin dia chinh

Phong Tii
nguy€n vd
Moi trudng

Chuy6n thdng tin dia chinh,

Trudng hqp x6c dinh dinh gi6 ddt cg th6
theo quy dinh thtrc hiQn dung h6 so tr€n

, ;. : ^.phdn m€m mQt cria <liQn tri thuc hi€n
x6c dinh gi6 d6t cu.th6, ban hdnh Th6ng
b6o grii B0 phin ti6p nhfln vd fa ket qua

UBND cdp huyQn gui ngudi sri dpng d6t
tlugc bi€t.

(l) B6ng tinh gi6 tri tht-a O6t, thy
ddt thgc hiQn du rin (mdu tu thiCt
ldp).

(2) Vdn bin thdns b6o vi6c xdc
dlnh giri ddt cg th6 mAu tg thiOt
l4p.

Chi ti6t c6c nQi dung c6ng viQc

thUc hi€n theo Quytlt dinh s6

42120241QD-IIBND ngdy

0411212024 cta UBND tinh.

,

Chi Cuc
Thu6/Co

quan
Phdng tdi
chinh, cdp

huyQn

Budc
9

X6c dinh nghia
qr tdi chinh

Chi Cuc
thu6/Co

quan Phdng
tdi chinh,

i,
cap nuyqn

t

(l) Chi Cuc Thu6 xric.dinh Th6ng b6o

nghia vg tiri chinh v€ d6t tlai;

(2) Co quan Phdng tai chinh, c6p huyQn:

- Xric dinh ciic khod,n md nguoi sy dUtg
d6t dugc tru vdo tidn sri dqng a6t, tien
thuC d6t phai nQp theo quy dinh.

(3) Thuc hiQn dtmg hd so trOn phAn

mdm mOt cria diQn tu.

(a) Chuy6n vin ban x6c dinh nghia 4r
tdi chinh v0 Phong TNMT.

(5) Sau khi ngudi sri drsrg.d6t hodn
thanh nghia 4r tii chinh v€ il6t tlai, ban

hdnh vdn bin x6c nhfn hoan thdnh n hia

(l) Th6ng brio vd nghia vr,r t?ri

chinh.

(2) VAn ban x6c nh4n hodn thdnh
nghia 4r tdi chinh theo m6u quy
dinh.

(3) MAu qr thitit hp (doi vdi
truong hqp c6 khodn dugc tru);

Chi titit ciic n6i dung cdng viQc

thgc hiQn theo Quy6t <Iinh s6

42120241QD-LIBND ngdy

0411212024 cria UBND tinh.

0,5
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vu tei chinh, chuy h so vC Phdng Tdi
nguy6n vri Mdi truong dinh kdm rodn bd
tai.li6u.li€n quan. Chuy6n h6 so trdn
ph6n mdm mQt cria <tiQn tri <I€n budc
ti€p theo.

Phong Tdi
ngu1,0n vd

M6i
trudng

Bu6c
l0

K! hqp d6ng
thu€ dAt

Phong Tdi
nguy€n vd
M6i truong

Ds thio Hqp d6ng thu€ d6t, rhsc hiQn
y€u cdu b6 sung h6 so dC ngudi sri dung
d6t b6 sung Hqp d6ng thu€ ddt da k1i.

Dg thio Hqp d6ng thu6 d6t theo
mdu quy rlinh.

I 5,

B.Q ph{n
ti6p nh6n
vd tra ker

qud UBND
cdp huy€n

Budc
11

--i. , ^ . ,l
r rep nnan Do

sung Hgp d6ng
C6ng chric
dugc phdn

cOng

Tiiip nhan b6 sung Hqp d6ng thu6 dAt da
ky, chuytin Hqp dOng 

"ho 
co quan

chuy€n. mdn, chuy6n h6 so tr6n phin
m€m d€n budc ti€p theo.

GiAy ti€p nh6n h6 so b6 sung
(mdu s6 01 ban hdnh kdm theo
Th6ng tu sO 0ll2Ot8lTt-VPCp
ngiry 2311112018) vd Hqp d6ng
thu€ dat da $i.

0,25

Chi nhdnh
Vdn phdng

ddng kj
dAt dai

Buoc
t2

cdp
GCNQSDD/xdc

nh6n thay tl6i
tr6n

GCNQSDD

Chi nhdnh
Vdn phdng
ding lcj tldt

dai

C6p GCNQSDD hodc xric nhdn thay d6i
tr6n GCNQSDD.

GCNQSDD da ky. 3

Chi nhrinh
Vdn phong

ddng ky
ddt dai

Bu6c
l3

Vdo 56 theo
d6i, sao (qu6t)

GCN

Chi nh6nh
VAn phdng
ddng k1i dAt

clai

- Vdo 56 theo d6i, sao (qu6t) Gi6y
chung nhfn

- SO lOa ktit qui giii quy6t

- Cfp nhQt hd so itia chinh, co s0 dt
liQu ddt dai

Hd so dia chinh theo quy dinh 0 ,5

B.Q phfn
ti€p nhdn
ve rra kCt

qui UBND

Budc
14

T16 kOt qui B0 phdn
m6t cria

TrA k€t quA cho cd nhAn Gi6y chr?ng nhdn quy6n sri dung
ddt. . (Truong hop tir ctr6i giai
quy€t h6 s0 thi Tra lai toan b9 h6
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so cho cA nhan)cdp huy€n

Hd so giao / thu6 d6t dug'c luu thli giur 0l nIm. Sau khi h6t h4n, chuy6n hd so qua co quan luu trii cria Phdng Tiri nguy6n vir M6i trud'ng
vi lu'u irir theo quy tlinh hiQn hAnh. H6 so c6p Gi6y chring nh$n luu trfr t4i Chi nh6nh VIn phdng ilnng kf Oit Aai theo quy dinh, Cdc tlon
vi chri tlQng trong viQc luu trii h6 so tlim b6o thuf n tiQn' hiQu qui theo quy lllnh phdp luit

