
euy rRiNH Ner Be crAr euypr rHU TUC HANH LiNH vrI. c oAr oar rHuec
rnAu euvtN crar quvfr cuA sO rAr NcuyrN va vror TRUONG/UBND cAp HUyEN/trBNr cAr xA
(Ban hdnh kdm theo Quy€t dinh s0,90 Z /QD-UBND ngdy 4o thdng t ndm 2023 cila Chu tich UBND tinh Khdnh Hda)

I. Quy trinh nQi bQ gini quy5t tnt Qc hhnh chinh linh vuc al6t dai thuQc th6m quyAn giii quydt cta SO Tii nguy6n
vir M6i trulng

1. Thri tgc Dnng kf quydn sri dgng .I6t Bn tllu
- Md TTHC: 1.005398, c6 03 quy trinh
- Thoi gian giai quy6t fO ngdy ldm viQc k6 tu ngdy nhfn tli h6 so hqp lQ

1.1 Quy trinh s5 I (Mi TTHC: 1.00539&01 - tnrong hqp t6 chf'c nQp Qi BQ phfn mQt cua SO Tii nguy6n vi M6i huong)

Coquan
tlon vi

Buoc
thgc
hiQn

TOn buoc
thgc hiQn

Trich nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi5u miu/K6tqui Thli
glan

(ngiv)

Ghi
chri

Sd TEi
nguyOn vi
M6i trudng

Budc
I

Titip nh{n
h6 so

BQ phin mQt

cta (Tdi
khoan mQt
cta Vdn

phdng Ddng
kv)

Ki6m tr4 ti6p nhAn h6 so theo quy clinh;

(l) Truong hqp h6 so tliy dn, chinh x6c
theo quy dinh thi ti6p nh4n vn in Gi6y ti6p
nhan h6 so vir hen trA k6t qu6. Chuy6n h6
so d6n VIn phdng Ddng ky d6t dai.
Chuy6n bu6c 2.

(2) Truong hgp hd so chua dAy dri, chua
chinh x6c theo quy dinh th,i huong d5n
hoan thi6n, b6 sung vd in Phiilu y6u cAu b6
sung, hod,n thiQn h6 so. Kdt thric quy trinh.

(3) Truong hqrp tu.ch6i titlp nh{n h6 so thi
in?hi6u tU ch6i ti6p nhfn gidi quytlt hi, so".

K€t thtc quy trinh.

(f ci6y ti6p nh{n hd so vir hgn trA
k6t qud (mdu s6 0l ban hanh kdm
theo Th6ng tu sd 01/2018/TI-VPCP
ngiry 23l.ll/2018)..
(2) Phi6u yC1 cay b6 sung, hoan
thiQn h6 so (mdu,s6 02 ban hanh kdnr
theo Th6ng tu sO 01/2018/TI-VPCP
ngiry 23.11112018). 

.
(3.) Phieu tu ch6i ti6p nhQn gidi quy6t
h6 so (mdu s6 03 ban hi,nh kdm theo
Th6ng tu sri 0UZO18[T-VPCP ngiy
23/1U20r8)
- Dt liou clugc cfp nhat trCn he
th6ng.

0,s

Vdn phdng
Derg ky
dAt clai

Bu6c
2

PhAn

96ng'
th6m tlinh

h6 so

Phdng Ddng
kj cdp GCN

Phdn c6ng, kiOm tra h6 so:

(1) Truong hgp I h6 so hqp 16:

- Trich luc thta dAt hoic kitim tra Trich alo

dia chinh thria d6t do ngucri su dung ddLt
^,1nop (neu co).

- f-4U ei6y nrdi ki6m tra x6c minh thvc dia
v€ ngu6n g6c, hiQn trang su dUng dAt (ph6i
hc.rp vdi UBND cAp xd vir chc co quan li0n

(l ) Bi6n bAn ki6rn tra thgc dia zo 5
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2

(2) Truong hqp 2 h6 so chua.dri di6u kiQn
cdn b6 sung, trong thdi gian t6i da 03 ngdy
tAm vi0c kO tir ngdy tiiip nhdn: chuy0n vi0n
dg thdo Phitiu y0u cAu b6 sung, hoan thiQn

h6 so; chuy6n Ldnh tlao V[n phdng Ddng
ky d6t dai k! duy€t (theo thdm quyin quydt
dinh TTHC); chuy6n BQ. ph6n mQt cta
th6ng b6o cho t6 chric; ti€p nhQn h6 scv b6
sung vi thdm dinh l4i theo Trudng hqp 1.

quan nOu c6). Chuy bu6c 3

(2) Phi6u y6u cAu b6 sung, hodn
thi€n h6 so.

- Tam dur:g tinh thdi gian chd b6
sung
- H6 so b6 sung ti6p nhan

Phdng DEng
ky c6p GCN,
Lffid4o,

Vdn tht

- p4n nhdt hd so dia chinh, co sd dt liQu
d6t dai

- In trang sO dia chinh diQn nr
1..

- Kj duyQt Trang s6 dia chinh cliqn tri
- Sa nOa ktit qud gini quy6t

03Bu6c
3

Trang Sd dia chinh di€n tt

Trang 36 dia chinh di6n ttBudc
4

C6p nh4t
h6 so

Trd kOt
qua

BQ phQn mQt
cta

TrA k6t qui cho t6 chric

ftd so tluo. c iut t4i Phdng DIng kj cdp gi6y chring nh$n, thoi gian luu 01 nim. Sau khi h5t h4n, chuy6n hO so xu6ng don vi luu trfi'cria Vin phdng Ding
ky DAt dai Ktrdnh Hda vir luu trfttheo quy ttinh hiQn hinh.

Vdn phdng
Dang kj
a6t eai

Sd TAi
ngu)/en ve
Ir46i trurxrg

1.2 Quy trln[r s6 2 (R{n '[T[IC: 1.005398-02 - trud'ng hs'p h0 gia tlinh, c5 nhan, cQng d6ng cl6n cu nQp tgi 86 ph$n mdt
ciia UBND c6p huy6n)

Th0i
gran

uCo'quan
do'n vi

BtrrS'c

thnc

-[ 6n bu'6r:
-[16clr nhi6nt

thqrc hiQn thtrc hiQn

NQi dung c6ng viQc thgc ltiQn Bi0u rrfiu/Kdt qua Gh ch
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hi6n (ngiv)

UBND cdp
huyQn

Budc
I

Titip nhfln
h6 so

B0 phin m.6t

cria (Tdi
khoan mQt

cta Chi
nh6nh Ven

phdng DEng
ky dar dai)

Kiiim tra, titip nhan hO so theo quy dinh;

(1) Truong hqp h6 so diy dri, chinh x6c
theo quy dM thi ti6p nh4n vd in Gi6y ti6p
nhan hO so vd hgn tri k6t qud. Chuy€n h6
so tl6n Chi nh6nh Van phdng DAng kj dAt
ttai. Chuy€n budc 2.

(2) Truong hqp h6 so chua diy dri, chua
chffi xilc thgo quy dinh thi hudng d6n
hoan thiQn, b6 sung vd in Phi6u y6u cAu b6
sung, hoan thiQn hd so. Ktit thtc quy trinh.
(3) Tryong hqp tu.ch6i tii5p nhfln ht so thi
in?hiOu tu ch6i tiCp nhfn giai quydt h6 so.
KCt thtc quy trinh.

(1.) ci6y ti6p nhqn h6 so v2r hgn trd
k€t qui (mdu s6 01 ban hanh kdm
theo Th6ng tu s6 ot/zots/TT-vPcp
ngiry 23l.tr/2018)..
(2) Phi6u y6u c6u b6 sung, hoan
thiQn h6 so (miu sii 02 ban hanh
kdm theo Th6ng tu s6 otzotstTT-
VPCP ngiry 23 I I | /20 l8).
(3.) PhiCu_tt ch6i ti6p nhin giii quy6t
h6 so (mAu.s6 03 ban hdnh kdm theo
Th6ng tu s6 01/2018/TI-VPCP ngdy
23ltu20t8)
- Dt lieu tluo. c cip nhat tren he
th6ng.

0 5

Chi nh6nh
Vdn phong

DAng ky
dAt dai

Buoc
2

Phan
c6ng,

them dinh.:
no so

T6.Deng ky
c6p GCN,

LEnh tlqo
Chi nhdnh

Phdn c6ng, kiilm tra hii so:

(1) Trucng hqp I h6 so hgp lQ:

- Trich lgc thria d6t hoac kiiim tra Trich do
dia chinh thria d6t do ngudi st dqng d6t
nQp (n6u c6).

- Ki0m tra xdc minh thqc clia trong trudng
hqp cAn thirit: ddt l6m nghiQp, thua ddt titip
girip vdi dudng giao th6ng chinh, s6ng
su6i, thty lgi, nghia trang, cdng trinh cdng
c6ng,.ddt an ninh qu6c phdng, d6t c6ng
ich, dAt chua su dung.

- Chuyiin h6 so d6n UBND c6p xd cl6 thuc
inlen xac nhan va ntem vel-..,.

D6i v6i dAt n6ng nghiQp chu1,6n UBND

(1) - Trich luc thria dit hoac trich do
<lfa chinh
- Bi6n bdn kiiim tra thuc dla (niiu c6)
- Don dtrng kj (mAy 04/DK) ho[c
vdn.ban gui UBND c6p xd
- H6 so <Ii€n tt

5,5
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cAp xd x6c.nhQn hQ gia dinh, c6

ti6p sAn xuit n6ng nghiQp.

- Chuy6n bu6c 3

(2) Truong hop 2 hd so chua.dri didu kiQn
c6n bO sung, trong thoi gian t6i da 03 ngdyY'
lim viQc k€ tt ngdy ti€p nhfn: chuy€n vi€n
dU thAo Phi6u yOu cdu bd sung, hodn thi6n
h6 so; chuy€n Ldnh clqo Chi nhdnh Vdn
phdng Ddng lcj, diit dat bj, duyQt.(theo thdm
quy€n quy€t dinh TTHC); chuy6n 86 phdn
m.6t cria th6ng b6o cho c6ng ddn; ti6p nhan
hd so b6 sung vd tham dinh lai theo
Trudng hqp 1.

nhdn truc

(2) - Phir5u y6u cAu b6 sung, ho2rn
thi6n h6 so.
- T4m dr.mg tinh thdi gian chd b6

sung

- Hd so b6 sung ti6p nhAn

UBND cdp
xa

Ni6m ytlt,
x6c nhdn

ho so

C6ng ch{rc
dia chinh

xdlphuorg

Budc
3

- Xdc nhQn hiQn tr4ng su dyng d6t so vdi
nQi k6 khai dtug k!, ngu6n g6c vir thdi
cli€m st dimg ddt, tinh trang tranh chAp dAt,

sv pht hqp voi quy ho4ch d6i v6i trudng
hqp kh6ng c6 gi6y to hqp lQ vC quydn sri
dung ddt.
^r. .. ,iD6i vdi ddt ndng nghidp: X6c nhrin hQ gia
clinh, c6 nhAn truc tiiip sdn xudt n6ng
nghiQp.

- Thuc hiQn ni6m yiit c6ng khai k6t qud

kidm tra h6 scv. x6c nhfn hiOn trang, tinh
trang tranli ch6p, ngu6n g6c va thdi di6m
sir dung ddt trong 15 ngAy;

Trudng hop co j ki0rr phdn dnh vd noi
dung cdng khai. tam tttnrg hii so tldn hc

- Dcrn ddng kj (m6u 04/DK)
Vdn bAn x6c nhan (m1u tu thi6t

- Hii so diQn tu

hodc
l6p)

Trong do
lhoi gian
niAm y€t
c6ng khai
15 ngay
liAn fuc
(<h1ng tcij
thti 7,

CN, ngdy

k)

20

xern xdtth6ng dd lal tl 6t c6c ! ki6rt
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phan 6nh theo quy <I!nh.

UBND c6p
xd

Budc
4

DuyQt xric
nhan

Ldnh dao
UBND

Kj dgfQt xdc nh6n, tri ldi li6n th6ng kiit
qui c16n Chi nhrffi Vdn phdng DAng ky.

- Don ddng ky (m5u 04/DK) da x6c
nhfln (s6 ho6) ho4c Vdn ban xdc
nhal da k),
- H6 so diQn tu

02

Chi nh6nh
Vdn phdng
Deng ky
ddt dai

Bu6c
5

Ciq nh{t
h6 so

T6 Th6ng tin
luu trii, LEnh

cl4o Chi
nhinh, Vdn

tht

- pdn nhdt h6 so dia chinh, co sd dtr liQu
dat dai

- ln hang s6 dia chinh diQn tu.

- Ky duyQt Trang s6 tlla chinh diQn tr-r

- SO trOa tiit qu6 giAi quy6t

Trang 36 dia chinh <Ii-6n tu 02

IIBND cdp
huyQn

Bu6c
6

Tra kCt
que

BQ phfln mQt
cta

Trd k6t qui cho cri nhAn Trang 56 dia chinh itiQn tu

Hd so duu, c luu tei TO Dnng kf cip gi6y chrrhg nh$n, thdi gian trru 0l nIm. Sau khi h6t h4n, chuy6n hd so xu5ng dmr vi lrru trir cria Chi nhinh Vin phdng
Dnng lcf DAt dai Kh6nh Hda vir lrru trfr theo quy illnh hi-Gn hAnh.

1.3 Quy trinh sii 3 (Me TTHC: 1.005398-03 - trudmg hSp h0 gia dinh, c6 nhin, cQng tldng dAn cu nQp tgi BQ ph$n mQt
cfra UBIr{D cdp xi noi c6 a6t)

Co quan
alonvi

Brrrlc
thgr
hi0n

TGn brnirc
thuc hi6n

Tnich nhiQm
thgc hiQn

NQi dung c6ng viQc thu-c hiQn Bi6u miu./I(6t qufr Thoi
glan

(ngey)

Ghi chri

UBND c6p
xE

Buoc
1

Tidp nhrin
hO so

BQ ph4n mQt
cria

Ki6m tra, ti6p nhfn h6 so theo quy dlnh;

(1) Truong ho.p h6. so dAy d0, chinh xdc
theo quy dinh thi ti6p nhQn vd in Gi6y ti6p
nhan h6 so vd hen trA k6t quA. Chuytin bu6c
')

(1.) Giay tiOp nir.an h6 so vir hgn trA
kOt quA (mAu s6 01 ban hdnh kdnt
theo Th6ng tu s6 01/2018/TT-VPCP
ngiLy 23/,11/2018)..
(2) Phieu y€u cdu b6 sung, hodn
thiQn h6 so (rndu s6 02 ban liAnh

0,s
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6

(2) Truorg hqp hO so chua tlAy dri, chua
chinh x6c theo quy dinh thi hucrng d6n
hoirn thi6n, b6 sung vi in Phi6u y6u cAu b6
sung, hodn thiQn h6 so. KOt thric quy trinh.

(3) Truong hqrp tt ch6i tiiip nh{n h6 so thi
in Phi6u n-r ctri5i tiiip nhan gini quyt5t h6 so.

Ktit thirc quy trinh.

kdm theo Th6ng tu s6 OtlZOtSnf-
VPCP ngdy 23/11/2018).
(3.) Phi6u_tt ch6i ti6p nhdn giii quyOt

hd so (mAu s6 03 ban h2rnh kdm theo
Thdng tu sO Ot/ZOtSltt-VPCP ngdy
23t1t/20t8)
- Dfr li6u dugc c{p nhat tren he
th6ng.

TIBND cdp Buoc
xa 2

Ni6m y€t,
x6c.nhQn

h6 so

C6ng chric
dla chinh

xdlphulng

- Xdc nhdn hiQn trang sri dgng d6t so vdi
nQi k6 khai dAng ky, ngu6n g6c vir thcti
di6m st dung d6t, tinh tr4ng tranh chap dat,
su pht hqp voi quy hoach d6i voi trudng
hgp kh6ng c6 gi6y td hqp lQ v0 quyen st
dung ddt.
.-:. .. .tD6i vdi ddt n6ng nghiQp: Xdc nhdn h6 gia
dinh, c6 nhdn truc tii5p sdn xu6t n6ng
nghiQp.

- Thgc hiOn ni6m y5t c6ng khai ktit qud
ki6m tra h6 so, xdc nhQn hiQn trang, tinh

. .7 : ,a

trang tranlr chdp. ngu6n g6c vd thbi di6m
sf dung <ldt trong 15 ngdy.

Truong hqp c6 i; ki6n phan 6nh vO nQi
clung c6ng khai, tam drmg hd so tr0n hQ

th6ng d6 xem xdt gidi quydt c6c j ki6n
phAn 6nh theo quy dlnh.

20

I 5Linh tlao
T]BND

Ky x6c nhfn ktit qut h6 s<r. Cl.ruy€rr bu6c 4

Don ddng kf (mAu s6 04/DK) ho4c
Vdn ban x6c nh4n (m5u tir thi6t t4p1

Don dang ky (mdu 04/DI() dd x6c

nhan (s6 h6a) hoac \ian ban rdc

nh4n dd k!

Trong d6
thli gian
niAm yAt
c6ng khai
15 ngay
hAn tuc
(kh6ng kii
thti 7,

CN, ng6y

o

UBND cAp Duy6t x6c
nh6n

Bu6c
-)xa
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UBND c6p
xd

Budc
4

ChuyiSn
h6 so

B0 phin mOt
cria

Chuy6n h6 so tl6n UBND c6p huyQn Hd so gidy 02

UBND c5p
huyQn

Bu6c
5

Titip nhfn
h6 so liOn

th6ng

BQ phfu mQt
cta (Tdi

khoan mQt
cta Chi
nh,6nh)

Ki6m.tra,.ti6p nfan h6 so theo quy dinh.
Chuy6n h6 so d6n Chi nhenh Vdn phdng
DAng ky <l6t dai

0 5

Chi nhdmh
Vdn phdng

Dang ky
EAt dai

Bu6c
6

Phan
c6ng,
tham

dlnh, c{p
nhdt h6 so

Tg dsng ky
c6p GCN,

Ph6n c6ng, ki6m tra h6 so:

- Trich luc thta dAt ho4c ki€m tra Trich do
dla chinh thta d6t do ngudi sri dgng d6t
nQp (n6u c6).

- Kitim tra xdc minh thgc dia trong trudng
hqp can miit: a6t lam nghiQp; thta d6t ti6p
gi6p voi duong giao th6ng chinh, s6ng
su6i, thty lgi, nghia trang, c6ng trinh c6ng
cQng,.d6t an ninh qu5c phdng, dAt c6ng
ich, ddt chua sri dung;

- Trich lgc thria d6t hoic trich clo clia
chinh
- Bi€n ban ki6m tra (niiu c6)

5,5

Chi nhdnh
Vdn phdng

DAng ky
DAt dai

Bu6c
7

Caq nh{t
h6 so

T6 Th6ng tin
luu tril, Ldnh

d4o Chi
nhAnh, Vdn

thr

- pOn nhdt h6 so clia chinh, co sd dt liQu
cl6t ctai

- In trang s6 dla chinh dien ff.
i-.

- Kf duyQt Trang s6 dla chinh diQn tt
- SO trOa t6t quA gidi quytit

- Trang s6 dia chinh diQn n-t 02

UBND c6p
huyQn

Budc
8

Trd ldi h6
so liOn
th6ng

BQ phrin mQt
cfta

Trd ldi k6t quA li€n th6ng diin UBND c6p
xd

Trang 56 dla chinh dien tri 02

UBND cAp
xd

Bu6c
9

Trd k€t
qua

86 phAn m6t
cua

Tri k€t quii cho c6 nl-rAn Trang SO dia chirilr ilign tu
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Hd so duqc. luu t?i T6 DIng ky cip g,6y chrl'ng nhfn, thdi gian lm.r 01 nim. Sau khi h6t h4n, chuy6n h6 so'xuiing tlon vi luu trir cria Chi nhinh VIn phdng
DIng kf Dat tlai Khdnh Hda vi luu trii theo quy tlinh hiQn hinh.

2. Thfr tsc DEng kf aAt dai lAn tliu aiii voi trulng hqp tlugc Nhh nudc giao tl6t tI6 quin lf
- Ma TTHC: 2.001938, c6 0l quy trinh
- Thoi gian giii quyiSt tS ngiy ldm viec ke tu ngdy nhan dir hO so hgp lQ

Ccr quan
tlont

Buoc
thu. c
hi6n

TGn butc
thqc hiQn

Trdch nhiQm
thryc hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miurK6t qui Thdi
gan

(nsav)

Ghi
chri

Bu6c
I

Ki6m tra, tii5p nhQn hO so theo quy dinh;

(1) Truong hqp h6. so dAy dt, chinh xric
theo quy dinh thi ti6p nhQn vd in GiAy tiOp
nhan h6 so vd hen trd k6t qui. Chuy€n hd
so d6n VAn phdng Dang ky ddt dai.
Chuydn budc 2.

(2; Truong hcrp hd so chua dAy dt, chua
chinh x6c theo quy dlnh thi hu6ng d6n
hoirn thi€n, bO sung vA in Phi6u ydu c6u b6
sung, hodn thi€n h6 so. Ket thric quy trinh.
(3) Trudng hcr-p tU ch6i ti6p nh4n h6 so thi. '-..,4 . , ,{. .r
in Phi6u tir ch6i tidp nhqn gidi qu-v€t ho so.

K6t thfc quy trir-rh.

0,5Sd TEi
nguy6n vd
M6i trudng

\r r phdng
Ddrg k-
dAt dai

Tiep nh{n
h6 s<v

Ph6n
c6ng.

thdm dirili

B0 phdn mOt
cta(Tdi

khoan mAt
c*a Vdn

pltdng.Ddng
bi ddt dai)

l)hdi.tg Dang
k;l cAp GCI.J

(1) Giay ti p nhQn hO so vir hen tri
ktit qud (m6u s6 01 ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
nsiry 23/t1/20t8).
(2) Phi6u y6u cAu b6 sung, hoirn
thi6n h6 so (mAu.s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
nsiry 23./11/2018). 

,
(3) Phi6u tu ch6i ti6p nhfn giAi quy6t
hti scr (mAu s6 03 ban hdnh kdm rheo
Th6ng tu sO OtZZOtSITI'-VPCI'] ngdy
231tU2018)
- Dir li0Lr duoc odp nhat tr6n he
th6ng.

Bu6c
2

Phdn c6ng. ki6m tra hii scv:

(l) Trudng hqp I ha, so hgp 16

- Trich luc th&a rl6t hodc ki6rn tra 'fLich rlo 
I

(l) Bi6n bari ki6m tra thuc dia
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h6 so dfa chinh thria d6t do nguoi sri dpng <l6t

nQp (n€u c6).
.,4 ....r. ,- L{p giay mdi kiOm tra x6c minh thr,rc dla

vC ngu6n gOc, hiQn trang sri dung O6t, pir6i
hqp voi,UBND c6p xd vh c6c co quan li0n
quan (n6u c6). Chuydn budc 3.

(2) Truong hqp 2 hd so chua.chi diAu kiQn
cdn b6 sung, trong thli gian t6i da 03 ngiy
ldm viQc kC tu ngiry ti6p nhfn: chuy€n vi6n
dg thdo Phi6u y6u cAu bO sung, hoan thiQn
h6 so; chuyEn Ldnh clqo Vdn phdng Ddng
tcj, diit dai tcj, duyQt (theo thdm qt yin qrrydt
dinh TTHC); chuyiin BQ. ph{n mpJ crig
th6ng b5o cho t6 chric; tiCp nhqn h6 so b6
sung vir thAm dinh lai theo Trudng hgtp 1

(2) PhirSu yOu cAu b6 sung, hoan
thiQn h6 so.
- T4m dtmg tinh thdi gian chir b6
sung
- H6 so b6 sung ti6p nh$n

Vdn phdng
Dang ky
ddt dai

Bu6c
3

Cflq nhflt
h6 so

Phdng Ddng
lcy cAp GCN,

Ldnh dao,
Vdn thr

- .C4n nhat h6 so dia chinh, co sd dt liQu

ddt dai

- In trang s6 dia chinh dien il
1.,- Ky duyQt Trang s6 dia chinh dien tu

- Sti trOa t6t quA giAi quy6t

Trang 56 dla chinh diqn tu 02

Sd TEi
nguy€n vir
M6i truong

Budc
4

Trd ktit
qua

BQ phQn mQt
cria

Trd ktit quA cho t6 chric Trang 36 dla chinh diQn tri.

Hd so tluu. c lrru tai Phdng Dnng kj i5p gidy chring nh{n, thoi gian hm 01 nim. Sau khi h6t h4n, chuy6n hti so xu6ng rlon v! lm trii cria VIn phdng DIng
kj D6t ilai Khrinh Hda vA Irru trft theo quy tlinh hiQn hirnh.
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3. Thfr tsc X6a tlsng kf cho thuG, cho thu6 lqi, g6p v5n bing quydn st'dUng tIAt, quydn s& hiru tii s6n gin tiiin vrSri tl6t
- Md TTHC: 1.004238, c6 03 quy trinh
- Thoi gian gi6i_quyi5t 03 ngdy ldm vi€c k6 tu ngiry nh4n dri h0 so hqp 16

3.1 Quy trinh s5 I (Mi TTTIC: 1.004238-01 - truimg hqp t6 chrfrc nQp t?i 86 ph$n mQt cua S& Thi nguy6n vir M6i tnrmrg)

Co quan

tlon t
Buoc
thWc
hiQn

TOn buuc
thrr hi€n

Trich nhiQm
thr1rc hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miu/K0t qua Thli
gran

(ncay)

Ghi chri

So Tni
nguyEn vd
M6i trudng

Bu6c
1

Ti6p nh4n
h6 so

B0 phdn mOt
c&a (Tdi

khoAn mQt
cta V[n

phdng Ddng
ki dat dai)

Ki6m tra, ti6p nh{n h6 so theo quy dinh;
(1) Trudng hqp hd so dAy dti, chinh x6c
theo quy dinh thi ti€p nh{n vi in Gi6y ti6p
nhAn hd so vi hgn trd k6t quri. Chuy6n h-6

so tlOn Vdn phong DAng ky d6t dai.
Chuy6n budc 2.

(2) Trudng hgp hd so chua diy dt, chua
chinh x6c theo quy dinh thi hu6ng d6n
hodn thi6n, b6 sung vd in Phiilu ydu cAu b6
sung, hodn thien h6 so. KCt thfic quy trinh.
(31 Trucrng hop tir ch6i tiCp nhan h6 so thi
in.Phi6u ttr ctrOi tiep nhqn gidi quytit h6 so.
KAt thtc quy trinh.

theo Th6ng tu s6 01/201SiTT-VPCP
ngiry 2311112018).

(2) Phii5u y6u cdu b6 sung, hoan
thi€n h6 so (m6u.s6 02 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23./11/2018).
(3) Phieu tu ch6i ti6p nh4n giii quy0t
h6 so (mlu s5 03 ban hdnh kdm theo
Th6ng tu sO OtlZ0ta/tt-VPCP ngd1,

23/r1t2018)
- Dt liQu dugc cAp nhal trCn h0
th6ng.

(t) c la tiev p nh4n h
sti ot

vir hen trA
hdnh kem

o so
ker qud (m5u anb

0,5

Vdn phdng
Eang kj
ddt dai

B ucrc
2

Phong Edng
kj cap GCN

Phdn

96ng'
thAm dinh

,).
no so

PhAn c6ng, ki6rn tra lri| so:

(l) Trucrng hqp t h6 so hgp ld:
-). t .- L4p dC xuat xec nhArr n6i dung xoa ddng

ky cho thu6, cho thud lai, x6a g6p v6n vdo

Gidy chrnig nhdn.

Trucmg hqp tren trang 4 GiAy chtmg nhan

(1) - Phi oe xuat (mdu ttr thiOt lap)
- Du thAo GiAy chimg nhdr.r di in

1,5
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(2) Du th6o Phiiiu y6u cAu b6 sung,

hoin thiQn h6 so hoac Phi6u tu ch(5i
,a.l

glar quyet ho so.

(t) Iorodn 5
Diiu 12

Quydt dnh
09/2021/

@-wND
ngd,
23/8/202 t

01Vdn phdng
Ddng ky
dat dai

Budc
3

Kj ciSy
chimg

.,h6", gdp
nhdt hd so
dia chinh

Ldnh dao,
Phong Ddng
kj cAp GCN,

Vdn thr

Trudrng hgp cho thu6, cho thu6 lai d6t
trgng khy c6ng nghiQp; truong h.qp gQp

v6n quyen sri dpng dat me da c6p Gi6y
cbung nhan cho bOn cho thu€, cho thu6 l4i
ddt, ben nhan c6p v6n thi thu hOi ciAy
chimg nhfln <16 cAp; In Gi6y chrmg nh{n
cdp l4i Gidy chrmg nhfn cho b6n nhfln g6p
v6n.

- Chuy6n budc 3

(2) Truong hqp 2 hd so chua dt <Ii6u kiQn
can bO sung (trong thoi gian tOi da 03 ngdy
ldm vi0c kC tu neiy tiep nhan) hoflc khdng.,.
tlu di€u kiQn: dg th6o Phi€u y€u cAu bd
sung, hoAn thiQn hO so. ho{c Phitiu tt ch6i
gidi quy6t h6 so. Chuy6n budc 3

(1) Truong hqp hO so hgp l€:

- Lanfr dao.ky x6c nh{n nQi dung biiln dQng

ho[c lcj GiAy chimg nh{n moi.

- 96p nh4t hd str dla chinh, co sd dt liQu

dAt dai.

- SO trOa tiit qud giAi quytit

Chuy6n bu6c 4.

(2)1'ruong hgp hd so chua dt di6u ki€n can

b6 sung ho4c kh6ng dri diOu kiQn: Ldnh dao

thi in GiAy chimg

hi tutl'a
b:
h6

du Phieu caueu b6 us ho thianvCr v ng, en
h Pac eu choosohoSO a

kh6ng cdn ddng
nhan.

(1) - ci chimg nh{n da ky
- H6 so clia chinh theo th6ng hr

2412014/TT.BTNMT

(2) Philiu y6u cAu b6 sung, hodn

thien h6 so hoflc Phi6u tt ctrt5i giai
,a.:.quyet no so oa Ky.
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gidi quytit h6 so (rfteo thdm quyin quyAt

dinh TTHC). Chuy6n budc 4

Sd TAi
nguy€n vA
MOi trulng

Bu6c
4

TrA k6t
qua

86 phan mQt
cua

Tri k6t quir cho t6 chtc Gi6y chimg nhQn.

(Trudng hqp tir ch6i h6 so thi trA l4i
h6 so cho td chric)

H6 so tlurrc hru t4i Phdng Dnng ky cdp gi6y chrfing nhin, thdi gian luu 01 nim. Sau khi h5t h4n, chuy6n hti str xu5ng tton vi lrru trii cria VIn phdng Eing kj
DAt alai Kh6nh Hda vh lrru trti theo quy tl-inh hiQn hinh.

3.2 Quy trinh s5 2 GvIe TTHC: 1.004238-02 - trulng hSp h0 gia tlinh, c6 nh6n, cQng tl6ng d6n cu nQp t4i BQ ph$n mQt
cfra IIBND c6p huyQn)

Co quan
tlon vi

Buric
thFc
hi6n

TGn bu6rc
thuc hi6n

Tr6ch nhiQm
thgc hiQn

N6i dung c6ng vi$c thgc hiQn Bi6u m5u./K6t qui Thari
gran

(ngnv)

Ghi chti

LIBND cAp
huyQn

Titlp nhAn

hd so
BQ phfn mQt

cta (Tdi
khodn m6t

cria Chi
nh6nh Vdn

phdng Enng
k)t dat dai)

Bu6c
1

Ki6m tra, ti6p nhan hd so theo quy dinh;

(1) Truong hqp h6.so ddy dt, chinh x6Lc

theo quy <linh thi ti6p nhQn vd in GiAy ti6p
nhAn.h6 so vd hgn tri k6t qud. Chuy0n h6
so <I6n Chi nh6nh VAn phdng Dlng ky dAt
dai. Chuyen bu6c 2.

(2) Trucnrg hcrp h6 so chua dAy du. chua
chinh xric theo quy dinh thi huong dAn

hodn thi6n, b6 sung vri in Phi0u y6u cdu b6
suug, hoiur thiQn hO so. I(6t thric quy trinh.

(3) Tnrcrng h-o. p tu. ch5i titip nJrdn hd so thi
in.Phi6u tri ch6i ti6p nh4n gidi quydt hir so.
Ket thric quy trinh.

(1) Gi vri nh{n h6 so vA hen tri
kdt quA (mAu s6 01 ban hirnh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23/.11/2018)..
(2) Phieu y6u cAu b6 sung, hoAn
thiQn h6 so (m6u.sti 02 ban hinh kdrn
theo Th6ng tu s6 01/201S/'I'[-VPCP
ngdy 23ttli20l8).
(3) Phi0u_tir clOi ti,5p nh4n gidi quyiit
hd so (mAu s6 03 ban hinh kdrn theo
Th6ng tu sO 0t/Z0t8ITT-VPCP ngd-v

23/1U2018)
- Dir li€u duoc c6p nhdl tr6n hC

0,s



-.J,1-?}\\ 13

Chi nhenh
VEn phdng

DAne ky
ddt dai

Budc
2

Phan
cdng,

thAm dinh
.l
no so

1,5T6 Edns hi
cAp GCN

Phdn c6ng, ki6m tra h6 so:

(1) Truong hqp I h6 so hqp lQ:

- L{p de xu6t x6c nh{n nQi dung x6a tldng
h.i cho thuO, cho thu6 l4i vdo Gi6y chrmg
nhan.

Trudng hqp tr€n trang a Gi6y chrmg nhan
kh6ng cdn ddng tr6ng thi in Gi6y chimg
nhan.

- Chuyi5n bu6c 3

(]) Truonc hqp 2 h6 ss chua.du dieu ki€n
c6n b6 sung (trong thoi gian t6i <Ia 03 ngdy
lim viQc k6 hr ngiy tiCp nhin) ho{c kh6ng
dt diOu kien: dU thio Phi6u y€u cdu bd
sung, hodn thi€n hd so. hopc Phi6u tu ch6i
gidi quyOt h6 so. Chuy6n budc 3.

- Du thdo Gi6y chimg nhfn da in

(2) DU thAo Phi6u y6u cAu b6 sung,

hoan thiQn hd so ho{c Phi6u tu chtii
r.. :.glar quyet no so.

(1) - Phi I0p)t.u thieu <16 xudt (m

01
(1) Khoan 5
Diiu 12

Quyet dinh
09/2021/

oD-
WND
ngq,
23/8/2021

Chi nhAnh
VEn phdng

Dang ky
det dai

Budc
3 - H6 so dla chinh theo th6ng tu

2412014ITT-BTNMT

(2) Phiiiu y6u cAu b6 sung, hodn

thiQn h6 so ho{c Phi6u nr ctriii giai
quyat nO so da tcy.

(1)-G chrmg nhfn dA kjKy ci6y
chimg

,thQrr, g4p
nhft h6 so
clia chinh

L6nh <I4o

Chi nhAnh,
T6 Thong tin
luu trtr, Vdn

thu

(1) Truone hqp h6 sohgp 16:

- K! xitc nh4n nOi dung bi6n dOng ho6c Kf
Gi6y chung nhQn moi.

- 94p nh4t h6 so dia chinI, co sd dt liOu
ddt dai.

- SO trOa ktlt qun gidi quytlt
,l .

uhuyen buoc 4

(l) Trucrng hqp hd so chua dri didu kiQn
cdn b6 sung ho{c. khdng dt diOu kiQn: ky
duy6t Phi6u y€u chu b6 sung, hoan thiQn h6
so vri trd lai ho scr(r) hoic Phi6u fi ch6i giai
quyet nO so (theo thdtn qu.yin quyiit dlnh
TTHC). Chuy9nbudc 4
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UBND c
huyQn

ap Bu6c
4

Trd ktit
qua

BQ phQn mQt
cta

Trd ktit qui cho c6 nhin Gidy chimg nh{n.
(Trucrng hqp tt ch6i ht, so thi trd lai
h6 so cho c6 nhAn)

Hd so tlrruc lrru t4i T6 Dnng lcj c6p gr6y chrlmg nhfn, thoi gian lrru 01 nilm. Sau khi h6t h4n, chuy6n h6 so xu5ng don vi luu tr& cia Chi nh6nh Vin phdng
Dnng kf Ddt ilai Khrinh Hda vh hm trfr theo quy ilinh hiQn hnnh.

3.3 Quy trinh s5 3 (Me TTHC: 1.004238-03 - trulng hSp h0 gia tlinh, c5 nhin, cQng ddng dAn cu nQp tgi BQ ph$n mQt
cira IIBND c6p xi noi c6 tl6t)

Co quan
ilon vi

Budc
thrlc
hi6n

TGn butrc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/IGt qun Thoi

$an
(ngav)

Ghi chf

02Ki6m tra, ti5p nhQn hd so theo quy dinh;

(l) Truong hqp h6.so dAy drl, chinh x6c
theo quy dinh thi ti6p nhin vA in Gidy ti6p
nhQn h6 so vd h.en trd k€t qud. Chuydn h6
scv d€n UBND cAp huyQn. Chuy0n bu6c 2
(2) Truong hqp hd so chua dAy drl, chua
chinl.r x6c theo quy dinh thl huong dAn

hodn thiQn, b6 sung vi in Phi6u y0u cdu b6
sung, hoiur thiQn hd so. Kilt thfc quy trinh.
(3)'Irrlcrng hqp tt ch6i ti€p nhQn h6 so thi
in ?hi€u tt ch6i tiCp nh4n giAi quy6t h6 so.
KCt thuc quy trinh.

UBND cdp
xa

Budc
I

Tiiip nh4n
h6 so

B0 phdn mOt
cria

Ti0p nh4n BQ phin m6t

(1) Gi yti nhdn hosova hen trd
k6t quA (m6u so 01 ban hdnh kdm
theo Th6ng tu sd 01/2018/TT-VPCP
ngiry 231,1ll2018)..
(2) Phi6u y6q c6u b6 sung, hodn
thiOn hd scr (mAu.s6 02 ban hirnh kdm
theo Th6ng tu s6 01/201S/TT-VPCP
ngiry 23ll l/2018).
(3) Phitiu tt ch6i titlp nhAn giAi qul,ilt
h6 srr (mdu s6 03 ban hdnh kdm theo
'Ih6ng tu s6 otlzOtgnf-VPCP ngirl,
23/1 | l20t8)
- Dir lierr dugc cap nhal tlen he

th6rr

Kidm tra, titip nhqn h6 scr theo quy dinh
n ]_

UBND c6p Budc
hd so- li6 cua (Tdi Chu1,6n h6 so dOn Chi nhdnh Vdn phon

HO so giAy 0.5
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huyQn 2 th6ng khoan mQt
cta Chi
nh6nh)

Deng kj ddt tlai

Chi nhdnh
VEn phdng

Deng ky
dAt dai

Budc
3

1,5Phan

96ng'
tham dinh

hd so

fO.Oang ry
cdp GCN

Phin c6ng, ki6m tra hd so:

(1) Truong hqp t hd so hgp lQ:

- LOp dA xu6t xec nh4n nQi dung x6a cldng
ky cho thu6, cho thu6 l4i vdo Gi6y chfug
nhan.

Trudng hqp tren trang a Gi6y chr:mg nhfn
kh6ng cdn ddng tr6ng thi in Gi6y chimg
nhan.

- Chuy6n budc 4
(2) Truong hqp 2 hO so chua.dt di6u kiQn
cAn b6 sung (trong thdi gian t6i ila 03 ngdy
lim viQc k€ tu ngdy tiOp nh4n) ho{c kh6ng
dri di6u kiQn: d\r thdo Phi0u y6u cdu b6
sung, holur thiQn hd so ho{c Phitiu tu ch6i
gi6i quy€t h6 so. Chuy6n budc 4

(l) - Phi6u tI6 xudt (m

- Dg thdo Gi6y chrimg nhrin da in

(2) Dg thdo Phitlu y6u c6u b6 sung,

hoin thiQn hd s<r ho{c Phiilu tt ch6i
:.:glar quyet no so.

u t.u thi l6p)

Chi nh6nh
Vdn phdng
Eqng ky

clAt clai

Bu6c
4

01
(t) 

IGtodn 5
Diiu 12

Quyiit ainn
09/2021/

oD-
WND
ngay
23/8/202l

Kf Giay
chimg

nh0n, cOp

nhat h6 so
dia chinh

LEnh dao
Chi nh6nh,

-1 
. ^I o thong ttn

lau trft, Vdn
tht

(1) Trutmg hqp hd so hsp lQ:

- Lanh d4o.hj x6c nhdn nQi dung biiin dQng
ho4c ky GiAy chimg nh4n moi.

- 9dp nhdt hd so dla chinh, co sd dt liQu

d6t dai.

- SO nOa ktlt qua giai quytlt
l.Lnuven bucrc )

(2) Trucng hop h6 so chua dri di€u ki€n
cAn b6 sung hodc kh6ng <It <1i0u kiQn: Linh
dao , lrodn0u cAu b6 sunt Phi0ud

(1) - Giay chrmg nhfln da ky
- H6 so dia chinh theo th6ng tu
2412014/TT-BTNMT

(2) Phieu y€u cAu b6 sung, hodn
thiQn htt so hodc Phi6u tu ch6i giai
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thiQn h6 so vd trd l?i h6 so(') hoqc Phi6u tri
chOi giai quytit h6 so (theo thdm quyin
quydt dlnh ITI{Q. Chuy6n buoc 5

h d kquv o so a v

Bu6c
5

TrA ldi h6
so liOn
th6ng

BQ phin mQt
cta (Tdi

khoan mQt

cta Chi
nhdnh)

Trd ldi kOt quA li6n th6ng d6n UBND c6p
xe

Gi6y chimg nh4n
. . :., I(Trudng hqp tu chdi h6 so thi trd lai

hd so cho c6 nhdn)

02

UBND c6p
xd

Budc
6

Trd ktlt
qua

BQ phan m6t
cria

Trd kiit qud cho c6 nhdn GiAy chimg nh4n.

(Trudng hqp tt ch6i hd so thi trA lai
h6 so cho c6 nhdn)

Hd so duo-c Im t4i T6 DIng kj cip gi6y chrimg nhfln, thoi gian lrru 0l nIm. Sau khi h6t hen, chuy6n h6 so xu5ng tton vi lrru trii cria Chi nh6nh VIn phdng
Ding lqf D6t tlai Khdnh Hda vh lrru trii theo quy dinh hiQn hhnh.

IIBND c5p
huyQn

4. Thri tgc Ding kf bi5n tlQng v6 sir dgng ddt, tli s6n gin liiin voi aAt Oo thay O6i ttr6ng tin vd nguoi tlugc c6p Gi6y
chring nh6n (diii ten hoqc gi6y td ph{p nhin, gi6y td nhAn th6n, tlia chi); giim diQn tich.thfra tl6t do.s3t l& tg nhi6n; thay
O6i vd trau ch6 quyGin sft dgng tl5t; thay tl6i vd nghia vg tiri chinh; thay tl6i vd ti,i sen gin lidn vcri tl6t so v6i nQi dung d6
tling kf, c6p Gi6y chri'ng nhfln

- Md TTHC: 1.004227, c6 04 quy tlinh"
- Thoi giar-r gi6i quy6t l0 ngdy lim vi6c kB tu ngay nhdn-dir h6 so hqp lQ.

4.1 euy trinh s6 r (Me'rTrrc:l,"aa4227-a1- trudng hqp t6 chuc nQp taiBQ ph4n mQt clla 56'Tli nguy6n vi M6i
trumg)

Bu'6'c
thrjc

Thdi
gian

Tdn bu6c
thgc hiQn

NQi dung c6ng viQc thpc hiQnCo quan
tlmr r,!

Trdch nhiQrn
thg'c hiQn

Bi5u mfiu/K5t qui Ghi chri



'+,rt)- * '

77

hiQn (ngay)

Sd Tdi
nguy0n vir
M6i trudng

Bu6c
I

Tii5p nh{n
hd so

BQ phQn mQt
cta (Tii

khoan mQt
cta Vin

phdng DEng
kji det dai)

Ki6m tra, ti0p nhfn h6 so theo quy dinh;

(l) Truong hqp hO. so dAy dt, chffi x6c
theo quy dinh thi tiCp nh{n vd in Gi6y ti6p
nhan 16 so vi hen ua ket qua. Chuy6n h6
so d6n Vdn phdng Edng ky ddt dai.
Chuy6n budc 2.

(2) Truong hgp hd so chua dAy dri, chua
chinh x6c thgo quy dinh thj huong den
hoan thiQn, bd sung vd in Phi€u y6u cAu b6
sung, hoirn thi-On hd so. Ket thilc quy trinh.

(3) Tru. ong hgrp tu.chi5i tiiip nhQn h6 so thi
in?hi6u tu cn6i titip nhfn giAi quy6t hd so.
K€t thric quy trinh.

(1) ci6y ti6p nh4n hd so v?r hgn trA
kOt quA (mdu s6 01 ban himh kdm
thco Th6ng tu sd 01/2018/TI-VPCP
ngiry 23111/2018).

(2) Phitiu y6u cAu b6 sung, hoirn
thiQn h6 so (m6u sti 02 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).

(3) Phitiu tu ctr6i tiiip nhfln gidi quyiit
hd so (m6u sO O3 ban hanh kdm theo
Th6ng tu s6 OUZOTS/TT-VPCP ngiy
23/11t2018)
- Dt lieu tlugc cflp nhat tron h9
th6ng.

0,2s

Vdn phdng
Dang ky
d6t dai

Budc
)

Phan

g6rg,
tham dinh

.l
ho so

Phdng Ddng
kf cap GCN

Ph6n c6ng, ki6m tra h6 so:

(1) Truong.hqrp I h6 so hqp le: TruqnC
hqp thay d6i vE tdi san dd ddng ky, ki6m
tra hiQn trans tAi san. Gti Phitiu 6y j ki6n
co quan qudn lj, c6p phdp xiy drmg trong
trudng hqp thay d6i vC tei san mi kh6ng
pht hqp vdi gidy ph6p xAy dgng ho4c
kh6ng c6 gi61, ph6p.xdy dpg trutrng hgp
phdi xin ph6p. Chuy6n bu6c 3

(f) Truong hqp 2 hO so chuadir di6u kiQn
cAn b6 sung (trong thdi gian t6i da 03 ngdy
liun viQc kC tu ngdy tiep nhan) ho{c kh6ng
&i di6u ki€n: <ig th6o Phi6u y€u cAu b6
sung, hoirn thiQn trti scr hodc Phi6u tu ch6i

(I) - Phitiu l6y j kitin (m6u tu thi6t
l4p)

-,1- Ho so oren tu

(2) Dr; thdo Phiiiu y6u cAu b<i sung,

hodn thi6n h6 so hoic Phitlu tir ch6i
l.: ,Igrar quyet no so (neu co).

1,5
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gi6i quy6th6 so. CiruflnnuOc 8

Co quan
q.uan bt,
cdp phdp
xAy dpng

Budc
J

TrA loi
Phitiu.l6y
j ki6n

C6ng chfc
duoc giao xri

lf hd so

Grii Phi€u trd ldi tI€n Vdn phdng Deng kj
<lAt clai

Vdn bdn tri lbi (m5u il thiiit lap) 03

Vdn phdng
Deng ky
dAt dai

Budc
4

Chuy0n
th6ng tin
dia chinh

Phdng Ding
kj cAp GCN

Chuy€n th6ng tin dla chinh tl6 xic rlinh
nghia vU tdi chinh

Phi6u chuy€n th6ng tin tlia chinh d6

ki (m5u OI/PCHS Th6ng tu
88 t20 | 6 TTTLT lBTC-BTNMT)

0t

Cuc Thu6
tinh

Budc
5

Xdc dlnh
nghia vg
tdi chinh

C6ng cht?c
Cgc thu€

tinh

X6c dinh vi ban hdnh th6ng b6o nghia vu
tai chinh

Th6ng brio thLrc hiQn nghia vu tii
chinh

03

Sd TAi
nguy€n vd
M6i truong

Budc
6

Dung
thuc hiOn

nghia vu
tdi chinh

BQ phan mQt

clia
Ngudi sri dung dAt phdi thgc hiQn nghia vu
tdi chinh thi 86 phdn mQt cta drmg tinh
thdi gian.

Trubng hqp kh6ng thuc hi6n nghia vq tAi
chinh thi bu6c 8.

',1Trudng ho. p nQp h6 so tr4n nfii trrrntg
diAn h.r: Bp ph.Qn m6t ctra th6ng bdo .n6p
bdn ch[n]t Gi6y ch''rng nhdn, cdc gidy ld
theo quy dinh

Dung
tinh
thdi
gian

Budc
.7

'li6p nhin
b6 sung.

in lai
phitlu bi6n

nhAn

0,25

OIBrroc
at

Sd TEi
nguy€n vd
M6i trudng

Vdr-r ph<)ng

Ddng kj

B0 ph0n mOt
cua

Tiiip nhQn bd, sung h6 so chimg tir thuc
hi6n nghia vu tii chinh, bdn chinh Gidy
chtng nhdn, clic gid1, td theo quy dinlt

- Chimg ttr thuc hi6n nghia vu tdi

chinh
- ltan chinh Gialt c71i',rf nhdn, cdc
gid1, td rheo e4' dinh

(t) t (n.rdu ru tt1i6t lap)
ln, kf
Gidy

l']hong Dang ( i ) 'Il'uong hgp h6 so h<.r. p lQ
(r r'hoim 5

Eiiu 1)ky cip GCN, -La hiiiu d0 xuet x6c rhfn nQi dung - Du thdo Gi6y chung nhdn dd in
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tta chimg
nhfu, gdp
nhit h6 so
dia chinh

Ldnh dao
Van phdng
Deng ky ddt
dai, Vdn tht

bi6n d6ng vAo GCN ho{c In Gi
nhfn m6i

- Linh d4o ky x6c nhAn nQi dung biiin
dQng ho[c kj Giay chimg nhin mdi
- pdn nhdt h6 so <lia chinh, co sd dt liQu
<IAt dai

- SO trOa tet qun gidi quyiit

Chuy6n bu6c 9

(i) fyong hgp hd so chua .<fii didu kiQn
cdn bd sung hoflc khdng dri di€u kiQn: Lanh
dqo ky duyQt Phi6u y6u cAu b6 surg, hoan
thi6n h6 so vi trA lai hd so (r) hodc Phi6u tu

i,i
ch6i giAi quyet hO so (theo thdm quy€n
quyiit dinh IIIIC). Chuy6n bu6c 9

chfmg - GiAy chtmg nhAn da ki
- H6 so dia chinh theo th6ng tu
2412014/TT.BTNMT

(2) Phii5u y€u ciu b6 sung, hoan

thiQn h6 so hoAc Phi6u tu ctrOi giai
quyiit trO so dd kj

Suyet dinh
09/2021/w
WND
ngay
2i/8/2021

Sd TNi
nguy€n vd
M6i trudng

Bu6c
9

Tre ket
qua

BQ phQn mQt
cta

Trd k6t qui cho tii chric Gi6y chtmg nhfn.
(Truong hqp tu ctr5i trd so thi trA l4i
h6 so cho t6 chtc)

Eii scr tlua-c Irru t4i Phdng DIng LV c.ip g,6V chring nhin, thoi gian trru 01 nim. Sau khi h5t h4n, chuy6n hd so xu6ng tlon vi lm trii cria Vnn phdng DIng kf
DAt alai Khinh Hda vir luu trfr theo quy rlinh hiQn hinh.

4.2 Quy trinh s5 2 (Me TTHC: 1.004227-02 - truomg hSp h0 gia dinh, c6 nhin, cQng tldng d6n cu nQp tai BQ ph$n mQt
cfta UBND cAp huyQn)

Co quan
rlon vi

Brnic
thHc
hi6n

Thdi
glan

(ngnv)

Ghi chriTGn bum
thgc hiQn

Trich nhiQrn
thgc hiQn

N6i dung c6ng viQc thqr hiQn Bi6u miu/K6t qun
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UBND cAp

huyQn

Budc
I

Ti6p nh{n
h6 so

B0 ph4n mOt

cta (Tdi

khodn mOt
cria Chi

nhenh Ven
phdng Ddng
kj dat dai)

Ki6m tra, ti6p nhQn h6 so theo quy dinh;

(t) Truong hqp hO. so dAy dt, chinh x6c
theo quy dinh thi ti6p nhfn vd in Gidy ti€p
nhQn.hO so vir hen trA kiSt qui. Chuy6n hii
so <l€n Chi nhanh Ven phdng Deng kj d6t
dai. Chuydn bu6c 2.

(2) Trucrng hqp hd so chua ctAy dt, chua
chinh xdc th.eo quy dinh thi huong dAn
hodn thi6n, b6 sung vi in Phi6u yOu c6u b6
sung, hodn thiOn h6 so. K€t thtc quy trinh.
(3) Truong hqp tu chdi tiiip nhfn hd so thi
in Phi6u tu ctrOi titip nhan giai quy6t hti so.
K€t thtc quy trinh.

theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 23l11/2018)..
(2) PhiCu y6[ cAu b6 sung, hodn
thiQn h6 so (mAu s6 02 ban hanh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngiy 23.l1ll20r&). 

.
(3) Phieu ru ch6i tiOp nhan giAi quydt
h6 so (m6u s6 03 ban hanh kdm theo
Th6ng tu sO O1/ZOtA/TT-VPCP ngdy
23/11t2otD
- Dft liQu clugc cAp nhat trCn hC

th6ng.

so vA hen trA

an hirnh kdm
ti(1)

ttit
nh hG an

aum 0so 1 bua (q
0,25

Chi nh6nh
Vdn phdng

DArg ky
cl6t clai

PhAn
c6ng,

thAm dinh.).
no so

rO.Oang kj
cdp GCN

Budc
2

1,5Phdn c6ng, ki6m tra hd so

(1) Trucrngnqp t hd so hqp l€: Trudng hgp
thay d6i v0 tdi san da d5ng ky, ki6m tra
hi6n trang tdi san. Gui Phii5u lay ! kitin co

L,quan qudn lj, c6p phdp xd1, drmg trong
truong hqp thay d6i v6 tai san mA kh6ng

,. .ipht hqp vdi gi6y ph6p xdy dtmg hodc
kh6ng c6 giAy ph6p,x6y dtmg trurdng hgp
phai xin phdp. Chuy€It butic 3

(2) Trudng hqp 2 h6 so chua.dri didu kiQn

cdn bO sung (tlong thdi gian t6i da 03 ngAy
lAm vidc k6 tir ngdy tiOp nhan) hoqc kh6ng
dir diOu kien: dU thdo Phi6u y6u cAu b6

..^ , I
srrng. lioAn thi0n h6 so hodc Phi6u tu ch<ii
gidi qr.ry6t h0 s<r. ChuyGn budc 8

(1) - Phieu y j ki6n co quan quAn

lj, cap phdp da kli (miu qu thiCt lap)
. -;.- 110 so oren Iu

(2) Du thAo Phi0u y6u cAu b6 sung,

hodn thiQn hd so hoflc Phi6u tu ch6i
,4.:glal qu),et no sc)
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Co quan
qlan l)t,
c6p phdp
x6y dpg

Bu6c
3

Tri ldi
Phii5u lAy

,,.4y Klen

C6ng chric
<luoc giao xri

lf h6 so

Grii PhiOu tri ldi cl€n Chi nh6oh Ven
phdng DEng ky d6t dai

Ven ben tre ldi (miu tu thi6t lap) 03

Chi nhanh
Vdn phdng
Dqnc ky
der dai

Bu6c
4

ChuyiSn
th6ng tin
dla chinh

T6.Deng ky
c6p GCN

ChuyiSn th6ng tin dia chinh <t6 x6c dinh
nghia vu Oi chinh

Phitiu chuylin th6ng tin dla chinh dd

ky (mdu 0l/PCHS Thdng tu
88 / 20 1 6 l'ff LT IBTC-B TNMT)

01

Chi cpc
Thuti

Bu6c
5

X6c dinh
nghia v9
tii chinh

C6ng chfc
Chi cuc thur5

X6c tlinh vi ban hanh th6ng b6o nghia vu
tiri chinh

Thdng b6o thqc hiQn nghia vq tai

chinh

03

UBND c6p
huyQn

Bu6c
6

Dirng
thuc hiQn
nghia vu
tdi chinh

BQ ph{n mQt
cta (Tiri

khoan Chi
nh:lnh)

Ngudi su {rng d6t phdi thlrc hiQn ngtiia 4r
tai chinh thi B0 phdn m6t cria dtmg tinh
thoi gian.

Trucmg hgp kh6ng thgc hiQn nghia vu tdi
chinh thi bu6c 8.

.:Trtdng ho. p ngp ho so tAn m6i trrong
dien ttr: Th6ng bdo nQp bdn chinh Gidy
clumg nhQn, cdc gidy td theo quy tlinh

Dtng
tinh
thdi
gian

UBND c6p
huyEn

Bu6c
7

Tiilp nhQn
b6 sung,

in lai
pnreu blen

nhan h6
so

B6 phAn mQt
cria

Tiiip nhfn b6 sung h6 so chimg tri th\rc
hi€n nghia vu tAi chinh, bdn chinh Gidy
chimg nhqn, cdc gidy td theo quy dinh

- Chtmg tu thuc hi6n nghia vg tii
chinh

- Bdn chlnh Giliy chilmg nhQn, cdc
.:gtay to theo quy dlnh

0,2s

Chi nhenh
Vdn phong
Dang kj

Budc
8

In, ky
Gidy
chrng

T6.Dang ky
cdp GCN,
Ldnh dao

(1) Truong hqp h6 so ho. p lQ

- Lfp phitiu d6 xuAt xdc nhAn n6i dung

(1) - Phi5u dd xu6t (mau Lu thi6t lap)

- Du thio Gi6Ly chung nhQn tld in
01

(t) I<hodn 5
Diiu 12

Quya dinh
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.Iat dai 09/2021/

oD-
WND
ngq,
23/8/2021

nhan, 9ap
nhat h6 so
dia chinh

Chi nh6nh,
T6 Thong tin
luu trit, Vdn

thr

ui-n aEng vio GCN ho{c In Gi
nhAn mdi.

- Ldnh dao kj x6c nhdn nQi dung bi6n
tlQng ho{c kj Giay chimg nh{n mdi.

- 9ap nhat hd so dia chinh, co sd dt liQu
dat dai.

- Sri trOa ktit qud gi6i quyiit

Chuy6n buoc 9
(2) Truong hqp hd so chua dri didu kiQn
cAn b6 sung hoic kh6ng tlu diAu kiQn: Lanh
dao kf duyQt Phi€u yOu cdu b6 sung, hodn
thiQn hO so va tra lai hd so 

(r) 
ho4c Phiilu n-l

ctrOi. giai quy6t h6 so Gheo thiim qttyin
quydt dinh 77I1Q. Chuy0n budc 9

dy chimg - Gi6y chimg nhan da kj
- H6 so dla chinh theo th6ng tu
24/2OI4ITT-BTNMT

(2) Phi6u y6u ciu bd sung, hoan

thien hd so ho{c Phi6u tu ctrOi giai
quytit trd so dE kj

UBND cdp
huyQn 9

Budc Trd kdt
qua

B0 ph4n mOt
cta

Tri kiSt qui cho c6 nhAn Gi6y chimg nhQn

(Trucrng hqp tt ch6i hai so thi tre lai
h6 so cho cd nhdn)

H6 so dugc luu taj T6 DIng lcf c6p grdy chfmg nhfn, thdi gian Imr 01 nim. Sau khi hiit h4n, chuy6n hd so xu5ng clon v! luu trir cria Chi nh6nh ho{c Vtrn
phdng Dnng kf DAt alai Khdnh Hda vi lrru trii theo quy tlinh hi6n hirnh.

4.3 Q,uy trinh sii 3 CMe TTHC: 1.004227-03 - trudmg hgp x6c nh{n x6a ng nghia vg tdi chinh tidn sfr'dr}ng .lAt, lQ phi
tru6c b4 d6i vrri hQ gia dinh, c6 nhf,n. cQng cl6ng dAn cu nQp tgi 86 phQn mQt cria UBND c6p huyQn)

- Thoi gian giai quy€t 03 ngdy ldm vi6c k6 tu ngdy nh4n ari trO scr hqp lQ

Buri c

thur
TGn bu6c
thur hi6n

Tr6ch nhiQnt

thqc hiQn

Th0i
gian

Co'quan
don vi

NQi dung c6ng viQc thqrc hiQn Bi0u mdu/Krit qui Ghi chri
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hiQn (ngiv)

UBND cdp
huyQn

Budc
I

Tii5p nh{n
h6 so

B0 ph6n mQt

cria (Tdi
khoan mQt

cta Chi
nh6.nh VAn

phdng DEng
ky t16t dai)

Ki6m tra, titip nhfln h6 so theo quy dinh;

(l) Truong hqp h6. so dAy dt, chinh x6c
theo quy dinh thi tiOp nhfn vi in Gi6y ti€p
nhan h6 so vi h9n trd k6t qud. Chuy6n h6
so d6n Chi nhanh VAn phdng Deng kj d6t
<lai. Chuy0n budc 2.

(2) Truong hqp hti so chua <tAy dt, chua
chinh x6c thgo quy dinh thi hudnq dag
hoan thiQn, bO sung vd in Phi6u y€u cdu b6
sung, hoiur thiQn h6 ss. KOt thfc quy trinh.

(3) Trudng hqp tu.ch6i titip nhQn hd so thi
in?hi6u tir ch6i tiep nhQn giei quy6t h6 so.
KOt thtc quy trinh.

(l) Gi6y titip nhfln h6 so vi hgn tri
kOt qud (rndu sd 01 ban hanh kdm
theo Th6ng tu sd 0l/2018/TT-VPCP
ngiry 23llll20l8).
(2) Phitiu ycq cAy bd sung, hoan
thiQn h6 so (miu s6 02 ban hanh kdm
theo Th6ng tu sti otlzots[T-vPcp
ngiry 23111/2018).

(3.) Phi.iu tt crr5i tii5p nhan giAi quytit
h6 so (mAu s6 03 ban hirnh kdm theo
Th6ng tu s6 0UZ018/TT-VPCP ngiry
23t1u2018)
- Dt liQu duoc cAp nhdt tr6n he
th6ng.

0,5

Bu6c
2

Phan

96ng,
tham dinh

ho so

fO.Oang ty
c6p GCN

PhAn c5ng, kiem tra h6 so:

(l) Truong hqp t h6 so hqrp lQ:

- Lfp phiilu ild xu6t xAc nhfln x6a no nghia
vu tdi chinh vAo GiAy chimg nhfn.

Trudng hqp tren trang 4 Gi6y chtmg nh{n
kh6ng cdn ddng trdi.rg thi In GiAy chimg
nhfln.

- Chuy0n bu6c 3
(2) Trudng hqp 2 h6 so chua chi didu kiQn

I .:
c6n b6 sung (trong thoi giau t6i da 03 ngdy
tirm vi6c k6 tir ngdy ti6p nhfln) hodc kh6ng
dt di6u ki0n: du thio Phi6u y6u cAu b6
sung, hoAn thign hO so hodc Phi€u tU chOi

(t; - rniiiu ad xu6t 1m6u qu ttriiit t4p;

- Du thdo Gi6y chrmg nhQn de in

(2) Ds th6o Phi5u y6u cAu b5 sung,

hoAn thiQn hd so ho4c Phiiiu tri ch6i

Chi nhAnh
Vdn phdng

Dang kj
il6t clai

1,5
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qua oh sogr vhO so. Chuy bu6c 3glar quy

Chi nhAnh

Vln phdng
Deng kj
aAt aai

Budc

3

Kj Gi6y

chung
nhan, gap
nhat h6 so
dia chinh

Ldnh dao

Chinh6nh,

T6 Th6ng tin
lvu lrt, Vdn

thu

(1) Truong hqp h6 so hqp lQ:

- LEnh dao ky x6c nhan nQi dung bi6n
d6ng hoic kj Gi6y chimg nhin m6i
- p4n nhOt h6 so dia chinh, co sd d|r lieu
dat dai

- SO trOa kilt qud gidi quy6t

Chuy6n budc 4

(l) Truong hgp h6 so chua du diOu kien
cdn b6 sung hodc kh6ng <ili di6u kiQn: Lanh
d4o kf duyQt Phi6u y€u cau b6 sung, ho2,n
thiQn hd so vd uA lai hd so (r) hoAc Phiiiu tu
cnOi. giai quytlt h6 so (theo thiim quyin
quyAt dinh TTHC). Chuydnbudc 4

(2) PhiiSu y6u cAu b6 sung, hoin
thiQn h6 so hodc Phiilu tt ctrOi giai
quy6t hO so dd k!

(1) - Gi y chrmg nhdn de ky

- Hd so dla chinh theo th6ng tu

2412014/TT.BTNMT

01 0 Khodn 5

Diiu 12

Quy& aintt
09/2021/

QD-WND
ngay
2i/8/2021

I-IBND cdp
huyQn

BQ phfln mQt

cta
Gidy chimg nh6n.

(Jruong hqp tt ch5i h6 so thi trA l4i
h6 so cho c6 nhAn)

Buoc
4

Trd ktit
qua

T16 kdt qud cho cd nhdn

tr{d so ttru'oc luu t4i T6 Ding ky c6p gi6y chring nhin, thdi gian lmr 01 nhm. Sau khi h6t han, chuy6n hd so *1619 don vi lurr trir cfra Chi nh:inh hoic VEn
phdng Ding kf Dat alai Kh{uh Hda vi luu trli theo quy tlinh hiQn hirnh.

4.4 euy trinh sii 4 (Ma TTHC z 7.fi04227-04 - tru'drrg h-op hQ gia tlinh, cil nh6n, cQng il6ng d6n cu nQp t3i BQ ph{n mQt

cria [-]'BN[J cdp xd no'i c6 dbtt)

Co quan
don vi

Buric
thuc
hiQn

Thdi
gian

(ncnv)

TGn buoc
ihur hi6n

Tr6ch nhi6m
thtrc hi6n

NQi dung c0ng viQc thp hiQn Bi6u m6u/I(6t qui Ghi chti
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UBND cAp
xa

02Budc
I

Tiep nhfn
h6 so

BQ ph4n mQt

cua
Ki6m tra, ti6p nhan hO so theo quy dinh;
(1) Truong hqp h6. so dAy dri, chinh x6c
theo quy dinh thi ti6p nhQn vd in Gi6y ti€p
nhan h6 so vd h.gn tri k6t qud. Chuy0n h6
so den UBND cdp huyQn. Chuy6n bu6c 2

(2) Truong hqrp hO so chua ctiy dri, chua
chinh x6c thgo quy dlnh thi huong d6n
hoan thiOn, bd sung vi in Phi6u y6u cAu bd?,
sung, hoan thi-en h6 so. KEt thric quy trinh.

(3) Tryong hqp tu.ch6i tiiip nh4n hd so thi
inPhi6u ttt chOi ti6p nhfln giei quy€t h0 so.
KOt thric quy trinh.

theo Th6ng tu s6 01/2018/TT-VPCP
ngiLy 23/lU20l8).
(2) Phiiiu yeq cAy b6 sung, hoan
thiQn h6 so (mAu.s6 02 ban h5rth kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry23/ll/2018). .
(3.) Phi0u tu ch6i ti6p nhfn giai quy6t
h6 so (mAu.s6 03 ban hhnh kdm theo
Th6ng tu sO 01/2018/TT-VPCP ngdy
23trv20t8)
- Dt liQu ctusc c4p nh4t tr6n hQ

G
que

so vA hqn trd
an hdnh kdmu sti ot b

nhan hoti
(

(1)
ket

IIBND c6p
huy6n

Bu6c
2

Hd so gi6y 0,25Ti6p nhan
h6 so li€n

th6ng

BQ phfn mQt
cta (Tdi

kh<-rd,n m6t
cria Chi
nhenh)

Ki6m.tra, Ji6p 4a, hd so theo quy dinh.
Chuy6n h6 so d€n Chi nh6nh Vdn phdng
DSng ky <l6t dai

Chi nhAnh
Vdn phdng

DAng kj
d6t dai

Budc
3 lj, c6p ph6p de kj (miu tu thiiit lap)

- H6 so diqn trl

(2) Dg thAo PhiOu y6u cAu b6 sung.

(1) - Phi co quan quanul yki I 5Ph6n

96ng'
thdm dinh

ho so

rO.Oang 6t
cdp GCN

Phdn c6ng, kiOm tra hO so

(1) Truonglap t h6 so hqp 16: Trudng hqp
thay d6i vC tdi san da deng k'-i, ki6n tra

^ ". -' .,.
hiqn trang tdi sdn. Gtri Phi6u lAy 1i ki6n co
quan qudn ly, cap, ph6p xdy dlmg trong
trudng hqp thay d6i r,6 tdi sAn mi kh6ng

,. .Apht hqp vdi giAy phdp xdy dsng hoic
kh6ng co giAy ph6p xAy dung trudng hqp
phAi xin ph6p.

Chuy6n budc 4
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(l) Trutme hqp 2 hd so chuadir di6u ki€n
c6n b6 sung (trong thdi gian t6i cla 03 ngdy
lim vi€c kO tu ngdy tiep nh{n) hodc kh6ng
dn didu ki6n: dg thdo Phi6u y6u cdu bd
sung, hoen thiQn hd so hodc Phitiu tu ch6i
giai quyet hd so. Chuy6n bu6c 9

hoin thiQn h6 so hodc Phiilu tir chtii
:,:glar quyet no so

Co quan
quin l1i,
a .,

cap pnep
xdy dpg

Budc
4

03Trd loi
PhiCu l6y

...ty lflen

C6ng chric
cluoc giao xri

l! hd so

Gti Phi6u trA ldi d5n Chi nh6nh Ven
phdng Ddng kj d6t dai

Vdn ban tra ldi (m5u tv thii5t l4p)

Chi nhenh
Vdn phdng
DArg ky
dAt dai

Bu6c
5

Chuy6n
th6ng tin
dia chinh

T6.Dang ky
cAp GCN

Chuy6n th6ng tin dia chinh t16 xric cllnh
nghia vu tdi chinh

Phiiiu chuy6n th6ng tin dia chinh dd

ky (m5u 0I/PCHS Thdng tu
8 8/20 1 6/TTLT/BTC-BTNMT)

01

Chi cuc
Thu6

Buoc
6

Xdc dlnh
nghia vu
tdi chinh

C6ng chric,
Chi cuc thu6

Th6ng b6o thuc hiOn nghia vu tdi
chinh

03

Dung
tinh
rhdi
gian

UBND c6p
xa

Dung
thuc hiOn
nghia vu
tdi chiuh

Ti6p nhAn
b6 srrng,

ir-r lai
r)llrerl bten

nh6n htr

B0 phOn mOt
cua

BQ phqn mQt

Bu6c
7

Xric tlinh vd ban hdnh th6ng b6o nghia vu
tdi chinh

Ngudi st dung tlAt phAi thuc hiQn nghia vu
1ii chinh thi B0 phfln m6t cria dimg tinh
thdi gian.

Truong hgp kh6ng thuc hi€n ughia vu tdi
chinh thi buoc 9.

Ti6p nhQn b5 sr.rng h6 scr clnmg tir rhuc
hi6n nghia vu tdi clrirrh. ChuyAn d6n ('hi
nh6nh Vin phong DEng kj dit dai

Chimg tu tl.rr,rc hi6n nghia r,'u tai
chinlr

o,25ljBNLt cdp
xa

Bu6o
8

SO

CLIA
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01
(t) Iaodn 5
Diu 12
jtyAt dinh
09/2021/

@-wnD
ncay
2i/8/2021

Chi nh6nh
Vdn phdng

Dang kf
<lAt tlai

Budc
9

I",9
Gi6y

chfmg
nh+rr, gdp
nhdt h6 so
dla chinh

T6.Dens ki
c6p GCN,
LEnh d4o

Chi nhenh,

T6 Th6ng tin
luuffii, Vdn

thn

(1) Truong hqp hd so hqp lQ:

- [-0p ptiiiu d6 xu6t x6c nhfln nQi dung
biiin <IQng vio GCN ho{c In Gi6y chung
nhan

- Ldnh tl4o ky xric nhdn nQi dung biiin
tlQng hoac ky Giay chimg nhfn moi

- p4n nh4t hd so dla chinh, co sd dtr li€u
ddt dai

- So trOa klit qua giei quytit

Chuy6nbudc l0
(2) Truong hqp hd so chua dri di6u kiQn
cen bO sr.-g ho[c kh6ng di didu kiQn: Lffi
dao ky duypt Phi0u y6u cAu b6 sung, hod,n

thi6n h6 so vd trd lai hd so 
(r)hoec Phi6u tu

i,i'
chdi. gini quy6t h6 so (theo thdm quy€n
quyAt dlnh TTHC). Chuy9nbudc 1 0

(1) - Phiriu de xuAt (miu tu thiilt l6p)
- D1r thdo Gi6y chrlmg nhfn da in

- Gi6y chrmg nhAn de k),

- Hd sc dia chinh theo th6ng tu
24120I4ITT.BTNMT

(2) Phitiu y€u ciu b6 sung, hoan

thiQn hO so hodc Phi6u tu ctriii glai

quytit h6 so dd kj

02UBND cdp
huyQn

Bu6c
10

Trd ldi h6
so li6n
th6ng

Giily cnrmE*ran
(Truong hqp tu ch6i h6 so thi tra lai

hti so cho cri nhdn)

B0 ph0n mOt

cta (Tdi
khodn mQt

cria Chi
nh6nh)

Chuyilrn kilt qud li6n th6ng <Ii!n L-rBND c6p

xa

UBND cAp Bu6c
11

TrA k6t
qua

BQ ph{n mQt

cua
Tra ket qua cho cii r rdn Gi6ichtmg nhfn. 

.
(Trucrng hqp tii ch6i h6 so thi tti lai
h6 so cho cd nh6n)

EIii so tluqc Irru t4i T6 Ding ky C.ip E6V chf,ng nhfln, thoi gian luu 01 ndm. Sau khi hilt h4n, chuy6n hd so ruiing tlon ri Irru trit cria Chi nhinh VIn phdng
Dnng ky D6t clai Khdnh Hda vir lrru trii theo quy dinh hiQn hinh.
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5. Tht tgc Ding kj xric lflp quyAn sri dgng h3n ch5 ttrua AAt tidn k6 sau khi tlugc c6p Gi6y chring nhQn lin tIAu vh
tlnng kf thay tl6i, ch6m drfrt quydn sfr dgng hgn ctr6 ttrfra Adt tidn td

- ME TTHC: 1.004221, c6 03 quy trinh
- Thdi gian gi6i quytlt 10 ngdry lim vi6c k6 tu ngdy nhfln dir hti so hqp lQ
5.1 Quy trinh s5 I (Me TTHC: 1.004221-01 - tnt'crng hqp t6 chrlc nQp t4i BQ phin mQt cira Stt Tiri nguy6n vir M6i

trudng)

Ccr quan
tlon vi

Bufc
thUt
hiQn

TGn bu6r
thgc hiQn

Ghi
chri

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Th0i
gran

(ngav)

Sd TEi
nguy6n vd
I\46i trudng

Bu6c
1

Tiep nhin
h6 so

50BQ phfn mQt
cria (Tii

khoAn m6t
cria Vdn

phdng Ddng
kj ddt dai)

Ki€m tra, titip nhQn hd so theo quy dinh;
(l) Trudng hqp h6.so dAy dt, chinh x6c
theo quy dinh thi ti6p nhan vd in Gi6y ti€p

{4n h6 so r,} hen tra ket qua. Chuy6n h6 so
dOn Vdn phdng Ding }cj ddt dai. Chuy6n
budc 2.

(2) Truong ho-p hO so chua diy clu, chua
chinh xdc theo quy dinh thi huong dAn hod'n

thiQn, b6 sung vi in. Phi6u y6u cdu b6 sung,
hodn thiOn h6 so. KCt thuc quy trinh.
(3) Tnrdng hqp tt-ch6i ti6p nhdn h6 so thi
in,Phitu tt ch6i tiep nhqn gidi qu),Ct h6 so.

KOt thric quy trinh.

Vdn phong
Derg kli
dAt dai

PhAn

96ng'
thAm clinh

h6 so

Trich nhiQm
thu-c hiQn

Phdng Dhng
kj cdp GCN

(1.) Giay ti6p nhan h
kOt qu6 (mdu s6 0l

so vir hen trA
an hinh kdmb

Buoc
2

Ph6n c6ng, kiiSm tra hd so:

(1) Tluong hqp I h6 so hqrp td:

- I-6p phi6u dd xuAt x6c nh6rr nQi clung bi6n
d6ng vdo GiAl'chimg nhQn.

theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 231.11/2018)..
(2) Phi6u yOu_ cAy b6 sung, hoirn
thi€n h6 so (m6u s6 02 ban hdnh kdm
theo Th6ng tu sd 01/2018/TT-VPCP
ngiry 23/1112018).
^ -..r . . :. .:

(3) Phi6u tir ch6i ti6p nh4n gidi quy6t
hd scr (m6u s5 03 bu., henh kdm theo
Th6ng tu s5 o t /zo t glt.I-v PCP ng,ry
23/r t/2018)
- Dir lieu iluoc cdp nhat tron h0

th6ng.
(r) - Phi u d€ xuAt (m6u tu thiOt lAp)

- Du thAo CiAy chirng nhfn dd in
06
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Truhng hgp tr6n trang 4 Gi6y chimg nh{n
kh6ng cdn ddng tr6ng thi In Gi6y chimg
nhfn m6i

t,
- unuyen Duoc J

(2) Truong hgp 2 hdi so chtra tili tli6u kiQn cin
bd sung (trong thoi. gian t6i da 03 ngdy ldm
viQc kC tr! ngiy.tiOp nhfn): chuyOn vi€n du
th6o Phi€u y€u cAu bd suns, hoan thien hO so;
chuy€n Ldnh dqo .Vdn phdng Ddng W ddt dai
W tuy€t (theo thdm quyAn quyAt dinh TITIC);
chuy€n BQ ph{n mOt cua.gui th6ng brio cho ti5

chric; tii5p nhan hd so bi5 sung ve tham dlnh
l4i theo Truing hqp I

(3) Trucmg hqp 3 hd so kh6ng <ili diOu kiQn:
dU th.ao Phi6u ttr ch6i gidi quydt h6 so.
Chuy6n budc 3

(2) Dg thno Phitiu ydu ciu bO sung,

hoAn thi-6n h6 so

- T4m dtmg tinh thdi gian chd bii
sung

- Hd so bti sung titip nhfn cria t6
chric

(3) Dg thAo Phi6u ru ctrOi giai quy6t

h6 so.

Budc
3

Ky Giay
chimg
nhan

Ldnh dao (1) Truong hqp h6 so hqp le: K.j x6c nhfn nQi

dung bi6n dQng ho4c Ky Gi6y chimg nhfln
moi. Chuy6n budc 4

. .l
(2) Truong hqp h6 so kh6ng dri di6u kiQn, kli
duyQt Phiiiu tu ch6i giai quyiit trO f (theo

thdm quy€n EO,AI dinh TTHQ. Chuy€nbu6c
5

(tl C*V chimg nh4n dd kj

(2) Phi6u tt ch6i giai quyilt h6 so da

ky.

02

Vdn phdng
Dtutg ky
dAt dai

Bu6c
4

Cqp nhAt
h6 so

Phdng Edng
kj cdp GCN,

Vdn tht

- Cdp nhdt hd so dia chinh, co sd dt liqu d6t
dai

^1. , . / " ..- 1
- Jo noa ket qua glar quyel

H6 so dia ch(nh theo th6ng tu
24/2014lTT-BTI.IMT

1,5

Vdn phdng
Dqnc kI
cl6t clai



30

Sd Tdi
nguyon vd
M6i trudng

Budc
5

Trd kiit
qua

E}6 phdn mQt
cta

: .,
I ra Ket qua cno to cnuc Gi6y chimg nhan.

(Truong hqp tu ch6i hd so thi trA lai
.: . I ., .
no so cho to cnuc)

H0 so ttm. c lmr t4i Phdng DIng lcf c.ip $6y chrring nh{n, thoi gian luu 01 nim. Sau khi h6t h4n, chuy6n hd so xuiing tlon vi Irru trii cria Vin phdng DIng kj
DAt dai I(hinh Hda vir lrru trirtheo quy ilinh hiQn hhnh.

5.2 Quy trinh s5 2 (MA TTHC l.OO422l-02 - trulng hqp h0 gia dinh, ci nhAn, cQng tldng dAn cu nQp t4i 86 phin
mQt cira UBND c6p huyQn)

Coquan
tlortvi

Brmc
thgc
hiQn

TGn bn&c
thqrc hiQn

Tr6ch nhiQm
thu. c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Tht/i
gran

(ngiv)

Ghi
chI

IIBND cdp
huydn

Ti6p nhfn
h6 so

BQ phfn mQt
cta (Tii

khoan mQt
cr?a Chi

nhdnh Vdn
phdng D[ng
b, d6t dai)

Bu6c
1

Ki0m tra, tiCp nhan hd so theo quy dinh;

(l ) Truong hop h6. so dAy dri, chinh x6c
theo quy dinh thi tiep $fn vi in Gidy ti6p
nhan h6 so vir hen tri k6t qui. Chuy0ntr6 so
ddn Chi nh6nh Vdn ph6ng Edng hii ddt dai.
Chuy6n budc 2.

(2) Trudng hqp hO so chua dAy dri, chua
chinh xiic theo quy dirrh thi hu6ng din hodn
thi€n, b6 sung vii in Phi0u 1,6u cdu b6 sung,
ho2rn thi6n h6 srv. Ktit thric quy tlinh-

13) Trudng hqp tt. cliiii ti6p nhdn lro so tlri
in Phieu tir ch6i liep nhAn giAi c1uyet l.to so.

Ktit thirc quy trinh.

(1.) Gi6y tiiip nhTn hd so vir hen trA
k€t quA (mAu s6 0l ban hinh kdrn
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 2311112018).

(2) Phiiiu yerl cAy b5 sung, hoirn
thiQn h6 so (mdu s6 02 ban hAnh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
nsiry 23/lll20t8).
_^. ^..: . . l. -,(3) Phidu tit ch6i ti€p nhdn gidi qu1,6t

hA scr lmAu s6 03 bo,l hitnl.r kirn theo
Th6r'rg 1u' sO 0 tlZO t gZ'f-f-VPCP ngdl'
23/r1/2OtA)

- Dir liQu duoc c4p nh?t tr'en h0

th6ng.

0.5
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-af;;'i...
Chi nhanh
Vdn phdng

DAng ky
dAt dai

Budc
)

Phan

96ng'
tham dinh

h6 so

T6,Dang ky
cAp GCN

PhAn c6ng, kiiSm tra hd so:

(1) Truong hqp t h6 so hqp lQ:

- Lfp phitlu ddi xu6t xAc nh6n nQi dung bi6n
ctQng viro Gi6y chimg nhqn

Trudrng hgp ren trang 4 ci6y chung nhfn
kh6ng cdn ddng trdng thi In GiAy chimg
nhan

- Chuy6n budc 3

(2) Truong hqp 2 hO so chua.dri <ti€u kiQn
cAn bd sung (trong thoi gian t6i cla 03 ngdy
ldm viQc kO ttr ngiy li0p qh{n): chuyOn vi6n
du thio Phi6u yOu c6u b0 sung, holut thiQn
h6 scr; chuy6n Ldnh tlqo Chi nhdnh Vdn
phdng Ddng bj, ddt dai bj, duyQt.(theo thtirn
quyi, quy* dinh TTHC); chuy6n BQ ph{n
mQt cta grii thOng b6o cho c6ng ddn; titip
rLhan hd so b6 sung vd thdm <linh l4i theo
Trulnghqp I
(3) Truong hqp 3 h6 so kh6ng dri <Iidu kiQn:
du thdo Phi€u tri ch6i gidi quy6t h6 so.

Chuydn budc 3

(1) - Phiiiu dC xu6t (m6u tu thi6t hp)
- Dq thio Gi5y chimg nhfln da in

(2) Du th6o Phiiiu y€u cAu b6.sung,

hoan thiQn h6 so.

- T4m dimg tinh thdi gian chd b6

sung

- Hd so b6 sung tiiip nhan

(3) Du thAo Phi6u tu ctrOi giai quy6t
.l
no so.

06

Bu6c
3

Ky ci6y
chrmg
nhan

Ldnh t14o

Chi nhdnh
(1) Truong hqp h6 so hq,p IQ: Ky x6c nhQn nQi

dung bi6n.dQng ho4c Kj Gidy chtmg nhfln
moi. Chuy6n budc 4

. .l(2) Truorig hqp h6 so kh6ng dt di6u ki6n: ky
duyQt Phiiiu tu ch6i giai quytl h6 sg Qheo
thdnt quy€n quy iltuh 1"i"I1Q. Chuy6n bu6c
5

(1) Giay chimg nhfn da kj

(2) Phitlu tir ch6i giai quytit hd so da
L-ar\y .

02Chi nhanh
Vdn phdng

Dqng kj
tldt clai
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I 5H6 so dfa chinh theo th6ng tu
2412014/TT-BTNMT

Bu6c
4

Ciq nhat
hd so

T6 Th6ng tin
luu trir, Vdn

thr

- Cip nhdt hd so dia chinh, co so dt liQu dAt

clai

- SO trOa trit quA gidi quy6t

Chi nh6nh
Vdn phdng

Deng ky
ddt dai

UBND c6p
huyen

Budc
5

BQ ph4n mQt
cta

TrA k6t qui cho c6 nh6n Gi6y chimg nhqn.

(Truong hqp tir ch6i hd so thi trA lai
h6 so cho c6 nhAn)

H6 so tlugc lrru t?i T6 Dnng kV c6p gt6y chf'ng nhfn, thdi gian hm 01 nIm, Sau khi h6t h4n, chuy6n hd so xuling tlon v! luu trii cria Chi nh6nh VIn phdng
DIng kj Ddt dai Khdnh Hda vi tm trt ttreo quy illnh hiQn hirnh.

Trd ki5t
qua

5.3 Quy trinh s5 3 (MA TTHC: 1.004221-03 - trulng hSp h0 gia dinh, c6 nhan, cQng tldng dan cu nQp tgi BQ ph$n mQt
crha UBND c6p x6 noi c6 tI6Q

Co quan
tlon vi

UBND cAp
xa

Ti6p nhfln
h6 so

86 ph6n m6t
cria

Bu6c
I

NQi dung c6ng viQc thrSc hiQn

I(i6m tra, ti6p nhfn h6 so theo quy dinh;
(1) Truong hqp hd. so d6y tlt, chinh x6c
theo quy dinh thi ti€p nhfln vd in Gi6y ti6p
nhAn hd so vd hgn tr, ki:t qud. Chuy6n hd so
d6n UBND cAp huy6n. C'huydn buoc 2

(2) Truorg hqp h,5 so chua ttAy d[, chua
chinh x6c theo qul,diDhthi hu6ng d6n hodn
thiQn, b6 sung vi in. Phi6u ydu cAu b6 surrg,
hoiLn thi0n h6 so. K6t thirc quy trinh.

chdi ti6p nhin I

(1) Gi y tiOp nhAn h6 so vd hen trir 02
kdt qud (mAu s6 0l ban hdnh kdm
rheo Th6ng ru s6 0l /2018/TT-VPCP
ngiry 23/_l I /2O18)..
(2) Phi€u y6u cdu bd sung, ho?rn

thi€n h6 so (rnAu sO 02 ban hAnh kdrn
theo Thdng 1u sO 0l/20ltt/T'f-VPCP
ngiry 23./11/2018).
(3.) Phi6u_ttr ch6i ti€p nhdn gizii quy6t
h6 so- (r-nAu s6 0J ban hirnh kdnt theo
Th6ng ttr.6 Ot/ZOtgnt-VPCIi ngdy

I

I

I

I

(3) Tlurmg hqp tu.
in Phi6u tir ch6i tia

16 so thi
et llo so.

BurS e

thrlc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

Ghi
chri

Bi6u miu/K6t qui Thdi
glun

(ngnv)

nirdn lal u



33

thtc quy trinhK 23/tr/2018)
- Dt liQu tlugc cflp nhat trCn hQ

th6

UBND c6p
huyQn

Budc
2

0,5TiiSp nhfn
h6 so li6n

thdng

BQ ph{n mQt
cta (Tdi

khoan mQt

cta Chi
nhanh)

Ki6m.tra,.titip nhfln hd so theo quy <linh.

Chuy6n h6 so d6n Chi nhanh Vin phdng
Deng kj ddt dai

H6 so giAy

Chi nh6nl
Vdn phdng

DAng ky
tl6t dai

Bu6c
3

Phen

96ng'
tham dinh.:Ilo so

r6.oang ty
cAp GCN

Ph6n c6ng, ki6m tra hti scr:

(1) Truong ho.p I h6 so hqp lQ:

- L4p phiiSu dC xu6t x6c nhdn nQi dung bitin
clQng vdo Gi6y chrmg nhfln

Trudng hqp tren trans 4 Gi6y chrmg nhfn
kh6ng cdn ddng tr6ng thi In Gi6y ch(mg
nhen

- Chuyiiin budc 4

(2) Truong hqp 2 hd so chua <Ifi didu kiQn
cAn b6 sung (trong thdi gian t6i da 03 ngdy
ldm viQc ke tir ngey liep nhfn): chuy€n vi€n
dy thio Phi€u ydu c6u b6 sung, hoan thi€n
hd so; chuy6n Ldnh dao Chi nhdnh Vdn
phdng Ddng bi ddt dat bj,duyQt.(theo thtint
quyAn qtty€t dlnh TTHQ; chuy6n BQ phfn
mQt cria grii th6ng b6o cho c6ng ddn; ti6p
nhan h6 so bd sung vi thdm dinh lai theo
Trudng hqp 1

(3) Truong hqp 3 h6 so
du thio Phi€u tt ch6i

di0u kiQn
0t hO s0

kh6ng du
lal

- Dp thAo Gi6y chrmg nhfn de in

(2) DU thao Phi6u y6u cAu b6 sung,

hoan thiQn hO so

- Tam dtmg tinh thdi gian chd b6

sung

- H6 so b6 sung ti6p nhdn

(.3) Dr3 thio Phi.iu tir cir6i giai quy6t

06

h6 so.

(r) - Phi l6p)u x t(m thit.u

" -" .qtEn_ -'rq ,/'
' tr,..
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ctrryiluuo-
02LSnh tl4o

Chi nhenh
(1) Trudrng hqp h6 so hqp lQ: Kj x6c nh6n n6i
dung bi0n.d6ng hopc K! Gi6y chrmg nh{n
moi. Chuy0n budc 5

(2) Truong hgp h6 so khdng d) itiAu kiQn, ky
duyQt PhiOu tu ch6i giai quyet nO sg $heo
thdm quyAn quyAt dlnh 77I1Q. Chuy0n bu6c
6

dtEi& "h,i,rc "rta" 
aa b;

(2) Phiiiu tu ch(5i giai quytlt h6 so da
1....t\y.

Chi nhanh
Vdn phdng

Dang kj
ddt dai

Bu6c
4

Ky Giay
chimg
nhan

Chi nh6nh
Vdn phdng

Dang kj
d6t dai

Budc
5

Cap nhOt
h6 so

T6 Th6ng tin
htu trtr, Vdn

thtr

1,5- Cdp nhflt h6 so dia chinh, co sd dt liQu d6t

- SO tr6a kiit qud gi6i quy6t

dai
Hd so dia chinh theo thOng tu
2412014/TT-BTNMT

UBND c6Lp

huy0n
Budc

6
Trd ldi h6

so li€n
th6ng

86 phfln mdt
cta (Tdi

kho6n m6t
cta Chi
nh6nh)

Chuy6n ktit qud li6n th6ng den UBND c6p
xa

GiAy chimg nh{n
(Trudng hqp tir ch5i hd so thi trd lai
hti so cho c6 nhAn)

02

UBND cAp
xa

Trd kOt
qua

oc
7

Bu Trd ktit qud cho c6 nhAn Gidy chhg nhQn.

(Trudng hcrp tir ch6i h6 so thi tra lai
h6 so- cho c6 nhdn)

86 ph{n mQt
cua

fI6 so'tluoc luu tai Tii/Phdng DIng kj c6p gi6y chrimg ntr{n, thoi gian luu 01 nim, Sau khi h6t hqn, chuy6n hd so'xu5ng tlon vl luu trir cfra Chi nh6nh ho{c
Vin ph,)ng Dhng I<f DAt tlai lCrinh Hda vir luu trri theo quv ilinh hiQn hhnh.

6. Thir tr.rc Trich thri,a hoqc hg'p thii'a dft
- Md TTI-iC: 1.004203, c6 02 quy trinh

i --- Thoi gian giii quyOt I 5 ngdy ldrr vigc kd tu'ngd5, nhdn dt h6 so- ho.p 16
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6.1 Quy trinh s5 I (Me TTHC: 1.004203-01 - trutmg hqp t6 chric nQp tai BQ ph{n mQt cfra S& Tii nguyGn vir M6i tru}ng)

Co quan
alon vi

Btnia
thUc
hiQn

TGn buic
thgc hiQn

Tr6ch nhiQm
thqc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/I(6t qui Thiri
gIan

(nenv)

Ghi
chri

sd rai
nguydn vd
M6i trulng

Budc
I

Titip nh{n
h6 so

BQ phfn mQt
cta (Tii

khoAn m6t
cria Vdn

phdng DAng
ky det dai)

Ki6m tra, titip nhdn hO so theo quy tllnh;

(1) Trucrng hop h6. so diy dri, chinh x6c
theo quy dinh thi tiep gh{n vd in Gi6y ti6p

46n trO so vA hsn trd kiSt qui. Chuy6n hd so
d6n Vdn phdng Dang ky det dai. Chuy€n
bu6c2.
(2) Truong hqp h6 so chua dAy dt, chua
chinh xrlc theo quy dinh thi huong ddn hoan
thiQn, b6 sung vd in Phi6u y6u cAu bd sung,
hodn thiQn h6 ss. K6t thfic quy trinh.

(3) Truung hqp tu chOi tiiip nhQa h6 so thi
in Phi6u tu cfr6i tiiip nhan gidi quy6t h6 so.
K6t thric quy trinh.

(1) Gi6y tii5p nhfln h6 so vd hen tri
kilt qud (m6u sti 0l ban hiurh kdm
theo Th6ng nr s6 01/20lSrTI-VPCP
ngdy 231.| l/2018)..
(2) Phi6u y€u cAu bd sung, hohn
thiQn ho so (miu s5 02 ban hinh kdm
theo Th6ng ru s(i 01/2018/TT-VPCP
ngiry 23/1112018). 

.
(3.) PhiCu tu ch6i ti6p nhqn gini quy6t
h6 so (mdu s6 03 ban hanh kEm theo
Th6ng tu sO Ot/ZOtarut-\?CP ngdy
23/lt/2018)
- Dri lieu duoc cAp nhat tren hC

th6ng.

0 5

Vhn phdng
DAng ky
d6t dai

Budc
2

Do dac
thta ddt

Phdng K!
thuat dia

chinh

Do tlac clia chinh de chia tdch thua d6t Trich clo dia chinh thira dAt theo

Th6ng tu 24 I 20 17 n T -BT}{MT
09

Vdn phdng
Darg kj
cldt clai

Budc
3

PhAn

c6ng.
thdm rllnh

h6 so

Phorlg DdnB
kj cdp GCN

Ph6n c6ng, ki€m tra hd so, trutmg hgp ph6i
ki€m tra lanh gidi thria ddt thi l4p gi6y mdi,
ph6i hgp UBND cdp x6:

(l) Tludng hqp t h6 so hsp 16:

- X6c nhQn vdo clon ilii nghi tfch thria, hgp
thta clAt.

(1) - D<rn di} nghi tdch thua, h-op thria

dAt (mhu sO t t,Or;
^. i- Du thdo Gidy chimg nhan dd in

03
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thta, hqp thta dAt.

- Chuy6n budc 4

(2) Truong hqp 3 hd so kh6ng dt didu kiQn:
dg th.ao Phi6u tir ch6i gidi qu)'et hO so.
Chuy6n bu6c 4

(2) Dq theo Phi6u tir ch6i giai quy5t
.l , L
no so (neu co).

-InG t t6chy chimg nhin cho c6c thfta d

5Ven phdng
Dang kj
dAt dai

Kj Giay
chimg
nhan

Ldnh dao (1) Trucrng hqp h6 so hgrp l€: Kf ci6y
chimg nh{n c6c thria ddt t6ch thta, hgp thta
dat. Chuyen budc 5

(2) Truong hqp h6 so l.h6ng dri didu kiQn: h.i
duyQt Phi6u tu chOi giai quy6t trO sg Gheo
thdm quydn quy€t clinh 77I1C). Chuy€n bu6c
6.

(2) PhiCu tu ch6i gidi quy6t h6 so dd

ky.

(1) Gi chrmg nI{n da kj

Vdn phdr-rg

Ddng k1i

dAt dai

Buoc
4

Br.16c

5

Cap nhQt

h6 so'

Phong DEng
kj cAp GCN,

Vdn thu

- C{p nhQt hd so dia chinh, co sd d[ liQu d6t
dai

- SO trOa ttit qud gidi quy6t

Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT

01

GiSy chimg nhan.

(Tludng hqp tu ch6i hd so thi tra lai
h6 so cho t6 chirc)

Trd kiit qud cho t6 chricTrA kdt
qua

BQ phfln mQt

cria

Sd TAi
nguyOn vir
M6i trudng

Hti s<r <tugc l,rlt t?i phdpg Dnng ky, cAp gi61, chrimg nhQn, thcri gian lrru 01 nim. Sau khi hi5t h3n, chuy6n hti so xu6ng tlmr vi lrru trfr cria VIn phdng DIng ki
DAt dri Kh.inh t{da vi luil trii theo qu5' illnh hiQn hinh.

6.2 Quy trinh s6 2 (TTF{C: LA04203-02 - trudng hS'p h0 gia dinh, cd nhAn, cQng tliing tl6n cu n6p t4i B9 phfn mQt
cti'a UBND c6p huyQn)

Buoc
6

l
ICo'quan Bu'6c i -!'6n blrfc Trdch nhiAm l{Qi dung c6ng viQe thr.rr hiQn Bi6u miu/K5t qu:i Th ..101 i

chi

I
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aloa vi thUc
hi-Gn

thgc hiQn thqc hiQn gran
(ngnv)

ch(

UBND c6p
huyQn

Bu6c
I

Titip
h6

nhAn
so

BQ phfn mQt

cira (Tai
khoan mQt

cta Chi
nhAnh Ven

phdng Eeng
ki det dai)

Kiilm tra, tiiSp nhfn hti so theo quy dinh;

(1) Truong hqp hO. so dAy dt, chfnh x6c
theo quy dinh thi ti€p nh{n vd in Gi6y ti6p

44n nO so vir hgn trA k6t quA. Chuy6ni6 so
d6n Chi nh6nh Van phdng DEng hi det dai.
Chuy€n budc 2.

(2) Truong hqp hO so chua dAy dri, chua
chffi xdc theo quy dinhthi huong d6n hoirn
thiCn, b6 sung vi in.Phi6u y€u ciu b6 sung,
hoan thiQn h6 so. K6t thric quy trinh.
(3) Truong hqp tu,ch6i tiiip nh{n h6 so thi
in.Phi6u tu ch6i ti6p nhfn giai quy6t h6 so.
Ket thfc quy trinh.

(f Giay tiOp nh{n h6 so vd hen trd
k€t quA (miu s6 0l ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiLy 23llV20l8).
(2) Phiiiu r€t1 cfr b6 sung, hoan
thiQn h6 so (m6u.s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23llll20l8).
(3) Phiiiu tu ctriii ti6p nhf,n gini quyiit
h6 so (m6u sO 03 ban hinh kdm theo
Th6ng tu sii Ot/ZOtSnr-vPCP ngiy
23t1U20t8)
- Dt liQu tlugc cflp nhAt tr6n h9

thiing.

0,5

Chi nhenh
Vdn phdng

DAng ky
rl6t dai

Bu6c
2

Do dgc
thria dAt

TO Ky thuat
tlia chinh

Do dac dia chinh dC chia t6ch thta det Trich do dia chinh thria ddt theo

Thdng fi 241201 7/TT-BTNMT
09

Chi nhdnlr
Vdn phdng

DEng kli
dAt dai

Bu6c
3

Phan

96ng'
thdm dinh

no sd

T6.Dang ky
cAp GCN

Phdn c6ng, ki6m tra h6 so, trudng hgp phdi
kitim tra ranh gi6i thria d6t thi lf,p gi6y moi,
ph6i hqp UBND cdp x6:

(1) Trudng hqp t hd so hqp l€:

- X6c nh4n vio don dd ngh! t6ch thua, hqp
thta d6t.

- In Gi6y ch(mgrh6n cho c6c thta d6t t6ch
thta, hqp thta ddt.

(1) - Don d€ nghi t6ch thria. hgp thria

dAt (mau so t t/Df;
- Du thdLo Gi6y chimg nhdn tl6 in

03
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- Chuy€n bu6c 4

(2) Trucnrg hqp 3 hd so kh6ng chi cti€u kiQn:
ay th.ao Phi6u tt chdi gidi quy6t h6 so.

Chuy€n bu6c 4 (2) Du thdo Phi0u tu ch6i giai quytit
.: , i
no so (neu co).

Chi nh6nh
Vin phdng

Deng kj
ddt dai

Budc
4

Ki ci6y
chimg
nhdn

Lanh d4o
Chi nh6nh

(1) Truong hqp hO so hgp lp: Ky ciAy
chimg nhQn cdc thrla ddt tSch thria, hqp thta
cl6t. Chuy0n bu6c bu6c 5

(2) Truong hqp h6 so kh6ng dri diOu kiQn: h-i
duyQt Phi6u tu ch6i giii quy6t h6 sg Qheo
thdm quyAn qtryAt dinh 77I1Q. Chuy€n bu6c
6.

(1) Giay chung nhqn dd ky

(2) Phiiiu tu ch6i giai quyilt h6 so dd

ky

1 5

Bu6c
5

C{p nhat
hd so

T6 Th6ng tin
luu trit, Vdn

thtr

- Cdp nhat h6 so dia chinh, co so dir liQu d6t

- SO trOa t6t qud giAi quy6t

tlai
Hd so dia chinh theo

24120 I4ITT.BTNMT
thdng tu 01Chi nh6nh

Vdn phdng
Edng kj
ddt dai

UBND cdp
hu1'Qn

Trd ktlt
qua

BQ phfn mQt
cira

Bu6c
6

Tri kdt qud cho c6 nhdn GiAy chimg nhAn.

(Trucng hqp ttr ch6i h6 so thi tre lai
h6 so cho cd nhdn)

Hd so tluu. c lut t4i T0 Dhng k! cdp giiiy chirng nhQn, ttrdi gian luu 01 nIm. Sau khi h6t h4n, chuy6n hd so'xu5ng dor v! luu trii ciia Chi nhinh VIn phdng
DIng lcf Eit dai Kh{nh Hda v} lurr trfr,theo quy a}inh hiQn hinh.

7. Thir tgc CAp d6; Gi6y chri'ng nh4n quy6n sri dgng tl6t, quyOn s0 hiru nhir & vd tli s:in khic sin lidn vfi d6t

- Mfr TTHC: 1.004199, c6 05 quy trinh;. ^-- Thni gian riai.qul,it 07 ngdy l2rm vi€c kO tri ngiy nhQn dri h6 so hqp lQ

7.i Qrry tI'inlr sd I iMi T'TFtrC: 1.004f 99-01 - tr*'dtg hc.rp tO chfic nQp tgi tsQ phqrr mQt cira Sri Tdi rgr-ry6n vi ft{6i truorrg)
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Co quan
alont

Buic
thEc
hiQn

TGn buoc
thr3t hiQn

Trdch nhiQm
thphiQn

NQi dung c6ng viQc thr5c hiQn Bi0u miu/l(iit qun Th0i
gran

(ngav)

Ghi
chf

Sd TAi
nguy6n vd
M6itrucmg

Bu6c
I

TiOp nh4n
h6 so

B0 ph{n mQt
cta (Tai

khoan mQt
cta Vdn

phdng Ddng
ki dAt dai)

Ki€m tr4 ti6p nhfn h6 so theo quy itinh;
(1) Truong hqp hd. so dAy dri, chinh x6c
theo quy dlnh thi tiOp nhfn vi in Gi6y ti6p

44n t O so v?r hgn trd k6t qui. Chuy0n h6 so
<l6n Vdn phdng Ding hj tlflt dai. Chuy6n
bufic2.
(2) Truong hqp hd so chua dAy dri, chua
chinh x6c theo quy dinh thi hu6ng d6n hoan
thiQn, b6 sung vi in Phi0u y6u c6u b6 sung,
hoan thi6n h6 so. K€t thric quy trinh.

. . t. .i(3) Truong hqp tu ch6i ti6p nhdn hd so thi
in.Phi6u tu ctrOi titip nhfln giai quyiit hO so.
Ket thfc quy trinh.

(1.) Gi6y titip nh.6n hd so vi hgn tri
kOt qud (mdu s6 0l ban hanh kdm
theo Th6ng nr s6 01/2018/TT-YPCP
ngdy 23llll20l8).
(2) Phi6u y6u ciu b6 sung, hoan
thiQn h6 so (m6u.s6 02 ban hdnh kdm
theo Thdng tu s6 01/2018/TT-VPCP
ngiry 23llll20l8).
(3) PhiiSu tu ch6i titip nhin gi6i quytit
h6 so (m6u s6 03 ban hAnh kdm theo
Th6ng hr st5 o t/zot srtt-vPCP ngiy
23lrU20t8)
- Dii liQu dugc cQp nhQt tr6n hQ

th6ng.

0 5

Vdn phong
Dang kj
ddt dai

Budc
2

Phdn
cOng,

thAm dinh
hO so

Phdng DEng
ky c6p GCN

PhAn c6ng, ki6m tra h6 so:

(1) Truong hqp t h6 so hqp lQ:

- Ph6i hqp v6i UBND c6p xd ki6m ra thuc
dia trong c6c trudng hqp cdn thiet: thta dat
.i .,

ti6p gidp voi dudng giao th6ng chinh, s6ng
su6i, thty lgi, nghia trang, cdng. trinh c6ng
cQng, cldt an ninh qudc phdng, cfdt c6ng ich,
dAt chua st dqng;

- X6c nh{n vdo .l<lr de ngh[ cAp d6i;

ttl - oorl dA nghi c6p aoi (m5u s6

1o/DK)
- Du th6o GiAy chrmg nlQn de in

04
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(2) - Du thdo Phi6u yOu cdu b6 sung,

hoirn thiQn h6 so

- Tam dtmg tinh thdi gian chd b6
sung

- H6 so b6 sung ti6p nhfn

(3) Du thdo Phi6u ttr chOi giai quy0t
.). ,I
ho so (neu co).

1 5(1) Giay chrmg nhdn dE kj

(2) Phi6u tri ch6i giai quyiit hd so da

ki.

- Chuy6n bu6c 3

(2) Truong hqp 2 hd so chua.dt di0u kiQn
cdn b6 sung, trong thdi gian t6i da 03 ngiry
ldm vi6c kd tt ngay ti6p nhAn: chuy6n vi6n
dU thAo Phi6u y6u cdu b6 sung, hodn thiQn
hd so; chuy6n Ldnh dqo Vdn phdng Ddng
bj, ddt dai hj, duyQt (theo thdm quy1n quyAt
dinh TTHC); chuytin BQ phdn m6t cta
th6ng b6o.cho t6 chric; titip nhgn hO so bo
sung vi thAm dinh hi theo Truong hqp 1.

(3) Truong hqp 3 hd so kh6ng dri di6u kiQn:
dg th6o Phi6u tt ch6i gidi quy€t h6 so.
Chuy0n bu6c 3

(1) Truong hqp h6 so hqp lQ: K! Giay chrmg
nhqn moi. Chuy6n bu6c 4

(2) Truclrrg hqp hd so kh6ng dri diAu kiQn: hj
duyQt Phi6u tu ch6i gidi quy0t hO sg Gheo
thdnt qt4Q11 quvAt dinh ZTHQ. Chuy6n buoc
5

-InGi chimg nhQn

Vdn phdng
Dang kj
tlAt rlai

Buoc
J

K! Gi6y
ch[mg
nhAn

Ldnh dao

Van phdng
Dang ky
ttdt dai

Bucrc
4

CAp nhQt
hd so

- Cdp nh{t h6 scr dia chinh, co sd de liOu dAt

- s6 lOa tt5t qud gidi quytit

T6 Ddng ky
c6p GCN ,

Vdn thu
dai

01116 so dia chinh tl.reo th6ng tu
24120141TT-tsTNN4I'

56 TAi
nguy6n vd
M6i trumrg

Tri k6t
qua

Gi6l,chrmg nhdn
. , ,1.. )(Trucmg hop tu choi ho so thi trA lai

hd so cho t6 chric)

Budc
5

BQ ph{n m6t Trd kOt qu6 cho t6 chric
cua

i u0 r,r' Orp. tr',ry i.p gi61,eht'mg nh4n, thli an luu 01 nInl. Sau khi h6!r\tg,' ch ennosox q,i511g t1on;i!qq=Lqq c-44-\a4I' 12h!.S?"EC-Ej



' '.44 r?i 'n \

47

t alai Khinh Hda vi luu trft theo quy tlinh hiQn hirnh.

7.2 Quy trinh s5 2 (Mi TTHC: l.004lgg-02- trutng hgp cdp A6i Ci6y chrirng nhfln do do d4c xic tlinh [i diQn tich, kich
thuric thfra tldt (ranh gir6,i thua a6t mang thay .I6i) A5i vr6,i t6 ctrrfrc nQp 4i BQ ptr$n mQt cria S& Thi nguy6n vir M6i truong)

Ccr quan
don vi

Buda
thgc
hiQn

TGn bnric
thphiQn

Tr6ch nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u m6u/K6t quA Thoi
gan

(ngly)

Ghi
cht

Sd TEi
nguy6n vi
M6i truong

Bu6c
1

Ti6p nhin
hd so

BQ phan mQt
cria (Tii

khodn m6t
cria Vdn

phdng Dnng
hj dat dai)

Kii5m tra, ti6p nhfn h6 so theo quy clinh;

(1) Truong hqp hd so diy tlt, chinh xdc
theo quy dinh thi ti6p nh{n vd in Gi6y tiiip
nhan hd so vi hgn tri k€t quA. Chuy6n h6 so
d6n Vin phdng Edng kj d6t <Iai. Chuy6n
bu6c2.
(2) Truong hqp h6 so chua clAy dri, chua
chinh x6c theo quy dinh thi huong din hoiur
thiQn, b6 sung vd in Phi6u y6u c6u b6 sung,
hoan thiQn h6 so. K€t thtc quy trinh.
(3) Truong hqp tir.ch6i tiilp nhfn hd so thi
in.Phi0u tir ch6i ti6p nhan gini quy6t hd so.
Ket thfc quy trinh.

(1) ci6y ti6p nh{n h6 so vir hen trd
kiit qun (m6u sii 01 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).

(2) Phi6u yeq ciy b6 sung, hoan
thi€n h6 so (mAu.s6 02 ban hinh kdm
theo Thdrrg tu s6 01/2018/TT-VPCP
rgity 23lll/2018).
(3) Phiiiu tt ch6i fi6p nh{n gini quytit
h6 so (m6u.s6 03 ban hdnh kdm theo
Th6ng tu sd 01/20I8/TT-VPCP ngdy
23nr/2018)
- Dt liQu dugc cfp nhflt tr6n hQ

th6ng.

0,5

Vdn phdng
Eang kj
ddt dai

Bu6c
2

PhAn

96ng,
thAm dinh

no so

Phdng Ddng
kj cdp GCN

Phdn c6ng, ki6m tra h6 so:

(1) Trucng hqp t hO srv hqp lQ:

- Trich luc thta ct6t hoac ki€m tra Trich do
dia chinh thria dAt do ngudi sft dung ddt nQp

(n6u c6)

1l) - Dcrn de ngh! c6p a6i imAu s6

1O,EK)

- Bi€n bAn ki6m tra thuc clia

- Du thdo Gidry chimg nhdn dE in

04
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(2) - Du thdo Phi6u yOu cAu b6 sung,

hoirn thiOn hd so

- Tam drmg tinh thdi gian chd b6

sung

- H6 so b6 sung ti6p nhdn

(3) Du th6o Phi6u tu ch6i gidi quydt

h6 so (niiu c6).

LSnh clao

dla x6c nhdn su thay d6i dubng ranh gi6i
thua ddt kC tir khi cep Giey chimg nhdn di5n
nay;

- X6c nhdn vdo don dd nghi cdp dOi;

- In Gi6y chrmg nhAn

Chuyiin budc 3

(J) Truone hqp 2 h6.so chua.dt <ti6^u kiQn
c6n b6 sung, trong thdi gian tdi da 03 ngdy
ldm vi6c k6 tri ngdy tii5p nhin: chuy6n vi6n
dg thdo Phi€l yOu cdu b6 sung, hodn thi0n
h6 so; chuy6n Ldnh dqo Vdn phdng Ddng
lcj'ddt dai bj, duyQt (theo thdm quyAn quyAt
dinh TTHQ; chuyOn BQ phdn m6t cua
thdng b6o.cho t6 chric; ti6p nhin hd so b6
sung vir th6m dinh lai theo Tru&ng hqp 1 .

(3) Trudng hqp 3 h6 so kh6ng dt diAu kiQn:
du thao Phieu tt ch6i eidi quy€t h6 so.
ChuyOn budc 3

(1) Truorg hop h6 so hgp lQ: Kj Gi6y chrmg
nh{n moi. Chuy0n bu6c 4
(2) Truong horr h6 so kh6ng dt di6u ki6n: ky
duyQt I'hit5u tu ch6i giai qry6t nd so (rieo
thdm quy€n qu.yAt dhh TTHC). Chuy6n buoc
5

-Lapc tra thqcpxdkimdi UBND c

(1) GiAy chrmg nhQn da kj

(2) Phieu tir ch6i siei quyilt htt so da

ki.

5Vdn phdng
Darg kyi
ddt dai

Vin phing
Dang kj

01

Bu6c
J

Ky ciSy
chung
nhAn

Cip nhft
h6 so

I! loct Phoirg DIng
k! cip GCN,

- Cap nhat h6 ss dia chiuh, co so dir 1i0u dAt

+ dai
I{6 so dia chinh theo thdng trr

I
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dat dai Vdn thr - SO trOa ktit qud gidi quy6t 2412014/TT-BTNMT

Sd TAi
nguyCn vir

MOi truong

Bu6c
5

TrA k6t
que

BQ phfn mQt

cira
- Trd k6t qud cho t6 chric

- Trudmg hqp cAp aOi Ci6y chimg nhfn sau

khi do dqc lin 9q ao {it ".hP Ti gi?y
chimg nhan dd cAp dang th€ chAp t4i t6 chtic
tin dgng, Vdn phdng ddng ky <l6t clai c6
tr6ch nhipm th6ng b6o danh s6ch c6c trudmg
hqp larn tht tr,rc c6p A6i Ci6y chimg nh{n
cho t6 chric tin dr,rng noi nhdn th6 dr6p; x6c
nhfln viQc iteng kj th6 chdp vio GiAy chimg
nhfln sau khi duo.c hj.cdp d6i; trao Gi6y
chimg nh{n thUc hi€n d6ng thoi gita ba b6n
gdm Vln phd.ng dane ky det dai, ngudi sri
dung d6t vir t6 chric tin dung theo quy riinh
Khoan 5 Di6u 76 Ngh! dinh s6

43\2O|4/ND-CP (duqc sria d6i).

Gi6y chimg nhqn.

(Truong hqp tt ch6i h6 so thi trA l4i
h6 so cho t6 chric)

Hii scr tlunc lrru tai Phdng Diing kf cip gi6y chfimg nhfln, thoi gian Irru 01 nim. Sau khi h5t h4n, chuy6n hd so xuiing tlon v! tuu trft cfia Vin phdng Ding lcf
Det dai Kh6nh Hda vi lrru trit theo quy ilinh hiQn hhnh.

7.3 Quy trinh s5 3 (Me TTHC: 1.004199-03 - trudmg hSp h0 gia tlinh, ci nhin, cgng tldng dAn cu nQp t{ BQ phin mQt

cfra UBND c6p huyQn)

Co'quan
tlon vi

Bu6rc
thFc
hiQn

TOn brnic
thgc hiQn

Trfch nhiQm
thr.rc hiQn

NQi dung c6ng viQc thr,tc hiQn Bi6u m6u/Kiit qu6 Th0i
gan

(ngav)

Ghi
chri

UBND cdp
huyQn

Bu<yc

I
Ti6p nh{n

h6 so
BQ phan mQt

cria (Tdi
Ki6m tra, ti6p nhAn hd so theo quy ttinh;

(1) Truong hqp hO so dAy dt, chinh x6c

(i) Giay tilip
kOt qud (mdu

nhQn h6 so vd hen tri
s5 01 ba, hdnh kdm

U 5
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khoan mQt

cta Chi
nhrffiVdn

phdng Ddng
ky dat dai)

theo quy dinh thi ti€p nhQn vd in Gi6y ti6p

$an nO so vir hen trri k6t qu6. Chuy0ntr6 so

dOn Chi nhAnh Ven phdng Ddng ky ddt dai.

Chuydn bu6c 2.
(2) Trulng hqp hd so chua diy dt, chua
chinh x6c theo quy dinh thi htr6ng ddn hodn
thiQn, b6 sung vi in Phi6u y6u cAu b6 sung,
hodn thi6n h6 so. Ktit thric quy trinh.
(3) Truong hqp tu ch6i ti6p nh|n hti so thi
in.Phi6u tu ctrOi tiep nhfn gidi quyet h6 so.
K€t thric quy trinh.

theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 2311112018).

(2) Phi6u ydu ciu b6 sung, hoin
thi€n hd so (miu.s5 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/1112018).

(3) Phi5u tu ctr5i titlp nhAn giAi quy6t
hd so (m6u s6 03 ban hinh kdm theo
Th6ng tu sO Ot/ZOtgltT-VPCP ngdy
23111120t8)

- Dt liQu duoc cAp nhat tr6n hg
th6ng.

thAm clinh
h6 scr

PhAn
c6ng,

r6.oang ry
cdp GCN

Chi nh6rrh
Vdn phdng

Dang ky
dAt dai

Budc
2

PhAn c6ng, ki6m tra hd so:

(1) Truong hqp t h6 so hqp 16:

- Ph6i hqp v6i UBND c6p xe ki6m tra thuc
i'dia trong cdc trucrng hnp cAn thi6t: thria dat

tit5p gi6p v6i cludng giao th6ng chinh, s6ng
su6i, thty loi, nghia.trang, c6ng,trinh cong
cQng, dAt an ninh qu6c phdng, <ldt c6ng iph,
ddt chua st dung;

- X6c nhdn viro <lcvn dd nehi cAp d6i;
- In Gi6y chrimg nh6n

:.
uhuyen bu0c J

(2) Trucrng hop 2 h6 so chua.dl di€u ki6n
cAn b6 sung. trong thdi giar.r t6i da 03 ngdy
ldm viOc k6 tu ngiy ti0p nhfln: ciruy6n vi0n
dq thAo Phi6u y0u cAu bd sung, ho?rn thi6n

(1) - Don dd nghi c el6i (mdu s6 04
l0/DK)
- Du th6o GiAy chrmg nhAn dd in

(2) - Du thAo Phi6u y6u cAu b6 sung,
..^ . I

hoan thren ho so

- Tqrn dtmg tinh thoi gian chcr b6

sullgh6 so: chu An t dnh clao Chi nltditlt Vdn
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phdng Ddng ky diit dai lcj, duyQt,(theo thdm
quyAn quyil dinh TTHQ; chuy6n BQ ph$n
m.Ot cta th6ng b6o cho c6ng dan; tiiip nhfn
hd so bd sung vir th6m dinh l4i theo Truong
hsp 1

(3) Trutmg hgp 3 hd so kh6ng dri <Iidu kiQn:
dU th6o Phi6u tti ch6i gidi quy6t h6 so.
Chuy€n budc 3

- H6 so b6 sung ti6p nhfn

(3) Dg thno Phi6u tu chOi giai quytit
.l . i
no so (neu co).

Chi nh6nh
Vdn phdng
DArg ky
d6t dai

Budc
3

Kj ci6y
chfng
nhan

Ldnh <lao

Chi nhdnh
(1) Truong hgp h6 so hqp lQ: Kf Gi6y chrmg
nh{n moi. Chuydn bu6c 4

(2) Truong hqp h6 so kh6ng dri di6u kiQn: ky
duyQt Phi6u ttr ch6i gini quy6t h6 sg Qheo
tluim quydn quy1t dlnh 77I1Q. Chuy6n budc
5

(l) Gi6y chrmg nhan da ky

(2) Phitiu tu ch6i giai quytit hd so da

ky.

5I

Chi nhdnh
Vdn phong

DAng ky
dat dai

Budc
4

C{p nh{t
h6 so

Td Th6ng tin
l:u:'r trit, Vdn

thtr

- Cap nhat h6 so dia chinh, co sd dii liQu d6t
tlai
- SO trOa ttit qui gidi quytlt

Hd so dla chinh theo th6ng tu
24120I4ITT-BTNMT

01

UBND cdp
huyQn

Budc
5

Tra kCt
qua

B0 phdn mOt
cta

Tri kiit quA cho c6 n}ldn Gi6y chimg nh{n
(Truong hqp tu ch6i h6 so thi tri lai
h6 so cho c6 nhdn)

H6 so duqc lrru tai T6 Dang kf cip gr6y chrimg nhQn, thdi gian lrru 0I nIm. Sau khi h6t h4n, chuy6n hd so'xu5ng tlon vi lrru trii cria Chi nh6nh VIn phdng
Ding ky Dit tlai Khinh Eda vir luu trfr theo quy ilinh hiQn hirnh.

7.4 Quy trinh s5 4 flvle TTHCz l.OO4l99-04 - trulng hgp c6p aai Ci6y chring nh{n do tlo tlqc x6c tlinh l4i diQn tich,
kich thufc thfra tl6t (ranh girfi thtla tl6t kh6ng thay aOi) Aiii vOi nq gia elinh, c6 nhin, cQng ttdng dffn cu nQp t4i BQ ph$n mQt
eira UBND cAp huyQn)
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Co quan
alo'tr ,-i

Bu6'c
thg'c
hi6n

TGn bu6rc
thBc hien

Trrich nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu./I(iit qu6 Thcri
gran

(ngny)

Ghi
chf

Budc
1

Ti6p

ho
nhdn
so

B0 phfln mQt

cta (Tdi
khoan mQt

cira Chi
nhenh Ven

phdng Ddng
ki)

Ki6m tra, ti6p nhan h6 so theo quy d!nh;

(1) Truong hgp h6 so diy di, chinh x6c
theo quy dinh thi ti6p nhdn vd in GiAy ti6p
nhan h6 so vd hen tri k6t qud. Chuytin hd so
iltin Chi nh6nh VAn phdng Ddng kf d6t dai.
Chuytin budc 2.

(2) Truong hqp h6 so chua dAy dri, chua
chinh x:ic theo quy dinh thi hucrng d6n hoan
thi6n, b6 sung vir in Phi6u y6u ciu bi5 sung,
hodn thiOn h6 so. KOt thric quy trinh.
(3) Truong hqp tu.ch6i ti6p nh@n hd so thi
in.Phi6u tt ch6i ti6p nhQn gidi quy0t h6 so.
Kot thric quy trinh.

(1.) Gi6y ti6p nhdn h6 so v?r hen tr6
k6t qu6 (mdu s6 0l ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngdy 23/.11/2018)..
(2) Phi€u y€u cdu b6 sung. hodn
thi6n hd so (m5u s5 02 ba., hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 231t|12018).
(3) Phitiu tt ctrOi titip nhfln gini quytit
h6 so (mdu sd 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOt AITT-VPCP ngdy
23t11/2018)
- Dtr li€u duoc cAp nhdt trdn hO

th6ng.

0,5

Chi nh6nh
Vdn ph6ng

Ddng kj
ddt clai

Bu6c
2

r6.Dang kj,
cdp GCN

Plrdn
c6ns.
thAm
dinh,

chuydn h6
so d6n

UBND xE

Ki6m tra hd so:

(1) TLuong hqp I hO so hqp 16:

- Trich luc thta d6t ho[c ki€m tra'Irich do
dia chinh thta d6t do ngudi st dpng d6t nQp
(n6u c6).

- Chul,i3n hd so cllin UBND c6p xd d6 xAc
nhAn tlucrng ranh gi6i thua d6t.
(?:) l rutmC hctp 2 lrd so chua dt didu kiin cArr

bo sung. trong thci gian tdi da 03 ngay lam

vi6c k0 tir ngay d6p nhdn: chuyCn vi0n dr,r

thAo Phi6u 6u cdu t6 chric b6 sun hoirn

5I

UBND cdp

huyQn

(1) - Trich lgc thua dAt hodc Tlich tlo
dia chinh thta dat

- Eon dC nghi c6p d6i (mau 10/DK)
.-i- HO So dlen tu

(2) - DU thAo Phi6u yOu cAu b6 suug,

hodn thi6n h6 so

- fam dring tinh thoi gian chcr b6
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thi-6n h6 so; lcy duy€t c'ia Ldnh ilqo Chi
nhdnh Vdn phdng Ddng bi dA dai (theo thdm
quyAn qtry€t dlnh TTHQ; chuy6n BQ phfln
mQt ctath6ng.b6o cho c6ng d6n; titip nhdn h6
so bO sung; tham dinh lai ttreo Trudmg hqp 1

sung

- Hd so b6 sung

UBND c6p
xd

Budc
3

Ki6m tra,
x6c nhQn
Don.c6p

d6i

C6ng chric
dia chinh

xdlphudng

Ki6m tra, x6c nhfn vlio Don c6p OOi vC qr
tlay <I6i <ludng ranh gi6i thua a6t t6 tt ruri
cdp gi6y chimg nhen; chuy6n tl6n Chi nhSnh
Vdn phdng Ddng lcj ddt dai

- DU thio nQi.dung x6c_nhfn viro

Don d0 nghi cAp d6i (m6u 10/DK)
ho{c Vdn bdn x6c nh{n
- Hd so <liOn tu

5I

UBND cAp
xd

Budc
4

DuyQt xdc
nhAn

Liinh tl4o
UBND

- Ki x6c $aq ,d su thay d6i dutmg ranh
gi6i thta <l6t k€ tir khi cdp giAy chimg nh{n.

- Chuy6n h6 so dlSn Chi nhdnh VEn phdng
Dang ky d6t dai.

- Dcvn dA ngh! 96p d6i (mAu lo/DK)
<ld x6c nh6n (sd h6a) ho4c VEn bAn

x6c nhQn da kf.
-.:- Ho so olen tu

01

Chi nh6nh
VEn phdng

DAng ky
ddt dai

Budc
5

Tham
dfnh hd so

T6.Dang kj
c6p GCN

Ki6m tra hd so:

(l) Truong hqp I hO so hqp lQ:

- X6c nh6n vdo don de nghi c6p d6i;

- In Gi6y chimg nhfln

Chuy6n buoc 6

(2) Truong hqp 2 hd so khdng dir diiiu kiQn:
du thio Phi6u tir ch6i giAi quy€t h6 so.

Chuyiin bu6c 6

(1) - Dcm dd ngh! c6p aOi lm6u
1o/DK)
- DU thdo Gi6y chung nh6n da in

(2) Dg thao PhiiSu tir cn6i giai quytlt
.).
no so

01

Chi nhdLnh

VEn phdng
Eang ky
d6t aai

Bu6c
6

Kf Giay
chimg

nhfln, c4p
nhAt co sd

dt liOu

LdnI elqo

Chi nhenh,
T6 Th6ng tin
luu trft, Vdn

thtr

(l) Truong ho. p h6 so hqp lQ:

- Ldnh tlao kj Gi6y chimg nh$n.

- Cap nh{t h6 so dia chinh, co sd dii liQu dAt
dai

- SO trOa k6t quA giAi quyilt

(1) - Gi6y chrlmg nhfn da kli
- I{d so dla chinh theo th6ng tu
2412014/TT-BTNMT

1,5
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(2) Truong hgp h6 so kh6ng. drl didu kiQn:

Lanh d4o h.i duyQt Phi0u tu chdi gidi quyOt h6,: : ,
so (theo thdm quyZn qrryAt dinh TTHA.
Chuy0n bu6c 7

Chuy n budc 7 (2) Phi€u tt ch

ki.
i gidi quy0t h6 so dd

BQ phan m6t
cria

UBND c6p
huyQn

TrA klit
que

Budc
7

- Trd k6t qud cho c6 nhAn

- Truirng hqrp cdp aOi Ci6y chimg nhdn sau
khi ito tlqc l6p bAn d6 dla chinh me Gi6y
chimg nhdn dd cdp dang thti ch6p tai t6 chric
tin dung, Chi nh6nh Vdn phdng dang kj d6t
dai c6 tr6ch nhiQm th6ng b6o danh s6ch c6c
trudng hoo ldrn thi tuc c6p d6i Gi6y chung
nhfln cho t6 chric tin dung noi nhQn th6
chdp; x6c nhdn viOc deng ky thtl ch6p vdo
GiAy chrmg nhdn sau khi duoc kj cAp d6i;
trao GiAy chimg uhdn thUc hiQn d6ng thoi
gita ba b6n g6m Vdn phdng dAng kj dAt
tlai, ngudi sri durrg A6t va t6 chric tin dung
theo quy dinh KhoAn 5 Diiiu 76 Ngh! dinh
s6 4312014,ND-CP (tluoc sta d6i).

ci6y chrmg nhan.

(Trucng hqp il ch6i hO so thi tra hi
h6 so cho c6 nhAn)

ttii so'ttugc lurr t4i T6 DIng kf cdp gi6y chrimg nh$n, thoi gian luu 0l nIm. Sau khi h6t han, ehuy6n hd so xu6.rg tlon v! luu trfr'cta Chi nh6nh v5n phdng
DIng \[ D6t dai Khiuh Hda v]r Itru trit theo quy tlinh hiQn hnnh.

7.5 Qu1' trinh sii 5 (TTHC: 1.004199-05 - trudng hop cdp tl6i Gi6y chf'ng nhQn hoic c6p d6i GiAv ch{ng nh{n do tlo tl4c
xic dinh !4i diQu tich, kich thrr6'c th_ira tl6t (ranh gi6i thfra A6t nn6ng thay d6i) eai voi hQ gia tlinh, cri nhdn, cQng tliing dffn
crr nQp tgi Bd ptr6n rn6t cii'a tIBND cAp xi noi e6 a6t)
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Coquan
dtrnt

Burlc
thrf
hiQn

TOn bwia
thqr hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thr5c hiQn Bi5u miu,/K6t qui Thdi
gran

(ngnv)

Ghi
chri

UBND c6p
xd

Budc
I

Ti6p nh6n
h6 so

BQ ph{n mQt
cta

Kiiim tra., tii5p nhin h6 so theo quy tllnh;
(l) Truone hqp h6. so dAy dri, chinh x6c
theo quy dinh thi ti6p nhQn vd in GiAy ti6p

$an hd so vrr h9n tre kiSt qud.. Chuy6n h6 so
tl€n IIBND cAp huyQn. Chuy€n bu6c 2

(2) Truong hgp h6 so chua thi dAy dt, chua
chinh x6c theo quy dinh thi huong din hoan
thi€n, b6 sung vi in Phi6u y€u cAu b6 sung,
hoa'n thien hd so. Ki5t thric quy trinh.

(3) Tryong hop tu.ch6i titip nhdn h6 so thi
in.Phi€u tu ch6i ti6p nhdn gidi quydt h6 scr.

KOt thic quy trinh.

(f Gi6y titip nh6n hd so vir trgn trd
k€t qui (mdu s6 01 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23l.lll20t8)..
(2) PhiCu y6g cdy b6 sung, hoan
thi-en hd so (mdu.s6 02 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/rtl20t9). 

.
(3.) Phi€u tt ch6i ti6p nhfln giai quy6t
h6 so (mdu,s6 03 ban hdnh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngdy
23/tr/2018)
- Dt lieu dugc c{p nhat trCn he
,, ,'
mong.

0,s

IIBND cAp
xi

Budc
2

XAc nh$n
Don cdp

d6i

C6ng chric
dia chinh

xdlphulng

Ki6m tra, xic nhfn vdo Don cdp cl6i v0 sg
thay d6i cludng ranh gidi thria a6t tC tt Uri
cdp giAy chfng nhfn

- Dg th6o nQi ,dung x6c- nh4n viro
Don dC nghl c6p d6i (mdu 10/DK)
hodc Vdn ban x6c nhan

5I

UBND c6p
x5.

Bu6c
J

DuyQt x6c
nhAn

Linh dao
UBND

Ky x6c nhQn vdo Don cdp ct6i v€ sU thay cl6i
dudng ranh gi6i thira det kC tir khi c6p gi6y
chimg nhfln.

Dorr d€ ngh! cdp d6i (mdu 10/DK) da
xdc nh6n (s6 h6a) ho[c Vdn bdn x6c
nhan da ky

01

UBND c6p
xd

Bu6c
4

Chuy€n
hd so

B0 phdn mOt
cua

Chuydn h6 so clOn UBND cAp huyQn H6 so gi6y 02

UBND cAp
huy€n

Bu6c
5

Ti6p nhfn
h6 so liOn

thOng

B0 ph6n mOt
cta (Tdi

ldrodn rndt

Ki6rn. tra, .ti6p nhQn h6 so theo quy dinh.
Chuy€n h6 so d6n Chi nhAnh Vdn phdng
Ddng k! ddt dai

0,5

-''l='.i.-- --
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cta Chi
nh'inh)

02Chi nhanh
V6n phdng

Deng kj
dat dai

Chi nlSnli
\rdn phdng
Edrg k!
ddt dai

PhAn

95rg,
thdm clinh

oso

Kj,ciiiy
chrmg
nhan

T6,Eang ky
cAp GCN

I-inh dao
Chi nhdnh,

T6 'l-h6ng tin
\an Lrtr. Itdn

thu.

Bu6c
6

B tr6c
'7

h

Phdn c6ng, kidm tra h6 so:

(1) Trucrng hqp t hd so hqp lQ:

- Trich luc thria d6t ho[c ki6m tra Trich do
dia chinh thira d6t do ngudi sri dung d6t n6p
(nOu c6).

- X6c nhin viro don de ngh! c5p d6i
- In Gidy chimg nhAn:.Lhuven rrucrc /
(]) fryong hqp 2 h6 so chua. tlt tli€u ki6n
cdn b6 sung, trong thdi gian t6i da 03 ngiry
ldm viOc k0 tt ngdy ti€p nhQn: chuyOn vi€n
du thdo Phi0u yOu cdu b0 sung, hodn thiQn
h6 so; chuydn Ldnh dqo Chi nhdnh Vdn
phdng Edng bj, ddt dai lE duyQt.(heo thiim
qq,An quyil dinh TTHC); chuy€n 86 phAn
rnQt cta th6ng brio cho c6ng dAn; titip nhdn
h6 so b6 sung vA thAm dlnh lai theo Trudng
hqp 1

(3) Truong hqp 3 h6 so kh6ng drl di€u ki6n:
dg th6o Phi€u ttr ch6i gidi quyOt h6 so.

Chuy0n budc 7

1l ) Truong hgp hd so' hqp 16:

- Ldnh dao ki GiAy chimg uh6l.
- Cqp nhat h6 so dia chinh, co sd d[ liOu tidt
aiar

(1) - Don d0 nghi cap o i (mlu
10/DK)
- Du thAo Gi6y chrmg nhAn clE in

(2) - Ds thAo Phitiu y6u cAu b6 sung,

hodn thi6n htt so

- T4m dtmg tinh thbi gian chd b6

sung

- H6 so b6 sung ti6p nhan

(3) Du thao Phieu tu ctr6i giai quy€t

no s0 (neu co).

( 1) -.Giay chtmg nhdn dd ky
- H6 so ilia chiuh theo th6ng tu
24l2014/TT-B't'NMT

1,5
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- SO trOa ktlt qui giii quy6t

Chuylin budc 8

(2) Truong hqp hO so khdng. dri tliriu kiQn:
Lanh dao ky duyQtPhiQu tir ch6i giAi quy€thO
so (theo thdm quyAn quyAt dlnh TTHQ.
Chuy6n budc 8

(2) Phi6u tu chtli giai quy6t hd so <I5

b7.

I-IBND cap
huyQn

Bu6c
8

Trd loi h6
so li6n
thdng

BQ ph{n mQt

cta
Chuytin kiSt qud li€n th6ng diin UBND c6p
xd

GiAy chrmg nh{n 02

UBND cdp
xd

Bu6c
9

TrA k6t
que

B0 phdn mOt
cta

TrA ktit qud cho c6 nhdn Gi6y chwrg nhfn.
(Truong hcrp tu chtii h6 so thi trd l4i
h6 so cho c6 nhAn)

IId so tluu. c luu tai T6 Dang lcj c6p gi6y chrimg nhfln, thoi gian lrru 01 nim. Sau khi h5t h4n, chuy6n hd so xu5ng don vi Irru tril cta Chi nhinh Viin phdng
DEng kf D6t tlai Kh6nh Hda vir Irru triitheo quy ilinh hiQn hnnh.

8. Tht tgc DIng kf thay tl6i tii sin sin li6n voi tl6t vdro GiAy ehri'ng nhin tli c6p
- Md TTHC: 2.000976, c6 03 quy trinh
- Thoi gian gi6i.quytlt 15 ngdy ldm vigc k6 tu ngdy nhan hd so hgp lQ

8.1 Quy trinh s6 1 (Mn TTHC: 2.000976-01 - trumrg hqp t6 chrlc nQp Qi BQ ph$n mQt cua S& Tiri nguy6n vi M6i trudng)

Co'quan
doa vi

Btnlc
thgc
hiQn

TOn brxi,c
thgc hiQn

Tnich nhiQm
thrgc hiQn

NQi dung c6ng viQc thtSc hiQn Bi6u miu/K6t qui Thdi
gro,

(ngey)

Ghi
chri

So Tai
nguyOn vd

Budc
1

Titp nhdn
h6 so

BQ phan mQt
c'(ta (Tdi

Kidrn tra, tiOp nhfn h6 so theo quy d!nh;

(l) Truong hgp h6 so day dt, chinh x6c

(t) GiAy tiilp nhan h6 so vA hgn trA
k6t qud (m6u sti 01 ban hdnh kdm

0 5
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M6i trudng khodn mQt

cira Vdn
phdng.Ddng
lE ddt dai)

theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/11/2018).

(2) Phi6u y6u cAu b6 sung, hohn
thiQn h6 so (mdu sO 02 ban hirnh kEm
theo Th6ng tu s6 otzOi8/tT-vPCP
ngiry 23/11/2018).

(3.) Phii5u r& ctr6i ti6p nhan giai quyilt
h6 so (m6u.s6 03 ban hinh kdm theo
Th6ng tu s6 0l/2018/TT-VPCP ngdy
23/rU20t8)
- Dt liQu dugc cfp nhat trOn he
thiing.

Vdn phdng
Dtug ky
cl6t clai

Ph6n

96ng'
th6m clinh
,l
ho so, gur
Phi6u.l6y

y ki6n

Phdng Ddng
kj cAp GCN

Budc
2

theo quy dinh thi ti nh{n vd in Gidy ti€p
nhan hO so vd hen trd ktit qud. Chuy6n hd so
d6n VAn phdng Dang b, ddt dai. Chuy6n
budc 2.

(2) Trucrng hqp hd so chua ddy dri, chua
chinh x6c theo quy dinh thi hudng d1n hoirn
thiQn, b6 sung vd in Phi6u y6u cAu b6 sung,
hoan thiQn h6 so. K€t thric quy trinh.
(3) Truong hqp tt.ch6i tiilp nhfn h6 so thi
in,Phi€u tu ch6i tiOp nhan giai quydt h6 so.
KCt thtc quy trinh.

PhAn c6ng, ki€m tra hO so:

(1) Truong hqp t hd so hep 16: L{p gi6y mdi
kiOm tra hiQn trqng tdi sdn; gui Phi0u ldy j
ki6n co quan quan lj nhd nu6c cl6i v6i tdi san

aFe V trong truong hqp chy sd hiiu tai san
gdn liOn voi tl6t khdng. c6 giAy td lioac hiqn
tr4ng tdi sd,n c6. thay d6i so v6i giAy td theo
quy dinh. Chuy6n bu6c 3

(2) Truong hqp 2 h6 so chua.drh didu kiQn
cdn b6 sung, trong thoi gian t6i cla 03 ngiry
lirn vi€c kO tt ngdy ti0p 

"nh{n: 
chuyCn vi6n

du thdo Phi6u yOu cAu t6 chuc b6 sung h6
sc'; chu1,6n Ldnh dat' l/dn phdttg Ddng lq)

dat dai lg; duvit ltheo tltdm qtn€n giai quyit
TIHC.); chn1,dn.tsQ phfln nrQt cta thdng b6o
cho td ch[rc; ti6p r*r4n b6 sung; thdm tiin-h
lai theo Trrrong hqp I .

(1) - Phi ul viki mau tU thi 03
lap) da hj
- 116 so diQn tu

(2) - DU thdo l']hi6u yeu cAu b6 sung.

hodn thi6n hd so
- Tam dimg tinh thoi gian chcr hd

sung
,,; ,.:

- Ho s0 D0 sunS-

(

t
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Co quan.
quan ly, cdp

phdp xAy
dung

(3) Truong hqp 3 h6 so kh6ng tfii di6u kiQn:
dq thAo Phi6u tir ch6i gidi quy6t h6 so.

Chuyiin Bu6c 9
(3) Dy thio Phi6u ttr ctr6i giai quytlt
.l
ho so

Co quan
qlan l)7,

cdp phdp
xdy dlmg

Budc
J

TrA loi
Phitiu.l6y
j ki6n

Gui Phi6u tr6 loi d6n Vnn phdng Dang hj dit
dai (viQc anh huong cta diQn tich xdy dlmg
kh6ng dung gi6y td d6n an toin c6ng tin\ sr,r

phn hq'p voi quy ho4ch xdy dpg dE duo. c co
qun c6 thim quy6n ph€ duyQt n6u c6, vi6c
chAp thufln cho ton tai tai san)

Phiiiu tri ldi (m6u tu thi6t lap) 03

Vdn phong
Dalc ky
dat dai

Bu6c
4

Chuy6n
th6ng tin
dia chinh

Phdng Ding
lcj cdp GCN

Chuyiin th6ng tin dia chinh d6 x6c tlinh
nghia vr,r tdi chinh

Phiilu chuyiin th6ng tin dia chinh dd

ky (m5u 0l/PCHS Thdng tu
88/20 1 6/TrLT/BTC-BTNMT)

0l

Cuc Thu6 Bu6c
5

X6c d[nh
nghia 4r
tai chinh

C6ng chgc
Cuc thu6

X6c dlnh vd ban hanh th6ng b6o nghia vu
tii chinh

Th6ng b6o nghia vu tii chinh 04

Sd TAi
nguy€n vd
M6i trudng

Budc
6

DLmg
thgc hi6n
nghia vu
tdi chinh

BQ ph{n mQt
cta

Ngudi sri dyng d6t phAi thgc hi6n nghia vu
tdi chinh thi BQ phQn mQt cta dimg tinh thoi
gian.

Trubng hqp kh6ng thgc hiQn ngtria vu tiri
chinh thi budc 8.

Dung
tinh
thdi
gian

Sd TEi
nguy€n vd

M6i trudng

Budc
7

Ti€p nhAn
b6 sung,

in lqi
,.,4 ..^pnreu bren

nh4n

BQ ph4n mQt
cria

Tiilp nhQn b6 sung hd so chimg tir thqc hiQn
nghia vu tiri chinlr

In Gi6y chimg nhdn

Chimg tir thuc hiQn nghia vp tiri
chinh

0 5

Vdn phdng
Dang kf

Bu6c
8

In Gi6y
chimg

Phdng Ddng
kj c6p GCN

DU thdo GiAy chung nhAu cld in 0i



s4

nhan.1 t dai

01(1) Giay chrmg nhdn dd kj

(2) Phiilu il ch6i giai quy6t h6 so dd

k),.

Vdn phdng
Dang kj
oat oal

Bu6c
9

Kj GiAy
chimg
nhan

Ldnh ciao (l) Truong hqp h6 so hqp l0: Kj Gi6y
chung nhin. Chuy6n budc 10

(2) Trucmg hqp hO go kh6ng dr1 diAu kiQn: lcj
duyQt Phi€u tu ch6i gi6i quyet h6 sg Uheo
thdm quy€n gidi ryyil TTHQ. Chuydnbuoc
11

01Vdn phdng
Eang kj
clAt ilai

Bu6c
10

Cap nh4t
h6 so

Phong Ding
kj cap GCN,

Vdn thr

H6 so dia chinh theo th6ng tu
2412014/TT-BTNMT

- C{p nhQt h6 so ttla chinh, co sd dt li€u tl6t

- s6 troa ttit qud gidi quy6t

rlai

TrA ktit
qua

B0 ph6n mQt
cria

Tri ktit qud cho t6 chirc ^. ,.ulay cnurg nnan.

(Trudng hqp tt ch6i h6 so thi tra lAi
h6 so cho t6 chtc)

Hd so tluo. c Im t4i Phdng Ding kj c6p gi6y chrimg nh{n, thoi gian lrru 01 nim. Sau khi h6t h4n, chuy6n hd so xu5ng rlon vi hm trii'cria VIn phdng Ding lcj
DAt alai Khr{nh Hda vir lrru trii theo quy tlinh hiQn hinh.

Sd TAi
nguy6n vir
M6i trud'ng

Bu6c
11

8.2 Quy trinh s6 2 (TTHC 2.000976-01 - tru'dng hSp h0 gia dinh, c6 nhAn, cQng <I6ng dAn cu nQp t4i BQ phQn mQt cfia
UBND c6p huyQn)

TOn bu'dc
thg'e hiQn

UBND cAp B Ti6p nhAn I(i6m tra, ti6p nhAn hd so theo qu1, <tinh;

(l) Truong hqp h6. so ddy dri. chinh x6c
theo quy dinh thi tiO;.: nhdn vir in Gidy ti6p

BQ phfn mQt
ciia (Tii

khoAn mOt
cua Chi

(1.) Gi6y ti6p nhQn hd so vd hen trA
kdt quA (rnAu s6 01 ban hAnh kdm
1l1eo 'fh6ng tu s0 0li20l8/TT-VPCP
ng?q,23/11/2018).

50

Ir

Cn quan
dmr vi

Buric
thgc
hi6n

Tr6ch nhiQm
thuc hi6n

Thtri
g,an

(ngnv)

Ghi
chri

NQi dung c6ng viQc thr;c hiQn Bi6u mdu/I(6t qui

huy6n
uoc

os0

nhAn h6 so vi hen rri k6t quA. Chuy6rl hd sn_t__
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nhAnh Van
phdng Dnng
ky d6t dai)

d6n Chi nhanh Vdn phdng DIng tci dAt dai.
Chuy6n bu6c 2.

(2) Truong hqp h6 so chua dAy drl, chua
chinh x6c theo quy dinh.thi huong din hoan
thiQn, bd sung vd in.Phi€u y6u cdu b6 sung,
hoiur thiQn h6 so. K€t thric quy trinh.

(3) Truong hqp tu.chOi ti6p nhfln h.o sg thi
in.Phi€u tu ch6i ti6p nhan giei quy6t h6 so.
KCt thfic quy trinh.

(2) Phi6u y6g cay b6 sung, hoirn
thiQn h6 so (mAu.s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 2311U2018).

(3.) Phi6u tu ctrtii ti6p nhfn gidi quy6t
h6 so (mAu s6 03 ban hirrh kdm theo
Th0ng tu sO OtlZOtt/tt-VPCP ngdy
23trU20r8)
- Dt li€u duo. c cfp nhat trCn he

th6ng.

Chi nhenh
Van phdng

Dane ky
det dai

Bu6c
2

Phan

f6'g'
them dinh,
chuy6n h6
soUBND
i - .i

cap x4 lay
y kitin co
quan quin
lj tAi san

fO.Oang ry
c6p GCN

I Ki6m tra hd so:
I

(1) Truong hqp t h6 so hqp lQ:

| - Ctruyen h6 so d6n LJBND c6p xd di5 xric
I nh0n;
l_
Trucmg hqp chu sd htru tiri san gdn li6n voi
d6t kh6ng.c6 gi6y td hopc hiQn tr4ng tdi sdn
c6 thay cl6i so v6i sidy td theo quy dlnh thi.. *.'.-r -: ..i 'grii Phi6u ldy 1i ki0n co quan qud,n lj nhn
nuoc d6i voi tdi san ddns lc9.

Chuydn buoc 3

(2) Truong hqp 2 hO so chua.chi diOu kiQn
cAn b6 sung, trong thdi gian t6i cla 03 ngiy
ldm vi6c kC tt ngiy ti6p nh4n: chuy6n vi€n
dr,r thAo Phi6u y6u cAu b6 sung, hoan thien
h6 so; chuy€n Ldnh dqo Chi nhdnh Vdn
phdng Ddrtg kj, ddt dai bj,duy€t (theo thdm
quyAn gidi quy€t TTHQ; chuyan cho I0
phQn mQt cta th6ng b6o cho c6ng ddn; ti€p
nhQn hd so b6 sung: thdm dinh lai theo

(1) - Don deng lcy (mdu 04/DK) hoac

v5n ban grii UBND c6p xd

- Phitiu 6y f ki6n da kj (mEu tr,r thitit
l6p)

--l- HO SO dren tu

(2) Ds th6o Phi6u y6u ciu b6 sung,

hoan thiQn h6 so

- T4m dtmg tinh thoi gian"chd bii
sung

- H6 so b6 sung ti6p nhdn

02
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Trudnghqp I

UBND c6p

xa
X6c nhfn
hiQn tr4ng

tAi san

C6ng chric

dia chinh
xdlphudng

- Xric nh{n hiQn tr4ng tdi sdn g6n liOn voi
d6t so vdi n6i dung.k0.khai.ddng kj, x61
nhrin tinh trang tranh chap tai san d6i voi
trudng hsp kh6ng co gi6y td, thbi di6m tao
lAp tiri sdLn,, thu6c hay kh6ng thu6c trudng
hqp phai c6p phdp xdy d1mg, su pht hqp
quy hoach d6i vdi nhe d, c6ng trinh xAy
dung;

- KI duyQt cria Ldnh cl4o UBND cAp x6.

- Chuyiin h6 so di5n Chi nh6nh Vdn phdng
Ddng ky.

- Don ddng kj (mAu 04/DK) da xdc

nhdn G6 h6a) hoac V[n bdn xac

nh0n

- H6 so cli6n tri

04
Bu6c

3

TrA loi
Phieu.l6y

y kiOn

Co quan
qudn ly, cAp

ph6p xdy
dung

Grii Phi6u trd loi cl6n Chi nhenh Van phdng
Deng ky

Phi6u trd ldi (m6u tu thi6t lap)

01T6.Ddng kj
cdp GCN

Ki6m tra hti so:

(1) TLucrng hqp I hO so hqp lQ: Chuy6n
th6ng tin dia. chinh cl€ x6c dinh nghla vu tdi
chinh. Chuy6n budc 5

(2) Truong hoo 3 hd so kh6ng dri diOu kien:
dr,r th6o Phi6u ttr ch6i gi6i quyOt h6 so.
Chuy6n Bu6c 9

04C6ng chirc.
Chi cpc thu6

86 phAn m6t

Co quan
q.uan li,
cAp phdp
x6y dpg
Chi nhdnh
Vdn phdng
Darg kj
dAt dai

Chi cuc
Thuii

ThAm
dinh h6

SO,

chuy6n
th6ng tin
dia chinh

X6c dlnh
nghia vu
tAi chinh

Bu6c
4

Bu6c
5

X6c dinh vir ban l-rdnh th6ng bdo nghia vr,.r

tAi chinh

(1) Phi uchuyen th6ng tin clia chinh

da kj (m5u OI/PCHS Th6ng tu
88 t201 6 /TTL'| lBTC-UTNN41)

(3) Dp thio Phi6u tt chOi giai quy6t

ho so

Th6ng bdo nghia vu tiri chinh

B ucicUBND cAp Dung Nguoi sri dung d6t phii thuc hiQn nghia vu Dung
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huyQn 6 thuc hiQn
nghia vg
tdi chinh

cria (Tdi
khoan Chi

nh6nh)

tii chinh thi B0 phin mot cta dtmg tinh thdi
gian.

Truong hqp kh6ng thgc hiQn nghia vg tdi
chinh thi bu6c 8.

tinh
rhdi
gian

UBND c6p
huyQn

Budc
7

Tit5p nhfn
b6 sung,

in l4i
pnleu blen

nhen

BQ phfn mQt
cria

Tilip nhin b6 sung h6 so chimg tu thgc hiQn
nghia vu tdi chinh

Chimg tir thuc hiQn nghia vg tii
chinh

0 5

Chi nhdnh
Vdn phdng

Dq1tcky
det dai

Budc
8

In Gi6y
chimg
nhan

T6.Deng ky
c6p GCN

In ci6y chung nh6n DU thdo Gi6y chrmg nhdn- de in 01

Chi nhdnh
Ven phdng

DqnC ky
dAt dai

Bu6c
9

Kj ci6y
chimg
nhan

Ldnh tl4o
Chi nhenh

(1) Trucng hap 16 so hsp lQ: K! Gi6y
chimg nhfln. Chuy6n bu6c 10

(2) Truong hqp hd so kh6ng dr,r didu kiQn: ky
duyQt Phitiu tu ch5i giei quytit hd so (theo
,: : .,. .! 

----
thdm quy€n gai quyAr I?f/C). Chuy6n budc
11

(1) Gi6y chimg nhfn da kj

(2) Phieu tu ch6i gi6i quy6t h6 so dd

ky.

01

Chi nhanh
Vdn phdng

Dartg k;i
ddt clai

Bu6c
10

cap
h6

nhat
s0

T6 Th6ng tin
lvu tttt, Vdn

thtr

- CQp nhft h6 so dla chinh, co so dt liQu d6t
clai;

- SO trOa t<tit quA giii quy6t

H6 so dla chinh theo th6ng tu
2412014ITT-BTNMT

01

UBND cdp
l-ruydn

Bu6c
11

Tra ket
qua

BQ ph4n rr6t
cta

Trd k6t qud cho c6 nhdn GiAy chung nh{n.

(Truong hqp tir ch6i h6 so thi trd lai
hd so cho c6 nhdn)

H6 sa cluuc hnr tai TO DIng hi Cip grdv chri,,ng nhin, thoi sian luu 01 nIm. Sau khi h6t han, chuv6n hd str xu5ng tlon v! luu trii cria Chi nh6nh VEn phdng
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Ding lsi D t .lai Kh6nh Hda vi luu trii theo quy tlinh hiQn hnnh.

8.3 Quy trinh s6 3 (Me TTHC: 2.000976-03 - trutmg hqp h0 gia dinh, c6 nhin, cQng d6ng din cu nQp t4i BQ phin mQt
cfra IJBND cAp xi noi cO OAq

Coquan
tlcn vr

Buri'c
thgc
hiQn

TOn burlc
thgc hiQn

Trich nhiQm
thrgc hiQn

Thtri
gran

(ngav)

Ghi
chri

NQi dung c6ng viQc thu-c hiQn ni6u miuxiit qua

Ti6o nhAn

h6 so
BQ phfn mQt

c[.ra 6 01 ban hinh kEm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/ll/2018).
(2) Phitlu ydu cAu b6 sung. hodn
thiQn h6 so (mAu,s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23./1rl20rg).
(3) Phieu tt ch6i titp nhfn gi6i quy6t
hd so (miu s6 03 ban hirnh kdm theo
Th6ng tu s6 0 t lZ0 t anr-VPCP ngiy
23111t2018)
- Dft liQu dugc c{p nhat lren he

ti nhan h so vi hen tri
qud (mAu s

th6n

(1)
ttit

0 5

01C6ng chirc
dia chinh

xE/phuong

Ki6m tra, ti6p nh{n hd so theo quy dinh;
(1) Truong hqp h6 so dAy dt, chinh x6c
theo quy dlnh thi titip nhqn vd in GiSLy ti5p
nhan hO so vd hen trd kOt quA. Chuytin bu6c
2.

(2) Truong hqp hti so chua cliy du, chua
chinh x6c theo quy dinh thi huong din ho?rn
thign, bd sung vd in Phiiiu y6u ciu b6 sung,
hodn thi6n h6 so. K6t thirc quy trinh.
(3) Trucmg hop tir che'i titip nhfln hd so thi
in.Phi6u ttr ch6i tiiip nhQn gidi quydt h6 so.
KCt thtc quy trinh.

Xdc nh4n hi6n trang tii s6n gin li6n voi dAt
so voi n6i dung k6.khai deng kj, x6c nhAn
tinh trang tlanh chdp tdi san rl6i vdi trudng
hqp kh6ng c6 gi6y to. thdi di€m tao l6p tdi
sAn, thu6c ha1,kh6ng thu6c trubng hc-rp phAi

ca chh xAy d ,su htt h uy hoa

UBND c6p
xa

TIBND cAp
xa

Budc
I

Bu6c
)

Xdc nhAn
hi6n trang

tiri sAn

Dr,t thdo xdc nhdn viro Don deng kj
(mAu 04,8K) ho{c d,u thiro Vdn bhn
xdc nhdn (mdu tu thiet lQp)
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tl6i v6i nhi d, c6ng trinh x6y dlmg;

UBND cdp
x6

Bu6c
3

Duy6t x6c
nhan

Ldnh tlao
I]BND

Kj x6c nhfln hiQn tr4ng tii san Don tl5ng ky (mAu 04/DK) dE x6c
nhan hoec Vdn ban xdc nh4n da h-i

0l

UBND c6p
xe

Budc
4

Chuy6n
h6 so

B0 phdn mOt

cta
Chuy6n h6 so d6n UBDN c6p huyQn --t .ltto so glay 02

UBND cAp
huyQn

Budc
5

Ti6p nhfln
h6 so li6n

th6ng

B0 ph4n mOt
cria (Tdi

khoan mQt
cria Chi
nh6nh)

Ki6m tra, ti6p nhdn hd so theo quy illnh.
Chuy6n hd so <I6n Chi nhanh Vdn phdng
Deng ki d6t dai

0,5

Chi nhAnh
Vin phdng
Dtugkj
dat dai

Bu6c
6

Phan

96ng'
tham dinh
.l
no so, gur
Phitiu.6y

:i ki6n

T6.Deng hj
cdp GCN

Phdn c6ng, ki6m tra h6 so:

(1) Truong hqp I hO so hqp le: Ki6m tra
hi6n trang tAi san, gti Phi6u l6y f ki6n co
quan quin l1i nhi nudc d6i v6i tdi sdn ddng
kj trong tghg hSp chti sd hAu t?ri san g6n
li€n v6i ddt kh6ng c6 gi6y td hodc hi€n
trang t?ri sd,n c6 thay tl6i so v6i giSy td theo
quy d!nh. Chuy€n bu6c 5

(2) Truong hqp 2 h6 so chua.drl di6u ki€n
cAn b6 sung, trong thdi gian t6i tla 03 ngdy
lirm vi6c k6 tti ngdy ti6p nh4n: chuy6n vi€n
du thio Phi0u y6u cdu b6 sung, hodn thien
h6 so; chuyEn Ldnh dqo Chi nhdnh Vdn
phdng Ddng lcj, ddt dai lcj' duyQt.(theo thdm
qq,an gidi quyAt TTHQ; chuydn BQ phan
m6t cria grii th6ng biio cho c6ng dAn; ti6p
nhQn hO so b6 sung; thAm cllnh lai theo
Truorg hgp I

(i) - ptriiiu 6y j kii5n <Ia ky (mdu t.u

thitit t4p1
--l- Ho so dlen tu

(2) - Drr thdo Phi6u y6u cAu br5 sung,

hodn thi€n hd so

- T4m dimg tinh thdi gian chd bd

sung

- H6 so b6 sung ti6p nhan

(3) Dg thAo Phi6u tu chOi gidi quy6t

02
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Chi cuc
Thuil

LIBND cAp

xd
Drmg

thuc hi€n
nghia vu
tiri chinh

Tiilp nh{n
b6 sung,

in lai
plrreu blen

nhan

In GiAy
chung
nhdn

Buoc
7

Budc
8

UBND cAp
xa

Bt16c
9

Ngudi su dpng ilAt phii thuc hi6n nghia vu
tdi chinh thi BQ phQn mQt cria dung tinh thdi
gian.

Truong hgp kh6ng thuc hi6n nghia vu tdi
chinh thi buoc 10.

Ti6p nhAn b6 sung hd so chring tri thuc hi€n
nghia vu tii chinh. Chuy6n d6n Chi nhdnh
Vln phdng Eeng kj d6t dai

Chi nhdnh
\zhn phdng
DIng k1t

B troc
t0

T6.Dang kj
cdp GCN

(3) Truong hqp 3 h6 so kh6ng dt di€u kiQn
du t\to Phiilu ttr ctr5i giai quyiit tO so
Chuy6n Bu6c 11

h6 so

Co quan

9.udn lj,
cap phep
xAy dpg

03Budc
5

Trd ldi
Phitiu.l6y

y ki0n

Co quan
quAn l;i, c6p

ph6p x6y
dung

Gui Phi€u trA ldi d6n Chi nhenh Vdn phdng
Dang kf

Phi0u trd loi (mdu tu thi6t lap)

Chi nhanh
Vdn phdng

Deng kj
ddt dai

Bu6c
6

Chuy0n
th6ng tin
dia chinh

T6.Dang kj
c6p GCN

Chuy6n th6ng tin tlia chinh d€ x6c dinh
nghia vu tii chinh

Phitlu chuy6n th6ng tin dia chinh tld
b, (m5u 0l/PCHS Th6ng tu
8 8/20 1 6/TTLT/BTC-BTNMT)

01

X6c dlnh
nghia vu
tdi chinh

X6c dlnh vA ban hanh th6ng b6o nghia vg
tdi chinh

03C6ng chric l

Chi cuc thuti ]

BQ phfn mQt
cta

Th6ng bdo nghia vu tdi chinh

Du.rg
tinh
rhdi
gian

0 5Chimg tir thuc hiOn nghia
ch[nh

vu tal86 phAn m6t
cria

In Gi6y chrmg nhqn Du th6o GiAy chung nhAn di rn 0l

I
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dat dai

Chi nh6nh
Vdn phdng

DSae ky
ddt dai

Budc
11

Ky Gi6y
ch[mg

nh{n, g4p
nhQt h6 so

Lanh dao, T6
Th6ng tin

luu trit, Vdn
tht

(l) - Giay chung nh6n da kj
- H6 so tlia chinh theo th6ng tu
2412014/TT-BTNMT

(2) Phii5u tu ch6i siai quytlt h6 so da
ky.

1,5(t) Truong hqp hO so hqp lQ:

- Ldnh <lpo ky Gi6y chung nhQn

- COp nhat hO so dia chinh, co sd dt liQu d6t
cfai

- SO trOa k6t qud gi6i quy6t

Chuylin budc l2
. ,l(2) Truong hgp hd so kh6ng dt tli6u kiQn:

Lenh dao ky {uy-6t Phi6u hr ch6i giai quytit trO

so (theo thdm quyOn gini quyAt TTHC).
Chuy€nbudc 12

UBND cdp
huyQn

Bu6c
t2

Trd ldi h6
so li6n
th6ng

02BQ phen titip
nhan (Tei
khoAn m6t

cria Chi
nhanh)

Chuylin k6t qud li6n th6ng dtin UBND c6p
xa

Gi6y chrmg nhqn

UBND c6p
xa

Bu6c
13

Trn k6t
qua

BQ ph4n mQt

cria
Trd k€t quA cho c6 nhdn Gi6y chrmg nhQn.

(Truong hqp tt ch6i h6 so thi trd l4i
h6 so cho c6 nhan)

H6 so tluqc ltru t?i Ti5 DIng f.V cip griy chring nhin, thoi gian hm 0l nIm. Sau khi h6t h4n, chuy6n hd so xu6ng tlon v! luu trii cria Chi nhrinh Vin phdng
Dnng kj DAt tlai Khfnh Hda vir hm trfr theo quy tlinh hiQn hinh.
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oe. Thfi tuc Dins kj, c6p Gi6y-chring nh6n quytin sft dgng il5t, quyAn sO htu nhir O vi tii sin kh6c gin titin vOi dAt
cho nguli nh$n chuy6n nhuqng quyAn sir dgng tl6t, mua nhil&, c6ng trinh xiy dqng trong c6c dg 6n ph6ltri5n nhh & yri
trong cdc tlqt dn kinh doanh bfu dQng sdn khilng phdi drg tin phdt tri€n nhd 0

- M6 TTHC: 1.002273, co 02 quy trinh
9.1 Quy trinh s5 I (TTHC: 1.002273-Ot - trudng hop th6m tra tlidu kiQn chuy6n nhuqng quyiin sridgng tl6t, brin

nhi 0, cdng trinh xiy drlng cria Chri dAu tu (trong dy tin phdt tri6n nhd 0 hogi drg Ai *inn doani idi agng srtn ihbng phdi
dry dn phdt fiiAn nhd fl nQO tai 86 phin mQt c.ua S& Tii nguy6n vh M6i trulng

- Thdi gian gi6i quy6t 30 ngdy lim vi6c k€ tri ngdy nhan di h6 so hqp l9

Ccr quan
tlon vi

SO TAi

nguyOn vA
M6i truong

Ti0p nh0n

h6 so

ThArn
dinh h6 so

Budc
1

So Tai
nguyOn viL

B cuo
.)

Chi cuc

Quan Ij c16t

Ki5rn tra hi6n trang sir dung dAt. nhir o,
c6ng trinh dd xdy drmg vir cli6u ki€n chuyiin

Butrc
thEc
hi6n

T€n bmfc
thu. c hi€n

TrSch nhiQm
thgrc hi6n

NQi dung c6ng vi -c thuc hiQn Bi6u miu/K6t quii Thcri
glan

(ngnv)

Ghi
chri

Ki6m fa, tiiip nhan hO so theo quy dinh;

(1) Trudng hqp hd so dAy dri, chinh x6c
theo quy rtinh thi tiiSp nhfn vi in G.iAy tiilp
4a" t O so vd hen trd kii.t qud. Chuy€n h6 so
dOn Chi cuc Qudn lj dAt dai. Chuy0n budc
2.

(2) Truong ho.p h,5 so chua diy du. chua
chinh xdc theo quy dinh rhi hu6ng dAn hoan

thi6n, b6 sung ve in Phi6u y6u cdu bd sung,
horin thiOn h6 so. K6t thtc quy rrinh.

(3) Truong hop t'J.ch6i ti0p nhAn hd so thi
in.Phi6u ttr ch6i ti6p rJrAn giAi qu1,0t h6 so.
KOt drric quy trinh.

(1) GiAy ti6p nhan hd so vd hen tri
k6t quA (miu s6 01 ban hdnh kdm
iheo Th6ng tu s6 01/201S/TT-VPCP
ngdy 23/11/2018).

(2) Phi6u y6B cAu b6 sung, ho?ur

thiQn h6 so (rnAu.s6 02 ban hdnh kdm
theo Th6ng tu s6 0l/2018/l"l-VPCP
ngiry 23111/2018).

(3) Phi{iu-tir ctrOi ti6p nhdn gi6i quy6t
h6 so (rnAu sd 03 ban hdnh kdm theo
Thong tu s6 OtlzOtsltt-VPCI, ngdy
23111/2018)

- Dir li0u duoc c4p ntrAt tren h0 th6ng.

BQ ph4n mQt

cua
0 5

14,5

I
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-?.qr!x )\
,i ..>' ,,

\
M6i trudmg tlai nhugng quyOn st dpng cl6t, b6n nhd d, c6ng

trinhxdy dlmg theo etty dinh cia phdp luQt
v€ ildt dai, phdp lltdt v€ xdy dsng, phdp.luqt
vA hinh doanh bdt dQng sdn cua chri el6u tu
dq an.

Bu6c
2.1

Phdn cdng Ldnh <l4o

Chi cgc

QLDD

Ph6n c6ng gidi quytit hti so H6 so 01

Budc
2.2

Tham
dinh hd so

Chuy€n vi€n
Chi cuc
CQLDD

(1) Truong hqp I hd so hsp lQ:

Ki6m tra h6 so, l4p gi6y mdi ki6m tra hiQn
tr4ng st dung il6t, nhd d vd cong trinh da
xAy dpg vi didu kiQn chuy€n nhugng
quydn sri fung d6t, b6n nhi d, c0ng trinh
x6y dlmg theo quy dlnh cia phdp luil vA ddt
clai, phdp luQt vA xdy &mg, phdp,luil vA

kinh doanh bdt dQng san cira cht ddu tu dqr

rin hoac gui lAy f ki6n b5ng v6n bdn cta c6c
co quan, t6 chric li6n quan.

h'rdng ho. p c6ng trirth xdy drng co.si d4ng
vdo myc dich lru tril du lich tAn ddt throng
mqi, dlch vu thi giri liiy j, kiiin bing vdn bdn
cdc co quan, t6 ch*c liAn quan (theo ch*c
ndng, nhient vt/); Sd Xdy A.xng, S& Ki hoqch
vd Ddu tu', Sd Du lich, Cuc thuA ilnh,
UBND cdp huyAn no'i co dq gn) vi diiu ki€n
theo quy dinh phdp tudt vA dtit dai, phdp
ludt v€ xdy d{ng, phdp luQt v€ kinh doanh
bdt d6ng sdn, phdp luQt v€ du lich.
(2) Trudng hqp 2 hO so chua dt di6u kiQn

(l) - DU thdo gi6y mdi hoac vdn ban
.l .,.i
lay y Klen

- Bi6n ban kiiim tra hi€n trang (miu
t.u thiiit lap)

I0,5
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c6n b6 sung, trong thbi gian t6i da 03 ngiy
lim vi6c ki5 tir ngAy titip nh{n: chuyOn vi€n
du thdo Phi6u y€u cdu b6 sung, hodn thiQn
hO so; chuy€n Ldnh tlao Chi cqc QLDD b?
nh6y; chuy6n Ldnh deo Sd TNMT ky duye!
chuy6n BQ phan T-6J cta th6ng b6o cho t6
chfc; ti€p nh?n bO sung; thAm dinh lai theo
Truong hqp 1.

(2) - Du thao Phi6" ie"iE" u6 .,-e,
hodn thiQn h6 so
- Tqm dtmg tinh thdi gian chd b6
sung
- H6 so b6 sung ti6p nhAn

Bu6c
z-5

Duyot du
thdo

LZnh <leo

Chi cuc

QLDD

Ki6m tra.n6i dung d1r thdo gi6y mdi hodc
vdn ban ldy y ki6n

Dy thAo gidy mdi ho[c vdn ban lay j
ki0n k1i nh6y

01

Bu6c
2.4

Kj duyQt
v6n bd.n

Ldnh dqo So
TNMT

Kf duyQt vdn ban Gi6y mdi hodc vdn bAn lAy j ki6n de
ki

02

0'7Cric co
quan, to
chric c6

li€n quan

Buoc
J

T6ng hqp

1t ki$, gr.ai

quyOt hd
so

Ciic co quan,

t6 chric c6
li€n quan

C6c co quan, t6 chric c6 li€n quan tham gia y
'.,.Kren.

(NQi dLurg y kitin theo quy dinh tai Didu 32
Nghi dinh s6 43l2014rND-CP ngAy 1515/2014

c0a Chinh pht dd duoc sria d6i, b6 sung t?i

khotn 22, DiCu 2 Nghi dinh 01/20i74.,1D-CP
ngdy 06/@idu 2, Nghi dinh 01/20I7ND-CP)
vi khoAn 4, khoan 11, Didu 1, Nghi dinh s5

10/2023,0{D-CP ngiry 0314/2023 cria Chinh
Pht, vd c6c quy dlnh c6 li6n quan)

Ven ban g6p y k€n cta crlc co quan, t6
chic c6 liOn quan hoflc Bi6n birr cu6c
hgp da ky (m6u t.u thi6t lap)

Ciic co
qlan
tav. t
ki6n:
Sd Xdy
drng,
S& KE
hoach. ^:va t)au
ttr, Sd
Du
lich,
Cuc

thu€

tinh,
UBND
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cap
huydn
n<ti c6
dU dn,

So Tei
nguydn vh
M6i trudng

Bu6c
4

Th6ng brio

kqt qua

ki6m tra

Chi cpc

Quan lj d6t
ilai

Ban hanh Th6ng brio k6t qui kirim tra 08

sd rei
nguy6n vh

MOi truong

Budc
4,1

Dgthao
Thdng bao

k6t qua

Chuy6n vi6n
Chi cgc

QLDD

Ki6m tra h6 so, tham mrru trirh:
(1) Truong !oi'n t trg so hqrp lQ: pu thdo
Th6ng b6o k€t qua thim c[nh. Chuy6n bu6c
4.2

(2) Trutmg hqp 3 h6 so kh6ng dt diAu kiQn:
dtr th6o Phi6u tu ch6i gidi quy6t h6 so.
Chuydn Bu6c 4.2

(1) Dg thao Th6ng b6o k6t qun thdm
dinh (m6u t.u thii5t lAp)

(2) Ds thao Phi6u tu ctrtii giai quyiit
h6 so

05

Sd TEi
nguy6n vA

MOi truong

Budc
4.2

DuyQtfu
thdo

Lanh dao Chi
cucQLDD

(1) Trucng hgp h6 so hqp.lQ: Ki6m tra" ky
nhey 9U thdo Th6ng b6o k6t quA thdm illnh.
Chuy6n bu6c 4.3

(2) Truong hgp h6 so kh6ng dt didu kien:
KI nf6y Phi6u tir ch6i giAi quy6t hO so.
Chuy€n buic 4.3

(1) D\r thao Th6ng b6o ktit qra tham
dinh dakj nhey.