15.2 Quy trinh s6 2 (Me TTHC: 1.012807-02 - trudng hqp thuQc tlia bAn c6 tlidu kiQn kinh t6 - xe hQi kh6 khin, cfc xi d6o

thuQc tinh Kh6nh Hda I

- Thdi an al u tit 30 n ldm vi€c kC tu dth6soh rc

Thoi
gian

(ngny)

Ghr
chri

Bi6u miu/K6t quiTr6ch
nhiQm thqrc

hiQn

NQi dung c6ng viQc thgc hiQnBu'6'c
thu'c
hiQn

TGn bu6'c thgc
hiQn

Co quan
tlo n vi

- M6u s6 0l ban hdnh kdm theo

Th6ng tu sO 0t/20t8ltt-VPCP
ngity .23llll2018 (Truong hqp ho
so d6y tili, chinh x6c theo quy

dinh)
- Miu s6 02 ban hdnh kdm theo
Th6ng tu sri Otlzotsfir-vPcp
ngiry 23/l l/20 l8 (Trucmg hqp hd
so chua day d[ chua chinh x6c
theo quy dinh);

- Miu sd 03 ban hdnh kdm theo
Th6ng tu sO OtlZOlS/tf-VPCP
cria Vdn phdng Chinh phr) (trucrng
hqp ttr ch6i ti€p nh{n hd so).

- Dir liQu dugc cflp nhat tren he
th6ng.

0,5Ti6p nhira ki€m tz h6 so theo quy ilinh;

- Tnrdng hq,p h6 so tlAy dt chinh xac theo
quy dph thi ti€p nhin vA in Gi6y ti€p nhan

h6 so vd hen t-d kCt qua. ChuyCn sang budc
2

- Trudng hqp hai so chua dAy <il" chua

chinh x6c ttrgo quy dinh AI huong d6n

hoan thiQn, bd sung vd inPhi€u y6u cdu b6
sung, hoan thiQn h6 so. K6t thric quy trinh.

- Trudmg hgp tu chr5i tiiSp nh{n h6 so thi lfp
Phi6u hr ctrOi titSp nhan Crai quytlt hd so.

KCt thric quy trinh.

Buoc
I

Ti6p nhfn hd so C6ng chtc
clugc phdn

c6ng

F0 Phin
ti6p nh4n vi
trA k6t qud
UBND cdp

huyQn

0,25Giao vi€c trOn phan m6m.Giao Chi nhdnh Phong Tdi Giao Chi nlxinh VAn phdng ding lcj DAtPhong Tdi Budc
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nguyCn ve
M6i truong

2 VPDK cung c p
th6ng tin

nguy€n vd
M6i truong

cung cdp ttr6ng tin vC co sd dt li€u
dai. lip trich luc ban d6 <lia chinh thua d6t
dOi voi tnrong hq,p hO so d.ay du vd hgp l€.

dai

Chi nhdnh
Vdn phdng

ddng ki Ddt
dai

Budc
3

Cung cdp th6ng
tln

Chi nh6nh
Vdn phong

dang \i DAt
tlai

Cung c6p th6ng tin vd co so dt liQu d6t
dai. LAp trich luc bnn d6 dia chinh,
Truong. hqp phdi Lip Trich do dia chinh
phdn h6i bdng vdn brin d€n Co quan tiri
nguyOn vd m6i trudng.

( 1) Trich luc bin
theo miu quy rtinh
truorg ho. p ph6i
chinh thria d6t.

(2) Ydn b6n cung
mdu tp thi6t l{p.

d6 dia chinh
hodc xdc dinh
Trich do dia

c6p th6ng tin

I

Phdng Tdi
nguy6n vd
M6i trucrng

Budc
4

Hodn thiQn h6
so

Phdng Tdi
nguy6n vd
M6i truong

(1) Rd so6t, kiiim tra h6 so;
(2) Hvcrng din nguoi ndp h6 so b6 sung
trfch do dia chinh thta Aii AOi voi thta djt
t4i noi chua c6 ban 116 dia chinh theo quy
dlnh ho{c hm lei hO so ho4c b6 sung hdsL
vd nQp l4i cho co quan c6 chuc.ndng quin
ly dat dai ddi voi tudng hgp h6 so kh6ng
tldy dri, khdng hqp lQ. Truong trq'p cix UO

sung hd sq chuy6n h6 so trdn phAn m6m
mQt cta di6n tu sang trang ttr6i chd b6
s*g;
(3) Truong hqrp cAn x6c minh thr,rc dia,
l6y y ki6n ciic co quan li€n quan hodc
phii bdo c6o c6c nQi dung theo chi dao
cta co quan,cip tr€n co th6m quy6n thi
t4m dimg gi6i quy6t hd so (dinh kdm
vdn bin dd duo. c ph€ duyQt rheo quy
dinh) : Cric co quan duoc I6y j ki6n

tai

ki

oh h c tr6ch nho o B enp ap 9m vP
manb k e tr tha d a oh c ben an anbuc a

od ol htru enla an

(1) Du th6o Td trinh vd Quy6t
dinh thco mdu quy dinh.

t(2) Truong hgp cAn xiic minh
thr;c dia, l6y y kiiin ciic co quan
li6n quan thi ktlt quA ld Bi0n b6n
kidm tra thgc dia hodc Vdn ban
l6y ! ki6n c6c So. Ngdnh. ccl quan
li€n quan.