(2) Dp thdo Phitiu tu ch6i giai quytit trii
so da kj nh6y

01

Sd Tdi
nguy6n v2r

M6i trudng

Bu6c
4.3

Kj duyQt

v6n ban
LEnh d4o Sd

TNMT
(1) Truong hgp h6 so hqp lQ: Kf duyQt Vdn
bAn k6t quA thdm dinlt

(2) Truorg hqp h6 so kh6ng di dGu kiQn:
Ky .duyQt ?hi6u.tir ch6i giAi quyOt h6 so
(thdn quyAn qultAt dinh TTHC)

(l).VAn ban k5t qun thAm dinh ftn5u t.u

thi6t lap)

(2) Phitlu tu chdi giai quy6t h6 so da h.i

02

Sd TEi Buoc TrA k6t B0 ph4n mOt - Trd k6t quri cho t6 chric (Gti th6ng b6o Th6ng bdo ktit quri thAm dlnh
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nguyen vir
MOi trut ng - Giri Th6ng brio kdm so dO nha, d6t vd

c6ng trinh xdy dlms kh6ne phdi lir nhir o da
ki6m tra cho Vdn phdng Ddng k'j dAt dai d0
lem tht tqc dang ki n}ra, dAt cho b6n mua
d6i voi c6c truong hgp drl di6u kiQn theo
quy dinh phrlp luft.
- cti k6t qua vd ueNo tinh Kh6nh Hda clii:

deng tren Trang th6ng tin diQn tt cria Uy
ban nh6n ddn tinh;
- Gti k6t qud vA Trung t6m COng nghQ

th6ng tin thu6c sd Tii nguy6n vir M6i
trudng Khdnh Hda cl€ ddng tr€n trang

qui kiOm tra)cho chtr d utudu6,nv k

Th0 tin <liOn tt cta Sd

5 qua cua

Hd so bau hirnh Thdng b6o tluu.'c luu trir t4i Chi cgc Quin tf tl6t alai voi thli gian 0l nim, sau tl6 tluuc chuy6n sang co'quan luu trfr'cria S0 Tdi nguy0n vir
M6i trutmg.

9.2 Quy trinh s6 QMn TTHC: 1.002273-02 - tru'dng hqp cdp Gi6y chrfrng nhfn cho ngudi nh{n chuy6n nhu.mrg QSDD,
nrua nlti 6', c6ng trinh xAy dg'ng trong cic dtq dn phdt biAn nhd 6 hofic dqr dn kinh doonh bdl itQng sdn kh6ng phdi d1r'dn phdt
tri€n nhd d nQp t4i B0 phl.n mQt cta 56'Tiri nguy6n vir M6i trtrdng)

- Thoi gian gi6i quy6t 15 ngdy ldm vi6c k€ tt ngiry nh{n dri h6 so ho.p 16

Co quan
ilon vi

'['6n buoc
tltgc hiQn

1-r:ich nhiQm
tltu'c hi6rr

NQi dung c6ng vi6c thgc hiOn

Tiilp nhQn

h6 so

(1) GiaV ti6p nhln h6 so vd hqn trA
k€t qui (mAu s6 0l ban hirnh kdnr

Ghi
chti

Brr'6c
thqrc

hi6n

Bi6u miu/K6t quf, Thb'i I

gran
(ngiy)

cua
B6 ohAn m6t Ki€m tra, ti6p nh4n h6 so theo quy dlnh;

(l) Truong hop h6 str dAy dt, chinh x6c

0,536 TAi

nguyen var

B r-roc

1

theo ThO tu s6 oii2ol8lrr-vPCP
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M6i truong theo quy dinh thi tiiip $Qn vd in Gi6y ti€p

44n nO so va h9n tre k6t qu6. Chuy6n h6 so
d€n Vdn phdng EEng kf tldt <lai. Chuy6n
buic2.
(2) Truong hgp h6 so chua diy di, chua
chinh xdc theo quy dlnh thi huong dAn hoan
thiQn, b6 sung vir in Phi6u y6u c6u b6 sung,
hoan thiQn h6 so. K€t thric quy trinh.

(3) Truong hqp tu.ch6i ti€p nhfn h6 so thi
in.Phi€u tt ch6i ti6p nhfn giai quy€t hd so.
KOt thric quy trinh.

ngiry 23l.lt/2018)..
(2) Phi€u yCl cay b6 sung, hodn
thiQn h6 so (mau.sd 02 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23./tU20l8). 

.
(3.) PhiCu tu ch6i ti6p nhfn gi6i quy6t
h6 so (mAu.s6 03 ban hinh kdm theo
Thdng tu sd 01/2018/TT-VPCP ngiy
23ltu201E)
- Dt liQu clugc cflp nhat trCn h0
th6ng.

Vdn phdng
Dang kf
dat dai

Budc
)

Phen

96ng'
tham dlnh

h6 so

Phdng Edng
h.i cAp GCN

PhAn c6ng, ki€m tra h6 so, kitim tra hiQn
tr4ng tii srin:

(l) Truong hqp I h6 so hqp 16:

- X6c nhfn dt di6u kiQn c6p Gi6y chrmg
nhAn vrio Don deng kj.
- thuy6n th6ng dla chinh d6n co quan thu6
d€ xdc dinh nghia vr,r tii chinh.

- Chuy6n budc 3.

(]) Truone hqp 2 hd so chua.tltr di6u kiQn
c6n b6 sung, trong thdi gian t6i <la 03 ngiy
ldm vi6c ke tt ngay ti6p nh{n: chuy6n vi6n
dq tl.r6o Phi6u ydu cAu b6 sung, hoin thi6n
h6 so; chuydn Ldnh dao Sd Tii nguy6n vir
M6i trudng bj, duyQt (theo quy ch€ m)t c*a);
chuy6n BQ phQn pQt cira.th6ng brio cho t6
chfc; ti6p nhan b6 sung h6 so; thAm clinh l4i
theo Truong hqp 1.

(1) - Dcm dang ky (mau sti 04/DK)
- Phi6u chuy6n th6ng tin dia chinh dd

lcf (theo miu 0l/PCHS Th6ng tu
88 / 20 I 6 TTTLT |BTC-BTNMT)

(2) - Du thdo Phiilu yOu cAu b6 sung,

hoiur thien h6 so

- Tam dimg tinh thdi gian

- H6 so b6 sung

4 5
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(3) Truong hqp 3 hO so kh6ng dt di6u kiQn:
dg th.do Phi6u tir chi5i giai quytlt h6 so.
Chuy0n Bu6c 7

(3) Du thno Phi6u tri ch6i giAi quyOt

h6 scv

Chi cuc
Thui5

Buoc
3

X6c dinh
nghia vu
tdi chinh

C6ng chric,
Chi cuc thu6

X6c dlnh nghia 4r tii chinh vd th0ng b6o
cho chri dAu tu dU 6n.

Th6ng b6o nghia vu thi chinh 05

Sd TAi
nguy€n vir
M6i truong

Bu6c
4

Dung
thuc hi€n
nghia vu
tdi chinh

86 phfln m6t
cta

Ngudi srl dung dAt phAi thgc hiQn nghia vu
tai chinh thi BQ phan mQt cta dtmg tinh thdi
gian.

Trudng hqp kh6ng thuc hi6n nghia vu tdi
chinh thi bu6c 6.

Dimg
tinh
thdi
gian

Bu6c
5

TiCp nhfn
b6 sung,

in lai,.,( ..^pnleu blen
nhdn

Vdn phdng
Ddng ky
ddt dai

Buoc
6

In Gidy
chimg
nhdn

B0 phan mQt
cta

Tiiip nhfn b6 sung hti so chimg tu thuc hi€n
nghia vu tdi chinh

Chrmg tir thUc hi6n nghia vu tdi
chinh

0,5

Phdng Ddng
kli cap GCN

In Gi6y chimg nhAn 02

1 5

Sd TEi
nguyCn vd
M6i trudng

Vdn phdng
Dang kj
dAt dai

Vdn phdng
Ddng ky

Kf Gia1,
ch[mg
nhdn

Ldnh dao

Phong Ddng
ky cdp GCN,

Bu6c
,7

(1) Truong hqp h6 so hqp IQ: Kj GiAy chrmg
nhdn mcri. Chuy6n bu6c 8

(2) Trubng hqp hd so kh6ng drl di0u kiOn: kj,
du)er Phieu tir ch6i giei quyet h6 s<t (tlteo

tham quyQtl gidi qq,il i"Z7C). Chuy0n budc

9

- Cdp nhAt h6 so dia chinh, co- siv d* liqu ddLt

dai;

Du thAo Gi6y chring nhdn dd in

(1) Giay chtmg nhAn dd kli

(2) Phi0u tt ch6i giAi quyOt h6 so di
ki.

116 so dia chinh theo th6ng tu
2412014/T1'-B'l-NMT

Bu
8

01C4p nh6t
h6 so
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clat clai Vdn thr - 56 h6a k6t qud giii quy6t

Sd TEi
nguyOn vir
M6i trudmg

Budc
9

Trd k€t
qua

BQ phfn mQt

cria
Trd k5t quA cho t6 chric, c6 nhdn Giay chtmg nhfln.

(Truong hgp nr ch6i het so thi tra lai
h0 so cho t6 chtc, c6 nhdn)

Hii so tlu-uc lrru t4i Phdng DIng kf cip gi6y chftng nhfln, thM gian Irru 0I nim. Sau khi h6t hgn, chuy6n hii so xuiing ttom vi hm trii cria Vin phdng Ddng kf
Dit dai Khinh Hda vi lrru triitheo quy tlinh hiQn hhnh.

10. Tht tgc DIng ky, c6p Gi6y chri'ng nhgn quydn sfr dgng tl6t, quyAn s& hiru nhi 0 vi tii sin khic sin lidn voi tl6t
a5i v6r'i trulng hqp de chuy6o q"y6" sfr drtng al6t tiuri,c ngiry Of tmng Z nim 2014 mi b6n chuy6n quy6n tli tlu-c. c cdp
Gi6y chftng nhin nhung chua thrfc hiQn tht tgc chuy6n quydn theo quy tlinh

- Md TTHC: 1.002993, c6 05 quy trinh
- Thdi gian gi6i quyiit 10 ngdy lim vi€c kti tu ngdy nhan &i hd scr hq,p lQ fth6ng bao gdm thoi gian th6ng b6o vd ni6m yiSt t4i

LIBND c6p xE ho[c deng,tin)
10.1 Quy trinh s5 1 (TTHC: 1.002993-01 - trulng hqp t5 chric (kh6ng phii thgc hiQn b5o c6o ri soit theo quy tlinh) nQp

tai BQ phin mQt crla SO Tiri nguy6n vh M6i trucrng)

Co quau
tlon vi

Budc
thUc
hiQn

TGn buic
thu-c hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng vigc thgc hiQn Bi6u m6u/I(6t qui Thdi
glan

(ngnv)

Ghi chfi

Sd TAi
nguyOn vir

IvI6i hucrrg

Budc
1

Ti6p nh4n
h6 so

BQ phQn mQt
cia (Tdi

khodn m6t
ctta Vdn

phdng.Ddng
ky dAt dai)

Ki6m tra, tiiip nhfn h6 so theo quy d!nh;

(1) Truong hqp h6. so diy dt, chinh xrlc
theo quy dinh thi ti6p nhdn vir in Gi6y ti6p
nha" 16 so v?r hen trd kOt qud. Chuy€n h6
so d€n Vdn phdng Dtug kli c16t dai.
Chuy€n bu6c 2.

(2) Truong hqp h6 so chua diy du, chua

(l) Gi6y ti6p nhQn hd so vd hgn trd
kiit quA (m6u sii 01 ban hinh kdm
theo Th6ng tu s6 01/2018/TT.VPCP
ngiry 23/11/2018).

(2) Phi6u yOu ciu b6 sung, hoirn
thiQn h6 so (m1u s6 02 ban hdnh kdm
theo Th6ng tu sO 0t/2018/TT-VPCP

0,25
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chinh x6c theo quy dinh th] hu6ng din
hoin thi6n, b6 sung vi in Phi0u y6u cAu b6
sung, hoin thiOn h6 so. KCt thtc quy trinh.
(3) Truong hqp tu ch6i tiOp nh0n h0 so thi
inPhi6u tu cnOi ti6p nhin gidi quy6t hO so.
KCt th[c quy trinh.

ngdy 23111/2018).
,^. -..1 . . ,a. .r
(3) Phieu ttr ch6i tidp nhdn gidi quy6t
hd so (m5u.s6 03 ban hAnh kdm theo
Th6ng tu sO 01/201E/TT-VPCP ngdy
231t112018)

- D[ liqu dugc c4p nhdt tr0n h€
., l
rnong.

Phdng DEng
kj cAp GCN

Ki€m tra h6 so:

(l) Truong hqp hO so hqp lQ: Gti th6ng
b6o bing vdn bAn cho b€n chuy€n quyOn
de bi6t ve chuy€n h6 so d€n UBND cdp xd
noi c6 d6t dC niOm yiit vd viOc ldm thri tpc
cAp GiAy chung nh{n cho b6n nhQn chuy6n
quy0n.

Trudtng hqp kh6ng 16 dia chi cria b6n
chuy6n quy€n thi phni dhng tin tr6n
phuong tiQn,th6ng tin dai chring cta dia
phuong -ba s6 li6n ti6g (chi phi ddng tin do
ngutri d€ nghi cdp Gidy chimg nhfln tr6).
(2) Trudng hqp 2 h6 scr chua,d[r clidu ki€n
cdn b0 sung, trong thdj gian tdi da 03 ngdy
ldm vi0c kO tri ngdy ti6p nhAn: chuy6n viOn
dtr thdo Th6ng bAo 1'6u ciu b6 sung, hodn
thi6n h6 so; chuydn Ldnh dqo Vdn phdng
Ddng bj' ddt dai hj, dtD,At (theo thdm q4tQn
quyAt dinh TTHQ; ch,tydn BQ phfln mQt
cua d6 th6ng b6o cho t6 chirc; ti6p nhdn hO

so b6 sung; thdm dinh lai theo 1-rudng hgp
I

VEn phdng
DAne ky
ct6t dai

Phan
c6ng, grii
th6ng bdo
cl6n ngudi

cnuyen
lquyen,

chuv6n

I]BND
cap xa nor

c6 dAt
nrem vet

Bu6c
2

(i) - Van bdn th6ng b6o v?r vdn bdn
gti UBND cAp xe da kj
- Hd so cli6n tt

(2) - Du thAo Phiiiu 1,6u cAu b6 sung.
hoAn thi€n h6 so
- Tam drmg tinh thdi gian chd b6

sun

5I

o
.Ho sc, b6 sung 1i€p nh6n
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UBND c6p
xa

Bu6c
3

ThUc hi€n
.^ i

ntem vet
C6ng chric
tlia chinh

xdlphudmg

Thuc hi6n ni6m yilt tai tru sd UBND c6p
xa 30 ngey.

- Th6ng b6o ni6m y6t hd so tai tru sd
UBND cdp xE

- Ta- 9.mg tinh thoi gian 30 ngdy dr3

ni6m y6t.

01 Thtn gian
nrcm vet
30 ngay
kh6ng
tinh trong
thdi gion
glai quyet

UBND cap Buoc
xa 4

Duyet kCt
qud ni6m

vet

Ldnh tlao
UBND

- Kj duyQt ktit qud ni6m y6t h6 so
^... /. . : .^

- Gui k0t qui v€ vi6c dE ni6m yOt tl6n Vdn
phdng Dang kj.

Th0ng b6o ktit qud ni6m yiit h6 so da
ky

01

Ven phdng
Eeng ky
tl6t clai

Budc
5

Tham
dinh hd

SO,

chuy6n
th6ng tin
dia chinh

Phdng Ddng
hj cdp GCN

--.: . :
x.lem ffa ho s0:

(1) Truong hqrp I h6.so hgp lQ: Chuy6n
thdng tin dia chinh dC x6c <I[nh nghia 4r
tdi chinh. Chuy6n bu6c 3
(2) Truong hqp 2 h6 so.kh6ng dri.didu
ki€n: ds thio Phi6u il ch6i giai quyiit trO

so. Chuy6n bu6c 10

(1) Phi6u chuy6n th6ng tin ctia chinh
da hj (m6u 0l/PCHS Thdng tu
88 I 20 t 6 rfrLT IBTC-BTNMT)

(2) Dg thao Phi6u tir ctrOi giai quy6t
h6 so

01

Cuc Thu6 Budc
6

X6c dlnh
nghia vu
tii chinh

C6ng chuc
CUc thuO

X6c dlnh vi ban hAnh th6ng b6o nghia vU

tdi chinh
Th0ng b6o nghia vu tdi chinh 03

Sd Tdi
nguy6n vd
M6i truong

Bu6c
7

Drmg
thuc hiQn
nghia vu
tdi chinh

BQ ph{n mQt

cta (Tiri
khoAn Vdn

phong Edng
kj dat dai)

Nguoi su dgng d5t phdi thgc hi0n nghia vu
tdi chinh thi BQ phQn mQt cta dtmg tinh
thdi gian.

Tlubng hqp kh6ng thuc hiqn nghia vu tdi
chinh thi bu6c 9.

Dung
tinh
thdi
gian

So Tai
nguydn vd

Budc
8

Ti€p nh{n
b6 sung,

BQ phdn mQt
cta (TAi

Chimg tt thgc hiOn nghia vu tAi
chinh

0,25Ti6p nhin b6 sung h6 so chimg tt thuc
hiQn nghia vp tdi chinir
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in lai
phitiu bi6n

nhan

khoan Vin
phdng Ding
kj ddt dai)

M6i trudng

Vdn phdng
Deng kj'
d6t dai

Buoc
9

In GiAy
chLmg
nhQn

Phdng Ddng
k;i cAp GCN

In Gidy chimg nhdn Du thAo Gi6y chtmg nhdn dd in 01

(1) Truong hqp h6 so hqp lQ:

- LEn} il4o Ky Giay chimg nhhn.
- p4n nhOt h6 so dla chinh, co sd dt
ddt dai.

- S6 hOa k6t qud giAi quyiit
(2) Trurng hqp h6 so |<h6ng tlu didu kiOn:

LEnh dao kj duyQt Phi6u tir ch6i giAi quy6t
hi5 so (theo thtim quyin quy€t dinh TTHQ.

li0u

Kj Gi6y
chfmg

nhqn, cQp

nhdt h6 so

Ldnh d4o,
Phdng Ddng
kj cdp GCN,

Vdn tht

( I ) ci6y chimg nhQn dd ky

(2) Phi6u tu ch6i gidi quy6t h6 scr dd

b,.

01

BQ ph{n mQt
cta

GiAy chirng nh4n.

(Truong hqp tu ch6i h6 scv thi trA lai
h6 so cho t6 chtc)

Vdn phdng
D5.ng ky
cl6t clai

56 TAi
nguy6n r,2r

M6i truong

Co'quan
dorr vi

Tri k€t
qua

Buoc
10

Buoc
1l

Tra k6t qua cho t6 chuc

Hd sn ilrtgc lrru t4i Phdng EIng lcf cap gi6y chrimg nhin, thdi gian luu 01 nim. Sau khi h6t han, chuy6n hd so xu5ng tlon vi tuu tril cria VIn phdng Ding tcj
DAt clai Kh6nh EIda vir lu-u tri'theo quy tlinh hiQn hinh.

. lA.2 Quy trinh.ii Z 6vfa TTHC: LA02gg3-02 - trud'ng hqp b6n nh-{n chuy6n nhuo.'ng, nhin.t{ng cho quydn sfr dgng
dAt clri c6 Gi6y chd'ng nhQn nhung khdng lfp hg'p.d6ng, vin b6n chuy6n quy6n theo quy ttinh Oiil v6i hQ gia tlinh, c6 nhin,
cQng rl6ng df;n cu n$p tai BQ phin mQt ct,* UBND cAp huy(n)

Bu6 c

th r,r c

T6n bu6e
thg'c hiQn

T16ch nhiQrn
thgc hiQr

Ghi chtiThdi
gian

(ngnv)hiQn

NQi dung c6ng viQe thgc hiQn Bi6u rniu./K6t qui
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UBND c6p
huyQn

Bu6c
I

Ti6p nh$n
hd so

BQ phin mQt
cta (Tdi

khoan mQt
cta Chi

nhAnh Ven
phdng DEng
ky dat dai)

Kiiim tra" ti6p nhQn hti so theo quy dinh;

(1) Truong hqp h6. so dAy dri, chinh x6c
theo quy dinh thi ti0p nh{n vd in Gi6y ti6p
nhAn,h6 so vir hgn tra ket qu6. Chuy6n h6
so tl6n Chi nh6nh VAn phdng DAng kf ddt
tlai. Chuy6n budc 2.

(2) Truong hqp h6 so chua ctAy dri, chua
chinh x6c thgo quy dinh thi huong din
hoan thien, b6 sung vd in Phi6u yOu c6u b6
sung, hoan thiQn h6 so. KOt thric quy trinh.

(3) Tru. ong hq,p tu.ch6i titip nhin h6 so thi
in?hi6u tu ch6i ti6p nhin gini quy6t h6 so.
K6t thric quy trinh.

(D Gi6y tiiip nhan hii so vd hen trd
k6t qud (rndu s6 01 ban hanh kdm
theo Th6ng ru s6 01/20I8/TT-VPCP
ngiry 23llll20l8).
(2) Phi6u yOu cAu b6 sung, hoan
thi€n hd so (m6u sti 02 ban hdnh kdm
theo Th6ng ru s6 01/2018/TT-VPCP
ngiry 23lrrl20tB).
(3.) Phi6u tu crriii ti6p nhQa gi6i"quytit
hd so (mdu s6 03 ban hdnh kdm theo
Th6ng tu sti oUZO\S/TT-VPCP ngiy
23trll20r8)
- Dt liQu du-o. c cfp nhit tr€n hQ

th6ng.

0,25

Chi nhdnh
V[n phdng

DAng ky
ddt dai

Bu6c
2

Ph6n
c6ng, gti
th6ng b6o
ddn neJrdi

chuyEn
quycp
chuy6n
UBND
^-cap xanor
c6 dAt
.^ I

nrem yet

T6.DAng ky
c6p GCN

(l) Trucmg hqp I hd stl hqp lQ:

- Grii th6ng b6o bdng vdn bdn cho b6n
chuy6n quy6n <16 bi6t vir chuy6n h6 so d6n
UBND cdp xd noi c6 tldt el6 ni€m y6t vO

vi6c lAm thri tr,rc cAp GiAy chimg nhAn cho
b6n nhf,n chuy6n quy6n.

Trudng hqp kh6ng 16 clia chi cria bOn

chuy6n quy6n thi phdi d6ng tin tr6n
phuong ti6n,th6ng tin cl4i chtng crla dia
phuongba s6 li6n ti6p (chi phi d6ng tin do
ngucri 116 ngh! cdp Gid1, chfng nhfin trA).

D6i vdi ddt trOng lua: Gti vdn bdn tl6n
UBITID cAp xd il€ x6c nhfln h0 gia <linh, cd
nh6n tryc ti6p sAn xu6t n6ng nghiQp

( I ) - Ven ban th6ng b6o vd vdn brln

Cui UBND c6p xd da ky

- Vdn ban <IC ngh! UBND c6p xd x6c
.l " i ^tryc ti€p sdn xu6t n6ng nghi€p

trudng hqp d6t tr6ng hia

- H6 so diOn tri

I 5



- Chuy n bu6c 3

(2) Trudng hqp 2 h6 so chua dt di6u kiQn
cAn b6 sung, trong thdi gian ttii da 03 ngdy
ldm viOc k€ tti ngdy titip nhin:.chuy0n vi6n
dg thdo Th6ng b6o yOu cAu b6 sung, holn
thiQn h6 so; chuy6n Ldnh dao Chi nhdnh

Vdn phdng Dang b! diit dai h! duyAt (heo
thdm quyin quy& dinh 77ilC); chuy6n B0
plan mQt cira dii thdng b6o cho c6ng ddn;
ti6p nhfn h6 so b6 sung; thdm dlnh lai theo
Truonghqp l.

UBND c6p
xa

Thuc hiQn
.^ i

nrem yet
C6ng chric
tl[a chinh

xdphuhng

Ldnh dao
I]BND

T6 Dang kn

Bu6c
3

Thuc hi6n ni€m yiit t4i t4r sd UBND cAp

xi 30 ngiy.
^,4, .. -t : ,,D6i voi dat trdng hia: Xdc nh4n hQ gia

dinh, cri nhAn truc titip san xuAt ndng
nghiQp

- Kj duy6t k€t quA ni0m yOt h6 so

- Gui ket qud v6 r,iQc dd ni6m 1,et vA GiAy
xdc nhQn d6i vdi truong hqp c16t r6ng hia
dOn Chi nh6nh Vln phirng Edng k1i.

Ki6m tLa hd so:

(1) -truong hqrp I h6 scr hqp 16: Chuyiin
th6ng tin dia chintr d€ x6c dinh nghia vu

- Th6ng b6o ni€m y€t h6 so tai trg sd

UBND c6p xE

- Tam $rmg tinh thdi gian 30 ngdy d0

ni0m y6t.
- Du thAo Gi6y xric nhdn (rniu tu
thi6t lap) d6i vdi trucmg hqp dAt

I ..trong lua

- Th6ng b5o kOt qud ni6m ydt h SO

.la ky
^.i .a.- Gi6y xac nhan doi voi trudng hol

ddt tr6ng lta da ky
- Hd so rliOn tu
(1) Phi u chuy6n th6ng tin dia chirLh 01

<ld k! (m6u 01/l']CFIS Th6ng tu
88/20 1 6/TTL.T,TJTC-B'IN MT)

UBND c6p
xa

Chi nhdnlr

VEn phdng
Eeng kj
dat dar

Duvdt kdt
quA ni6m

yet

Chuy€n

th6ng tin
dia chinh

cuo
4

B

Buric
5

(2) - Du thao Phi6u y€u cAu bo sung,
hoin thi6n h6 so
- Tam drmg tinh thdi gian chd b6
sung
- Hd so b6 sung ti6p nhdn

1 5 Thni gtary
niAm ydt
30 ngqy

kh6ng tinh
trong thoi
gtan. gidi
quyet

50

cAp GCN

o kh6n dir diOu

t'ii chinh. Chu.v6n budc 6

l.r
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so. Chuyrin budc t0
httr ch r glar quyki6n: du thdo Phi

(2) Du thdo Phi6u tU chtli giai quytit
.:
ho so

03Chi cgc
Thu6

Budc
6

X6c <Iinh
nghia 4r
tAi chinh

C6ng chric
Chi cuc thuti

X6c dinh vi ban hanh th6ng b5o nghia vq
tdi chinh

Th6ng b5o nghia vu tai chinh

UBND c6p
huyQn

Bu6c
7

Dung
tinh
thdi
gian

Drmg
thr,rc hiQn
nghia vg
tdi chinh

BQ phfn mdJ

cta (Tdi
khoan Chi

nhAnh)

Ngudi sri dgng d6t phai thuc hi€n nghia vg
tdi chinh thi B0 phdn mQt cria drmg tinh
thoi gian.

Trudmg hqp kh6ng thrp hiQn nghia vU tii
chinh thi bu6c 9.

UBND c6p
huyQn

Budc
8

Ti6p nhfln
b6 sung,

in l4i
. .,4 ..^pnleu Dren

nhan

0,25BQ ph{n mQt
cta (Tdi

khoan Chi
nh,inh)

Tii5p nh{n bd sung hd so chrlmg tir thr,rc

hiQn nghia vr,r tii chinh
Chrlmg tir thpc hiQn nghia q tii
chinh

Chi nh6nh
VEn phdng

Dang kj
dAt rlai

01Bu6c
9

In Gi6y
chimg
nhan

T6,Ddng kj
cAp GCN

In Gi6y chimg nhan Du thdo Gi6y chrlng nhfn dd in

Chi nh6nh
Vdn phdng

Dang kj
ddt dai

Bu6c
i0

Kj Gi6y
chung

.h4n, gdp
nhat hO so

Ldnh d4o
Chi nhenh,

TO ThOng tin
l].l:.t trt, Vdn

thu

(l) Giay chimg nh{n da ky

(2) PhiCu ttr ch6i gidi quyOt hd so dE

01(l) Truong hgp hd so hqp lQ:

- Ldnh d4o ky Gi6y chimg nhQn

- pdn n}6t hd so dia chinh, co sd dt li6u
d6t dai

^i. . . I " ... I- 5o noa Ket qua glal quyet

Chuy6n bu6c l1

hti so kh62 h dri di€u ki
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Ldnh clao hj duyei Phitu hi ch5i;iaG$a
h6 so.(theo thdm quy€n quy€t dinh TTHC).
Chuy€n bu6c 11

ky

UBND cdp
huyQn

Bu6c
11

Tra ket
qua

BQ ph{n mQt

cta
Trd k6t qud cho c6 nhdn Gidy chrmg nhdn.

(Trucrng hqp tt ch6i hd so thi trA lai
h6 ss cho c6 nhdn)

Hd so duprc lrru tai T6 DAng kV c.ip grdy chri'ng nhin, thoi gian hm 01 nim. Sau khi h6t h4n, chuy6n hti so xu5ng dmr vi trru tril cfra Chi nhfnh VIn phdng
DIng \i Dit ilai Khinh Eda vi lmr triitheo quy tlinh hiQn hirnh.

I0.3 Quy trinh s5 3 (Me TTHC: 1.002993-03 - trulng hgp nh$n chuy6n nhugng, nhin thta k6, nhf n ting cho quyBn
sfr dqng a6t mir c6 hgp tldng ho{c vi1 bin vd chuyiSn quy6n de l$p theo quy dinh n-hung b6n chuy6n quydn kh6ng trao
Gi6y chring nhQn cho b6n nh{n chuy6n quy6n tl6i vrli hQ gia dinh, c6 nh6n, cQng tldng dAn cu nQp Qi BQ phin mQt cria
UBI{D c6p huyQn)

Co quan
don vi

(JBND cA

huydn

N6i dung c6ng viQc thrgc hiQn

Ki6m tra, titip nhQn hd so theo quy diuh;

(I) Trudng hqp hd.so dA1' drh, chinh xric
theo quy dinh thi ti0p nh4n vi in GiAy ti6p
nhQn,h6 so vd hgn tri k6t qud. Chuy6n h6
so d6n Ch.i nhinh Vdn phong Ding kj rlAt
dai. Chuydn bu<ic 2.

(2) -lrulng hop hti so chua di1,dt, chua
chinh x6c theo quy dinti thi huong ciSn

hoiur thi€n, b6 sung vi in Phi0u yOn cAu b6
sung, hoin thiOn h6 so. KOt thric qu1, trinh.

(1.) Giay ti6p nhQn h6 so vd hen trA
k€t quA (mAu s6 01 ban hdnh kdm
theo Thdng tu s6 0l/2018/TT-VPCP
ngiry 2311112018).

(2) Phitiu y6u cAu b5 sung, hoir.r
thien h6 so (meu s6 02 ban h?rnh kdnr
rheo Th6ng tu s6 01/20,l8/TT-VPCP
ngd-.,,23/l1l2018).

. .1. .l
(3) Phieu tir chdi ti6p nhAn giai qu1 6t

h6 so lrniu s5 03 ban hdnh kdrn theo

Ghi chrl

p Budc
I

Ti6p nhdn
no s0

B0 phan nOt
cira (Tdi

khoAn m6t
cria Chi

nh6nh Vdn

th9ig qa:.c
Ky oar oal )

Budc
thqc
hi6n

TOn buoc
thg'c hi-Gn

TrSch nhiQm
thuc hi6n

ni6u m6u/K6t qun Thdi
gIan

("gev)

250
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0l/2018/TT-VPCF ngiy
23n12018)
- Dt liQu ctugc cfp nhat tr0n he

thi5ng.

Th6ng tu(3) Truong hqp tu. c
in Phi0u tir ch6i ti6p

so thi
h6 so.nh{n gidi quytit

iti nhan

Ktit thric quy trinh.

I 5Chi nhenh
VIn phdng
oqne kI
dAt dai

(1) - Ven ban th6ng b6o vi vdn bdn

eui UBND c6p xE tIE ky
- VAn ban <I€ nghi UBND cdp x6 x6c

..t . ,.tryc tiep s6n xu6t n6ng nghiQp

trucmg hqp ddt trdng lta
- H6 so dign tri

(2) - DU thdo Phi6u ydu cAu b6 sung,
hoAn thi6n hd so
- T4m dtmg tinh thdi gian
- H6 so b6 sung

Budc
2

Phan
c6ng, gu
thpng bdo
tt6n ngudi

cnuyen
Iquyen,

chuyiln hd
so oen
UBND
A-

cap xa nol
c6 dAt
.^ l.

nrem yet

fO.Oang tcy

cdp GCN
(1) Truong hqrp I hd so hqrp lQ:

- Gui th6ng b6o beng vin ban cho b6n
chuy6n quy€n dE bi6t vAchuy€n h6 so tl€n
UBND cdp xd noi c6 <l€t d€ ni0m ydt vO

vi6c lim thri tgc c6p Gi6y chfmg nhfln cho
bOn nhdn chuy€n quy€n.

Trudng hqp. khdng 16 dla chi cria b6n
chuy6n quy6n thi phdi d6ng tin tr6n
phuong tiQn,th6ng tin cl4i chfng cta ctia

phuongta sd li6n tiOp (chi phi cldng tin do
ngudi d€ ngh! cdp Gi6y chr?ng nhfln trd).
^:. ,. -,a ID6i voi dat tr6ng lta: Gui vdn ban <l6n

UBND c6p xd cl€ x6c nhan hO gia dinh, c6
nhAn trgc ti€p sd,n xuit n6ng nghiQp

- Chuyiin budc 3

(2) Trucrng hqp 2 h6 so chua.dir ili6u kiQn
cAn b6 sung, trong thdi gian tdi ila 03 ngiy
ldm vi€c k€ tir ngiy ti6p nh6n:.chuy6n vi0n
dg thAo. Th6ng b6o yOu c6u b6 sung, hodn
thiQn h6 so; chuy6n Ldnh dqo Chi nhdnh
Vdn phdng Ddng lgi dfu dai bj,duyQt.(theo
thdn EryAn quyA.t dinh TTHQ; chrrydn BQ
p!4n mOt cta d6,th6ng b6o cho c6ng ddn;
tiCp nhfn h6 so b6 sung; thdm tlinh I4i theo
Trudng hqp 1.
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UBND cAp
xl

Bu6c
3

Thuc hi€n.^ ,,ntem vet
C6ng chrirc

dia chinh
xdlphudng

Thgc hiQn ni6m yilt t4i tn; sd UBND cdp

xd 30 ngdy.
*,<, ,. .r, I .,D6i v6i d6t trdng lua: X6c nhan hQ gia
dinh, c6 nhan truc ti€p san xuat nOng
nghiQp

- Thdng b6o niOm yOt h6 so

- T4m dimg tinh thdi gian 30 ngny dO.^ |
nlem yet.
- Du thdo GiAy xic nhAn (miu tr,r

thitit lfp) a6i vOi rrudng hqp d6r

trong lua

01 *6i ttal
niAm yAt

30 ngdy

kltdng tinh
trong thoi
gian, gidi
quydt

UBND cdp
xE

Budc
4

Duyet ket
quA niOm

yct

LEnh dpo
UBND

- Kj duyQt k6t qud ni€m y6t hd so

- Gti kiit qud vd vi6c dd ni6m y6t, CiAy,,
xdc nhfn d6i v6i trudng hqp dAt tr6ng hia
d6n chi nh6nh Vdn phdng Ddng ky.

- Th6ng b6o k6t qua ni6m ,ei h6 so

da ki
- Gi6y x6c nhan d6i v6i trudng hgp
d5t tr6ng hia da kj

--l- HO SC' Olen tU

0 5

Chi nhdnh
Vdn phdng

Deng kj
ddt dai

Bu6c l

5

Chuy6n
th6ng tin
dja chinh,

trinh
quyet

dinh hty
GCN

T6.Deng kj
cAp GCN

Ki duyer

Budc
6

Ldnh dao
Chi nh6nh

Chi nhdnh
Vdn phdng
Ddng bj,
dtit dai

Kiiim tra h6 so:

(l) Truong hqp t h6 so hqp l0:

- Chuy6n th6ng tin dla chinir di5 xric d[nh
nghia vu tdi chinh
- LQp Phiiu trinh quydt dlnh huy ci6y
chimg nhdn khdng thu hdi iluoc.

- Chuy6n bu6c 6
(2) 'Irudng hqrp 3 h6 so kh6ng du didu
kiQn: ds thdo Phiilu tir ch6i giai quy6t trO

so. Chuy6n Budc 10

- Kli Phit5u chuy6n th6ng tin dia chirilr
- Ky quytit dinh hnl' Ci6y chrmg nhan
kh6ng thu h6i duoc

l.
- ( lhuverl brJoc /

(r) - Phieuchu n th6ng tin dia 01

chinh (mdu 01/PCHS Th6ng tu
88 I 20 | 6 lTTLT /BTC-BTNMT)
- Td trinh da kj, du theo Quy6t dinh

^, i
nuy ula), cllung nnan

(2) D'I thao Phi6u 1u cn6i giai quy6r
.l
no so

- Phi6u chuy6n th6ng tin dia chinh cln

k),
^.:- Qu5,6t dinh hirl Ci61' chtfng rJrdn

da ki,

0.5
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Chi cUc
Thu6

Budc
7

X6c dinh
nghia vu
tdi chinh

C6ng chric,
Chi cuc thu6

X6c dinh v?r ban hinh thdng b:io nghia vg
t?ri chinh

Th6ng b6o nghia vg tiii chinh
03

UBND c5p
huyQn

Budc
8

Dtmg
tinh
thdi
gian

Dung
thu. c hiQn

nghia vp
tdi chinh

B0 phdn mOt
cria (Tdi

khoan Chi
nh,inh)

Ngudi st dung d6t phdi thlrc hiQn nghia vp
tAi chinh thi B0 phQn mQt cta drmg tinh
thdi gian.

Truirng hqp kh6ng thgc hiQn nghia vU tdi
chinh thi bu6c 9.

UBND c6p
huy6n

Bu6c
9

Tii5p nh4n
b6 sung,

in l4i
..1 ..^pnleu bren

nh6n

Chung tir thgc hiQn nghia vg tii
chinh

0,25BQ phfn mQt
cta (Tdi

khoan Chi
nhenh)

Titip nhfln b6 sung h6 so chimg tu thyc
hiQn nghia vu tdi chinh

Chi nhanh
Vdn phdng

DAng ky
cldt dai

Budc
l0

In Gi6y
chimg
nhan

Du thio Gi6y chimg nh{n da in 01T6.Dang kj
c6p GCN

In Gi6y chrmg nhfln

Chi nhdnh
VIn phdng
E4"c ky
ddt dai

01Budc
1l

Kf Gi6y
chfmg

nhQn, gdp
nhAt h6 so

Ldnh dao
Chi nh6r'h,

T6 Th6ng tin
hnt trt, Vdn

thu

(1) Truong hqp h6 so hqp lQ:
--, ^.r.- Ky Ulay chrmg nnan

- 90p nh4t h6 so dia chinh, co sd dt liQu
dAt elai

- SO trOa ttit qui giAi quy6t

Chuy6n budc l1
(2) Truong hqp h6 so kh6ng dri di6u kiQn:
K:i duyQt.Phi€u nr ch6i gi6i quy€t h6 scr

(theo . thdnt qLq,An qLryA dinh TTHC).
Chuy6nbu6c 1l

(2) Phiiiu tt ch6i giei quytit h6 so da

l\y.

(l) Gi chimg nh{n <Ia kj
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UBND cdp
huyQn

Budc
12

TrA krlt
qua

B0 phOn mOt
cta

TrA kiit quri cho c6 nhAn Gi6y chimg nhfn.
(fruclng hqp tu ch6i h6 so thi trd l4i
h6 so cho c5 nhAn)

Hd so dugc hm t4i T6 DIng lcj c6p gr6y chri'ng nh$n, thli gian lrru 01 nim, Sau khi h5t h4n, chuy6n hii str xu6ng tlmr vi lrru trii cria Chi nh6nh Vin phdng
Dnng kj DAt dai Khinh Hda vi hru trt theo quy tlinh hiQn hirnh.

10.4 Quy trinh s5 4 (Me TTHC 1.002993-04 - trulng hgp b6n nhin chuy6n nhugng, nhin tSng cho quyin sri dgng
O6t cni c6 Gi6y chring nhin nhung kh6ng lfp hqp tl6ng, v5n b6n chuy6n quy6n theo quy tlinh a5i vrlt hQ gia tlinh, c6 nhAn,
cQng tldng din cu nQp tAi BQ phfln mQt cria IIBND c6p xi ncri cO aAq

Co quan
don vi

UBND cdp
xd

Ti6p nhfn
h6 so

BQ ph{n mQt

cua
Bu6c

1

Ki6m tra, titlp nhQn h6 so theo quy d!nh;

(1) Truong hqp h6. so dAy dri, chinh x6c
theo quy dinh thi ti€p nhQn vi in GiAy ti6p
nhan h6 so vd hen trd kdt quA. ChuyOn h6
so cliln UBND c6p huyQn. Chuy6n buoc 2
(2) Truong hqp hdi so chua <lAy dt, chua
chinh xdc theo quy dinh thi huong dhn
hoirn thi6n. b6 sung vd in Phi6u y6u cAu b6
sung, hodn thi0n l-16 so. KEt thuc qu1, trinh.
(3) Tlucrng hgp tt,ch6i tiiip rfiArr hti so thi
in Phi0u tt ch6i ti6p rrhdn gidi quy6t l.t6 scr.
-.1 ..
Ket thuc quy rlnn.

(1) Gi vti nhAn ho so vd hen trA
kOt qud (mAu s6 01 ban hirnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
nsiw 23ll l/2018).
(2) Phi0u yel cay b6 sung, hoirn
thi6n h6 so (mdu s6 02 ban hdnh kdm
theo Th6ng tu s6 01i2018/TT-VPCP
ngdy 23./lll20l8).
(3) PhiCu tri ch6i ti0p nh4n gidi qu1,dt

hii so (m6u s6 03 bun hirnh kem tl.rco

Th6ng ru s6 0t/zol g/tt-vPCP ngll,
23/11/2018)
- D[ lieu duoc cAp nhat trCn he

Thoi
g,an

(ngav)

Ghi chtiBufc
thryc
hi6n

TOn budc
thqc hiQn

Tr6ch nhiQm
thnr hi6n

NQi dung c6ng viQc thtrc hiQn Bi6u miu/Klit qui

02

th6r-t
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UBND c
huyQn

A
ap Bu6c

)
0,25Ti6p nhan

h6 so li€n
thdng

BQ phQn mQt
cria (Tii

khoan mQt
cua Chi
nhdnh)

Ki6m,tra,.ti6p nhan h6 so theo quy tllnh;
Chuy€n hd so Chi nhanh Ven phdng Deng
hi d6t dai

-,1 . r,tlo so gray.

5Chi nh6mh
Vdn phdng

DEng ki
<I6t dai

Budc
3

(l) - Ven ban th6ng baio vd vdn ban
gti UBND c6p x6 dE ky
- Ven ban dO nghi IIBND c6p xd xric

.t . , ^trUc ti6p sd.,n xuAt n6ng nghiQp

trucrng hqp d6t trdng hia

- H6 so di6n tt

(2) - DU thdo Phi6u y6u cdu b6 sung,
hodn thi6n h6 so
- Tam dimg tinh thdi gian
- H6 so b6 sung

Phan
c6ng, grii
thpng b6o
<l6n neydi

chuyOn
quyel,
chuyEn
UBND
^-cap xanol
c6 cl6t.^ :

nlem yet

r6.oang ty
cdp GCN

(1) Truong hqp I hO so hqrp lQ:

- Grli th6ng bdo beng vdn ban cho bCn
chuy6n quy6n dO bi6t vdchuyOn hd so d6n
UBND cdp xd noi. c6 cl6t d€ ni6m y6t vC

vi6c lim tht tqc c6p 9iay chtmg nhdn cho
b€n nh{n chuy€n quy€n.

Trudng hqp.kh6ng 16 dia chi cria b6n
chuy6n quy6n thi phai ddng tin tr6n
phucmg ti6n.th6ng tin tl4i chring cria clia
phuongta s6 li€n ti6p (chi phi cl[ng tin do
ngudi dO ngh! cdp Gi6y chrmg nhan tra).

D6i vdi a6t trong hia: Gui vdn ban d6n
UBND cdp xd dG xilc nhan h0 gia dinh, c6
nhdn tryc ti6p sdn xudt n6ng nghiQp

- Chuydn bu6c 4

(2) Truong hgp 2 h6 so chua dt di6u kiQn). :
cdn b6 sung, trong thoi gian t6i da 03 ngiy
ldm vi6c k6 tir ngiy ti6p ilr{n:,chuy6n vi6n
du thdo Th6ng b6o yCu cau b6 sung, holrr
thi€n hd so; chuy6n Ldnh dqo Chi nhanh
Vdn phdng Ddng bj,ildt dai nya duy€t.(theo
thdm quyAn quyA.t dlnh ZZIIC); chuy6n B0
ph6n mQt cua dG th6ng b6o cho c6ng dAn;

theoti ;thAmnhdn h6 so b6 sun
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Trudng hqp 1.

UBND c6p
xd

Bu6c
4

Thuc hi6n
'^ :nlem vet

C6ng chtc
dia chinh

x5/phuorrg

Thgc hiQn ni6m yi5t tai tru sd UBND cAp

xd 30 ngdy.

OOi vOi d6t trdng lta: X6c nhfln hQ gia
dinh, c6 nhdn truc ti6p san xu6t n6ng
nghiQp

- Th0ng b6o ni6m y6t h6 scr

- Tam dung tinh thoi gian 30 ngiy dd
ni6m ytit.

- Du thdo Gi6y x6c nh4n (mdu t;r
thiet lfp) a6i vOi truong hqp d6t
tr6ng hia

1,5 Thoi gan
niim yet
30 nCdy
kh6ng tinh
trong thdi
gnn, gai
EryAt

UBND cAp
xa

Buoc
5

DuyQt k6t
qud niOm

vOt

Ldnh dao
UBND

- Kj duyQt ktit qud ni6m yiit h6 so
^.. . t . I- Gti kCt qud v€ vi€c dZ ni6m y6t, Gi6y

x6c nh4n drii v6i trudng hqp d6t trdng ltla
cl6n Chi nhenh Ven phdng DIng hj.

- Th6ng b6o k6t qud ni6m y6t h6 so

da ky
- Gi6y x6c nh6n d6i v6i trudng hqp
d6t tr6ng hia tld kj

,.t
- t10 so dren Iu

0 5

Chuy6n
th6ng tin
clia chinh

Chi nhenh
VIn phdng

Dqng kj
cldt tlai

Budc
6

fO.Oang 6;
cdp GCN

Ki6m tra hd so:

(l) Truong hqp t hd so hqp 16: Chuyiin
th6ng tin tlia chinh d€ x6c dinh nghia vq
tAi chinh. Chuy6nbudc 7
(2) Truong hqp 3 h6 so.khdng dt .di6u
ki6n: dg thio Phi6u tir ch6i giAi quyet h6
scr. Chuy€n Buoc 1 I

Xdc dfnh vir ban hinh th6ng b6o nghia vu
thi chinh

(1) Phi chuy th6ng tin dia chinh 01

da ky (m5u 011PCHS Th6ng tu
88/20 I 6/TTLT/BTC-BTNMT)

(3.) Du thao Phi6Lr tt chdi giai quy5t
h6 so

Th6ng bdo nghia vu tdi chinh 03

Ngudi sri dung dAt phAi thuc hi6n nghia vu
tdi chinh thi B0 phan m6t cta dtmg tinh
thoi gian.
'frudn h khdn thuc hi hia vu tdin

Dung
tinh
thoi
gian

Br,rdc

7
Chi cuc
Thuti

X6c dfnh
nghia vu
titi chfnlr

C6ng chric.
Chi cuc thu6

Bu6c
I

UBND cAp

xi
Dung

thuc hien
nghia vu
t?ri chinh

BQ phan mQt

cua
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chinh thi bu6c 10.

UBND c6p
x6

Bu6c
9

Tii5p nh4n
.i
0o sung,

in l4i
pnleu 0len

nhan

BQ ph{n mQt
cria

Tiilp nhdn b6 sung h6 so chimg tu thqc
hi6n nghia vu tdi chinh, chuy6n d6n Chi
nhrinh Ven phdng DIng kj dAt <Iai

Chimg ttr thUc hiQn nghia vp tdi
chinh

0,25

Chi nhdnh
Vdn phdng

DAng ky
dat dai

Budc
10

In Gidy
chimg
nhan

T6.Dang hj
cdp GCN

In Gi6y chrmg nhan Dtr thio Gi6y chimg nh6n da in 01

Chi nhrffi
Vdn phdng

Dene ky
-r, -.oat dar

Budc
11

Kf ci6y
chimg

nhin, gdp
nhit h6 so

Ldnh d4o
Chi nhAnh,

TO Thdng tin
h trir, Vdn

thr

(1) Truong hqp h6 so hqp lQ:

- Ldnh d4o ky ciiy chimg nhfln

- .C4p nh0t hd so dia chinh, co sd dt liQu
clAt tlai

- 56 hoa ttit qua gidi quytit

Chuydnbudc 12

(2) Trucmg hqp hd so |<h6ng dy diAu kiQn:
Ldnh dao kj duyQt Phi6u tir ch6i giAi quy6t
.l ,: : ;
h6 so (theo tham quyAn quyAt dlnlt TTHC).
Chuy6n bulc 12

(l) Gi6V chrmg nhfln da hj

(2) PhitSu trr ch6i giai quyiit h6 so da
l<y.

0l

UBND cAp

huyQn
Budc

12

Trd ldi h6
so li6n
th6ng

BQ ph{n mQt

cta (Tiri
khodn mQt

cta Chi
nllAnh)

Chuyii:n ktlt qua lien fi6ng tltin UBND c6p Gi6y chtmg.nh4n hoac Phiiiu tt ch6i
giii quy6t h6 so

02

LIBND cdp
xa

Budc
13

Tri ktit
que

B0 phan mOt
cta

TrA k€t qud cho cd nhAn Gi6y chtmg nh4n.

(Truong hgp ttr ch6i hO s0 thi ila lai
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h6 so cho cd nhdn)

Hd so'tluo. c lrru tai T6 Dnng kf cAp gr6y chrimg nhin, thoi gian lrru 01 nlm. Sau khi h6t h4n, chuyOn hti so xu6ng tlcn vi hm tril cria Chi nhinh Vin phdng
Ding lcj DAt dai Kh6nh IIda vir ltru trii theo quy tlinh hiQn hinh.

10.5 Quy trinh s5 5 (Me TTHC: 1.002993--05 - trudng [en ntr6n chuy6n nhugng, nh$n thira kii, nhfn t{ng cho quydn
sfr dBng a6t mir c6 hqp tldng ho{c vin b6n vd chuy6n quydn tI6 l$p theo quy tlinh nhung b6n chuy6n quydn kh6ng trao
GiSy chring nhQn cho b6n nh$n chuy6n quydn a5i voi hQ gia tlinh, c6 nhin, cQng tl6ng d6n cu nQp tli BQ phin mQt cfra
IIBND c6p xd noi cO tI6Q

Co quan
tton v!

Bu6c
thUc
hiQn

TGn brnlrc
thu. c hiQn

Trich nhi6m
thgr hiQn

Th0i
glan

(ngav)

Ghi chtiNQi dung c6ng viec thr$ hien

02UBND cAp
xa

Bu6c
I

Btroc
2

Tiiip nhan
h6 so

B0 phan mOt
cta

Kitim tra, ti6p nh{n h6 so theo quy dinh;

(1) Truong hqp h6.so dAy dfr, chinh x6c
theo quy dinh thi ti6p nh.in vd in GiAy ti6p
nh4n h6 so vd h.en trd k6t quA. Chuy6n h6
so d€ri UBND cAp huy6n. Chuy6n budc 2

(2) Trucrng hqp h6 so ci.rua rliy dt, chua
chinh xdc theo t;u1, dinh thi huong d5n
hodn thi6n, b6 sung vd in Phiiiu ydu ciu b6
sung, hoirn thi6n h6 so. Ket thtc qu), trinh.
13)'l-rrrong hqp tir,choi tii'p nhin h6 so thi
in Plridu tri ch6i ti0p nh4n girii quyOt h6 so.

K6t thrlc qu),tlinh.

Ki6m tta. titip nirqn h6 so theo quy dinh.

Bi6u m5u/IGt qufr

(l) Gi ti6p nhin h6 so vA hen trA
(m6u s6 01 ban hdnh kdmk6t quA

theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/.rl/2018)..
(2) Phi6u y€u cdu b6 sung, hodn
thiQn h6 sn (mdu.s6 02 ban hinh kdnr
theo Th6ng tu s6 01i201S/TT-VPCP
ngdy 23.11]r12018).
(3) PhiCu tt ch6i ti6p nhfn gidi quy6t
l.rd so (mdu s6 03 bar', hdnh kdm theo
-l'hong ru s6 o I lz0l aitt-\zPCP ngdy

23111t20r8)
- Dir liQu ciuqc c{p nhat h'Cn he

Tiiip nhAn
h6 stv li6n

B0 phdn mOt
cira (Tiri

0.25UIIND cAp
hu1'6,-, Chuy6n h6 so d6n Chi nh6nh Vdn phdng

th6n

I
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th6ng khoin mQt
cta Chi
nhanh)

Deng kj dAt dai

Chi nh6nh
Vdn phdng

Eeng kj
dat dai

Budc
3

Phen
c6ng, grii
th6rg brlo

<l6n b€n
ghuy6n

quy6n,
chuy6n h6

so oen
UBND
l-

cap xa nol
c6 <l6t.^ ,(

nrem yet

T6.Dang ky
cdp GCN

(l) Truong hgp I hd so hqp lQ:

- Gti th6ng b6o bang v6n ban cho b6n
chuytin quydn dd bi6t ve chuytin h6 so dtin
UBND c6p x5 noi c6 d6t d0 ni6m ydt vO

viQc ldm tht qc cAp Gi6y chimg nh{n cho
,71

Den nnen cnuyen quyen.

Truong hqp.kh6ng 16 dia chi cia b6n
chuy6n quy6n thi phai ddng tin tr6n
phuong tiQn th6ng tin cl4i chring cta dla
phuong ba sti li6n titip (chi phi il5ng tin do
nguoi d€ nghi c6p Gi6y chimg nhQn trd).

OOi vOi AAt trdng hia: Gti vin ban tl6n
UBND cAp xi dO x6c nhan h0 gia dinh, c6
nhdn tryc ti6p san xuAt n6ng nghi€p

- Chuy6n buoc 4
(2) Truong hqp 2 h6 so chua.dt diAu kiQn
cdn b6 sung, trong thdi gian t6i da 03 ngdy
lirm viOc kC tt ngey tiOp nhdn:.chuy6n vi6n
du thdo Th6ng b6o y6u cdu b6 sung, hoirn
thiQn h6 so; chuydn Ldnh clqo Chi nhdnh
Ydn phdng Ddng lcj,ddt dai lE duyet.Aheo
thdm quyOn quyAt dlnh I7l1Q; chuy6n BQ
ph{n mQt cta cl€ th6ng bdo cho t6 chric;
titp nhAn h6 so b6 sung; thAm dlnh lai theo
Trudng hqp i.

(l) - Van ban th6ng b6o vd vdn ban

Cui UBND c6p xd dE ky
- Ven ban dd ngh! UBND c6p xd x6c

-.t , l,-tryc ti6p sAn xuAt n6ng nghiQp

trudng hgp d6t tr6ng hia

- H6 so diQn tt

(2) - Du thAo Phi6u ydu ciu b6 sung,
hoan thiQn hd so
- Tqrn dimg tinh thdi gian
- H6 so b6 sung

I 5
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UBND cAp
xa

Bu6c
4

Thgc hi6n
niOm viit

C6n b6 dia
chinh

xdlphudng

Thgc hiOn ni€m y6t tai tru sd UBND cAp
xE 30 ngdy.

OOi vOi d6t trOng l[a: X6c nhdn h6 gia
dinh, c6 nhdn truc ti6p s6n xuAt n6ng
nghiQp

- Th6ng b6o ni0m y6t h6 so

- Tam dtrng tinh thoi gian 30 ngdy dii
niOm yOt.

- Du thAo Gidy x6c nhdn (m5u tu
thi6t tap) a6i vdi truong hqp d6t
tr6ng hia

01 Thoi gian
niAm y€t
30 ngay
kh6ng
tinh trong
thoi gian
grdi EEAI

Duy€t k5t
quA niOm

y6t

Ldnh tl4o
UBND

- Kj duyQt ki5t qua niCm ytlt trd so
^"., a. , .:. .^- Grii kCt qui vd vi6c dd ni6m y6t vd Gi6y

xiic nhin dtii vdi trudng hqp dAt triing hia
h6 so diQn tri d€n Vdn phdng Ddng ky.

- Th6ng b6oTEi qua niem y6t h6 so

da kv
- Gi6y xdc nhdn d6i vdi truong hgp
-1. I .,
oat rong lua da Ky

- HO so diQn tri

0 5

Chi nhdnh
V[n phdng
Eang kj
dAt dai

(1) - Phi6u chuyOn th6ng tin tlia
chinh (m6u 0I/PCHS Th6ng tu
88 /2O | 6 ITTLT / BTC-BTNMT)
- Td trinh da kj, ds thao Quy6t dinh
hrly Gi.4y chfmg nhdn

01

0 5

Chi cuc Bu oc

TIBND cAp
xA

Chi nh6nh
Van phdng

Dtug kj
cldt rlai

Chuydn
th6ng tin
ctia chinh,

trinh
quytit

dinh hty
GCN

T6.Eang ky
cAp GCN

Ldnh dao
Chi nhdnh

Bu6c
5

Budc
6

Budc K.y duyQt

Ki6m tra h6 so:

(1) Trudng hqp I h6 so hsp 16:

- Chuydn th6ng tin dia chinh d6 xdc dinh
nghia qr tii chinh
- LQp Phii|u n'inh qrry€r, clinh hty Gi6y
chtmg nhdn kh6ng thu hdi duoc.

- Cl.ruy6n bu6c 7

(2) Trucmg hqp 3 hO sc, khdng dt di6u
ki6n: du thdc Phi6u tt ch6i girii quy6t h6
so. Ohuy6n Budc 12

- K! Phi6u chuydn th6ng tin dia chinh

- I{! quy0t. dinh lity GiAy chung nhan
kh6ng thu h6i duoc

- Chuy6n budc 8

- Phi u chuy0n tl.rflrg tin dia chinh dd

ky
- Quy6t dinh huy Gi61, ch[Lng nhdn

da ky

'7

XAc dinh Cirng chuc X6c dinh vA ban h?rnh th6ng b6o nghla vu Th6ng b6o nghia vu tiri chinh 03

(2) D\r rhao Phieu rir choi giai quyet
h6 so
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Thu6 8 nghia vu
tdi chinh

Chi cuc thu6 tii chinh

UBND cdp
xd

Bu6c
9

D.mg
thgc hiQn
nghia vu
tii chinh

BQ ph{n mQt
cria

Ngudi sri dung dat phai thpc hiQn nghia vq
tii chinh thi BQ phan mQt cria drmg tinh
thdi gian.

Truong hqp khdng thgc hiQn nghia vU tii
chfnh thi budc 10.

Dung
tinh
thdi
gian

UBND c6p
xE

Budc
l0

Ti6p nhdn
b6 sung,

in lei
pnleu Dlen

nhan

BQ phan mQt
cta

Tii5p nhfln b6 sung hO so chimg tir thgc
hiQn nghia vu tdi chfnh, chuy6n tl6n Chi
nhanh Van phdng Edng ky d6t dai

Chimg ttt thgc hi€n nghia vg tii
chinh

0,25

Chi nh6nh
Vdn phdng

Deng ky
tlAt dai

Bu6c
1l

In Gi6y
chimg
nhdn

fO.Oang tcj,

cdp GCN
In GiAy chimg nhfln Du thAo Gi6y chimg nhfln de in 01

Chi nh6nh
VEn phong

Ddrg kj
ddt dai

Bu6c
12

Kj Giay
chimg

nhfn, cfp
nhAt h6 so

Ldnh tlqo
Chi nhdnh,

Td Th6ng tin
llu:.t rrt, Vdn

thu

(1) Truong hqp h6 so hqp lQ:
--. ^.1- Ky Uray chrmg ran

- Cfp nh{t hd so dia chinh, co sd dt liQu
-i, -.dat dal

- sti troa ktit qua giai quytit

Chuy6n buoc 13

(2) Truong hqp hd so kh6ng <lu dGu kign:
kj duyQt Phi6u tir ch6i gidi quy6t h6 so
(theo.thdm quyin quya dlnh TTHC).
Chuy6n bu6c 13

(l) ci6y chrmg nhfln da [i

(2) Phi6u tt chOi giai quytit h6 so da
k)',.

0t

UBND câp Bu6c Trd ldi h6 BQ phan mQt Chuytin ktit qud li€n th6ng dtin UBND cdp GiAy chfng nhQn 02
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(Truong hqp ttr chdi hd so thi tra t?i
':no so cno ca nhan)

.11.Thii tgc DIng kf bi5n dQng quy6n sri dgng d6t,.quydn s& hiru tdi sin gin lidn voi <IAt trong c6c trudng hqp
chuy6n diii, ehu;r6n nhio.'ng, cho.thu6] .t o tnua lgi, ttrtra t<6,i{ng cho, gop v5n blng quy6n sii dgng tl6t, quydn s& hr?u tlri
sin gf n lidn v6,i d6t; ciruv6n quy6n sir dgng tlAt, quyin s& hiru tii sin g6n li6n voi d6t cria vg hoic chting thirnh cfra ehung
vg vh cbdng; tlng th6m difn tich do nhfn chuy6n nhuo.'ng, thira k6, ting cho quydn sir drtng d6t iI6 c6 GiAy chring nhin

- Ir4d TTHC: 2.000889, c6 13 quy trinlr
- Thdi gian giAi quy6t 10 ngdy ldm vi€c k6 tii ngdLy nhqn dt h6 so hqp l€
11.I Quy, trinh s6 i G4f, TT1{C: 2.G00889-01 - truirng h<r.p tO ch{,c nQp t4i BQ phfn mQt cira So'Tai nguy6n vir M6i

trud'ng)

o'quan
don vi

Sd Tdi
nguydn vir

TOn bu'dr
thgc hiQn

T'iilp nhqn
h6 so

'ir:ich nhi
thrp hiQn

B0 ph0n mOt
cira (T?ti

k]loAn mOt
cfta Van

Bucc
thrlc

N$i dung c6rrg viQe thr;t hiQn

Ki6m tra, tiOp r*rfn h6 so theo quy dinh:

( I ) Tludng ho. ir hd so-. dA1' dt. chinh rric
theo quy dinh thi ti6p nhin vd in CiAl' ti6p

( t) GiAy tiilp nhin hd so vi her.r trA 0,5

Bi6u miu/K6t qui Thoi
glan

(nglv)

Ghi
chri

hi0n

B c
kOt qua ( ll',lau so Cl ban hdnh kdm

i:':

13 s<v li6n
th6ng

cta (Tii
khoAn m6t

crla Chi
nhanh)

XA

Budc
14

Trd k6t
qua

BQ ph{n mQt
cta

TrA k€t qud cho c6 nhAn Gi6y chimg nhan.

(Truong hqp tt ch6i h6 so thi trd l4i
hd so cho c6 nhdn)

Hd so ttrm. c lm t?i T6 Dnng ky c6p gi6y chri,ng nhQn, thtri gian lrru 0l nim. Sau khi h6t h4n, chuy6n hd str xu5ng don vi lrru trii cria Chi nh6nh VIn phdng
Dnng kf Dit ilai Kh6nh Hda vi ltru trirtheo quy ilinh hiQn hirnh.

IO

Tir6ng tu' s6 0l /201 8/T |-VPCP
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V5n phdng
Dang kf
cldt tlai

phdng Ddng
kf det dai)

4an t O so vi hen trd k6t qud. Chuydn h6 so
den Vdn phdng Ding ky dat dai. Chuyen
bu6c2.
(2) Truong hqp hd so chua <Iiy dt, chua
chinh x6c theo quy dinh thi huong ddn hoan
thi€n, b6 sung vi in Phiiiu y€u cAu b6 sung,
hoan thiQn hO so. Ket thtc quy trinh.
(3) Truong hqp hr ch6i tiiSp nh6n h6 ss thi
in.Phi6u tu ctr6i tiiip nhfn gidi quy6t hd so.
KOt thric quy trinh.

nsiry 23/lU20l8).
(2) Phi6u yel ciy b6 sung, hoan
thiQn h6 so (m6u.s6 02 ban hdnh kdm
theo Th6ng hl sd 01/2018/TI-VPCP
ngiLy 23llV20l8).
(3) Phitiu tu chOi ti6p nhin gidi quyCt

hd so (mdu.s5 03 ban hanh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngdy
23/t1/201D
- Dt liQu dugc cfp nhat ffen he
thiing.

Budc
2

Buoc

Phen
cdng,

chuydn
th6ng tin
dla chinh

Phdng E[ng
ky cdp GCN

Cdng chuc

PhAn c6ng, ki6m tra h6 so:

(1) Trudng hqp I h6 so hqp 16: Chuyiin
thdng tin dla chinh d6 x6c dlnh nghia vr; tdi
chinh. Chuy6n budc 3

(f) Trucme hgp 2 hd so chua.dt di6u kiQn
cdn b6 sung, trong thoi gian tOi tla 03 ngiy
ldm viQc kO ttr ngAy ti6p rhfn: chuy€n vi6n
dg thio Phi€u y6u cAu t6 chric b6 sung h6
so; chuy6n Ldnh dqo l/dn phdng Ddng lcj,

ddr dai lcy duyst (theo thiim quyin quyh dlnh
TTHQ; chtryin B6 phQn m6t cria th6ng b6o
cho t6 chtc; tiilp nhin h6 so b6 sung; thAm
clinh l4i theo Trudng hqp 1

(3) Truong hqp 3 h6 so kh6ng du di6u kiQn:
dU th6o Phi6u tri ch6i gi6i quyet h6 so.
Chuy6n bu6c 7

(1) Phitlu chuy6n th6ng tin clia chinh

da hj (m5u OI/PCHS Th6ng tu
88 I 20 rc TTLT IBTC-BTNMT)

(2) - Drr thio Phi6u y6u cAu b6 sung,

hoa,n thien h6 so

- Tam dimg tinh thdi gian

- H6 so b6 sung

(3) Du thAo Phi6u tt ctrlii giai quyiit
ho so

02

Xdc clinh X6c dinh r,2r ban hirLh th6ng b6o nghia vU 04Cgc Tlru6 / Th6ng brio nghia vu t?ri cltinh
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Chi cuc
Thuti

3 nghr-a vg
tdi chinh

Cuc Thu6/
Chi cuc thuti

tdi chinh

56 TAi
nguycn va
M6i truong

Bu6c
4

Dung
thyc hiQn

nghia vu

tdi chinh

Ti6p nhan
b6 sung,

in lai
phi€u bi6n

nhAn

BQ ph{n mQt
cta (Tdi

khoan Vnn
phdng Ding
kj ddt dai)

Ngudi st dung d6t phdi thqc hi6n nghia vu
tii chinh thi BQ ph{n mdt cta dung tinh thdi
gian.

Truong hqp kh6ng thyc hiQn nghia vp t?ri

chinh thi bu6c 6.

Dung
t(nh
thdi
gi an

Sd T i
nguy€n vd
M6i trudng

Buoc
5

B0 phin mOt
cta (Tdi

khodn Vdn
phdng Dang
h-i dat dai)

Ti6p nhan bd sung hd so chimg ttr thgc hi6n
nghia vu tdi chinh

- Chimg ttr thuc hien nghia vu tAi

ch(nh
0,5

Van phdng

Ddng ky
ddrt dai

Buoc

6

Lap.dc

xuat
Phdng Ddng

ky cdp GCN
Lap phi6u dd xu6t x6c nhan. bi6n dQng vdo

Gi6y chung nhdn hoflc In Gidy chung nhdn

- Phitiu dO xu6t (m6u ts thitit l4p)

- Du thio GiAy chung nhfn dd in

01

(I) Truong hqp h6 so hqp l€: Kj xdc nh6n n6i
dung bi€n <lQng holc Kj Giay ch(mg nh{n
mdi. Chuy6n budc 8

(2) Truong hqp h6 so khdng drir diOu kiQn: ky
duy0t Phi6u nr ch6i giAi quydt hd so (th?o
thdm quy€n quvAt dinh 7711C). Chuy0n bu6c
9

(1) Gi y chimg nh4n de ky

(2) Phiiiu ttr ch6i giai quy6t hd so dd

kv

- Cfp nhQt h6 so dia chinh, co- so dt liCu da1

dai;

- S6 troa ktit qud gidi quydt

Fl6 so dia chinh theo th6ng tLr

24l20 14/ rr-BTNMT

Lanh dao

Vdn phdng
E[ng kj'
dAt dai

B ucrc

8

Cdp nhdt
h6 so

Phdng Ddng
kj cAp GCN,

Vdn thu

SO Tii
ngur,6n vd

Vnn phdng
Edrtg kj
dat dai

Kj Gi6y
chimg
nhAn

TrA kOt

qua

Bu6c
7

B ucrc

I
Bd phAn mQt GiAv chtmg nhan

cua

- .,( :.,,
I ra l(et qua cno to cnuc

(Tlubn h rir ch6i h6 so thi tlir I

01

oi
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M6i trudng h6 so cho t6 chric)

H6 so ilu{rc lrru t4i Phdng Ding kf clp gi6y chtug nhQn, th}i gian lrru 0l nim. Sau khi h5t hgn, chuy6n h6 so xu5ng rlon vi hm trii cta Viin phdng DIng kf
D6t dai Kh6nh Hda vir lrru triitheo quy tlinh hiQn hhnh.

11.2 Quy trinh s5 2 (Me TTIIC: 2.000889-02 - truong hgp mgc rlich sir dgng A6t mOng phei ddt trdng hia a6i vrl,i trQ gia
tlinh, c6 nhffn, cQng tldng dAn cu nQp tai BQ phgn mQt cria IIBND c6p huyQn)

Coquan
tlomt

Bmlrc
thFc
hiQn

TGn brnlc
thgc hiQn

Trich nhi6m
thuc hi6n

NQi dung c6ng viQc thrfc hiQn ni6u miu/IGt qun Th0i
gan

(ngnv)

Ghi
chri

LJBND c6p
huyQn

Bu6c
1

Tilip nh6n
h6 so

B0 phdn mOt
cta (Tiri

khodn m6t
cria Chi

nhinh VAn
phdng Ddng
h-i dat dai)

Ki6m tra, tiep nh{n hO so theo quy ttinh;
(l) Trucmg hqrp hd so diy dri, chinh x6c
theo quy dinh thi tiiip nh{n vA in Gi6y tiiSp

nhan hO so vi hgn trd k€t qud. Chuy6n h6 so
d6n Chi nhanh Van phdng Ddng ky rlAt dai.
Chuy6n bu6c 2.

(2) Truong hqp h6 so chua clAy dri, chua
chinh x6c theo quy dinh thi hu6ng d6n hoan
thiQn, bO sung vir in Phitlu yOu ciu bd sung,
hoAn thi6n hd scr. Ktit thtc quy trinh.

(3) Trudng hqp tu.chOi tiilp nhQn h6 so thi
in.Phi6u tu ch6i tiCp nhan gidi quyOt h6 so.
Ket thtc quy trinh.

(l) Giay tiep nhfn h6 so vir hgn trd
kiit qun (miu s6 0l ban hdnh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23llll20l8).
(2) Phi6u yOu cAu b6 sung, hoan
thiOn h6 so (m6u sti 02 ban hanh kdm
theo Th6ng tu sd 01/2018/TT-VPCP
ngiry 23ll1l20t&).
(3) Phitiu tt ctrOi titlp nhfln gini quyilt
h6 so (m6u.s6 03 ban hdnh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngAy
23ltt/2018)
- Dt liQu duqc cfp nh4t tr6n h€

thong.

0 5

Chi nhdnh
Vin phong

Ddng kj

Bu6c
2

Phdn
c6ng,

chuy6n

T6 Ddns k{
cAp GCN

Ph6a c6ng, ki6m tra h6 so:

(1) Truong hgp I h6 so ho.p 16: Chuy6n
th6ng tin dla chinh d6 xdc dinh nghia vU tei

(t) Phi6u chuy€n th6ng tin dia chinh

da kj (m6u 0I/PCHS Th6ng tu
02
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88/20 I 6/TTLTIBTC-BTNMT)

(2) - DU thdo Phitiu yOu ciu bti sung,

holin thi0n hb so

- Tqm dtmg tinh thbi gian

- H6 so b6 sung

(3) Du thAo Phi6u tir ch6i giai quytit
ho so

d6t dai th6ng tin
dia chinh (2) Truong hqp 2 hd so chua.dri diOu kiQn

can b6 sung, trong thoi gian t6i da 03 ngdy

ldm viQc te p ngdy tiOpnhfln: chuyOn vi0n
du thAo Phi6u yOu cdu tO chric b6 sung h6
so; chuy€n Ldnh dqo Chi nhdnh Vdn phdng
Ddng lE diit dai hj, duyQ.t (theo thdm quyin
quyAt dlnh 77HQ; chuy6n B0 phan m6t cta
thOng b6o cho c6ng dan; ti€p'nhAn h6 so b6
sung; thdm dinh l4i theo Truong ho-p l.
(3) Trudng hqp 3 h6 so kh6ng <It didu kiQn:
dg th.ao Phi€u tir ch6i giii quyet h6 so.
Chuy0n Buoc 7

chinh. Chuy budc 3

Th0ng bdo nghia vu tdi chinh 04Buric
3

Xdc dinh
nghia vu
tdi chinh

X6c dinh vd ban hdnh th6ng b6o nghia vu
tdi chinh

Dtng
tinh
thoi
gian

Chi cqc

Thu6

IIBND cAp

huy6n
Dt*g

thuc hi6n
nghia vu
tdi chinh

C6ng chric.
Chi cuc thu€

BQ phfn mQt
cria (Tli

khoAn Chi
nh6nh)

Budc
4

Ngudi su dpng d6t phdi thgc hiOn nghia vp
tdi chinh thi B0 phQn mQt cria dimg tinh thbi
gian.
Truimg hqrp l<h6ng thlrc hiOn nghia vu tei

chinl thi budc 6
, ^ ,; ^T'ratg hqp n6p h6 so EAn m6i truong diAn

tti': Th6ng bd.o n7p bdn chinh Gii-v cht?ng
nhdn, cdc gidl, rd thec quy diyh

Titlp nh{n b6 sung hd so chrlmg tri thuc hi6n
nghia vu t2ri.chinir, ban chinh Gid1, climg
nltdn, cdc gid1, 1;'' 11rro qu-y alinh

- Chimg tir thuc hi6n nghia vu tiri
chinh
. Ban cltirtlt Girit ,lttittp nltQrt. ctic
gitil' 15' ,7uu clut' dirth

UBND cAp

huyQn
Ti6p nirQn

b6 sung,
in tai

l.)ltieu Dt en

86 phAn mQt
cira (Tii

klroAu Chi
nh6nh)

Bu6c
5

0,s
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nhan

Chi nh6nh
Vin phdng
Ddns lcf
dat dai

Budc
6

Lap.dA
xuAt

T6,Deng hj
cdp GCN

Lap phiilu cl6 xu6t x6c nhqn. bi6n dQng vdo
Gidy chimg nh{n ho4c In Gi6y chung nh{n

Phi6u dA xu6t (miu tu thi6t lap)

Gi6y chung nhin de in

01

Chi nh6nh
Vdn phdng

Deng k!
d6t dai

Budc
7

Kf Giay
chimg
nhan

Lanh d4o
Chi nhenh

(l) Truong hA,p h6 so hqp lQ: K.f xdc nhqn nQi
dung bi€n tl6ng ho{c Kj Giay chimg nhfn
moi. Chuy€n budc 8

(2) Truong hqp hO so khdng dt di6u kiQrL ky
duy6t Phi6u tn chdi giai quy6t h6 so (theo
ttuim quyin qrryiit ainn 77I1Q. Chuyiin bu6c
9

(l) Gi6y chrmg nh{n da hj

(2) Phi6u tu ch6i giai quy6t hd so dd

ky.

01

Chi nhAnh
Vdn phdng
Dane ky
<l6t ilai

Budc
8

Cfq nhQt

h6 so
fO. Oang ry
cdp GCN,

Vdn thr

- Cfp nhet h6 so dia chinh, co sd dtr liQu tt6t
clai.

- SO trOa ttit qud giAi quyiit

Trudng hqp ngudi nh{n chuy6n nhugng,
nh?n tenC cho quydn st dpng dAt n6ng
nghiep thudng tru d tinh kh6c thi gti thdng
b6o d6n Chi nhdnh Ven phdng Ddng kj noi
ngudi nhan chuy6n nhuong, nh6n tlng cho
quy6n sri dplg d6t n6ng nghiQp thuong tru
d0 theo d6i t6ng.hqp han mfc nhAn chuy6n
quydn sri dung ddt n6ng nghiOp

H6 so dla chinh theo th6ng tu
2412014/TI-BTNMT

0l

UBND c6p
huy6n

Budc
9

Trd k€t
qua

B0 phan mOt
cta

Trd ktit qui cho c6 nhdn Gi6y chrmg nh{n.

(Truong hqp tt ch6i hd so thi trd lai
h6 so cho c6 nhdn)

Hd so'tluo. c luu tai T6 Dine W iip ei6v ch['ng nhfln, thoi gian luu 0l nim. Sau khi h6t hqn, chuy6n hd so xuiing rlon vi luu trfr cria Chi nhinh Vin phdng
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Ding hf t elai I(h6nh flda vi luu trii theo quy tllnh hiQn hinh.

11.3 Quy trinh s5 3 (Me T"THC: 2.000889-03 - trudng ho-p mgc dich sir dgng tl6t Dr tl6t trdng hia tl5i voi hQ gia tlinh, c6
nhin, cQng tldng din cu nQp tai BQ phin mQt cira IIBND c6p huyQn)

Co quan
tlon vi

Bwlc
thr;c
hiQn

TGn bum
thgc hiQn

Tr6ch nhiQm
thgc hiQn

Bi6u miu/t<iit qua Thoi
gran

(ngnv)

Ghi
chri

NQi dung c6ngviQc thu,r hiQn

0,5Ki6m tra, tiCp nh6n hd so theo quy d!nh;

(1) Truong hqp h6 so iIAy dri, chinh x6c
theo quy dinh thi tii5p nh4n vir in Gi6y tiiip
nhfn h6 so vh hen trd kOt qud. Chuy6n h6
so el€n Chi nh6nh Vdn phdng Ddng kj ddt
tlai. Chuy0n buoc 2.

(2) Truong hgp ho so chua dAy du, chua
chinh x6c theo quy dlnh thi huong dAn
hoin thiQn, b6 sung vi in Phi0u y6u cAu b6
sung, hodn thi6n h6 so. K6t thric quy trinh.
(3) Trucng hqp tu ch6i tiiip nhQn h6 so thi
. ^,.l , , ,. .t t .lln Phleu tu chcil tlep nhan glat quyet ho so.
Ktlt thric quy tr'inh.

UBND c6p
huyQn

Tiep nhfn
h6 so

Budc
I

B0 phdn mOt
cta (Tiri

khodn mQt
cria Chi

nhanh Vdn
phdng Deng
ky dat dai)

(l) Gi6y titip nhan h6 so vd hen trd
k€t qud (miu s6 01 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 211tl/2018).
(2) Phitiu y6u ciu b6 sung, hoAn
thign h6 so (m5u.si5 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).
,^. ^..t . , i. .7
(3) Phieu tu ch6i ti6p nh4n giai quyet
h6 so (m5u s6 03 ban hAnh kdm theo
Th6ng tu sO OtfZOtgruf-VPCP ngdy
23t11/2018)
- Dir liQu duoc cip nhat tron he
th6ng.

- Vdn bAn d0 nghi UBND cdp xd xdc
truc tiep sdn xudt n6ne nghiep
trucmg hgp ddt tr'6ng lira da kj
- I'ld so <li0n tu

0lChi nhdnh
Vdn phdng

Dang k;i
cldt dai

PhAn
c6ng,

chuy0n
UBND
i-,

cap xa xac
nh6n tnrc

T6.Ddng kj
cAp GCN

Budc
2

Gui vdn bdn d6n UBND c6p xe d6 nehi
.l " ,,x6c nhdn ttqc tiep sdrr :<udt nong nghi€pl

Trudng hqrp noi dang kj thuhng tr[r cria h6
gia dinh, cd nh6n khzic v6i noi c6 dAt thi
giri vdn bAn d6ng thoi UBI'ID cAp xd noi

kddn thudng trf vd ncri cir dat de xac
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ti6p san
xuat n6ng

nghiep

nhan.

D6i vdi xa trong tinh: grii li6n th6ng vd 6n
dinh thdi han xt lli 02 ngiry. DOi voi xd
ngo?ri tinh: kich hoat drmg tinh Lli do
kh6c, ghi r5 chd x6c nh6n tryc ti6p sdn

xuAt n6ng nghiQp

UBND c6p
xd

Budc
3

X6c nhfn
tn;c titip
sd.n xudt

n6ng
nghiQp

C6ng chtc
dia chinh

xdlphudng

X6c nh{n hQ gia dinh, c6 nhin tnJc tiiip
,i

san xuat nong ngnlgp
Ds thio Gi6y x6c nh4n (mAu.qu thi6t
l6p) <IOi voi truong hqp clAt trdng hia

01

UBND cAp
xd

Budc
4

DuyQt x6c
nhOn

Ldnh d4o
UBND

- Kj duyQt x6c nh{n hQ gia <Iinh, c6 nh6n
truc ti€p san xu6t n6ng nghiQp

- Gii kiit qu6 cl6n Chi nhdnh VIn phdng
Deng hi d6t dai

- Gi6y x6c nhan d6i vdi trudng hqp
d6t tr6ng hia da kj
- Hd so dien tu

01

Chi nhrinh
Vdn phdng
Dtug kli

clAt dai

Bu6c
5

Chuy6n
th6ng tin
dia chinh

T6.Eing ky
c6p GCN

Ki6m tra h6 so:

(1) Trucmg hqp t h6.so hqp 16: Chuy6n
th6ng tin dla chinh d0 x6c dinh nghia ur
tdi chinl. Chuy6n bu6c 6

^.1(2) Truong hqp 2 hd so chua dri di6u kiQn
cen bO sung: chuy6n vi6n du th6o Phi6u
y6u cAu b6 sung, hodn thi6n h6 so; chuy0n
Ldnh clqo Chi nhdnh Vdn phdng Pd"S W
ddt dai lq, du-y,Qt (theo thdm quydn quyAt
dinh TTHA; chuy€n BQ phqn mQt cira <16

th6ng b6o cho cdng dAn; tiiip nllQn hd so
b0 sung; thdni dinlr l4i theo Trudng hqp 1

^.;.(3) Truong hqp 3 h6 so kh6ng di di6u

(t) ptriiiu chuy6n th6ng tin dia chinh

de kj (m6u 0l/PCHS Th6ng tu
88/20 1 6/TTLT/BTC-BTNMT)

(2) - DW thao Phi6u y6u ciu b6 sung,
hoirn thi6n h6 so
- Tqm dimg tfnh thdi gian
- H6 so b6 sung

(3.) Du rhAo Phi6u tt ctrdi giai quy6t
h6 so

01
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ki6n: du thdo Phidu trich-i graaqufiahd
so. Chuy6n Bu6c 10

Chi cuc
Thu6

Bu6c
6

X6c dinh
nghia vu
tdi chinh

C6ng chric
Chi cuc thu6

X6c dinh vd ban hdnh th6ng b6o nghia vu
tii chinh

Th6ng b6o nghia vu tdi chinh 03

Buoc
7

Dung
thu. c hiQn
nghia vu
tdi chinh

B0 phdn mQt
cta (Tdi

khoan Chi
nhanh)

Ngudi sri dung d6t phdi thqrc hiQn nghia vu
tdi chinh thi B0 ph6n mQt cta dtmg tinh
thdi gian.

Trudng hqp kh6ng thqc hiQn nghia vu tiri
chinh thi bu6c 9.

,:Trudng hqp nQp ho so trdn m6i trudng
di€n tw: Th6ng bdo nQp bdn chinh Gidy
chrimg nhqn, cac gidy td theo quy dinh

Drmg
tinh
thli
gian

Bu6c
8

Ti6p nhAn

DO SUng.

in lai
pnleu Dren

nhAn

B0 phdn mOt
cira (Tdi

khoan Chi
nh:inh)

Ti6p nhQn b6 sung h6 so chimg tt th\rc
hiQn nghia vu Ai chinh, ban chinh Gidy
chttng nhdn, cdc gidy td theo quy dinh

- Chrmg tu thgc hi6n nghia vu thi

chinh
- Bdn chinh Giiiy chilmg nhdn, cdc
gidy b theo quy dinlt

0 5

Lip phi6u d€ xudt xirc nIQn biOn d6ng vdo

GiAy chimg nhdn hodc In Gidy chung nhdn

- Phi€u dE xuAt (mAu 1U thiCt lap)

- Du thAo GiAy chLnrg nhAn dA in

0 5

K1 ;<dc

nhAn
Linh dao

Chi nhdnh,
T6 Th6ng tin
1vu ttit, l/dn

t htr

( i ) Tludng h-o. p h6 so ho.p IQ:
..r- Ky x6c nhan nQi dung bi6n dQng ho4c Ky

GiAy chimg nhAn mci
- 9ap nhat hti so ciia chiuh, co scr clli lieu
dat dai

I 5

UBND c6p

huyQn

TIBND c6p
huy6n

Chi nh,ziul.t

Vdn phdng
Dd.ng ky
ddt rlai

Chi nhdnh
Vdn phdng

Da.ng kf
d6t dai

I-ap.d6
xuAt

T6.Eang ky
cdp GCN

Bu6c
9

B ucic
10

( I ) - Giay chrlmg nhAn ctd ky
- FI6 so dia chinh theo th6ng tu
24l20 14ITT-BTNI\47
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- S6 trOa ktit qui gi6i quy6t

Trudmg hqp ngudi nhfn chuy6n nhugng,
nhAn t4ng cho quy€n st dqng dat n6ng
nghiQp thuong tru d tinh khic thi gti
th6ng b6o d6n Chi nhdnh VAn phdng EIng
lo-i noi ngudi.nh{n chuy€n.nhusnC, nhan
t4ng cho quy6n sri dtmg ddt n6ng nghiQp
thudng tru dA theo.d6i tdng hqp h4n mric
nhAn chuyOn quy€n st dpng clAt ndng
nghiQp

- Chuy6nbu6c 1l
(2) Truong hqp h6 so |<h6ng dy <Ii6u kiQn:

Ldnh dao lcj duyQt Phi€u tir chdi gidi quy€t
h6 so.(theo thdm quydn quy€t dinh TTHC).
Chuy6n bu6c 11

(2) Phitiu tu chtii gial quytit hd so de

ky.

apUBND c
huyQn

Budc
11

Trd k6t
qua

BQ phfln mQt
cua

Trd k€t qud cho c6 nhdn ci6y chung nhfln.

(Truong hgp tu ch6i h6 so thi tra hi
hd so cho cd nh6n)

Hd so'tluo;c luu tei Td Dnng ky c6p gi6y chrimg nhin, thdi gian Imr 01 nim. Sau khi h6t h4n, chuy6n hd so xu6ng tton vi Irru trii cira Chi nhinh VIn phdng
Dnng lcj DAt ilai Kh6nh Hda vir l]ru trii theo quy ilinh hiQn hnnh.

11.4 Quy trintr sti + 6vfa TTHC: 2.000889-04 - trudng -hqp "tto 
thu6, cho thu6 lgi quyAn sfr dgng tl6t a5i vOt hQ gia ilinh,

c6 nh6n, cQng tl6ng din cu nQp Qi BQ phin mQt cria UBND c6p huyQn)
- Thoi gian gini quy5t 03 ngdy ldm vi6c kti tu ngdy nhan dir hO so hqp l9

Co quan
tlonvi

Thdi
gra,

Ghi chriBuric
thBc

TOn budc
thgc hiQn

Trdch nhiQm
thgr hiQn

NQi dung c6ng viec thtt'c hietr Bi6u miu/I(6t qun
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Chi nhanh
VEn phdng
Derg kf
ddt dai

Bu6c
2

PhAn
c6ng,

thArn clinh
hO so

BQ ph{n mQt
cta (Tdi

khodn m6J
cua Chi

nhdnh Vdn
phdng Ddng
ky d6t dai)

T6.Deng hj
cdp GCN

Ki€m tra, ti6p nhQn h6 so theo quy dinh;

(1) Truong hqp h6. so dAy dir, chinh x6c
theo quy dinh thi ti€p nhAn vd in Gidy ti6p
nhAn,hO so vd hen trd k6t qui. Chuy€n h6
so dOn Chi nh6nh Ven phdng Ddng ky dAt
ttai. Chuy6n bu6c 2.

(2) Truong hgp h6 so chua dAy du, chua
chinh x6c theo quy dinh thi huong dAn
hoan thiQn, b6 sung vd in Phi6u y€u cdu bd
sung, hodn thi€n h6 so. Ktit thric quy trinh.
(3) Truong hop tu.ch6i tirip nhfln h6 so thi
in?hi6u nr ch6i tiOp nhQn gi6i quyOt h6 so.
K6t thric quy trinh.

Phdn c6ng, ki6m tra h6 sry:

(1) Trucrng hop t hO so hqp 16:

- L{p phi6u dC xuAt xdc nhdn bi6n dQng
vdo GiAy chimg nhAn

Truong hoo tr6n trang 4 Gi6y chung nhAn
kh6ng cdn ddng t.r6ng thi in Gi6y chrlmg
nhin
- Chuy0n bu6c 3

(2) Tru<rng hop 2 hO so chua.d0 didu ki0n
cdn b6 sung (trong thcri gian t6i ila 03 ngdy
lim viQc l(e tir ngay ti6p nh{rr) boac khdng
dri diOu kiQn: du thAo Plri0u yOu cdu b6

(1) - Phi u xu (mAu tu thiOt 14p) 1,5
- Du thAo Gidy chLmg nhfn dd in

(2) DU thAo Phi0u yOu cAu b6 sung,
hodn thi6n hO so hodc l,hieu tii ch6i
glal qulret ho so

(nenv)hiQn

UBND cAp

huyQn
Budc

1

Ti6p nh{n
h6 so

(l) ciAV ti6p nh{n h6 so vd hen trd
ktit qud (miu s6 01 ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngiry 23/11/2018).

(2) Phi6u yOu cAu bii sung, hodn
thiQn h6 so (mdu s6 02 ban hinh kem
theo Th6ng tu sO 01/2018/TT-VPCP
ngdy 2311112018).
,^. ^..t . . :. ,l(3) Phi6u tu ch6i ti6p nh4n gidi quydt
hd so (mAu.s6 03 ban hanh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngdy
23lru20r8)
- Dir liQu duoc cAp nhat tren hA
th6ng.

0 5

sun , hoAn thi€n hdi so hodc Phi6lr 1ir ch6i
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giii quy6t h6 so. Chu n bu6c 3

0l (') Khodn 5
Diiu 12

Qryit ai*
09/2021/

@-wND
ncdy
23/8/2021

Chi nhanh
Vdn phdng

DAng ky
ddt dai

Bu6c
3

Kj ci6y
chimg

nhdn, g4p
nhft h6 so

Ldnh dao
Chi nh6nh,

T6 Th6ng tin
l:u:rt tt:[, Vdn

thtt

- H6 so dia chinh theo thdng hr

24120I4ITT-BTNMT

(2) Phitiu ydu ciu b6 sung, hoan
thiQn hd so ho{c Phi6u tr.r ch6i giai
quyiit trO so <16 kj.

(l) - Gi chung nhfln da hj(1) Truong hqp h6 so herp lQ:

- Kj x6c nhdn nOi dung biiin dQng ho{c Kj
GiAy chung nh4n m6i.

- .Cdn nhflt h6 so dia chinh, co sd dt liQu

ddt dai

- S6 trOa tiSt qua gidi quyiit

Chuyr5n budc 4
. .l(2) Trutmg hqp h6 so chua dri di6u kiQn

can b6 srrng ho4c kh6ng <ili.di6u kiQn:
Ldnh <I4o kj duyQt Phi6u y6u cdu b6 sung,
hoan thiQn hd so vd tre lai h6 so 

(t) 
ho+c

Phi6u tu chdi gidi quy6t h6 so (theo thdm
quyAn quyAt dlnh TTHC). Chuy€n bu6c 4

UBND cdp
huyQn

Bu6c
4

TrA ktit
qua

Gi6y chrmg nhan.

(Jrudng hqp tu ctr5i tro so thi tre lai
h6 ss cho cd nh6n)

BQ phQn mQt
cua

Tri k6t quA cho c6 nh6n

Hti so tlugc luu t4i TO Deng kf 
"Ap 

gri1 chri'ng nhfn, thdi gian lrru 0l nim. Sau khi h6t h4n, chuy6n h6 so'xu6r,g ilon d lrru trfr cria Chi nh6nh Vin phdng
EEng kf Dit tlai Khinh Hda vir Iuu trii theo quy ilinh hiQn hnnh.

11.5 Quy trinh sii 5 GvIe TTHC: 2.000889-05 - trudng hqp chuy6n quydn srl dgng d6t, quydn s& hiru tii sin gin fidn vcri
tISt cia vg'hoic chdng thhnh cfra chung vo.'ch6ng nQp t4i BQ ph{n mQt cta UBND c6p huyQn)

- Thdi gian giii quy6t 05 ngdy ldm vigc k€ tu ngdy nhan dri h6 so"hqp l9

Thoi
gran

Ghi chriCo quan
don vi

Bu6c
thlrc

T€n bufc
thu. c hiQn

Trich nhiQm
thuc hi6n

Bi6u rniu/K6t qunNQi dung c6ng viQc thgc hiQn
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UBND c6p

huyQn

Chi nhdnh
Vdn phdng
Dtug ky
d6t dai

Budc I Titip nhqn

h6 so

Budc 2

86 ph4n m6t
cta (Tdi

khoan rnot
cta Chi

nh6nh Vdn
phdng Ddng
b, dat dai)

T6.Dang kf
cdp GCN

l-anh dao
Chi nh6nh

Ki6m tra, tiiSp nhan h6 so theo quy dinh;

(l) Tru&ng hqp hd-so diy dri, chinh xdc
theo quy dinh thi ti€p nh{n va in Giay tiCP

nhan h6 so vir hen tri ktit qu6. Chuy6n h6
so dOn Chi nh6nh VAn phdng DIng hj ddt
dai. Chuy6n bu6c 2.

(2) Truong hgp hd so chua dAy d0, chua
chinh xdc theo quy dinh thi hucmg d5n
hod,n thiQn, b6 sung vi in Phi6u y€u cdu bO

sung, hod,n thiOn h6 so. KOt thric quy trinh.
(3) Trucmg hqp ttr. ch6i titip nhQn h6 so thi
in?hi6u ttr ch6i ti€p nhan gi6i quyCt h6 so.
KOt thric quy trinh.

Phdn

96ng'
thAm dinh

NO SC'

PhAn c6ng, ki6m tra h6 so:

(1) Truong hqp 1 li6 so hqp lQ: LQp phi6u
d€ xuAt x6c nhAn bi6n d6ng vdo Gidy
chrlmg nhln hoac iu Gi6y chimg nhQn nr6i.
Chuydn brroc 3

(2) Truons hop 2 h6 so chua du diiiu kiOn
cdn b6 sung (trong thdi gian t6i cla 03 ngdy
., .^ .: . . .7
ldm vi€c ke tir ngey ti6p nhan) hodc kheing
dri didu ki6n: du thdo Phi6u y6u cAu b6

..^ . ,l
sung. hoirn thi6n h6 so hodc Phi6u tu choi
gi6i quy6t hd so. Chu1,6n buoc 3

(l) 'ftuong hc2p h6 srr hqp l0: Ky xdc nhQn

nQi dung bi6n 116r-19 hoEc Ky Gidy chting

(1) - PhiCu d€ xuAt (m6u tu thi€t lap)
- Du thdo Gi6y chung nhfrn dd in

(2) Du th6o Phi6u yOu cAu b6 sung,
hodn thiOn hd so hoac Phi€u ttr ch6i

l.lglal quyet ho so

02

Chi nhdnh Y,y ci6l. t.5 (t) Ktodn 5
Diitt t2

hiQn (ngny)

(1) ci6y tiiip nhQn h6 so vd hgn trd
k6r qua (mAu s6 0l ban hdnh kdm
theo Th6ng tu sd 01/2018/TT-VPCP
ngAy 23l11/2018).

(2) Phitiu y6u cAu b6 sung, hoirn
thiQn hO so (m6u si5 0Z ban hdnh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 2311t/2018).
(3) Phiiiu tt ch6i tiisp nhfln gidi quy6t
hil so (miu si5 03 ban hinh kdm theo
Th6ng tu sO O t IZO t 8/tt-VPCP ngdy
23t1V20t8)
- Df liQu rlugc cdp nhat trCn he
th6ng.

0 5

Vdn phong
Brroc 3

ch[mg
(1) Giey ch'.mg nhin d5 kj
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Dang ky'
clar dai 09/2021/

@-
WND
ncdy
23/8/2021

dlnhnhan

(2) Phi6u y6u cAu b6 sung,. hoan
thiQn h6 so ho4c Phi6u nr ch6i giAi
quyilt ne so <td h-i

(2) Truong hqp hd so chua dri didu kiQn
cdn b0 sung hoqc kh6ng dri di6u ki-6n: ky
duyet Phi6u y6u cdu b6 surg, hoan thien
hd so vd tri lqi h6 so(r)ho4c PhiSu tu chiii
gidi quytit hd so Qheo thiim quyin quydt
dinh TTHQ. Chuytin budc 5

nhfn moi. Chuy bu6c 4

Chi nh6nh
Vin phdng

Dang kj
dat dai

Budc 4 C@q nhft
h6 so

0lT6 Thdng tin
luu trt, Vdn

tht

Cflp nhflt h6 so dia chinh, co sd dt liQu dit
dai

H6 so dia chinh theo th6ng tu
2412014/TT-BTNMT

UBND c6p
huyQn

Budc 5 TrA kiit
que

BQ phfn mQt
cria

Trd k6t qui cho c6 nh6n Gi6y chung nhin.
(Trudng hqp tu cirOl trO so thi trA l4i
h6 so cho cd nhdn)

Hd so tlnrv. c lrnr tei T6 DIng lcf c6p gr6y chrimg nhin, thoi gian luu 01 nim. Sau khi h6t h4n, chuy6n hii so *16r,9 ilon vi km trfr cria Chi nhinh Vin phdng
Ding lcf Dit ilai Kh6nh Hda vir lrru trti theo quy tlinh hiQn hnnh.

11.6 Quy trinh s5 6 CMA TTHC: 2.000889-06 - trulng hqp ting th6m diQn tich do nh$n chuy5n nhuqng, thil:a kii, ting cho
quydn sir dung tl6t dn c6 Gi6y chri"ng nhgn (trulng trqp thua-adt giSc tI6 tlucr. c cdp Gi6y chrimg nhfn) a5i vOt hQ gia <Iinh, c6
nh6n, cQng tldng din cu nQp tai BQ phfln mQt cia IJBIr{D cdp huyQnf

- Thoi gian gi6i quy6t l0 ngdy ldrn viQc k6 tu ngdy nhan dt h6 so hqp lQ (kh6ng bao g6m thoi gian th6ng b6o vd ni6m y6t 30
ngdy t4i UBND c6p xd ho{c dang tin)

Co'quan
dmr vi

Buric
thrlc
hiQn

TGn brnlc
thr,rc hiQn

Thdi
glan

(ngiv)

Ghi chfTrrich nhiQm
thgc hi€n

NQi dung c6ng viQc thgc hiQn Bi6u m6u./K6t qud
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UBND c6p
huv0n

Budc
I

Tiiip nhQn
h6 so

0,25BQ phQn mQt
cta (Tdi

khodn m6t
cta Chi

nh6nh Ven
phong Eang
kf ddt dai)

I(i6m tra, titip nhQn h6 so theo quy dinh;

(l) Truong hqp h6. so dAy dri, chinh x6c
theo quy dinh thi tiep nh{n vd in GiAy tiOp
nhan hO so v?r hgn trd kOt qu6. Chuy6n h6
so cl6n Chi nh6nh VAn phong DAng kj d6t
dai. Chuy€n bu6c 2.

(2) Trudng hqp hd so chua dAy drl, chua
chinh x6c thgo quy dinh thi hudng din
hoan thiQn, b6 sung vd in Phi6u y€u c6u b6
sung, hoirn thiQn h6 so. K6t thric quy trinh.
(3) Truong hqp tu.ch6i tiiip nh{n hd so thi
inlhi€u tu chdi ti6p nh{n giai quy6t h6 so.
K€t thtc quy trinh.

(1) GiAy tiilp nhQn h6 so vii hen tri
k6t qui (mAu s6 0l ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 23l1 1/20i 8).

(2) Phi6u y6u ciu b6 sung, hodn
thi€n hd so (m6u sd 02 ban hanh kdm
theo Th6ng tu sri 0t/2018/Tt-vpcP
ngdy 23/11/2018).

(3) Phii5u ttr chOi titlp nhQn giai quy6t
hd so (mdu.s5 03 ban hirnh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngdy
23/rU2018)
- Dt liQu tluoc cfip nhat tren he

th6ng.

Chi nhdnh
Vdn phirng

Dang kj
ddt dai

PhAn
c6ng, grii
thdng b6o
-loen nguor
chuy.0n
quyen,
cnuyerl
UBND

cap xa nol
, .!.

co dat
niOm v6t

T6.Dang kj
cdp GCN

Buoc
1

( I ) Trudng hqp I h6 so hqp 16:

- Giri th6ng b6o b5ng vdn bAn cho bOn
chuy6n quydn Ae Ui6t vi chuy6n h6 so d6n
UBND cdLp xfr noi c6 <l6t d6 ni6m ytlt v6
vi0c ldm tht tuc cAp Gidy chrmg nhAn cho

,ll
Den nnan cnuyen quyen.

Truong hqp. kh6ng 16 dia chi c[ra b6n
chuyOn quydrr thi phAi ddng tin trOn
phuong ti0n.th6ng tin dai chrlng cta dia
phuong ba s6 liOn ti0p (chi phi ddng tin do
ngudi dC nghi cdp Gi6y chimg nhdn trd).

O6i vOl dAt tr6ng hia: Gui vdn brin d6n
UBND cAp xZ dC x6c nhdn hQ gia dinh. c6
nhan truc ti0p sAn xudt n6ng nghi0p

- Vdn bdn th6ng b6o vd vdn bdn grii
UBND cdp xa da kj
- Vdn bAn d0 ngh! I-IBND cAp xd x6c
truc ti€p sin xuAt n6ng nghiCp
trulng hqp cldt tr6ng hia

- H6 so cli€n tri

5
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- Chuy6n bu6c 3

(2) Truclr.g hqp 2 h6 so chua dri diAu kiQn

cil b6 srrng, hong thoi gian ttii tla 03 ngiy
lim viQc k€ tu ngdy ti6p nhin:.chuyOn vi6n
dq thdo.Thdng b6o yOu c6u b6 srmg, hoan
thiQn h6 so; chuy6n Linh dao Chi nhdnh
Vdn phdng Ddng,bj,ddt dai bj, duyAt.(heo
thdm quy€n quyAt dlnh 77I1Q; chuy€n BQ
phdn mQt cria il6 th6ng b6o cho c6ng ddn;
ti6p nh4n hd so b6 sung; thim dinh l4i theo
Trucrng hqrp I

(2) - Dg thao Phii5u y6u cAu b6 sung,
hodn thiQn h6 so

- T4m drmg tinh thdi gian chd b6
sung

- H6 so b6 sung tiiip nh{n

UBND c6p
xE

Bu6c
3

Thgc hiQn
ni€m y6t

C6ng chric
dia chinh

xdlphudng

Thuc hiQn ni6m yiit tai tru sd UBND cdp
xE 30 ngdy.

o6l vdi d6t trting l[a: Xric nhan hQ gia
dinh, c6 nh6n trgc ti6p san xudt n6ng
nghiQp

- Th6ng b6o ni€m ytlt h6 so

- T4m dtmg tfnh thdi gian 30 ngdy
niOm y€t.

- Dg thAo Gi6y x6c nhan (mdu tU

thi6t lap) aOi vOi truong hgp d6t
l. ,uong lua

5I Thoi $at
niAm 1Et 30
ngay lhbng
rtnh trong
thdi glan
gtdiryyAt

UBND cdp
xa

Bu6c
4

DuyQt kOt
qui ni6m

yct

LEnh clao

UBND
- Kj duyQt ktit qua niem ytit hd so

^... i . :. ^- Gti kct qui v€ vi6c dd ni6m yet va Giay
x6c nhfln <liii v6i trudng hqp d6t tr6ng hia
hti so diQn hr dtin Chi nh6nh Vdn phdng
Ddng ky.

da k'ia,
- Gi6y xdc nhfln d6i v6i trudng hqp
d6t trOng hia da kj
- Hd so diQn tt

fnOng tao t6-t qui ni€m ytit hO so 0 5

Chi nhenh
Vdn phdng

Dertg kj
ddt dai

Bu6c
5

Chuy6n
th6ng tin
dia chinh

T6.DAng k!
cdp GCN

Ki6m tra h6 scr:

(1) Truong hqp I h6.so hqp lQ: Chuy6n
th6ng tin clia chinh d6 x6c dinh nghia vu
tii chfnh. Chuy6n bu6c 6
(2) Trudng hqp 3 h6 so.kh6ng dri .diAu
kiQn: du thdo Phi0u tu ch6i giAi quydt h6

(1) Phitiu chuytin thdng tin cfia chinh
da hj (mAu 0l/PCHS Th6ng tu
88 / 20 1 6 TTTLT lBTC-BTNMT)

(2) Du thao Phi6u tt chOi giai quy6t

01
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so. Chuy6n budc 10 h6 so

Chi cpc

Thuti

Budc

6

X6c dinh

nghia vu
tiri chinh

COng chtc,
Chi cuc thu€

Xric dinh vir ban hirnh th6ng bdo nghia vq

tdi chinh

Th6ng b6o nghia vu tdi chinh 03

UBND c6p
huv6n

Buoc
7

Dtrng
thuc hi6n
nghia vu
tdi chinh

B0 phan mot
cria

Nguiri sri dung d6t phai thvc hiQn nghia vu
tdi chinh thi 86 phAn m6t cria drmg tinh
thdi gian.

Truong hqp khdng thuc hi0n nghia vu tdi
chinh thi budc 9.

Dtmg
tinh
thdi
gian

UBND c6p
huy6n

Bu6c
8

Titip nhfn
b6 sung,

in lai
, -i, .,^pnleu Dlen

nhdn

B0 phdn m6J
cta

Ti6p nh6n bi5 sung hd so chimg ttr thuc
hiQn nghia qr tii chinh

Chimg tir thgc hiQn nghia vU tii
chinh

0,25

Chi nhenh
Vdn phdng

Deng kj
cdt aai

Buoc
9

ln Gi6y
chLmg
nhdn

T6.Dang kj
cAp GCN

In Gidy chrmg nhQn Dg thAo GiAy chung nhfn dd in 01

Ldnh dao
Chi nh6nh,

T6 Th6ng tin
fuu trt, Vdn

I htt

0lChi nl-r6nh
\zdn phdng

Ddng ky
dAt dai

Brrclc
l0

Kj GiAy
chimg

nhfln, cfp
nhdt h6 so

( 1 ) Truong hqp h6 so hqrp l€:

- Linh dao ky Gi5Ly chimg nhQn (g6m didn

tich thta d6t cfr ve diqn tich tlng them)

- Cflp nhft h6 sc' dia chiuh, co sd dir liQu
dat dai

- SO irOa ttlt qud gi6i quydt

Trubng hqp nguiri nhAn chuyOn nhuong.:.rrhdn ldng cho quy6n st dung dAt n6ng

( I ) Ciay chimg r.rh6n dd ky

-L_ n IE thubn trli ri tinh kh6c thi Lu
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Chi nh6nh Vdn phdng Ddng
hj noi ngudi nhdn chuy6n nhuqng, nhAn: . . -r.tflng cho quy€n sri dqng. d6t ndng nghiQp
thulng tru d€ theo.d6i t6ng hgp h.4n mtc
nhfn chuy€n quy€n sri dung d6t n6ng
nghiQp

- Chuy6n budc 1l
(2) Trurng hqp hd so |<h6ng d| <liEu kiQn:

L3nh <lao lcj du.yQt Phi6u nr ch6i giAi quy6t
hd so.(theo thdm quyAn gidi quydt TTHC).
Chuy0n budc 11

th6ng b6o cl

(2) Phi6u tu chOi giei quyilt h6 so da

ky.

UBND cAp
huyQn

Budc
11

Trd k6t
qua

Gi6y chimg nhfn.
(Trucmg hqp tu ch6i h6 so thi tri l4i
h6 so cho c6 nh6n)

BQ phfn mQt
cua

TrA klit qud cho c6 nh6n

Hd so duqc lur qi T6 Ding t V Cip g,6V chrimg nh$n, thoi gian hm 01 nIm. Sau khi h6t h4n, chuy6n hd so xu5ng tlon v! hm trii cria Chi nhinh VIn phdng
DIng kj Ddt tlai Kh{nh Hda vir lrru trft theo quy tlinh hiQn hnnh.

1.1.7 Q.uy trinh si5 7 (Ma TTHC: 2.000889-07 - trulng.hgp xic tlinh l4i diQn tich tl6t & d6i voi hQ gia tlinh, c6 nhan di
tluqc c6p Gi6y chrfrng nhfn nQp Qi BQ ph$n mQt cria UBND c6p huyQn)

Ccr quan
tlon vl

Bmic
thgc
hiQn

TGn bmic
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thr5c hiQn ni6u miu./I(6t qui Thdi
glan

(ngnv)

Ghi
chf

UBND cdp
huy0n

Budc
1

Titip nhfln
h6 so

BQ phan mQt
cua (Tdi

khoAn m6t
cta Chi

Ki6m tla, ti6p nlr4n h6 so theo quy dinh;
( 1 ) Trucrre hqp h6. srr diy <It, chinh x5c
theo qrly dinh thi ti6p nhfln vA in Gi6y tiOp
nlr0n h6 so vd hen h'd k6t qui. Chuydn h6 so

(1) ci6y tiilp nhan hd so vh hgn trd
k6t qu6 (mdu s6 01 ban hd,nh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23lll/2018).

0 5
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nh6nh Vdn
phdng Ddng
ky dat dai)

n Chi nh6nh VAn phdng Ddng kj dAt dai.
Chuy6n bu6c 2.

(2) Truong hqp hd so chua dAy d[r, chua
chinh x6c theo quy dinh thi hudng d5n hodn
thiOn, b6 sung vir in.Phi6u y€u cAu b5 sung,
hodn thiQn h6 so. K6t thric quy trinh.

(3) Truong hqp tt.ch6i tii5p nhin h6 so thi
in,Phi€u tu ch6i ti6p nhfn giai quy6t h6 so.

KOt thfc quy trinh.

d (2) Phieu y6u_ cA;.r b6 sung, ho2rn

thiQn h6 so (mau s6 02 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/ll/2018).
(3) Phi6u tu chOi tiep nhfn giAi quytit
hd so (m6u s6 03 ban hAnh kdm theo
Th6ng tu sti 0UZ0t8/TT-VPCP ngdy
23111120t8)

- Dt liQu dugc cAp nhat tr€n he
.t

tnong.

Chi nh6nh
Vnn phdng

Dang kj
dat dai

Bu6c
2

Phan
c6ng,

chuy0n
th6ng tin
dia chinh

T6,Edng kj
cdp GCN

2 5PhAn c6ng, ki6m tra hd so:

(1) Truong hOp I hp so hqp le: Chuy€n
th6ng tin dia chinh dO x6c dinh nghia vu tiri
chinh. Chuy6n budc 3

^.t(2) Truong h-o-p 2 ho so chua tlt tli€u kien
cAn b6 sung, trong thoi gian t6i da 03 ngdy
lim viQc k€ tt ngAy ti6p nhAn:,chuy6n vi€n
du thdo Th6ng b6o y€u cdu bO sung, hoirn
thi6n h6 so; chu),6n Ldnh dqo Chi nhdnh
Vdn phdng Ddng lcj, ddt dai bj, d4,€7 61r"o
rhAni quyAn Eryii.t dlnh IIflQ; chuyOn 86
plrfln mQt cya dd th6ng bdo cho c6ng ddn;
ti6p nhAn h6 so b6 sung; thAm dinh lai theo
1'ruhng hoo l.
(3) Truong hqp 3 hd so kh6ng drl <lidu ki€n:
dy thdo Phiiiu ttr cn6l giai quy6t hO so.
Chuy6n Bu6c 7

C6ng chircXAc dinh

(l) Phi chuy6n th6ng tin clia chinh

da kj (miu 0l/PCHS ThOng tu
88/20 1 6/TTLT/BTC-BTNMT)

(2) - Du thdo Phi€u ydu cdu b6 sung,
hoin thiQn h6 so
- Tam dtmg tinh thdi gian chb b6
sung
- I{6 so b6 sung tiOp nhAn

(3) Du thdo Phi6u tir ch6i giAi quy6t

h6 so

Chi cuc Buoc
n hia vu

X5c diuh vA ban h2rnh t-h6ng biro nghia vu Th6ng bdo nghia vu t2ri chinh 04
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ThuG 3 tdi chinh Chi cgc thu6 tdi chinh

UBND c6p
huyQn

Budc
4

Dung
thgc hiQn
nghia vg
tai chinh

BQ phfln mQt
cta (Tii

khoan Chi
nhenh)

Ngudi sri dpng d6t phdi thgc hiQn nghia vg
tiri chinh thi B0 ph{n mQt cria drmg tinh thoi
gian.

Trudng hgp khOng thgc hiQn nghia 4r tai
chinh thi bu6c 6.

Dtmg
tinh
thoi
gian

UBND c6p
huyQn

Bu6c
5

Tiiip nhdn
b6 sung,

in l4i
pmeu oren

nhan

BQ phQn mQt
cta (Tdi

khoan Chi
nh,inh)

Tiiip nh6n b6 sung h6 so chimg tu thUc hiQn
nghia vu tii chinh

Chtug ttr thUc hiQn nghTa vg tdi

chinh

0 5

Chi nh6nh
Vdn phong

DAng ky
dAt dai

Budc
6

In Gi6y
chfmg
nhan

T6.DEng lcj
cip GCN

In Gi6y chrmg nhfln D1r th6o Gi6y chrmg nh{n da in 01

Chi nhAnh
Vdn phdng

Dang k!
dar dai

Bu6c
7

Kj Giey
chfmg
nhan

Ldnh el4o

Chi nh6nh,
T6 Th6ng tin
lut trtr, Vdn

tht

(1) Truong hqp h6 so hqp lQ:

- Ldnh clao lcj Gi6y chring nhfln m6i.

- Cfp nhft h6 so dia chinh, co sd dt liQu d6t
<lai

- SO trOa ttit qud gini quy6t

Chuy6n budc 8

(2) Truclrrg hgp h6 so kh6ng.d0 di6u kien:
Lf,nh dao hj duyQt Phi6u nr ch6i gidi quydt h6.: -: .,.so (theo thdn quy€tt giai quyAt TTHC).
Chuy6n bu6c 8

G):Ei6i 
"tt.rne 

nhan de hj
- H6 so dla chinh theo th6ng tu
2412014/TT-BTNMT
(2) Phiiiu tu ch6i giei quyrit h6 so da

k)?.

1,5

UBND cdp
huyQn

Bu6c
8

Tta ket
qua

BQ phfn mQt
cua

Tri ktit qud cho crl nhAn Gi6y chimg nhdn.

(Truorg hqp tir chdi h6 so thi tra hi
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h6 so cho c6 nhAn)

H6 so tlugc lru t?i T6 DIng kf c6p griy chri'ng nhf n, thtri gian lrru 01 nim. Sau khi h6t h4n, chuy6n hti so xu6ng dom vi hm trii cta Chi nhdnh VIn phdng

Ding kf Dit alai Khinh IIda vir luu trii theo quy alinh hiQn hinh.

11.8 Quy trinh 
-s5 

8 (Ma TTHC: 2.000889-08 - trudng hqp mgc tlich sfr dUng d6t khdng phii Oit trdng tria tISi voi hQ gia
dinh, c6 nhin, cQng tldng din cu nQp tai BQ phfln mQt cfra IIBND c6p xi noi c6 tl6tj

Co quan
tlon vi

Budc
thr$
hiQn

TGn brnirc

thqc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thqr hiQn Bi6u miu/Kiit qu6 Thdi
gran

(nsay)

Ghi
chti

theo Th6ng tu sd 01i2018/TT-VPCP
ngiry 231.1112018)..
(2) Phi6u yOu cAu b6 sung, hodn
thiOn h6 so (mAu s6 02 ban hinh kdm
theo 'fh6ng tu s6 0t/20t8/'|T-VPCP
ngiry 23.llll20l8). 

.
(3.) Phi€u_ttr ch6i ti6p nhAn giAi quy6t
h6 so (mdu.s6 03 ban h2rnh kdm theo
'I'h6ng tu s6 0l /2018/T1'-VPCP ngdy
23/ | | /2014)
- DiL li€u dugc cap nltdt trOn h0

02so vir hgn tr6
an hinh kdm

(1)
t6t

G t nhanv
au mau So 0 bq (

th6n

UBND c6p Ti6p nhQn BQ phfn mQt
c[raxa h6 so

Kitim tra, ti6p nhan hd so theo quy dinh;
(l) Truong hqp hd s<r dAy dir, chinh x6c
theo quy cllnh thi titip nhfln vn in GiAy tirSp

4a" trO so vd hen trd k6t qui.. Chuy6n hd so
tl6n UBND cAp huy6n. ChuyOn budc 2.

(2) Truong hqp hd so chua dAy dir, chua
chinh x6c theo qu)' dinh thi huong d6n hodn
thiQn, b6 sung vd in. Phi6u y6u ciu b6 sung,
ho?rn thi6n h6 so. K0t thric quy trinh.
(3) Truong hqp tt.ch6i ri6p nh{n hti so thi
in Phi€u tir ch6i ti6p nhAn gidi quy6t h6 so.
K6t thuc quy trinh.

I(i6m.tra,.tii5p nh6n hd so theo qu1, d!nh.
Chuy€n h6 so dOn Chi nhdnh Vdn phdng
Ddng l<y d6t clai

Budc
i

UBND cdp
hr-ry0n

ocBu
2

f i6p nhqn
ho scv lidn

th6ng

86 phfn mQt
cta (Tdi

khoAq rr-r6t

ctia Chi

H6 so giAy 0.5

I

I

i

i
L

I

I

I

I

I

I

1
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nhenh)

Chi nh6nh
Vdn phdng
Eeng kf
dat dai

Bu6c
3

Phan
c6nq,

chuyCn
th6ng tin
dia chinh

fO.Oang tcy

cAp GCN
PhAn c6ng, kiiSm tra h6 so:

(1) Truong hop t hp so hsp lQ: Chuy6n
th6ng tin dla chinh cl€ x6c dinh nghia vr1 tii
chinh. Chuy0n bu6c 4

(]) Truong hgp 2 h6 so chua.dri di6u kiQn
cdn b6 sung, trong thoi gian t6i da 03 ngdy
ldm viQc kO tr) ngdy ti€p nhfn: chuy€n vi€n
dg thdo Phi6u y€u cAu b6 sung, hoan thiQn
h6 so; chuy6n Ldnh clgo Chi nhdnh Vdn
phdng Ddng bj,diit aai bj, duyQt.(theo thdm
quyAn quyil dinh TTHC); chuy6n BQ phQn

m6t cria <16 th6ng b6o cho c6ng dAn; ti€p
nhan h6 so b6 sung; tham dinh lai theo
Trudng hqp 1.

(3) Truong hqp 3 hO so kh6ng dri diOu kipn:
du th.ao Phiilu ru ctrOi giai quy6t hd so.
Chuydn budc 8

88t2Orcfi"fLTtBTC-BTNMT) 
|

(2) - DU thdo Phi6u yeu cAu UO ,rng, 
]

hoan thiQn h6 so . . i :- T4m drmg tinh thdi gian cho b6
sung
- H6 so b6 sung titip nhfn

(1) PhcilhuFnth6ng tin rtla chinh

da ky (m6u 0l/PCHS Th6ng tu

(3.) Du thdo Phiiiu tir cir5i giai quy6t
h6 so

2 5

Chi cuc
Thuti

Bu6c
4

Xdc dinh
nghla vu
tii chinh

C6ng chfc,
Chi cuc thu6

X6c dlnh vd ban hdnh th6ng b6o nghia vu
tdi chinh

Th6ng b6o nghia vu tdi chinh 04

UBND cAp
xd

Bu6c
5

Drmg
thu. c hiQn
rrghia vu
tdi chinh

B0 phdn mOt
cua

Ngudi sri dpng d6t phii thgc hi0n nghia vg
tdi chinh thi BQ phin m6t cria dtmg tinh thdi
gian.

Trudng ho. p kh6ng thuc hiQn nghia vu tiri
chinh thi budc 7.

D.*g
tinh
rhdi
gian

UBND c6p Budc
6

Ti€p nhan
b6 sung,

86 phtur m6t
cria

Titip nhQn b6 sung h6 so chimg tt thUc hiOn

nghia vu tdi chinh, chuy6n tlOn Chi nhdnh
Chring tt thUc hiQn nghia vu tiri
chinh

0,5
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in lai
phreu Dlen

nhfn

Vdn phdng Deng kj dat .Iai

01- Phii5u dii xuAt (m6u tu thiilt lQp)

- Dg thdo Gi6y chung nh4n dd in

Lfp phi5u dE xuAt x6c nhan. biiin d6ng vlo
Gi6y chimg nhAn hodc In Gi6y chtmg nh4n

Chi nhenh
Vdn phdng

DAng ky
r,( . .
oat dat

Bu6c
7

In GiAy
chimg
nhdn

T6 Deng kf
cap GCN

Chi nh6nh
VEn phdng

Dang kf
ddt clai

K! Gi6y
chimg

nhfln, g4p
nhdt h6 so

Bu6c
8

1,5

o2

(1) - Giay chimg nhQn <la kj
- Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT

(2) Phi6u tir ch6i gidi quy6t h6 so da

k)'.

tu chO i hd s(J thi 1r',r laiI rudn h
(iiAy, chimg nl.rfir

(I) Truong hqp h6 so hqp lQ:

- Lanh d4oJcj xdc nhQn nQi dung bi6n dQng
hoec kj GiAy ch(mg nhin m6i
- C4p nh4t h6 so clla chinh, ccv so dtr liQu tlAt
dai

- SO trOa k6t qud gidi quy6t

Truong hon ngudi nhan chuy6n nhugng,
nh6n tang cho quy6n sri dung dat n6ng
nghiOp thudng trt d tinh khec thi gti th6ng
b6o d6n Chi nhAnh Vdn phdng Ddng kj noi
nguoi nhAn chuy6n nhuong, nhQn t{ng cho;. , , ., ^quy6n su durrg dAt n6ng nghidp rhutrng trir
d€ rheo d6i t6ng,lro. p han rnuc nh{n chuyOrt

qu),en st dpng ddt nong nghiQp

- Chuy6n buoc 9

(2) Tlucrrg hqp h6 scr kh6ng rlir di0u kien:
Ldnh dao \i cluyQt Phi€u tu ctr6i giai quy6t hd, ,: : 'so (theo thatn qu.rtin qLD,At dilh TTHq.
Chuy6n buoc 9

Chuy€n l<6t quA ii6n tl-r6ng d6n UIIND cip
xd

Ldnh cl4o
Chi nhanh,

Td Th6ng tin
l.u:.t Lrtr, Vdn

thu

B6 phAn m6t
cira (Titi

UBNIf cip
huyCn

TLn lbi ht)
scr li6n

Bu6c
9
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lik
+

11.9 Quy trinh s6 9 (Me TTHC: 2.000889-09 - trulng hgrp mgc tlich sri dqng d6t Er tt6t trdng hia tl6i voi hQ gia dinh, cri
nhin, cQng tldng din cu nQp t4i BQ phsn mQt cfi'a UBND cdp x5)

th6ng khoan Chi
nh'inh)

Eilr""lroianmn)

UBND cip
xa

Bu6c
10

Tra ket
qua

BQ ph{n mQt

cua
TrA ktit qu6 cho c6 nhAn Gidy chrmg nhfn

(Truong hqp tu ch6i h6 so thi tri lai
hd so cho c6 nhdn)

Hd so tluqc lrru qi T6 DEng kf Cip giAy chrimg nhfn, thdi gian lrru 01 nim. Sau khi h6t h4n, chuy6n h6 so xuiing tlor vi lrru trii cria Chi nhinh Vin phdng
DIng lcf DAt tlai Khinh Hda vir lrru trii theo quy tlinh hiQn hnnh.

Coquan
tlon vi

Brmc
thr;c
hiQn

Thdi
glan

(ngnv)

Ghi
chri

TGn bulc
thp hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung cdng viQc thrgc hiQn Bi6u miu/K6t qui

02UBND cdp
xd

Budc
I

Tiiip nhfln
h6 so

theo Th6ng tu sd 01/2018/TT-VPCP
ngiry 231,11/2018)..
(2) Phieu y6u c6u b6 sung, hoirn
thiQn hd so (nlAu.s5 02 ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23.ilt/2018).
(3) Phi€u tu ch6i ti6p nh{n gidi quy€t
h0 so Qndu sti 03 ban hirnh kdm theo
Th6ng tu sri OVZOtt/rr-vPCP ngdy
23/tt/2018)
- Dt li6u duoc cdp nhat trOn h€

Gi(1)
k€t

an SO a h trdnr\ 9nv
0 ba hn kenh emuma soauq (

th6n

B0 phdn mQt
cta

Ki6m tra, ti6p nhfln hd so theo quy dinh;

(l) Truong hqp h6. so ilAy di, chinh x6c
theo quy dinh thi ti€p nhQn vd in Gidy ti6p
nhfn h6 so vi hen trd kdt qui. Chuy€n h6 so
d6n TIBND c6p huyQn. Chuydn bu6c 2.

(2) Trudng hqp lid so chua dAy dt, chua
chinh xiic theo quy dinh thi huong din hodn
thiQn, b6 sung vd in Phi6u ydu c6u b6 sung,
hodn thi6n h6 so. Ktlt thric quy trinh.

(3) Truong hqp tt,ch6i tiiip nhfn h6 so thi
in PhiSu tir ch6i ti6p rfi6n eidi quy6t h6 so.
Ket thtc quy trinh.

ti
I
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71.2

UBND cAp
huy6n

Bu6c
2

Ti6p nhAn
h6 so li6n

th6ng

BQ ph{n mQt
cta (Tii

khodn mQt
cta Chi
nhanh)

Ki0m. tra,.titlp nh{n hd srv theo quy dinh.
Chuydn h6 so d€n Chi nhenh Vdn phdng
Dang ky det dai

0,25

Ph6n
c6ng,

chuy6n
UBND
^^cap xa nor

c6 d6t xdc
nhin tryc

.! -
trep san,.^

xuat nong
nghiQp

Chi nhdnh
Vdn phong

Dang kj
cldt clai

T6.Dang k1t

cAp GCN

C6ng chfc
dia chinh

x6,zphudng

Budc
3

iJu6c
4

(1) Truong hqp t hd so hqp 16: - Gti vdn
ban <l6n UBND c6p xd dC nghi x6c nhan
tryc tiilp sdn xu6t n6ng nghi€p; Truong hqp
noi dlng k;i thucrng tru cua hQ gia clinh, cd
nhAn kh6c v6i noi c6 dat thi gti v6n bAn
d6ng thdi LJBND c6p xd noi ddng kf
thudng tru vir noi c6 d6t d6 xdc nhqn.

OOi vOi xa rong tinh: grii li0n th6ng vA An

dinh thdi h4n xir l! 02 ngdy. D6i vdi xa
ngoii tinh: kich hoat drmg tinh Lj do kh6c,
ghi 16 chd xdc nhdn tryc tiitp sdn xu6t n6ng
nghiQp

Chuy6n bu6c 4

(2) Truong hqp 2 h6 so chua dri didu kiQn
c6n b6 sung: chu1,On vi6n du thdo Phi6u y6u
cAu b6 sung, hodn thi6n h6 so; chuy6n Zdrzlz

dqo Chi nhanh Vdn phdng D_dng lq dA dai
b, dt-r>'€t (theo thdm qu),An qlr.yAt dinll
ZlrflC); chu1.'6n 86 phfln mot cta th6ng b6o
cho t6 ch(rc; ti6p nhqn b6 sung; thdm dinh

lai theo Truong h,7p 1.

XAc nhAr.r hQ gia dinh, c6 nhin truc t;Cp san

xuAt n6ng nghidp

- Vdn bAn dd nghi UBND cAp xd xric
tru. c tiep sAn xu6t n6ng nghiBp
trudng hqp dat tr6ng ltu da ky

- H6 so diQn tt

(2) - Dg thdo Phi6u ydu cAu bd sung.

hodn thiOn h6 so

- Tam dtmg tinh thdi gian cho b6

sung

- I-16 so b6 sung ti6p nhAn

Du thdo Ciiv x6c n-hAn (nriu.tu thi6L

Ifp) ddi v6i truring hgp dAt tr'Ong )Lia

1,5

UBND cA

xd
Xic nhAn
truc tr6p
san xuAt

pl
I

I

0l
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n6ng
nghiQp

IIBND c6p
xd

Bu6c
5

Duy9t x6c
nhan

Ldnh <I4o

I.]BND
- Kj duyQt xdc nhfn hQ gia dinh, c6 nhdn
tr.uc titlp san xu6t n6ng nghiQp

- Grii k6t qui h6 so diQn tu di5n Chi nhanh
Vdn phdng DEng ky d6t dai

- Gi6y xrlc nhAn d6i vdi truong hqp
A6t tr6ng hia da k;i
- H6 so tliQn tu

0 5

Chi nhanh
VEn phdng

Dang kf
d6t <Iai

Budc
6

Chuy€n
th6ng tin
dla chinh

rO.Oang ki
cip GCN

Ki6m tra h6 so:

(1) Truong hqp I hp so hqp lQ: Chuylin
th6ng tin clia chinh dO xric tllnh nghia vp tdi
chinh. Chuy6n budc 7
(2) Truong h.qp hO so.kh6ng dri di6u kiQn:
dp thgo Phi0u tu ch6i gidi quy6t h6 so.

Chuy6nbudc 1l

( D PhGu;huyCn th6ng tin dia chffi
da hj (m5u 0l/PCHS Thdng tu
88 I 20 | 6 trrL't IBTC-BTNMT)

(2) Ds thno Phi6u tir chtii giai quytit
h6 so

01

Chi cuc
Thu6

Bu6c
7

X6c tlinh
nghia v9
tai chinh

Cdng chric,
Chi cuc thu€

X6c dfnh vh ban hanh th6ng b6o nghia vq
tdi chinh

Th6ng b6o nghia vr; tdi chinh 03

UBND cAp
xd

Budc
8

D.mg
thuc hi6n
nghia vp
tAi chinh

BQ ph{n mQt
cta

Nguoi sri dr,rng dAt ph6i thuc hiQn nghia 4r
tii chinh thi BQ ph{n m6t cira dung tinh thdi
gian.

Truong hqp kh6ng thr,.rc hi6n nghia vp tdi
chinh thi budc 10.

Dung
tinh
thoi
gian

TIBND c6p
xd

Bu6c
9

Ti6p nhfn
b6 sung,

in lai
..t ,.^pnleu bren

nhdn

B0 ph4n mOt
cria

Ti6p nhQn b6 sung h6 so ch[mg tt thuc hiQn

nghia vu tAi chinh, chuy6n tl6n Chi nh6nh
Vdn phdng Dang kj d6t dai

Chimg tir thgc hiQn nghia w tAi

chinh

0,25

Chi nl6nh Buoc L0p d6 T6 Dang ky Lfp phiiiu dd xu6t xdc nir4n bi6n d6ng viro Phitlu dO xudt lmiu tu thi6t lap) 01
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Chi nhrlnh
VIn phdng

Deng ky
ddt dai

UBND cAp
huv€n

Kj x6c
nhan

TIA ldi h6
so lien

Budc
1i

Bu6c
t2

thdng

Van phdng
Darg ky
dat dai

10 xuat cdp GCN ch(mg nh{n ho{c In Gi6y chimg nhQnGi -ci-y chung nhAn ild in

L6nh dao
Chi nh6nh,

T6 Thdng tin
Iuu tttt, [/dn

thtr

(1) Truong hqp hd so hqp lQ:

- Ldnh d4o kj x6c nhfn n6i dung biiln dQng

ho4c kj Gi6y chrmg nhdn m6i

- Cdp nhdt h6 so dia chinh, co sd dt liOu dAt
dai
- SO trOa ttit qud gidi quyilt

Trucmg hqp ngudi rlhfn chuydn nhugng,
nhan t4ng cho quy6n sir dgng ddt n6ng
nghi€p thudng tru d tinh kh6c thi gti thOng
b6o cl€n Chi nhenh Van phdng Ding [i noi
ngudi nhan chuyOn nhugng, nhQn t{ng cho

9l]yen st dgng dAt n6ng nghiQp thulng trf
tl6 theo d6i t6ng,hqp han muc nhAn chuy6n
quyen sA dung <Idt n6ng nghi€p

- Chuydn bu6c 12

(2) Truong hop hd so khOng dt didu kiQn: kj
duyQt Phi6u tt ch6i gidi quyet h6 so (theo
thdnt quy€n quyAt dinh 77llQ. Chuy€n bu6c
t2

BQ phAn mQt
cta (Tdi

khoan mQt

cira Chi
nhAnh)

Chuy0n kiSt qud li6rr th6ng dtin UBND cAp

BQ phQn mQt Trir kdt quA cho c6 nhtn

(1) - Gi y chimg nhin da kj
- H6 so dla chinh theo th6ng tu
2412014/TT-BTNMT

(2) Phi€u ydu cdu b6 sung, hoin
thi6n h6 so hodc Phi6u tt cnOi giai

i.:quyel no scr oa x) .

Gi ch(rng nhQn

(Tr.ucrng hqp tu cha)i li6 so thi trd lai

hd so cho ci rrhAn)

o2

LJtsND cAp Bunc Tra kat Gidy cl-rung nhAn

1,5
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xa t3 qua cua (Truong hqp tu ch6i h6 so thi trd lai
h6 so cho c6 nhdn)

H6 so tlugc lrru t?i TA Dnng lci Oip gr6y chrl'ng nhin, thli gian Irru 01 nim. Sau khi h5t h4n, chuy6n hti so xuiing tlon vi lrru trir cia Chi nh6nh VIn phdng
DIng lcj Ddt tlai Kh6nh Hda vir trru trft theo quy ilinh hiQn hnnh.

11.10 Quy trinh s5 f0 Me TTHC: 2.000889-10 - trutrng hgp cho thu6, cho thu6 t9i quydn sfr dgng adt a5i vrli hQ gia tlinh,
c6 nhAn, cQng <Idng dAn cu nQp tai BQ phin m.Qt cria UBND c5p xa noi c6 AAq

. - Thdi gian giai quy6t 07 ngdy ldm vi6c k€ tu ngiy nh{n dri h6 so hgrp lQ (tong d6 04 ngdy quy dlnh chuyEn h6 so giAy tu LIBND
cdp xE)

Coquan
alom vi

Btnirc
thqc
hie.n

TGn brnir
thqc hiQn

Thli
gtan

(ngav)

Ghi chrfiTrich nhiQm
thgc hiQn

NQi dung cdng viQc thr;r hiQn Bi6u m6u/K6tqui

UBND c6p
xd

Bu6c
1

02Tiiip nh{n
hO so

BQ ph{n mQt
cua

Ki6m tr4 ti€p nhQn h6 so theo quy cllnh;

(1) Truong hgp h6.so diy dri, chinh xric
theo quy dinh thi ti€p nhQn vd in Gi6y ti6p
nh{n ho so vii hen trA kdt qud. Chuy6n h6
so cl6n UBND cdp huydn. Chuy6n budc 2

(2) Truong hgp h6 so chua ttiy du, chua
chinh xdc thgo q,ry dinh thj huong d6n
hodn thien, b6 sung vi in Phi6u y6u ciu bo
sung, hodn thiQn hd so. Ktlt thuc quy trinh.
(3) Trucrng hqp tu.ch6i tiiip nhfn h6 so thi
inlhi0u tu ch6i ti6p nhfln giAi quy6t h6 so.
K6t thric quy trinh.

(1.) Giay ti6p nh{n h6 so vd hen tri
kdt quA (m6u s6 0l ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23l.lll2018)..
(2) Phi6u ydq cay b6 sung, hoirn
thiOn h6 so (mdu s6 02 ban hinh kdm
theo Th6ng tu s5 01/2018/TT-VPCP
ngiry 23llr/20r8). 

.
(3) PhiCu tt ch6i tiep nh{n giAi qu1,0t

h6 so (mAu sd 03 ban hinh kdm theo
Th6ng tu sii Ot/ZOt8/tt-VPCP ngdy
23/rU20t8)
- Dtr li6u cluoc cAp nhat tren he
th6n

UBND cAp Buoc Ti6p nhin 0 5BQ ph{n mQt Ki6m tra, titlp nhfn hd so theo quy dinh.
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2 h6 so li€n
th6ng

cta (Tdi
khoin m6t

cria Chi

nhrffi)

n Chi nhdnh Vdn phdngChuy SOn
Dang kj d6t dai

huyQn

Bu6c
3

Phdn

9otg,
thAm dinh

,l
no s0

To.Dang k'i
cAp GCN

Phdn c6ng, ki6m tra hii so:
(1) Truhng hqp I h6 so hqp Ie:

- L{p phitiu dd xu6t x6c nhdn bi6n dQng
vio Gi6y chimg nh{n
Trudng hgrp trdn trang 4 GiSLy chimg nhdn
kh6ng cdn ddng tr6ng thi in GiAy chr.mg
nhAn

- Chuy6n bu6c 4

(2) Trudng hqp 2 h6 so chua.dri didu kiQn
cdn b6 sung (trong thdi gian t6i da 03 ngdy
ldm viQc k6 tri ngiy tiep nh{n) ho{c kh6ng
dti diOrr ki6n: dg th6o Phi6u y6u c6u b6
sung, hoAn thiQn h6 so ho6c Phi6u tt ch6i
giAi qul,iit hd so. Chrry6n bu6c 4

- GiAy chimg nhan da in

(2) Du thdo Phiilu ydu cdu b6 sung,
hohn thi6n hO so hodc Phi6u ttr ch6i

,<.1glar quyet no so

16p)(1) - Phi€ud€x (m5u tU thi i 5Chi nh6nh
VEn phdng
Dtugky
cl6t <lai

Chi nhdnh
Vin phdng
Eang ky
dAt dai

Bu6c
4

(1) Truong hqp hO so hqp lQ:

- LAnh dao kj xdc nh4n nQi dung bi6n
dQng ho4c Kf Gi6y chimg nhQn mdi.
- Cqp nli4t h6 scr ilia chinh, co sd dir li€u
ddt dai.

^t , , ,7 . -"- t- so hoa Ket qua grar quyet

Chuv6n budc 5

(2) Trudng hqp h6 so chua dt di6u kiQn

cdn b6 sung hoic kh6ng drj didu kiQn: Lfrnh
d , ho?rno ky duy€t Phi5u u cAu b6 sun

(1) Khodn 5
Diiu t2
^ : ,.,
W)el d th

09/2021/

QD.UBND
ng.t),
23/8/2021

K.j Gi6y
chrins

rilrdn. cdp
nhAt h6 so

Ldnh dao
Chi nh6nh,

T6 Th6ng tin
lvu trt, I/dn

thtr

(1) - Giay chLmg nhan da kj
- H6 so- clia chinh theo th6ng tu
24i2O I4ITT.BTNMT

0l

(2) I'hi6u y6u oiiu bO sung,, hotrn

thiOn h6 so hodc Phidu 1u ch6i gidi
t,'^

qu)ret no so 0a l(\ .
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thiQn h6 so ve tre lai hd so (') hoic Phi6u ttr
cfrOi.giai quytft h6 so (theo tluim quyin gidi
quydt TTHQ. Chuydn bu6c 4

UBND cdp
huyQn

Budc
5

Trn lsi ho
so lien
th6ng

B0 ph4n mOt
cta (Tdi

khoan Chi
nhdLnh VAn

phdng Deng
ky det dai)

Chuyiin kiit qud liOn th6ng diin UBND c6p

xE
Gi6y chung nh{n.

(Truong hqp tu ch6i h6 so thi trd l4i
hd ss cho c6 nhAn)

02

UBND c6p
xE

Budc
7

Trd k€t
qua

BQ phan mQt
cria

Trd k5t qu6 cho c6 nhdn Gi6y chung nhfn.
(Truong hqp tu ctrOi trO so thi trd l4i
hd so cho c6 nhan)

Hd so tlugc lrru tai T6 Ding lcf iip gi6y chfmg nhgn, thM gian lrru 01 n5m. Sau khi h5t h4n, chuy6n hd so xu5ng tlon vi hm trft cria Chi nhinh Vin phdng
Eing Icj DAt tlai Kh6nh Hda vir lrru trfr theo quy tlinh hiQn hnnh.

. 11.11 Quy trinh s5 f f gfa TTHC: 2.000889-11 - trutmg hgp chuy6n quyAn sri.dgng tldt, quyAn s& hfru tiri sin gin IiAn vrii
d6t cfra vq hoic chdng thdnh cria chung vg chdng nQp tai BQ ph{n mQt cta UBND c6p xi noi c6 d6t)

. - Thoi gian gi6i quy€t 07 ngdy ldm vi6c kO tu ngdy nhan dt hd scr hqp lQ (trong tl6 04 ngdy quy dinh chuy6n h6 so gi6y ttr UBND
c6p xd)

Co quan
ilon vi

Bufc
th+t
hiQn

TOn bmlc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung cdng viQc thr;c hiQn ni6u miu/Idt qu6 Th0i
gran

(ngny)

Ghi chri

UBND cap
xa

Bu6c
1

Titip nhfln
h6 so

BQ ph{n mQt
cria

Ki6m tra, ti6p nhan hd so theo quy rlinh;
(1) Truong hqp h6. so diy dt, chinh x5c
theo quy dinh thi ti6p nhQn vd in Gidy ti6p
nhfln h6 so vd hen tre ket qua. Chuydn hd

(1) cidy titip nhan hd so vd hgn trA
k6t qua (mau s6 0l ban hirrh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngiry 23111/2018).

02
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(2) Phi0u ye1 ca;r bO sung, hodn
thi6n h6 so (mau s6 02 ban hdnh kdm
theo Th6ng ru sO 0l/2018/TT-VPCP
ngny Z3ll1l20l8). 

.
(3) Phi6u tir ch6i ti6p nh{n gidi quyOt
h0 so (mdu s5 03 ban hiurh kdm theo
Th6ng tu s6 01/2018/TT-vPCP ngdy
231rU2018)
- Dlr liQu dugc c{p nhat tren he
th

Budc
2

TiCp nhfn
h6 so li6n

th6ng

BQ phfn m6J
cta (TAi

khod,n mdt
cta Chi
nh6nh)

Ki€m tra, ti6p nh{n h6 so theo quy clinh.
Chuy6n h6 so so d6n Chi nh6nh Vdn
phdng DEng kj dAt dai

0,5

12) Du thao Phi6u y€u cAu b6 sung,
hodn thi€n h6 so hodc Phi0u tir ch6i
glal quyet no so

(1) - Phi€u d
- Du thdo Gi

x t uma t thu 4 )p
a ch nhAn da nv rmg

Phdn
g6rg,

thdm dinh
h6 so

T6.Deng hj
cdp GCN

Chi nhAnh
Vdn phdng

Ddng ky
tlAt <lai

Buoc

'
PhAn c6ng, ki6m tra h6 so:
(_l ) Trudng hqp I hd so hqp ld: L4p phitiu
dC xudt x6c nhdn bidn d6ng vdo Giii1,
chimg nhdn hodc in GiAy chimg nhAn m6i.
Chuy0n buoc 4

(2) Trudng hqp 2 h6 so chua du di6u ki6n
c6n bd sung ho{c kh6ng dri di6u ki6n: dy
thAo Phi5u y6u cdu b6 sung, hoAn thi6n hd
so ho"hc Phi6u tir ch6i giai quyiit h6 so.

Chuy0n budc 4

(l) Trucrng lrqp h6 so hQp l0: Ky xiic nh6n
n6i dung bi0n dQng hoac Kli GiAy chrmg
nhdr-r mo-i. Chuy€n butlc 5

h6 so- chua du di6u ki6n2 Tru h

sod UBND huyQn. Chuy6n buoc 2

(2) Trudng hqp h5 so chua dAy ihi, chua
chinh x6c theo quy dinh thi huong din
hoirn thi6n, b6 sung vd in PhiiSu ydu ciu b6
sung, hoan thien hd so. KCt thric quy trinh.
p) Truong hgp ttr,chOi tirip nhfn h6 so thi
in Phi6u tu ch6i ti6p nh{n gidi quyet hd so.
K6t thric quy trinh.

LJBND cAp
huyQn

Chi nhanh
Vdn phdng

Ddng kj.
ddt dai

Kj Gid1,

chimg
nhin

Ldnh dao
Chi nh6rrh

Budc
4

(l) Gi y cllmg nhAn dd l<y (1) 
Khodn 5

Diiu 12

Quy1t dinh

L
(2) PlriOu 1,6u ciu b6 sung hohn 09/2021/

02(

5
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gD-wM
ncay
23/8/2021

Hd so tlugc luu tgi T6 DIng kf c6p C,6V chti,ng nhin, thli gian lrru 01 nim. Sau khi h5t h?n, chuy6n h6 so xu6ng tton vi lur.r tril cria Chi nh6nh vh lrru trtr
theo quy dlnh hiQn hirnh.

11.12 Quy trinh sti 12 - MITTTIC: 2.000889-12 - trulng hgp tiing th6m diQn-tich do nhin chuy6n nhugmg, thia k6, ting
cho quy6n srl dgng Oft aa cO Gi6y chring nhfn (trulng hqp thua O6t giic di tluo. c c6p Gi6y chrhg nhfln) a5i voi hQ gia tlinh, c6
nh0n, cQng ddng d6n cu nQp tai B6 ph6n mQt cira LIBND c6p xn)

- TfiU giin giai qry& fb ,*, fi* viic k,! tu ngdy rf',i" al.i h6 so hq,p 19 (kh6ng bao g6rn thoi gian th6ng b6o vA ni6m yilt tai
UBND cdp xd ho{c dengtin)

cAn b6 sung ho{c kh6ng dri di6u kiQn: kj
duyQt Phi€u yOu cdu b6 sung, hoan thi€n
h6.so vd trd.lai h6 so (r) ho4c.Phi6u tir
ch6i. giai quy6t h6 so (theo thdm quyAn
quy€t illnh 77I1C1. Chuy€n budc 6

thiQn h6 so ho{c Phiiiu tu ch6i giai
quytit h6 so c16 kf.

Chi nhdmh
Vdn phdng

Dq1tc ky
ddt dai

Bu6c
5

01CQq nhflt
h6 so

T6 ThOng tin
luu trft, Vdn

thu

- CQp nh4t h6 so ttla chinh, co sd dri liQu
oat oar;

- sii troa ttit quA giai quyiit

H6 so tlia chinh theo thdng tu
2412014/TT-BTNMT

UBND c6p
huyEn

Bu6c
6

02Trn loi hd
so li€n
th6ng

BQ phfn mQt
cta (Tii

khoan Chi
nh,inh)

Gi6y chrmg nhfnChuy6n k6t quA li€n thdng d6n UBND c6p
xa

UBND c6p
xa

Bu6c
7

Trd k6t
qua

BQ phan mQt
cua

TrA kilt qui cho c6 nh6n Gi6y chimg nhfn.
(Truong hqp trr ch6i h6 so thi trd lai
h6 so cho c6 nhdn)

Co quan Bu6c Thdi Ghi chfiTOn buric Trfch nhiQm Bi6u miu/Kiit quiNQi dung c6ng viQc thu. r hiQn



120

gan
(ngdv)

tlon vi thr$
hiQn

thu. c hiQn thgc hiQn

Ti6p nh4n
h0 so

UBND cAp
xd

Bu6c
1

Ki6m tra, ti€p nh{n h6 so theo quy dinh;

(1) Truong hgp h6 so dAy du, ch(nh x6c
theo qu.y dinh thi tiOp nhQn vd in Gidy ti6p
nhen hO so vi hen tra k0t qua. Chuy€n h6
so diln UBND c6p huyQn. Chuy6n budc 2.

(2) Truong hgp h6 so chua dAy dri, chua
chinh x6c th..o quy dinl thi huong dAn

hoan thi€n, b6 sung vi in Phialu ydu cdu b6
sung, hoan thi0n hii so. K6t thuc quy trinh.
(3) Trudng hqrp tir.ch6i tiilp nhan h6 so thi
in?hi6u tu ch6i ti6p nh{n giei quyet h6 so.
KCt thtc quy trinh.

B0 phOn mqt
cua

(1) Gi6y tiilp nh{n h6 so vir hen trd
k'5t qua (m6u sO 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 23/1t/2018).

(2) Phiiiu y6u cAu b6 sung, hoin
thiQn h6 so (miu sO 02 ban hiurh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).
-^, ^..: . , l. .:(3) Phi6u tu ch6i ti6p nhAn gidi quy6t
h6 so (miu s5 03 ban hinh kdm theo
Th6ng tu s6 ot/zolgltt-vPCP ngiy
231r1/20t8)

- D[ liQu dugc cfp nhat ren he

tnong.

02

0,25Ki6m.tra, tiiip nhfn h6 so theo quy dinh.
Chuy6n h6 so scr rJ6n Chi nhSnh Vdn
phdng Ddng ky ddt <lai

Ti6p nhAn
h6 so Ii6n

th6ng

BQ ph{n mQt
cira (Tii

khodn nr6t
cta Chi
nh6nh)

UBND cAp
lru1,6n

Bu6c
2

Chi nhdnli
Vfur phdng

Dang k!
ddt dai

PhAn

c6ng, grii
th.6ng b6o
ddn nguoi

chuy6r.r
qu1,dn.

cnu) elr

T6.Deng ky
cdp GCN

rrocB (1) Truong hqp I h0 so hgp l0: - Gui
th6ng bdo b.ing vin bhn cho b6n chuy6n
qu1:0n il6 bi6t vir chuy€n h6 so dsn UBND
cdp xd noi c6 dAt d0 ni6ni 1,6t v6 vi6c ldrrr
thu tuc cdp 9iAy chtnig nhAn cho b6r-r nhfln
chul'6n quyOn.

Tlutr:rg ho.p kh6r.rg 16 dia chi crja bCn

- VIn bdr thdng biio vd van bdn gui

UBND c6p xa da ki
- V6n ban dC nghl UBND cAp xE xdc
truc ti6p sAn xudt n6ng nghiOp
trudng hgp dat tr6ng l6a
'.:- Ho sc, dren tu

t.5
3

l
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(2) - Du thdo Phi6u y6u cAu b6 sung,
hoan thien hO so
- T4m dimg tinh thdi gian
- Hd so b6 sung

UBND
i-

cap xa nor
c6 dAt
.^ I

nlem yet

n thi phAi d6ng tin tr6n
phuong tiQn th6ng tin tlqi chtng cta tlla
phuong ba st5 fiCn tiiip (chi phi ildng tin do
ngudi tld nghi c6p Gi6y chrmg nhin trd).

otii vol d6t tr6ng lia: Gti vin ban d6n
UBND c6p xd il6 x6c nhAn hO gia tlinh, cri

..i . ,nhin tryc ti6p sdn xu6t n6ng nghiQp

- Chuy6n budc 4

(2) Truong hqp 2 hO so chua.dt diAu ki€n
c6n b6 sung, trong thoi gian t6i da 03 ngdy
lim vi6c k6 tu ngny ti6p nhQn:,chuy6n vi6n
du th6o.Th6ng b6o y€u cdu b6 sung, hod,n

thiQn h6 sn; chuydn Ldnh clqo Chi nluinh
Vdn phdng Ddng bj,ddt dai bj, dtryQt (theo
thiint quyin quyAt itlnh 7?11C1; chuytin BQ
phfln mQt cua tl0.th6ng b6o cho c6ng d6n;
ti6p nh4n h6 so b6 sung; thdm dinh lai theo
Trudnghqp 1

chuy quy

Thdi gian
ni€m yAt j0
ngay l:h6ng
tinh lrong
thoi C,!,
gni Eryet

5- Th6ng b5o ni6m y6t trO so

- T4m dimg tinh thdi gian 30 ngdy
ni6m y6t.

- Dg thao Ci6y xdc nhQn (m6u tY
thiilt lap) a6i voi truong hqp d6t
trdng lia

UBND c6p
xa

Budc
4

Thgc hi6n
.^ i

nrem yet
C6ng chric
dla chinh

xdlphudng

Thqc hiQn ni€m y6t tai tru sd IIBND c6p

xE 30 ngiy.
^:. .. .i I .,D6i v6i dat tr6ng hia: X6c nhfn hQ gia
ctinh, c6 nhdn truc ti6p sAn xudt n6ng
nghiQp

0,5UBND cdp
xd

Budc
5

DuyQt k€t
qua nlem

vet

LEnh clao

I-IBND
- Kj duyQt k6t quA ni6nr y€t h6 scr

^,. , t , i- Gui k€t qui v6 vi6c <ld niOm ydt, GiAy
x6c nhQn d6i v6i truong hqp d6t trdng lta
d6n Chi nh6nh Vdn phong Ddng ky.

t qu6L ni6m yOt h6 so
da kv
- GiAy x6c nhAn tl6i v6i trubng hqp
det trong lta de k1i
--:- Ho so dren tu

- Th6ng bdo k

I
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Chi nhAnh
VEn phdng

Deng kj
det dai

Budc
6

Chuy0n
th6ng tin
dia chinh

T6.Dang kj
cAp GCN

Ki6m tra h6 so:

(1) Trudng hqp t hd so hqp lQ: Chuy6n
th6ng tin dia chinh d6 x6c dinh nghia vu
tii chinh. Chuy0n bu6c 7
(2) Truong hqp 3 hO so.kh6ng dri .didu
ki€n: dtr thdo Phi6u tir ch6i gidi quy6t h0
so. Chuyiin budc I I

(1) Phi chu n thOng tin dia chinh
da kj (mdu 0l/PCHS Th6ng tu
88 I 20 1 6 ITTLT IBTC-BTNMT)

({) Du thao Phi6u tu ch6i giai quyet
h6 scv

01

Chi cuc
Thu6

Budc
7

Xdc dinh
nghia vu
tdi chinh

C6ng chric
Chi cuc thu6

X6c dinh vd ban hdnh th6ng b6o nghia vu
tdi chinh

Th6ng b5o nghia vu tdi chinh 03

UBND cAp
xd

Budc
8

Dtrng
thgc hiQn

nghia vu
tAi chinh

B0 phdn mQt
cta

Ngudi sri dung dAt phdi thgc hien nghia vU
tdi chinh thi B0 phan m6t cria dtmg tinh
thdi gian.

Tluong hgp kh6ng thuc hi6n nghia vu tdi
cl.rinh thi budc 10.

Dt ng
tinh
thdi
gian

BQ phdn mQt
cfta

T6.Dang kli
cAp GCN

n ?5

01

UBND c
xd

ap

Chi nh6nh
\rhn phdng

Ddng kj
oat dai

Chi nhanh
Vdn phong

Ddng k!

'tiilp nhQn
b6 sung,

in lai
,.1 ..^pnleu bren

nh6n

In GiAy
chimg
nh6n

Ky Gi6y
chimg

Ldnh dao, T6
Th6ng tin

luu trft. I/dr

Buoc
9

Ti6p nhan bd sung h6 so chimg tU thuc
hi€n nghia vu tiri chinh, chuy6n rltin Chi
nh6nh Vin phdng Eing ky d6t dai

Chimg tir thuc hiOn nghia vu t?ri

chinh

Buoc
10

Brr6c
i1

In Gidy chimg nhAn

(i) Trucrng hgp hG so ho:r I€:

- Ldnl-, rtao.ky Gi6l,chirng nhQn (g6m diQn

rich rhua dat c0 vd dian tich tdng th6m)

Du thio Gi6y chung nhdn dd in

(1) -.Giay chtmg nhqn da ky
- I16 srv dia chinh theo th6ng tu
24l2O14iTT.BThIMTI nhdn. cdp

0t
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d6t dai nhdt h6 so thu - 94p nhAt h6 so dia chinh, co sd dt li0u
<16t ilai
- SO trOa trit qud giai quy6t

Trudng hgrp ngudi nh{n chuy6n nhugng,
nhan t{ng cho quy€n sri dung dAt n6ng
nghiQp thuong tru d tinh kh6c thi grli
th6ng b5o dOn Chi nh6nh Ven phdng Deng
lcj noi nguoi. nhfn chuy6n, nhuSng, nhAn

ting cho quy6n sri dung.d6t n6ng nghiQp
thuong f[ d€ theo.d6i t6ng hqrp hqn mric
nhfn chuy6n quy6n st dgng tl6t ndng
nghiQp

Chuy6n bu6c l2
(2) Truong hqp h6 so khdng dri diOu kign:
Ldnh d4o kj duyQt Phiiiu tu chtii giai quy6t
h6 so .(theo thdm quyAn quyAt dlnh TTHC).
Chuy€n budc 12

(2) Phir5u fi ch6i giai quytit hti so da
ky.

UBND c6p
huyQn

Buoc
t2

Trd ldi h6
so li6n
th6ng

B0 phdn mOt
cta

Chuy6n k6t qud liOn th6ng diin UBND c6p
xd

Gi6y chrmg nh4n

(Trudng hqp tt ch6i hd so thi trA lai

hd so cho c6 nhan)

02

UBND c6p
xd

Budc
13

Trd k6t
qua

BQ phfn mQt

cira
Tri ktit qu6 cho c6 nhAn Giay chrmg nh{n.

(Truong hqp tu chdi h6 so thi tri lai
hii so cho c6 nhdn)

H6 so dtto. c luu t4i T6 Ding lcf c6p gr6y chrlmg nhQn, thli gian luu 0l n5m. Sau khi hi5t h4n, chuy6n hti so xuSng don vi lru tril cria Chi nh6nh VIn phdng
DIng ky DAt tlai Khdnh Hda vi lrru trii'theo quy tlinh hiQn hirnh.
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_ 1.1.13 Quy trinh sii rl 6vra TTHC: 2.000889-13 - trudng hgp x6c tllnh l4i diQn tfch a6t & ctro hQ gia dinh cf nhin di tlugc

cdp Gi6y chring nh4n nQp t4i BQ phQn mQt cua UBND c6p xi noi c6 d6Q

Ghi
chti

UBND c6p

xa
Titip nhfn

h6 so
BQ phdn mdt

cua

B6 phdn rn6t
c[ra (Tdi

khodn nr6t
cLia Chi
nhdnh)

T6.EAng kj
cdp GCN

Bu6c
1

Ki0m tra, ti6p nhdn h6 so theo quy ilinh;
(1) Truong hqp hO so dAy dri, chinh x6c
theo quy dinh thi titip nhfln vd in GiSy ti6p
nhfn h6 so vd hen tri k€t qui. Chuy6n h6 so
d6n UBND cAp huy6n. Chuy6n br:6c 2

(2) Trudng hqp hft so chua clAy dt, chua
clrinh x6c theo quy dinh thi hu6ng d5n hoan
thiQn, b6 sung vir in Phi6u y0u cdu b6 sung,

hodn thi6n hd so. KOt thirc quy trinh.

(3) Truong hqp tt.ch6i titip nhfn hd so thi
in.Phi6u tt ch6i ti6p nhQn gidi quy6t h6 so.
Ket thuc quy trinh.

Ki6rl. tra, 
. 
tiilp nh6n hd so theo quy dinh.

Chuy0n h6, so so dOn Chi nh6nh Vdn phdng

Ddng k, dAt dai

Pnalr cong. kletn u a ho so:

( I ) trutmg hqp I h6 str hsp 16: Chuyiin
th6ng tin ciia chinh d6 xic ,linh nglria .r,qr tdi

(1) Phieu chuv6n th6ng tin dia chinh
da kj (n6u O1iPCHS Th6ng tu
8 8i20 1 6/T1l --l7B'rC-BTNI\4'r)

UBND cAp

huyQn

Chi nh6nh
Vin phdng
Darg kj
dat dai

'I'i€p nh6n
hd so li6n

rh6ng

Phdn
c6ng,

chuyEn
tl.tt'rng tin

Bu6c
1

Budc
3

Co quan
alcrrr vi

Brr'6c
thr.rc
hi6n

T€n bufc
thrF hi€.n

TrSch nhiQrn
thu.rr hien

NQi dung c6ng viQc thr5c hiQn ni6u m6u/K6t qu6, Thti
glan

(ngiv)

02nh6n h6 so vd hen tri
s6 01 ban hAnh kdm

theo Th6ng tu s6 01/201S/TT-VPCP
ng y 23/.17/2018)..
(2) PhiCu y€u cAu b6 sung, hohn
thi€n h6 so (m6u s6 02 ban hinh kdm
rheo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23,/ll/2018). 

,
(3.) Phi0u 1u ch6i ti6p nhQn giAi quy0t

h6 so (mAu s6 03 ban hinh kdm theo
Th6ng hr sO Ot/ZOt gltt-VPCP ngdy
23n1/2018)
- Dt lieu duoc cdp nhat tren he

I G t( )
mk ua auiit (q

ttrO

0,5

2 5
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dia chinh chinh. Chuy6n bu6c 4
(l) rytmg hqp 2 hd so chua.di didu kiQn
cAn b6 sung, trong thoi gian t6i da 03 ngdy
ldm viQc kO tu ngdy tiOp nhfn: chuyOn vi€n
dg th6o Phi6u y6u cAu b6 sung, hoan thiQn
h6 so; chuy6n Ldnh tlqo Chi nhdnh Vdn
phdng Ddng bj, ddt dai bj,duyQt.(theo thdm
quy1n quy61 dinh TTHC); chuy€n BQ phfn
mQt cta d€ thdng biio cho c6ng d6n; tiOp

nh?n hd so bO sung; thdm dlnh lai theo
Truonghqp 1.

(3) Truong hqp 3 hO so kh6ng dri didu kiQn:
dg th,ao Phi5u tu chtSi giai quytit hti so.
Chuy€n bu6c 8

(2) - Dg thao Phiiiu y6u cAu b6 sung,
hoan thiQn h6 so
- Tam d'rng tinh thoi gian
- H6 so b6 sung

(3) Dq thdo Phiilu tt ch6i giai quytit
.l
no so

Chi cUc
Thu6

Bu6c
4

X6c dinh
nghia vq
tdi chinh

C6ng chric
Chi cuc thut!

X6c dlnh vir ban hdnh th6ng brio nghia vg
tdi chinh

Th6ng b6o nghia vu tiri chinh 04

UBND c6p
xa

Budc
5

Dung
thuc hiQn
nghia vq
tdi chinh

BQ phfn mQt
cria

Nguoi sri dung ddt phAi thuc hiQn nghia vq
tii chinh thi BQ phfn mQt cria drmg tinh thdi
gian.

Trudng hqp kh6ng thuc hi6n nghia vu tiri
chinh thi bu6c 7.

Dung
tinh
thbi
gian

UBND c6p
xE

Bu6c
6

Ti6p nhan
b6 sung,

in l4i
. .i ..^pnreu Dren

nhan

BQ phfln mQt
cta

Tiiip nhan b6 sung hd so chimg tu thgc hiQn
nghia vu tii chinh, chuy6n d6n Chi nh6nh
Vdn phdng Eeng kj d6t dai

Chrmg tri thgc hi€n nghia vtr tdi
chinh

0 5

Chi nh6nh Bu6c In GiAy T6 Dang ky In GiSLy chimg nhdn 01D1r th6o Gidy chfng nhfn dd in
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VEn phdng
DEng kj
dAt clai

-t chimg
nhAn

c p GCN

Chi nh6nh
V6n phdng

Ddng ky
d6t dai

Bu6c
8

Kj GiAy
chimg
nhan

Ldnh d4o
Chi nh6nh,

T6 ThOng tin
\n trfi, Vdn

thtr

5(1) Truong hqp hO so hqp 16:

- Lanh d4o hj ci6y chimg nhfln m6i.

- Cf,p nhft hd so dia chinh, co sd dt liqu ddt
dai

- S6 trOa ttit qud gidi quytit

Chuydn bu6c 9
(2) Trudng hqp hd so kh6ng chi dieu kiQn:
Lanh dgo lci duyOt Phiilu tu ctr6i giai quyiit trO

so (theo thdm quyin gidi E yiit ftnq.
Chuy6n budc 9

- Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT
(2) PhiiSu tri ch6i giai quy6t h6 so cld

ki.

(1) - ci chrmg nhfln dd kj

Trd ldi h6
srv 1i6n

th6ng

GiAy chimg nhfn
(Trudng hqp tt ch6i hd so thi tra lai
h6 so cho c6 nhAn)

86 phdn m6t
cta (Tdi

khoAn mQt
cua Chi
nh6nh)

Chuy6n ktit quA li€n th6ng diin UBND cdLp

xa
Bu6c

9

Bu6c
1'

Trd kOt

qua

Gi6y chimg nh6n.

(Tlumrg hon tu ch6i hd s0 thi tra lai
h6 so cho cd nhdn)

02
' UBND cA

hu1,Qn

p

UBND cdp

xa

BO phdn m6t Trd k6t quA cho c6 nhAn

cva

rlii sa tlu'<Ic tuu t4i T6 DIng ki .ip gt6y chri,ng nhQn, thoi gian luu 01 nIm. Sau khi h6t han, chuy6n h6 so'xu5ng cton vi lrru trir ciia Chi nh6nh yi luu tr[,
theo quy tlinh hiQn hhnh.

1
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, 12. Thfi tgc Ding kf bi5n tlQng-quyAn sri dgng d6t, quyA-n s& hfru thi sin gfn [An vt6,i tl6t trong c6c tru]ng hgp giii
quy6t tranh chfp, khi5u ]?r, tti c6o vd o6t aai; xfr lf ng hgp tldng th6 ctr6p, g6pv6n; kG bi6n, dAu gir{ quy6n sfr dgng tl6t,
thi s6n gin tiAn vdi adt a6 thi hinh 6n; chia, t6ch, hqp ,frA1, .ap "f$p ta 

"n'f"; 
inA" thu$n hqp nhdt hoSc phAn chia quydn

sfr dgng d6t, tiri sin gin lidn vni d6t cria hQ gia tlinh, cria vq vir cn6ng, cia nh6m nguoi sir dgng al6t; dnng kf bi5n tlQng
a6i vrii trudmg hgp h0 gia dinh, c6 nh6n tlua quy6n sri dgng O6t viro doanh nghiQp

- M6 TTHC: 2.000880, c6 06 quy trinh
- Thdi gian giai quy6t l0 ngdy ldm viQc k6 tu ngny nhan h6 so hgrp lQ

12.1 Quy trinh sd 1 (Ma TTIIC: 2.000880-01 - truang nq,p i6 chrirc nQp tai BQ phsn mQt crha SA Teri nguy6n vir Mdi
trucrng)

Coquan
tlol vi

Btnfc
thEc
hiQn

TEn buie
thgc hiQn

Tnich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/IGt quA Thiri
gan

(ngnv)

Ghi
chri

Sd TEi
nguy€n vd

MOi truhng

Budc
I

Titip nhdn
hd so

BQ ph$n m6t
cta (Tdi

khoAn m6t
cria Vdn

phdng Ddng
hj dAt dai)

Ki6m tra, titip nhfln h6 so theo quy dinh;
(1) Trucmg hqp h6. so dAy dri, chinh x6c
theo quy dinh thi titip nhdn vi in Gi6y titip
nhQn hd so vir hen tri ki5t qud. Chuy6n h6 so
d6n Vdn phdng Ddng ky d6t dai. Chuy6n
bu6c2.
(2) Truong hqp h6 so chua dAy chi, chua
chinh xric theo quy <Iinh thi huong din hoan
thi6n, b6 sung vir in. Phi6u y€u cAu b6 sung,
hoAn thi6n h6 so. K6t thlc quy trinh.

(3) Truong hqp tt.ch6i ti6p nhan h.6 so thi
in.Phi€u tt ch6i ti6p nhfn gidi quy6t hd ss.
KCt thtc quy trinh.

Gl Ci6y tii5p nhgn h6 so vd hen trd
kOt qui (mdu s6 0l ban hinh kdm
theo Th6ng tu sii 0U2018/TT-VPCP
ngiry 23/.11/2018).,
(2) Phieu y6u cdu b6 sung, hodn
thiQn hd so (m6u s6 0z ban hanh kCm
theo Th6ng nr sti ot/zotSrrt-wcp
ngiry 23.111120t8).
(3) Phi6u tu ch6i ti0p nhqn gidi quy6t
h6 so (mAu s6 03 ban hd,nh kdm theo
Th6ng tu sO Ot/ZOt8ltt-VPCP ngdy
23ltt/20t8)
- Dt liQu rlugc cflp nhat ren he
th6ng.

0,5

Vin phong Budc Ph6n Phdng Ddng Phdn c6ng, ki6m tra hd so a)Thil" chur,6n th6ng tin tlia chinh 02
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Eeng kj
d6t dai

Sd Tdi
nguydn vit
M6i tnrdng

Sd TAi
nguydn vA

X46i tlu<rng

Drmg
thuc hiOn
nghia vu
tdi chinh

ti0p nhQn

b6 sung.
in lai

86 ph6n mdt
cta (Tdi

khoAn VAn
phong Ddng
kj, dat dai)

2

uoc
4

B

X6c dinh vd ban hirnh th6ng b6o nghia vu
tii chinh

Ngudi si-r dgng dit phdi thqc hi6n nghia vu
tAi chinh thi BQ phqn m6t cria drmg tinh thdi
gian.

Trudng hqrp kh6ng thuc hi6n rrghia vu tdi
chinh thi bu6c 6.