(3) Van bdn d€ nghi b6 sung h6
so. Th6ng brio tu choi giai quytlt
h6 so theo mAu kdm theo Th6ng nr
s6 01/2018,/TT-VpCp ngdy
2311112018 cria Vln phdng Chinh
phti.

12.5
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bAn) theo thdi gian do co quan tiri
nguy0n vir m6i trudng <10 xu6t.

C6ng chuc
duoc phAn

c6ng

Buoc
5

Trinh h6 so
UBND huv6n

C6ng chfc
duoc phdn

c6ng

Tiiip nhfn h6 so,tir co quan chuy€n m6n
vh trinh hd so rl€n UBND huyQn, gti hd
so li€n th6ng tr6n phin mdm mdt cta.

Hti so trinh UBND huyQn kdm theo
Dy th6o v6n ban vd c6c tai liQu khdc

co li6n quan

0,25

UBND
huy0n

Bu6c
6

Ky quy0t dinh Ldnh dao
UBND
huyQn

Kf duyQt Vdn ban dd kj duqc dinh kdm
tr6n phAn m6m

05

C6ng chrlc
dugc phdn

cdng

Budc
7

Titlp nh4n h6 so
ttr UBND huyQn

C6ng chric
duoc phdn

c6ng

Ti€p.nh{n hd so tir UBND huyQn vd
chuyOn cho co quan chuy€n m6n.

Trao quy6t dinh da k1i .cho ngucri st
dpng tldt t+i B0 phin ti6p nhfn vir tri
ktit qu6, chuy6n hd so d6n bu6c ti6p
theo.

Trudng hqp kh6ng thuc hiQn nghia vq
tdj chinh, chuy6n h6 so rl6n budc Lfp
hd so cdp GCN.

Chuydn H6 so tr6n hQ th6ng

Quy6t dinh da lcj
0,25

Phong Tdi
nguy6n vd
M6i truong

Budc
8

Chuy6n th6ng
tin clia ch(nh

Phong Tdi
nguy6n vd
M6i truong

Chuy6n th6ng tin dia chinh.

Trudng hqp x6c dinh dinh gi6 il6t cu thO

theo quy <tinh thgc hiQn dtng hd so tr6n
phAn m6m mQt cta iliQn tt thgc hiQn

x6c dinh p,i6 d6t cu th€, ban hdnh Thdng
b6o gr?i B0 phfln ti6p nhin vd h6 kdt qui
UBND cdp huyQn gti nguoi su dgng dAt

dugc bi€t.

(1) Bang tinh gi6 trf thria d6t, khu
cl6t thsc hiQn du 6n (miu tu thi6t
l6p).

(2) VAn bdn th6ng b6o vi6c x6c
dinh gi6 d6t cu th6 miu tu thitlt
lap.

Chi tiCt c6c n6i dung c6ng vi€c

thgc hiQn theo Quy6t dinh s6

42/20241QD-UBND ngdy

)
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04112/2024 cua UBND rinh

Chi Cuc
'fhuC/Cn

quan Phdng
tdi chinh.
c6p huydn

Bu6c
9

Xiic clinh nghia
vu tdi chinh

Chi Cuc
Thu€/Co

quan Phong
tdi chinh,
c6p huy6n

(1) Chi Cpc Thui! x6c ttinh Th0ng b6o
nghia vs tdi chinh v6 d6t dai;

(2) Co quan Phong tdi chinh, c6p huy6n:

- Xric dinh cric khoin md ngudi sy dUTg
ildt tlugc trir vdo ti6n sri dung det, ti6n
thu€ ddt phdi n6p theo quy dinh.

(3) Thuc hiQn drmg hd so tr6n phAn
m€m m6t cta diQn tri.

(4) Chuytin vdn bdn x6c dinh nghia vu
tdi chinh vO Phong TNMT.

(5) Sau khi ngudi sri dung d6t hodn
thdnh nghia vu tdi chinh rre d6t dai, ban
hdnh vdn bdn xdc nhfn hoan thdnh
nghia 4r tii chinh, chuytin h6 so vd
Phdng Tdi nguydn vd M6i truong dinh
kdm toan bQ tdi liQu li€n quan. Chuyiin
hd so tr6n phdn m€m mQt cta diQn hr
il6n budc ti€p theo.

(1) Th6ng b6o vd nghia vu tdi
chinh.

(2) VAn bdn x6c nhdn hodn thdnh
nghia vg tdi chinh theo mAu quy
dinh.

(3) Miu tp thitit lap (d6i vdi
truong hqp c6 khodn duoc trir);

Chi ti€t cric n6i dung cdng vi€c
thuc hi€n theo Quy6t dinh s6

4212024/QD-UBND ngdy
04/12/2024 cua UBND tinh.

0

Phong Tdi
nguyOn vd
M6i truong

Budc
10

K! hqp d6ng
thue rldt

Phdng Tdi
nguyCn vd
Mdi trudng

Du th6o Hqp d6ng thu€ d6t, thlrc hi6n
v9u cpu bti sung hd so tt6 ngudi sri dgng
<l6t b6 sung Hgp d6ng thuo ddt da k1i.

Dr; th6o Hqp d6ng thu€ <I6t theo
m6u quy ilinh.

2

F0 Ph0n
ti0p nhfln va
trA k6t qui
UBND c6p

Budc
1l

-,,i. 
,^ .l

r rep nnan Do

sung Hqp ddng
Cdng chric
rlugc phdn

cOng

Titip nhAn b6 sung Hqp dOng thu0 d6t
da hj, chuy6n Hqp ddng cho co quan
chuy0n. m6n, chuyiin h6 so tr€n phAn
m6m d6n bu6c ti6p theo.