Ti€p nh4n bO sung ho so chring tir thr,rc hi6n Chrmg tir thuc hi0n nghia vp tdiuoB c B0 ph0n mOt

cira (Tdi
khodn Vdn

0.5

9ong'
thdm dtnlr

ho so,
chuy6n

th6ng tin
dia chinh

ky cap GCN
th6ng tin dia chinh dd x6c dinh nghia vu tiri
chinh. Chuydn bu6c 3
(2) Tru<rng hop 2 h6 so chua.drl diOu kiOn
cAn b6 sung, trong thdi gian t6i da 03 ngiry
ldm viQc kC tir ngdy ti0p nhQn: chuy6n vi6n
dU thdo Phi6u y€u ciu bd sung, hoan thiQn
h6 so; chuy€n Ldnh dqo Vdn phdng Ddng
lry ddt dai bj,duyQt (theo thdm quyAn quyAt
dlnh TTHC); chuy6n BO phAn m6t cria
th6ng b6o cho t6 chuc; titlp nhQn hO so b6
sung; thAm dinh lai theo Trudng hqp I
(3) Trucrng hqp 3 hd so kh6ng dri tli0u ki6n:
dg thdo Phi6u tir ctrOi giai quyiit hti so.
Chuy6n Buoc 7

(i) Truong hqp t h so hgp l0: Chuy6n da kj (mdu 0I/PCHS Th6ng tu
8 8/20 I 6/TTLT/BTC-BTNMT)

(2) - DU thdo Phi6u ydu cAu b6 sung,..^ . ).
noan thren ho so

- Tam dtmg tinh thcri gian chd b6

sung

- Hd so b6 sung ti6p nhdn

(3) Ds thao Phi6u ttr ch6i giai quy6t
h6 so

Cuc Thu6/
Chi cuc

ThuiS

Budc
J

X6c dlnh
nghia vU
tAi chinh

C6ng chrlc
Cuc Thu6/

Chi cuc thu6

Th6ng b6o nghia vu tdi chinh 04

Drmg
tinh
thdi
gian

hi€u bi0n hd Ddng

nghia vu tdi chinh chinh
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a "rr;

nhan ky dAt dai)

Vdn phdng
Dq1tc ky
dAt dai

Budc
6

In GiAy
chimg
nhAn

Phdng Ddng
kj cap GCN

Lgp phitiu c16 xu6t x6c nhan. bitln ctQng vio
Gidy chtrng nhfn hodc In GiAy chimg nh{n

- Phi6u dC xuAt (m6u t.u thi6t lfp)
- DU thio Gi6y chrmg nhdn iI6 in

01

Vdn phdng
Ddng ky
dAt tlai

Buric
7

Kj Gi6y
chung
nhan

Linh d4o (1) Truong hqp h0 so hgp lQ: K.j xric nhQn nQi

dung bi6n.dQng ho4c Kj GiAy chtmg nhfln
moi. Chuy6n budc 8

(2) Trutmg hgp hO so kh6ng dri di€u kiQn, lcj
duyQt Phi6u nr ch6i giAi quy6t hd so (theo
thdm quyin qttyAt dinh 7711Q. Chuyiin budc
9

G)Giily ctr,,ing nhan da ky

(2) Phitiu tt ch6i giei quyilt h6 so de
ky.

01

Vin phdng
Deng kj
<l6t dai

Bu6c
8

C{q nhQt
hd so

Phdng Ddng
lcj cdp GCN,

Vdn thr

- CQp nh{t hd so tlla chinh, co sd dt liQu d6t
dai;

- sti troa ttit qud gidi quy6t

Hd so dia chinh theo th6ng tu
24120I4ITT-BTNMT

01

Sd TEi
nguy6n vd
M6i huong

Budc
9

Trd k€t
qua

BQ phfn mQt
ctia

Trd ktit qud cho t6 chric ci6y chrmg nhrfln.

(!ruong hop tu ch5i hd so thi trd lai
h6 so cho td chfc)

Hti so tlu,g'c luu t4i Phdng Dnng lcf cIp gi6y chfug nhin, thdi gian lrru 01 n5m. Sau khi h6t hgn, chuy6n h6 so xuiing tlon vi lrru trii cria Vin phdng DIng lrf
D6t alai Khinh Hda vi hm triitheo quy rlinh hiQn hirnh.

12.2 Quy trinh s5 2 (Me TTHC: 2.000880-02 - trudng hqp thgc hiQn quy5t tllnh ho4c b6n 6n cfra Tda 6n nhdn dAn, quy6t
tlinh thi hinh 6n cria co quan thihirnh 6n tli c6 hi$u h;c thi nann ho{c tISu giri quy6n sfi'dgng d6t, tii s6n kh6c gin lii:n voi tl6t
dii thi henh 6n mh kh6ng thu h6i tlu-oc Gi6y chrhrg nhfn alii voi t6 chric nQp t4i BQ phsn mQt cira SO TAri nguy6n vi M6i
trulng)

Co'quan Bu&c TGn buric Trich nhiQm NQi dung cdng viQc thgr hiQn Bi6u m6u/K6t qui Th(ri Ghi

\,
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afol .i thgt
hi6n

thu. r hien thrrc hi6n

(ngiy)
glan chri

Sd TEi
nguyOn vd
Mdi trucrng

Budc
1

Ti6p nhAn
no so

86 phAn m6t
cta (Tdi

khoaa mQt

cria Vdn
phdng Ddng
kj dat dai)

Ki6m tra, ti,5p nhan h6 so theo quy dinh;
( I ) Trucrng hqp ho so diy drl, chinl xiic
theo quy dinn rhi ti6p nh4n vd in Gidy tiilp
nhan h6 so vd hgn trA k6t quA. Chuy6n h6 so
diin Vdn phdng Ddng k)i d6t dai. Chuy6n
buoc 2.

(2) Truong hqp h6 so chua cliy du, chua
chinh x6c theo quy dinh thi hu6ng din hoirn
thi€n, b6 sung vi in Phiiiu y€u cAu b6 sung,
hoAn thiOn h6 so. KCt thtc quy trinh.

(3) Truong hop tt ch6i ti0p nhAn h6 so thi
in.Phi6u tt ch6i tirip nh4n giAi quy6t h6 so.
Ket thfc quy trinh.

(1) GiaV ti6p nhAn h6 so vi hen trd
kiit qud lmdu sa 0l ban hinh kem
rheo Th6ng tu s6 OVZOIAruT-VPCP
neiry 23ll1l20t9).
(2) PhiCu yerl cAu b6 sung, hodn
thiQn h6 so (mAu s6 02 ban hdnh kdm
theo Th6ng tu s5 01/2018/TT-VPCP
ngiry 23/rl/2018).
(3) Phi€u h.r choi ti€p nhan gidi quy6t
h6 so (mAu sO 03 ban hdnh kdm theo
Thdng tu s6 01/2018/TT-VPCP ngiy
23nU2018)
- Dt liQu dugc cQp nhQt tr6n hO

th6ng.

0,25

1,5Vdn phdng
Dang kj
dAt dai

Phdn

96^g'
thAnr dinh

no so.
chuv6n

th6ng tin
dia chinh

Phdng DIng
kj cdp GCN

Budc
2

PhAn c6ng, ki€m tra h6 so:
( I ) Tn-rdng hqp t h6 so hqp 16:

- Chuy'ii:n th6ng tin tlia chinh rie x5c dinh
nghla 'r,u tdi chinh.

(1) - Phi huy n thdng tineuc dia
ttr

- Lap Phiiu t.inh qrryit dinh hty Gidy
chririg r*r6n kh6ng thu h6i duoc
- Chuy6n buoc 3

(2) Trudng hqp 2 h6 so chua dri di6u kiOn
cdn b6 sung: chuy6n vi6n du thao Phi6u y€u
cAu bd sung, hoirn thi0n h6 so: ki dr15'Qt cria

6ng Ding l")', dat dai.(theo
t dlnh TTHC): chulren 35

chinh (mAu 0l /PCHS Th6ng
88 /2O t 6lTTLT /BTC-BTNMT)
- Td trinh dI ky, du thao quyCt dinh

hiv

(2) - Du thao Phi0u i'6u ciu b6 sung.
hoAn thiQn hd scr

- l-qrn dimg tinl-r thoi Sizrn
- FI6 so b6 sung

I

I

clqo .l/.in ph.L,l tt lt
thint Ltyetl 1l
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ph6n mQt cria th6ng b6o cho ti5 chric; ti6p
nhAn hO so b6 sung; tham dinh 14i theo
Truong hqp 1

(3) Truong hqrp 3 hd so kh6ng dri <Iidu kiQn:
du thdo Phi€u tu ch6i eidi quy6t h6 so.
Chuy6n budc 8

(3.) Ds thao Phi6u ttr ch6i giai quy6t
h6 so

VIn phdng
Dq1cky
d6t dai

Budc
3

Kj duyQt Ldnh <l4o - Kj Phi6u chuy6n th6ng tin tlla chinh
- Kj quyiil dinh hny Gi6y chrmg nhfn
khdng thu h6i <lugc

- Chuy6n budc 4

- Phitiu chuytin th6ng tin dla chinh <15

IV
- Quyilt dinh hrly Gi6y chtmg nhfln
oa Ky

01

CUc Thu6/
Chi cuc

Thuti

Budc
4

XAc dinh
nghia vg
tai chinh

COng chric
Cuc Thu6/

Chi cuc thuti

Xdc dfnh vd ban hanh th6ng b6o nghia vg
tAi chinh

Th6ng b6o nghia vg tdi chinh
04

Sd TAi
nguydn vi
M6i trudng

Bu6c
5

Dung
thtrc hiQn
nghia vg
tdLi chinh

BQ phfn m6t
cta (Tdi

khoan Vnn
phong Ding
kj dAt dai)

Ngudi sri dpng ddt phii thgc hi6n nghia vu
tdi chinh thi B0 phfln rndJ cta drmg tinh thdi
gian.

Trudng hqp kh6ng thgc hiQn nghia vg tai
chinh thi budc 7.

Dung
tinh
thdi
gian

Sd Tdi
nguydn vi
Mdi trudng

Bu6c
6

TiCp nhfn
b6 sung,

in l4i..: , .^phreu blen
nh4n

BQ phfn mQt
cta (Tii

khoin Vdn
phdng Ddng
ky dat dai)

Ti6p nhfn b6 sung h6 so chimg tu thUc hi€n
nghia vU tii chinh

Chtmg tit thgc hiQn nghia vg tii
chinh

0,25

Vdn phdng
DEng kj
dAt dai

Burvc
'7

In Gi6y
chfmg
nh6n

Phdng Dang
kj cAp GCN

In Gi6y chimg nhfln Du thdo Gi6y chimg nhfln dd in 01

VEn phdng Budc Ky ciay Ldnh dao (1) Trudng hqp h6 so hqp lQ: Kj Gi6y chung 1t) ciily 
"nGg 

nt an da kj 01
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Dang kj
dAt oai

8 chfng
nh{n

nh{n moi. Chuytln bu6c 9

(2) Trucmg hsD h6 so kh6ng dt didu kiQn: hj
duyet Phi6u tu ch5i giei quytit hO { (theo
thdm qtryAn ryyAt dinh ITHQ. Chuy6n budc
10

(2) PhiCu tt ch6i giai quytlt h6 so da
ki.

Vdn phdng
Deng kj
cldt tlai

Budc
9

Cflp nhQt

h6 so
Phdng Edng
ky c6p GCN,

Vdn th*

- CQp nhft hO so dia chinh, co sd dt liQu ddt
dai;

- Sti trOa ttlt quA gidi quy€t

H6 scr dia chinh theo th6ng tu
2412014/TT-BTNMT

01

Sd TAi
nguy6n viL

M6i trudng

TrA k€t
qua

BQ ph{n mQt
cria

Trd kiit qui cho t6 chuc Gidy chimg nh4n.

(Trucrng hqp tt ch6i h6 so thi tre tai
h6 so cho t6 chfc)

H6
aiit

so tluqc luu t4i Phdng Ddng tcf cip gr6y chri,ng nh$n, thtri gian lrru 0l nlm. Sau khi h6t h4n, chuy6n h6 sc xu5ng tlon vi lrru trii. cria VEn phdng DIng kf
tiai KhSnh Hda vi luu tr& theo quy tlinh hiQn hirnh.

12.3 Quy trinh s5 3 (Me TTHC: 2.000880-03 - trudng hqp h0 gia tlinh, c6 nhin, cQng tlting d6n cu nQp tqi BQ phfn mQt
ciira tiBND cAp huy6n)

Co'quan
rlor vj

UBND cdp
huydn

TAn brr6c
thgr hi6n

'l'i€p nh4n
h6 so

Tr6ch nhiQm
thur hi0n

86 phfn rn6t
cua

(Tii khoin
nr6t c[ra Chi
nhhnlt \rdn

phirng Ddr.rg

8'.16c
thgc
hiQn

NQi dung c6ng viQc thgc hiQn

Ki6m tla, ti6p nh6rr hii so theo quy dinli;

(i) 1'rudng hor h0. scr dAy dri, chinh xdc

theo quy dlnh thi ti6p nh4n vd in GiAy ti6p
nhan h6 sry vd hen tra k6t quir. Chuy0n.h6 sn
d6n Cli rrhiinh Vin phing DIng kf dat c1ai.

Chu,'-0n budc 2.

Bi6u rn6u/K6t qui

(l) GiAy ri6p nhan hd so vi hen tld

k6t qud (rnAu s6 0l ban hdnh kem

theo Th6ng tu sO OtlZ0tS/TT-VPCP
ngdy 23111/2018).

(2) Phi6u y0u cAu b6 sung, hoAn
thi€n h6 so (mAu s6 02 bar.r h?rnh kdm

Thdi
graD

(nCi y)

o,5Butii:
I

L___

Ghi
chir
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k)i dAt dai) (2) Truong hqp h6 so chua dAy dri, chua
chinh x6c theo quy dinh,thi hudng d6n hoan
thi€n, b6 sung vir in Phi0u y€u cAu b6 sung,
hoan thiQn hO so. Kiit thric quy trinh.
(3) Truong hqp tu ch6i tiiSp nh{n h6 so thi
in.Phiilu tu ctrOl titip nhfln gi6i quy6t hd so.
Ket thric quy trinh.

theo Th6ng tu s6 01/2018/TI-VPCP
ngiry 23lll/2018).
(3.) Phiiiu tt ctrtii tltip nhqn gi6i quytit
hd so (m6u s6 03 ban hirnh kdm theo
Th6ng tu s5 Ot/20t8/TT-VPCP ngdy
2311t/20t8)
- Dt li€u tlugc cflp nhAt trCn he
_.i
mong.

Chi nhanh
VIn phdng

Dene ky
cl6t <lai

Bu6c
2

Phan

g6rg,
tham dinh

h6 so,
cnuven

th6ni tin
dia chinh

T6.Dang hj
c6p GCN

Phdn c6ng, ki6m tra h,i so:

(l) Trudng hqp I hp so hqp lQ: Chuy6n
th6ng tin dia chinh d€ xric dlnh nghia vp tai
chinh. Chuy6n budc 3
(2) Truong hqp 2 h6 scy chua.dri di6u kiQn
cdn b6 sung, trong thoi gian t6i cla 03 ngiy
ldm viOc kE tt ngdy ti6p nhfln: chuy6n vi6n
du th6o Phiilu y6u ciu b6 sung, hoan thiQn
h6 so; chuy6n Ldnh clqo Chi nhdnh Vdn
phdng Ddng bj,ddt dai bj, duyQt.(heo thdm
qq,en quy dinh TTHC); chuydn B.0 phdn
m.Qt cria.th6ng b6o.cho c6ng ddn; tiCp nh{n
h6 so b6 sung; tham dinh lai theo Trudng
hsp 1

(3) Truong hqp 3 hd so kh6ng di didukiQn:
du th.ao Phi6u ttr ch6i gidi quy6t h6 so.
Chuy6n budc 7

[]FtrGu cnuyiln th6ng tin tlla chinh

da ky (miu 0I/PCHS Th6ng tu
88t20 | 6 tTtLT IBTC-BTNMT)

(2) - Du thAo Phi6u y6u cAu bd sung,

hoan thien hd so

- T4m dtmg tinh thdi gian chd b6

sun8

- Hti so bd sung titip nhfn

(3) Dr,r thAo Phii5u tt ctr6i giai quytit
.l
no so

02

Chi cuc
Thu6

Budc
t

Xdc dinh
nghia vu
tAi chinh

C6ng chric
Chi cuc thu6

X6c dinh vi ban hdnh th6ng b6o nghia vu
tdi chinh

Th6ng bdo nghia vu tii chinh 04
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UBND c6p
huyQn

Budc
4

Dtmg
thUc hiQn
nghia vU
tdi chinh

BQ phdn m61

cta (Tdi
khoan Chi

nh,{nh)

Ngu<ri sir dung d6t phAi thuc hiOn nghia vu
tii chinh thi B0 phan mdt cira dimg tinh thdi
gian.

Truong hqp khdng thuc hiOn nghia vu trii
chinh thi bu6c 6.

D.r.rg
tinh
thdi
gian

Budc
5

Ti6p nhan
b6 sung,

in l4i
pnleu Dren

nhfn

B0 phdn mOt
cta (Tdi

khoAn Chi
nhrffi)

0 5Ti6p nlfn b6 sung h6 so chung tu thuc hiQn
nghia vu tdi chinh

Chring tir thUc hiQn nghia vu tli
chinh

Budc
6

In Gi6y
chimg

nhAn

K! GiAy
chimg
nhAn

Buoc
'7

LEND cdp
huy€n

Chi nhrinh
Vdn phdng

Dang kj
dAt dai

Chi nh6nh
Vin ph6ng

Dang kj,
rlat rlai

Clti nhdrrlr
Vdn phdng

Dtug kj,'

ddt dai

UBND ciip
huyOn

T6.Dang kj
cAp GCN

Lip phiilu d6 xudt xec nh4n. bitin dQng vdo
Gidy chimg nhQn ho6c In Gidy chung nhqn

- Phi6u dd *.,6t lmiu tu thi6t lap)

- Dy thdo GiSy chung nhdn da in

01

01

rlai

B ucrc

o

CrAp nhAt
h6 sr:

Tld kOt
qua

I,inh dao
Chi nhanh

1'6'l'h6ng tin
luu lrir. Vdn

tht

(l) Trutmg hqp hd so hqp lQ: Kj x6c nhfn nQi

dung bi€n dQng ho4c Ky Giay chimg nhQn

moi. Chuy6n bu6c 8

(2) Trudng hqp hd so kh6ng clu cliOu kiQn: ky
duy6t I']hi6u tu ch6i giai quytit h6 so (theo
rhan quyin qus,il dlnh ?T/JC). Chuy€n buoc
9

p nhdt h6 scr clia chinh. co s6 dir li€u d6t

-S hoa kdt clui gidi qu1,6t

86 phAn n-r6t

(1) Gi chimg nhAn dd kj

(2) PhiCu tir ch6i giai quy6t hd so dI
ky.

H6 sty dia chinh theo
24l2O14/TT-BTNMT

th6r-rg tu 01

(ii6y cl'rirng nhAn

-Ca

o

Buoc
9 cua

Tri kOt qu2r cho cA nhin
('l'Ludn h 1t ch6i hd so thi tra lai
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hd so cho c6 nhan)

Hd so tluo. c lrru tai T6 Dfng kj c6p gi6y chring nh$n, thoi gian lrru 01 nim. Sau khi h6t hqn, chuy6n hd so xu6ng tlon vi lnu trfr cta Chi nhdnh Vin phdng
Ding kf D6t ilai Kh6nh Hda vi luu trfr theo quy itinh hiQn hnnh.

12.4 Quy trinh s5 4 (Me TTIIC: 2.000880-04 - tnilong hqp thgc hiQn quy6t tlinh hoic bin 6n cria Tda 6n nh6n dAn, quy5t
tlinh thi hinh 6n cta co quan thi hirnh 6n di c6 hiQu lgc thi hinh hoic tl6u gia qry6o sri'dgng d6t, tni sin khdc gin fidn voi tl6t
a6 tni nann 6n mir kh6ng thu hdi duu. c Gi6y ctrtng nnin a5i vOli hQ gia tlinf,, "i ,rnarr, cg"g Ad"g din cu 

"0p 
tai B9 ph4n mQt

cfta UBND cAp huyQn)

Cc quan
tlon vi

Buuc
thqr
hiQn

TGn buuc
thqr hiQn

Trich nhiQm
thqr hiQn

NQi dung c6ng viQc thp hiQn Bi6u miu/Idt qufr Thdi
gan

(ngnv)

Ghi
chf

UBND c6p
huyQn

Budc
I

Tirip nhdn
h6 so

B0 ph{n mQt
cta (Tdi

khoin mdt
cta Chi

nh6nh \rdn
phdng Ding
ky dat daD

Kirim tra ti6p nhan hO so theo quy d!nh;

(l) Trucrrg hqp h6. so diy dri, chinh x6c
theo quy dinh thi ti6p nh{n vi in Gi6y ti€p

4an na so vi hgn tri kiit qu6. Chuytintr6 so
d6n Chi nhenh Van ohdne Ddng kj ddt dai.
Chuydn bu6c 2.

(2) Truong hqp hd so chua d6y dri, chua
chinh x6c theo quy dinh thi hu6ng ddn hoan
thiQn, b6 sung vA in Phi6u y6u cdu b6 sung,
hoan thien h6 so. K6t thuc quy tlinh.
(3) Trucrng hqp tu.ch6i tiep nh{n h6 so thi
in.Phi0u tir ch6i ti6p nfun gidi quy6t h6 so.
KCt thtc quy trinh.

(1.) ciAy tiiip nh{n hd so vd hen trA
k6t qud (mdu s6 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 2311112018).

(2) Phi6u yorl cAy b6 sung, hoin
thiQn h6 so (m6u s6 02 ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngity 23111/2018).
.^. -..t . . !. .i(3) Phi6u tu ch6i ti6p nhfn gidi quydt
hd so (m5u s6 03 ban hi,nh kdm theo
Th6ng tu sO Ot/ZOtS/TT-VPCP ngdy
23/rt/2018)
- Dt liQu duo-c cfp nhAt tr6n h0
th6ng.

0,2s

Chi nhAnl Bu6c Ph6n T6 Deng kj Phdn c6ng, ki6m tra h6 so (1) Phi6u cliuy6n th6ng tin dia 51
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Vdn phong
DAng ky
dAt aai

Chi nhdnh
Vdn phdrg

Ddng: i:yy',

dar dai

Ky duy6t I-hnh dao
Chi nhdnh

(r) - Phi u(I) Trucmg bqp h6 so hqp Id:

- Ky PliiCu chuy6n th6ng tin tlia cl.rinh

- I(1i quv6r. dinh htl Ciiy' chimg nhin
kh6ng tht-t h6i duqrc

- Chuy0n bu6c 4

(2) Trucmg hqp h6 -sc l<h6ng dt <1i6u kiQn. ki
duyQt Phi6u tt ch6i gidi quydr h6 sy (tl1eo
tltdm qu;,An qtty€t dinh IIIIQ. Chuyen brrdc

chuyEn th6ng tin dia 0l
chinh cld kj
- Quytlt ainn hiry Giiy chimg nh{n

B lr<v<:

J
(2) Phi6u tu ch6i giAi quy6t hO so da

9

96ng,
thdm dinh

h6 so,.:.chuven
th6ng tin
dia chinh

2 cdp GCN

- Chuy6n th6ng tin dla chinh d€ x6c dlnh
nghia vu tdi chinh.

- L?ry PhiAu trinh qty6t dinh hriy GiAy
chimg nhQn kh6ng thu hdi dugc

- Chuy6n budc 3

(2) Truong hqp 2 hd so chua.di <tidu kipn
cdn b6 sung, trong thdi gian t6i cla 03 ngiy
lim viQc kC tt ngdy ti6p nh4n: chuyOn viOn
dg thdo Phi6u yOu cAu b6 sung, hoan thiQn
h6 so; chuy€n Ldnh dqo Chi nhdnh Vdn
phdng Ddng ky diit dai kj, duyQt.(theo thdm
quy€n quy€t dinh TTHCI; chu1,6n BQ phfln
m.Qt cta.th6ng b6c. cho c6ng dAn; tiiip nh{n
h6 so b6 sung; tham dinh lai theo Trudng
hqp t.
(3) Trucrng hqp 3 h6 so kh6ng dri diOu kiQn:
du th6o Phi6u ttr ch6i gidi quydt hd so.
Chu1,6n Bu6c 7

(2) - Dg thao Phiiiu y6u cdu b6 sung,

hoin thi€n h6 so

- T4m dtmg tinh thdi gian chd b6

sung

- H6 so b6 sung ti6p nhdn

chinh ( 0l/PCHS Th6ng tu(i) Trucrng hqp I h so hqp l0:

(3.) Du thAo Phiaiu tir ctrOi giai quyilt
h6 scr

88/20 I 6/TTLT/BTC-BTNMT)
- Td trinh de kf, du thao quyOt dinh
htv

ki
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Chi cuc
Thu6

Bu6c
4

X6c dinh
nghia vu
tdi chinh

C6ng ch(rc
Chi cgc thuiS

X6c dinh vi ban hhnh th6ng b6o nghia vu
tii chinh

Th6ng b6o nghia vu tai chinh
04

UBND c6p
huyQn

Bu6c
5

Dung
thgc hiQn
ngliia vg
tdi chffi

BQ phfln mQt
cta (Tii

khoan Chi
nh6nh)

Ngudi sri dung d6t phii tfuc hi6n nghia vs
tii chinh thi B0 ph6n mQt cta dimg tinh thoi
gian.

Truong hqp khdng thgc hiQn nghia vg tai
chinh thi budc 6.

Dung
tinh
thdi
gian

UBND c6p
huy-6n

Budc
6

Titip nhQn
b6 sung,

in IAr..: ..-
phleu blen

nhan

BQ phin mQt
cta (Tdi

khoan Chi
nh,6nh)

Ti6p nhQn b6 sung h6 so chimg tu thUc hiQn
nghia 4r tdi chinh

Chung tu thgc hi6n nghia vg tdi
chinh

0,25

Chi nh6nh
VEn phdng
DTcky

clAt ttai

Bu6c
7

In Gi6y
chimg
nhe..1

T6.Dang kj
cdp GCN

In Gi6y chimg nhqn - Phitiu dc xu6t (mAu qr thi6t lap)

- Du thio Gi6y chimg nh4n da in

0l

Chi nhenh
Ven phdng

Dang kj
cldt elai

Budc
8

Ky Gi6y
chfmg
nh4n

LZnh tlao
Chi nh6nh

Kj Giay chrmg nhin moi. Chuy6n bu6c 8 Gi6y chtmg nhan da k), 01

Chi nhenh
Vdn phdng
Derg kj
ddt dai

Bu6c
9

Cap nhft
h6 so

T6 Th6ng tin
lvu trit, Vdn

tht

- Cdp nhat h6 so tlia chinh, co sd dt liOu d5Lt

dai

- SO trOa tet qud gidi quytit

H6 so clia chinh theo th6ng tu
2412014/TT-BTNMT

01

UBND cdp
huyQn

TrA k€t
qua

B0 phin mOt
cria

Trd k6t quA cho cii nhAn GiSy chrlmg nhQn

(Trudng hgp tir ch6i h6 so thi trd l4i
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h6 so cho c6 nhAn)

Hd so tluqrc lrru tei Td DIng kf cip $6y chrimg nhin, thdi gian lrru 0l n5m. Sau khi h6t h4n, chuy6n hd so xu5ng tlon vi luu trii ciia Chi nhinh VIn phdng
DIng lcj Dit tlai Kh6nh Hda vir hru trii'theo quy tllnh hiQn hinh.

12.5 Quy trinh sii 5 OIe TTHC: 2.000880-05 - tnmg hqp h0 gia dinh, ci nh6n, cQng tl6ng d6n cu nQp tqi BQ phin mQt

cfra UBND c6p xi noi c6 <169

Co quan
tton vi

Bur5,c

tht$
hi6n

TGn bwitc
thgrc hiQn

Tnich nhiQm
thgr hiQn

NQi dung c6ng viQc thqc hi-6n Bi6u mAu/K6t qui Thli
gran

(ngav)

Ghi
chri

UBND c6p

xa

Budc

i

UBND cap
huyQn

Buoc
2

Ti6p nhan

h6 so

B0 phan mQt

cta
Ki6m tra, ti{ip nhan h6 so theo quy dinh;

, , I .t(1) Truong hqp h6 so ddy du, chinh xdc
theo qyy dinh thi titlp nhQn vd in Gi6y tiiip
nhin h6 so vd hen trA k6t quA.. Chuy€n h6 so
cl€n UBND cdp huyOn. Chuy€n bu6c 2

(2) TLutrng hqp hd scr chua dAy <hi, chua
chinh xdc theo quy dinh thi hudng dAn hoirn
thiQn, b6 sung vd in Phi0u yOu cAu b6 sung.

hoirn thi6n hd so. K€t thric quy trinh.

(3) Truong hop tir.ch6i ti0p nhAn h6 so thi
in.Phi0u tir ch6i ti6p nhdn gidi quyOt h6 so-.

KOt thirc quy trirrh.

I(i6m tra, tiiip nhin hd so theo quy dprh.
Chuy6n h6 so- di5n Chi nhinh vdn phdng

Ddng ky dAt dai

theo Th6ng tu s6 0 I /20 I 8/1'T-VPCP
ngdy 231.11/2018)..
(2) Phi0u yOu cAu b6 sung, hoirn
thiQn h6 so (miu.s6 02 ban hirnh kdm
theo Th6ng tu s6 0l/201S/TT-VPCP
ngiry 23.11112018).
(3.) Phidu,tt ch6i tiep nhdn gi6i quy€t

h6 so (ni6u s6 03 ban hdnh kem theo

Th6ng ru.5 Ot/Zot8ltt-vPCP ngdy
23,rU20t/)
- Dir liQu ducrc cAp nhat lr6n h0
th6n

(1) Giay ti p nh4n h

k€t qud (mdu s6 01 b
ss vA hen trd
an hinh kdm

02

0.5Ti6p nhan
ho so [len

thOng

B0 ph4n mOt
cua (T?ri

khodn mQt

crra Chi
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nhenh)

Chi nhanh
Vdn phdng

Dane ky
tldt dai

Bu6c
3

Phan

96ng'
tham dinh

h6 so,
chuy6n

th6ng tin
dia chinh

T6.Ddng lci
cdp GCN

Phdn c6ng, ki6m tra hd so:

(l) Trucrng hqp t hd so hqp lQ: Chuy6n
th6ng tin dia chinh dE x6c dinh nghia vg tii
chinh. Chuy6n budc 3
(l) Trucne hqp 2 h6 so chua.dri di€u ki-6n
cAn b6 sung, trong thoi gian tOi tla 03 ngiy
lim viQc k6 tu ngny ti6p nhfln: chuy€n vi€n
dg thio Phiiiu yOu ciu b6 sung, hoan thiQn
h6 so; chuy6n Ldnh dqo Chi nhdnh Vdn
ph6ng Ddng lcy dtit dai tcy dtryQt.(theo thiim
quyAn quyil dinh TTHC); chuy€n BQ phfn
m$t crla.th6ng b6o. cho c6ng dAn; tii5p nhfn
h6 ss b6 sung; thAm <Ifnh lai theo Trudng
hqp I
(3) Truong hqp 3 h6 so kh6ng dt didu kiQn:
dU th.ao Phi6u tt ch6i giAi quy€t h6 so.
Chuy6n bu6c 8

(l) Phiiiu chuy6n th6ng tin clla chinh

da kf (mdu 0l/PCHS Th6ng tu
8E I 20 | 6 rrrr,T {BTC-BTNMT)

(2) - Du thno Phi6u y6u cAu bli sung,

hoan thiQn h6 so

- T4m dung tinh thdi gian chd b6

sung

- H6 so b6 sung tiiip nhfn

(3.) Dg thao Phi6u ttr ctrOi glai quyiit
h6 so

) 5

Chi cuc
Thu6

Budc
4

X6c dinh
nghia v1r

tdi chinh

Cdng chric.
Chi cuc thu6

X6c dlnh vd ban hirrh th6ng b6o nghia vr,r

tdi chinh
Th6ng b6o nghia vp tdi chinh 03

TIBND c6p
xd

Bu6c
5

Dung
thuc hiOn
nghia vu
tii chinh

B0 phOn mOt
cria

Ngudi sri dung ddt phti thgc hi6n nghia vu
tdi chinh thi BQ phfn mQt cria dtrng tinh thdi
gian.

Trucmg hqp kh6ng thgc hiQn nghia vq tdi
chinh thi budc 7.

Dung
tinh
thd'i
gian

LJBND cdp
xd

Bu6c
6

Ti6p nh4n
bd sung,

BQ phQn mQt
cua

Chimg tri thuc hiQn nghia vq tdi
chinh

0,5Tiiip nhfn b6 sung h6 so chimg tt thuc hi6n
nghia vg tdi chinh, chuy€n clOn Chi nh6nh
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in lqi
,.1 ,.^

phreu blen
nhen

Vdn phdng Dang ky ddt dai

01Chi nh6nh
Vdn phdng

Deng kj
<l6t clai

Budc
7

In Gidy
chimg
nhan

fO.Oeng ry
cdp GCN

LQp phiilu dd xu6t x6c nhQn bitin cl6ng viro
Gi6y chrmg nhan ho[c In Gidy chimg nhQn

- Phiriu d0 xudt (m6u ts thi6t lflp)
- Dw thdo GiAy chimg nhfln da in

Chi nhenh
Vdn phong

Dqne kf
d6t dai

(1) Truong hqp h6 so hqp lQ: K.1i x6c nhqn nQi

dung bi6n dQng ho4c Kf Gi6y chtmg nh{n
moi. Chuy6n budc 9

, .l
(2) Truong hgp h0 so khdng dt diOu kiQn: hj
duyQt Phiiiu tu ch6i giai quyet nO sg Gheo
thdm quy€n ryy€t dinh 77IlQ. Chuydn bu6c
10

(1) ciAy chimg nh4n da kj

(2) Phitiu tu ch6i giai quytit h6 so da
ky.

I 5

Chi nhdnh
Vhn phdng

Dang h-i
d6t dai

1-6 Th6ng tin
lut trit, Vdn

tht

Lhnh dao

IIhat
so

Kj ciAy
chfng
nhAn

caP
h6

0r

02

Bu6c
8

Bu6c
9

B uric
l0

UBND cdp
huyOn

UBND cAp

xa

TrA loi hd
so li6n
th6ng

Trd kdt
que

86 phf,n m6t
cta (Tdi

khoAn Chi
nh6nh)

Buoc i

ll

- CQp nhQt hd so clia chinh, co sd dir liOu <tAt

dai;

- SO trOa ktlt quA giAi quyilt

Chuydn kOt qud li6n th6ng d6n UBND c6p
xa

BQ ph4n mQt Trd ktit qud cho cii nirdn

Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT

GiAy chimg nhdn

(Trudng ho.p tri chi5i h6 scy thi trA lai
h6 scv cho c6 nhAn)

Gi6y chung nhdn.

(Truong hop tir ch6i h6 so thi tlA lai
h6 so cho cd nhAn)

I{6 so dugc luu tai T6 DIng kj c6p gey chring nh6n, thdi gian luu 0I nhm. Sau khi n6t U4n, chuy6n hd so xu6ng tlon vi ltru trir cia Chi nh6nh VIn phdng
Dnng kf $i{ tlai Khrir.rh FIda vi lu.u (rfr'theo quy clinh hiQn h}nh.
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12.6 Quy trinh s5 6 (Ma TTHC: 2.000880-06 - truong hgp thqc hiQn quy6t ifinh hoic bin 6n cria Tda 6n nhin din, quy6t
ilinh thi hirnh 6n cta co quan thi hirnh 6n tlii c6 hiQu lgc tni frann no4c a6u gia quy6o sfr dgng ddt, Ai sin kh6c gin lidn vr6,i tldt
a6 tni mrnt 6n mh kh6n[ thu hdi tlugc Gi6y chrfrng nhin e5i voi hQ gia tlinh, c6 nhin, cQng tldng din cu nQp tai BQ phin mQt
cfra UBND c6p xi)

Coquan
tlom ,i

Buic
thrN
hiQn

T6n buoc
thgr hiQn

Tnlch nhiQm
thr5c hiQn

NQi dung c6ngviQc thrSc hiQn Bi6u miu/IGt qui Thli
$an

(ngnv)

Ghi
cht

UBND c6p
xd

Bu6c
I

Ti6p nh4n
hd so

B0 ph4n mOt
cta

Ki6m tra, titip nhfln h6 so theo quy ctinh;

(1) Trucmg hgrp hd. so dAy dri, chinh xric
theo quy dinh thi tiCp lhfn vi in GiAy ti6p

4an nO so vi hen trd k6t qud- Chuy6n h6 so
d€n UBND c6p huyQn. Chuy6n bu6c 2

(2) Truong hqp hO so chua cliiy dt, chua
chinh x6c theo quy dinh.thi hudng d5n hodn
thi€n, b6 sung vd in. Phi6u y€u cdu b6 sung,
hoan thiQn h6 scr. Kdt thric quy trinh.
(3) Truong hqp tu.ch6i ti6p nhan h6 so thi
in.Phi6u tu ch6i ti6p nhan giai quy€t h6 so.
KAt thfc quy trinh.

G)Eifrl6p ntr{n h6 so vi hen tri
t<tit qua (m5u sti 0l ban hdnh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 2311112018).
(2) Phitiu y6u- cAy bi5 sung, hoan
thiQn h6 so (mdu s6 02 ban hinh kdm

th6ng.

H6 so gi6y

theo Th6ng tu sO OtlZOtArft-VPCP 
1

ngny23lll/2018). . . I

(3.) Phieu tu ch6i ti€p nhqn gi6i quy€t
h6 so (mdu s5 03 bun hd,nh kdm theo
Th6ng tu sO O t /ZO t A/TT-VPCP ngAy

23/11/2018)
- Dt liQu dugc cdp nhat tr6n he

02

UBND c6p
huy€n

Buoc
2

Tiiip nh{n
hd so li0n

th6ng

B0 phan mOt
cta (Tdi

khoAn mQt
cira Chi
nhenh)

Ki6m"tra,.ti6p nhfn h6 so theo quy d!nh.
Chuy6n h6 so d6n Chi nh6nh VEn phdng
Ddng kj dAt dai

0,25

Chi nhanh Bu6c Ph6n T6 Dang ky Phdn c6ng, kitlm tra hd scr: (l) - Phi6u chuy n th6ng tin clia 51
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V5'n phdng
Dang ky
dAt dai

Chi nhdnh

Vdn phdng

D4re ki
oat cal

Ky duy€t [-dnh dao

Chi nhr{nlr

3

Buric
4

( 1) Trudng hgp hd so hc.rp l€:

- Ky Phiiiu chuy6n th6ng tin dia chinh
I -. , ^,;- I(;i qu1,6r dinh hiy Gi6y chtmg

kh6ng thu h6i duoc

- Chuy6n buoc 4

i 121 trudng hgp hd so kh6ng clir didu kien, (2) PhiCu tt ch6i giai quy0t h6 so r1a

kv duv€r Phi6u tt ch6i glai quy6r hd s..r.t
(1heo tham quyen c1uyet dinh 1'TIIC).

(l) - Phieu chuyon th6ng tin dia
chinh da ky

- Quy6t dinli hiry GiAy chung nhAnnhfn

96t8,
thdm dinh

h6 so,
.1

cnuyen
th6ng tin
dia chinl

c p GCN
- ChuyOn th6ng tin dla chinh d6 x6c dinh
nghia vU tdi chinh.

- Ldp Phidu trinh quy6t dinh hriy Gi6y
chrmg nh{n kh6ng thu h6i duqc

- Chuy6n budc 4

(]) Truong hqp 2 hai so chua.dri didu kiQn
cdn b6 sung, trong thoi gian t6i da 03 ng?ry

ldm vi€c k6 ttr ngiy ti6p nhAn: chuy6n vi€n
dU thao Phi6u y6u cAu b6 sung, hoAn thiQn
h6 so; chuy€n Ldnh dqo Chi nhdnh Vdn
phdng Ddng ky diit dai ky duyQt .(theo thdm
quy€n quy€t dinh TTHQ; chuyCn B,Q phqn

mQt cira th6ng b6o cho c6ng ddn; ti6p nhdn
h6 so b6 sung; thAnr dinh lai theo Trudng
hqp 1.

(3) Trudng hqp 3 h6 so kh6ng du didu kiOn:
du ihao Phi6u tir ch6i giAi quy6t h6 scr.

Chu-yOn Buoc 4

(1) Truimg hgp t h so hgp l0: chinh da kj (mAu 01/PCHS Th6ng tu
88/20 I 6/TTLT/BTC-BTNMT)
- Td trinh da kj, du th6o quytit dinh
htv

(2) - Du thio Phi6u y6u cdu b6 sung,

hoan thign h6 so

- T4m dimg tinh thdi gian chd b6
sung
- H6 so b6 sung tii5p nhdn

(3) Du th6o Phi0u tt ch6i gidi quyOt
h6 scr

01

Chuy6n bu6c 1l

ki



t43

Chi cuc
Thuti

Budc
5

X6c dinh
nghia vp
tii chinh

C6ng chric,
Chi cuc thu6

X6c dinh vir ban hhnh th6ng b6o nghia 4r
tai chinh

Th6ng b6o nghia 4r teri chinh
04

UBND cAp

xd
Budc

6
Dirng

thpc hiQn
nghia vg
tii chinh

BQ phfln mQt
cta

Ngudi st dung ddt phdi thlrc hiQn nghia r1r

tai chinh thi BQ phfn mQt cta drmg tinh thdi
gian.

Truong hqp kh6ng thlrc hiQn nghia vu tiri
chinh thi bu6c 7.

Dung
tinh
thcri
gian

UBND cdp
xE

Bu6c
7

Titip nhfn
bd sung,

in l4i
pnleu Dlen

nhAn

BQ phfn mQt
cria

Titip nhQn b6 sung h6 so chimg tu thuc hi-Cn

nghia vg tai chinh
Chimg tu thgc hiQn nghia vu tiri
chinh

0,25

Chi nhanh
Vdn phdng

DAne lcy
dat dai

Bu6c
8

In Gi6y
chimg
nhan

T6.Deng kj
cdp GCN

In Gi6y chrmg nhfn - Phiriu dd xu6t (miu tr,r thii6t lap)

- DU th6o Gi6y chimg nh{n da in
01

Chi nh6nh
Vdn phdng
Dtug kj

<lAt tlai

Bu6c
9

Kj ci6y
chimg
nhdn

Ldnh clao Kj ciAy chimg nhf,n moi. Chuy6n bu6c t0 Gi5-y cnrmenhan aati

H6 so dia chinh theo th6ng tu
24/2OI4ITT-BTNMT

01

Chi nh6nlr
Vdn phong

Dang kj
tlAt clai

Bu6c
l0

C{q nh@t

h6 so
Td Th6ng tin
l:u:.t trt, Vdn

thu

- C4p nhdt hd so dia chir*r, co so dt liQu d6t
clai

- SO lOa ktlt qua giai quytit

01

UBND c6p
huyQn

Budc
l1

T16 ldi hd
so liOn

B0 ph4n mOt
cta (Tii

Chuy6n t6t qua li€n th6ng dtin UBND c6p
xd

Gi6y chimg nhAn

h ttr ch6i h6 so thi trA lai

n)
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th6ng khoAn Chi
nhanh)

hO so cho c6 nhAn)

UBND cdp

xe
Buoc

12

Trd k6t
qua

BQ phqn mQt

cria

Trd k6t qud cho c6 nhdn Giay chrmg nhAn.

(Truong hgp tri ch6i h6 so thi tra lai
h6 so cho c6 nhAn)

fI6 so tlugc lrru t?i Tii DIng \i c6p gi6y chrimg nh$n, thdi gian hm 01 nIm. Sau khi h6t h4n, chuy6n hd so xuiing tton vi hm trir cria Chi nh6nh VIn phdng
DIng kf Dit ilai Khinh Hda vir hm trtr theo quy tlinh hiQn hinh.

13. Thii tUc C6p lai Gi6y chring nhin ho{c c6p l4i Trang b6 sung cfra Gi6y chri,ng nhQn do bi mit
- Me TTHC: 1.005194, co 02 quy trinh
- Thoi gian gi6i quytSt l0 ngiry ldm vi€c k6 tir ngriy nh6n dt h6 so hqp 16

13.1 Quy trinh s6 I (Me TTHC: 1.005194-01 - trulng hqp t6 chfc nQp t4i BQ ph$n mQt cria S& Tii nguy6n vi M6i
trudrrg)

Co quan
tlon vi

sd ]'ai
nguySn vd
M6i trucrng

I

TOu bufc
thlrc hiQn

I-iiip nhAn
l.16 so

Trich nhiQm
thr$ hiQn

86 phdn n.r6t
cta ('ldi

khodn m6t
cta V[n

phdng Dring

k1' dnt rlai)

Bur5 c

thlrc
hi6n

Brr6c
l

Ndi dung c6ng vi0c thuc hiQn

Ki6m tra, titip nhdn h6 so theo quy dinh;
(_l ) 'lru,ing 

lrnp hl, so -di1, 
rit. .lli,lt, 1?.

thu() quv dinh thi tiep nldn va in Ciay tiop

nlan h6 so vd hgrr tLi k€t qLri. Cliuy0n h6 so

ddn Vdn phong Ddng ky ddt dai. Chuy6n
budc 2.

(2) Trtro:rg hop h6 so chua dAr, du. chua
chinh r6c theo quy dinh thi huong ddn hoin

Biiiu m5u/K6t qui

( l.) Giay ti6n nir6rr h6 scv vd hen trA
ket qua (mirr sO 01 ban hinh k6rn
theo Th6ng tu sO o l/201 8/1"f-vPCP
ngity 2311112018),

(2) Phitiu y6u cAu b6 sung, hodn
thi6n h6 so (rnAu.sd 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 2311 1/20 I 8).

oi

rr cAtr b6 sult Ct

Thtri
gun

(ngi,y)

Ghi
chri

ttri0n. b6 sung vd in Phiilu yc (3 l'l.ri6u ,.ir ch6i ti6 n[rin u
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hoan thiQn h6 so. K6t thric quy trinh.
(3) Trutng hqp tu.ch6i ti6p nhin hd so thi
in.Phi6u tu ch6i ti0p nh6n gidi quy6t h6 so.

Ket thfc quy trinh.

h6 ss (m6u si5 03 ban hAnh kdm theo
Th6ng tu sO O1IZOIA/I-I-VPCP ngiy
23trl20r8)
- Dtr liQu dugc c{p nhat r6n he
th6ng.

Vdn phong
DTc ky
<I6t dai

Bu6c
')

Phan

96ng'
tham dlnh

':no sd

Phdng Ddng
lcj c6p GCN

Ph6n c6ng, kiAm tra h6 so:

(1) Truong hgrp I hd so hgp 16:

- Trich lpc ban dO dia chinh

- X6c nhfn vdo don c6p [i
- Lilp Phi6u finh quylt.dinh hriy Gi6y
chtmg nhQn ho{c Trang b6 sung cta Gi6y
chimg nhfn b! mdt.

- Chuy0n bu6c 3
(!) Truone hqp 2 hd so chua.dri didu kiQn
cdn b6 sung, trong thdi gian t6i cla 03 ngdy
ldm viQc kC tt ngdy ti6p nh{n: chuyCn vi0n
du thdo Phi0u y6u c6u b6 sung, hodn thiQn

h6 so; h-i duyQt cria Ldnh dqo Vdn phdng
Ddng hj, ddt clai (theo thdm qrryan quy€t
dinh TTHQ; chuy6n BO phqtr m.Qt cria
th6ng b6o cho t6 chric; tiCp nhfn h6 so bd
sung; tham dlnh l4i theo Truoug hqp I .

(3) Trudng hqp 3 hd so kh6ng du didukiQn:
dg thdo Phi6u tt ch6i giii quy6t li6 so.

Chuydn budc j

(l) - Don c6p d6i, cdp lai (MAu

10/DK) da x6c nhdn

- Td trinh <ta ky, dq th6o Quy6t dinh

hriy Gi6y chimg nhfn ho[c Trang bd

sung cta Gi6y chtmg nhfn

(2) - DU thAo Phi6u yOu cAu b6 sung,

hoan thiQn h6 so

- T4m dimg tinh thdi gian chd b6

sung

- H6 so b6 sung ti6p nhAn

(3) DU thAo Phi6u tu ch6i giai quytit

h6 so

05

Vdn phdng
D,i,:C ky
ddt dai

Buoc
J

Ky quy6t
dfnh hty

Ldnh dao (1) Trucmg hqp hd so hgrp lQ: Kj quyiit dinh
hty Gi,ay chr?ng nh{n hodc Trang b6 sung
cta Gidy chimg nhdn

(1) Quy6t dlnh hrly Gi5y chung nh4n

hodc Trang b6 sung c0a Gi6y chfng

t\
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(2) Trudng hqp hO so kh6ng dri diOu ki6n: Kj
duyQt Phiti:u trr ch6i giei quy6t trO so ltheo
thdm quyin gidi quyil 7?F1C). Chuy6n budc
7

nhQn da kj
(2) PhiOu u ch6i giai quy6t hii so da

ky

Van phdng

Dingky
d6t dai

Budc

4

In Gi6y

chung

nhAn/Trang
bO sung

cta GCN

Phdng DEng

ky cdp GCN
In giAy chung nhan hoac Trang b6 sung cta
Gidy chung nhan

Dr,r thAo GiAy chung nhan hoac

Trang b6 sung cta Gi6y chtmg nhfn

dd in

01

Bu6c
5

Kf Giay
chimg

nhdn/Trang

b0 sung

cfia GCN

Ldnh dao Gi6y chimg nh{n ho4c Trang b6
sung cta Gi6y chtug nhQn da kj

01

H6 so dla chinh theo
24120 I4ITT-BTNMT

th6ng tu

Vdn phdng
Deng ky
ddt dai

Vdn phdng
Dang kj,
d6t dai

s6'Tni

nguyen va
M6i truong

Bu6c
6

nhAt
so

caP
h6

Phong Ddng
kj cdp GCN,

Vdn tht

Kf ciSy chimg nhfn hodc Trang b6 sung
cta Gidy chfmg nhdn

- Cdp nh0t h6 srv dia ohinh, co s6 dt liQu d6t
tlai
- 36 h6a k6t qun giAi quyi5t

- LQp d,anh s6ch GiAy chfmg rrhfn ho{c
Trang b6 sung cua GiAy chfng nhAn dd bf
huy gili Sd ]-NMT, Cilt: ddng b', vd dfi'li€u
thong tin ddt dai d0 th6ng bdo c6ng khai
tr0n tlang th6ng tin diQn tu.

86 phdn r:r6t Trd k5t qud cho t5 chric

cua
Gi6y chimg nhdn.

. l. . I(Truong hop tt ch6i ho so thi tra lai
h6 so cho t6 chric;

01

B ucvc

1

fri k5t

quir

[16 s,y dry.. c lur t4i phdng Ding ky c6p $ey chirng nhQn, thdi gian luu 01 n6m. sau ktri h6t h?n, chuyon hii so xu6ng don v! !u'u tri'ciia Vin phdng Ddng kj'

.Jai l(hf nh Hda vi luu tr'lr theo qrry tlirih hi$n hlnh'
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13.2 Quy trinh s6 2 (Me TTHC: 1.005194-02 - trudng hqp h0 gia tlinh, c6 nhan, cQng ildng dfln cu nop tai BQ ph4n mQt
cria UBND cdp huyQn)

Coquan
ilomt

Buoc
thgc
hien

TGn bmir
thqc hiQn

Tnich nhiQm
thuc hi6n

NQi dung cdng viQc thgc hiQn Bi6u miu/IGt qui Th0i
gian

(ngnv)

Ghi
chri

UBND cdp
huyQn

Budc
1

Ti€o nhSn
hd so

BQ phfn mQt
cta (TAi

kho6n mdt
cta Chi

nhALrft Ven
phdng Ddng
Icj dat dai)

Ki6m tra, ti6p nh{n hd so theo quy ttlnh;

(t) Truong hqp hd so dAy dt, chinh xric
theo quy dinh thi tir5p nhin vi in Gi6y titip

4an na so vir hgn tri k6t qud. Chuydnid so
ilCn C.hi nhanh Ven phdng DEng lcj <IAt dai.
Chuy6n budc 2.

(2) Truong hqp hd so chua dAy dt, chua
chinh x6c theo quy dinh thi hu6ng din hoirn
thiQn, b6 sung vi in Phi6u y6u cAu b6 sung,
hoan thiQn h6 so. Ktlt thric quy trinh.
(3) Tnrong hqp tu.ch6i ti€p nhfn hd so thi
in.Phi6u tu ch6i ti6p nhfn giai quydt h6 so.
Ket thfic quy trinh.

(1) ci6y tiiip nhfln hd so vA hen trd
k6t quA (mAu s6 01 ban hanh kdm
theo Th6ng tu sti ovz0t8/tr-wcp
nsiry 23llV20r8).
(2) Phi6u y6u_ cAy b6 sung, hohn
thiQn h6 so (m6u.s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TI-VPCP
ngny 23.1t120r8). .
(3) Phieu tt ch6i tiep nhfn gi6i quy6t
hd so (m6u s5 03 ban hdnh kem theo
Th6ng tu sti ot/zotaltr-VPCP ngdy
23lty20t8)
- Dt liQu dugc c{p nhflt trOn hQ

th6ng.

0,5

Chi nhanh
Vhn phdng

DArg ky
d6t clai

Bu6c
2

Phan

96ng,
thdm d[nh

ho so

T6.Dang ky
cAp GCN

Ph6n c6ng, ki6m tra h6 so:

(1) Truong hqp I h6 so hqp IQ:

- Trictr luc ban dd dia chinh
- Xric nh{n vdo tlcrn cAp lqi

- LQp Phieu finh quy6t.dinh hiy Gi6y
chimg nh4n hodc Trang b6 sung cria Gi6y
chirng nhfn bi m6t.

(D - o*. c6p a6i, c6p lai (Miu
l0/DK) de xdc nh{n
- Td trinh da ky, dg thAo Quytit dlnh

hty Gi6y chimg nhQn ho{c Trang b6

sung cta Gi6y chrmg nhan

05
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- Chuy0n budc 3

(2) Truong hqp 2 hO so chua dri di6u kiQn

cdn b6 sung, trong thdi gian t6i da 03 ngiy
ldm vi0c k0 tt ngdy li0p ghQn: chuy€n viOn
dE thAo Phi6u y6u cdu b6 sung, hoin thiQn
h6 scr; chuy6n LInh dao Chi nhdnh Vdn
phdng Ddng bj, dtit dai tty dny€t,(theo thdm
quyAn gidi quyAt TTHQ; chuy0n BQ ph4n
m6t cria th6ng b6o cho cdng ddn; ti6p nh|n
hd so b6 sung; thdm dinh lai theo Trudng

^,: -, -.1 ..^J no so Knong ou oleu Klgn:
., ,,<. I . ;.tu cnol grat quyet no so.

Chi nhdnh
Vdn phdttg
DdlxcW
dat dat

Chi nhdnh
Vdn phdrrg
Ddng k1,

dAt dai

Chi nh6nh
Vdn phdng

ln Gi6y
chfng

Ifidn/Tran
oo sung

cta CCN

Kj Giai i

1-6 Dang k--v

cAp GCN

Bu6c

Buoc
4

B ur-vc

5 chirng
Linh clao

Clii ildnh

Kj quyi5t LEnh dao
dinh

hsp I
(3) Truong hqp
du thdo Phi6u
Chuylin Bu6c 3

(1) Trucmg hqp hO sc' h,tp lQ: Ky quyiit dlnh
hty Gidy chimg nhfn hodc Trang bd sung

cta Gidy chrmg nh{n
(2) Truong ho.p hd so kh6ng dri didu kign: hf
du1'dt Phi6u tu ch6i giAi quyet h6 so (theo
tltdnt qu.yan gidi quy?t r7'IlC). Chuy€n buoc
l
In Ci61, chring nl.rQn hoic 1'rang b6 sung cia
^. tulay cntmg rulan;

Ki. ti\'iv chimg nhAn/'l'r'ang bd srrng ctra
Gi6y chring nhAn.

Ciiy chtrng nlreirr hoic 'l rang bti
sung cria Gi6y, chimg nhAn c15 k5i

k
1

rlPl

(2) - Du thdo Phi6u yOu cAu b6 sung,
..^ . ).

noan tnren ho so

- Tam dimg tinh thdi gian chd bd

sung
- H6 so b6 sung ti6p nhen

(3) Du thdo Phiilu tri ch6i giai quyiit
h6 so

(1) Quyiit dinh hty Gi6y chrmg nhQn

hodc Trang b6 sung cira GiAy chtmg

nhAn dd kj
(2) PhiCu tu ch6i giai quy6t hd so dd

ky

Dq tlrdo GiAy chtmg nh6rr l-roic

Trang b6 sung cDa Ci6y chung nhAn

t,5

o1

dd in

D4qg nhdn/-l'r'a

01

___L
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d6t dai b6 sung
cta GCN

Chi nh6nh
Vdn phdng

Dang ky
oal oal

Bu6c
6

Cflq nhft
h6 so

T6 Th6ng tin
lru:'t trir. Vdn

tht

- COp nhat hd so dla chinh, co sd dt liQu iISt
tlai

- st5 h6a k6t qui giai quyiit

- Lap danh s6ch Gi6y chimg nh4n ho4c
Trang b6 sung cia Gi6y chimg nhan da b!
hty gui Sd TNMT, Cuc dang ky vd d[ liQu
th6ng tin <Lit dai dE th6ng b6o c6ng khai
trCn trang th6ng tin diQn tu.

Hd so dla chinh theo th6ng tu
24120I4ITT-BTNMT

01

UBND cdp
huy€n

Bu6c
7

Tri kiSt

qua
B0 ph4n mOt

crla
T16 k6t quA cho c6 nh6n Gi6y chtmg nhan.

(Trudng hqp tu ch6i h6 so thi trd l4i
h6 so cho cd nh6n)

Hij so tluqc Imr tgi T6 Dnng ki c6p giiy chnhg nhin, thli gian lrru 0l nim. Sau khi h6t h4n, chuy6n hd so xu5ng tlon v! luu trt cria Chi nhdnh VIn phdng
Deng kj D6t ilai Kh6nh Hda vA luu triitheo quy tlinh hiQn hnnh.

14. Tht tgc DIng kf chuy6n mgc tlich sir dgng a6t Urang phii xin ph6p co quan nhi nudc c6 thim quydn
- ME TTHC: 1.001045, c6 03 quy trinh
- Thdi gian giii quy6t l0 ngdy ldm viQc kd tu ngdy nhdn dri h6 s<r hqp lQ

14.1 Quy trinh s5 1 ([THC: 1.00104401 - thgc hiQn Aai vcri t6 chric nQp tai BQ ph{n mQt cfra SO Tii nguy6n vi M6i
tru'dng)

Co quan
tlon vi

Buoc
thu-c
hi6n

TOn buric
thgc hiQn

Trdch nhiQm
thgc hiQn

NQi dung c6ng viec thu-c hien ri6u m6u/I(6t qui Th0i
gran

(ngnv)

Ghi
chri



150

Ti0p nhdn
h6 so

BQ phQn mQt
cria (Tii

khodn m6t
cta VAn

phdng Edng
ky ddtdai)

(1) Giay ti€p nhQn hO so vir hen tri
kOt qud (mAu s6 01 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 23111/20i8).
(2) Phiiiu y6q cAy b6 sung, hodn
thi€n h6 so (m6u s6 02 ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngiry 23./11/2018).
(3.) Phi€u-tt ch6i ti0p nhdn gidi quy6t
hd so (mAu sd 03 ban hiurh kdm theo
Th6ng tu s6 ollZot8lft-VPCP ngiy
23ltr/2018)
- Dt liQu duoc cdp nhdt tr6n h6
th6ng.

0,5Sd TAi
nguy€n vi
M6i trudng

Vdn phdng
Ddng kj
dar dai

Buoc
1

Buoc
2

Phdn

96ng,
thrim ilinh

h6 so

Phdng Ddng
ky cAp GCN

Ki6m tra, ti6p nhan hd so theo quy dinh;

(t) Trucng hqp hO so ddy dt, chinh x6c
theo quy dinh thi ti6p nhdn vd in GiAy tiOp

nlran tr6 so ve hen trd k6t qui. Chuy0n h6 so
cl€n Vdn phdng Dlng ky' d6t dai. Chuy6n
buoc 2.

(2) Trudng hqp hd so chua dAy dri, chua
chinh x6c theo quy dinh thi huong d6n hodn
thi6n, b6 sung vir in Phitiu yOu cAu b6 sung,
hoin thi6n hd so. fiSt thric quy trinh.
(3) Truong hqp tu ch6i tirlp nhqn h6 so thi
in,Phi6u tu ctr5i tiep nhfn gidi quy6t hd so.
Ket thtc quy trinh.

Phdn c6ng, ki6m tra hd so:

(1) Trudng hqp t hd so hqp 16:

- X6c nhdn vdo dcm dang ky
- Lap phieu dd xu6t xdc nhAn bi6n d6ng vio
^.iLrray cnulg ruran.

Truong hgp tren trang 4 Gi6y chftng nhfn
kh6ng con dong trdng thi In GiA1, chrlmg
nhen

(1) Don dang ky ( u 09,8K) da 5 5

- Chuy6n budc 3

(2) Truong hqp 2 h6 so chua.dri di6u kiOn
cAn b6 sung. trong thoi gian t6i da 03 ngiy
lAnr viec k0 tu ngdy ti6p nhdn: chuy,6n vi6n
du thao Phi6u y6u ci,u bO sung, hoirn thi6n
h6 so; chuydn Ldnh dao l/dn phdng Edng

xric nhqn
- Phi6u de xu6t (miu tu thi6t lap)
- Du thAo GiAy chr.rng nhdn dE in

(2) - DU thdo Phi6u y6u cAu b6 sung,

hodn thi6n h6 so

- Tan dtng tinh thdi gian cho b6
sung

- i-16 so b6 sung ti6p nhan

kv ddt tiai dtt et 1heo thAnl n uyet
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dinh TTHQ; chuy6n 86 ph6n m6t cta
th6ng b6o cho t6 chric; ti6p nhfln h6 so b6
sung; thAm dlnh l4i theo Truong hgp 1.

(3) Truong hqp 3 hd sg kh6ng tlt didu kiQn:
du th.ao Phi{iu ttr ctrrii giai quyilt trO so.
Chuy6n Budc 3

(3.) Dg thao Phi6u nr ctrtii giai quy6t
hd so

Vdn phdng
Ddns l<v

<l6t clai

Bu6c
3

Kj ci6y
chfmg
nhAn

Ldnh d4o (l) Trucrng hqp h6 so hqp l€: Kf x6c nhdn nQi
dung bi€n.dQng ho[c Kj Gi6y chimg nhfln
moi. Chuy€n bu6c 4

(2) Trutmg hgp hd so kh6ng ifti di€u kiQn: W
duyQt Phitfu trf ch6i giai quytlt tri: so (theo
thim quyAn quyAt dinh 77I1C). Chuy6n budc
5

0lEi6-y cnrine nhan da ky

(2) Phi6u u ch6i giai quytit hd so da

w.

03

Vdn phdng
Dang ky
dat dai

sd Tai
nguydn vd
M6i trudng

Bu6c
4

C{p nhft
hd so

Phdr.ry DAne
ky cAp GCN,

Vdn thu

- Cflp nh,ft h6 so dla chinh, co sd dt liQu <I6t

clai

- SO trOa t<tit qud gidi quy6t

H6 so <lfa chinh theo th6ng tu
24I2Ol4ITT.BTNMT

01

Bu6c
5

Trd k6t
qua

BQ phin mQt
cta

T16 k6t quA cho t6 chric Gi6y chimg nhfn
(Truong hqp tu ch6i hai s0 thi tra lei
hO so cho t6 chric)

H6 so'tluqc lrru tgi Phdng DIng kf c6p gi6y ch*ng nhfn, thli gian luu 0l nim. Sau khi h5t h4n, chuy6n hd so xu6ng don vi lrru trit cria VEn phdng Ddng ki
DAt alai Kh6nh Hda vh luu trii theo quy tlinh hiQn hirnh.

14.2 Quy trinh s5 2 GvIe TTHC: 1.001045-02 - trucrng hSp h0 gia tlinh, c6 nhAn, cQng tldng din cu'nQp tai BQ phfn mQt

cira UBND c6p huyQn)

Cn quan Budc
thFr

T6n budc Tr:ich nhiQm NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qu6 Thdi
nan

Ghi
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(ngnv) chrithuc hi6n thgc hiQnhi0ntlun vi

UBND cAp
huyQn

B0 ph6n mOt
cria (Tdi

khoan mQt
cria Chi

nhanh Van
phdng Dang
ky dat daD

Titip nhdn
h6 so

(1) Gi6y ti6p nhfln h6 so vd hgn tri
ktit qu6 (mdu s6 01 ban hirnh kdm
theo Th6ng tu sd 01/2018/TT-VPCP
ngiry 23lrr/20t8).
(2) Phitiu y€u cAu b6 sung, hoirn
thiQn hd so (mAu.s5 02 ban hanh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngdy 23/1112018).

(3.) Phiiiu tt ctrOi titlp nhdn gi6i quy6t
h6 so (m6u.s6 03 ban hanh kdm theo
Th6ng nr s6 01/2018/TT-VPCP ngdy
23t11/2018)

- Df liQu tluoc cAp nhat tren hC

th6ng.

0,5

Chi nh6nh
Vdn phdng
Dals k:,
ddt dai

Bu6c
I

Buoc
2

PhAn

96ng'
thim clinh

llo s0

T6.DAng hj
cAp GCN

Ki6m tra, tit5p nh6n hd so theo quy clinh;

(1) Trudng ho-p h6 so diy dt, chinh xdc
theo quy dinh thi ti6p nhfn vd in G.idy ti6p
nl.ran hd so vir hen tra k6t qua. Chuy€n,h6 so
d€n Chi nh6nh Vdn phdng Ddng ky' ddt dai.
Chuy0n bu6c 2.

(2) Trucmg hqp hO so chua dAy dri, chua
chinh x6c theo quy dinh thi huorg d6n hoirn
thiQn, b6 sung vd in Phi6u y€u cAu b6 sung,
hoan thi6n h6 so. KEt thirc quy trinh.
(3) Truong hqp tu ch6i titip nhfn h6 so thi
in.Phi6u tu ctr6i tiiip nh4n gidi quy6t hd so.
KCt thtic quy trinh.

Phdn c6ng, kiern tra h6 s0:

(l) Truong hop I h6 so hgp 16:

- X6c nhAn vdo dcnr ddng kj
- L.an ohi6u dd xu6t xec nhAn bi6n d6ng vdo
Gidy chimg nhdn.

Trutmg hcr-p tr6n trang 4 Gidy chung nhin
kh6ng cdn ddng tr6ng thi In Gi6y chtntg

nhAn

- Chuy6n budc 3

(2) Iruong hop 2 hd so.. chua.drh didu kiQn
cdn b6 sung, trong thdi gian t6i da 03 ngiri
Idm vi€c k€ 1u ngdy tiOp nhin: chuy6n vien

(l) Don dang ky (mdu 09/DK)
x6c nh6n
- Phi6u dC xult (rndu U thi6t lap)
- Du thdo Gidy chung nhdn cl6 in

da 55

(2) - Du thdo Phi6u yOu cAu b6 sung,

hodn thi€n hd so

- 'fam tlung tinh thoi gian c)to bo

sullg
du thiro Phi6u vdu cAu b6. sung- hodn thien
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h6 so; chuy6n Ltinh dqo Chi nfuinh Vdn
phdng Ddng A dAt dai bj, duyQt.(theo thdm
quyAn quy€t dlnh TTHC); chuy€n BQ phfn
mQt cria.th6ng biio. cho c6ng ddn; titip nh{n
h6 so b6 sung; tham dlnh lai theo Trudng
hsp 1.

(3) Truore hqp 3 h6 so kh6ng drl didu ki€n:
du thgo Phiiiu tu ctrlii giai quyiit hO so.
Chuydn budc 3

- Hti ss bO sung til5p nhAn

(3.) Du thdo Phi6u hr ch6i giai quytit
h6 so

Chi nh6nh
Vdn phdng

Dane ky
d6t dai

Budc
3

Kj Giay
chfmg
nhan

LAnhd?o Chi
nh6nh

(1) Truong hqp hd so hqp lQ: Kf x6c nh{n nQi
dung bi6n.itQng hoflc Kf Gi6y chimg nhQn
moi. Chuy6n budc 4

(2) Truong hgp hd so kh6ng dt <IiAu kiQn: lcj
duy-et Phiiiu tu ch6i giei q"y& tO sg (theo
thdm quy4n quyAt dinh 77F1Q. Chuy6n bu6c
5

(l) Gi6y chung nhfn da hj

(2) PhiCu tu ch6i giai quytit h6 so dd
ky.

03

Chi nh6nh
Ven phdng
Dtug kj
d6t clai

Budc
4

Cflq nh{t
h6 so

Td Th6ngtin
b,ttfrr,Vdn

thr

- C{p nhflt hd so dia chffi, co sd dt li€u d6t
tlai

^1. , .,4 . ... I- so noa Ket qua glal quyet

Hd so dla chinh theo th6ng tu
2412014ITT-BTNMT

01

UBND c6p
huyQn

Bu6c
5

Tri ktit
qua

B0 phinmOt
cta

TrA k6t qud cho c6 uhAn GiAy chirng nhan.

(Truong hqp tu ch6i h6 so thi tri lai
h6 so cho c6 nhdn)

H6 so tlugc luu t4i T6 DIng lrf c6p gi6y chring nhgn, thdri gian Iuu 01 ndm. Sau khi h6t h3n, chuy6n hd so xu5ng tlon vi lm tr['cria Chi nh6nh VIn
phdng Ding ki Det dai Kh6nh Hda va lrru trii theo quy ilinh hiQn hinh.
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r43 Quy trinh s6 3 (Me TTIIC: 1.001045-03 - tnrdng hSp hQ gia dinh, c6 nhin, cQng ddng din cu nQp t4i BQ phQn mQt
cfra UBND c6p xi noi c6 a6t)

Ghi
chri

Tht i
gran

(ngnv)

Bi6u miu/K6t qunCo quan

don vi
Buric
thgc

hifn

T6n brtuc
thut hi6n

Trrich nhiQm

thgc hiQn

NQi dung c6ng viQc thqc hiQn

UBND c6p
xd

Budc
I

Ti6p nh{n
h6 srv k6t qud (miu s6 01 ban hiurh kEm

theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23/.Il/2018)..
(2) Phieu yOu cAu bd sung, hoirn
thiQn h6 so (m6u.s6 02 ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
nsdy 23.11112018). 

,
(3.) PhiCu_ti-r ctrOl ti6p nllan gidi quy6t
h6 so (mdu,s6 03 ban hdnh kdrn t}reo
Th6ng tu s6 0l /201 8/TT-VPCP ngiy
23/t1/20t8)
- Dir lieu duoc cAp nhAt tr'on hd

(l) Gi so vA hen trAdy ti p nhan ho

th6

02

0 5UBND cdp
hu1,6n

Chi nhdnh

Vdn phdng
DA.ng kj
dat dai

Ti0p nhSn
h6 so li€n

th6ng

PhAn

c6ng.

thAm dinh
h6 so

BQ phfln m6t
cta

86 phAn m6t
c[ra (TAi

khoin m6t
ota Chi
nhSnh)

T 6 Dang ky
c6p GCN

Ki6m tra, titip nh4n h6 so theo quy clinh;

(1) Trudng hqp h6. so dAy dt, chinh x6c
theo quy dinh thi ti6p nh{n vd in GiAy ti€p
nl,ran h6 scy vA hen tri ktit qud. Chuy6n hd so
ddn UBND cAp huyOn. Chuy0n bu6c 2

(2) Truong hqp hO so chua dAy dri, chua

chinh x6c theo quy dinh thi huong d5n hodn
thi6n. b6 suna vir in Phi6u y6u cAu b6 sung,
hodn thi€n h6 so. K6t thic quy trinh.
(3) Trudng ho. p tir chtii ti6p nhdn h6 so thi
in.Phi6u ttr cn6i titSp nhQn giii qu;,6t hd so.
Kdt thuc quy trinh.

Buoc
2

Butrc

3

Ki6m.tra,.titip nh6n h6 so theo quy dinh.
Chuy6n h6 so d6n Chi nhanh Vdn phdng
Eang ky d6t dai

Hd so gi6y

(1) Dcrn ddng k;i (rr tt 09/DI() dd 5.5Phhn c6ng. kidrn tra h6 so

(1) Ttumrg hqp t hO so hop l0:
x6c nhdn

- Phiilu d0 xuAt (nAu tu thi6t lap)

- Du thdo GiA1, chirng nhAn dd in- Xdc rrh6n vio don ddng kj,
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- L;in nhiilu dA xuAt x6c nh4n bi6n dQng vdo
Gi6y chimg nhfln.

Truong hgp hOn trang 4 Gi6y chrmg nhin
kh6ng cdn ddng tr6ng thi In Gi6y chimg
nhan

- Chuy6n bu6c 3
(f) Truong hqp 2 h6 so chua.drl di6u kiQn
cdn b6 sung, trong thdi gian t6i <la 03 ngdy
ldm viQc kC tu ngiy ti6p nh{n: chuy6n vi6n
dg th6o Phi6u y€u cAu b6 sung, hoan thi€n
hd so; chuy6n Ldnh tlqo Chi nhdnh Vdn
phdng Ddng bj,ddt dat hj,duyQt.(theo thdm
quyAn quyil dinh TTHC); chuyOn B.Q phfn
m.Qt cta.th6ng b6o cho c6ng d6n; ti€p nhfln
hO so b6 sung; thdm dlnh lai theo Trudng
hsp 1.

^. I -. -.1 . .^(J) r ruong ngp J no so Knong ou oleu (l9n:
dg th.ao Phi6u tir ch6i gidi quydt hd so.

Chuy0n bu6c 3

(2) - Drr thdo Phiiiu y6u cAu b6 sung,

honn thiQn h6 so

- T4m dimg tinh thoi gian chd b6

sung

- H6 so b6 sung tiiip nh4n

(3.) Dy theo Phi6u tu ctr6i giai quy6t
h6 so

Chi nhanh
VAn phdng

Eang kf
ddt dai

Bu6c
4

Kj Giay
chimg
nhan

Ldnh dao
Chi nh6nh

(1) Truorg hqp hd so hqp lQ: K.y x6c nhdn nQi

dung bi6n.dQng ho{c Ky GiAy chtmg nhan
moi. Chuy6n bu6c 4

(2) Truong hgp h6 so kh6ng dri di6u kiQn: loj
duyQt Phiiiu hr ch6i giai quy6t trO sg (theo
thdm quyAn quyAt dlnh 77I1Q. Chuy0n budc
5

(1) Giay chimg nh4n da kj

(2) Phitiu tu ch6i giai quytit h6 so dE

ki.

H6 so- dia chinh theo th6ng tu
24I2014ITT-BTNMT

03

Chi nhenh
Vin phdng

Ddng kf

Bu6c
5

nhat
so

cap
h6

T6 Th6ng tin
lvu trit, Vdn

- Cap nhat hd so dia chinh, co sd dtr liQu cl6t

tlai
01
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ddt dai tha - S0 h6a kOt quA giAi quyOt

UBND cAp
huyQn

B u6c
6

Trd ldi h6
so li6n
th6ng

BQ phin mQt
cta

ChuyOn ktit qu6 li0n th6ng diin UBND c6p
xd

Giay chimg nh4n.

(Truong hqp tir ch6i hO so thi tra hi
h6 so cho c6 nhAn)

02

UBND cdp
xa

Budc
7

Trd ktit
qua

BQ phfa m6t
cira

Trd ki5t qu6 cho c6 nhdn Gi6y chimg nhQn.

(Tru<rng hqp tu ch6i hO so thi tra lai
hO so cho c6 nhAn)

IId so tluqc lrru t?i TO DIng tcf c6p gr6y chri.ng nhfn, thoi gian lrru 01 nIm. Sau khi h5t hqn, chuy6n hii so xu5ng tlon vi Irru trii cria Chi nh6nh Vin phdng
Ding lrj DAt tlai Kh6nh IIda vir ltm trii theo quy rlinh hifn hirnh.

15. Tht tgc Chuy6n nhuo.'ng v5n tllu tu lir gi6 tr! quyiin sfr dgng tl6t
- ME TTHC: 1.001009, c6 01 quy trinh
- Thdi gian gi6i quy6t 10 ngdy kC tt ngdy nh4n dt hd so ho. p 16

Co'quan
dmr vi

Sd TAi
nguydn vA

It46i trudng

Ti6p nirAn
h6 scv

B0 phan rnOt
cua (Tiri

khoirn rn6t
ctra Vdn

ph<)ng Edng
k--i d6t dai)

Bu6e
thu.'c

hi6n

LrocB Ki0m tra, ti6p nhan h6 so theo quy dinh;
( I ) Trudng hqp hd. sc' ,JAy dri, chinh xdc
theo quy dinh thi ti6p nh{n vd in Gidy ti0p
rilr{n h6 so vir hen ttzi l<6t qui. Chuy0n h6 so
d6n \rdn phdng Ddng kj dAt dai. Chuy0n
bu6c 2.

(: ) Tlu(mg ho.p hi so clrrra dd1 dU. clrua
chirlr xdc theo qu)' dinh thi huong din hoin

(1) Gi6y ti6p nhqn h6 so vir hen trA
ket qua (mAu s6 01 ban hdr.rh kdm
theo Th6ng tu s6 01i2018iTT-VPCP
ngity 23l1ll20l&).
(2) Phi6u ),6u cdu b6 sung, hodn
thiQn hd so- (mAu.s,5 02 ban hAnh kdnr
rheo Th6ng tu s0 0 I /20 lS/TT-VPCP
ngdy 23111/2018).

TGn bu'6'c
thgc hi6n

TrSch nhiQln
thg'c hiQn

N6i dung c6ng viQc thr;c hiQn Bi6u mfiu/K6t qun Tho1

ngru

n( giry)

Ghi
chri

0,5
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thiQn, bO sung vi in Phi6u y€u cAu b6 sung,
hoirn thiQn h6 so. K6t thric quy trinh.

(3) Tru.ong hqp tu.chOi ti5p nhin h6 so thi
in.Phi6u tu ch6i ti6p nhfln ei6i quy€t h6 so.
K€t thric quy trinh.

(3) Phitiu tu ctriii ti6p nhdn gidi quy6t
hd so (m6u sii 03 bun hinh kdm theo
Th6ng tu sO OIIZOIS/TT-VPCP ngdy
23t1t/2018)
- Dir liQu clugc cQp nhat tren he
th6ng.

VAn phdng
DqnC ky
cl6t tlai

Budc
2

Phan

96ng'
tham dinh

.l
ho so,
chuy6n

th6ng tin
dia chinh

Phdng D[ng
lcj cdp GCN

PhAn c6ng, ki6m tra hd so:

(1) Truong hqp I h6 so hqp lQ:

- Chuy6n thdng tin dla chfnh clii x6c dinh
nghia vg tdi chinh.

Trudng hgrp d6t tr6n <lia ban Khu.kinh tti
VAn Phong thi chuy6n th6ng tin d6ng thcti
cho Cgc Thu6 tinh vi Ban Quar ly Khu
kinh tii VAn phong;

- ChuyAn bu6c 3

(2) Truong hgp 2 h0 so chua dt di€u kiQn
can b6 sung, trong thdi gian ttii tla 03 ngiy
liun viOc k0 tt ngAy ti6p nhfn: chuy6n vi6n
du thio Phi€u yOu cAu b6 sung, hoan thien
h6 so; chuy6n Ldnh dqo,ltdn phdng Ddng
bi ddt dai bj,duyQt (theo thdm quyAn quyAt
dinh TTHC); chuy6n BQ. ph{n mQt cria
th6ng b6o cho t6 chr?c; ti6p nhfn b6 sung;
th6m tlinh I4i theo Trudng hgp 1.

(3) Trucrng hqp 3 h6 so kh6rrg clir cli6u kiQn:
dp th6o Phi6u tt ch6i giAi quy6t h6 so.
Chuy6n bu6c 7

(1) Phii6u chuy6n th6ng tin <Iia chinh

de hj (m6u 0liPCHS Th6ng tu
88 I 20 rc rfILT IBTC-BTNMT)

(2) - DU thdo Phi6u y€u ciu b6 sung,

hoin thiQn hti so

- T4m drmg tinh thdi gian
,-: , .l

- HO SO DO SUng

(3) Du thno Phi6u tir ctr5i giAi quy6t
.l
ho so

2 5

Cuc Thu6/ Budc X6c dinh COng chuc X6c dlnh vd ban hanh th6ng b6o thu nghia Th6ng b6o nghia vg tdi chinh 04
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Ban Quan
lj Khu kinh

t0 Vdn
Phong

J nghia vu
tiri chinh

Cuc Thu6/
Ban Quan Ij
Khu kinh tti
Vdn Phong

vU tdi chinh

Truong hqp d6t trCn dia ban Khu kinh t6 Van
Phong thi Ban Quan l), Khu kinh tC Van
Phong vdL Cuc Thud ban hanh th6ng b6o
nghia vy tdi chinh theo quy dlnh

Sd TAi
nguyOn vi
M6i trudng

Bu6c
4

Dtmg
tinh
thdi
gian

Dung
thuc hien
nghia vu
tdi chinh

B0 phdn mOt
cta (Tdi

khodn Vdn
phdng Ddng

ki)

Ngudi st dung dAt phii thgc hiQn nghia vu
tai chinh thi BQ phQn mQt cta dtmg tinh thdi
gian.

Trudng hqp kh6ng thgc hi6n nghia vq tiri
chinh thi bu6c 6.

0,sB0 phan mOt
cta (Tii

khoan Vdn
phdng Ddng

ky)

Chftng tt thuc hi€n nghia vu tdi

chinh

Ti6p nh{n b6 sung h6 so chimg tu thUc hiQn

nghia vu tdi chinh

LAp phi€u t10 xuAt xric nhdn bi€n <IQng vdo
Gi6y chimg nhAn ho4c in Gi6y chimg nhAn
mol

- Phi6u de xuAt (miu tu thi6t lap)

- Du thao Gi6y chimg nhAn dd in

56 TAi
nguyen vZr

M6i truong

Vdn phong
Edng ky
dAt dai

Vln phdng
DIng k7
dAt dai

Ti6p nh4n
bO sung,

in lai
..r ..^phleu bren

nh4n

In CiAy
chtnrg
nhAn

Ky Gi6y
chrlmg

nh6n

Phdng Eang
ky c6p cCN

Ldnh clao,

Phdng Ding
ky cdp GCN,

Vdtt llttr

Bu6c
5

Bu6c
6

cuo'B (l ) 'truong hqp h6 so hqp l0:

- Ldnh dao kf xric nhQn n6i dung bitin dQng

hoqc Ky Gi6y chrmg nh6n mdi
- Cdp nhdt h6 so clla chinh, co so dtr liOu d6t
dai
^:., , ,- so hoa Ket qua gral quyel

Chu-vdn buoc 8

(2) Tnrcmg hqp h6 so kh0ng dit diOu ki€n: k1i

(1) -.Giay chimg nhAn 116 ky
- H0 so dia chinh theo thOng tu
24l2014/TT-BTN\,{T

(2) Phi6u ttr ct.rOi giei qtr1,6t hi; scr di
t,i

1,5
'7

du ,ct Phreu tu chol al uyct h6 so (theo

0l
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ttuim quyin quyiit dinh 77I1Q. Chuy6n bu6c
9

Sd TAi
nguyen vir
M6i tnrong

Bu6c
8

Trd k6t
qua

BQ phfln mQt

cua
Trn k6t qud cho t6 chfc GiAy chimg nh4n.

(Truong hqp tu ctrtii trO so thi tre lai
h6 so cho t6 chric)

H6 so tlugc lrru Qi Phdng DIng IcJ cdp gi6y chfug nh$n, thoi gian luu 0l nim. Sau khi h6t h4n, chuy6n hd so xuiing tton vi lrru trft cria VIn phdng Ding kf
DAt tlai Kh6nh Hda vir lrru trir theo quy ilinh hiQn hirnh.

16. Tht tgc X6c nh$n ti5p tgc sf.r dgng d6t n6ng nghiQp cta hQ gia tlinh, c6 nhAn khi h6t hgn sfr dBng d6t O6i vtlri
trutrng hgp c6 nhu cAu

- Md TTHC: 1.004206, c6 02 quy trinh
- Thoi gian gi6i quy6t 05 ngdy ldm viQc ki! tri ngdy nhan dt h6 so hqp lQ

16.1 Quy trinh s5 1 CMe TTHC: 1.004206-01 - trutmg hqp h0 gia tlinh, ci nhin, cQng tldng d6n cu nQp tai BQ ph$n mQt
cfra IJBIr{D cAp huyQn)

Co'quan
eton vi

Buri'c
thUc
hiQn

TOn bu6c
thqtc hiQn

Trdch nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qu6 Thdi
gnn

(ngny)

Ghi chri

UBND cdp
huy€n

Budc
I

Tiiip nhQn
.t
no so

BQ phfln mQt
cta (Tdi

khodn m6t
cta Chi

nh6nh Vdn
phdng Ddng
ky dat dai)

Ki6m tra, ti6p nhdn h6 so theo quy dinh;

(1) Trucmg hq,p h6, so diy dt, chinh x6c
theo quy dinh thi ti6p nhQn vi in GiAy ti6p
nhAn. h6 so vir hen trd k6t qud. Chuy6n h6
so dOn Chi nh6nh Vhn phdng DAng kj ddt
dai. Chuy6n bu6c 2.

- Trudng hqp 2 h6 so chua dri di6u kien
cldy cli, chua chinh x6c theo quy dinh thi

(1) Gi6y ti6p nhan h6 so vA hen trd
kiit quA (mdu s6 0 i ban hdnh kdm
theo Th6ng tu s6 01/20181TT-VPCP
ngiry 23/,t112018)..
(2) PhiCu yCl cay b6 sung, hoirn
thi6n h6 so (mdu s6 02 ban hdnh kdnr
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 2311112018).

0,5
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huong, d
yOu cdu

ho?ur thi€n, b6 sung vi in PhiOu

6 sung, hohn thiQn h6 so. K6t
an

b
thtc quy trinh.
(3) Truimg ho,p tt.ch6i ti6p nhan hii so thi
inlhiOu tu ch6i tiOp nhfln gidi quyOt h6 so.
Ket thtc quy trinh.

(3) Phi tt ch ltl nh tep an Ial quye

h6 so (mdu s6 03 ban hdnh kdm theo
Th6ng tu s5 Otzot gltt-vPCP ngiy
23111/2018)
- Df fiQu tlugc cQp nhat tron hC
th6ng.

Chi nh6nh
Van phdng

Dang kf
dAt dai

Bu6c
2

Phdn

96ng'
thAm dinh

hd so

T6.Dang kj
cAp GCN

Phdn c6ng, ki6m tra h6 srv:

(1) Truong hqp t h6 so.hgp lQ: ChuyCn h6
so tl6n UBND cdp xd tl6 xdc nhAn.

l.unuyen Duoc J

(2) Trucrng hqp 2 h6 so chua.dri didu kiQn
cdn b6 sung (trong thdi gian t6i cla 03 ngdy
lAm viQc k0 tt ngiy tiOp nhdn) hoqc kh6ng
dri tli€u kiQn: dg thio Phi€u y6u cdu b6..^ ' :
sung, hoAn thi€n h6 so hodc Phi6u tir ch6i
gidi quyiit hd so. Chuy6n budc 6

(1) - Dcrn dAng ky (mdu 09/DK) hodc
vdn.bd,n grii UBND cAp xa
- H6 so di6n tir

(2) DU thdo Phiiiu y6u ciu b6 sung,

hodn thi6n h6 so ho4c Phi6u tri ch6i
r.l

grar quyet ho so.