Gi6y ti6p nhin h6 so b6 sung
(m6u s6 0l ban hdnh kdm theo
Th6ng ttu s6 OtlZ6lSltt-WCP
ngdy 23/11/2018) vd Ho.p ddng

0,25
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thu0 tdakyhuyQn

5GCNQSDE da kj,.Chi nhrinh
Vdn phong
ddng ky <ldt

dai

C6p GCNQSDD hoic x6c nhan thay d6i
tr6n GCNQSDD.

c6p
GCNQSDD/Xtic

nhfn thay d6i
tr€n GCNQSDD

Chi nh6nh
Vdn phdng
dang ky dAt

dai

Buoc
12

0,5Hd so dia chinh theo quy dinh- Vdo 56 theo d5i, sao (qu6t) Gi6y
chung nhfn

- st5 troa ti5t qui gi6i quy6t

- Cag nhft hd so ttia chitrh, co s0 dt
li6u <IAt dai

Chi nh6nh
Vdn phong
d[ng ky ddt

dai

Buoc
13

Vao 56 theo d6i,
sao (quet) GCN

Chi nh6nh
Vdn phong
d5ng ky ddt

dai

Gi6y chtmg nhfn quyAn sri dpng
O6t. 1truong hgp tir ctrOi gia;
quytit tO so thi Trd lai todn bO h6

so cho c6 nhdn)

Tri k6t qud cho c6 nhdnB0 phin
mOt cira

Buoc
14

Tri k€t quiF0 Phin
ti€p nhQn vd
trA k6t qui
UBND cdp

huyQn

H6 so,giao / thu6 tl6t dugc luu thli gian 0l nim. Sau khi h6t h4n, chuy6n hd so qua co quan luu trii crira Phdng Tiri nguyOn vi M6i trudlg vh

tu'u trfrI theo quy tlinh hien hnnh. H..6 so cAp Gi6y chring nhgn luu trr t4i Cni ntrdnh Vnn phdng tl5ng kf o6t dai theo quy tllnh, C6c tlon vi

chri {IQng trong viQc luu trfr h6 str tl6m bflo thu{n tiQn, hiQu qui theo quy tlinh phip lu{t

16. Di6u chinh thtri h4n sfr dgng tl6t cria dg 6n tliu tu mi nguni sft dgng Odt U ca nhin, cQng tl6ng d6n cu
- Md TTHC: 1.012809, c6 02 quy trinh
16.l euy trinh s5 I (Me TTHC: 1.012809-01 - trudng hqp kh6ng thuQc tlia bdrn c6 tlidu kiQn kinh t6 - xe hQi kh6 khin, cdc xi
tl6o thuQc tinh Kh6nh Hda
- Thoi gian gi6i quytit 20 ngity ldm viQc k€ nr ngdy nh4n dri h6 so hqP lQ

!
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i

Co quan
do'n vi

Bu'6 c

thu'c
hiQn

TOn buric
thgc hiQn

Trfch
nhiQm thr;c

hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u m6u/KOt qui Thd'i
gian

(ngny)

Ghi
chri

Budc
I

Ti6p nhdn
h6 so

Cdng chric
duoc phdn

c6ng

Ti6p nhAn, ki€m ta h6 so theo quy ilinh;
- Truong hqp hd so dAy dn, chinh xdc rheo
quy dinh thi titip nhqn vd in-Gi6y ti6p nhan h6
so vir hen tra ket qua Chuydn sang buoc 2
- Truong hqp h6 so chua dAy thi, chua chinh
x6c theo quy dlnh pi huorg aran noan ttrign.
b6 sung vd in.Phi6u y€u cAu b6 sung. hoan
thidn h6 so. Kdt thric quy ninh.
- Truong hq'p tu ch6i tiep nhan hd so thi ldp
Phi6u tu ch6i ti€p nhan giai quy6t hd so. Ktit
thfc quy ninh.

- Miu s6 01 ban hdnh kdm rheo
Thdng tu sO 0t/Z0tA/TT-VPCP
ngiry.23111/2018 (Truong ho.p h6
so d6y dt, chinh xdLc theo quy dinh)
- Mhu s6 02 ban hdnh kdm theo
Th6ng ttr sO OtIZOtSZTT-VPCP
ngdy 23/11/2018 (Truong hqp h6
so chua ddy dri, chua chinh x6c
theo quy tlinh);
- MAu sd 03 ban hdnh kdm rheo
Thdng tu sO Ot/ZOtt/ft-VPCP cria
Vdn phdng Chinh phn (truong ho-p
tt ch6i ti6p nhdn hd so).

- Dt liQu rlugc cdp nhdt tr6n hQ
th6ng.

0 5

Phdng Tdi
nguy0n vd
Mdi trucrng

Budc
2

Giao Chi
nhdnh
VPDK

cung cap
thdn tin

Phdng Tdi
nguy0n vd
M6i truong

Ciao Chi nhrffi Ven phdng rltrng lclt Oit aai
cung c6p th6ng tin vd co sd d[ lieu djt dai,
lQp trich lgc b6n d6 dia chinh thtra Odt O6i voi
touong hgp h6 so dAy itri vd hqp lQ.

Giao viQc tr€n phAn m€m. 0,25

Chi nhrinh
Vdn phdng

dang ky
D6t clai

Buoc
J

Cung c6p
th6ng tin

Chi nhrinh
Vdn phon

ddng ky D
dai

at

Cung cdp th6ng tin vd co so dt liQu ddt
dai. Ldp trich luc ban dd dia chinh,
Truong hqp phni lfp Trich clo dia chinh
phdn h6i bing vdn La, den Co quan tdi
nguy€n vd mdi truong.

(1) Trich luc brin d6 dia chinh theo
mAu quy dinh ho4c x6c dinh trudng
hqp phai Trich clo clia chinh thta
det.

(2)VAn bin cung cdLp th6ng rin rniu
tu thiCt lap.

I

B.Q phfln
ti0p nhdn
vd tra ket

qud UBND
cAp huyQn
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Phtrng Tdi
nguycn va

M6i trudng

Bu6c
4

Hodn thi6n
hd so

Phdng Tdi
nguy6n vir
M6i truong

I

( I ) Rd so6t, ki6m tra h6 so;

(2) Huong din neuoi nOp hO so b6 sung tich
do dia chinh ttlia ddt d6i voi thria d6t tai noi
chua c6 ban dO dia chinh theo quy dinh hoflc
ldm lai hd so hoAc b6 sung h6 so vd nQp 14i

cho co quan c6 chric ning quanly d6t dai di5i

voi tuong hgp h6 so kfdng.day dri, khdng
hop fQ. JruonC hq m{ b6 sung hd so,

chuy€n h6 so hOn ph6n m6m mQt cria dign trr
sang tpng thrii chd b6 sung;

(3) !ruong hqrp cin x6c minh thgc tt!a, l6y
j ki6n c6c co quan li6n quan ho[c phdi
b6o c6o c6c nQi dung theo.chi d4o cta co
quan cdp tr6n c6 thAm quy€n thi tpm dirng
gini quyilt h6 so (dinl kdm vin bin cl6

dusc phO duyQt theo quy.tllnh) ; C6c co
quan ilugc l6y j ki€n phdi hqp c6 trrich
nhiQm g6p j tai Bi6n ban kitim tra thgc
dja ho{c bing vin ban (d6i vdi trudng hqp
lAy ! ki€n bdng Vdn bin) theo thdi gian do
co quan tdi nguy6n vd m6i trudng rl0 xuAt.

(l) Ds th6o Td trinh vi Quy6t dlnh
theo miu quy dinh.

(2) Truong hqp cAn x6c minh thuc
<Iia, lAy j.kiOn cric co quan liOn
quan thi k6t qui ld Bi0n b.6n ki6m
tra thgc dia ho{c V[n bin l6y ! kiOn

cric Sd, Nganh, co quan li€n quan.

(3) VAn bdn dd nghi b6 sung hd. so,
Th6ng b6o tir ch6i gidi quyOt h6 so
theo m6u kdm theo Th6ng nr s6

01/2018[T-VPCP ngdy 2311112018

cua VEn phong Chinh ph0.

1

C6ng chuc
duoc phAn

c6ng

Budrc
5

Trinh hd so
UBND
huyQn

C6ng chrlc
dugc phdn

c6ng

Titip nh0n.h6 so.ttr co quan chuy€n m6n
vd trinh hd so tl€n UBND huyQn, grii h6
so liOn thdng tr6n phAn m€m mQt cua.

Hd so trinh UBND huyQn kdm theo
DW th6o vdn ban vir cric tdi liQu khric
co li6n quan

0,25

UBND
huy6n

Budc
6

Kj quydt
dinh

Ldnh <l4o

UBND
huyQn

Kj duyQt VEn bin dd ky dugc dinh kdm tr6n
phAn mdm

03

C6ng chric
duoc phAn

Bu6c
7

Tiilp nhfn
h6 so tir

C6ng chric
dugc phdn

Titip.nhfn hd so tu UBND huyQn vd
chuy6n cho co quan chuy6n m6n.

Chuy{}n Hd so tr€n h0 th6ng. Quy6t
dinh da ki

0,25
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c ollg UBND
huy€n

cdng llao 9u1!t {i* 04 ky cho nguoi su dung
dat tai B0 phan ti6p nh6n vd tra ktlt qud.
chuy6n h6 so d€n buoc ti6p theo.

Trudng hqp kh6!g thUc hi€n nghia vu tdi
clinh, chuy0n h6 so dtln budc LAp h6 so
cdp GCN.

Phdng Tdi
nguy6n vd
M6i tru ong

Bu6c
8

Chuy6n
thdng tin
dia chinh

Phdng Tdi
nguyOn vd
Mdi truong

Chuy6n th6ng tin dia chinh.

Trudng hqp x6c dinh dinh gi6 ddt cu thti
theo quy dinh thuc hign dung hd so tr€n
phdn m€m m6t cta iliQn tri thUc hiQn x6c
<Iinh gi6 dAt cp th6, ban hdnh Th6ng brio
grii BQ phAn titip nhfn vd aa ktit qua UeNf-l
cdp huyQn grii ngudi sri dpng d6t dugc
bict.

(1.) Bnng tinh giri tri thua dat, khu
tl6t thuc hi€n du rin (miu lu thiet
l6p).

(2) Van bdn th6ng b6o vi6c xiic
dinh gid d6t cp the m6u tu thi6t lflp.

Chi titlt c6c n6i dung c6ng vi6c thuc
triQn theojQuytit dinh s6

42/20241QD-UBND ngdy
04/12/2024 cua UBND tinh.

.,

Chi Cpc
thu6/Co

quan
Phdng tdi
chinh, c5p

huyQn

Budc
9

Chi Cpc
ThuO/Co

quan Phong
tdi chinh,
cAp huyQn

(1) Chi Cec Thu6.x6c rtinh Th6ng b6o
nghia vg tdi chinh vC d6t dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- X6c dinh c6c kho6n md ngudi sri dung
ddt du.gc tru vdo ti6n sri apng a6t, ii6i
thue d6t phai n6p theo quy tllnh.

(3) ThUc hi0n d{mg h6 so trdn phAn m6m
m6t cria diQn tu.

(4) Chuy6n vdn bAn xric dinh nghia 4r tdi
chinh v6 Phdng TNMT.

(l) Th6ng brio vd ngh
chinh.