01

Xdc nh6n
no so

C6ng chirc
dia chinh

xdlphudng

X6c nhdn hQ gia rlinh, c6 nhAn rlang truc
ti6p st dgng dAt.d0 siin xu6t.n6ng nghi6p
m2r chua c6 quyet <linh thu.h6i ddt crla co
quan nhir nu6c c6 thdm qriyOn.

- Kj duy6t x6c nlrfln
- Chuyiin h6 so <l6n Chi nh6nh Vdn phdng

Dang ki drit dai.

- Don ddng kj, (m5u 09/DK) hoac du
thdo v5n bin x6c nhAn (mdu tu thiit
lap)

--l- llo so olen tu

I 5

DrryQt xAc
nh6.n

Ldnh dao
xdlphudng

o5

1.5
(t)Khodn 

5
Diiu t2
Qq,At di1lt
09i202l/

l.tBND c6p Bu6c
)xa

UBND CA

xa
Bucvc

4
p - Eon ding kj (mdu 09/DK) dd x6c

nhfn ho{c VEn bdn xdc nh6n dd kj
--l- ll0 so olen tu

(l) Tnrdng hqp h6 so hqp l$: ( 1 ) - Phii5u dC xu6t lmIu ts thiiit l6p)

- LAp phiilu dd xuAr xdc nhdu bi6n dQng - Du thdo Gidy chrmg nhAn dd in

Chi nhinh
Vdn phdng

DEng kj,
d6t dai

Kj GiSv
chfmg

nhfn, cQp

nhdt h6 scr

i o trang Ky

cdp GCN, 
.

Ldnh clao. Td
Th6ng tin

uoB C

5

- GiAy ching nhfn da kj
- 116 so dia chinh theo th6

viro GiAy chring nhAn

tu
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767

lvu trit, Vdn
tht

Truhng hqp trCn trang 4 Gi6y chimg nhan
kh6ng cdn dong tr6ng thi In Gi6y chrmg
nhan

- Ldnh d4o lcj x6c nhin nQi dung bitin
dQng ho+c Kj ci6y chimg nh{n moi
- pdn nhdt h6 so dia chinh, co sd d[ liQu
dAt dai

- SO trOa t6t qud gidi quy6t

Chuyi5n budc 6
(2) Truong hqp h6. so chua dt tli6u kiQn
ho{c khdng <lt cli€u kiQn: Len}r d4o lcj
duyQt Phi6u y6u cdu b6 sung, hoan thiQn
h6 so vd trd l4i hd so 

(r)ho+c Phi6u tt ch6i
gidi quyiit hd so (theo thtim quyin quydt
dinh TTHQ. Chuyiin budc 6

2412014/TT-BTNMT

(2) Phi6u y6u ciu b6 sung, hodn

thi€n h6 so ho4c Phi6u tu ctrOi giai

quyiit trO so <15 kf.

@-UBND
ng6y
23/8/2021

UBND cAp
huyQn

I eoo"
6

Trd k6t
qua

B0 ph4n mOt
cua

Trd k6t qui cho c6 nhdn Gi6y chfmg nhfn.
(Truong hqp tu ch6i h6 so thi trA l4i
h6 so cho c6 nhAn)

Hd so tluo. c luu t4i Td DIng lcj c.ip g,6V chrlmg nhin, thoi gian lrru 01 nim. Sau khi hi6t h4n, chuy6n hti so xu6ng ilon vi luu trii cria Chi nhrinh VIn phdng
DIng kf DAt rlai Kh6nh Hda vi Irru trti theo quy ilinh hiQn hnnh.

l6.2.Quy trinh s5 2 @{a TTHC: 1.00420642 - trumrg hgrp hQ gia alinh, cd nhin, cQng tldng dan cu nQp t4i BQ pffin mQt cria LIBIr{D c6p
x5 noi c6 il6t)

Cc quan
tlon vi

Bufc
thgc
hiQn

T0n bmic
thrrc hi6n

Trdch nhiQnr
thgc hiQn

N6i dung c6ng viQc thgc hiQn Bi6u mAu/I(6t qui Thdi
gran

(neiv)

Ghi chri
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UBND c6p
xd

Buoc
I

Ti0p nhQn
h6 so

86 ph{n mQt
cria

Ki6m tra, tiCp nhan h6 so theo quy dinh;

(t) Truong hqp h6. so diy dri, chinh x6c
theo quy dinh thi ti6p nh{n.vd in Gidy ti€p
nhqn hO so ve hen tri k6t quir. Chuy6n

budc2.
(2) Trudng hqp hd so chua dAy di, chua
chinh x6c th.eo quy dinh th-i hu6ng d6n
ho2rn thiQn, b6 sung vir in Phi6u y6u cdu b6
sung, hoiur thiQn h6 so. KOt thric quy trinh.

(3) Truong herp tir ch6i tii5p nhin h6 so thi
in Phi6u tu ctr6i titip nhfn giai quytit hti so.

Kiit thic quy trinh.

(1) Giay tI ep nhAn ho So A hen trd
k6t qui (m6u s6 01 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 231.1112018)..

(2) Phi6u y6u cdu b6 sung, hoAn

thiQn h6 so (miu.s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23,lll/2018).
(3.) Phieu_tir ch6i ti6p nhfn gidi quy6t
hd so (mAu s6 03 ban hanh kdm theo
Th6ng tu s6 Ot/Z0tgruT-VPCP ngdy
23/tU20t8)
- Dt liQu duoc cap nhat tren h0
th

0,5

UBND cdp Bu6c Xric nhAn
no soxa

I-IBND cAp
xd

Buric
J

Duy0t xric
nhdn

UBND c6p
xd

Budc
4

Chul,iin
hO SL'

C6ng chric
dia chinh

xd/phudng

Xfc nh{n hQ gia dinh, c6 nh6n dang trgc
tiOp st dung ddt.d6 sdn xuat.n6ng nghiGp
mir chua c6 quydt dinh thu.h6i ddt cria co
quan nhir nudc c6 thdm quy6n:

Don cl5ng kj (mAu 09/EK) hodc du
thio VEn bdn xilc nh6n

- Don ddng ky (m6u 09/DK) dA xric

nhAn ho6c Vdn brin x6c nhQn da kj
H6 so gi6y

01

LEnh dao
x5/phudng

Kyi duydt x6c nhdn. Chuydn budc 4

Chuyiin h6 so d6n UBND c6p huyQn

0,5

BQ phQn mQt
cta

02

UBND cAp
huy0n

'f iiip nhAn
h6 so Ii0n

th6ng

0,5

I,5

BQ phfn m6t
cua (T?ri

khodn m6t
cfra Chi
nh6nh)

Ki6n tra, ti6p nhQn hd so theo quy dinh.
Chuyiirn h6 so d6n Chi nh6n} Vdn phdng

Dang kj d6t dai

Bu6c
5

i nh6nh Buoc Phdn 1'6 Ddng ky' Ki6m tla h6 so: (1)-P d xuat( tTl Lr tu thi6t ldp)
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Ven phdng
DEng kf
il6t dai

6 cong,
thAm dlnh

h6 so

cAp GCN (l) Truong hqp t h0 so hqp lQ:

- Lap phiiiu d€ xuft x6c nhfln bi6n dQng
vdo Gi6y chtng nhqn

Truong hqp tr0n trang 4 Gi6y chrmg nhfn
kh6ng cdn ddng tr6ng thi In Gi6y chung
nhAn

- Chuydn bu6c 7

({) Trucme hqp ho so chua cli cliriu kiQn
cdn b6 sung (trong thdi gian t6i da 03 ngdy
lim vi6c kO tu ngdy tii5p nh{n) hodc khOng
dt <Ii6u ki€n: dU thio Phi6u y€u cAu bd
sung, hod,n thiQn hO so ho{c Phiiiu tu chtii
giai quy6t hO so. Chuy6n budc 7

- Du thdo Gi6y chimg nhfn da in

(2) Dp thAo Phitlu y6u ciu b5 sung,

hoan thi€n hd so ho{c Phii5u tu chtSi
r.lglal quyet no so

Chi nhAnh
VEn phdng

Dang ky
dat dai

Budc
7

Kj Gi6y
chimg

nh{n, 94p
nhdt h6 so

Ldnh dao
Chi nh6nI,

T6 Th6ng tin
l,J.t trit, Vdn

thtr

(l) Trucmg hqp h6 so hqp lQ:

- Ldnh tl4o ky xric nhfn n6i dung bi6n
tlQng hoic Kj Gi6y chimg nhQn moi.
- pdn nhdt h6 so dia chinh, co sd dt liQu
tldt dai

- 56 h6a k€t qud gi6i quy6t

Chuy6n bu6c 8

(2) Truong hqp hd so chua dri didu kiQn
hodc kh6ng tlir di€u kipn: ky duyQt Phi€u
y€u cAu bii sung, hoan thiQn h6 so vd trd
lai hd so(r)hoAc Phi6u tt ch6i gidi quy€t
hd so(rieo rhdm quyin quyet dinh TTHC).
Chuydn bu6c 8

(1) - Gi6v chune nh4n <ta kj
- Hd so dia chinh theo th6ng tu
2412014ITT.BTNMT

(2) Phiiiu y€u cAu b6 sung, hoan

thiQn h6 so ho{c Phi6u tt ctrOi giai

quytit h6 so dd k1i.

01
(t) Khoan 5
Diiu 12

Atyet dinh
09/2021/

@-wND
ncdY
23/8/2021

UBND cdp
huy0n

Budc
o

Trd ldi h6
so li6n

BQ phqn m6t
cua (Tdi

Chuyiin k6t qud li6n th6ng dtln UBND cAp
xd

Gi6y chimg nh4n 02
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thOng khod,n m6t
cta Chi
nhanh)

UBND c6p
xa

Buoc
9

rrd k6t
qua

BQ phan mQt
cua

TrA k6t qud cho c6 nhdn Gi6y chimg nh4n.

(Truong hoo tt ch6i hat so thi tra lai
h6 so cho c6 nhdn)

116 scr tlugc lrru t4i T6 EIng lcj cip gr6y chrlng nh$n, thoi gian lrru 01 nim. Sau khi h6t h4n, chuy6n h6 scr xu6rg tlmr v! trru trfr'cria Chi nhinh VIn phdng
Dnng kf DAt ilai Khrlnh Hda v]r lrm trft theo quy ilinh hiQn hnnh.

f 7. Thfr tgc Gia hqn sfr dgng tl6t n6ng nghiQp cfra ccr sO t6n gi6o
-METTHC: l.OO42l7, c60l quytrinh
- Thoi gian gi6i quytit 07 ngdy lim vi6c k€ tu ngdy nhan ffi hO so hqp lC

Sd Tdi
nguyOn vi

It46i truong

Bu6c
thgc
hiQn

Bucrc
I

TGn buoc
thu-c hiQn

Ti6p nh4n
l.16 so

86 phdn rn6t
cua

o,25Ki6m tra, tiiip nhAn [-rd so theo quy dinh;
(l) rruons lqp h:. so.d-av !f .liih T?.
theo quy dinh thi ti6p nh0n vd in Giay tiep

nhfln h6 so vd hen trd k6t quA. Chuy6n h6
so d6n Chi cuc Qudn l), dAt dai. Chuy6n
butc2.
(2) fi'udng hqp hO so chua dAy dir, chua
chinh x6c theo quy dinh thi hu6ng dirr
hoAn thi6n, b6 sur-rg vi in Phi0u y6u c6u b0
sung, hrrirn tl1i0n h6 sc,. }. g1 th0c quy ttinl-r.

(1.) GiAy tiF! nhqn hd scr vA hen trA
k€t quzi (mAu s0 0l barr hirrh kdm
theo Th6ng tu sO 01/201E/1'1'-VPCP

ngdy 2311112018).

(2) Phi6u 1,6u ciu b6 sung, hoin
thi6n h6 so (niu s6 02 ban hdnl kdm
theo 'I-h6ng tu st5 01/2018/TT-VPCP
ngiry 2311112018).
(l) PhiOrr lu ch6i ti6n nlratr tsiai Ltu) it
hi so (urdu s5 03 ban h2rnh kdm ttrecr

Th6ng tu sO OtlZOtSfLI-VPCP r-rgd1'

Co quan
ilon t

Ghi chfiBi6u miu/K6t que Thdi
gran

(ngnv)

Trdch nhiQm
thu.r hiQn

NQi dung c6ng viQc thyc hiQn

(3) Truong h9p tu ch6i tiep rrhqn h6 so thi
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16s

23lty20t8)
- Dt lieu etugc cfp nhAt tren he
th6ng.

Sd TAi
nguy6n vh
M6i trudng

Budc
2

Tharn
<!nh nhu

).
cau su

dung d6t

Chi qrc Quan
lv dar d.ar

Tham muu gidi quy
Sd TNMT duyQt h6

0t h6 so trinh lSnh dqo
so dC trinh LIBND tinh

Giao chuy€n vi6n giAi quy€t h6 so

1,5

sd rei
nguyOn vd
M6i tnrong

Budc
2.1

PhAn c6ng

gi6i.quy5t
h6 so

L6nh d4o
CCQLED

Giao viQc tr6n phAn mOm 0,25

Sd TAi
nguy6n vi
M6i trudng

Budc
2.2

Gidi quytlt
h6 so

Chuydn vi6n
Chi cgc

QLDD

Tham mrru hd so, thAm ttinh nhu ciu. sri'

dgng cl6t (tam drmg h6 so tr6n hQ th6ng
theo thdi gian quy dinh)
(1) Truong hqp hd so hqp lQ:

- Du thio td trinh va quy€t dinh gia h4n st'
dung dat trinh. UBND tinh quyot dinh eia
han st dung tldt.

- Chuy6n butc2.3
(f) Trucne hqp hd so chua dri didu kiQn
cdn b6 sung (trong thdi gian t6i cla 03 ngdy
ldm viQc kE hr ngiy ti€p nhfn) ho{c kh6ng
dt di€u kiQn: dg thAo Phi6u y6u cAu b6
sung, hoirr thiQn h6 so hodc Phitiu tu ch6i
gidi quytft h6 so. Chuytln buoc 2.3.

(1) Dg thdo td trinh vd dg thAo

Quyi5t ainfr gia h4n st dung d6t (miu
l3lDK Th6ng fi s6 24/2}t4rff-
BTNMT)

(2) Du thAo Phi6u y6u cAu bi5"sung,

hodn thiQn h6 so hoAc Phii5u tri ch6i
r,>.

grar quyet no so

0l

Sd TAi
nguyCn v2r

M6i trucrng

Budc
2.3

Ki6m tra
h6 so,

trinh ldnh

Lfinh dao
CCQLDD

(1) Truong hqp hd s<r hqp 16: Ki6m tra n6i
dung td trinh, n6i dung dy thio Quytit
dinh.

(1) Du thdo to trinh dd rluo.c kli
nhriy, dg thdo Quy6t dinh.

0,25

in Phi tu ch iti
K6t thric quy trinh.

nhfln giAi quy h6 so.
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dao Sd (2) Truong hgp h-so chua dri didu ki6n
can b6 sung ho{c kh6ng dt didu kiQn:
Ki6m tra Phi6u y€u cdu b6 sung, hodn
thiQn h6 so hoac Phi6u tir chOi giai quy0t
no so.

(2) PhiCu y6u c6u b6 sung, hoirn

thiQn hd so hodc Phitiu tu ctrOi giai
quytit tr6 so dd kf nh6y

Sd Tdi
nguy€n vir
M6i trudng

Budc
3

Kj $uyQt
h6 so

LEnh d4o Sd
TNMT

(l) Kl duyQt h6 so trinh UBND tinh quy€t
dinh gia h4n st dgng cldt.

. .l(2) Truong hgp h6 so chua dri cli6u kiQn cdn

b6 sung hoap khpng dt didu ki-6n: kf duyQt

Phi6u y€u cAu b6 sung, hoan thiQn h6 so vir
tra l?i h6 so (') ho4c Phi6u tu cn6i giai quy6t
hd so (theo quy chd mil c*a). Chuy6n bu6c 7

(1) To trinh da duyQt vd du thdo

Quy6t Cintr gia h4n st dung d6t dE

duqc kj nh6y.

(2) Phiiiu yOu cAu b6 sung, hodn

thiQn hO so hoic Phi6u nr ctr6i giai
quytit trO so de kj

0 5
(') Io-dn 5
Diiu 12

Quyiit ainn
09/2021/

QD-Wr,tD
ngdy
23/8/2021

UBND tinh Buoc Quytit
dinh gia
han st

dung d6t

4
UBND tinh Kj quytit dinh gia h4n sri dung d6t quy6t ainfr gia h4n sri du. ng d6t (m6u

13/DK Th6ng tu 24/2014/T'f -

BTNMT)

03

UBND tinh Buoc
4.1

'f i6p nh4n
h6 s<r

BQ phin mQt
cta

Ti6p nh{n, chuyOn hd so cho chuyOn vi6n
theo phAn c6ng cta Vdn phdng UBND
tinh

0.25

UBND tiNh Bucic
4.2

ThAm tla
IlO SO

Chuy€n viOn
duoc giao xri

lj h6 so

Xt ly - Du thAo Quy0t dinh gia han su

dpng d6t (m6u 13iDK Th6ng tu
2412014/TT-BTNMT)
- Dg tl.rAo vdn biln trZi ldi vO vi6c giAi

quyet no so

01

UBND tiNh Xem x6t
110 so

L6rrh dao
phong

chuy6n m6n

B uric
4.3

Xrt ly - Du thdo Q,"ry6t dinh -eia han su

dung d6t (mdu 13/DK Thdng ru

24120 r4lTT-B'fNI\4T)

0.5

t
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- DU thAo vdn bdn trA ldi v
quyet no so

vr9c glal

UBND tinh Budc
4.4

0.5Xem xdt
h6 so

LEnh d4o
VEa phdng

I'BND

DuyQt
dung <l6t (mau 13/DK Thdng hr

2412014ITT-BTNMT)
- Du th6o v6n ban trn ldi vd viPc giAi

quyet no so

- Dg thAo Quy dinh gia han st

UBND tinh Bu6c
4.s

0.sPhC duyQt
h6 so

Ldnh dao
UBND tinh

PhC duyQt dlnh gia h4n st dgmg

(m6u 13/DK Th6ng tu 24l20l4lTT-
BTNMT)
- Van ban tr6 loi vd viQc gidi quy6t

llo so

-Qu t

I.]BND tiNh Bu6c
4.6

Phet henh
I

va cnuyen
tri k6t quA

0.25V6n thu/ BQ
phqn mQt

cria

PhAt hanh vdn bd,n vd chuy6n k6t quA cho
BQ phan TN&TKQ c0 quan chuyOn m6n

- Quy6t tlinh gia h4n sri dlmg

(m6u l3lDK Th6ng tu 24l20l4lTT-
BTNMT)
- Vdn ban trA ldi vC viQc giAi quyilt
.:
no s0

dat

Sd TAi
nguy6n vd
Mdi truong

Bu6c
5

0 5Giao
GCN cho
VPDKDD

Chuy6n vi6n
Chi cuc

QLDE

Chuydn h6 so kdm GCN bAn chinh cho
Vdn phdng ddng kj ddt dai dC thuc hiQn
deng h_i bi6n dQng.

Bi6n bin bdn giao Gi6y chtmg nhfln

Vdn phdng
DAng h-i
d6t tlai

Bu6c
6

Kj Gi6y
chimg

n}Qn, gdp
nhQt h6 so

Phdng Ddng
ky cAp GCN,

Ldnh dao,
Vdn thn

01- Lflp Phiiiu dC xuit nQi $ung x6c nh{n gia
hqn st dung dat vao Giay chrmg nh{n da
cap

Trudng hgp tr6n trang 4 GiSy chrmg nhen
kh6ng cdn ddng trdng thi In Gi6y chimg
nhan

o kj x6c nhin nQi d bi€n- Lanh d

- Phiilu dd xuAt (mau t.u thi6t lap)

- Du thio GiAy chtmg nhfln da in
^,1- uray chrmg nhan oa Ky
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- 94p nhat tr6 so dla chinh, co sd dt liQu
dat dai

- s6 troa t6t qua giai quy6t

d6ng hodc I(j Gi y chimg nhQn m6i

SO TAi

nguyen vd
M6i trudng

Budc

1

Trd kOt

que

BO ph6n mQt

cua

Trd ktit qud cho t6 chric Gi6y chung nh6n

(Truong hon
h6 so cho t6

tu ctrili nO so rhi trd lai
chric)

Hii so rlu-uc hrr. tei Phdng Ding LV .5p gt6y chrimg nhin, thtri gian lrru 0l niim. Sau khi h5t h4n, chuy6n hd so xu6ng tlon v! hnr trir cria VIn phdng Dnng kf
Dit alai Khrinh Hda vh lrru trfr theo quy tljnh hiQn h}nh.
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II. Quy trinh nQi bQ gi6i q,ry6t ttr,i tuc hhnh chinh linh vgc tl6t dai thuQc thAm quydn giii quySt cria S& Thi nguy6n
vir M6i trudng/UBND c6p huyQn

18. Tht tgc Dinh chinh Gi6y chring nh$n tI6 cdp
- Md TTHC: 1.004193, c6 04 quy tinh
- Thdi gian giii quyi5t l0 ngAy ldm viQc k,5 ttr ngdy nhQn dri hd so hgrp lQ
18.1 Quy trinh s5 I (Me TTHC: 1.004193-01 - th6m quydn giii quy6t UBXO cdp tinh - trutmg hgp tlinh chinh Giiiy

chfcng nhQn do UBND tinh ciip ldn itiu a6i voi t6 chrlc nQp Qi BQ ph$n mQt cr?a SO Tii nguy6n v]r M6i tru]ng)

Co quan
doat

Bufc
thpc
hiQn

TOn buoc
thgc hiQn

Tnich nhiQm
thuc hiQn

NQi dung c6ng viec thgc hien Bi6u m6u/IGt qui Thiri
gan

(ngnv)

Ghi chri

sd rei
nguydn vd
M6i trudng

Budc
1

Tiiip nh|n
h6 so

BQ phin mQt
cta

Ki6m tra, tii5p nhfn hO so theo quy tllnh;
(1) Trucmg hgp h6. so dAy dt, chinh x6c
theo quy dinh thi ti6p nhfn vi in GiAy ti€p

"ha" IrO so vd hen trA k6t qud. Chuy6n hd
so d€n V[n phdng Ddng ky <l6t dai.
Chuy6n bu6c 2.

(2) Truong hqp h6 so chua dAy clt, chua
chinh xdc th..o qry dinh thi huong d6n
hoan thi6n, bd sung vi in Phi6u y€u cAu b6
sung, hoirn thi€n hO so. Ket thric quy trinh.
(3) Truong hqp tu.chOi ti6p nhfn hd so thi
inPhi6u tu ch6i ti6p nhQn gidi quy€t hd so.
K6t thtc quy trinh.

(D Gi6V ti6p nh4n h6 so vi hpn trd
k6t qud (mdu s6 01 ban hanh kdm
theo Th6ng tu s6 01/20I8/TT-VPCP
ngiry 23111/2018).

(2) Phi6u yeg ci1.r b6 sung, hoan
thiQn h6 so (m6u s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/11/2018).
,^. ^,.,4 . . :. .:
(3) Phieu tu ch6i ti6p nhfn gidi quy€t
h6 so (m6u,sti 03 ban hanh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngdy
23/tU20t8)
- Dt liQu duoc cdp nhft tr6n hQ

thdng.

0,5

Vdn phdng
Deng ky

Bu6c
2

PhAn

g6rg,
thAm dinh

Phdng DIng
k1i cAp GCN,

Ldnh clao

Phdn c6ng, ki6m tra h6 so:

(1) Truong hqp t h6 so hqp l0: LQp bi6n

(1) - Bien bdn kiit ludn sai s6t

- Ttr trinh de kf
02

(') Khod, 5
Didu 12
guyd a;nn
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dat dai

Sd TAi

nguyen Ya

i\46i trudng

So 
-I 

di

nguy0n vi
N46i tluong

LiB].lD tinh

Kf duyQt

h6 so

LAnh d4o So
TNMT

0cBu
3

UBND tinh B utic
5

Pli6t hAnh
I

'. a Cllu)/el1

h6 s<r

Ti0p nhqn

hd so

V[n thu/ BQ

phdn mQt
cria

B0 phan mQt

cua

uo
rl

B

Kj dinh
chinlr

TJBND tiNh Ky dinh chinh Giay chimg nhdn

Phet hanh vd chuy6n k5t qud cho BQ phan

TN&.TKQ UBND tinh

Titip nhan, chuy6n hd so cho chuy0n vi6n

theo ph6n c6ng cira Vln phdng UBND
tinJr

- Td trinh dinh chinh da kj
- Du thdo n6i dung dinh chinh tr'6n
^.:uray chLnrg nhan

GiAy chimg nharl da dinh chinh

Bu6c
5.1

Buric
5.2

I

I

l
I

I

I'hiirl tla i Cirur,6n i,i6n Drr tha.o n6i dung ciinh chinlr Gidv
cirtng nhAn

h6 so,
thuc hi6n

dinh
chinh

Vin phdng
Dang kj

Uan t6i tuan vO nQi dung vi nguydn nhdn
sai s6t; ldp h6 so trinh So Tiri nguyCn vd
M6i truong. Chuy€n budc 3

(2) Trucmg hqp 2 hO so chua.dt dieu kiQn

cAn b6 sung (trong thoi gian t6i da 03 ngdy 
I

lAm vi€c k6 tir ngny tiiip nhdn) hoac kh6ng 
I

dri diAu kiQn: dg thdo Phiiiu y6u cAu b6
sung, hod,n thiQn hd so (tri l4i.hti so ('))

hodc .Phi6u tu ch6i gidi quy€t h6 so.

Chuy0n bu6c 3

- Dv rhdo Td trinh Sd Tdi nguydn vd

M6i trucrng trinh UBND tinh, du

thiro nQi dung dinh chinh tr€n Gi6y

chimg nh4n

(2) Du thAo Phi6u y6u ciu b6 sung,

hoirn thiQn hd so hoflc PhiiSu tt ch6i
l.:gral quyet ho so

09/2021/

QP-UBND
ncay
23/8/2021

(l) Truong hgp h6 so hqp lQ: Kf duyQt Tb
trinh dinh chinh. Chuy6n bu6c 4

(2) Truong hqp h6 so chua dt didu kiQn
hodc kh6ng dt cli€u ki6n: $. duy€t Phi6u

,v6u c6u b6 sung, hoAn thi6n h6 so vi tra l4i
h6 so 

(') ho{c Phi6u dr ch6i gini quy6t h6 so
(theo quy chii mAt c*a). Chuy}nbuoc7

(l) Td trinh dinh chinh da kj.

(2) Phieu yOu cdu b6 sung, hohn

thiQn h6 so hohc Phi6u tu ctrOi giai
quytlt h6 so dd k1j'

I 5

0.5

o4

0 5

t_1PliD
I

tinh i

i hd so duoc glao xu
Xu ly 0l
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lj h6 so

UBND tinh Budc
5.3

Xem xdt
hd so

Ldnh d4o
phdng

chuyOn m6n

Xri l), Dg thdo nQi dung dinh chffi GiAy

chtng nhfn
0 5

UBND tinh Bu6c
5.4

Xem x6t
h,i so

Ldnh d4o
Vnn phdng

I.]BND

DuyQt Dg thdo nQi dung tlinh chinh Gi6y

chimg nhfln

0,s

UBND tinh Budc
5.5

PhO.duyQt
hd so

Ldnh d4o
UBNDtinh

PhO duyQt Gi6y chrmg nhan da b? <linh chinh 01

UBND tinh Budc
5.6

Ph6t henh
va cnuyen
tri kiit qui

VIn thu/ B6
phdn mQt

cta

Ph6t henh vd chuy6n kiSt qu6 cho B0 phfln
TN&TKQ co quan chuy6n m6n

Gi6y chrmg nhAn da dinh chinh 0,5

Ven phdng
Deng ky
cl6t tlai

Bu6c
6

K}, GCN
truong
hsp q6
y6u c6u
cAp d6i,
c{q nhat

h6 so

Phdng Edng
kj c6p GCN,

Ldnh tlqo,
Vdn tht

- In GiAy chimg.nhQn d6i v6i trudng hgp
c6 ydu cdu c6p ddi GiAy chimg nh6n
- LEnh i14o ky Giay chimg nh{n mdi d6i

l'v6i truong hqp c6 ydu cAu cdp d6i Gidy
chrmg nh4n
- Cap nhflt h6 so dia cl nh, co sd dt liQu
ildt clai

- Stl tr6a ttlt qui gidi quyr5t

- Dg th6o Gi6y chimg nhfln dd in

- GiAy chimg nhan da ky

- Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT

I 5

Sd TAi
nguy6n vir
M6i truong

Budc
7

Trd kdt
qua

BQ phfln mQt
cta

Trd kilt qud cho t6 chric Gi6y chtng nhfn.
(Truong hqp ti ch6i hd so thi trd lai
h6 so cho t6 chric)

116 so tlrqc lrru t4i Phdng DIng lcj c6p g6y chrinrg nh$n, thoi gian luu 01 nIm. Sau khi hiit h4n, chuy6n hd so xu6ng tlon vi lrru trft cria Vdn phdng Dnng kf
Dit dai Kh6nh Hda vh hm trii theo quy tlinh hi-Gn hhnh.
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18.2 euy trinh s5 2 (Me TTHC: 1.004193-02 - thim quyin gidi quyit Vdn phbng Ddng k! jIfu dai - trvdng ho.p tlinh
.ni"n CiZy-i*"g "nq" 

di sb rdi nsuy€n vd MOi trrdng'cip tritc day 6y quyin cio Giim d6c Vdn phbng Ddng k!) dilt
ttoi), Gifry chhng nhQn do Vdn phbng Ddng kj, afu Aai cdp theo khodn 5 Diiu I Ngh! itlnh t6 nnOzsttto-CP hoic etinh
chinh nQi dung xtic nhQn thay adi trAn lrang 3, 4 cfia Gidy chftng nhQn o5i vfi t6 chrlc ho{c d5i voi hQ gia tlinh, c6 nhAn
nh{n chuy6n nhuqng quydn sir dgng d6t, mua nh}r &, c6ng trinh xfry dgng cira chfi tliu tu trong dq rin phdt triin nhd 0 vd
dry rtn bilt dQng sdn khilng phdi dqr dn phtit triin nhd d nQp t4i BQ phf n mQi cfra S& Tiri nguy6n 

"a, 
Vfai tnrlng)

Ccr quan
tlon vi

Sd TEi
ngu.vOn vir

N.,l0i truirng

B0 ph4n mOt

cta (Tdi

khodn mqt
ctro Vdn

phdng.Ddng
bi, dAt da)

Phdng Ddng
k. cAp GCN

Buric
thrr. c
hi6n

uoR c Tit!p
h6

nh6n
SO

Ki,5m tra, tiiip nhan hO so theo quy clinh;

(1) Truong hqp h6, so dAy dri, chinh x6c
theo quy dinh thi ti€p nhQn vd in G.idy ti6p
nhin h6 so vd hen trd kOt quA. Chuy6n h6 so
d6n Ven phdng Ddng kj d6t dai. Chuy6n
bu1c2.
(2) 1-r:udng hqp hd scr chua diy <lu, chua
chinh xic tl.reo quy dinh lhi huorlg din hodn
thiOn, bO sung vd in I'hii5u y€u cAtr b6 sung,

hodn thiQn h6 so. Klit thic quy trinh.

(3) Truong hqp tir,chdi tiiip nhqn h6 so thi
in,Phi6u ru ch6i ti0p nhdn gidi t1uy0t hd so.

KOt thfc quy trinh.

PhAn c6ng, ki6nr tra hti scr (l) - Bi6n b6n kdt lu6n
- Phi6u trinll da ki
- DLr thao r-rQi dung dinh chinh

1

--lVrin phong
Deng ky
dAr ctai

uoB Ph6n
c6ng.

tlrdrn dinh
hti st'r.

thuc hi6n

(1) 1'
bAn k
s6t;

05

lutrng ho.p I h6 so hop 13: l.rip bi€n
6t lrrdn nil n6i tlung vA trgul.,6tr nhAn sai

lip Phi6u h'inli trinh dinh ch[nh.

Thli
gran

(nglv)

Ghi
chri

Bi6u miu,rK6t qunTrrich nhiQm
thuc hiQn

NQi dung c6ng viQc thqc hiQnTOn bu'6c
thu.r hiQn

theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 231.11/2018).
(2) Phi0u y€u c6u b6 sung, hodn
thiQn h6 so (mAu s6 02 ban hdnh kem
theo Th6ng tu s6 01/2018/TT-VPCP
ngdy 23/l l/2018).
t: I i,trid" tu ch6i tiep nhdn giai qu1 5r

h6 so (mdu s6 03 ban h2rnh kem theo

Th6ng tu s6 01/2018/TT-VPCP ngdy

231fit20t8)
- Dt liQu duoc cAp nhet tren hC

th6ng.

so vir hen trd(1) Giay d nhdn h 0,5
k6t qud (mAu s6 0l ban hanh kdm
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dinh
chinh

Chuy6n bu6c 3
(l) fyong hqp 2 hO so chua.dri <Ii6u kiQn
c6n b6 sung, trong thoi. gian t6i da 03 ngiy
lAm viQc k6tu ngiy ti6p nhQn: chuy6n vi6n
dg thio Phi6u y6u cAu b6 sung, hoan thiQn
h6. so; chuy6n Ldnh dso (dn phdng Ddng bj,
ddt dai W &ry.Qt (theo thdm quyAn ga.i quydt
TTHC); chuya:n B0 ph4lr m6t.cria dQ th6ng
b6o cho t6 chric; tii5p nh{n h0 so b6 sung;
them dinh l4i theo Truong hgp 1

(3) Truong hqp hO so.kh6ng dri diAu kiQn:
dg th,ao Phi6u tu ch6i gidi quy6t h6 so.
Chuy6n bu6c 3

(2) Dg thao.Phi6u y6u c6u b6 sung,
hoan thien h6 so
- Tam dimg tinh thdi gian chd b6
sung
- H6 so bO sung ti6p nhrin

(3.) DU thdo Phi6u tu chOi giai quyiit
h6 so

Vdn phdng
Ddng lc.i,

dat dat

Butic
3

Ky dinh
chinh

Ldnh <I4o (1).Truong hqp h0 so hqp l€: Ky dinh chffi
GiAy chimg nh{n.

Truong hqrp kh6ng co y6u cAu c6p AOi Ciay
chimg nhfln, chuy€n bu6c 6.

Truong hqp c6 y€u cAu c6p dOi CiAy chtmg
nhfn, chuy6n budc 4.

(2) Truong hqp h6 so kh6ng dri didu kiQn: h.i
duyQt Phi0u tu ch6i giAi quy6t h6 sg $heo
thdm quyAn grdi quyd TTHC). Chuy€nbuic
6

(l) ci6y chfmg nhQn ch dinh chinh

(2) Phiiiu ru ch6i giai quytit hti so dd
k),.

1,5

Vdn phong
DEng ky
tl6t tlai

Bu6c
4

In GCN
tt'udng
hqp c6
^lyeu cau
Li.

cap oor

Phdng DEng
kli cdp GCN

In Giliy chfmg nh4l d6i v6i trudrng hqp c6
y6u cdu cdp d6i Gidy chimg nhQn

Du thAo Gi6y chring nhQn da in 01
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01Ky Gi6y
chimg
nhan

Ldnh clqo Ky Gi6y chimg.nh{n mdi d6i v6i trudng
hqp c6 y€u cAu cdp d6i GiAy chimg nhin

Gi6y chimg nhdn da kyVdn phdng
Deng kf
dAt tlai

01H6 so dla chinh theo th6ng tu
2412014/TT-BTNMT

Vdn phdng
Deng ky
dAt dai

Buoc
5

Budc
6

Cap nhQt

h6 so
Phdng Ddng
kj cdp GCN,

Vdn thu

- Cap nhat hd so dla chinh, co sd dt liOu dAt

- s5 troa t<tit qud giii quytit
dai

Sd TEi
nguy€n vd

N,I6i trucrng

Buoc
7

Trd k6t
que

Trd k6t quA cho t6 chuc, c6 nhdn Gi6y chrmg nhan.

(Truong hqp ttr ch6i h6 so thi trd lai
hd so cho t6 chric, c6 nhAn)

BQ phfn mQt
cta

IId scr <Iugc lrru t4i Phdng Ding kf c6p gr6y chri'ng nhin, thoi gian lrru 01 nim. Sau khi hiit h4n, chuy6n hii str xuiing tlon v! luu trii cria Vin phdng Ding kf
Ddt dai lftinh Hda vh tuu trir theo quy ifinh hiQn hirnh.

18.3 Quy tri-nh s6 3 (MA TTI{C: 1.004193-03 - thin quyin giil quyiit Chi nhtinh ltdn phbng Ddng k!, dfu itoi - tru}ng
hgp diuh chinh Gi6y chri'ng nhQn rlo Sfi Thi nguyOn vi M6i trutrng cip tuhc tlfry @y quydn cho Gidm tl6c Chi nhrinh Vdn
piAog Edng k!, afu aag, Grty chi-ng nh$n do thi nhdnh Vdn phbng Ddng kj, afu aat,cip theo khodn 5 Diiu I Ngh! ttlnh sA

I0/2$2-1,q,iD-CP hofic itinh chinh nQi dung xdc nltQn thay itdi *eft ffang 3,4 ctia Giffy chilng nhQn al6i vrii c6 nhin, hQ gia
^ -itlinh, cgng d6ng d4n cu' (trt' trud'ng hg'p nhQn chuy6n nhrro.'ng quy6n sir dgng tIAt, mua nhi o', c6ng trinh x6y dg'ng ciia

chi dAu t trong dq rin phdt triin nhii 0vd ttq'titt biit ttQttg siin kh6ng phdi dqt'titt phtit triin nhd a) nQp tai BQ ph{n mQt ciita

UBNB cAp huyQn)

Co quan
dcn vi

UBND cAp

hr-r1Qn

-I'0n br6'c
thu.c hien

Tr6ch nhiQm
thuc hien

Bu'o c
th+c
hiQr:

NQi dung c6ng viQc thHc Itien

Ki6m tra. tiilp nhQn hd scr theo qu;, clinh;

( 1) Trutmg hcn hd so dA-v ch'r. chirrh x6c

Bi6u m6u/I(i1t quri

(l) Gia,v ti6p nliqn h6 so' r'd hen trA

k6t erua (r:rAu sd 0l han lranlr ki'rn
tl-reo 'fh6rrg tLr s6 01/20 I 8./1 1'-VPCIP

Thdi
gian

(ngnv)

Ghi
chii

-liOp 
n}tdn BQ phqn mdt

c;ua (T di
khoan nr6t

Brr6c
I ho so'

iheo c;'rr dinh thi ti6p nhin ..,4 in Gi6y tidp

0.5
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cta Chi
nhAnh V[n

phdng Edng

b, dat dai)

nhan h6 so vir hgn tr6 k6t quA. Chuy6n hd so
diin Chi nh6.nh Ven phdng DEng ky d6t dai.
Chuy6n budc 2.

(2) Truong hqp hd so chua cl6y dri, chua
chinh x6c theo quy dlnh.thi hudng din hoan
thiQn, b6 sung vir in Phi6u y6u cdu b6 sung,
hoan thiQn hO so. K6t thric quy trinh.

(3) Truong hgp nr cht5i titSp nh6n h6 so thi
in.Phi6u tu ctrlil tltip nhdn gidi quyiit h6 so.
K€t thtc quy trinh.

ngiry 23/rr/2018).
(2) Phi6u yeq cAy b6 sung, hoan
thiQn hd so (mau s6 02 ban hanh kdm
theo Th6ng tu s6 01/2018/T'I-VPCP
ngny 23llll20tB).
(3.) Phi6u il ch6i ti6p nh4n gi6i quytit
h6 so (mdu s6 03 ban hanh kdm theo
Thdng tu sti OttZOtS/TT-vPCP ngdy
231t1120t8)

- Dt liQu clugc cflp nh{t tren hQ

th5ng.

Chi nh6nh
Vdn phong

DAng ky
d6t dai

Budc
2

Phan

96ng,
tham dinh

h6 so,
thu. c hiQn

dinh
chinh

rO.Oang ry
c6p GCN

Phdn c6ng, ki6m tra hd so:

(1) Truong hqp t hd so hgp l€: L{p bi6n
ban k€t lufln v€ nQi dung v?r nguy6n .,han r.,
s6t; l{p Phi€u trinh dinh chinh. Chuy€n
bu6c 3
(2) Truong hgp 2 hd so chua.dri didu kiQn
cAn b6 sung, trong thoi gian t6i cla 03 ngiy
ldm vi6c ke tir ngey ti6p nhfn: chuy€n vi0n
dy thAo Phi€u y6u cdu bd sung, hoan thien
hd so; chuydn Ldnh dqo Chi nfuinh Vdn
phdng Ddng bj, diit dai tE duy€t.(theo thdm
quyAn gidi quyAt TTHC); chuy€n BQ phfn
mQt cfra d6 th6ng b6o cho t6 chric; titip nhfn
h6 so bd sung; thAm dinh tai theo Trudrng
hsp 1

(3) Truong hqp hd so.kh6ng ilt didu kiQn:
dU th.ao Phi€u tt ch6i gidi quy6t h6 so.
Chuy0n bu6c 3

(l) - BiCn ban k6t luan

- Phiiiu trinh da ky
- Du thdo n6i dung dinh chinh

(2) Dv thdo Phiilu y€u ciu b6 sung,
hoan thi€n h6 so
- T4m dimg tinh thdi gian chd b6
sung
- H6 so b6 sung tiep nhan

(3.) DLr thdo Phi6u tu ch6i giai quy6t
h6 so

05



176

Chi nhdnh
Vdn phdng
u:!e,bt
dal dat

Budc
J

Ky dinh
chinh

Ldnh r14o (l).Truong hqp hO so hqp lC: Kj dinh chinh
GiAy chimg nh4n.

Trubng ho,p khdng c6 y6u cdu cAp AOi CiAy
chimg nhfn, chuy6n bu6c 6.

^1r,"Truong hqp c6 y€u c6u c6p ddi Gi6y chung

nhfn, chuy6n budc 4.

(2) Truong hqp hd so kh6ng clu di6u kiQn: hj
duyQt Phi6u hr ch6i €iai quyilt trd sg Qheo
thdm qny4n gidi qtryil 77I1Q. Chuy€n bu6c
6

(i) Giay chimg nhfln dI dinh chinh

(2) Phi6u tt ch6i siai quytit hd so dd
kv.

1,5

01T6.Deng kj
cdp GCN

In Gidy chimg nh4n d6i voi trudng hqp c6
y6u cAu cAp AOi Ci6y chrmg nhan

DU th6o Gidy chimg nhAn dd rn

Kj Ci6Ly chring .nh{n m6i dtii v6i trutrng
hgp c6 y6u cAu cdp d6i Gidy chimg nhQn

Chi nhtiflh
Van phdng

D[ng kj
ddt dai

Chi nhanb
Vdn phdng

Deng kj,
dar dai

Chi nhrinh
VIn pht)ng

Dang k.'7

ddt dai

UBND cApr

huyCn

In GCN
trudng

h"np r*6

yeu cau
cap dol

Kj Giay
chung
nhAn

Ldnh dao
Chi nh6nh

T6 Th6ng tin
luu trir. Vdn

lhtr

Bu6c
4

Buoc
5

Budc
(,

Cap nhat
h6 scv

t

GiAy chimg nhfln cla ky

Hd so dla chinh theo

24I2O14ITT-BTNMT

01

th6ng tu 01

uoB 'hA ker
qua

- Cap nh0t h0s0 dia chini, ccr so d[ liOu d

dai
- SO h6a ktit quA gidi quytit

86 phAn ni6t Tra kOt qua cho c5- nhdn
cua

Gi6y chimg nhqrn.

('fruong hc.rp tu ch6i h6 so thi trd lai
hd scr cho c6 nhAr.r)

1
1

I

l

I

l
H0 so' duae l:m tai 1i0 C.;ii i+, ki ca El 916v chwrg hiE.t.hqi€4" lq!_0! lali! !4l.hi hOt h n, chu 'en i)o so xuon don vi lrru trii'cira Chi nhfnh Vin hdn

A
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Dnng kf tlai Khinh IIda vi hm trtitheo quy ilinh hiQn hirnh.

18.4 Quy hinh s5 4 (Me TTHC: 1.004193-04 - th6m quydn gi6i quy6t t BIID c6p huyQn - trutmg hgp tlinh chinh Gi6y
chri'ng nhin-do UBND c6p huyQn cdp, Gi6y chri,ng nhQn do IIBND c6[ tint/ S& XAy dlng cdp truoc dfly cho c6 nhin, hQ gia
tlinh, cQng tl6ng din cunQp taiBQ phin -[t.,iu UBND cdp huyQn)

Coquan
don vi

Bufc
thUc
hiQn

TGn brnlc
thgc hr6.n

TrSch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Th0i
glan

(neiv)

Ghi
chri

UBND c6p
huyQn

Bu6c
1

Titiq
h6

nhan
SO

B0 phan m6J
cria

Kiiim tra, ti6p nhfn h6 so theo quy dinh;
(l) Truong hqp hd. so dAy <tri, chinh x6c
theo quy dinh thi tiCp nhin vd in Gi6y ti6p

4a" nO so vd hen trd ktit quA. Chuy6ni6 so
dOn Chi nhanh Van phdng Deng ky <tdt <tai.

Chuy6n bu6c 2.

(2) Trucng hqp hO so chua dAy dri, chua
chinh x6c theo quy dinh thi hu6ng dAn hoan
thi6n, b6 sung vi in Phi6u y6u cAu b6 sung,
hoan thi6n hO so. Ktit thric quy rinh.
(3) Truong hqp tu ch6i ti6p nhfln h6 so thi
in.Phi5u ttr ctrOi titip nhfln gidi quytit hO so.
Kdt thric quy trinh.

(1) ci6y titip nhQn hd so vi hgn trd
kOt qui (m6u s6 01 ban hanh kdm
theo Th6ng tu s6 01/2018/TI-VPCP
ngiry 23/1112018).

(2) Philiu yCrl cAy b6 sung, hoan
thiQn h6 so (mAu.s6 02 ban hanh kdm
theo Th6ng tu s6 0l/20181TT-VPCP
ngiry 23/1112018).

(3.) Phi6u ttl ctrOi ti6p nhQn gi6i quyilt
h6 so (m6u s6 03 ban hi'nh kdm theo
Th6ng tu sti OtlzOiS/TT-VPCP ngdy
23nlt2t)18)
- Dtl liQu clugc cdp nhat trCn he
.t

thong.

0 5

Chi nhenh
Vdn phdng

Dene lcy
c16t tlai

Bu6c
1

Phan

96ng,
thAm dinh
no so, lap
van ban

T6.Dang b,
cdp GCN,
Ldnh d4o
Chi nh6nh

Ph6n c6ng, ki6m tra hti so:

(l) Tyo'ng hqp I hd so hqp 16: Lap bi€n
bdn k6t lu{n v0 nQi du.ng vd nguy€n nhdn sai
s6t; lap h6 so chuyen Phdng TNMT cdp

(l) - Bien ban k6t lufn
- Vdn bdn chuy6n h6 so <ld kj
- Du thao nQi dung tlinh chinh

02

Bi6u miu/Idt qun
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chuy0n
Phdng
TNMT

huy6n. Chuy6n budc 3

(2) Truong hqp 2 hd so chua dir di6u kign can

bd sung (trong thdigian tOi da 03 ngdy lim
vi6c k€ tu ngiry ti6p n|an) hoac kh6ng dt
di€u kiOn: dy thdo Phi6u y€u cdu b6 sung,
hoan thiQn h6 so hoic Phi6u tu ch6i giii quydt
h6 so. Chuy6n bu6c 3

(2) Dq thao Phiiiu yOu cdu. b6 sung,
hoan thien h6 so ho4c Phi0u tti ch6i
giii quyOt h6 so ky nh6y

(1) - fd ffinh Phdng Tdi nguyAn vd
M6i trudng tld bj,
- Du thdo n6i dung dinh chinh

(2) Dv thdo Phidu yAu ciu bii sung,
hodn thi€n hi sct hodc Phiiiu ti ch6i:,,
grar quyet ho so ky nl?ot'

02

(1) GiAy chrnrg nhdn dd tlinh chinh

(2) Phieu y6u cAu b6 sung. hoirn
tlii6n h6 sry hodc Phitiu tir ch6i giai

,4.;.quyet ho so da K),.

2 5

0 5

01

Phdng Tdi
nguyAn vd

M6i trudng

LIBND cEp
hu1,e r.r

LrIJliD cAp I Btrdc
huy6n

KiAm tra
no so

Kli dinh
chinh

Ilh51 hdnh
va cltl-l\en

hd scr

C6ng ch*c,
Ldnh ilqo

Phdng
TNMT

Ldnh dao
UBND c6p

huy0n

Btrdc Kidm tra hi so:

(t) Trfing ho. p hi so ho. p tQ: Kiem fia hi
so, ldp Td trinh dinh chinh trinh IJBND ctip
huyQn. Chuydn btdc 4
(2) Trudng hqp hi so chra di diiu k€n cdn
b6 sung hodc.kh6ng dil diAu ki€n: W nhdy
Phi1u v?u cdu bd sune. hodn thi4n h6 so
hodc Phi€tt tt ch6i giai qq,et h6 so ChttyAn
bu'6c 4

(1).Truong hqp h6 so hc/p lQ: Kli rlinh chinh
Gidy chimg nhdn. Chuy€n bu6c 5

(2) Trutrng hqp h6 so chua dfr didu kiQn cdn
b6 sung hodc kh6ng cfih rii6u kiqn: k! duyQt
Phi6u y6u cAu b6, sung, hoAn thiQn h6 so
l-to{c Phi6u tri ch6i giAi quy6t h6 sct (theo
thdnt qttvAn gidi clutd ITHC). Chuydn bu6c
8

\uin thLri B0
phdn m6t

cua

FhAt hdnh vd chuv6n k6t qua cho Chi nhdnh I Cidy chring nhAn dd dinh chinlr
Van phdng Ddng k! ddt dai

3

Buc,

4

Chi nhti ,rh 
]

Buclc ln GCI'I T6 Ddng n GiAy chimg nh6n ri6i r,6i nudng ho.p c6 Dtr thio Gi6y chrtng nhAn dd in
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Vnn phdng
Dane ky
dAt dai

6 trubmg
hgp q6
yOu cdu
cAp ddi

cip GCN y6u ciu cAp aOi Ci6y chimg nhQn

Chi nhrinh
Vdn phdng

Dq1tc ky
d6t dai

Bu6c
7

Kj ci6y
chimg

nhfln, g4p
nh6t h6 so

LEnh dao
Chi nh6nh,

T6 Th6ng tin
lulu trtt, Vdn

thu

- Ldnh d4o kj ci6y chimg nhfln mdi d6i vdi
trudng hqp c6 y6u cdu cAp d6i Gi6y chrmg
nhan

- Cdp nh6t hO so dla chinh, co sd dt li€u d6t
tlai

- SO trOa ttit qud gidi quyiit

- GiAy chrmg nhAn da k)t

- Hd so dia chinh theo thdng tu
24120I4ITT-BTNMT

5I

LIBND c6
huy€n

p Budc
8

TrA ktit
qua

BQ ph$n mQt
cria

Tre k6t qua cho c6 nh6n Gi6y chung nhQn.

(Truong hqp tu chlii h6 so thi trA 14i

hd so cho c6 nh6n)

Hd so dnu. c hm t+i'f6 DIng kf cip grdy chrirng nh{n, thtri gian lrru 0l nIm. Sau khi h6t h4n, chuy6n hd scr xu5ng tlon vi hm trft cria Chi nh6nh VIn phdng

Dnng kj Dit tlai Kh6nh Hda vir hm trfr theo quy tlinh hiQn hnnh.

19. Tht tgc Thu ndi Ci6y chring nhfn tli c6p kh6ng tiling quy tlinh cria ph:ip luit dit dai do ngudi sri dBng d6t, chri
s& hii'u tii sin gin li6n vfi tl6t ph6t hiQn

- Md TTHC: 1.004177, c6 04 quy tinh
- Thdi gian gi6i quy6t 30 ngdy ldm viQc k€ tir ngdy nhQn di hd so- hSp lQ

19.1 Quy trinh s5 f (Me TTHC: 1.004193-01 - if,6rn quydn gi6i qryi6t Unxo c6p finh - tru'dng hqp thu ndi Gidy cnirng
nhQn do UBND tinh ciip tdn iliu aiii voi t5 chri,c nQp t4i BQ ph$n mQt cira 56'Tni nguy6n vir Mdi trudng)

Co'quan
tlon vl

Bufc
thu. c

TGn burirc
thgt hi-€n

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thu.c hiQn ni6u miu/K6t qui Thiri
gran

Ghi chri
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Sd TEi
nguyen vir

M6i
truong

Bu6c 1 Titlp
nhdn h6

SO

86 phdn m6t
clia

Ki6m tra, ti6p nhfn h6 so theo quy dinh;

(1) Trubng hqp hii so diy dtr, chinh xdc
theo quy dinh thi tiiip nhdn vd in Gi6y ti6p

r ^ , i , , ,..
nn?n h0 s0 va hen ra k0t qua. Chuy€n h6

so di5n Vdn phdng DIng ky d6t dai.
Chuy0n bu6c 2.

(2) Truong hqp hd so chua cliy dir, chua
chinh xric theo quy dinh thi hu6ng dan
hodn thiQn, b6 sung vi in Phi€u y€u c6u b6
sung, hoAn thi6n h6 so. Ktlt thric quy trinh.
(3) Truog hqp tu ch6i ti6p nh{n hd so thi

inlhi0u tu chdi ti0p nhAn gidi quyet hO so.

K6t thuc quy ffinh.

Phdn c6ng, ki6m tra hd scy:

( l ). Trudng hop t hd so lrqp 16: Ki6m. tra,
ph6i irop c6c co quan li6n quan. L_Qp h6 so,
td' trinh vA n6i dun54 kiAm tra h6 so Gidy
chilng nhQn dd cdp, dA xudt thu hbi Giay

chimg nhan trinh So Tdi ngu.y1n vd Mdi
trtrdng dA finh UBND cdp tinh qq,6t dinh
tlz ftrir. Chuy6n budc 3

(2) Truong hqp 2 hai so chua.dri diEu kien
c6n b6 sung, tlong thoi gian t6i da C3 ngdy
Itrm vi€c k0 tt ngi5, tiOp nhin: chuy6n vi€n
d thAo Phi6u ),iu c6u bO sur.tg, I.ro2rn thiQn

(l) - Td trinh da k),
- Du thao Td trinh Scr Tdi ngu1,6n vd
M6i trudng trinh UBND tinh, du
thao quy6t dinh tlru h6i GiAy chrmg

nhin

(2) - DU thdo Phidrr yeu cau h6 sung.
hoirn thiQn hd scr

- Tanr dtmg iinlr thoi Sicn cho l)o

Vdn phdng
DA.ng kj
dat dai

B uric 2 Phdn
c6ng.
thAm

dinh h6
s0. lap 0e

xudt thu
hol

Phdng Ddng
kj cdp GCN.

I-dnh cl4o
Vdn phdng

Ddng ky

l1

u
h

(ngnv)hi0n

(1) GiAy ti6p nhan hd so vd hen trA

k6t qut (m[u sd 01 ban hirnh kdm
theo Th0ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).

(2) Phi6u ydu cAu b6 sung, hodn
thi€n h6 so (mAu.s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
nsiry 23111/2018).
(3) Phieu tu ch6i ti€p nhdn gidi quy€t
h6 so (miu.sti 03 ban hdnh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngdy

23ll1t20t8)

- Dt li€u tlugc cdp nhat tr6n he
th6ng.

o5

o so; chu;'on Zl7nh dao Srt 7-di rtgin'Att tti
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M6i trudng bj' duyQt (theo quy chA mAt
c*a);.ch,tydn B0 ph6n q6J c&a th6ng brio
cho t6 chrirc; tiCp nh{n b6 sung; tham dinh
14i theo Truong hqp 1.

(3) Truong hqp 3 h6 so kh6ng dri di0u
kiQn: dU th6o Phiiiu tt ch6i giei quytit trO
so. Chuy6n budc 3

- Hd so b6 sung tiiip nh{n

(3) Du thao Phiiiu tu ctri5l gifi quytit
,).
no so

sung

Sd Tai
nguy6n vh

M6i
trudng

10Bu6c 3 Kj.d"yQt
h6 so

Ldnh d4o Sd
TNMT chung nhAn dA ky.

- D1r th6o quyiSt tintr thu h6i Gi6y

chimg nh4n ky nh6y

(2) Phitiu tu ch6i giai quytit h6 so da

ky

(l) - Td trinh vnchi hthu(1) Truong hq,p h6 so hqp !Q: Kf duyQt Td
trinh .d0 ngh! thu h6i Gi6y chimg nhfn.
Chuy6n budc 4

(2) Truong hgp hd so kh6ng dri didu kiQn:
ky duyQJ Phiriu tu ctrtii.gia qry6t h6 so
(quy ch€ mQt cita). Chuy6n bu6c 7

Sd TEi
nguy6n vh

M6i
trudng

0,5Bu6c 4 Phat hanh
vh

cnuyen
h6 so

Vdn thu/ B0
phdn mQt

cria

PhAt hanh vi chuylln k6t qui cho B0 ph4n
TN&TKQ UBND tinh

- Td trinh dC ngh! thu hdi da h-i

- Du th6o quyiit <Iinh thu h6i Gi6y

chimg nhQn kj nh6y

07UBND
tinh

Budc 5 Kj quy6t
dinh thu

. :.
nor

IIBND tinh ^ I -. , ., , i. ^.;Quy6t dinl thu h6i Gi6y chtmg nhan

dA k)t

Ky quyiit dinh thu hdi Gi6y chrmg nhfln

T]BND
tinh

0 5Bu6c
5.1

Ti6p.
nh4n hd

SO

B0 ph0n mOt
cria

Titip nhqn, chuy6n h6 so cho chuy0n viOn
theo phdn c6ng cria Van phdng UBND
tinh

UBND
tinh

Bu6c
5.2

02ThAm tra
h6 so

Chuydn vi6n
dugc giao xri

l;i h6 so

Xti l), - Du thto quy tlinh thu h6i Gi
chimg nhAn

- DU th6o VAn ban tra ldi vd viQc gi6i



LA2

quy6t h6 s(,

01- Du thdo quy6t dlnh thu h6i Gidy

chung nh4n

- DU thdo Vdn bAn trd ldi vd viOc gi6i
quyiit hii so

Xem x6t

h6 so

Linh d4o

phdng

chuy€n m6n

UBND
tinh

Budc

5.3

Bu6c
5.4

Xem x6t
h6 so

LAnh clho
Vdn phdng

UBND

1 5

1,5

UBND
tinh

TIBND
tinh

Bu6c
5.5

Ph6.duyQt
h6 so

Ldnh d4o
TIBND tinh

xri ly

Duy0t

PhO duyQt

Ph6t hirnh vh chuy6n k5t qui clro BQ phan
TN&'IKQ co quan chuy6n rn6l

- DU thio quyCt dinh thu h i Gidy
chimg nhin
- Dr,r thdo Ven ban trd tdi vA vi6c gi6i
quyet no so

i

+ - Quy t itinh thu h6i Gidy chring 0,5
nhQn da kj

I .^ i- van han tra lor ve vrec glar quyet

hO so

1_iBNt)
tinl-t

\rdn phong
Dqng ky
drit dai

Bu<ic
5.6

Blroc 6

I'h6t h2uih
vir.:

chuyell
tra k6t

qu ii

I.hu h6i,
qutin l1i

GCN, cqp
nhdr hi .s

'fra 
i'.'01

qua

Vdn thu/ B6
phAn m6t

cua

l'hong Edng
l<)'cap GCN,

Vdn tlttr

-'fhu ho1 b mlo Giay chrnrg nhAn
- !0n nhft h6 scr dia chinh. co so dft liou
ddt rlai
- So trOa tct quA giAi quy6t

ts6 phQn nr6t Tra kiit qud cho t6 chric

cua

- Giiy chimg rrhAn thu hdi

- FI6 so dia chinh theo th6ng tu
24120I4ITT.BTNMT

Quytit dlnh thu trOi Giay chrmg nh4n

(Trutrng hqp tu chi5i h6 so thi tra Iqi

h0 so cho t6 chfc)

0l

SO TAi
nguydn v)-

l\46i
trucnrg

Buoc 7

6 s,J (ir.ruc luti t*i ?h<)n g EIng k;i c6 chrir nhfln rhdi iaa lurr tJl n.{
IIm.s4i!k@- lurr trfr' ciia Vin hdn DIn

- Quyet dlnh thu hoi Ci6y chtmg
nhan da b, : .^- Vdn brin trd loi ve vi6c giai quydt

hti so
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t dai Kh6nh Eda vi lmr triitheo quy tlinh hiQn hirnh.

, 19.2 Quy trinh s6 2 (Me TTHC: 1.004193-02 - thdm quyin gidi qayb Vdn phbng Ddng hj iIfu itai - trutmg hgp thu hdi
Gi6y chli'ng nhin do S& Tni nguyGn vh M6i trulng c6p trufc dily, Giiiy ch*ng nhQn do Vdn phi,ng Ddng k! diit dai thyc
hiQn theo Khodn 5 Diiu l.Ngh! itlnh sO 10/2023/ND-CP a5i vt6ri t6 chric hoic tl5i vr6ri hQ gia tlinh, c6 nhin nhin chuy6n
nhugng quydn sfr dgng tl6t, mua nhi &, c6ng trinh xAy dgng cria chri tliu tu trong dy tii phtfrt ti6n nhd O vd dqt dn bdt
ttQng sdn khdng phdi ld dy dn phdt tiin nhd d nQp t3i BQ ph$n mQt cria S& Tni nguyOn vh M6i trulng)

Ccr quan
iloat

Bmitc
thgc
hiQn

TGn brnirc
thqc hiQn

Tnich nhiQm
thp hiQn

NQi dung c6ng viQc thrfc hiQn BiSu miu/IGt qui Thtri
gian

(ngnv)

Ghi
chf

Sd TAi
nguy6n vlr
M6i truong

Budc
i

^.4I lep
no

nhan
so

BQ phan mQt
cria

Ki6m tra, ti6p nhen h6 so theo quy tlfnh;

(1) Truong hqp hA. so tliy dri, chinh x6c
theo quy dinh thi ti6p nhan vi in Gi6y ti€p
nlan nO so vd hgn trd k6t qud. Chuy€n hd so
cl€n VIn phdng Edng kj d6t dai. Chuy6n
bufc2.
(2) Truong hqp h6 so chua dAy clt, chua
chffi x6c theo quy dinh thi huong din hoan
thiQn, b6 sung vir in Phi6u y6u cAu b6 sung,
hod,n thiOn h6 so. K6t thric quy trinh.
(3) Truong hqp hr.ch6i titip nhQn h6 so thi
in.Phi6u tu ch6i ti6p nh{n gidi quydt h6 so.
Ket thfc quy trinh.

(1.) ci6v tiiip nhQn hd so vir he.n tri
k6t qui (m6u s6 0l ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/11/2018).

(2) Phir5u yCrl cA;: b6 sung, hohn
thiQn h6 so (mdu,s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 2311112018).

(3) Phi6u tu ctr6i titlp nhfn gidi quytit
h6 so (m6u s6 03 bun hinh kdm theo
Th6ng tu sO OtlZOtt/tr-VPCP ngdy
2311V20r8)
- Dir liQu iluoc cdp nhat tren he
th6ng.

0,5

Vdn phdng
DAng ky

Budc
2

PhAn
c6ng,

Phdng Ddng
kj cAp GCN,

Ph6n c6ng, ki6m tra h6 so:

(1) Truong hqp t h6 so hqp l€: Ki6m tra,

20(l) - Bi€n ban k t lufne

- Phi6u trinh dE kV
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d t dai thdm dinh
h6.so, lfp

de xuat
thu hdi

Kj quydt
dinh thu

lroi

Thu hit,
qudn ly

OCll, c_Qp

nlfit lt6 srr

trinh ve k m tra, xem xd1 dA
LAP
xudt

I-6nh dao p hgp v6i c6c co quan li6n quan,1

quy€t itlnh rhu htii. Chuyon budc 3
(]) Truong hqp 2 hd so chua. dri didu ki6n
can bO sung, trong thbi gian t6i da 03 ngiry
ldm vi0c kC tt ngdy ti6p nhdn: chuyOn vi6n
du thdo Phiriu yOu ciu b6 sung, ho?rn thiQn

hii. so; chuy6n Z dnh dqo Vdn phd.ng Ddng bj,
dat dai bi, duy.Qt (theo thdm quyAn giqi qrry€t
TTIIC); chrrydn B0 .phdn mQt.cta <l€ th6ng
b6o cho tO chfc; ti6p nh6n h6 so b6 sung;
tham dinh l4i theo Trudmg hqp 1

(3) Trucmg hqp hd so.kh6ng dt di6u kiQn:

du thrlo Phi€u tt ch6i gi6i quy0t hO so.

Chuy€n bu6c 3

Phieu te

-Thuh ibdml Gidy chring nhdn

- CAp nhft h6 str dia chinh. co so dir IiQLr c15t

dai

- SO lOa k6t qu6 giAi quy6t

(l) Truong hop hd so hqp lQ: K1i quyilt dinh
thu h6i Gi6y chimg nhAn. Chuy6n bu6c 4

' .:(2) ltuong hqp h0 so khorrg dii di6u ki6n: ky
duyQt Phi6u u ch6i €iai quy6t trd sg (tlleo
thdnt qu1,Q17 gicii qu1,d 77f1C). Chuy€n buric
5

Vdn phdng
Ddng Ly
dal dat

Vdn phdng
Ddttg k1i

dit da.i

So ldi
rrgu1,0n vir
Ir46i trudrg

Bu6c
J

B

I-dnh dao

Phdng Ddng
k! cip GCN,

l/dtt lhtr

J )

-T-
Bo phQn rnQt

- Gi6y chLmg nhAn thu h6i

- 116 so dia chinh theo th6ng tu
2412014/TT-B'lt{MT

Quy5r dinh thu l-rOi Giay chung nh6n.
(Trudng hou tt ch6i hai so tlli tla l?i
h6 str cho t6 chlrc- cit ltliArt)

Bnoc 'l'ra k0t
qud5

- Du th?ro quy0t dinh thu h6i G

(2) Du thdo Phi0u y6u cAu b6 sung,
horin thi6n h6 so
- T4m drmg tinh thdi gian chd b6
sung
- H6 so b6 sung tiCp nhan

(3) DU thio Phi6u tu ch6i giAi quytit

nhan da hj
(2) Phieu ydu ciu b6 sung. hor)n
thi0n hd so- hodc Phi6u tt ctrOi giai
quyet ho so da K)/.

lay

(1) Quyet dinh thu hol Gi6y chimg

h6 so

chimg nhdn

0(r

cua
TrA k6t qud cho t5 chtc. c5 nhdn
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l

I ff6 so augc lmr t4i Phdng Dnng kj i5p gi6y chrimg nhSn, thli gian lrru 01 nIm. Sau khi h6t h4n, chuy6n h6 so xu5ng tlon vi trru trtt cfia Vin phdng Ding kf
I 

D6t ilai Kh6nh Hda vi lmr trft theo quy illnh hiQn hhnh.

193 Quy trinh sd 3 Me TTHC: 1.004193-03 - thAm quyin gidi quyiit Chi nhttnh Vdn phing Edng tci, afu Aai - trudmg
hgp thu lai Ci6y chring nhfn do S& Thi nguy6n vi M6i trutmg cAp trufc diy, Grty chbng nhQn do Chi nhdnh Ydn phing
Ddng h! afu aA cdp theo Khodn 5 Diiu I Ngh! itlnh s6 10/2023/ND-CP aiii vol ci nhAn, hQ gia tlinh, cQng tldng dfrn cu (trir
truong hqp nhin chuy6n nhugng quy6n sr? dgng tl6t, mua nhi O, c6ng trinh x6y dgng cta cht tIAu tu trong dy dn phdt
fiAn nhd O vd dyr dn bdt itQng sdn ki6ng phdi td dqr dn phdt triin nhd ri nQp qi BQ ph$n mQt crta UBND c6p huyQn)

Coquan
ilolt

Buic
thr;t
hiQn

TGn brnfc
thfrc hrQn

Tnich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn ni6u m6u/IGt qun Thoi
gan

(ngiry)

Ghi chf

UBND c6p
huyQn

Buoc
I

Ti6p nhfn
h6 so

B0 phdn mOt
cta (Tdi

khod,n mdt
cta Chi

nhanh VAn
phdng DSng
Ici dat dai)

Ki6m tra, ti6p nhf,n hO so theo quy dinh;
(1) Trucng hqp hd so dAy dri, chinh x6c
theo quy dlnh thi tirip nhfln vd in Gi6y tiiip
nhQn h0 so vi hen trd k€t qud. Chuy0n h6
so tl€n Chi nhanh Van phdng Ddng kj ddt
dai. Chuy6n budc 2.

(2) Truong hgp hd so chua dAy dt, chua
chinh x6c theo quy dinh thi huong din
hoan thiQn, b6 sung vi in Phi6u y6u cdu b6
sung, hod,n thiQn hd so. K6t thric quy trinh.

(3) Truorg hqp tu.ch6i titlp nhfln h6 so thi
in?hidu tu ch6i ti€p nhfn giai quy6t hd so.
KCt thfc quy trinh.

(1) Gi6V tiilp nhan hd so v?r hen trd
kiit quA (m6u s6 01 ban hAnh kem
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23ltrl2orB).
(2) Phiiiu y6u cAu b6 sung, hoan
thiQn h6 so (miu sti 02 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23llll20l8).
(3) Phi6u tu ctr6i tiiip nhfln gidi quyrit
hd so (m6u sO 03 ban hd,nh kdm theo
Th6ng tu sti OtlzotSnt-vPCP ngdy
23t1112018)

- Dt liQu duqc cfp nhat tron he
th6ng.

0 5

Chi nildnh Budc Phdn Td Eang kj Phdn c6ng, kiiim tra h6 so: (l ) - Bi6n bdn kOt tudn 20
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Vdn phdng
Deng kj
d6t aai

Clti nhdnh
[/dn phing
Ddng k.i,

dfu dai

Chi nhinh
Vdn ph,5ne

Dd.ng l<"

ddt dai

96ng,
thAm dinh
no so, lap

d0 xuAt
thu h6i

K j' quy6t
dinh thu

h6i

Thu h6i.
qurin lj,

GCN. cap
nhat h6 so

2 cap GCN (1) Truong hqp t hoso hgp 16: Ki0m tra
pirOi frqp v6i c6c co quan li6n quan. L4p
Phi6u trinh ui ha* tua, xem xdt, di xuAt
quy€t dinh thz hdi. Chuy6n bu6c 3
(2) Truong hqp 2 h6 so chua.tili di€u kien
cAn b6 sung, trong thdi gian t6i da 03 ngiry
lim vi€c ke tri ngay ti6p nhfn: chuyOn vi6n
dg thAo Phi6u y6u cAu b6 sung, hoin thi6n
h6 so; chuydn Ldnh dqo Chi nhanh Vdn
phdng Ddng ky fiit dai tc! duyQt.(heo thdm
quy€n giai quy€t TTHC); chuy€n BQ phfn
m6t cria d6 th6ng b6o cho t6 chtc; tiilp
nhdn h6 so b6 sung; thAm dlnh lai theo
Trudng hqp I
(3) 'fruorg hqp hO so.kh6ng dt di6u kiQn:
dU thAo Phi6u tt ch6i gidi quy6t h6 so.
Chuy€n bu6c 3

LEnh dao (1) Trucmg.hqp h6 so hcr-p l0: Kj quyi5t

dinh thu h6i Giay chimg nh6n. Chuy6n
bu6c 4

.:(2) Truong hgp h6 sct kh6ng di di€u ki€n:
l<), duy6t Phi6u tu ctr6l giai quy6t h6 so
(theo . thdm qtq,An giAi q+)et TTHC).
Chuy6n butic 5

nh4n dd kj
(2) Phitlu tt ch6i giai quyilt hd so cld

ki.

- Gi6y chr-rng nh6n thu h6i

- H6 scr rlia chinh theo th6ng trL

2412014/TT.BTNMT

Br16c
3

(l) Quyet dlnh thu h aych.mg 06iGio

L

Buoc
-5

T6 Th6ng tin
luu tt'ir, Vdn

tha

- Thu h6i bArn 16 GiAv chimg rirdn
,. 'l- ('Ap rrhar ho so dia clrinli. cc, scr dri

iidLi dai
^i, , , t .,. !,.. so lroa Ket qua gtar quYet

- Td trinh da ky
- Du thdo quyilt dinh rtru hOi GiSy

chimg nhQn

(2) DU thno.Phitlu ydu cAu b6 sung.
hoar thi6n h6 so
- Tam dimg tinh thdi gian chd b6
sung
- H6 so b6 sung ti6p nhdn

(3) Du thdo Phi6u tir crr6l giai quytlt
h6 so

Ii6u

3 5
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UBND cAp
huyQn

Bu6c
6

TrA k6t
qua

BO phin mOt
cta

TrA k6t qud cho cd nhdn ci6y chimg nh0n.

(Truong hqp tu ch6i h6 so thi trA lai
h6 so cho c6 nhdn)

E6 sa dr.m. c luu qi T6 Ding lcf cip gi6y chrimg nhfln, thoi gian lrru 0l nilm. Sau khi h6t h4n, chuy6n hd so xu5ng tlom v.i lrru trtt cria Chi nhinh Vin phdng
Ding kf D6t tlai Kh6nh Hda vir lrru trft theo quy tllnh hiQn hnnh.

19.4 Quy trinh s5 1(Me r"rHC: 1.0o4193-04 - thim quydn gi6i quySt rJBI\D c6p huyQn - tnrtmg hgp thu ndi ci6y
chring nhfln- do UBND c6p huyQn cdp, Gi6y chrirng nhin ao UBXO c6p tinh/ S& XAy dlm.g c6p tnni,c tl6y cho cri nhffn, hQ gia
tlinh, cQng tldng din cu nQp tai BQ phsn mQt cira UBNO cdp huyQn)

Ccr quan
tlont

Brmc
thr3c
hi6n

TGn brnlc
thgc hiQn

Trich nhiQm
thgr hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qui Thti
Ban

(neiv)

Ghi
chri

UBND cdp
huyQn

Buoc
I

Ti6p nhfln
h6 so

BQ ph$n mQt
cua

Kiiim tra, tii5p nh{n hd so theo quy d!nh;

(1) Truong hqp h6. so diy dri, chinh x6c
theo quy dinh thi tiOp nhQn vd in Gi6y ti€p
nhdn h6 so vh hen trd k€t qu6. Chuy6nh6 so
ddn Chi nhenh VAn phdng Deng h-i ddt dai.
Chuy6n budc 2.

(2) Trucng hqp hd so chua tliy dri, chua
chinh x6c theo quy dinh thi hu6ng d5n hodn
thien, b6 sung vd in Phiilu y6u ciu b6 sung,
hoin thiOn h6 so. KOt thric quy trinh.

. . :. .r(3) Trudng hqp tu.ch6i ti6p nhQn h6 so thi
in.Phi€u tt ch6i ti6p nhfn gidi quy€t h6 so.
KCt thfc quy trinh.

(f Giay ti6p nh@n h6 so vd hgn tri
k6t qud (mdu s6 0l ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/1112018).

(2) Phii5u y€u cAu b6 sung, hod,n

thiQn h6 so (miu s6 0z ban henh kdm
theo Th6ng tu s6 01/201S/TT-VPCP
ngily 2311112018).
,^. -..r . . t. .!,(3) Phi6u ru chdi ti6p nhqn giAi quy6t
h6 so (mlu s5 03 ban hAnh kdm theo
Th6ng tu sti OVZOTA/TT-VPCP ngdy
23tr1t20t8)
- Dt liQu dugc cflp nhat tr6n h9
tt6ng.

0,5
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Chi nhanh
VAn phdng

Deng kj
dAt dai

PhdngTdi
nguy^n vit
M6itruatg

UBND c6p
huv6n

t.tiiND cdp
huy€n

KiAm tra
t10 so

Kj quy6t
dinh thu

nol

Ph6t hinh
\'a c l'lllYetl

h6 so

Cong chtic,

Ldnh dao

Phdng
7'NMT

Ldnh dao
LIBND c6p

huyQn

Kiem tra ho so.

n btdc 4

Budc

Birdc
5

3 (l) Truong ho.p hi so hqp lQ. Kidm fta hi
so, lqp Td trinh thu h6i trinlt UBND cdp
huyAn. ChuyAn btdc 4

(2) Ttuong hqp h6. so khbng dn diiu ki€n. tq,
nhcly dtr thao Plti€u tir ch6i gidi qnyAt h6 so.

uoc
4

B (l ) Tlutmg h<r. p hd so hep lQ: Kj quytit dinh
thu h6i GiAy chimg nh6n. Chuy€n budc 5

(2) Truong hqp hO so khdng drl di6u ki6n: ky
duyet Phi€u tu ch6i giAi quy6t h6 so (theo
thdnt quyin gidi quy€t 77I1C). Chuytin buoc
7

Phrit hdnh vd chuy6rr ir6t quA cho Chi nh6nh
VAn phong Ding kj dAt dai

(l) Quy t dinh thr-r h6i GiA1, chf:rg
nhAn iI6 kV

(2) Phitiu tt ch6i giai quy€t h6 so dd
k),.

Quyet clinh thu frOi CiAy chung nhdn
da kj

Vdn thu/ B0
phAn m6t

ctra

0,5

1 1,5

-tt) 

- van uan ae xuAt ttru troi aa ti,
--l- HO SO Olen IU

(2) DU thao Phi6u rtr cn6i giai quytit
hti so kj nh6y

Bu6c
2

Phdn

96n9,
thdm tlinh
no sc, tap

dd xu6t

thu hOi
,l

chuven
Phing
TNMT

T6.Deng ky
cAp GCN,
Ldnh tlao
Chi nhAnh

PhAn c6ng, ki6m tra ht! so:

(l).Truong hqp t h6 so hqp IQ: Ki6m.tra,
ph6i hqp c6c co quan li€n quan; lQp h6 str,; -. , ..:vdn bdn vE n6i dung ki€m tra h6 sn Gidy
ch*ng nhQn dd ciip, di xufu thu h6t chuyen

Phdng TNMT da ffinh UBND cdp huvan

quyAt. dlnh thu h6i Gi6y chil,ng nhqn.
Chuy0n bu6c 3

(2) Truong hqp 2 hO so kh6ng dt diAu kiOn:
dg thdo Phi6u & ch6i giai quytit hd so.
Chuy6n bu6c 3

t)(1) - Td trinh Phdng Tdi nguyan vd

M6i trxong dd bj,

- Dr thdo qq,dt dith rhu hii Gidy
chins nhdn
(2) Dq thao Phiext tu ch6i gidi qqt€t
ho so b) nha))

3,5

Chi nh6nh Buoc Thr h6i, T6 fh6ng tin - l'hu h6i bnm t6 Gi6v chimg nli6n - Gi6y chring Irh4n dd thu hfri (t)
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Vdn phdng
DAng ky
d6t dai

6 qudn lj,
GCN, c1ip

nhQt h6 so

l:u:.t trf, Vdn
thu

- Cfp nhft hti so dia chinh, co sd dt liQu dAt
clai

- S5 troa t6t qud giii quyiit

- H6 so itia chinh theo th6ng tu
2412014ITr-BTNMT

UBND c6p
huyQn

Bu6c
7

Trd k6t
qua

B0 phdn mOt
cta

Trd k6t qud cho c6 nh6n QuyiSt dinh tfru hOi Ci6y crmg nhfn.
(Truong hqp tu choi hO so thi tra l?i
hd so cho c6 nhAn)

H6 so tlugc hm qi T6 Dnng kf c.ip giAy ch{mg nhin, th}i gian lrru 0l nim. Sau khi hiit h4n, chuy6n hii so xuiSng tlol vi [m trir cfla Chi nh6nh Vin phdng
Ding lcf DAt tlai Kh6nh Hda vir lrru trii theo quy ilinh hiQn hnnh.

20. Thri tgc Ding ky vh c6p Gi6y chrfrng nhgn quydn sfr dgng tl6t, quy6n s& hfru nhi & vi thi sin kh6c gin lidn voi
o6t tin aAu

- ME TTHC: 1.011616, c6 04 quy trinh
- Thdi gian giAi quy6t 30 ngdy ldm viQc kO tir ngdy nhan dt h6 so hqp lc
20.1 Quy trinh s5 I (Me TTHC: 1.011616-01 - thim quyAn gi6i quy6t UnNo c6p tinh - trudng hgp kh6ng tbrlc hiQn

b6o c6o rir so5t a6i vtli t5 chric nQp tgi BQ phfln mQt cfra SO TAi nguyGn vi M6i trulng)

Co quan
tlon vi

Bufc
thgc
hiQn

TGn brnic
thgc hiQn

Trich nhiQm
thyc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/Ki6t quA Thoi
glan

(ngav)

Ghi
chri

56 TAi
nguy6n r.ir
M6i truong

Bu6c
1

Titip nhQn
h6 so

BQ phfn rnQt

cria
Ki6m tra, tiiip nhen hd so theo quy d!nh;

(1) Truong hqp h6. so diy dt, chinh x6c
theo quy dinh thi ti€p nhfln vd in Gidy ti6p
nhdn h6 so vd hen trA kdt quA. Chuydn h6 so
d6n Vin phdng Deng kj dit dai. Chuy6n
budc2.

ttl CEi ti6p ntan hd so vi hen trA
k6t qui (mdu s6 0l ban hdnh kdm
theo Th6ng tu sO 0i/2018/TT-VPCP
ngiry 231.11/2018)..
(2) Phieu y6u_ cAu b6 sung, hoirn
tl.riQn h6 so (mdu,s6 02 ban hirnh kdm
theo Th6ng tu s6 01/20I8/TT-VPCP

0 5
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(2) Truong hqp h6 so chua dAy dri, chua
chinh x6c theo quy d,nh thi huong ddn hoan

thiQn, b6 sung ve in Phi6u y6u clu b6 sung,
hoin thi€n h6 scv. f6t thric quy trinh.

. a. .l
| (3) Truong hqp tt ch6i tiOp nh{n h6 so thi

I in.eni,lu tu ch6i tiilp nhfn gidi quy6t hd so.

I Ket thtc quy trinh.

ngdy23l1ll20l8). 
.

(3) Phiiiu tt ch6i ti6p nh4n gidi quy6t

h6 so (m6u s6 03 ban hdnh kdm theo
Th6ng ru s6 OtlzotSIT-VPCP ngdy
231r1t2018)
- Dir liQu clugc cQp nhat trCn he
th6ng.

Vdn phdng
Darg ky
dAt dai

Phan

96ng'
thdm dinh
ho so, gur
Phi6u l6v

y kiin

Budc
2

Phdng DIng
kj cdp GCN

Phdn c6ng, ki6m tra hd so, x6c minh thuc
dia trong trudng hqp cAn thi6t:

(1) Truong ho-p t hd so hqp t0:

- Trich luc thua d6t holc ki€m tra Trich clo
tlia chinh thria d6t do ngudi su dung d6t n6p
(n6u c6).

- Xdc nh6n tti di6u ki6n duryc cdp Giay
chimg nhAn;

- Trulng hqp cht sd hftu tAi sin gEn li6n
vdi tidt kh6ng c6 gidy td hodc hi6n trang tdri

,i. ,, .i.
san c6 tha1,d6i so voi gidl,td theo quy dinh
thi lAp giAy mdi ki6rn tra hi6n lrang tiii s6n:
gui Phi0u l5y y kiCn ccr quarl qudn lj,nhii
nu6c ti6i vdi tdi s6n dAng kj
- Trutrng hc.rp st dung dAt theo quy6t dinh
giao d6t, cho thue d6t ttri chuyen h6 scv <ltin

Chi cuc QuAn Iy ,Jtt dai d0 cung cap th0ng

tin dla chinh (Bing linh gi6 tri thua Odt, tnu
da0.

- (ihuYen bucrc I

(l) Don deng ky (mau 04/DK) de 04
xdc nhdn
- Phiiiu l6y 1; kion (m[u t\r thi6t lap)
da k),
- H6 so cti€n tt

r1
2) Truong hop 2 h0 scy chua dt diOu ki0n cdn
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b6 sung, trong thdi.gian t6i da 03 ngdy lim
viQc kO tu ngdy. ti6p nhQn: chuy6n vi6n dg
thio Phi6u y6u c6u b6 sung, hoan thi€n h6 so;
chuy6n Liinh <lao Sd Tii nguy6n vi M6i
tudne W duy$. (theo quy chii mAt c*a\
chuyiSn BQ phfn mQt cria th6ng brio cho t6
chric; ti6p nhan b6 srurg; thdm dlnh l4i theo
Trumghap 1.

(3) Truone hqp 3 hO so kh6ng dt didukiQn:
dg th3o Phi6u tu ch6i giAi quy6t h6 so.
Chuy6n bu6c 9

(2) - DU thAo Phii5u y€u cdu b6 sung,

hoan thiQn h6 so

- T4m dtmg tinh thoi gian chd b6

sung

- Hd so b0 sung ti6p nh?n

(3.) Dg thao Phitiu tri ctrlii giai quy6t
h6 ss

Co quan
qlan li,
c6p ph6p

Bu6c
3

Tri ldi
Phi6u.6y

y ki€n

Co quan,
quan lf, c6p

phdp xAy
dunc

Gui Phi6u ni loi cho Vdn phdng DAng lry d6t
dai (viQc anh tusng cira diQn tich x6y dpg
kh6ng clfng gi6y td d6n an toi,n c6ng trinh, su
phn hqp voi quy ho4ch xdy dpg dd du-o. c co
quan c6 thdm quyOn ph€ duyQt nOu c6, viQc
chdp thu4n cho t6n tai tii san)

Phi6u trd ldi (mau tu thi6t lap)

04

Sd TAi
nguy€n vd
MOi truong

Cung cAp
th6ng tin
dla chinh

Chuy6n vi6n
Chi cqc

QLDD

Cung c6p th6ng, tin dia chinh ,cho Vdn
phdng Edng kf dAt dai <16 l{p phi6u chuy6n
th6ng tin dia chinh

Bang tinh gi6 tri thta dAt, khu d6t
thgc hiQn dq an (mdu tu thi0t 16p)

Vdn phdng
dang kj dat

tlai

Bu6c
4

Chuy6n
th6ng tin
dla chinh

Phdng Ddng
kf cdp GCN

Chuy6r th6ng tin dia chinh cho Cuc Thu6
tinh <16 x6c <Ifnh nghia vq tdi chinh

Truong hqp d6t tren dia biur I(hu kinh t6
V6n Phong thi Sd TNMT chuyi5n th6ng tin
d6ng thdi cho Cuc ThuO tinh v?r Ban Qudn
lf Iftu kinh tC Vdn phong

Phi6u chuytin th6ng tin dia chinh de

k), (m5u 0llPCHS Th6ng tu
88 /20 | 6 tTtLT |BTC-BTNMT)

OI

Cqc Thu6/
Ban Quan

Bu6c X6c dlnh
nghia vu

C6ng chrlc
Cuc Thu0/

Cuc Thu6 x6c tIlnh vh ban h2nh Th6ng b6o Th6ng b6o nghia vu tdi chinh 04
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ly Khu kinh
tC VAn
Phong

tii chinh5 Ban Quan lj
Khu kinh t0
VAn Phong

nghia vu tdi chinh vC a6t aai

Truong hqp thta dAt trOn dia ban Khu kinh
t0 Vdn Phong thi Ban Quan lj Khu kinh ta
VAn Phong vd Cuc Thu6 thgc hiQn ban hdnh
th6ng b6o nghia vu tiri chinh theo quy dinh.