(2) Vdtn bin xric nhAn hodn thdnh
nghia 4r tdi chinh theo m6u quy
dinh.

(3) MAu tu thi6t lap (ddi v6i truong
hqp c6 khudn cluoc tru);

Chi ti6t c6c n6i dung c6ng vi6c thuc
hi6n theo quy6t dintr so

42/2024/QD-IIBND ngdy

ta vu tdi 0'5X6c dinh
nghia vu tdi

chinh
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(5) Sau khi ngudi st dgng ddt hodn thanh
nghia vu tdi chinh vd el6t dai, ban hdnh
vin bdn x6c nhdn hodn thanh nghia vg tdi
chinh, chuytln h6 so vO Phdng Tdi nguy0n
vd M6i trudng jnh kdm to?rn b6. tdi liQu

li0n quan. Chuy€n h6 so tr€n phdn mOm

mOt cria diQn tri d€n bu6c ti€p theo.

0411212024 cua UBND tinh

Phdng Tdi
nguydn vir
M6i trudng

Budc
10

Ki hqp
116ng.thu€

dat

Phong Tdi
nguy6n vd
Mdi truong

Dg thio Hqp dOng thud d6t, thgc hiQn y€u
cdu b6 sung hd so d6 ngudi sti dpng ddt

b6 sung Hqp d6ng thue d6t da ky.

Dg thio Hqp d6ng thu€ det theo

mau quy ornn.
1,5

B.Q phfn
ti€p nlfln
v?r trA kdt

qud UBND
cAp huyQn

Budc
11

Ti6p nhfln
b6 sung

Hqp ddng

C6ng chric
dugc phdn

c6ng

Tii5p nhfln b6 sung Hqp d6ng thue d6t da

ky, chuytin Hqp.tt6ng cho co quan chuy6n
m6n, chuy€n hd so tr6n phdn m€m tl6n
bu6c ti6p theo.

Gi6y titip nhan hd so b6 sung (mdu

sli 0l ban hdnh kdm theo Th6ng tu
sii 01/2018/TT-VPCP ngdy

23llll2}l8) vd Hqp d6ng thuO d6t

da ky.

0,25

Chi nhdnh
Vdn phdng
dang kj dAt

dai

Budc
12

c6p
GCNQSDD

Chi nhdnh
Vdn phdng
dang ky rl6t

dai

XLc nhan thay d6i ho{c cdp mdi
GCNQSDD.

GCNQSDD daki. 3

Chi nhrinh
Vdn phong
dang kj ddt

dai

Budc
t3

Vdo 56
theo d6i,
sao (qudt)

GCN

Chi nh6nh
Vdn phdng
d[ng ky ddt

rlai

- Vdo Sd theo d6i, sao (qu6t) Gi5y chrmg
nh4n

- 55 troa kt5t qui gini quytit

- .Cdp nh0t hd so dia chinh,'cci sd d[ liOu

ddt dai

H6 so dia chinh theo quy dinh 0 5

B.Q phan
ti6p nh4n
vd tri kOt

qui UBND

Buoc
14

Tri kOt quA B0 phdn
m6t cria

TrA k6t qui cho c6 nhdn Gi6y chrmg nh4n quydn sri dung
dAt. (Truong hqp tir ch6i giAi quy6t
h6 so thi Tri lai todn b0 hd so cho
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cdp huy0n cd nhAn)

Hd so giao / thuO tI6
vi luu trir theo quy
vi cht {IQng trong vi

t duqc lu'u thdi gia-n 0l nim..Saulthi h6t h4n, chuy6n h6 scr qua co quan lru trri,cta phdng Thi nguy6n vi M6i tru.d,ng

|!in hle: li"o. 16 so c6p Gi6y chrirng nhin ruu trr tei Chi ;h6nh Vin phdng di;; k), ;#drr ffi;i'uy dinh, c6c rro.n
Qc lru trfr h6 s<y tlim bio thugn tiQn, hiQu qu6 theo quy rlinh phrlp luft

16.2 Quy trinh s6 2 (Me rrHC: 1.012809-02 - trudng hqp thuQc tlia bin c6 tlidu kiQn kinh t6 - xe h6i kh6 khrn, c6c x5 tl6o
thuQc tinh Khdnh Hda
- Thdi gian gi6i quy6t 30 ngiry ldm viQc k6 tu ngay nhfn dt h6 so hqp lQ

Co'quan
do'n vi

Bu'6c
thgc
hi$n

TGn budc
thrgc hiQn

Trich
nhiQm thgc

hiQn

Bi6u miu/Kiit qu:i Thdi
gian

(ngey)

Ghi
chri

F0 Ph6n
ti€p nh{n vd
tri k6t qui
UBND cdp

huyQn

Budc
I

Ti€p nhdn
hd so

Cdng chr?c

cluoc phdn
c6ng

Tii5p nh{n, ki6m tra h6 so theo quy dinh;
- Truong hqrp hd so day dri, chinh x6c theo
quy ttlnh thi tiiip nhrfln vn in ci6y tiiip nhan h6
so vd he.n ti k6t qu6. Chuytin sang bu6c 2
- Truong hgp h6 so chm d6y rt0, chua chinh
xic theo quy dinh thi huong ain hoan ttrign,
b6 sung vd in Phi6u y6u cAu b6 sung. hoan
thi€n hd so. K€t thric quy rinh.
- Ty*g hqp trr ch6i tiep nhdn h6 so thi Lip
Phi€u ttr chdi ti€p nhan giai quy5t h6 so. KiSr
thfc quy trinh.

0 5

NQi dung c6ng viQc thryc hiQn

- Mdu s6 01 ban hdnh kdm theo
Thdng tu sO OtlZOtAIT-VPCP
ngiry.23/11/2018 (Truong hon h6
so ddy dri, chinh xdc theo quy dinh)
- M5u sd 02 ban hdnh kdm theo
Thdng tu sO Ot/ZOISIT-VPCP
ngiry 23/11/2018 (Truong hqp h6
so chua ddy dt, chua chinh xric
theo quy dinh);
- MAu s6 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtA/TT-VPCP cira
Vdn phdng Chinh .phn (rruong hgp
ttr chdi ti6p nhAn h6 so).

- D[ liQu duoc cdp nhar tren h0

ithdng.
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Phong Tdi
nguy€n v?r

M6i truong

Budc
2

Giao Chi
nhdnh
VPDK

t
cung cap
th6ng tin

Phong Tdi
nguy€n vir
M6i truong

Giao Chi nhdnh VAn phdng dlng ki Dat dai

cung c6p th6ng ti1 vd co sd dt fieu dit dai,

lfp trich hJc ban d6 dia chinh thtra dAt ddi voi
tuong hap hO so <l6y dti vd hq,p lQ.

Giao vi6c tr6n phAn m6m. 0,25

Chi nh6nh
Vdn phong
dang kj DAt

dai

Budc
J

Cung cdp
th6ng tin

Chi nh6nh
Vdn phon
dang ky D

dai.

o

er

Cung c6p th6ng tin vA co so dtr li€u ttdt
dai. Lflp trich luc ban dO dia chinh,
Truong hqp phni lflp Trich do dia chinh
phan [6i bing v6n bdn d6n Co quan tdi
nguy€n vd m6i trudng.

(1) Trich lpc bin dd dia chinh theo

mdu quy dinh hoac x6c dinh truong
hqp phdi Trich tlo clia chinh thta
dat.

(2) VAn bin cung c6p th6ng tin m6u

tu thi6t lap.

I

Phdng Tdi
nguy€n vir
M6i trudng

Bu6c
4

Hodn thiQn
ho so

Phong Tiri
nguy6n v?r

M6i trudng

!

(1) Ri sorit, ki6m tra h6 so;

(2) Huong d6n nguoi nQ.p hd so b6 sung trich
do dia chinh tlnia d6t Otii voi ttlm O6t tai noi

chua c6 ban dO dia chinh theo quy ttinh ho4c

ldm lai h6 so ho{c b6 sung hd so vir nQp l4i

cho co quan c6 chyrc nAng quan.li dat dai ddi
voi trudrng hgp hO so khdngddy dr,! \h6ng
hqrp lQ. TruonC hsp cat b6 sung hd so,

chuy€n h6 so tOn phiin m€m mQt cua di-en nr

sang trqng thrii chd b6 sung;

(3) Truong hqp can x6c minh thUc dia, l6y

! kitin c6c co quan li€n quan ho[c phii
b6o ciio cric nQi dung theo chi dao cria co
quan c6p tr€n c6 thAm quydn thi tam dtmg
giAi quy6t hd so ldinh kdm vin bin dd

dugc ph€ duyQt theo quy.dinh) I C6c co
quan dugc ldy j ki€n phdi hqp co tr6ch

nh
d a

IIm 6pvt4t en ban kiem tra uB I ht
I ho[c b 6n an oo or truon hb I

(1) DU thdo Td trinh vd Quy{it dinh

theo m6u quy dinh.

(2) Tryong hqp cAn xric minh thuc
tlia, ldy y ki6n c6c co quan li0n
quan thi kt5t qui ld Bi6n b6n ki6m
tra thgc dia hoic Vin ban lAy i kitin
c6c Sd, Ngdnh, co quan li6n quan.

(3) Van ban dd nghi b6 sung hd so,

Thdng brio tir ch6i gi6i quydt hd so

theo m6u kdm theo Thong tu so

0l/2018fm-VPCP ngdy 2311112018

cua Vdn phdng Chinh phti.

12.5
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i
k bdn 6n bdn) the thdi giv v I o an do

xu6t.co quan tdi nouven a mo trudn dI e

C6ng chuc
duoc phdn

c6ng

Budc
5

Trinh h6 so
UBND
huy€n

Cdng chuc
duoc phdn

c6ng

Tit5p nhfln.h6 so.tir co quan chuydn m6n
ve trinh h6 so d6n TIBND huyQn. grii h6
so li6n th6ng tr€n phAn mdm m6t cta.

H6 so trinh UBND huyQn kdm theo
Dtt thdo v5n ban vd cdc tai li6u khric
c6 li€n quan

0,25

UBND
huyQn

Budc
6

Ky quyti,t

dinh
Ldnh ilao
UBND
huyQn

Budc
7

Ti6p nhfln
hd so tir
TIBND
huyQn

C6ng chr?c

duoc phdn
c6ng

Ky duyQt Vdn bin dd kli duoc clinh kdm tr6n
phdn m€m

05

C6ng chric
duoc phAri

c6ng

Tidp.nhdn h6 so tu UBND huyQn vd
chuyi5n cho co quan chuy€n m6n.

TIuo grf:, gi"h qq h-i cho ngudi sri dung
dat tai B0 phQn tirip nhfn vd tr6 k6t qud,
chuy€n h6 so tl€n budc ti€p theo.

Trudng hqp kh6!g thr.rc hiQn nghia vp rdi
chinh, chuy6n hd so dtin budc Lfp h6 so
cdp GCN.

Chuytin H6 so tr6n hQ th6ng. Quy6t
dinh da k!

0,25

Budc
8

Phdng Tdi
nguy€n vd
M6i truong

Chuydn th6ng tin dia chinh.