Dung
thuc hi€n
nghia vu
tii chinh

B0 phdn mOt
cua

Nguoi sri dr,rng ddt phdi thuc hiQn nghia vu
tdi chinh thi 86 phdn m6t cta dimg tinh thdi
gian.

Trudng hqp kh6ng thVc hiQn nghia vu tiri
chinh thi budc 8.

Dung
tinh
thdi
gian

0,5Chimg ttr thuc hi6n nghia vu tdi

chinh

GiAy chrmg nhQn da in vA du thdo td
I ^, Itflnn cap ula), cllrmg nhan

ln GiAy
chr.n.rg

nh6n

BQ phf,n mQt

cria

Phdng Ddng
ky cAp GCN

Sd TAi
nguy6n vd
M6i truong

Sd Tar
nguy€n vi
Mdi truong

\/dn phdng
Ddng l<y

dAt dai

Sd TEi
nguydn vd
M6i truing

So Tii
nguy6n vi

Bu6c
6

Budc
7

Bu<rc
8

Btroc
9

Bttoc
l0

Iiep nfun
bd sung,

in l4i,.: ..^
phleu blen

r- rdn

Duy6t hd
so

Lnnh d4o So
TNMT

Ti€p nh{n b6 sung h6 so chimg tt thuc hi6n
nghia vu tdi chinh

Sau khi ngudi sri dung d6t hoan thinh nghia
vu tii chinh, In Gi6y chimg nhdn vd du thAo
td h'inh Sd Tdi nguyen vi M6i trudng trinh
UBND tinh cdp Gidy chtng nhAn

(1) Truong hqp hO so hqp lQ:

Ldnh d4o 5.6 TNMT kli h6 so trinh UBND
tinh cdp GiAy chrmg nhdn. Chuydn bu6c 10

(2) Trucmg hop h6 so kh6ng. dfi.didu kiQn: ky
dulr€t Phi6rr ru ch6i giAi quyet h6 scr (theo quy

(1) - Td trinh cdp Giaychung nh4n 3

da k),

- Du thdo Gi6y chung nh6n dd in
(2) Phieu tu ch6i giai quydt hd so da

ki.

5

l3
l

I

I

Phat hdrr Vdn thui B --fd trinh c6p Ciiril' chung nhdrt dd

kvir chuydn phin m$t

qui cho 86 phdn o,5

04
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M6i trucrng h6 so cua - DU thAo GiAy chimg nhdn da in

UBND tinh Budc
11

Kj GiAy
chimg
nhan

Ldnh d4o
UBND tinh

Kj Giay chtmg nhQn Gi6y chrmg nhqn da hi 07

Bu6c
I 1.1

Tiiip nh6n
h6 so

B0 phdn mOt
cta

Ti6p nhin, chuyiin hd so cho chuy€n vi6n
theo phAn c6ng cria V[n phdng UBND

0 5

Budc
tt.2

ThAm tra
.l
ho so

Chuy6n vi6n
du-o. c g:iao xri

lj h6 so

Xri h, --1r thAo ci6y chtmg nh,fn

- Du thio vin ban tri ldi vd viQc gidi
,<- ' lquyet no so

02

Bu6c
I 1.3

Xem x6t
h6 so

Ldnh cl4o
phdng

chuy0n m6n

xr ly 5g ttrao Gi6y chung nhfln

- DU thdo vdn ban trd ldi vE viQc gi6i
quyet no so

01

Bu6c
tt.4

Xem x6t
h6 so

Ldnh clao

Vtu phdng
I]BND

DuyQt -D[Eao cifr ch,mg 
"tr4n

- Dg thdo vdn ban trd ldi vA viQc gi6i

quyet ho so

01

Bu6c
1 1.5

Ph6.duyQt
h6 so

Linh cl4o

UBND tinh
Ph6 duyQt - Gi6y chimg nhin da k!

- Ven ban trd loi vd viQc gidi quytit

h6 so da kli

02

Bu6c
1 1.6

Ph6t henh
vi chuy6n
trd k6t qud

Van thu/ BQ
phfn mQt

cria

PhAt hanh vdn ban vA chuy6n kilt quA cho
BQ phfn TN&TKQ co quan chuy€n m6n

- GiAy chung nhan da ki,
- Van ban tra toi vA viQc gini quy6t

h6 so da ky

0 5

Vdn phong
Darg kj
dAt dai

Budc
12

C{p nhft
h6 so

Phdng Ddng
kj cAp GCN,

Vdn thu

- C6p nhdt h6 so dla chinh, co sd de liQu dAt

tlai

- SO trOa t<Ct qun giAi quyiit

Hii so ilia chinh theo th6ng tu
2412014/TT-BTNMT

0l

Sd T i
nguy€n v?r

Budc
l3

TrA k€t
qua

B0 phan mOt
cta

Tri k6t qud cho t6 chric Gi6y chimg nh{rt.

(Truong hqp u ch6i h6 so thi tri l4i
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M6i trudng h6 so cho t6 chtc)

IId so tIugrc Irru t4i Phdng DIng lcj c6p gi6y chring nhin, thni gian lrru 01 nim. Sau khi h6t h4n, chuy6n hii so xuiing tlon v! lrru trii cria VIn phdng DIng hj
DAt dai Kh6-nh Hda vd lrru trii theo quy ttinh hiQn hhnh.

2A.2 Quy trinh s6 2 (Me TTHC l.011616-02 - thSm quydn gi6i quy6t UBND cdp tini - trudmg hgp ph6i thsc hiQn b5o

c6o rA so6t (t6 chrirc trong nu'6c, co s& t6n gi6o tlang sf, agnja6t tL tr,r6c ngiry Oll7l2OO4) d5i voi t6 chric nQp tgi BQ phfln mQt
crila S& Thi nguy6n vi M6i tntdng)

Co quan
tlon 4

Sd TAi
nguy6n vA
Ivl6i rrudng

Van phdng
Dartg ky
dat dai

TGn bu&c
thr5r hiQn

Trfch nhiQm
thu. c hiQn

Bu{rc
thtrc
hiQn

Bu6c -f
lep
h6

r*ran BQ ph{n m6t
so cua

Ki6m tra, tiilp nhin hd so theo quy dinh;

(1) Trubng hqp hd sc, dAy dt, chinh x6c
theo quy dinh thi ti6p nhin va in G.i6y ritip
nhQn h6 so v?r hen tra kCt qua. Chuy6n h6 so
ddn \/dn phdng Ddng k! ddt dai. Chuy6n
bu6c 2.

(2) 1'rtrdng hqp h6 sc, chua dAy dt, clrua
chinh xdc theo quy dinh thi huong ddn hodn
tliiQn. b6 sung r,2r in. Phi(iu y6u ciu b6 sung,
hoin thiQn h6 scr. KOt thtrc quy trinh.
(3) i ruinrg hup tu ch6i ri8p rthln lr0 so thi

in Phi6u ttr chi,i tiOp nirAn giai qui'6t h6 so.
-.r . .
Ket llruc qU)' tr l]r.

- Phdn c6ng, ki€m tla hii so-, lfp gi6y moi
ki0m tla thuc dia

(l) Gi vti nhfn h so va hen tre
ket quir (mAu s6 01 ban hrinh kdm
theo 1'h6ng tu s0 0l /2018/'[T-VPCP
ngiry 23/.11/2018)..
(2) Phi6u y6u cAu b6 sung, hodn
thiOn h6 so (miu s6 02 ban hdnh kdm
theo'fh6ng tu sO 0l/2018/TT-VPCP
ngdy 23t1rl20t8).
(3) Phi6u ttr ch6i titip nh4n gidi quy6t
hd so (n-r6u-s6 03 ban h2rnh kdm theo
'f h6ng tu s6 O I /2O I 8/l'T-VPCI'] ngAy
23l11/2018)
- D[ liiu dugc cqp nhet f6n he

th6ng,
(l ) - BiCn bin ki6m tla
- Phieu l6y :i ki6n (rnArr ru thi6t lap)
(la Kv

Bucrc
2

Plidn

96rg,
thdm dinlr

Phong DdLng

k;i c6.p GCN

N6i dung cdng viQc thgc hiQn Bi6u m6u/I(6t qui Thli
Ban

(ngnv)

Ghi
chri

0,25

1,5

L,
TlrLong horr chu w_hfru rli san gin iidn voi

l
I

I

i
I

1
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h6 so, gui
Phii5u.l6y

f kicn

d6t kh6ng c6 gi6y td hoac hi€n trang tdi san
c6 thay d6i so vdi gi6y td theo quy dinh thi
$p giay mdi ki€m tra hiQn tr4ng tdi san; grii
Phitiu lAy j ki6n co quan qud.n lf nhd nu6c
d6i vdi tdi san deng ky
- Chuy6n bu6c 3

- H6 so tli€n tri

Co quan

Clan l)',
cdp ph6p

Bu6c
J

Trd loi
Phiiiu l6y

y Klen

Co qual
quan lf cAp

ph6p

Gui Phi0u trd loi cho Vdn phdng Deng ky
dAt dai (vi6c anh huong cu9 diQn tich x6y
dmg kh6ng dung gi6y td d6n an toan c6ng
trinh, sq pht hSp vdi quy ho4ch xdy dUnC 9a
duoc co quan c6 th6m quy€n ph€ duyQt n6u
c6, vi6c ch6p thudn cho tdn tai tai sAn)

Phi6u trd loi (mEu tu thi6t lQp) 03

Vdn phdng
DqnC ky
tlAt clai

Budc
4

86o c6o
kiit quA rd

sodt

Phdng Ddng
kf c6p GCN,

LEnh rlqo

(1) Truong hgp t hO so hgp lQ:

- LQp dU thdo B6o crio ktit qud ki6m tra, ri
so6t

- Kf duyQt 86o c6o ki5t quA ki6m tra rir so6t

- Du thdLo B6o c6o kilt qui ki6m tra ri so6t
cta Sd Tdi nguy6n vi M6i trudng

Truong hqp. phAi ban hirnh Quytl dinh giao
dat, thue dat chuy0n buoc 5 d€n Chi cgc

QLDD
(!) Truong hqp 2 hd so chua.dt di6u kiQn
cdn b6 sung, trong thdi gian t6i cla 03 ngdy
l?rm. vi€c k6. ttr.ngiy ti6p nhQn: .dU thAo
Phi€u y6u cdu t6 chric b6 sung h6 so; kj
duy0t cria Ldnh dao Sd Tdi nguy6n vd M6i
trudng (theo qu), che m c*a); chuydn BQ
phfn mQt cria th6ng brlo cho t6 chrlc; ti6p

(1) - D*, da.c ky Gau 0arDK) da
x6c nhdn
- B6o ciio ktit qud kiilm ra rd soiit de
k),
- Dg th6o B6o c6o k6t qud ki6m tra
rd so6t cua Sd TNMT kj nh6y

(2) - Du thdo Phi6u y6u ciu bo sung,
..^ . ,l

noan tnlen no so

- T4m dimg tinh thdi gian chd b6

sung

- Hd so b6 sung ti6p nhan

02
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13) Trurng ho,p 3 hti so kh6ng du diOu kiQn:

du thAo Phi6u tt ch6i gi6i quy6t hO so
Chuy€n bu6c 6

sung; th dinh 1ai theo TrudngnhQn b

hsp l.

(3.) Dr.r thAo Phi6u tir ch6i giAi quy6t
h6 so

1,5- Du thdo 86o c6o k
rd so6t cria Sd TNMT ky nhdy

- Du thAo quy6t dinh cho thud dAt
ho{c giao dat ky nh6y

quA kiOm traCdn cri k€t qud kitim tra t4i B6o crio k6t qu6
ki6m tra rd so6t cria Vdn phdng EAng kj dAt

dai vd dq thdo 86o c6o ktit qud ki6m tra rir
so:it cta Sd Tdi nguy€n vd M6i trubng, Chi
cgc Qudn li dat dai du thio Quyiit dlnh giao
<tAt (thu6 dAt), ky nh6y 86o c6o k6t qui
kiOm tra rir so6t crla Sd Tdi nguyEn vd M6i
trudng trinh LEnh d4o. Sd d6i vdi truong
hqp phdi ban hirnh Qui,0t dlnh giao dat, thue
dal.

Chuy6n bu6c 6

o ?5

05

Sd TAi
nguy6n vir
M6i truong

S6 T}i
nguy6n vd
M6i trur)ng

Ki6m tra,
du thdo

Quy6t
dinh

giao/thue

Chuy6n vi6n,
Ldnh dao
Chi cqc
QI,DD

Budc
5

Sd Tel
nguy6u v2r

It46i tludng

DuyQt h6
srr biio

crio ki6rn
tra rii soat

Ijh6t hAnh
vi chu1,6n

h6 so

Linh dao Sd.fNMT

\rin thui B0
phdn m6t

c[ra

uocB (1) Trucrng hqp hd so hqp lQ: Ky duyQt Brio
c6o ket qudL kiem tla rd so6t vir QuyCt dinh
giao d6t (ho{c thu€ <lAt (n€u c6). chuy6n
bu6c 7

(2) Truong hg,p hd so'kh6ng dri di6u kiQn;

ky duyQt Phi6u tu chdi gi6i quyet hO so.
Chuy€n budc 21

Phfr hirnh vA cliuy6n k6t qua cho 86 ph6n
TN&TKQ UBND tinlr

(1) Beo c6o k6t quA.ki6m tra ri soet
da ky, dU thao quyet dinh clto thu6
dit holc giao dit ky nlrey

12; Phiiu tu ch6i gizii c1uy6t hO so dd

ky.

01

6

uu'0

1

B - B6o c6o k€t quri rA soet da l(i
- Du thAo qu1,6t dinh cho thud d6t
hoic giao d6t

UBND tiNh Butic Ban himh I .dnh dao Ban h?rnh vdn bAn ru lj k5t clua rd so6t, \/f,n barl xu lj d6t <Iai vtr c1u1'6t dir.rh
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8 ven ban
quyet

dlnh xt lj
UBND tinh QuyCt dlnh cho thu€ dAt ho{c giao <lAt cho thu€ dAt ho{c giao tl6t

Budc
8.1

TiiSp nhdn
hO so

BQ phfln m_6t

cta
Tii5p nhfn, chuyiin h6 so cho chuy6n vi€n
theo phdn c6ng cria Vdn phdng UBND

0 5

Budc
8.2

ThAm tra
hd so

Chuy0n vi6n
dugc giao

Xti ly - Dg thio vdn ban xri lj <I6t dai vi
quy6t Ai*r cho thuO d5t hoac giao d6t
- Dg thAo vdn ban trA ldi vO viQc gidi

so
- Dg th6o vdn ban xri ly dAt dai vd
quytit aint cho thu6 d6t ho4c giao d6t
- Dg thdo vdn ban trd ldi vC viQc giAi
quy€t h6 so

0l

Budc
8.3

Xem x6t
hd so

Lenh d4o
phdng

chuyCn m6n

Xti ly 01

Bu6c
8.4

Xem x6t
h6 so

Ldnh d4o
Vdn phong

UBND

DuyQt - Du th6o vdn ban xt lj dAt dai vi
quy6t einfr cho thu6 d6t ho4c giao il6t
- Du thdo v5n bAn trd ldi vO viQc giAi

,4.:quyet ho so

0l

Bu6c
8.5

PhE duv6t
h6 so

Linh <lao

UBND tinh
Phd duyQt - Van Ua" i i l), d6t dai vd quy6t dlnh

cho thu6 d6t hodc giao d6t dd kli
- Ven ban trA ldi v6 viQc gi6i quy€t
hd so dd ky

01

Budc
8.6

PhAt hanh
1

va cnuyen
trd kiit quA

Vin thu/ BQ
ph6n mOt

cria

Ph6t hanh v5n ban vd chuydn k€t qud cho
BQ phQn TN&TKQ co quan chuy€n m6n

- VAn ban xri lf dAt clai vi quy6t dinh
cho thud d6t hoic giao dAt da ky
- Vdn bdn tri ldi v6 viQc gidi quy0t
h6 so da kj

0,5

So Tai
nguydn vir
M6i trulng

Bu6c
9

Cung c6p
th6ng tin
clla chinh

Chuydn vi6n
Chi cuc

QLEE

- Cung cAp th6ng, tin dia chinh. cho Vdn
phdng Edng kj d6t dai l4p phi6u chuy€n
th6ng tin dia chinh

Trudng hqp tinh theo giri d6t trong Bang gi6

Bang tinh gi6 tri thta cldt, khu dAt

thuc hiOn du an (t.u thiOt lap)
01

.\
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Phong, tir 20 t! d6ng tro len d6i vdi khu vgc
cdn lai; thi Sd TNMT thuc hi6n thi tgc
thAm dinh gi6 d6t vd clugc cQng th6m 34
ngdy viro thdi gian giAi quyOt tht tuc

- Truong hqp kh6ng thuQc dtii tuqng phii
n6p nghia vu tii chinh, chuy6n hd so cho
Vdn phdng Deng kj d6t dai. Chuy6n buoc

arda
tt trodat fi.d0ng

td 0tir 2cdat khua uSen dut am I vt ngu
30 dI n ti then uotr ong

tad anb ur(h Ik tiinh anenI od I o 6td ntrC

ChuyOn
th6ng tin
dia chinh

Phdng EEng
ky cap GCN

Chuytin th6ng tin dia chinh cho CUc Thu6
tinh d€ xdc <linh nghia vu tdi chinh

Truorg hqp ddt tren dia bdn IGu kinh tri
Vdn Phong thi Sd TNIMT chuyOn thong tin
ddng thdi cho Cuc Thu6 tinh va Ban Qudn
lj Khu kinh tC Vdn phong;

Phi6u chuy€n thdng tin dia chinh dd
ky (m6u OI/PCHS Thdng tu
88 / 20 | 6 TTTLT lBTC-BTNMT)

01

03

t_-

Vdn phdng
Dang k.i
Edt dai

Cuc Thu6
tinh,/

Ban Quarl
lj Khu kinlr

te Vdn
Phong

Scl Tdi
nguyOn v'i
M6i truimg

Xdc dlnh
nghia vu
tdi chinh

Dung
thuc hidn
nghia vu
lii chinh

Cuc Thu€
tinll/

Ban Quin ly
Khu kinh t0
VAn Phong

86 phdn m6t

Buoc
10

Bu6c
il

B rr6c
i2.

- Cuc ThuC tinh x6c dlnh vd ban hdnh
'l'b6ng b6o nghia vu tdi chinh vd d5t dai;

Trudng hgp thta d6t ffOn dia birn Ktru kinh
t0 VAn Phong thi Ban Quin ly Khu kinh td
Van Phong vd Cuc Thu5 tinh thuc hi€n ban
hirnh th6ng b6o nghia vu tdi chinh theo quy
d!nh.
- Chu;-dn 'lh6ng b6o "e So 'tNtUt'

Nguoi sri dung drAt phrii thuc hiQn nghia vu
tiri chinh thi Bd phdn ln6t cta drmg tinh thoi
gian.

Tiut\n

Th6ng b6o nghia vu tdi chinh

I

I

l

Dung
tirrh
thdi
gian

cua

h6ng thuc hiO hia vu tdi I

I
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chinhthi budc 14.

Sd TAi
nguy6n vi
M6i truimg

Budc
13

TiCp nh{n
b6 sung,

in lai
phi6u bi6n

nhan

BQ phfn mQt
cta

Titip nh4n b6 sung h6 so chimg tt thgc hiQn
nghia vg tai chinh

Chimg tir thtrc hiQn nghia vu tdi
chinh

0,25

Sd Tdi
nguyEn vir
Mdi truong

Budc
t4

Du th6o
Hgp tl6ng
thu6 cl6t

Chuy6n vi6n,
Ldnh <lqo

Chi cpc

QLED

- Dg thAo Hgp d6ng thu€ d6t

- Th6ng b6o ky Hqp dting thu6 d6t cho
ngudi xin thud ddt. Tam drmg tinh thdi gian

- Du thdo Hqp d6ng thu6 d6t (miu s6

04, Th6ng tu 30/2014ITT-BTNMT)
- Gi6y mdi ho4c th6ng b6o de kj

01

Sd TEi
nguy0n vd
Mdi trudng

Bu6c
l5

$I horr
il6ng thu€

det

Ldnh d4o Sd
TNMT

Kj hq,p d6ng thu6 d6t HQp dong thue dit (miu 04, Th6ng
fi 30l20t4lTT-BTNMT)

01

Vin phdng
Dane ky
ddt dai

Bu6c
16

In Gi6y
chimg
nhan

Phdng Ddng
kj c6p GCN

Sau khi ngudi sri dpng d6t hoan thdnh nghia
vu tiri chinh vn kj hqp d6ng theo quy dinh,
in Gi6y chimg nhfn vd dg thio td trinh Sd
Tdi nguy6n vd NI6i truong

DU thio Gi6y chung nhfln di in vA

Td trinh Sd TNMT
01

Sd TEi
nguy6n vd
M6i truong

Buoc
t7

DuyQt h6
so

Ldnh tlao Sd
TNMT

Ky duyQt Td trinh d6 ngh! cAp Gi6y chung
nhAn

Td trinh dA kj vd dr,r thno Gi6y
chfmg nh4n dd in

01

Sd TAi
nguydn v2r

M6i trudng

Bu6c
18

Ph6t hanh
:

va cnuyen
h6 so

VAn thu/ B0
ph6n mOt

cta

Phet hanh vd chuyEn ktit qu6 cho BQ phQn

TN&TKQ UBND tinl
- Td trinh dA ky

- Dq th6o Gi6y chr.mg nhQn da in

0 5

UBND tinh Bu6c
19

Kj Giay
chimg
nh4n

Ldnh d4o
UBND tinh

Kj ci6y chimg nh{n ^.1ulay cntmg nnan oa Ky 05
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0.5Ti6p nhan, chuy6n h6 so cho chuyCn vi6n
theo phAn c6ng cria VAn phdng LJBND

Buoc
19.1

Ti0p nh{n
h6 so

BQ phQn mQt

cta

Bu6c
19.2

ThAm tra
no so

Chuy0n viOn

dugc giao
xr rj, - Du th6o Gidy chung nhdn

- Du thdo vln bdn trd loi viii vi0c gidi

I quyOt h6 so

I 5

Bu6c
19.3

Xem x6t
h6 so

Ldnh dao
phong

chuy6n m6n

xu li - Du thio Gidy chimg nhdn

- Du thdo vdn bdn trA ldi v€ vi€c giii
,4.:quyet ho so

0,5

tsu6c
t9.4

Xem xdt
hd so

Ldnh dao
Vdn phong

I'BND

Duy6t - Du thdo GiAy chimg nh6n
- Du thdo vhn bAn tri ldi vd viOc gidi
quyet hO so

01

Ldnh dqo

UBND tinh
Ph€ duyQt - Gidy chrng nhan da kj

). .^ i- van Dan tra lor ve vrec glal quyet
h6 so da kj

01

0 5Phet hanh vdn bin vi chuy6n k6t qud cho
B0 phan TN&TKQ crr quan chuy6n m6n - Vdn bdn trd ldi vd vidc gidi quy6t

h6 sn cld kV

- C{p nhdt hd so dia chinh. co scv du IiOu d6t
dai

- Sti trOa k6t qud gidi quytit

-Gi y chimg nhfn dE kj

116 so dia ctrinh theo th6ng tu
24120I4ITT.BTNMT

o,7 5

BQ ph4n m6t
cua

Tra kOt qua cho t6 chric

Budc
19.5

B udc
19.6

B lrtic
20

Bucvc

?-l

Ph6 duyOt

hd so-

Phft hinh
vd chuyr5n
1ra kCt qua

C:i.l: nhat
h6 scr

Tra k6t
qua

Vdn thui 86
phAn mQt

c fra

Phong Ddng
ky cdp GCN,

Vdn thr

Vdn phdng
Dang k;r
-r -(lat dal

So Tai
ngu1,€n r.d
M6i ttuong

Gi6l,chung nhin.
(Truong hop tir ch6i h6 scr thi tld lai
h6 sry cho t6 chuc)

Hd so ctupc luu tqri Phdng Enng kf cAp gi6y chring nhQn, thdi gian luu 0I nirn. Sau khi h6t h4n, chuy6n hd so xu6rrg ttor, vi luu trff.cta Vnn phdng Dnng kj,
Eflt dai l4r6nh FIda vir lurr trir theo quy dinh hiQn hirnh.
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20.3 Quy trinh s5 3 (Ma TTHC: 1.011616-03 - thim quyAn giii quy5t UnNo c6p huyQn - trulng hsp h0 gia dinh, c6
nh6n, cQng tl6ng dfln cu nQp Qi BQ phin mQt cria UBND cdp huyQn)

Coquan
tlonvi

Brnlc
thqc
hiQn

TGn buric
thr;r hiQn

Tnich nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/Idt qun Thiri
grao

(ngav)

Ghi chri

UBND c6p
huyQn

Bu6c
I

Titip nhdn
.l
no s0

BQ phqn mQt
cria

Ki6m tra, ti6p nhfn hd so theo quy cllnh;

(1) Truong hgp h6. so dAy dt, chinh x6c
theo quy dinh thi ti6p nh,fn vd in Gi6y ti6p
nhan.hd so vd hgn tra kCt que. Chuy0n h6
so tt6n Chi nh6nh VAn phdng Deng kj <IAt

clai. Chuy0n bu6c 2.

(2) Trutmg hqp h6 so chua dAy dri, chua
chinh x6c thgo quy dinh thi huong d6n
hoan thiQn, b6 sung vi in Phi6u y6u cdu b6
sung, hoan thiQn h6 so. KOt thtc quy trinh.

(3) Truong hop tu.ch6i ti6p nhfn hd so thi
in?hi6u tu ch6i ti6p nh6n gidi quy€t hd so.
Kdt thric quy trinh.

(l) Gi6y tiiip nh6n h6 so vir hgn tri
k6t qun (m6u sii 01 ban hAnh kdm
theo Thdng tu s6 01/201E/TI-VPCP
ngdy 23111/2018).

(2) Phitlu y6u_ ciy bd sung, hoin
thiQn h6 so (m6u.sd 02 ban hanh kdm
theo Thdng tu s6 0l/2018/itT-VPCP
ngiry 23111/2018).

(3) Phitiu tu ctrOi ti6p nhfn gidi quyilt
h6 scr (m6u,sii 03 ban hanh kdm theo
Th6ng tu s6 01/2018flt-T-VPCP ngdy
231t1/20t8)
- Dt liQu dugc cfp nhat tren he
th6ng.

0,2s

Chi nhdnh
Vdn phdng
Daq ky
rlAt clai

Budc
2

PhAn
c6ng,

chuy6n h6
so d6n
UBND

cdpx1tCo
quan gudLn

l! ciry

T6. Deng lqi
c6p GCN,
Ldnh tl4o
Chi nhAnh

- Trich luc thria d6t ho4c kiiim tra Trich do
dla chinh thria d6t do ngudi sri dqng d6t
nQp (n6u c6).

- Ki6m tra x6c minh thuc dia trong trudng
c6 ,rldng ki tei san ho{c trudng h-o. p cAn
ttri6t: C6t ldm nghiQp, thta ddt titip gitlp vdi
duong giao th6ng chinh, s6ng su6i, thrly
loi, nghia trang, c6ng trinh c6ng cQng, d6t

- Dcrn cldng kf (mir1 04/DK) ho[c
vdn b6n gti UBND cdp xd
- Phitiu lay j kiiin da kli (m6u ts thiiit
lap).
- H6 so cliOn tt

01
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phdp x6y
d\rng

phdng, ddt c6ng ich, ddt chua

sri dung;
- Chuy6n h6 so cti5n UBND.c6p xd d6 thr.,rc

hi€n x6c nh4n.vd ni€m y€t. D6i v6i dht
n6ng nghiQp de nghi UBND cAp xE x6c
nhfn hQ gia dinh, cd nh6n tr.uc tiiip san

xudt n6ng nghiQp;

- Truong hqp cht sd htu tdi sdn g6n li6n
vdi cldt kh6ng c6 gi6y td hodc hiQn trang
tdi sdn c6 thay d6i so v6i gidy td theo quy
dinh thi gti Phi0u lay j ki6n co quan qu6n

. -t.lj nhd nu6c d6i v6i tdi sin dang kj.
- Chuy6n bu6c 3

an ninh qu

I DND
xa

IB a Ni€m y6t,
>r5.c nhdn

no s0

C6ng chtc
dia chinh,
Ldnh d4o

xalphut ng

- Xiir: nhdn hiQn tr4ng sir <lung dAt, hiQn
i ,.:. ,. -,trang tdi sdn gIn lidn v6i ddLt so v6i n6i k0

khai cl6ng k1i. ngudn g6c r.i thoi di6m su
dung d6t, tinh tr4ng tranh ch6p, str phi hqp
v6i quy hoach d6i voi trur)ng h-o. p kh6ng
c6 gidS,td ho.p lQ v6 quydn sri dung tlAt;
X6c rrhAn tinh trang tranh ch6p tdi sdn cl6i
vdi tru'ong hqp kh6ng c(, giAy to, thdi
diam tao ldp tii san, thu6c hay kh6ng
thu6c trutrng hcrn phii c1p ph€p xAy dtmg,
su phtr hgp quy hoach d6i v6i nhd o, c6ug

finh xay ding.
-t. ,. -;Doi voi cl6t ndng nghidp: Xric nhan h0 gia
dirrh. cd nlrdn truc ti6p san xuAt nong
nghidp.

- Dcrn ddng ky (mAu 04/DK) dd x6c
nhAn (s6 h6a) holc Vdn biin x6c
nh4n da kj
- Hd so di6n tir

1'7 Trong cld

thdi gian
niAnt y€t
c6ng khai
15 ngay
li€n ttlc
(kii cd thti'
7, CN,
ngay ld)

Bu6c
3

l-hrre hi6r-r ni6tn yOt c6lrc llrq k6t qud I
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ki6m tra h6 so, x6c nh6n hiQn trang, tinh
treng tranh ch6p, ngu6n g6c vi thdi di€m
sri dpng d6t trong 15 ng?ry;

Truong hqp c6 j kiiin phan rimh ve nQi

dung c6ng khai, tam dtmg tinh hd so xem
x6t gi6i quy€t c6c j ki6n phan anh theo
quy <I!nh.

- Gui t6t quA d6n Chi nhanh VEn phdng
DAng ky d6t tlai.

Co quan
qtan lY,
cdp phdp
xAy dlmg

Trd ldi
Phiiiu l6y

y Klen

Co quan,
quan lj, c6p

phdp xAy
dpng

Cui Phii5u trd loi d6n Chi nhanh VAn
phdng Dang kj <t6t dai

Phitiu trd loi (m6u t.u thi6t lap) 0s

Chi nh6nh
Vdn phdng

Dq1tc kY
ddt ilai

Bu6c
4

Thrirn
dlnh hd

s(,,
chuyiin

th6ng tin
<lia chinh

fO.Oang ty
cdp GCN

Ki6m tra h6 so:

(1) Truong hgp I h6 so hqp lQ:

- X6c nh{n tlrl di,iu kiQn vlro Don dang ky.

- Chuy€n th6ng tin dla chinh d6 xric dinh
nghia vu tdi chinh

l.
- L nuyen Duoc )
(2) Trudng hw 2 hi so chra dil diiu ki€n

.t ,-l
cdn b6 sung (trong thoi gian t6i ila 03 ngdy
lim vi6c k6 tr-r ngAy ti€p nhQn) hofic kh6ng
di diiu kiQn: lQp vdn bdn chr4,in Phdng
Tdi nguyAn vd M6i trtdng kim d{ thao
PhiAu yau .ctiu bii sung, hodn thi€n hi str
hodc Phi€u t* ch6i gidi quy€t h6 so.
Chul,iin broc 9

(t) - O*, aane ky (miu 04/DK) da 
I

x6c nhf,n.

- Phitlu chuy6n th6ng tin dia chinh dE

k), (miu 0I/PCHS Th6ng tu
88 / 20 t 6 TTLT 1BTC-BTNMT)

(2) - Ven bdn chuy6n h6 so dE kj
- Du thdo Phi6u y€u cdu bd sung,
hodn thi6n h6 so hoac Phi6u tt chtii
gidi quyiit hii so kj nh6y.

1,5
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IIBND cdp
huvOn

Budc
5

Bu6c
6

UBND c6p
huyQn

Chi nhdnh
Vin phdng
Darg \i
dAt dai

Phong Tdi
nguyOn vd

Ivi6i trudng

Ti5p nhfn
b6 sung,

in lai
pnleu 0lerr

nhin

In GiAy
chimg
nhAn

Ki6rn tla
NO SL]

B6 phAn m6t
cta

T6. Dlng kli
cdp GCN.
Ldnh dao
Chi nhdnh

C6ng chuc,
LAnh dao

Phdng
TNMT

Bu6c
'7

Bu6c - In GiAy chring nhAn, lap Td trinh c6p

GiAy chimg nhQn

- Chuy6n bu6c 9

Ki6m tla h6 scv:

(1) Truong lrop hd so ho.p l€: Ki6rn tra h6

so, lap Td trinh trinh LJBND cAp huyQn.

Chuy8n budc 10

(2) Truong hqp hO so chua di di6u kiQn
cdl b6 sui.rg (trong thoi gian tdi da 03 ngiry
l2rm viQc kC tu ngA-,, ti6p nhfln) ho{c kh6ng
du cii6u kiQn: kj rrhdy du.tl-rAo P1-ri6u ydu
cdu b6 sung, ho?rn thiQn h6 scv holc Phi0u
1i"r ch6i giai quyet h6 so-. Chuy€t.t butlc 10

( 1) - Td trinh Phdng Tii nguyOn vi
MOi truong ti6 kj
- Du thdo Gi6y chtmg nhqn da in

(2) Du thdo Phi0u y6u cAu. b6 sung.
hodn thi6n h6 so hodc Phi6u tir chdi

l.iglar qll)/et ho s0 Ky nnay.

8

uoc
o

Chicuc
Thu6

Cdng chfc.
Chi cuc thu6

X6c dinh
nghia vr,r
tdi chintr

Dtrng
thuc hi0n
nghia vu
tii chinh

BQ phQn mQt

cta

X6c dinh vd ban hinh thdng b6o nghia vu

Ngudi st dung d6t phdi thlrc hi6n nghia vu
tdi chinh thi B0 phQn mQt cria dung tinh
thdi gian.

Truong hqp kh6ng thgc hiQn nghia vu tdi
chinh thi bu6c 8.

tii chinlt

Th6ng bdo nghia vu tdi chinh 03

Dtmg
tinh
th0i
gian

Ti6p nh{n b6 sung hd so chimg tt thuc
hi€n nghia vu tai chinh

o,25Chimg tt thgc hi€n nghia vu tdi
chinh

01- l)u thAo GiAy chrmg nhdn cld in

- Td trinh Chi nhdnh dd kli

o2B
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UBND c6p
huyQn

Bu6c
10

Kj Giay
chimg
nhan

Ldnh d4o
UBND cAp

huy€n

(l) Truong hqp h6 so hqp lQ: Ky Gi6y
chimg nhfn. Chuy6n budc l1
(2) Truong hqrp hO so chua d0 tli€u kiQn
cdn b6 sung ho{c kh6ng dri tli6u kiQn: ky
duyQt Phi6u y€u cAu b6 sung, hoan thiQn
h6 so ho{c Phiiiu tir ch6i giai quyiit hd so
(theo.thdm quy^n gtdi quyet TTHC).
Chuy0n budc 13

(1) Giay chimg nh{n da kj

(2) Phi0u yOu cAu b0 sung,. hohn
thipn h6 so ho{c Phi6u tir ch6i gidi
quyet n6 so <th kj.

,<

UBND cAp
huyQn

Bu6c
11

Phet hanh
vi chuydn

h6 so

VAn thu/ BQ
phfln mQt

cta

Phet hanh vi chuy6n ktit quA cho Chi
nhrlmh Vdn phdng Edng hi d6t dai

ci5y chrmg nhfln dakj 0 5

Chi nh6mh
VEn phdng

DEne ky
ddt dai

Bu6c
t2

Cflq nhft
h6 so

T6 Th6ng tin
luu trii

- p6f nh4t trd so ilia chinh, co sd dt li6u
t16t dai

- s5 troa kiit quA gidi quytit

Hd so dia chinh theo th6ng tu
2412014/TI-BTNMT

0 5

UBND c6p
huyQn

Bu6c
l3

Tri k6t
qua

BQ phfn mQt
cta

Trd kilt qui cho c6 nhdn GiAy chfmg nhfn.
(Truong hgp tu ctrOi nO so thi tra lai
hd so cho c6 nhan)

Hd so tlugc ltm tei T6 Dnng kf c6p gi6y chrimg nhfn, thoi gian Irru 01 nim. Sau khi h6t h4n, chuy6n hd so xu6ng don vi lu:u trit cria Chi nh6nh Vin phdng
DIng kj DAt ilai Kh6nh Hda vi lrru trii theo quy ilinh hiQn hlrnh.

20.4 Quy trinh s6 4 (Ma TTIIC: 1.011616-04 - th6m quyAn gi6i qoy6t UnNo cdp huyQn - tnrcrng hSp h0 gia dinh, cd
nhin, cQng tldng d6n cu nQp tgi BQ phfn mQt cr?a UBND c6p x6 ncri c6 a6t)

Co quan
dmvi

Burlc
thuc

TGn bu6c
thgc hiQn

Tr:ich nhiQm
thgc hiQn

NQi dung c6ng r.iQc thr3c hiQn Bi6u mAu/I(6t qui Thdi
gra,

Ghi chti
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hiQn (ngnv)

(i) Giay ti6p nh6n h6 so vd hen trA
kOt qui (m6u s6 01 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngity 231.11/2018)..
(2) Phi6u y6u cdu b6 sung, hodn
thi6n h6 so (mdu,s5 02 ban hdnh kdm
theo Thdng tu s6 0l/2018/TT-VPCP
ngiry 23.lll20l8). 

,
(3.) Phi0u tu ch6i ti6p nhin gidi quy6t
h6 so (mAu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOt8/TT-VPCP ngdy
23tr1t2018)
- Df liQu dugc cQp nhat tren he
th6ng.

0 25

Trong do
thdi gtal
niAm y€t
c6ng khai
15 nga1,

hAn hrc
-: . ..

(ke ca thr
7, CN,

nsAy rc)

UBND c6p
xa

UBND c6p
va

Tiilp nhan
h6 so

B6 phdn mdt
cua

C6ng chrlc
dia chinh

xAlphuong

Budc
1

Ki6m tra, tiiip nhfn hd so theo quy dinh;

(1) Truong hqp h6 so dAy drl, cirinh xdc
theo quy dinh thi titip nhan vn in GiSy ti6p
nhan hO so vi hen tre kCt qud. Chuy6n
budc 2.

(2) Trucrng hqp hd so chua diy clt, chua
chinh x6c thgo quy dinh thj huong ddn
hoan thien, b6 sung vd in Phi6u yOu cdu bd
sung, hod'n thiQn h6 so. KEt thric quy trinh.
(3) Tryong hgp nr,chi5i ti6p nhan hO so thi
in?hi0u tu ch6i ti6p nhAn giii quy6t hd so.
K6t thtc quy trinh.

- X6c nhdn hiQn trqng sri dqng d6t, hiQn
trang t2,Li sd,n g[n li6n v6i cldt so voi n6i kO

khai ding k", ngu6n g6c vd thdi diii:m sri
dung dAt. tinh trang tlanh chdp, srr pht hgp
v6i quy hoqch cl6i v6i truong hqp kh6ng c6
gidy td hqp 16 v0 qu1,6n su dr,rng dAt; Xitc
rihAn tinir trang tranh chdp tdi sdn d6i v6i

. .ttnrong hcro khdng co giay to. thoi di6m tao
lAp tii sdn,.thu6c hay kh6ng thu6c trudng
hqr phii cAp. ph6p xAy d1mg, ss pht hqp
quy hoach d6i v6i nrhi d^ c6ng trinh xdy
drpg
^:. ,. ,:
Dor r oi dat ndng nghi6p: XAe nhfn hQ gia

Ecrn ctdng kj (miu 04/DK) hodc Vdn
bAn xdc nhAn

Bu6c
1

Ni6m y6t,
xic nhdn

no sc,

t'7

dinh, ch n[Lqg!_ ]{Lsdn xuat no
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nshiQp.

- Jhr,rc hi€n ni6m yiit c6ng khai ktit qud
ki6m tra hd so, x6c nhfln hiQn tr4ng, tinh
treng trar+ ch6p, ngu6n g{ic vd thdi ditim
st dqng tldt trong 15 ngdy;

Truong hgp c6 y kiiin phan rinh v€ nQi

dung c6ng khai: t4r.n drmg h6 so xem xdt
gidi quyOt c6c j ki0n phan enh theo quy
dinh.

- Chuy€n bu6c 3

UBND c6p
xE

Bu6c
3

Duy€t x6c
nhan

Ldnh dao Kf xdc nh{n kiit quA hd so. Chuy6n bu6c 4 Don rlang ky (miu s6 o+lDr; da *6c
nh{n ho4c Vdn bdn xrlc nhan da ky

01

UBND cAp
xd

Bu6c
4

ChuyiSn
h6 srv

B0 ph0n mOt
cria

Chuyiln hii so di5n UBND c6p huyQn --). ,,tto SO gray 02

UBND c6p
huyQn

Bu6c
5

TiCp nhan
h6 so li6n

th6ng

BQ phan mQt
cria

Ki6m.tra,.ti6p 4&, h6 so theo quy <l!nh.
Chuy6n h6 so d6n Chi nh6nh Vin phdng
Dang kj d6t dai

0,25

Chi nh6nh
Van phdng
Dang kf

Budc
6

Phen
^ .r,

cong, lay
j kiiin Co
quan qlan

lj, cdp
phdp xAy

dgng

T6.Dang kj
cdp GCN

- Trich luc thta clAt ho[c ki6m tra Trich tlo
tlia chinh thrlra d6t do nguoi sri dung d6t
nQp (n€u c6).

- Ki6m tra xric minh thu. c clia trong trudng
hqp cain thi6t: a6t l6m nghiQp, thria dAt ti6p
girip v6i dudng giao th6ng chinh, s6ng
su6i, thty lgi, nghia trang, c6ng trinh c6ng
c6ng,,dAt an ninh qu6c phdng, dAt c6ng
ich, dat chua su dqng;

Tycng hqp chri so hiru tdi san gin [6n voi
rlAt kh6ng c6 giAy td hoflc hiQn tr4ng tdi san

- Phi6u l6y j kiiln (miu tu thi6t lAp)
- H6 so <li6n tri

01
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Co quan
qudn lj,
c6p ph6p
xdy d1m_e

Chi nh6nh
Vdn phong

Da.ng kj,
dAt dai

Chi upc
Tl-rud

ThAm
dinh hd

SO,

chuyiln
th6ng tin
dia chinlr

T6.Dang kj
cAp GCN

Budc
3

Ki6m tra hd so:

(l) Trubng hqp t h6. so hgrp t6: Chuytin
th6ng tin dla chinh d€ xdc dlnh nghia vu
tii chinh

Xric dinh vA ban hdnh tl.rdng b6o nghia vtt
tdi chinlt

(1) Phitiu chuy6n th6ng tin dia chinh
da hj (m6u 0l/PCHS Thdng tu
8 8/20 1 6/TTLT/BTC-BTNMT)

0l

03

Drmg
tinh
rhdi
gian

(2) Trtlong hqp 2 h6 so chtm .d diiu ki€n
cdn b6 sung /trong thoi gian t6i da 03 ngdy
lanr viQc kC tu ngdy tiOp nhQn) hoqc khong
di diAu kiQn: lQp vdn ban chw,An Phdng
Tdi nguyAn yd Mgi trtrd'ng kim dv rhao
Phi6u yAu cdu b6 sung, hodn tlti€n h6 stt
hodc .Phi6u it ch6i gidi quyiit h6 so.

Chul,An bu'6c I 3

(2) - Ven bAn chuy6n h6 so da kf
- f)u thao Phi€u y€u cdu b6 sung,

hodn thiQn h6 so hoac Phi6u ttr ch6i
gi6i quy6t hO so kj nh6y.

tsuoc .\6c dinh
rtgl.ria vq
trii chinh

('f,r'rg ch[rc
I chi cpc thu6

Th6ng b6o nghia vtr tdi chinh
(_j

LiBi\'D cap
>l,i

Il i,'-,:ic

In
I)img

thuc lti€r'r

r:ghia vu
t)i chir r

BQ phQn m6t
c fra

l.lguoi sri clgng ddt phdi thuc hiQn nghia vu
tAi chinh thi 86 ph6r in6t cta dung tinh
thdi gian.
'frucrirg hqp kh6ng tl-ruc hi6n nghia vu t?ri

chinh thi budc 12.

Buoc
'/

Trd ldi
Phiiiu l5y

,.,1v loen

Co quan
iquan ly, cap

phep x6y
dtrng

Gtri Phi6u trd ldi d6n Chi nh6nh Ven
phdng Deng ky

ay ol gra

ki6nrn quan
ol ta uy0n

1thd nhuo theoth do soco vqv
nha16 cohP eu vvvb quan

7budcChsanuon d6c

Phi6u trA ldi (miu tu thi6t l4p) 1,5
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UBND c6p
xe

Budc
11

Tiep nhfn
b6 sung,

in l4i
..i, ,.^pnleu Dlen

nhan

B0 phdn mOt
cta

Tiep nhan b6 sung h6 so ch(mg tr-r thgc
hiQn nghia vu tii chinh

Chimg tir thuc hiQn nghia vu tii
chinh

0,25

Chi nh6nh
Vdn phdng

Dang kj
dat dai

Bu6c
t2

In Gi6y
chimg
nhan

T6.DAng ky
c6p GCN,
LEnh dqo
Chi nh6nh

- $ Gi6y chung nhia, lQp Td trinh c6p
Gi6y chrmg nhfln

- Chuy6n Bu6c 13

- Dg th6o Gi6y chrmg nhfn de in

- Td trinh Chi nhAnh de ki
01

Phdng Tii
nguyEn vd
M6i truong

Bu6c
13

Ki6m tra
.l
ho sc,

C6ng chric,
Ldnh cl4o

Phdng
TNMT

Kii5m tra hd so:

(1) Trucmg hgp h6 so hqrp lQ: Kitim tra h6
so, lip Td trinh trinh UBND c6p huy-6n.
Chuy6n Bu6c 14

(f) Truong hqp hd so chua $ri diAu kiQn
c6n b6 sung (trong thdi gian t6i cla 03 ngdy
ldm vi€c k6 tu ngdy titip nh6n) ho4c kh6ng
-. -,1dri <li6u ki$n: ky nhdy dg thdo Phi€u y6u
cAu b6 sung, hoan thiQn hd so hoic Phi6u
tu ch6i giAi quy6t h6 sn. Chuy6n Bu6c 14

(1) - Ttv trinh.Phdng TNMT de kj
- DU thdo GiAy chimg nh{n da in

(2) Dg thno Phiiiu y€u ciu b6 sung,

hoan thiQn h6 ss hoic Phitiu tu chtii
,a.lglal quyer no so Ky nnay.

02

IIBND cAp
huyQn

Bu6c
l4

Kf Giay
chimg
nhdn

LEnh cl4o

UBND cdp
huyQn

(1) Truong hqp h6 so hqp lQ: Kj Giay
chring nh{n. Chuy6n bu6c 15

(2) Truong hqp h6 so chua dri di€u kiQn

cAn b,5 sung hodc kh6ng tili di€u kiQn: kj
duy€t Phi6u y6u cAu btl sung, hoan thiQn
h6 so hopc Phiiiu tri chOi giai quy6t hO so
(theo . thdm quy€n gidi quy€t TTHQ.
Chuy6n budc 17

(1) ci5y chrmg nhfln da ky

(2) Phiiiu y€u ciu b6 sung, hoirn

thiQn h6 so ho{c Phi6u tu chiSi giai
quyiit h6 so dE ky.

02

UBND c6p Budc Phet hanh Vin thu/ Bd Phet hanh vir chuy6n k6t qud cho Chi =--.,ulay cnlmg nnan oa Ky 0,2s



2L0

huyQn 15 vd chuydn
h6 so

ph0n mOt
cria

nhrlnh V[n phong Ding ky dat dai

ChinhAnh
VEn phdng
DeneW
d6t dai

Budc
16

nhat

h

cap
oso

TO Th6ng tin
luutrtr, Vdn

thtt

- Cap nhat h6 so dla chinh, co so dt liQu

dat dai
- 56 h6a k6t quA gidi quyi5t

H6 so dia chinh theo thOng tu

24120I4ITT-BTNMT

0,5

l,rBND cAp
huyQn

Bu6c
17

B0 phdn mOt
cua

Chuyiln k6t qui li6n th6ng d6n UBND c6p
xa

GiAy chrmg nhfn
(Truorg hqp tu ch6i hO so thi tra lai
h6 so cho c6 nh6n)

02

Trn kOt qud cho cii nhdnLrBND cdp
xa

TrA ldi h6
so li6n
th6ng

TrA ktit
qua

BQ phqn mQt

cua
Budc

i8
Gidy chung nhQn.

(Truong hqp ttr ch6i hd so thi trA l4i
h6 so cho c6 nhdn)

_) I

FId so ilugc li.:u t*i Ta Dlng lcf c6p gi5y chrinig nhin, thli gian luu 0l nIm. Sau khi h5t han, chuy6n h6 so xu5ng don vi lrru tr[' cria Chi nhinh VIn phdng
Dnng lqi Df,t clai Khinir Hda virluu trfr theo quy ilinh lri6n hinh.

21. Thti tgc CAp Gi6y, chirng, nhin quydn sii tlgng ddt, quytn s6' hftu nhi o' vir tii srin khric g6n lidn v6i d5t cho
ngudi di dnrg kj, quy6n sri dgng tl6t l6n d6u

- Md I'TFIC: ?.000983, c6 03 quy trinh
- Thoi gia-n giai quy€t 30 ngdy ldm i,i€c kO ttr ngay nh6n drl.h6 so hgp 16

21.1 Qrry trinh s6 1 CMe T:[HC: 2.000983-01 - thAm quyin thg'c hi$n 56'Thi nguyan vi M6i trud'ng - trudng hgp t6
chri'c nQp t4i BQ phfn mQt erla 56'Tiri nguy€n vi M6i tnrlng)

Co quau
don vi

Bufc
thg'c
hiQn

T€n bu'6c

thgc hiQn

'Fr6ch

thuc
NQi dung c6ng viQc thu.c hiQn Bi6u mdu/Kilt qui Thdi

san
(ngdy)

Ghi
ehI
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Sd TAi
nguyCn va
M6i truong

Budc
I

Tiep nhQn

h6 so
B0 phdn mOt

cta
Ki€m tra, tiCp nhan hd so theo quy dinh;
(l) Trucrng hqp hO so diy dt, chinh x6c
theo quy dinh thi titip nhfln vn in GiAy tiiip
nhan h6 so vi hen trd k€t qui. Chuy0n hd so
d6n Van phdng DIng ky dAt dai. ChuyAn
bu1c2.
(2) Truong hgp hd so chua tliy thi, chua
chinh x6c theo quy dinh.thi hudng ddn hodn
thi€n, bd sung vir in Phi€u y6u cAu b6 sung,
hoan thiQn hO so. KCt thfic quy trinh.

(3) Tryong hqp tu.chOi ti6p nhdn hd so thi
in,Phi6u tu ch6i ti6p nh{n giei quy6t h6 so.
KGt thric quy trinh.

(D Giay ti6p nh6n h6 ss vi hen tri
k6t qud (mAu s6 01 ban hanh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23l.lll20l8)..
(2) Phi€u y6q cey b6 sung, holur
thiQn hd so (mAu.s6 02 ban hanh kdm
theo Thdng u s6 01/2018/TT-VPCP
ngiry 23lll/2018). 

.
(1) Phieu tt ch6i ti6p nhfn gi6i quyet
h6 so (m6u s6 03 ban hdnh kdm theo
Th6ng tu sO Ot/ZOtA/ff-VPCP ngiy
23/1112018)
- Dt liQu clugc cfp nhAt tren he
th6ng.

0,25

Vdn phdng
DAng ky
d6t dai

Bu6c
2

Ph6n

96ng'
tham dinh
.l
no so, gur
Phii!u.6y
j ki6n

Phdng Edng
kj cAp GCN

Phdn c6ng, ki6m tra h6 so; lap gi6y mdi
ki€m tra thUc <lia trong trudng hqp cdn thi€t
holc c6 dAng ki tei san:

- Trudng hqp cht sd htiu tai san gin tidn
v6i ddt khdng c6 gi6y td holc hi6n trang tdi
sdur c6 thay d6i so v6i gi6y td theo quy dlnh
thi grii Phi6u 6y j kiiSn co quan quan lf nhd
nudc tl6i vdi tiri sin ddng h.i

- Chuy6n bu6c 3

- Don ddns kV (m5u 04/EK)
- Du th6o 86o ciio ket qua ra soAt

- Phiiiu l6y j kiiin da ky (m6u tu thi6t
l6p).
- Hd so diOn tt

01

Co quan
qlan l)',
cAp ph6p

Budc
3

Trd ldi
Phiilu.l6y
j kiOn

Co quan
, ,, iquan ly cap
phdp

Gui Phi6u tr6 ldi cho Vdn phdng Deng hy
dAt dai (viQc ffi huong cua diQn tich x6y
dpng kh6ng dfng gi6y td d€n an toirr cdng
trinh, sg pht hop v6j quy ho4ch x6y dpng fa
duo. c co quan c6 thdm quy€n ph€ duyQt n€u
c6, viQc chdp thu6n cho t6n tai tai sAn)

Phi6u trA ldi (m6u ts thi6t lap) 03
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Vdn phdng
Dang ky
dat dai

86o clo
kiit qud rd

so6t

Phong Ddng
kj cAp GCN,

Lanh dao

Bu6c
4

( 1 ) Trudng hqp t h6 so hqp lQ:

- Lap drr thao Bao c6o k6t qud ki6m tra, rir
so6t

- Kj duyQt 86o c6o kOt qud ki0m tra ri sodt

- DU thio 86o cAo k6t qua ki6m tra ri so6t
cta Sd Tdi nguy6n vd M6i truong

Truong hqp. phdi ban hdnh Quytit Oinh giao
d6t, thu6 d6t chuy€n bu6c 5 diin Chi cuc

QLDD
(2) Truong hqp 2 hO so chua &i didu kiQn
can bO sung, trong thoi gian t6i tla 03 ngAy
lim. vi€c k€ .tt ngdy ti6p .nhQn: dU. thio
PhiOu y€u cdu td chric b6 sung h6 so;
chuy€n Ldnh dqo Sa, Tdi nguy6n vh N,l6i

truong ky dtydt (theo quy chd mil ctia);
ohuyOn BQ ph4n mQt cua th6ng b6o cho t6
clrtcl ti6p nh{n b6 sung; tham dlnh l4i theo
Truong hgp I.
(3) Truong hqp 3 h6 so kh6ng du diiiu kiQn:
dU th6o Phi6u tt chOi giai quytit h6 so.
Chuydn budc 6

(1) - Dcm deng k! (
x6c nhin

u 04/DK) da 02

- 86o c6o ktit qud ki0m tra rir sodt d6
ky
- D1r thio B6o c6o k6t quA ki6m tra
rh sodt cia Sd TNMT kj nh6y

(2) - Dtr thdo Phi0u y6u c6u b6 sung,

hoirn thi6n h6 so

- Ta:n dimg tinh thoi gian chd b6

sung

- Hd so b6 sung ti6p nhfn

(3.) DW thrio Phi6u ttr cndi giai quyet
h6 so

- Du th6o Bdo c6o kOt qud ki6m tra
rA so6t crla 56 'L \MT kj, nh6y
- l)rr thdo quyeit dinh cho tlrrr,f dit
hodc giao dat kj nlfi'

1,5So ]'di
nguyOn vd
Mfii trudng

Ki6m tla,
du thao
QLry6t
dinh

giao/thu0

Chuy€n vi0n,
I-dnh dao
Chi cuc

QLDD

Brrdc Cdn cu kdt quA kidm tla tai 860 c6o k6t q,li
ki6m tra lA soAt crha Vdn phong Ddng k! dAt
dai ri du thao FAo cio kOt qui ki0m tra r',1

so6t cta Scr Tdi nguyOn vd MOi trtrdng, Chi
cuc Quan lidat dai du thAo Quy6t ciinh giao
dat (thuo dao, k), nh6y 86o c6o k6r qui
kiom tra rir so6t cia So Tdi nguyon vd M6i

)

trudn trinh LAnh clao Sd tl6i r,6i trucm



213

hgp phAi ban hinh Quy6t ttinh giao adt, tnue
deL

Chuy6n bu6c 6

Sd TEi
nguy6n vd
M6i truong

Bu6c
6

DuyQt b6o
c6o rd
so6t

Lanh dao Sd
TNMT

(l) Truong hqp hti so hqp l0: Kj duyQt 86o
c6o k€t quri ki6m tra rh so6t vi Quy6t dlnh
giao tl6t (ho4c thu6 AAt lneu c6. Chuy6n bu6c
7

(2) Truong hqp hd so kh6ng <Ii <fidu kiQn:
hj duyQt Phi6u tu chdi gidi quy6t h6 so
(theo quy ch€ mQt cria). Chuy6n budc 21

(1) B6o c6o k6t quA.ki6m tra rd so6t
da kj, dg thao.quy€t dinh cho thue
cl6t hoic giao d6t lcj nhiy
(2) Phi6u fi ch6i giai quyiit h6 so da
k!

01

Sd Tdi
nguy6n vd
M6i trurrrg

Budc
7

PhAt hanh
vA chuy6n

hO so

Vdn thu/ 86
phQn mQt

cta

PhAt hanh vd chuy6n kt5t qun cho B0 phan
TN&TKQ UBND tinh

- 86o c6o kiit quA rd so6t dd ky

- Du thdo quyiit dlnh cho thu€ d6t
. -,,,noac glao oat

0,5

UBND tinh Buoc
8

Ban hdnh
vdn ban
quyet

dlnh xi lj

Ldnh clao

UBND tinh
Ban.hdnh vdn b6n xu lj k6t qui rir so6t,

Quy6t dinh cho thud cl6t ho{c giao tldt
Vdn bAn xri lj d6t dai vd quy{it dlnh
cho thu6 il6t hoic giao c16t

05

Budc
8.1

Tiep nhan
h6 so

BQ phfln mQt
cria

Ti6p nhfn, chuy6n h6 so cho chuy6n vi6n
theo phdn c6ng cta Vdn phdng UBND

- Du thdLo vdn bdn xt ly det dai va
quyet aintr cho thu€ dAt tro4c giao dAt
- Du thdo vdn bdn tr6 ldi v€ viQc gidir,:.quyet no so

0.5

Bu6c
8.2

ThAm tra
,l
no s0

Chuy€n vi6n
cluoc giao

Xt l), 01

Budc
8.3

Xem xdt
h6 scr

Ldnh dao
phdng

chuy€n m6n

Xt ly - Du thdo vIn bdn xri lj d6t dai vd
quyi5t dlnh cho thu€ d6t ho4c giao dAt
- Dg thdo vdn bAn tri ldi v€ viQc giAi

:.1quyet no so

0t
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Budc
8.4

Xem xdt.:
ho so-

Ldnh dqo
Vdn phdng

UBND

DuyQt - Du thAo vdn bdn xt lli dAt dai vir
quy6t dlnh cho thud d6t ho4c giao dAt
- DU thAo vdn bin trA ldi v6 viQc gidi
quyet no s0

01

SOh6
PhO duy6t Linh dao

UBND tiNh
- Vdn bin xri lj d6t dai v.a quy6t dinh
cho thu€ .lat hoec giao dAt cl6 kj
- Vdn bd,n tri ldi vA viOc gidi quyiit
h6 so dd kj

01Bu6c
8.5

Budc
8.6

Van thu/ BQ
ph{n mQt

cta

PhAt hdnh vin bin vd chuyOn kOt qud cho
BQ phAn TN&TKQ co quan chuyCn m6n

Ph6 duyOt

- Vin bAn xt li dat dai v.a Cuf€t dinh
cho thud ddt ho4c giao ddt da kli
- Ven ban trA ldi v0 viQc gidi quy6t
h6 so dd ky

0 5

So Tni
nguy€n v2r

M6i trutmg

\zdn phdng
Ddng ky
Ddt dai

Phet henh
I

va cnuven
trd k€t quA

Cung cAp
th6ng tin
dia chinh

Bu6c
9

Bu(vc

l0
Cl-l rydn

thOng tin
dia chinh

Chuydn vi€n
Chi cuc
QT-DD

- Cung c6p th6ng tin dia chinh cho Vdn
phdng Dnng kj dAt dai IQp phiiiu chuyAn
th6ng tin dia chinh
Truong hqp tinh theo gid cl6t trong. BAng gid
dat me tien st dpng dat cua khu dat il 20 ty
d6ngtrd l6n;.ti0n thue dat tt 30 ti d6ng rrd
l6n d6i r,6i dat tr6n dia birn Khu kinh tC Van
Phong, tir 20 ti ddng trrr l6n dr5i v6i khu vuc
cdn lai; thi Sd TNMT thuc hi6n thri tuc
thAm dinh gi6 cl5t vd ducrc c6ng them 34
ngiil, r,do thdi gian gidi quy€t tht tuc

- Chui,6n budc 9

Chul,Or th6ng tin dia chinh cho Cuc Thu6
l"inh d6 xdc dinh nghia vu tai chirlh
Trucmg htrp clAt tr.3n dia b?ur Kllr kinh ti!

BAng tinh gid tr! thira dAt, khu dAt
thuc hiOn du rin (tu thi6t IAp)

Phi0u chui,6n thdng tin dia chinh dA

ki (nr6u 01,?CHS 'Ih6ng tu
8 8/20 1 6/TTLT/BTC-8l'Nr\4't)

01

0iPhbng Edng
ky cip GCN

\/dn Phong ihi 56
d() thdi cho C

'INMT chuy€n thdng tin
ThuC tinh vi Ban QuAn



zts

lj Khu kinh tt! Vdn phong;

Cgc Thu6
tinh/

Ban Quan
lj i(hu kinh

t6 Van
Phong

Budc
11

Xric dlnh
nghia 4r
thi chinh

Cuc Thuii
tinh/

Ban Quan lj
Khu kinh tE

VAn Phong

- Cpc ThuO tinh x6c dinh vn ban hanh
Th6ng b6o nghia vq tii chinh vii d6t dai;

Trutrne hoD thia d6t trOn dia ban Khu kinh
t6 Vdn Phong thi Ban Quan ly Khu kinh te
V6n Phong vd Cqc ThuO tinh thUc hiQn ban
hanh th6ng b6o nghia vu tii chinh theo quy
dlnh.

- Chuy6n Th6ng b6o vd Sa nuiar

Th6ng b6o nghia vp tdi chinh 03

Sd TAi
nguy€n vh
M6itrudng

Bu6c
t2

D.mg
thgc hiQn
nghia vg
tdi chinh

BQ phQn mQt
cria

Nguoi st dgng d6t phdi thyc hiQn nghia vrt
tii chinh thi BQ ph$n mQt cta dimg tinh thoi
gian.

Trudng hqp khOng thgc hiQn nghia 4r tiri
chinh thi bu6c 14.

Dung
tinh
thdi
gian

Sd TEi
nguy€n vd
M6i trudng

Budc
13

TiCp nh{n
b6 sung,

in lai
phi6u biOn

nhAn

B0 phan
cta

m0t Ti6p nh{n b6 sung h6 so chimg tu thgc hiQn
nghia vu tdi chinh

Chimg tir thuc hi€n nghia vu titi
chinh

0,25

Sd TAi
nguy6n vd
M6i truong

Budc
14

Dr,r thAo
Hqp ddng
thuO d6t

Chuydn vi€n,
Ldnh dao
Chi cuc

QLDD

- Du thdo Hqp d6ng thu6 dat

- Th6ng b6o h-i Hgp d6ng thu6 tl6t cho
ngudi xin thue dat. T4m dimg tinh thdi gian

- Du thdo Hqrp d6ng thu6 dAt (m6u
04, Th6ng fir 30 l20l 4lTT -BTNMT)

.,4 ..
- Th6ng b6o hoqc gi6y mdi da ky

0l

56 Tdi
nguyEn vir
M6i trucrng

Bu6c
15

Kj ho.p

cl6ng.thu0
dat

Ldnh ttao Sd
TNMT

Kj hqp d6ng thu6 ddt Hqp cl6ng thue clAt (mau 04, Th6ng
fi 30/20I4TT-BTNMT)

0l

Vdn phdng Bu6c In GiAy Phdng DIng Sau khi ngudi sri dpng dat hoan thdnh nghia DU thio GiAy chring nhfn cl6 in vir 01
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Sd TEi
nguyen va
M6i trudng

UBND tinh

Phet hanh
vd chuy0n

hd so

Kj Giey
chftng
nh0n

Ti6p nh6n
Ito s0

Thdm tra
.l
no so

Budc
l9

Bu,ic
i 9.1

Bu6c
19.?

Bu6c
19.3

Bu6c
19.4

Xem x6t
h6 so

Ph6.duy61
h6 so

Ldnh dao
LIBND tinh

BQ phQn mQt
cta

Chuydn vi6n
duoc giao

vp tdi.chinh vd ky hqp ng theo quy clinh,

in Gi6y chrmg nhf,n vd dr; thAo td trinh Sd

TAi nguy6n vd M6i truong

Xti lj.'

Xu tiXem x6t
h6 so

Ldnh dao
phong

chuydn m6n

L.dnh d4o
VAn phong

UBND

I.frnh dao
UBND linh

vEtDtr

Ph6 duy€t

- Du thao Gi y ch(mg nhdn
- Du thao vdn bdn trii ldi v0 r,iGc giAi

quyet hO so

- GiAy chung nhfln da ky
L^I- \/an Darl tra l(Ir ve Ylcc grar qu)et

h6 so da ky

0l

01Bu<ic
19.5

To trinh Sd TNMTDdng ky

ddt dai

t6 chrmg

nhdn

ky cAp GCN

Sd TAi
nguy0n vd
M6i trudng

Budc
tt

Duy€t hO
so

Ldnh deo So
TNMT,

Ky duyet Td trinh dA nehi cAp GiAy chimg
nh?n

Td.trinh SO TNTM da kj vir dU thao
Gidy chimg nhin dd in

01

Budc
l8

Vdn thu/ 86
ph4n mQt

cria

Ph{it hdnh vir chuy6n ktit qud cho BQ phfln
TN&TKQ LIBND tinh

- Td trinh cAp GiAy chrng nh{n dd

ky

- Dg th6o Gi6y chrmg nh4n dd in

0 5

Kj ciAy chimg nhqn GiSLy chimg nhan da b, 05

Ti6p nhdn, chuy6n hd so cho chuydn vi€n
theo phAn c6ng cua Vdn phdng UBND

0,5

- DU thdo Gidy chung nhdn

- Du thAo vdn bAn trA loi v6 vi0c giii

- Du thdo Gidy chimg nhdn

- Du thAo vdn bdn trA loi vd viOc gi6i
,a.lquyet no so

)

0 5

LI 6t h6 so
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2r7

Bu6c
19.6

Ph6t hanh
vd chuy6n
trA k6t qui

Vnn thu/ BO
phfln mQt

cta

Phet hanh vEn bAn vA chuy6n kt5t qui cho
B0 ph4n TN&TKQ co quan chuy6n m6n

- Du thio GiAy chrmg nhQn

- Dg th6o vin ban trd ldi v€ viQc gidi:.:
quyet ho so

0,s

VIn phdng
DqnC ky
tlAt tlai

Budc
20

Cfq nh{t
h6 ss

Phdng D[ng
ky cAp GCN,

Vdn tht

- C4p nh4t hd so tlia chinh, co sd dt IiQu d6t
dai

- 56 h6a ttit qua gidi quytit

H6 so dia chinh theo th6ng tu
2412014/TT.BTNMT

0t

Sd TEi
nguy6n vd
M6i trudng

Budc
2t

TrA k€t
que

BQ phfln mQt
cta

Tri ktit qud cho t6 chtc Gi6y chrimg nhQn.

(Truong hgp nr ch6i hd so thi tri lai
hd so cho t6 chric)

Hd so tluqc Irru t?i Phdng Ding Isj cdp gi6y chrimg nhin, thtri gian hnr 0l nim. Sau khi h6t h4n, chuy6n h6 so xuSng tlon vi ltru trir cria Vin phdng Ding ki
DAt tlai Khinh Hda vir hm trii theo quy tlFh hiQn hirnh.

21.2 Quy trinh s6 2 q\,Ie TTIIC: 2.000983-02 - thAm quydn gi6i quyiSt UBNO c6p huyQn - trudng hgp h0 gia dinh, c6

nhAn, cQng ddng din cu nQp tei BQ phfln mQt cria UBND c6p huyQn)

Coquan
tlon vi

Bu6c
thrgc
hiQn

TOn buric
thgc hiQn

Tnich nhiQm
thgc hiQn

NQi dung cdng viQc thr;c hiQn Bi6u miu/Idt qui Thdi
glan

(ngnv)

Ghi chri

UBND cdp
huyQn

Bu6c
1

Ti6p nh4n
h6 so

BQ phfn mQt
cria

Ki6m tra, titip nh{n hd so theo quy dinh;

(1) Truong hqp h6. so diy dir, chinh x6c
theo qu;,dinh thi ti€p nh4n vd in GiAy ti6p
nhQn h6 so vA hgn tri kdt qui. Chuy6n h6
so tl6n Chi nh6nh VAn phdng Dang kj d6t
dai. Chuy6n bu6c 2.

(2) Trucmg hqp hd so chua dAy dt, chua
chinh xric theo quy dinh thi hu6ng din

(1) Gi6y titip nhqn hti so vd hen tri
ktit qui (m6u sti 0i ban hirrh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23111/2018).

(2) Phitlu yeq cA;: b6 sung, hodn
thiQn h6 scr (n6u s6 02 ban hdnh kem
theo Th6ng tu s6 01/201S/TT-VPCP
ngiry 23/11/2018).

0 5
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hodn thi6n. b6 sung vd in Phi0u y€u ciu b6
sung, horin thi6n h6 so. K6t thric quy trinh.
(3) Truong hqp tt chOi ti6p nhAn h6 so thi
inlhiOu tu ctrOi ti6p nh6n gidi quy0t h6 so.
KOt thric quy trinh.

(3) Phicu tu ch6i tG

Th6ng tu sO 0t/ZOtSltt-VPCP ngAy
23/11t2018)
- Dt liQu tluoc c6p nlat ren he

th6ng.

p nhdn gidi quy€t
h6 so lm5u s6 o3 ban hirnh kdm theo

Chi nhAnh
Vin phdng

Deng ky

Bu6c
2

PhAn
c6ng,. : .;.

clruyen ho
SOUBND: -,^cap xa,/uo
quan quAn

l;i,tdi s6n

T6.Dang kf
cAp GCN

C6ng chric
dia chinh

r.5/phudng

PhAn c6ng, ki6m tra hd so. Trudng hqp c6
dnng lcy tdi sdn:

- Chuy6n hd so dtln LIBND c6p xE ttiS x6c
nhdn tiri sin.
- Trugng hgp cht sd htu tii san gin liOn
vdi clAt kh6ng c6 gi6y td hof,c lri€n trang

-t,tai sdn c6 thay ddi s0 vdi giay to theo quy

dinh thi gui Phi6u I6y y kiiin co quan quan
lj' nhi nu6c al6i vdi tdi sdn o'5ng ky.
- Chuy6n btr6c 3

- Xdc nhAn hi6n trang tdi sdn gin lidn v6i
dit so vcri n6i dung k0 khai ddng kj, x6c
nhAn tinh trang trallh cli6p tii sAn d6i voi
tludng hqp lih6ng c6 gi6y to, thoi di6m tao

l6p tdi sin..thu6c hay kh6ng thuQc truong
hpp phdi cAp.phdp x6y dprg, sU pht hqp
quy hoach d6i voi nhd d, c6ng trinh xAy
dung;

; . : .! ^,. . ,- (ihu1€n h6 so din CIri nhanh \/6n phong
Dang ky.

Gui Phi6u tra
phoirg E[ng k5;

- Dcrn ddng lcj (MAu 04lDK) hoar
vin bdn gui UBND cAp xd

-..: .r ,, -t , x
- Phi€u ldy y ki6n (mdu tu thiet lap)
- H6 so cli6n tri

- Don ding kj (mAu s6 04lDK) da
xdc nhdn lto5c VIn bdn xric nhAn dd
ky
- FIo so di6n tu

1,5

05

UBND cAlr
xd

Co quan

quan ly,

Xltc nh6n
hi6n h'ang

tdi siu.r

Buoc
3

lrA ldi
Phi0u li-r'

Ccr quan,
quan lj/, capl

Ioi C0n Clii lLh6nh \idr.r Phi0u tlA ldi (nrlu tu thi6t lqp)



''=- 1

2L9

cAp phdp
xAy dr,rng

j kiiin ph6p xdy
dtrng

Chi nhanh
Vin phdng

Dq1te ky
d6t <lai

Budc
4

Tharn
dinh hO

so,
chuy0n

th6ng tin
dfa chinh

T6.Dang kj
cdp GCN

Kitim tra hti so:

(1) Truong hqp I h6.so hqp lQ: Chuyen
th6ng tin <Iia chinh dC x6c <Iinh nghia vr,r

:,
tal cnlnn. unuyen buoc )
Q) Truong hqp 2 hi so chua.il diiu lcien

cin bd sung (trong thoi. gian t6i da 03 ngey
lim viQc k6 tu ngdy tidp nhQn)hoQc kh6ng
dti diiu lciQn: lQp vdn bdn chuydn Phdng
Tdi nguyAn vd Mdi trudng kDm dv thdo
Phidu yAu .ciu bd sung, hodn thiQn h.i so
hoqc Phiiu t* ch6i gidi quy* hd so.
Chuydn brbc 9

(1) Phi6u chuy6n th6ng tin dla chinh
da lcj (miu 0I/PCHS Th6ng tu
88 I 20 I 6 I T'[LT IBTC-BTNMT)

(2) - Ven ban chuy6n h6 so ila hj
- Dg thio Phi6u y6u cAu b6 sung,

hoan thiOn h6 so ho4c Phiiiu tu ch6i

giai quyiit h6 so lcj nh6y.

3 5

Chi cuc
Thu6

Bu6c
5

Xdc dinh
nghia vu
tai chinh

C6ng chric,
Chi cgc thu€

X6c dinh vd ban hdnh th6ng b6o nghia vu
tiri chinh

Th6ng b6o nghia vg t?ri chinh 05

LJBND c5p
huyQn

Budc
6

Dung
thuc hiQn
nghia 4r
tdi chinh

BQ phin mQt
cria

Ngudi sri dung dat phai thpc hiQn nghia v1r

tdi chinh thi BQ phfn m6t cria dimg tinh
thdi gian.

Trudng hqp kh6ng thr;c hiQn nghia vu tdi
chinh thi budc 8.

Dung
tinh
thdi
gian

UBND cdp
huy€n

Budc
7

Tiilp nhfln
b6 sung,

in lai,.,( . .^pnleu Dlen

nhdn

BQ ph{n mQt
cta

TiCp nhan b6 sung hd so chimg tri thuc
hi6n nghia vp tdi chinh

Chimg tir thuc hiQn nghia vu tiri
chinh

0,5
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Chi nh6nh
Van ph6ng
Dtug ky
dAt ttai

t[u' 
I

In Gidy 
I

chimg
nhan

T6 Ddng ky
c6p GCN.
Ldnh d4o
Chi nhanh

In Gi6y chimg nhfn, l{p to trinh cap Gi6y
chimg nhdn. Chuy6n bu6c 9

- Du thao Gi6y chimg nhAn dd in
- Tb rrinh Chi nhnnh da kyi

03

55

04

Phdng Tdi
nguyOn vi
M6itruong

TIBND c6p
huyQn

UBND c.4_p

hu_t,6n

Kitim tra
h6 so

C6ng chtc,
Ldnh d4o

Phdng
TNMT

[.Enh tlao
UBND c6p

huyOn

'16'lh6ng tin
Iuu tlu. I,Zn

t lttr

Budc
9

Van thu/ I]6 Phdt hinh vA chuy k

ph4n mQt

cua

nhrinh Vdn phdng Ddng ky tidt dai

(theo . thdnt quy€n gidi
Chuy0n bu6c 13

- CQp nhQt h6 so- dia chinh, co stv dir li6u
ddt dai

quy4t TTHQ.

qui cho Chi Gi6-v chimg nhQn da k!

(1) - Td trinh Phdng Tiri nguy0n vd
M6i truong dd ky

- Dg thAo Gi6y chftng nhAn dd in

(2) Du thio Phi6u y€u ciu. b6 sung,
hoi,n thi6n h6 so hodc Phi6u tu ch6i
giei quytlt h6 so h-i nh6y.

(1) Giay chimg nhAn tla ky

(2) Phieu ydu cAu b6 sung,. hoirn
thi6n h6 so hodc Phi0u tt ch6i giAi
quyet h6 so dd k!.

H6 scr dia chinh theo tli6ng tu
24l20141TT-BTNIVIT

Kiiim tra hO so:

(1) Truong hgp h6 so hgp lQ: Ki6m tra h6

so, l6p Td trinh trinh UBND c6p huyQn.
Chuy0n bu6c 10

(!) Truone hqp ho so chua dri diOu kiQn
cdn bd sung (trong thdi gian t6i da 03 ngiy
ldm viQc kC tir ngdy titip nh4n) hodckh6ng
dt tli6u kiQn: kj nh6y dg.thdo Phi0u y6u
cdu b6 sung, hoan thiQn h6 so hodc Phi6u
tt ch6i giai quy,it trO so. Chuy6n budc l0

(I) Truong hqp hA so hcro 16: Ky Gi6Ly

chimg nhdn. Chuy€n bucrc i I
(]) Truone hqp h6 so chua cltr cli6u kiOn
cAn b6 sung hodc kh6ne dn di6u kien: kjv
duyQt Phi6u 1,6u cAu bd sung, hodn thidn, ; , - -..,a . , :.h6 so hoic Phi6u tu ch6i giai quvdr hd so

Br-roc
l0

Ky Giay
chimg
nhdn

Butic
il

Phet hanh
vi chu1.'6

h6 so

n

0,5

Chi nhdrrii
Van phtrlg
Eing k1i

Cdp nlidt
ir6 so

ilu6c
l2

0t
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<l6t clai - s6 troa t6t qud gi6i quy6t

Bu6c
13

TrA kOt

qua
B0 phin mOt

cria
Trd k6t qui cho c6 nhAn Gi6y chrmg nh{n.

(frutng hqp ttr ch6i h6 so thi tr6 lai
h6 ss cho cA nhan)

Hd so tlu,qc hm qi T6 Ding lcf eip gi6y chrimg nhin, thli gian Irru 01 nim. Sau khi hiit h4n, chuy6n hd so xuSng tlon vi lrru trft cta Chi nhrlnh VIn phdng
DEng kf Dit ilai Kh6nh Hda vh lrru trii theo quy ilinh hiQn hnnh.

UBND c6p
huyQn

21.3 Quy trinh s5 3 (Md TTHC: 2.000983-03 - thuQc th6m quydn giii quy5t UBND c6p huyQn - truang hgp h0 gia tlinh,
cd nhin, cQng ddng d6n cu nQp Qi BQ phin mQt cira IIBI\D cdp xlnoi c6tl5t)

Ctr quan
ilon t

Bu6tc
thgc
hiQn

TGn buritc
thgc hiQn

Trdch nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miuAGt qui Thdi
glan

(nsav)

Ghi
chti

LIBND c6p
xE

Budc
I

Tiep n}rfn
h6 ss

BQ phan mQt
cfta

Ki6m tra, tii5p nhin h6 so theo quy dinh;

(1) Truong hqp h6. so dAy dt, chinh x6c
theo quy dinh thi tiCp nh{n vd in Gi6y ti6p
nhQn h6 so vir hgn trd kdt qud. Chuy€n bu6c
2.

(2) Truong hqp hd so chua clAy dri, chua
chinh x6c theo quy dinh thi hudng d6n hoan
thiQn, b6 sung vd in. Phi6u y6u cdu b6 sung,
hoan thiQn h6 so. K€t thtc quy trinh.
(3) Truong hqp tu,ch6i ti6p nhfn h6 so thi
in.Phi6u tu ch6i ti6p nhQn gidi quydt hd so.
KAt thtc quy trinh.

(1) ci6y titip nhfn h6 so vi hen tri
kiit qud (mdu s6 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 231.11/2018)..
(2) Phi6u yeq cay b6 sung, hod,n

thiQn h6 so (mdu.s6 02 ban hanh kdm

theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23111/2018).
(3.) Phi6u rir ctr6i titip nhan gini quyiit
h6 so (mAu s6 03 ban hirnh kdm theo
Th6ng tu.ti Otrzotg/tr-vPCP ngiy
23n1t20t8)
- Dii li6u duo. c cQp nhat tr€n h0

th6ng.

0 5
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Chi nhAnh

UBND c6p

xa

Buoc
2

X6c nhdn

hiQn tr4ng
thi sdn

C6ng chuc
dia chinh

xdlphudng

X6c nh4n hiQn tr4ng tiri san g6n liOn v6i ddt

so vdi nQi dung k0, khai ddng lcj, xric nhAn

tinh trang tranh ch6p tAi sdn d6i vdi trudng

hqp kh6ng c6 gidy tb, thbi di6m tao ltp tii
san, thuoc hay kh6ng thu6c trudng hqp phai
cdp phdp xdy dr,mg, s1r pht hqp quy hoach
d6i vdi nhd d, c6ng trinh xdy dgng;

Don ding kj (mdu sO OatOK; hoqc

Vdn bAn x6c nhfn (m6u ts thiCt lap)
03

LIBND cdp
xa

Budc Duy6t x6c
nhAn

Kj x6c nh{n t<tit qua nO so. ChuyiSn budc 4 Don dlng kf (m6u 04/DK) dd xrlc
nhin hoic Ven ban x6c nhQn dE ky

0l

UBND cAp
xd

Budc
4

Chuy6n
h6 so

H6 so giAy 02Chuy6n hti so d6n UBND cAp huy6n

Ldnh d4o
T]BND

86 phin mQt
cta

0 5Ti6p nhAn
h6 so li6n

th6ng

5

IIBND c
huy0n

Chi nhanh
Vdn phcng

Dang ky'

CJo quan
quan li:.
cdp phdp
xAy dung

ap I Bu6c BQ phfln mQt
cua

T6.Dang k1i

cAp GCN

Clo quan
qLran lj,. c6p

phep x6v
dtorg

Is
I

I

Ki6m tra, titip nhfn hti so theo quy cllnh.
Chuytin h6 so d6n Chi nh6nh Vdn phdng

Ddng ky

Trich luc thria d6t hoflc ki6m tra Trich do
clia chinh thta d6t do nguoi sir dung d6t n6p
(n6u c6).

l-r'uor-rg hrro chti. so hiru tdi sdn gin li6n vdi
clAt kh6ng" c6 gidy td hohc' hi6n tr'4ng tdi sAn

c6 thay d6i so v6i gi6y to theo quy dinh thi
gui Phi0u l6y y ki0n co quan qudn ly nhd

nudc cl6i vdi tAi s6n. Chuy6n budc 7.

Grii Phi6u tlA ldi dOn Chi nha,1h Vdn phong
Ding ky

- Phi6u ldy f ki6n da ky (rndu tg thi0t
lap).
- FI6 so di6n tu

Phi6u tri lcri (mAu tu thi0t lap)

Budc
6

Budc
,1

Phdn
^ ,i.

cong, lay
j ki6n Co
quan quAn

1j,, cAp
phdp xdy

dwg

Trzi loi
PhiCu l6y

\' Klen

05

(i) I'hidu clruy,6r.t th6ng tin dia chinhBu6c -l'l.rArn 'l-6 Ddng kj Ki6m tra h6 so dak v (rudu OI/l'CIIS -fh0ns tu
o2

1
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Vdn phong
Dqlc ky
dat dai

8 dlnh h6
SO,

chuy6n
th6ng tin
tlia chfnh

cAp GCN (1) Trucrng hqp 1 \6 so hqp lQ: Chuy6n
th6ng tin clia chinh tl6 x6c tlinh nghia vr,r tii
chinh. Chuy0n budc 9

Q) Trucng hqp 2 hi so chra.di diiu tci€n

cdn b6 sung (trong thdi gian t6i cla 03 ngiy,. .^ . :. . . .r
ldm viQc k0 tu ngdy ti€p nhQn)hoqc kh6ng
dil diiu hi|n: lQp vdn bdn chuyiin Phdng Tdi
nguyAn vd M6i trrdng kdm dv thdo Phiiu
y*u.ciu bd sung, hodn thi€n hi so hodc
Phi1u hr ch6i gidi quyAt h6 so. ChuyAn
btdc 13

88 I 20 t 6 ffTLT lBTC -B TNMT)

(2) - Van ban chuyi3n hd so da.kj
- Dg thdo Phi6u yOu cdu.bd sung,
hoirn thi€n h6 so ho6c Phi6u ttt ch6i
gidi quyiit h6 so ky rrh6y.

Chi cpc
Thuti

Bu6c
9

X6c dfnh
nghia vr,r

tii chinh

Cdng chric.
Chi cuc thu6

X6c dlnh vi ban hdnh th6ng b6o nghia vg
tai chinh

Th6ng b6o nghia vp tai chinh 05

UBND cAp
xE

Bu6c
10

Dimg
thuc hiQn
nghia vu
tdi chinh

BQ ph{n mQt
cria

Nguoi su dgng d6t phdi thu. c hiQn nghia vr,r

tai chinh thi B0 phfln m6t cria dlng tinh thdi
gian.