Trucrng hqp x6c dinh dinh gi6 d6t cu thi3
theo quy dinh thpc hiQn dung hd so tr6n
phdn mdm.mdt cua di6n tt thuc hi€n xdc
dinh gi6 ddt cs th6, ban hdnh Th6ng brio
grli BQ phAn ti6p nhfn vi ri ktSt qua UANO
cdp huyQn gti ngudi sri dung d6t duoc
biCt.

(1.) B6ng tinh gi6 tri thua dit. khu
dAt thgc hi6n du rin (m6u rg thi6t
l0p).

(2) VAn b6n th6ng biio viec x6c
dinh gie ddt cp thri mriu tu thi6r t{p.

Chi ti6t cric n6i dung c6ng vi6c thuc
hi€n theo quytlt ainn sO

42120241QD-UBND ngdy
04112/2024 cua UBND rinh.

2
Phong Tdi
nguyOn vd
M6i truong

Chuyrln
thdng tin
dia chinh
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Chi Cpc
Ttru6/Co

quan Phdng
tdr chinh,

i.,
cap huygn

Buoc
9

Xdc dlnh
nghia vu tdi

chinh

Chi Cqc
Thuti/Co

quan Phong
tdi chinh,
c6p hu),Qn

(1) Chi Cuc Thu6.x6c <Ifnh Th6ng b6o
nghia vu t?ri chinh v€ dAt dai;

(2) Co quan Phdng tdi chinh, c6p huyQn:

- Xric dinh ciic kho6,n md ngudi tg dulg
d6t duqc tru vdo ti6n sri dung d6t, tien
thu€ dAt ph6i nQp theo quy d!nh.

(3) ThUc hiQn dtmg h6 so tr€n phAn m€m
mQt cria di0n tt.
(4) Chuy€n vin birn xrlc tlinh nghia v1,r tdi
chinh v€ Phdng TNMT.

(5) Sau khi ngudi su dgng d6t hodn thdnh
nghia vr,r tdi chinh v€ rl6t dai, ban hanh
vdn ban x6c nhdn hoan thdnh nghia 4t tii
chinh, chuy6n h6 so v,5 Phdng Tdi nguy6n
vd M6i trulng dinh kdm todn bO.tdi li0u
liOn quan. Chuy€n hd so tr6n ph6n m€m
mQt cta diQn tri d€n budc ti€p theo.

(1) Thdng b6o v€ nghia vu tii
chinh.

(2) Vin ban x6c nhdn hoAn th?rnh

nghia vu tdi chinh theo miu quy
dinh.

(3) M6u tu thi6t lap (d6i vdi trudng
hqp c6 kho6n dugc tru);

Chi tiet c6c nQi dung c6ng vi€c thuc

hiQn theo quy6t Ainn sii

42120241QD-IJBND ngdy

0411212024 cta UBND tinh.

0,5

Phdng Tdi ,

nguy6n vi
Mdi trudng

Budc
l0

Ky h-o. p
dong.thuC

dat

Phong Tdi
nguyOn vd
M6i trudng

C6ng chric
duoc phdn

c6ng

Du th6o Hqp dgng thu€ dAt, thyc hiQn y6u
cdu b6 sung h6 so d6 ngudi sti dung ddt
bd sung Hqp d6ng thu6 d6t da hj.

Dg th6o Hqp dOng thu6 d6t theo
mau quy olnn.

2

F0 Phdn
ti€p nh4n vir
ra ket qua

UBND cdp
huyQn

Budc
1l

Ti6p nh{n
b6 sung

Hqp d6ng

Ti6p nhfn b6 sung Hqp dOng thud d6t da
kli, chuyen Hqp.ddng cho co quan chuy€n
mdn, chuy6n h6 so tr€n phAn m6m d6n
budc ti€p theo.

Gi6y ti6p nhin h6 so b6 sung (m5u

s6 01 ban hdnh kdm theo Th6ng tu
sti 01/2018/TT-VPCP ngdy
23lll/2018) vir Hqp ddng thu6 d5t

da ky.

0,25

Chi nh6nh
Vdn phdng
dang kj ddt

Budc
t2

cap
GCNQSDD

Chi nh6nh
Vdn phdng
dAng ky ddt

Xdc nhin nQi dung thay d6i hopc c6p mdi
GCNQSDD.

GCNQSDD daki. 5

,r--ria--N
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Chi nhAnh
Vin phdng
dang ky d.t

dai

fiQ phfln
ti6p nhfln vd
tri k6t qud
t-IllND cdp

hur,0n

VAo Sd
theo ddi,

sao (qudt)
GCN

Tri kdt quA

- Vdo 56 theo d6i, sao (qudt) Gi6y chr?ng
nhdn

- SO frOa k6,t qud gidi quy6t

- .Cap nhd,t hd so <Iia chinh. co sd dir liQu
dar dai

Trd kilt qud cho c6 nhdn

0'5

Gi6y chung nhdn quydn su dung
dat. (Truong hop rir ch6i giAi quydt
h6 so thi Tra lai to?rn bQ hd so cho
c6 nhdn)

H6 so'giao / thu0 d6t dugc lru thcri gian 01 nIm. Sau khi h6t hgn, chuy6n hd scr qua co quan luu tr* cria phdng Tiri nguy6n vi M6i t^rd,ng vh
lrru tr[i' thco quy itinh hiQn- !r,"h. ry so' c6p Gi6y chrirng nh{n luu trfr tqi Chi nh6nh Vin phdng rlhrg kf Ddtiai ilrio iuy dlnh, Cic don vi
chri ddng trong viQc lu'u trii h6 so tlim bio thuQn tiQn, hiQu qua theo quy rliuh ph6p luflt i -

Bu6c
t4

dai

Buoc
l3

Chi nhrinh
Vdn phdng
dang hj dAt

tlai

tlai

H6 so tlia chinh theo quy rlinh

B0 ph4n
m6t cua
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