Truhng hqp kh6ng thgc hi€n nghia vu tiri
chinh thi buic 12.

Dring
tinh
thdi
gian

UBND cip
xd

Bu6c
11

TiCp nhfn
b6 sung,

in lai
. -t ..^

phreu bren
nhan

B0 phdn m6J
cria

Ti6p nhfn b5 sung hti so chrlmg tir thuc hign
nghia vU tdi chinlr

Chimg tri thpc hiQn nghia vu tiri
chinh

0,5

Chi nhenh
Vdn phdng
Dtug ky
d6t clai

Bu6c
12

In Gidy
chfmg
nhdn

T6.Dang kj
cAp GCN,
Ldnh tlao
Chi nh6nh

- In Gidy chrmg nhan, Iap Td t''inh cip Gi6y
chfmg nhfn
- Chuyiin Budc 13

- DU thio GiAy chung nhAn dE in

- Td trinh Chi nhanh da kY

I 5
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Phdng Tdi
nguyOn vd
M6i trulng

Buoc
13

Kiiim tra
h6 so

C6ng chirc,
LEnh Clao

Phdng
TNMT

Ki6m tra h6 so:

(1) Truong hgp hd so hqp lQ: KiOm tra h6
so, ldp Td trinh trinl LBND c6p huyQn.
ChuyOnbudc 14

(2) Truong hqp h6 so chua drj tliOu kiQn crnn

b6 sung (trong ttrdi gian t6i da 03 ngey lem

viQc kC tu ngiy ti6p nh6n) hodc kh6ng dt
didu kien; kj nhey dg th6o Phiilu yOu cAu b6
sung, hodn thiCn h6 so ho{c Phi6u tri ch6i
giai quyCt h6 so. Chuydn bu6c 14

(1) - T0 trinh Phdng Tdi nguyOn v2r

M6i truong da k!
- Du th6o Gi6y chrmg nhdn dd in

(2) Du thdo Phi6u ydu cAu b6 sung,
hoan thiQn h6 so hoqc Phi6u ttr chdi
giAi quy6t hd so kj nh6y.

4,5

(1) Trucng hqp I,d so hqp 16: Ky GiAy
chimg nh4n. Chuy€n buoc 15

(2) Truong ho-p hO so chua. thi diOu ki6n cdn

b6 sung hoflc khdng dt diOu kiQn: kj duyQt
Phi€u yOu cAu b6. sung, hodn thiqn h6 so'
ho{c Phi6.u tir ch6i gidi quyOt h6 sg (theo
thdrn quy€n giai quy61 77I1C). Chuy0n bu6c
17

(1) Giay chrmg nhan da kj

(2) Phitiu y6u cAu b6 sung, hohn

thiQn hd srv hodc Phiilu tir ctr6i giai
quyt5t hO so dd ky.

3 5

Gi y chtng nh4n da kj 0,5

ol

02

UBND cdp
huyQn

Ky Giay
chimg
nh6n

Ldnh dao
UBND c6p

huyQn

Bu6c
14

IJBND cip
huyQn

Phet henh
:

\/a chuven
h6 so

Van thui BQ
phAn m6t

cria

T6 Th6ng tin
luu LrX, Vdtt

thu'

Buoc
l5

PhAt hdnh vd chuy6n kOt quA cho Chi nh6nh
\zdn phdng Ddng ky dAt dai

- Cflp nhQt h6 so dia cl.rir-rh, co so clt li€u dAt
dai

Fl6 scr dia cl.rinh thco th6ng tu
24120 I4ITT-BTNMT

Gidy chung nhqn

(Trudng ho.p tri ch6i h6 so thi tra lai

Chi nh6nh
VAn phdng
Darg ky
dat dai

UBND cA

huyQn

B Cip nhdt
l.16 so

IO-c
16

p Bu6c
1'7

Tra loi hr)

sL- lien
th6ng

- S6 nOa tct quA gidi q'..ry6t

86 plidn mQt Chuy0n kOt qua li€n tl.r6ng d6n UBND cdp

cua
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hd so cho c6 nhdn)

UBND cAp
xa

Budc
18

Tri k6t
que

BQ phfn mQt

cria
TrA ktit qui cho cri nhAn ci6y chrimg nhan.

(Truong hqp tu chdi hd so thi tri l4i
h6 so cho c6 nhdn)

Eii so tlugc Irru qi T6 DIng lcf c6p giey chfug nhin, thiri gian luu 01 nim. Sau khi h6t h4n, chuySn h6 so xu6ng ilon vi hm trit cria Chi nhinh Viln phdng
Ding lcf DAt {Iai Khdnh IIda vi lrru trii theo quy ilinh hiQn hnnh.

. .22.Thri tgc DIng kf, c$n Gidy.cnntng nhin quyin sir dgng tl6t, quydn s& hfru nhir O vir tiri sin kh6c gin lidn voi tl6t
lAn tIAu d5i voi tii sin gin ti6n voi tldt mi chfr s& hiiu kh6ng tldng thli H nguli sri dgng d5t

- MdTTHC: 1.002255, c6 03 quy tinh
- Thoi gian gi6i quy6t 30 ngdy ldm viQc kO tu ngdy nhQn di h6 so hqp lQ

22.1 Quy trinh s6 1 (Me TTHC: 1.00225$01 - th6m quydn giii quy5t unNo cdp tinh - trudng hgp t5 chric nQp t4i BQ

ph$n mQt crla SOTiri nguy6n vir M6i trutmg)

Co quan
tlon t

Budc
thgc
hiQn

TOn btnic
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ngviQc thpc hiQn Bi6u m6u/K6t quri Thiri
gran

(ngnv)

Ghi
chri

Sd TAi
nguy6n vi
M6i trudng

Budc
I

Ti6p nhfln
,l
no so

BQ phan mQt
cria

Ki6m tra, tiiip nhdn h6 so theo quy tlfnh;

(1) Truong hqp h6. so dAy dt, chinh xric
theo qu.y dinh thi tiCp nhfn vd in Gi6y ti6p

$an h6 so vir hen ra ket qua Chuy6n h6 so
cliSn VEn phdng Ddng b, d6t dai. Chuy6n
bu6c2.
(2) Trudng hqp hai so chua dAy clir, chua
chinh x6c theo quy dinh thi hu6ng din holur
thiOn, b6 sung vir in Phi6u y6u cAu b6 sung,

(1) ciAy ti6p nhan hd so vh he.n trA
k€t qud (mdu s6 01 ban hnnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 231.11/2018)..
(2) Phi6u y6u cdu b6 sung, hodn
thiQn h6 so (m6u s6 02 ban hinh kem
theo Th6ng tu s6 0U20I8/TT-VPCP
r,gity 23lll/2018).
1:) fni6u n-r ctr6i titl,p nhQn gidi quyiit

0 5
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V6n phdng
Daqkj
tldt dai

Cn quzrn

qu6n lj,
cdp phep

Phdn
^ .i

cong, lay
j ki0n co
quan quAn

l1i, cdP
ph6p

TrA Lyi

rllleu laY
i ki6n

Phdng Ddng
kj cdp GCN

C6ng chirc
cua co quan
cluin ly. cAp

ph6p

Bu6c
2

(1) Trudng hqp t hd so hsp 16:

Ph6n c6ng, ki6m tra h6 so, lflp gi6y mdi
ki6m tra thuc dia tiri sdn.

Truong hqp chri sd hfiu tdi san gen li6n vdi
ddt kh6ng c6 gi6y td ho4c hiQn tr4ng tdi san
c6 thay d6i so v6i giAy td theo quy dinh thi
gui PhiOu ldy y ki6n co quan quAn Ij, cdp
phdp d6i v6i tiri sAn ddng ky

Chuydn budc 3
(2) Truong hqp 2 hO so' ch':a,drl diOu kiQn
cAn b6 sung, trong thdi gian tdi da 03 ngdy
ldm vi€c kd tir ngiy ti€p nhAn: chuy6n vi€n
dV thdo Phiiiu y6u cAu b6 sung, hodn thi6n
!16 so; chuy6n Ldnh dqo Srr Tdi ngu1,€n vi
I\46i tludng kj duydt (theo qu.y, cltA ntQt

cria);.chuydn p0 nhan mQt cta th6ng b.6o

cho t6 chric; ti€p uh4n h6 so b6 sung; thdm
dinh lai theo Truong hqp I .

Grii Phi6u trd loi cho \rEu phong Dang kj
dAt dai (vi0c dnh huong cui Oien tich xAy
dyng kh6ng dirng gidl' 1.b d6n an toAn c6ng
tlinh. su phu hqrp v6i quy hoach xdy dtmg
da duo-c co quan c6 tham quyen Phe du)'et

i , ." ,l
n6u c6, r,i6c ch6p tlrudit cho tdn tal tat san)

(l ) - Bi6n ban ki6m tra
- Phitlu l6y f ki6n da kj (m6u t.u thiiit
l4p)

(2) - Ptritlu y6u ciu b6 sung, hodn
thi0n h6 so.
- Tam dimg tinh thdi gian cho b6
sung
- 116 so b6 sung ti6p nhan

- Phi6u trA ldi dA ky (nrAu tu thi6t
lap)
- t to so dren tr-r

B ucrc

hodn thi6n h6 so. Ktit thric quy trinh.

!3i_Tyhg hqp tt chdili6p.nhan h6.so thi 
]

in.Phi6u tu ch6iti0p nhAn gidiquyet h0 so. 
I

K6t thric quy trinh.

h6 so (mdu s6 03 ban hdnh kdm theo
Th6ng tu s6 0t/z0ts/tt-vPCP ngdy
23t1U20r8)
- Df li€u duo. c cfp nhat tr6n he
th6ng.

03

05
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Vdn phdng
DAng ky
ddt dai

Bu6c
4

ThAm
dinh h6

so,
chuy0n

thdng tin
dia chinh

Phdng Ddng
hj cap GCN

Ki6m tra hd so:

(1) Truorrg hqp I hO so hqp lQ:

- XriLc nhfln dt diAu kiQn <lugc c6p Gi6y
chtmg nh{n vdo Don <Iing ky.
- Chuytin th6ng tin dfa chinh diin Cuc thu6
tinh d6 x6c tlinh vA th6ng b6o thu nghia v9
tAi chinh.

Chuytin budc 5

(2) Truong hqp 3 hO so kh6ng dri di6u kiQn:

fu th,ao Phi6u tu ch6i giAi quy6t h6 so.

Chuy€n budc 9

(l) - Don dang hj (m6u s6 04/DK)
- Phii5u chuy6n th6ng tin dia chinh de
lry (m6u OI/PCHS Th6ng tu
88 t20 I 6 lT'rLT {BTC-BTNMT)

(3.) D1r thao Phi6u tu ctrOi giai quytit
hO so (n€u c6).

03

Cuc Thu6/
Chi Cuc

Thu6

Bu6c
5

X6c dlnh
nghia vg
tdi chinh

cuc
Thu6/chi
Cuc Thu6

cpc thuti/chi Cgc Thu6 xric clinh vi ban
hinh Th6ng b6o nghia vu tdi chinh v€ d6t
dai

Th6ng b6o nghia vu tdi chinh 05

Sd TAi
nguy0n vi
M6i truong

Bu6c
6

Durrg
thqc hiQn
nghia vq
tdi chinh

BQ phfn mQt
cria

Nguoi sri dr,rng ddt phdi tfuc hiQn nghia v\r
tii chinh thi B0 ph4n m6J cria dtmg tinh thdi
gian.

Trudng hqp i<h6ng thuc hiQn nghia vp tii
chinh thi bu6c 8.

Dirng
tinh
thoi
gian

Sd TEi
nguy6n vd
M6i trudng

Bu6c
7

TiCp nhfn
b6 sung,

in lai
..i, ..^pnleu Dlen

nhan

B0 phdn mOt
cta

Tiep nhfn b6 sung hd so khi nhdn duoc
chimg tir thgc hiQn nghia vu tdi chinh

Chrmg tu thlrc hiQn nghia vg tiri
chinh

0,5

VEn phdng
DAng ky
d6t dai

Bu6c
8

In GiAy
chimg
nh6n

Phong Ddng
kj cap GCN,

LAnh tlao

In Gidy chtmg nhfn vi du thiio td trinh Sd
Tdi nguydn vi M6i trudng.

Du thdo Gi6y chung nh4n tl6 in vir td
trinh Sd Tdi nguyOn vd M6i trudng

02
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Sq Tdi
nguyen var

M6i trudng

Bu6c
9

Duyet h6
SO

Ldnh dao Sd
TNMT

(1) Kj duy6t td trinh trinh UBND tinh cAp
GiAy chfrng nhQn. Chuy€n bu6c 10

(2) Truong hqp hd so kh6ng clt didu kiQn,
kj duyQt PhiCu ru ctr6i giai quy6t h6 so
(theo quy chA mQt cta). Chuy0nbudc l3

(1) Td trinh So TNMT da k!. D',r

thdo Gi6y chimg nhfln di in

(2) Phitiu tu ch6i giai quyi5t hd so da

ky

So TAi

nguy€n vi
MOi trudng

Budc
10

Phdr hanh
,l

va cnuyen
h6 s<y

Van thu/ 86
phdn m6t

cta

Phet henh vd chuydn ktit qu4 cho B0 phan

TN&TKQ UBND tinh

- Td trinl cAp Gidy chimg nhdn dd

ky
- Du thao GiAy chring nhqn da in

0,5

UBND tirrh Bu6c
l1

Kj Giay
chrlmg
nhen

Ldnh tlqo
UBND tiNh

Kf GiSLy chimg nh6n GiSy chimg nh{n de kj o7

B0 ph0n mOt

cfia
Ti6p nhQn, chuy6n h0 so cho chuy0n vi6n
theo phdn c6ng cta Vdn phdng UBND

0.5

Chul'$n ,r16n

dugc giao xir
ly h6 so

2

0l

0t

o2

05

Budc
11.i

Buoc
11.2

Budc
I 1.3

Buoc
1 t.4

Buoc
1 l 5

'li6p nlan
rl
no so

Thdm Lra
h6 so

Xcm xdt
llo su

Xem xit
.l
11C) so

Ph0.du-v6t
hO scv

Linh dao
plidng

chuy6n m6n

Ldnh dao
Vdn phdng

UBND

Lhnl-r dao
tJBl..lD tinh

xr li

Xri ly

DuyQt

Phd duyQt

Phdt hdrrh v6n bhn v?r chuy6n k6t quA cho

B0 ph4nTI{&TI(Q co quan chtri'6n r:r6n

- Du thrio Giaychimg nhdn
- Dg thdo vin bdn tIA ldi vO vi6c giai
quyet no so

- Du th6o Gi6y chimg nhdn
- Du thic vdn ban trir ldi vd vi6c giAi
quy€t h0 so

- Du thio Gi v chung nhdn

- Du thio vdn bin trd ldi vd vi6c giAi
quyet no so

- GiAy cl'rimg nh6rr dd I<j,

- Virl ban tla lcvi vd viCc giai qul'6t
her so dd k
-GiaYchung nhAn dd lti

Budc
11.6

Phat hdnh
i,d chur,6n

Van thu/ B0
ohAn m6t . Vdn ban trd loi v6 vidc giAi qu1'dt
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,r rlllti'\

tra ket que cua h6 so dd loi

Vdn phdng
Deng ky
d6t dai

Budc
12

nhat
SC'

cap
no

Phdng DEng
ky cdp GCN,

Vdn tht

- C{p nh{t h6 so dia chinh, co sd dti liQu d6t
tlai

- SO trOa ttit qua gi6i quyiit

H6 so <Iia chinh theo th6ng tu
2412014ITT-BTNMT

0l

Sd TEi
nguy6n vh
M6i truong

Bu6c
13

TrA kilt
qua

BQ phfn mQt
cta

Tri k6t qud cho t6 chric Gi6y chung nhfn.
(Truong hqp tu ch6i h6 so thi trA lai
h6 so cho t6 chric)

Hii so tluqc lrru tai Phdng Dnng kf cip gi6y chrimg nhfn, thiri gian lrru 01 nim. Sau khi h6t h4n, chuy6n hd so xu6ng ilon vi hm hfr cria Vin phdng Ding kf
DAt alai Khrtuh Hda vi lrru trit theo quy dlnh hiQn hlurh.

22.2 Quy trinh s6 2 (Me TTHC t 1.002255-02 - thim quydn giii quy6t UBWO c6p huyQn - truong hgp h0 gia tlinh, c6
nhin, cQng tldng d6n cu nQp tai BQ phgn mQt cfra UBI\D c6p fuyQn)

Co quan
tlolt

Bulc
thgc
hiQn

TGn butrc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viec thr$ hien Bi6u m5u/IGt qun Thli
glan

(ngny)

Ghi
chri

UBND c6p
huyQn

Bu6c
1

Ti€p nh4n
h6 so

B0 phdn mOt
cta

Ki6m tra, titip nh{n h6 so theo quy dinh;

(1) Truong hgp h6. so diy dri, chinh x6c
theo quy dinh thi ti6p nhQn vd in Gi6y ti€p
nilan h6 so vd hen trd k6t qud. Chuy0nt6 so
d6n Chi nh6nh VAn phdng Ddng ky ddt dai.
Chuy€n buoc 2.

(2) Truong hqp hd so chua dAy dt, chua
chinh xdc theo quy dinh thi huong d6n hodn
thi6n, b6 sung vir in. Phi€u y€u cdu b6 sung,
hoan thi6n h6 so. KOt thric quy trinh.

(1) ci6y titlp nh{n hd so vd hgn trd
k6t qud (mAu s6 01 ban h?rnh kdm
theo Th6ng tu s6 01/201S/TT-VPCP
ngiry 2311t/20r8).

(2) Phi6u y€1 cAy b6 sung, ho?rn

thiQn h6 so (mdu,s6 02 ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 2311112018).

(3.) Phiiiu_tir ctrt5i titip nhqn gini quy6t
h6 so (mdu s0 03 ban hinh kdm theo

0 5
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Th6ng tu s6 0 1/20 I 8/TT-VPCP ngdy
23/t I t2018)

- Dri liQu dugc clap nhat tren he 
I

th6ng.

e, frutme trqp iu.choi ti6p nhan hd so thi
in Phi0u tu chdi ti0p nhdn gidi quy6t hO so.

t<tlt thric quy trinh.

- Don dang kj (M6u 04/DK) ho[c
vdn ban giri UBND c6p xd 

_
- Phi0u ldy y kien da kj (mau tu thiet
lapl
- H6 so diQn tt

03Chi nhanh
Van phdng

Dang kj

LrBND c6p
xa

Ctr quan
quan i1i,

cal pircp
xff1, dung

I'han
c6ng,

chuydn h6
so UBND
c6p xdlCo
quan quAn

Ij'tdi sin

XAc nh6n
hi0n trang

ll a ltri
Phidu i6.;.'

v kren

-r6.Dang ky
cdp GCN

BuOc
2

Buoc
3

C6ng chuc
dia chinh

r6/phuong,
l.dnh dao

LIBND

Phdn c6ng, ki€m tra x6c minh thuc dia:
- Chuy6n h6 so dtin UBND c6p xE ili! x6c
nh?n.

- TrugnC hqp cht sd hiru tdi sdn g6n lidn
vdi dat kl6ng c6 giAy tdtro{c hi6n trang tii
san c6 thay. tl6i so vdi gidy td theo quy dinh
thi gti Phi6u lay 1i ki6n co quan quAn lj nhd
nu6c d6i v6i tAi sin ddng kj.

l.- unuyen buoc J

- X5c nhan hi6n trang tii san gin lidn voi
dAt so vdi n6i dung kC khai ddng kj, xric
nhQn tinh trang tranh chdp tdi sAn d6i vdi
trulng hqp kh6ng c6 giAv tb, thdi cli0m tao
I6p t?ri sin..thu6c hay kh6ng thu6c tluong
hqp phdi cdp. phdp xAy drmg, su phr) hqp
quy l.roach d6i vdi nhA 6, c6ng trinh xAy
dgng;
- Chuy6n h6 so <Itin Chi nhhnh Vdn phong

D[ng ki,.

- Don il[ng. ky (mAu s6 04/DK) da
xic nhfln (s6 h6a) ho[c Vdn birn x6c
nhdn de kj
- 116 scr diOn ttr

6u trA 1oi (miu tu thi0t l6p)

05

Co quan
quan lj. c6p

phip x6y
dpng

Gui Phi6u trA ldi d6n
Eing ky

Chi nhdnh VEn phdng i Phi
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Chi nhdnh
Vdn phdng

Dene ky
ilAt clai

Bu6c
4

ThAm
dinh h6

SO,

chuyiin
th6ng tin
tlia chinh

r6.oang ry
cdp GCN

Kii5m tra hd so:

(1) Trutmg hqp I hO so hgp lQ: Chuy6n
thOng tin dia chinh dO x6c dinh nghia 4r tdi
chinh. Chuy6n bu6c 5

Q) Trttong hqp 2 h6 so chta.di diiu ki€n
cdn b6 sung (trong thoi gian t6i cfa 03 ngdy
ldm viQc kii tu ngdy tii:p nhQn)hoqc kh6ng
dil cilAu kiAn: Lip vdn bdn chuy1n Phdng Tdi
ngtyOn vd M6i trudng kim dr thdo Phidu
yAu ciu bd sung, hodn thiQn hi so hodc
Phidu fi chiii gidt quyiit hi so. Chuyin
Btdc 9

(1) Phiiiu chuy6n th6ng tin tlia chinh
<E ky (m6u 0I/PCHS Th6ng tu
88/20 1 6/TrLT/BTC-BTNMT)

(2) - VAn ban chuy6n h6 so d5.hj
- Dtr thdo Phi€u y6u cAu b6 sung,
hoan thiQn h6 so hoac Phi6u tir chiii
gidi quy{it h6 so ky nh6y.

03

Chi cgc
Thu6

Bu6c
5

X6c dinh
nghia 4r
tdi chinh

C6ng chric
Chi cr,rc thu6

Xric dinh vi ban hanh th6ng b6o nghia vg
tdi chinh

Th6ng b6o nghia vu tdi chinh 05

UBND c6p
huyQn

Budc
6

Dung
thgc hiQn
nghia 4r
tdi chinh

B6 ohAn m6t
cria

Ngudi st d\mg d6t phdi thgc hiQn nghia vs
tdi chinh thi BQ ph{n mdt cua dtrag tinh thdi
gian.

Trucrng hqp kh6ng thuc hiQn nghia vU tdi
ch(nh thi bu6c 8.

Dirng
tinh
thdi
gian

UBND cdp
huyQn

Bu6c
7

Tiiip nhfn
.l
bo sung,

in l4i
phi6u bi6n

nh0n

B0 phdn mOt

cria
Ti6p nhfln b6 sung hti so chimg tu thuc hi6n
nghia vq tdi chinh

Chimg tt thuc hiQn nghia vu thi
chinh

0 5

Chi nh6nh
Vdn phdng
Ddng lcj

Bu6c
8

In Gidy
chimg
nh6n

T6, Deng kli
cdp GCN,
Ldnh clao

- ln GiAy chring nh4n, l4p to rrin} c6p CiAy
chimg nh{n

- Du thAo GiAy chimg nhdn ttd in
- Td trinh Chi nh6nh da kY

03
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d t dai

Phdng Tii
nguyen ve

Mditruong

UBND cAp

huyQn
Kj Giay
chimg
nhAn

Phdr hAnli
va cl'lttver'l

h6 so

CAp nhdt
h6 so-

LInh clgo

UBND cAp
huy0u

Vdn thur 86
phfln mQt

cua
't6T'h6ng tin
lurr tr[r. I,irz

lhu

Budc
9

Buoc
l0

I

I

I

I

I

I
I

i

I

(1) Truong ho-p t6 so hqp lQ: Kj Giay
chung nh4n. Chuy€n budc 11

(2) Trucrng hqp hd so chua. dt didu kiOn cAn

b6 sung hodc kh6ng dt di0u kiQn: ky duyQt
Phi6u y6u cdu b6. sung, hodn thiQn h6 so
ho4c Phi6u tt ch6i giii quyOt h6 so (theo
thdnt quy€n giai qtit;et 77HC). Chuydn
Buoc I 3

Phdt hirnh vd chuy6n k5t quA cho Chi nh6nh
Vdn phong Dang k), ddt dai

(1) Giay chimg nhQn da lci

(2) Phi.eu ydu cAu b6 sung., hodn
thiQn h6 so hodc Phi6u tt ch6i gidi
quyilt h6 so <16 kj.

Gi6y chrmg nhfn da kyTJBND cip
hul'6n

Bu6c
ll

Chi nhAnh j Burrc
\i 5n phdn

Dalg k_

dAt dai
I

l?
- Cip nhdt h6 so dia chinh. co s0 tlt liQu d6t
dar

- S6 frOa t<t!r quir giii qirytit

Chi nhenh - Chuv6n buoc 9

C6ng chric,
Ldnh dqo

Phdng

TNMT

Kiiim tra
':no s0

Ki6m tra h6 so:

(1) Truong hgp h6 so hqp lQ: Ki6m tra hd

so, l4p Td trinh trinh UBND cdp huy0n.

Chuy€n bu6c 10

(2) Trudng hqp hd so chua dir diOu ki€n cAn
b6 sung (trong thdi gian t6i da 03 ngiy ldm
viOc k0 hr ngdy ti€p nh{n) ho.4c kh6ng dr1

di6u ki6n: lcy nhAy dg thAo Phi6u yOu c6u b6
sung, hoiur thiQn h6 so holc Phi6u tu ch6i
giAi quy6t h6 so. Chuy6n budc 10

(1) - Td trinh Phdng Tdi nguyCn vd
M6i truong da ky
- DU th6o Gi6y chrmg nh4n da in

(2) Du thao Phi6u y€u ciiu. b6 sung,
hoin thi6n h6 so ho{c Phi6u tt ch6i
giai quy6t h6 so kj nhdy.

05

?5

0 5

H6 so dia chinh theo th6ng tu
24l201 4i TT-B'|NN4T

0l

86 phAn ntQtUBND cdp Tra k6t Tra k6t quA cho cd nhdn Gidy chung rth4n.
I

D uoc
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huyQn 13 qua cua ({ruong harp tri ch6i h6 ss thi trA lai
h6 so cho c6 nhan)

Hd so duo. c lrru t4i T6 Dnng kf cip Sr6y ch&ng nhgn, thdi gian lrru 01 nim. Sau khi h6t h4n, chuy6n h6 so xu6ng tlon vi luu trii cfia Chi nhnnh Vin phdng
Dnng kf Ddt alai Khinh Hda vir ftm trii theo quy ilinh hiQn hnnh.

22.3 Quy trinh s6 3 (Ma TTHC: 1.002255-03 - thuQc thim quydn giii quy6t IIBIID c6p huyQn - trutmg hQ gia tlinh, c6

nhAn, cQng ildng dAn cu nQp tai BQ ph{n mQt cfra UBND c6p xi noi c6 d60

Coquan
atoari

Bmirc
thBc
hi€o

TGn brnlc
thrp hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thdi
gian

(ngav)

Ghi
chri

UBND c6p
xd

Budc
1

Ti6p nhfln
h6 so

B0 phdn mOt
c'ba

Ki6m tra, ti6p nhOn hd so theo quy dinh;

(1) Trucrng hqp h6. so diy drl, chinh x6c
theo quy dinh thi tiep thfln vd in Gi6y ti€p
nhan h6 so vd hgn trA kOt qui. Chuy6n bu6c
)
(2) Trucrng hqp h6 so chua dAy dri, chua
chinh x6c theo quy dinh thi hudng d6n hodn
thiQn, b6 sung vir in Phi€u y€u cAu b6 sung,
hod,n thi€n h6 so. K6t thric quy trinh.

(3) Truong hqp tir.ch6i tiiip nhQn h6 so thi
in.Phi€u tu ch6i ti6p nhqn giai quy€t h6 so.

KCt thric quy trinh.

tt) Ci6-y ti6p nhAn hd so vi hen tri
k6t qud (mdu s6 0l ban hAnh kdm
theo Th6ng tu s6 01/2018/TI-VPCP
ngiry 23l.ll/2018)..
(2) Phi6u yeg cay b6 sung, ho?rn

thien h6 so (mAu s6 02 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngily 23llu20l8).
1:J nnii5u u ctr6i ti6p nhqn giai quytit
hd scr (mEu,stl 03 ban hdnh kdm theo
Th6ng tu s6 0l/2018/TT-VPCP ngdy
23lty20r8)
- Dr] lieu duoc cfp nhat tren hQ

th6ng.

0,5

UBND c6p
xa

Budc
2

X6c nhan
h6 so

C6ng chric
clia chinh

xdlphudng

X6c nhdn hiQn trqng tdi sdn gin li6n v6i d6t
so v6i n6i dung k0. khai deng Ii, xric nhfn
tinh tr4ng tranh chAp tdi san d6i voi trudng

Dcrn ddng kj (mAu s6 04/DK) hoic
Vdn bdn xdc nhan (mau tU thi6t lap)

3 5



hqp kh6ng c6 gidy td, thdi
san, thuQc hay kh6ng thuQc trudng hqp phdi
c6p ph6p xdy d1mg, su phir hgp quy ho4ch
d6i voi nhd 0, c6ng trinh xiy drmg

diOm t4o lQp tdi

UBND cAp
xa

Bu6c
3

- Kj x6c nh4n kiit quA h6 so

- Chuy0n budc 4

Don drng hj (miu s6 o+lofl da xac
nhfln ho{c Vdn bdn x6c nhfn dd kj

0l

Buoc
4

Chuydn
h6 so

Duy0t x6c
nhqn

Ldnh d4o
UBND

B0 phan mOt

cua
Chuy6n hd so vd k6t qud dtin UBND c6p
huv6n

H6 so giAy 02

0,5Ti5p nhfn
h6 so li6n

th6ng

LIBND cdp
xa

UBND c6p
huyQn

Bu6c
5

BO ph{n mQt
cria

Kitlm. tra, .tiilp nh{n hd so theo quy dinh.
Chuy€n h6 so d6n Chi nh6nh Vdn phong
Deng ky

01u a k en ad k m tu thu ev v v (

- H6 so diOn tu

- Phi
lap)

Truong hgp cht so htu tiri san gin li€n v6i
OAt t<trOng c6 gidy td hoqc hiQn trang tdi sdn

c6 thay d6i so vdi giAy to theo quy dinh thi
grii Phi0u IAy j, ki6n co quan quin ly nhir
nu6c d6i v6i tii sdn. Chuy6n budc 7

Grii Phi6u trA ldi d6n Chi nhdrnh Ven phdng
DAng k;i

o4

Chi nh6nh
Vin phdng

Eeng kj

Co quan
qudn Iy.
cdp phdp
xay du ng I

--+Ciri nh6nh
Vdn phdng
Eqng lC,

ddt dai

Ph6n
^ .:

cong. ray

y ki6n Ccr

quan qxar
lyi. cAp

phdp x6;,
d\mg

'l'rA ldi
I'hi6u.l6y

-i ki6n

(liruy'6n

lir6rrg tin
dia chinh

T6. Dang kj
cAp GCN,
Ldnh dpo
Chi nhSnh

Co quan,
qudn ly, cAp

phep xdy
durg

I'6.Dang ky
c.ip GCN

Bu6c
6

Buric
'7

Buoc
8

chinh
(?) Tnrdng lpp 2 hi so'clnra di di)u kiin

Phi6u uA ldi (n.r6u ts thitit ldp)

(l) Phi6u chu1,0n th6ng tin dia chinh
dd kj (rniu 0l/PCFIS Th6ng nr
88 / 20 1 6 IT^ILT IBTC-BTNI\4T)

(2) - Van ban ctluyen hO sq da kY

Ki0m tla h6 so:

( I ,r Truc''ng ircr. p 1 h6 s<r ho-p 16: Chuyiin
th6ng. tin dia chirrh d6 xac dinh nghia vu tii

2,J

- Du tharo Phieu €u cdu b6 sun

t
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cdn b6 sung (trong thdi gian t6i da 03 ngdy
lim viQc k€ tu ngny ti6p nhQn).ho(c kh6ng
di di)u ki€n: lQp vdn bdn chuyAn Phdng Tdi
nguyAn vd M6i trudng kDm dtt thdo Phi6u
yAu 9du b6 sung, hodn thiQl h6 so hofic
PhiAu ht ch6i giii quy€t h6 so. Chuyen
Btdc l3

hodn thiQn h6 so ho{c Phitiu tu ch6i
gidi quytit hd so ky nh6y.

Chi cu. c
ThuS

Bu6c
9

X6c dinh
nghia qr
tii chinh

C6ng chric
Chi cr;c thuii

X6c <linh vd ban hdnh th6ng b6o nghia vU
tii chinh

Thdng b6o nghia 4r tdi chinh 05

UBND cdp
xd

Budc
l0

Dtrt g
thu. c hiQn
nghia 4r
tii chinh

BQ phfn mQt

cta
Nguoi sri dung ddt phai thgc hiQn nghia vg
tii chinh thi BQ ph{n mQt cua dimg tinh thdi
gian.

Trudng hqp kh6ng thgc hi0n nghia vu tiri
chinh thi bu6c 12.

Dtrng
tinh
thdi
gian

UBND c6p
xa

Bu6c
11

Ti€p nhfn
b6 sung,

in lai
..1 ..-phleu Dren

nhan

BQ phfn mQt
cria

Tir5p nhan b6 sung hd so chimg tu thgc hiQn
nghia vr,r tdi chinh

Chimg tir thgc hiQn nghia vq tdi
chinh

0 5

Chi nhanl
Vdn phong
De"g ky
ddt dai

Bu6c
12

In Gi6y
chimg
nhdn

T6.DAng ki
cdp GCN,
Ldnh tlao
Chi nhenh

- In Gi6y chimg nhAn. l$p Td trinh cAp Gi6y
chimg nhf,n

- Chuy6n Budc 13

- Du thao Gi6y chrmg nhfln dA in
- Td trinh Chi nh6mh da hi

02

Phong Tii
nguy6n vd

M6i truong

Budc
l3

Ki€m tra
h6 so

Cdng chfc,
LEnh d4o

Phong
TNMT

Kitim tra hti so:

(l) Truong hqp hd so hqp tO: Ki6m tra hd
so, lQp Td trinl trinh UBND c6p huy6n.
Chuy0n budc 14

(1) - Td trinh Phdng T?ri nguy6n vA

M6i trudng da kj
- Du th6o Gi6y chrlmg nhfn dd in

4 5



236

(2) Truong hqp h6 so chua dt tli6u kiQn cdn
b6 sung (trong thoi. gian t5i da 0l ngiy t?rm

vi0c k0 nr ngdy ti6p nhqn/ ho.?c kh6ng dr1

di6u ki6n: ky nhey dr,r thAo Phi€u y6u ciu bd
sung, hoi,n thiQn h6 so ho[c Phi6u nr ch5i
giAi quyOt h6 so. Chuy0n bu6c 14

(2) Dq thao Phitlu y6u cAu b6 sung,

hoan thiQn h6 so holc Phi6u tu ch5i
gidi quytit h6 so hj, nhriy.

Ldnh dao
LtsND c6p

huy6n

(1) Trucng hSp f,6 so hgp l0: Kf GiAy
chimg nhfn. Chuy0n bu6c 15

(2) Truong hqp hO so chua thi diAu kiQn c6n
b6 sung ho{c kh6ng tlt tli6u kiOn: kj rluypl
Phi6u y€u cdu b6, sung, hoan thiQn h6 so
ho4c Phi6u tt ch6i giAi quydt h6 so (the.o

thdm quy€n giai qqtQ| 77IlC). ChuyQn
Budc 17

(1) ciAy chrmg nhfln de lqi

(2) Phieu ydu ciu b6 sung, ho?rn

thiQn hti so hodc Phi6u tu cn5i giai
quyet nO so dd kj.

3 5

GiAy chrmg nhAn da kj 0 5

0l

BQ phqn nQt
c[ra

02

UBND c
huy€n

I
ap

Chi nhdnh
Vdn phdng
Edng kj,
dAt dai

UBND c6p
hu1'3n

I.IBNID c6p Bucrc
huydrr l5

Ky ciAy
chimg
nhdn

Ph6t hdnlr
vd chuv6n

h6 so

Cap nh0t
h6 srv

Vdn thu/ 86
phAn rn6t

cta

Bu6c
14

Buoc
l6

Btuic
1'1

Tra loi h6
so li6n
th6ng

'l'r'd k0t
qua

T6.Dang kj
cdp GCN,

Vdn thtr

Ph6t hinh vi chuy6n k qud cho Chi nh6nh

Vdn phdng Deng kj dAt dai

- CQp nhflt h6 so dia chinh, cc, sd dE li6u cldt

dai
^:. , ,: . ... 7- 5o lloa Ket qua grar qu),et

Clhuy6n k6t qui li6n thdng den IJBND cAp

B0 phQn mQt Tlir kOt qua cho cd nhdnI,IBND cap Btr6c
IQl(, ctra

Hd so dia chinh theo th6ng tu
24l2014/TT.BTNMT

GiAy chrmg nhfln

Giiy chtmg nhin.

(lrucmg hcro tu chSi hd so thi tLA lai

h6 so cho cri nhAn)

l

I

I

I
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IIii so tlugrc lrru t4i T6 Deng kf c.ip gi6y chfng nhgn, thtri gian trru 01 nlm. Sau khi h6t hgn, chuy6n hd so xu5ng tlon vi luu trtr cria Chi nhinh VIn phdng
Dnng kf DAt ilai Kh6nh Hda vh lrru trii theo quy ilinh hiQn hinh.

23. Thri tgc B6n ho{c g6p vdn bing tii sin gin [An v6,i d6t thuG cfra Nhi nur6.c theo hinh thrirc thu6 adt tra ti6n hdrng

nim
- ME TTHC: 1.001991, c6 03 quy trinh
- Thdi gian giii quyi5t 30 ngdy ldm viQc k6 tri ngiy nhan dt h6 so hqp l€
23.1 Quy trinh sd I (TTHC: 1.001991-01 - thAm quydn giii quy6t uoNn c6p tinh - trucrng hqp t6 chrfrc nQp Qi BQ

ph$n mQt cfra S& Tiri nguy6n vir M6i trudng)

Coquan
tlon t

Buoc
thgr
hiQn

TGn bmfc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung cdng viec thgc hien Bi6u miu/K6t qun Thli
gran

(neiv)

Ghi
chri

sd Tei
nguyCn vir
M6itruog

Budc
I

Tiep nhQn
h6 scv

BQ phgn mQt

cria
Ki6m ha, tiiip nh4n hd so theo quy cllnh;

(1) Truong hg'p h6. so ttAy dt, chinh xric
theo quy dinh thi ti6p nh{n vd in GiAy ti6p
nhfn h6 so vd hen trd k6t qui. Chuy6n hd so
d6n Vdn phdng Ddng ky d6t dai. Chuy6n
budc 2.

(2) Truong hqp h6 so chua dAy dt, chua
chinh xdc theo quy dinh thi hudng dhn hodn
thiQn, b6 sung vd in Phi6u y6u cdu b6 sung,
hoirn thi6n h6 so'. KCt thtc quy trinh.

(3) Truong hop ttr.ch5i tiilp nh{n h6 so thi
in.Phi€u nr ch6i ti6p nhin giai quy6t h6 so.
KCt thric quy trinh.

ttl CifitGp nhAn h6 so vd hen trA
k6t qui (mdu s6 0l ban hAnh kEm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngdy 23/.11/2018)..
(2) Phi6u y6u c6u b6 sung, hodn
thiOn h0 so (m6u sO OZ ban hdnh kdm
theo Th6ng tu s6 0l/2018/TT-VPCP
ngiry 23111/2018).
(3.) Phi6u tu ctr6i titip nhan gi6i quytit
h6 so (mAu s6 03 ban hAnh kdm theo
Th6ng tu sO 0tlZOttftt-VPCP ngdy
23/1v20r8)
.- DA liQu duoc cflp nhAt tr€n hQ

thdng.

0,25



Van phdng
Deng kj
dAt tlai

PhAn

96n9,
thdm tlinh.:

no so,

chuytin

thdng tin
dia chinh

Xdc dinh
nghia vu
t2ri chin}

D,rrrg
thuc hiQn
nghia r,1r

tAi chir{r

'l iep nhQn

DO Sul'Ig,

in lai
hleu hren

Phdng Ddng
kj cAp GCN

B6 phAn m6t
cua

B6 ph4n ni6t

Buoc
2

238

X6c clinh vd ban hinh th6ng b5o nghia vu
tdi chinl-r

PhAn cdng, kiOm tra hd so:

(1) Truong hqp t h6 so hqp 16: Chuyiin
th6ng tin <tia chinh dii xec dlnh nghia vU tdi
chinh. Chuy6n bu6c 3

(2) Truong hqp 2 hO so chua dri diOu kiQn

cAn b6 sung, trong thdi gian ti5i da 03 ngiy
lim vi€c k5 tir ngiy tiiSp nhfln: chuy€n vi€n
du thao Phi6u y€u c6u b6 sung, hodn thiQn
h6 so; kj duy6t cta Ldnh ilao Sd Tii
nguydn vi ,M6i trudng (theo quv chi mAt
cta);.chuy€n !0 nhan r.nQt cta th6ng biio
cho td chric; ti0p nhfln h6 so b6 sung; tham
dinh lai theo Truong hqp 1.

(3) Trucmg hqp 3 hO so kh6ng dri di6u kiOn:
du th3o Phi6u tir ch6i gidi quy6t h6 so.
Chuy0n buoc 8

Cuc Thu0

So Tdi
nguy0n vd
M6i truong

SO TEi

nguyon Yil

M6i tluong

Ruoc
J

Budc
4

Th6ng b6o nghia vu tdi chinh

Ilu6c

Ngudi sri dung ddt phdi thuc hi0n nghia vu
tdi chinh thi 86 ph6n m6t cua dimg tinh thdi
gian.

Trurmg ho-o kh6ng thuc hiOn nghia vu tai
chinh thi buric 5.

'Ii6p nhdn b6 sung h6 sci cl-rung ttr thuc hiOn

nghia vu tdi chinh

Chulrg ttt tl-u,rc hi6r'r nghia vu titi

chinh

Drmg

tinl
rhdi
gian

5

(i) Phi6u chuy6n thOng tin dia chinh
da kj (m6u 0I/PCHS Th6ng tu
88 / 20 1 6 lTT LT lBTC-BTNMT)

(2) - Ptritiu y0u cdu b6 sung, hoin
thiQn h6 so
- Tam dimg tinh thdi gian chd b6
sung
- H6 so b6 sung tiep nhan

(3 ) Du rheo Phi6u ru chtii giai quy5t
hO so neu co

01

C6ng chric
Cqc Thue

03

l-)

cua

it ?q
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nhan

Vdn phdng
Deng kj
d6t dai

Bu6c
6

Chuy0n
h6 so cl€n

SdTNMT

Phdgg DdnS
ky cap GCN,

Ldnh d4o

Lfp h6 so cho b€n mua, b6n nhfn g6p v6n
beng tni r.arr C.* li6n vdi a6t titip tuc thu6
dat, chuyen h0 so cho Sd Tii nguy€n vi
M6i truong

VIn ban dE ky vi h6 so 0l

Sd TEi
nguy6n vi
Mdi trudng

Budc
7

Tham
dlnh h6 so

Chuy6n vi6n,
LEnh d4o
Chi cpc

QLDE

CAn cri ket qui ddng lcj bi€n <lQng cria VEn
phdng Ding lcj. dAt clai, l{p h6. so.trinh
UBND tinh quyiit a6l viQc thu hoi o6t cria
b6n brin, b6n g6p v6n bdng tii san gdn li€n
voi dAt thu6 <10 cho b6n mua, b6n nh4n g6p
v6n beng tni san gin lidn v6i ddt tiiip tqc
thuO d6t

D1r th6o Td hinh vn Quyiit tllnh thu

ndi a6t rcn bdn vh cho b6n mua thu€

a6t (mdu 03, Th6ng tu sti

30/2014/TT-BTNMT).

02

Sd Tdi
nguyEn vd
M6i trudng

Bu6c
8

DuyQt h6
SO

Ldnh d4o Sd
TNMT

(1) Phe duyQt h6 so, trinh UBND tinh .

(2) Truong hqp hd so kh6ng clt diiju kiQn:
kj duyQt Phi6u tu ch6i gidi quy0t h6 so
(theo quy chA mil cna). Chuy6n budc23

(l) Td trinh Sd TNMT de hj, Ds
thdo Quyiit tlinh thu trdi A6t ry *ay
(2) Phiiiu tir ch6i giei quytit hd so d5

w.

t,25

Sd Tdi
nguy6n vd
M6i trudng

Budc
9

PhAt henh
vd chuy6n

hti so

Vln thu/ BQ
phin mOt

cria

Phet henh vir chuyiin k6t qui cho B0 phfln
TN&TKQ IIBND tinh

Td trinh Sd TNMT da kf, Ds thdo
quyilt a6n tnu noi a5t ty nlay

0,5

LIBND tinh Budc
10 Quy6t

dinh

Ban hdnh Lanh d4o
UBND tinh

Kf quyiit dinh thu hOi a6t cria bdn ban, b€n
g6p vdn bAng tdi san gdn li6n vsi tl6t thu€
d6 cho bdn mua, b6n nhan.g6p v6n bing tiri
sdn gdn li6n v6i dat thu0 dat

Quy6t ainfr thu h6i d6t b6n b6n vir

cho b€n mua thue d6t (m6u 03,

Th6ng tu s6 lolzotq ffl -BTNMT).

05

Bu6c
10.1

Titip nhfn
h6 so

86 ph6n mQt
cira

Ti0p nh{n, chuyOu h6 so cho chuyCn vi6n
theo ph6n c6ng cria Vdn phdng UBND

0 5

Bu6c
10.2

Thdm tra
hii so

Chuy6n vi€n
duoc giao xri

X'i li - Du thdo Quy6-t alntr ttau hoi d6t ben
bdn vd cho b€n mua thu6 d6t (m6u

1.5
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ly h6 so 03, Th6ng tu s6 3Ol2Ol4/TT-
BTNMT).
- DU thio vln btur trd tdi v0 viec gidi

l.!.quyet no so
Bu6c
10.3

Ldnh tlao
phong

chuy0n m6n

Xem xdt
h6 so

Xir l), - Du thdo quyet ainn tnu n6i ddt bOn I

ban vA cho b6n mua thu6 d6t (m6u
03, Th6ng tu s6 3O/2Ot4lTT-
BTNMT).
- DU thdo vdn bAn trri ldi vd vi6c gidi
quyet no so

0 5

Duy€t 01- Du thdo quy6t ainfr thu h6i d6t ben
ban vd cho b6n mua thue dAt (mau
03, Th6ng tu sO 3O/2Ol4lTT-
BTNMT).
- Dy thdo vin bdn trd loi vC vi6c gidi
quyet no so

01

Bu6c
10.4

Budc
10.5

Bu6c
10.6

So Tdi tsuctc

Xem x6t
h6 so

Phr{t h}rnh
va cnu),en
trd k6t qud

Ldnh tlao
Vdn phong

UBND

Lanh d4o
UBND tinh

v9tdu
so

he

hd
P PhO duyQt

Ph6t hinh v5.n bin vd chuy6n kOt qud cho
BQ phdn TN&TKQ co quan chuyen m6n

- Quy t dinh thu h id t bOn brln vd 01
cho bOn mua thuO dAt (m6u 0:,
'tlr6ng tr-r s6 lo tzo Lq.nr -BTNMT). 

.
- Vdn bdn trd loi v6 viOc giAi quy6t
h6 so

au)'e t dinh thu h6i ddt b6r-r b{rr vir 0,5
cho bOn mrra thue cfdt (mdu 03,

Th6ng tu s6 3oi2ol4ITT-BTNMT).,
- Vdn bdn tr6 ldi v6 vi6c giAi quydt
116 scr

Bdng tinh giA rri rhta a6t. t<nu aAt
thuc hi6n ciu 6n (tu thidt lap)

Vir.r thu/ El6
phdn nr6t

cta

nguyen va
Currg cdp
th6ng tin
dia chinh

Chu5,0n vi6n
Chi cuc

QLDD

11 I

I

I

_l

Cung cAp th6ng tin dia chinh. cho VIn
1>hong Ddng ky ildt dai lAp phi6u chuydn
th6ng tin dia chinh;Moi trudn

Trutrt ho tinh theo dat tron llan ta
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dat ma tien sri dlrng dAt cta khu dat ft 20 ti
rl6ngtrd l€n;.ti€n thu€ ddt tu 30 ti il6ng trd
l€n d6i v6i dat trcn dia biur I(}ru kinh te van
Phong, tu 20 fj ddng trd l6n d6i vdi khu vuc
cdn lai; thi Sd TNMT thgc hiQn thfi tUc

thern dinh giri d6t vd duo.c cQng thdm 34
ingiy viro thoi gian gidi quyCt tht tgc

Vdn phdng
DangW
Dat dai

Bu6c
l2

Chuy6n
th6ng tin
tlla chinh

Phdng Ddng
kj cAp GCN

Chuy6.n th6ng tin <lia chffi cho Cgc Thu6
tinh cl6 xdc dinh nghia vu tii chinh;

Trudng hqp <l5t tr6n dia ban Khu kinh tti
V6n Phong thi So TNMT chuyiln th6ng tin
d6ng thdi cho Cuc Thu€ tinh vd Ban Quan
ly Iftu kinh te Vin phong;

Phiilu chuytin th6ng tin dia chinh
(theo m6u 0l/PCHS Th6ng tu
88 I 20 | 6 lT-rLT IBTC -B TNMT)

0l

Cgc Thud
tinh/

Ban Quan
lf Khu kinh

te Ven
Phong

Bu6c
13

X6c dinh
nghia 4r
tiri chinh

C6ng chric
Cuc ThuC

tinh/
Ban Qudn lj
Khu kinh te
V6n Phong

- X6c tlinh vd ban hdnh Th6ng b6o nghia 4r
tdi chinh vC d6t dai;

!ruong hgrp thria d6t tr6n dia ban l(hu kinh
t6 VAn Phong thi Ban Quan ly Khu kinh te
Vdn Phong vir Cuc Thu6 tinh thuc hi€n ban
hanh th6ng b6o nghia vu tAi chinh theo quy
dinh.

- Chuyiin Th6ng b6o 
"A 

so rmar

Th6ng b6o nghia vu tdi chinh 03

Sd TEi
nguyEn vir
M6i trudng

Budc
14

Dung
thuc hi6n
nghia vu
tdi chinh

B0 ph0n mOt
cta

Ngudi sri dung dAt phdi thuc hiQn nghia vu
tdi chinh thi BQ ph@n mQt cira dtmg tinh thbi
gian.

Trudng hqp kh6ng thr,rc hiQn nghia vp tdi
chinh thi budc 16.

Dung
tinh
thdi
gian

Sd TEi
nguy6n v?r

Bu6c
15

Ti6p nhfln
b6 sung,

BQ phf,n mQt
cria

Ti6p nhfln b6 sung h6 so chimg tu thuc hi6n
nghia vg tdi chinh

Chtmg tu thr,rc hiQn nghia, vU tdi 0,25



242

Sd TAi
nguyCn va

M6i trutng

Sd Tdi
nguyOn vir
Ir46i truorg

Vdn phong
Dang k;i
ddt dai

Sci Tii
ngul,€n rir
M6i trucrng

sd'rai
ngu_v-6n v2r

M6i trucn'rg

Kf hqp
d6ng.tltu€

dar

In Gidy
chimg
nhdn

LEnh clao Sd
TNMT

Phong Ddng
kj cdp GCN,

L2rilr dao

Budc
16

Budc
17

Buoc
l3

B116c

l9

20

Buoc
21

SO

Phdt hirrrir
vir rhuy6r''

h6 so

r1,i ci;),
chrmg
nhdn

Linh dao

UBND tinh

vet h6 I"inh dao So
.INM'I

I(j, dui,6t td trinh ilinh IIBND rinh ky Giay
chLmg nhdn

Phdt hdnh vA chuy6n k6t qLrd cho 86 phfln - To trinh c6p Gidy chimg nh6n dd
T ^\&'IKQ TIBND tirrh k-v

- Du thao Gi6y chtnrg nl.rdn dd in

I

l

cIOB Vdn thu/ Bd
phdn m6t

c ria

M6i trudng in l4i..: . ,^pnreu blen
nhdn

chinh

Du thio
Hqp d6ng
thue dat

Chuy0n viOn
Chi cuc

QLDD

- Dg th6o Hqp d6ng thud det

- Th6ng bdo kj Hqp ddng thu€ dAt cho
ngudi xin thuO cldt. Tam dimg tinh thdi gian

- F6"g bp bang vin ban cho co quan thuii
vO vi6c h6t hi-eu lUc cua hqp d6ng thu6 ddt
cl6i vcri nguoi ban, nguoi gop v6n bAng tii
si,n

Kj hqp d6ng thu6 dAt

- Du thdo Hqp d6ng thu6 d6t (miu
04, Th6ng tu 30 /20 | 4 /TT -BTNMT)

.i ., -- Th6ng bdo hoqc gidy mdi da kf

Hqp d6ng thu6 ddt (mAu 04, Th6ng

tu 30120141TT-BTNMT)

Du thAo GiAy chimg nhqn da in vi td
trinh Sd TNMT.

0l

01

0lSau khi ngrrdi sri <iung <lAt hoan thdnh nghia
vu tii chinh theo quy dinh. in GiAy chimg
nh4n vd du thdo to trinh Sd Tdi nguy€n vi
M6i trudng trinh UBNf) tinh c6p Gi6y
ch[nrg nhdn.

0l'['n trinh So TNMT da k! vd du thio
^.:ulay cntmg ru]an oa ln

0.5

I iRND tinh Ki1 Gi0-r" chrmg nhQn GiAy chrhrg nh0n 05
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Budc
2t.l

T.,(
lep
h6

nhan
so

B0 phin mOt
cria

Tirlp nhdn, chuy6n hd so cho chuy6n vi6n
theo phAn c6ng cia Vdn phdng UBND

0.5

Budc
2t.2

Th6m tra
h6 so

Chuy6n vi6n
duoc giao xt

lj h6 so

Xt l)t - DU thio Gi6y chrmg nh4n

- Du thio vdn bdn trd ldi vO viQc giii
r,lquyet no so

1,5

Bu6c
2t.3

Xem x6t
hd so

Ldnh d4o

Phdng
chuy6n mdn

xr ri - Dg thio Gi6y chrimg nhfn
- Dg thdo vdn ban trd loi vd viQc giAi

quyet ho so

0 5

Bu6c
21.4

Xem xdt
h6 so

Ldnh d4o
Vdn phdng

T]BND

DuyQt - Dg thdo Gi6y chrmg nhfn
- Du th6o vdn ban trA lci vri viQc gini

r.. Iquyet no so

01

Bu6c
2t.5

Ph6 duyQt
hd so

Lenh <Iqo

UBND tinh
PhC duyQt - Gi6y chimg nhan da k),

I .^ i.- van Dan tra lol ve vlec glal quyel

h6 so da kj

0l

Buoc
21.6

Ph6t hanh
vd chuy6n
tri k€t qu6

Van thu/ B0
phdn mQt

cta

Phet henh vdn ban vd chuy6n k€t qui cho
B0 phdn TN&TKQ co quan chuy€n m6n

- Gi6y chrmg nhan da b,
- Vdn bin trd ldi vd viQc giAi quytit
.l
no so da l(y

0 5

Vdn phdng
Deng kj
<l6t clai

Budc
22

CQq nhat
h6 so

Phdng Ddng
lcj cdp GCN,

Vdn thr

- Cdp nhQt h6 so dia chinh, co sd dt liQu ddt
tlai

- SO trOa ttit qud gi6i quytit

H6 so tlla chinh theo

2412014/T[-BTNMT
th6ng tu 0l

Sd TAi
nguyEn vd
M6i truong

Budc
23

TrA ktit
qua

BQ ph4n mQt

cira
Trd ktit qud cho t6 chric Gi6y chrmg nhfn.

(Truong hgp tir ch6i hd so thi trA lai
hd so cho t6 chirc)

Hd so tlugr lru t4i Phdng DIug kf c6p gi6y chring nhin, thoi gian hm 01 nim. Sau khi hi5t hen, chuy6n hd so xuSng ilon vl luu trii cria Vin phdng Ding kf
Ddt tlai Kh:inh Hda vir Irru trir theo quy ilinh hiQn hirnh.
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23.2 Quy trinh s5 2 (Me TTHC: 1.001991-02 - thAm quy6n gi6i quy6t UBNO cdp huyQn - tru.dng hQ gia tlinh, c{ nhin,
cQng tldng din cu nQp t4i BQ ph$n mQt cira UBND c6p huyQn)

TOn buoc
thgt hiQn

Tr6ch nhiQm
thgc hiQn

UBND cAp
huy6n

Chi nh6nh
Vdn pirirng

Dang I<1i

dAt .iai

Titip nh{n
h6 sc

86 ph{n mQt
cta

Bu6c
1

I(i6m tra, tiiip nhin h6 so theo quy d!nh;
(1) Trucrng hqp hd so dAy drl, chinh x6c
theo quy dinh thi ti6p nhQn vd in GiSLy ti6p

4an h6 so vA hen trA k6t qud. Chuytint6 so
d6n Chi nh6nh Vdn ohdne Ddng kj ddt dai.
Chuydn bu6c 2.

(2) Truong hqp h6 so chua cldy ,lir, chua
chinh x6c theo quy dinh thi hudng ddn hoirn
thi6n, b6 sung vi in. Phi€u i'0u cAu b6 sung,
hoin thiOn h6 so. KOt thric quy trinh.
(3) Truong hqp ru.ch6i ti6p ntrdn h6 so thi
in.Phi6u tt ch6i ti6p nh4n giai quy0t h6 so.

Kot thtc quy trinh.

Buctc PhAn

c6ng.
rhanr dinh

n0 so.
chuyen

thf)ng tin
clia chinh

T6. Dang kj
cip GCN,
LEnh dao

Chi nhzlnh

Pl-rdn c6ng, ki6m tra h6 so:

(l) Trutnrg hqp t h6 so hop l0: Chuy6n
th6ng tin dia chinh de >rdc dinh nglria vu titi
chinJr. Chuy6n buoc 3

^..
121 Tnrong hqp ) lili sc citutt di diAt kiAn

(trong thdi gian t6i da 03 ngdl'

u chuyen thdng tin dia chinlr
(mAu 0liPCFlS Thdng tu

(1) Plti
da ki

03
1

8a/2.O | 6/1-1'L.'t'/ il'i C-BTNI\4'r)

) - Vdn ban chuy6n h6 so dd. ky
Du thio Phi0u y6u cAu b6 sung,

(2
i

,l
cdn b6 sung.. .^ .:iallt viec ke t

Co quan
tlon v!

Buric
thgc
hiQn

NQi dung c6ng viQc thrpc hiQn Bi6u miu,rK6t qufr Thdi
gan

(nenv)

Ghi
chri

(1) GiSv ti6p nhfln hd so vA hen trA
k6t qu6 (mdu s6 01 ban hinh kdm
theo Th6ng tu sO 01/2018/TT-VPCP
ngiry 2311112018).

(2) Phi6u y6u cAu b6 sung, hoin
thi€n hd so (m6u s6 02 ban hdnh kdm
rheo Th6ng tu s6 01/2018/TT-VPCP
ngAy 231t|12018).

(3.) Phiiiu_tir cfr5i titip nhfn giAi quy6t
h6 s<r (mdu s6 03 ban hAnh kdm theo
Th6ng tu sO Otf:0t8rct-VPCP ngdy
23/n/2018)
- Dt liQu duoc cdp nhat tr'€n hd
th6ng.

0,5

ttr n y ti€p rthdn) hodc kh6 tlg
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xH .

di dilu hi€n: lQp vdn bdn chuy€n Phdng Tdi
ngtyAn vd M6i trudng kdm dtr thdo Phiiiu. : ,:
vAu cdu bo suns. hodn thiAn h6 so hodc
PhiAu fu chdi gidt quydt h6 so. Chuydn
Budc 7

hoan thi€n h6 so ho{c Phitiu tu ch6i
gidi quytit hd so kj nhriy.

Chi Cuc
Thu6

Bu6c
3

X6c dinh
nghia vr,r

tai chinh

C6ng chric
Chi cuc

Thuii

X6c dlnh vi ban hanh thdng b6o nghia vg
tai chinh

Th6ng b6o nghia vu tdi chinh 04

UBND c6p
huyQn

Budc
4

Dung
thgc hiQn
nghia 4r
tii chinh

B0 phdn mOt
cta

Ngudi st d\mg eit phii thu. c hiQn nghia vu
tdi chinh thi BQ phfln mQt cta dtmg tinh thdi
gian.

Trudng hgp kh6ng thgc hiQn ngtiia vU t?ri

chinh thi budc 6.

Dung
tinh
thoi
gian

UBND c6p
huyQn

Bu6c
5

Tii5p nhdn
b6 sung,

in lai
, .t ..^pnleu Dlen

nhan

BQ phfn mQt
cta

Tiep nhfn b6 sung h6 so chimg tu thpc hiQn
nghia vu tAi chinh

Chimg ttr thgc hiQn nghia vu t?ri

chinh
0 5

Chi nhenh
Vdn phdng

Deng kj
tl6t tlai

Budc
6

Chuy6n
h6 so cho

Phdng
TNMT

T6. DAng kY
cAp GCN,
Ldnh dao
Chi nh6nh

L3p hO so chotOnmua, bdn nhfn g6p v6n
bAng tdi lm gan li6n vdi <IAt ti6p tr,rc thu6
ddt. Chuy6n budc 7

Vdn bin dd kli vd h6 so 02

Phdng Tdi
nguydn vir
M6i trudng

Bu6c
7

ThAm
dinh h6 so

C6ng chtc,
Ldnh dao

Phdng
TNMT

Ki6m tra hd so:

(1) Trucrng hqp. hO so hqp lQ: Lf,p Td trinh
trirrh UBND cdp huyQn vd du th6o quy€t
rlinh vi6c rhu h6i dat cta b€n bdn, ben g6p: ': i ": v6i d6t thu6 d6von Dang tar san gan llen
cho bdn mua, b6n nh{n g6p v6n bing tiri sdn

(l) - Td trinh Phdng Tdi nguy6n vi
M6i trurmg da kj
- Dg thdo Quy6t dinh thu h6i ddt b6n

b6n vi cho b6n mua thue dAt (mau
03 Th6ng tu sO 3Ol2Ol4/TT-
BTNMT)

05
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gen li voi dat ti tuc thu0 ddt. Chu

- Thong bdo b6n nrua. nh6n g6p v6n bing
tdi san gin li0n v6i dAt thud ae fi,frgp aOng
, ^ ,,4 

-tnue dat. I am drrng ttnll thr,l glan

- K- hqp d6ng thu6 dAr

- Th6ng bdo ch<.r Chi Cuc 'fhut! r,d vitc h6t

- Th6ng brio hoic. gi6y moi ngudi su
dung d6 kj hqp d6ng thu0 dat

- Hoo d6ng thu6 dAt de kv

n

UBND c6p Ky Quyiit
d!nh

Ldnh dao
UBND cAp

huy6n
huv6n

Budc
8

bu6c 8.

(2) Truong hqp h6 so chua du didu kien cdn

b6 sung (trong thbi.gian t6i da 03 ngiry lhm
vi€c k€ ttr ngey tiCp nh6n) hoac kh6ng thi
diOu ki6n: W nhay du thdo Phii5u y€u cdu b6
sung, hodn thiQn h6 so hodc Phitiu tt cht5i
gidi quyiit h6 so. Chuy6n budc 8

(1) Truong hqp hd so hqp lQ: Kf quyiit dlnh
thu hdi d6t cta b6n b6n, bdn g6p v5n bdng
tAi sAn gin liiln v6i d6t thu€ tl6 cho b6n mua,
b6n nh{n g6p v6n.bdng tai sen gan li€n v6i
dar thue ddt. Chuy€n bu6c 9

(2) Truong hop h6 scr chua. drj di6u kiQn cdn

b6 sung hoqc kh6ng drl di0u ki0n: kj duyQt

Phi0u y6u cdu b6. sung, bodn th.iQn h6 so
hoqc Phi0u tt chdi gidi quy0t h6 so (theo
thdm quy€n gidi quyAi 7711C). Chuyan bu6c
15

Phat hanh vir chuydn k6t qua cho Phtrng TAi
nguyCn vd M6i truortg

UBND c61r I'[ri!r hirnl.r
va cl,ILlvetr

h6 so

Ky hqp
ci6ng thu0

\rnn thu/ B0
phdn m6t

cin

C6ng ch(rc,
Ldnh dao

Phdng
TN-M'I

huyQn
B uric

o

Phdng 1-di

ngLrydn vd
i\,I6i trutrng

Bucrc
10

04

(2) Du thio Phi6u yOu ciu,b6 sung,
hodn thiCn h6 so hoac PhiCu tt ch6i

:.!
grar quyet no so Ky nhay.

J 5
vir cho bOn mua thu6 d6t de kj (m5u
03 Thdng 1u s6 3o/2o14/TT-
BTNMT).

(2) Phi0u yOu cau bO sung, hoin
thiQn h6 so hoac Phi6u tir ch6i gial
q,rytlt hd so dd ky.

(1) Quv t b6n b6nd!nh'thu hol

0,5
cho bOr.r rrua thud d6t da ki
Quyet dinh thu h i.l t b€n b6n v2r

hi0 d6ng thu6. -frudng h dar
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tren dia ban Khu kinh t6 Van Phong thi
th6ng b6o Ban Quan l), Khu kinh t6 Van
phong

- Chuytin budc l0
Chi nh6nh
VEn phdng
Dqlc kY
d6t clai

Bu6c
1l

In Gi6y
chimg
nhan

fO.Oang tcy

c6p GCN,
Ldnh tl4o
Chi nhturh

Sau khi ngudi 9ri dgng d6t hoin thanh ngnia
vg tai chinh (n6u c6) theo quy d!nh, in Gi6y
chrmg nhQrL Ep td trinh c6p Gi6y chung
nhfn. Chuy€n bu6c 1l

- Dg thio Gi6y chrmg nhfln da in

- Td trinh Chi nhAmh da ky

GiAy chimg nhen da ki

02

UBND c6p
huyQn

Budc
12

Kf Giay
chimg
nhan

Ldnh d4o
UBND cdp

huyQn

Kf ci6y chimg nhQn 3,5

UBND c6p
huyQn

Bu6c
13

Phet hanh
:

va cnuyen
hd so

Ven thu/ BQ
phdn mOt

cta

Phet henh vi chuy6n kiit qud cho Chi nh6,nh
Vdn phdng Ddng lcj ddt dai

GiAy chtng nhan da ki 0 5

Chi nh6nh
VEn phdng

Dang kj
dAt dai

Bu6c
14

C{p nhft
hd so

TO Th6ng tin
llu:.t trfi, Vdn

thr

- Cdp nh6t h6 so dia chinh, co sd dt liQu dAt
ilai
- s5 troa ttit quA gidi quy6t

H6 so dia chinh theo th6ng tu
2412014ITT-BTNMT

01

UBND c6p
huyQn

Buoc
15

Tri kOt
qua

B0 phdn mOt
cria

Trd k6t qud cho c6 nhAn Gi6y chrmg nhan.

(Truong hgp tu chtii hd so thi trA lai
hd so cho c6 nh6n)

Hd so tluu. c lrru t4i T6 Dnng kV cip g,6V chfng nhfn, thdi gian lrru 0l nim. Sau khi h6t h4n, chuy6n hd so xu5ng tlon vi luu trii cria Chi nhinh Vin phdng
Ding lcj Dit ilai Kh6nh Eda vir luu trit theo quy tlinh hiQn hnnh.

23.3 Quy trinh s6 3 (Me TTHC: 1.001991-03 - th6m quyAn gi6i.quy6t UeNn cdp huyQn - truong hSp h0 gia tlinh, c6
nhin, cQng tldng dAn cu nQp t4i BQ phin mQt cr?a UBND c6p xE noi c6 <I6Q



248

Ccr quan
don vi

Buoc
thgt
hi0n

TOn budc
thgc hiQn

Tr6ch nhiQm
thuc hi6n

NQi dung c6ng viOc thu. c hiQn Bi6u m6u/K6t qu6 Thoi
glan

(ngnv)

Ghi
chri

86 phAn mdt
cria

0 5

UBND cAp
xd

Ti6p nhfnBu6c
1 h6 so

Ki6m tra, ti6p nhQn h6 so theo quy dinh;

(1) Truong hqp h6. so dAy dri, chinh x6c
theo quy dinh thi ti€p nhfn vA in Gi6y ti6p
nh4n h6 so vi hen tr6 k€t qud. Chuy0n h6 so
dOn UBND cdp huy6n. Chuy0n bu6c 2.

(2) Truong hqp hd so chua diy dri, chua
ch(nh x6c theo quy dlnh thi hu6ng d6n hoan
thiQn, b6 sung vir in. Phi€u y6u cAu b6 sung,
hoirn thi6n h6 so. KOt thric quy trinh.
(3) Truong hon tu.ch6i ti6p nhQn hd so thi
in.Phi6u tir ch6i tiOp nhqn giAi quy€t h6 so.
KCt thfc quy trinh.

Ki6ni 
, 
tra, .tiiip nhrln hd so- theo quy d!nh.

Chuydn h6 so dOn Chi nhdnh Vdn phdng
Dang kj dAt dai

PhAn c6ng, ki6m tra h6 so:

(l) Truong hop I hO str hqp 16: Chuyiin
th6r:g tin dia" chinh d6 xAc dinlr nghia vu tdi
clrinh. Chuy0n br-r6c 4

1) t Trudng hop 2 ho s<; cltra dri ctiiu kidn

c,)n b,i sititg (trong thdi gian r6i da 03 ngdl'

ldm vi6c k0 tu ngdy ti5p dfn) hofic t,h6ng
-. -.; ,.- ,-
tiu di1u ki1n: ldp vdn han chu1,0n Phdng Tdi

(i.) Giay ti p nhan h so vA hen trA 02
kOt qud (mAu s6 01 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/.ll/2018)..
(2) Phieu y6u cdu b6 sung, hodn
thipn hd so (m5u s6 02 ban hdnh kdm
theo Thdng tu s6 0l/20i8/TT-VPCP
ngiry 23111/2018).
,^. -..r , . :. .,4
(3) PhiCu tu ch6i tiCp nh4n gidi quy6t
hd so (mAu.sd 03 ban hdnh kdm theo
Th6ng tu s6 01/2018/TT-VPCP ngiy
23/rv2018)
- Dir liQu duoc cAp nhAt hOn h0
th6n

BQ ph{n mQt
cta

LIBND ctp
hul'Qn

Chi nhdnh
\/in phong
Eerg kj
dar alai

Ti0p nhfn
.l
ito s0 lt elr

th6ng

PhAn
c6ng.

thAm dinlr
trd so.
chul'0n

thdng tin
tiia chinh

'16. Dang kj
cdp GCN.
Linh dao
Chi nhdnh

[J uctr:

Buoc (l) PhiCu chuyOn th6ng tin clia chinh
da kj (m6u 01,?CHS 1-h6ng tu
88/20 1 6/TTLT/BTC-BTNMT)

c3

(2) - Van bdur chuy€n h6 so tji kv

- Du thdo Phi6u i,6u cAu b6 sung,

hodn thiOn h6 so hoac l'hi5u tt ch6i
,(.1gral qu)'et l'ro so da l()/.

t1 n,an t'd M6i truon kdm d* thdo Phi€u
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yAu .cdu b6 sung, hodn thiQn h6 so hodc
Phiiiu ti chiit gtdi quyet hi so. Chuyin
Bwdc 8

Chi Cuc
Thu6

Bu6c
4

X6c dinh
nghia vr,r

tii chinh

C6ng chric
Chi cuc

Thut5

X6c dlnh vi ban hinh th6ng b6o nghia vp
tai chinh

Th6ng b6o nghia vu tii chinh. 04

UBND c6p
huyQn

Budc
5

Dirng
thgc hiQn
nghia vg
Ai chinh

BQ ph{n mQt
cria

Ngudi sri dqmg ddt phii thyc hiQn nghia vr,r

tdi chinh thi BQ ph{n mQt cria drmg tinh thdi
gian.

Trudng hqp kh6ng thuc hiQn nghia vu tii
chinh thi budc 7.

Dlng
tinh
thdi
gian

UBND cdp
huyQn

Buqc'
6.ii:

.Ji9p hhiq
"-b6,$tflc, .
; :.id:Fi ..
phGu bi€n-

nhan

BQ phfn mQt
cta

TiCp nhqn b6 sung h6 so chimg tu thuc hiQn

nghia vg tii chinh
Chimg tri thuc hiQn nghia vu tiri
chinh

0,5

Chi Ven
phdng

Deng kj
ddt tlai

Bu6c
7

Chuytin
h6 so cho

Phdng
TNMT

T6. Deng kf
cAp GCN,
Ldnh clao

Chi nhenh

Lfp h6 so cho b6n mua, b6n nhQn g6p v{in
beng Ai 1* Ci" [An v6i A6t ti6p tuc thu6
dat. Chuyen budc 8

Ven ban dE kj vd hd so 02

Phdng Tdi
nguy€n vh

M6i trudmg

Bu6c
8

Tham
dinlr h6 so

C6ng chric,
Ldnh dao

Phdng
TNMT

Ki6m tra h6 so:

(l) Truong hqp. h6 so hqp lQ: L{p Td trinh
trinh UBND c6p huyQn vi dg thAo quyOt
<Iinh viQc thu h6i ddt cria b€n ban, b0n g6p: ' : i ": vdi d6t tnue ai5von Dang tal san gan lren
cho b€n mua, b6n nhfln g6p v6n bdng tdi s6n
gin tiAn vcri dAt titlp tuc thu6 dAt. Chuytin
budc 9.

(1) - Td trinh Phdng Tiri nguy6n vir
M6i truong da kj
- Ds thio Quy0t dinh thu h6i d6t b6n
b6n vi cho b6n mua thu6 d6t (mdu
03 Th6ng tu sO S)lz}l{ffl-
BTNMT)

05
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(2.) Truong hqp h6 so chua ilu didu kiQn crin

b6 sung (trong thdi gian tdi da 03 ngdy lam

viec k0 tt ngdy ti6p nhdn) ho4c khong du 
I

diAu kiQn: kj nhAy du thAo Phi6u y6u cAu b6 
|

sung. hod.n thien hO scr hoflc Phi€u ttr chdi
giai quy6t h6 so. Chuy6n bu6c 9

(2) Du thdo Phi0u y6u cAu b6 sung,

ho?rn thi6n hd so ho4c Phi6u tir ch6i
:,l

grar quyet ho so Ky nnay.

UBND cAp
huyOn

Bu6c
9

Kj Quytit
dinh

Ldnh dao
UBND cdp

huy6n

(1) Trucrng hqp h6 so hqp lQ: Kj quyilt dlnh
thu h6i dAt cta b6n ban, bOn g6p v6n bing
tdi sAn g6n lidn vdi d6t thu€ d0 cho bdn mua,
b6n nh4n g6p v6n.b5ng tdi san gIn li6n vdi
dat thue dat. Chuyen bu6c l0
(2) Truong hqp hd so chua drl di6u kiQn cin
b6 sung ho{c kh6ng dri di6u kiQn: kj duyQt
Phi6u y6u cAu b6, sung, hoi,n th.iQn h6 so
hoac Phi€u tu ch6i gidi quy6t hd so (theo
thdm quy€n gidi quyd 7711Q. Chuy€n buoc
16

(1) Quyiit dlnh thu hdi dat b6n ben
vh cho b6n mua thu6 dAt dd kli (mdu
03 Th6ng tu sti 3O|2O14/TT-
BTNMT).

(2) Phiilu y€u ciu b6 sung,. hoirn
thiQn h6 so hodc Phi€u tt ch6i gi4i
quy6t tro so dd ky. . ..:

5J

UBND cdp
huy€n

Budc
t0

Phdt hdnh
vd chuy6n

h6 so

Vdn thu/ B0
ph{n mQt

cria

Phet hanh vd chuy6n k6t qud cho Phdng Tdi
nguyEn vh M6i trudng

Quyiit dinh thu h6i dat b6n bdn vd

cho bOn mua thu6 ddt da ki
0,5

Phdng Tdi
nguy6n vir
M6i trudng

Bu6c
1I

gv hoo
d6ng thud

C6ng chric,
Ldnh tlqo

Phdng
TNMT

- Th6ng.b6o.bdn mua, nha" g6p vtin bing
tiri sAn gin li€n v6i dAt rhuc dc ky hgp d6ng
thu€ d6t. Tam dtmg tinh thoi gian

- Ky hSp d6ng thu6 dAt

- Th6ng brio cho Chi Cgc Thu6 v€ vi€c htit
hiQu lgc cta hqp d6ng thuO. Truong hgp ddt
tr6n clia bdn Khu kinh t6 V6n Phong thi
th6ng b6o Ban Quan ly Khu kinh t6 Van

- Th6ng b6o ho4c. giAy mdi ngudi sri
dung cl6 kj hqp d6ng thuc dat

- Hqp d6ng thue d6t da ki

04
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phong

- Chuytin bu6c 11

Chi nhanh
VEn phdng
Dqlc kY
ddt dai

Bu6c
I2

In Gidy
chfng
nhan

T6.Dtug lcj
cdp GCN

Sau khi ngudi gt dUng d6t hoan thrinh nghia

4r tdi chinh (n6u c6) theo quy dinh, in Giay
chimg nhAn, lap td trinh cdp Gi6y chimg
nhfn. Chuy6n budc 12

- Du thio Gi6y chrmg nhin da in

- Td trinh Chi nhanh de k),

02

UBND c6p
huyQn

Bu6c
13

Kj ciay
ch(mg
nhan

Lenh d4o
UBND c6p

huyQn

Kf ci6y chimg nhfn Gi6y chimg nh?n de hi J 5

UBND c6p
huyQn

Bu6c
t4

PhAt hanh
vh chuv6n

h6 so

Vdn thu/ BQ
phdn mQt

cria

Ph6t hanh vd chuy6n ktit quA cho Chi nhenh
Vdn phdng Edng ky ddt dai

CilV ct,frng nfran aa ti 0 5

Chi nhAnh
Van phdng

Dq1tc ky
d6t dai

Bu6c
15

CQq nh{t
hd so

16.oang tcy

cAp GCN,
Vdn thu

- Cip nhflt hd so tlia chinh, co so dt liQu d6t
dai

- SO trOa t<tlt quA giAi quytit

H6 so dla chinh theo
2412014/TT-BTNMT

th6ng tu 01

UBND cAp
huyQn

Budc
l6

Tri ldi hd
so li6n
th6ng

BQ phfln mQt
cria

Chuyr!:n kiit qud 1i6n th6ng diin UBND c5p
xE

GiSy chtug nh?n da ky.

(Truong hqp tu ch6i h6 so thi tra hi
h6 so cho c6 nhdn)

02

UBND cdp
xd

Bu6c
t7

TrA ktlt
que

B0 phan mOt
cria

TrA k6t qud cho cri nhdn Gi6y chimg nhfn da kf.
(Truong hqp tu ctrOi trO so thi trd l4i
h6 so cho c6 nh6n)

Hd so tluqc Irru t4i T5 Ding Ly Cip grdy chri'ng nhfln, thoi gian tuu 01 nlm. Sau khi h6t h4n, chuy6n hd scr xu6ng tlon d luu trit cta Chi nhfnh VIn phdng
DIng kf DAt tlai Khfnh Hda vi lrru tri? theo quy tlinh hiQn hdrnh.



252

.24. Thri tgc Ding kf biiin tlQng d5i v6i trudng ho.'p chuy6n tir hinh thrfrc thu6 d6t tri tiiin hing nim sang thu6 tIAt
trri ti6n mQt lan cho ci thoi gian thu6 hoic tir giao A6t [h6ng thu tidn sfr dgng tl6t sang hinh thrfrc thu6 a6t nolc tir thu6
tl6t sang giao tl6t c6 thu ti6n sit dgng tl6t

- Md TTHC: 1.001 134, c6 03 quy trinh
- Thdi gian gi6i quy6t 30 ngdy k6 tu ngdy nhan dt h6 so hgrp lQ

24.1 Quy trinh s61 (Me TTHC: 1.001134-01 - th6m quydn girii quySt UfNn c5p tinh - trudng hgp t6 chric nQp t4i BQ

phgn mQt cfra S& Tiri nguy6n vi M6i trudng)

Co quan
tlmr vi

Buric
thqc
hi6n

T6n brnic
thyc hiQn

Ghi
chI

Tr6ch nhiQm
thtrc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u.iK6t qui Th0i
gran

(ngnv)

Sd TEi
nguyOn vd
M6i trudng

Budc
I

(1) Giay tiOp nhQn h6 so vd hgn trd
kOt qud (m6u s6 0l ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/,lr/2018)..
(2) Phi6u y6r1 cdy b6 sung, ho2rr
thi6n h6 so (mAu.s6 02 ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23,/11/2018).
(3.) Phi6u-tu ch6i ti€p nhfn gidi quy6t
h6 so (mdu s6 03 ban hirnh kdm thco
Th6ng tu sti 0t/zotal.f-I-VPCP ngny
23trr/2018)
- Dir liQu dugc c0p nhat ffCn h9

th0ng.

0,25IiOp nhan
h6 so

86 phQn m6t
cua

Ki6m tra, titip nhfn h6 so theo quy d[nh;

(1) Truong hqp h6, so dAy dri, chinh x6c
theo quy dinh thi ti6p nh4n vA in Gidy ti6p
nhQn h6 so vi hen trA k6t qud. Chuy6n h6 so
cl6n Vdn phdng DIng kj tl6t clai. Chuy6n
bu1c2.
(2) Truong hqp h6 so chua dAy dt, chua
chinh xdc theo quy dinh thi huong din hoin
thi€n, b6 sung vir in. Phi6u y6u cAu bi5 sung,
hoin thiQn h6 so. K€t thtc quy trinh.
(3) Trubng hqp tt ch6i ti6p nh{n h6 so thi
in Phi6u tt ch6i tirip nhdn gi6i quyiit tr6 so.

K6t thuc quy trinh.

01so dd kj vd(1) Van bAn chuy nh
h6 so

PhAn c6ng, ki6m tra h6 so rtrl cli6u kiQn thuc
hiQn c6c quy€n theo quy dinh:

(1) Trudng hqp hO so hqp lQ: ChuyCn hd so

Bu6c
2

Phdn

96ng'
thAm dinh

Phdng DEng
kj cdp GCN,

Ldnh dao

Vdn phdng
Dang kf
d6t dai



253

h6 so cho Sd Tii nguy6n vA M6i trudmg. Chuy6n
bu6c 3

(2) Truong h.qp hO so.kh6ng di tli6u kiQn:
atr thpo Phi0u tt ch6i gi6i quyCt h6 so.
Chuy6n Budc 4

(2) Du th6o Phi6u tu chtii giai quy6t
h6 so.

Sd TEi
nguy6n vir
Mdi trucmg

Bu6c
3

Tharn
dinh h6 so

Chuy6n vi€n,
Ldnh d4o
Chi cgc

QLDD

Kii5m tra h6 so:

(1) Truong hgp h6 so hqp lQ:

- Tham muu hd so trinh UBND tinh ban
hanir Quytit tlinh dieu chinh hinh thric thue
d6t sri apng O6t.

(Trym,e hqp can xric minh thgc d!a, 6y j
ki6n c6c co quan li€n quan thi t4m dimg giai
quy€t h6 so tr6n hC th6ng)

- Chuy6n bu6c 4

(2) Truong hqp 2 h6 so chua.dri di6u kien
c6n b6 sung, trong thdi gian tdi da 03 ngdy
ldm viQc kii tu ngdy tiiip nhan: chuy6n vi6n
du thdo Phi6u y6u c6u b6 sung, hoan thiQn
h6 so; chuy€n Ldnh clqo Sd Tdi nguyAn vd
M6i trudng lcj duyQt (theo quy chd m\t
c*a);.chuyln !0 nhdn r.nQt cta th6ng brlo
cho t6 chric; ti6p nhQn h6 so b6 sung; thAm
illnh l4i theo Trudng hgp 1.

(3) Truong hqp h6 so kh6ng dt didu kiQn:
dg th.do Phi6u tri chtii giai quy5t hd so.
Chuy6n bu6c 4

(l
di

)
e

Dg th6o Td trinh vA Quyet dinh
u chinh hinh thtic thuO

(2) - Pnitlu y6u cAu b6 sung, hoAn
thiQn h6 so
- T4m dtmg tinh thdi gian chd b6
sung
- H6 so bd sung ti6p nhan

(3) Du thAo Phi6u tu chtii giei quytit
,: ,l
no so (neu co.).

3 5

Sd TAi
nguy€n vd

Bu6c
4

Ky duyQt Lanh <Iqo Sd
TNMT

(1) PhC duy-et hd so, trinh UBND tinh
(2) Truong hqp h6 so khdng dt dieu kiQn: ky

(l) - Td trinh Sd TNTM da ki
- Du thdo Quyiit dinh di€u chinh

5I
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M6i truong

Sd TAi
nguy€n vir
M6i trudng

Budc
5

duyQt Phiiiu u ch6i giai quytit trO so (theo quy
chA m6t ctra). Chuy6n bu6c 16

hinh thirc thu€ ky nh6y

(2) Phitiu tt ch6i giai quytit h6 so da

ki.
Phtu henl

i
va cnuyen

hd so

Vdn thu/ BQ
phQn mQt

cta

Ph6t hanh vi chuydn k6t quA cho B0 phdn
TN&TKQ UBND tiNh

- Td trinh Sd TNTM de ki
- Du thio Quytlt dinh didu chinh

hinh thric thu6 kj nh6y

0,5

UBND tinh Budc
6

Ban hinh
quyt!t
dlnh

Ldnh d4o
UBND tinh

Ky quytit dinh di6u chinh hinh thuc thue dAt Quytit dinh didu chinh hinh thirc thu6
(miu 03. Th6ng ru s6 lo/zotqfft-
BTNMT)

07

Bu69
6.1

Ti6p nhan
h6 ss

BQ phfn mQt
cta

Titip nhan, chuy6n h6 so cho chuy€n vi6n
theo phdn c6ng cria Vdn phdng UBND

0,s

Bu6c
6.2

ThAm tra
.l
no s0

Chuy6n vi6n
duoc giao xt

ly h6 so

X'i ly - Du thdLo Quydt dinh cli6u chinh
hinh thric thud (m6u 03, Th6ng tu s6

30/2014/TT-BTNMT)
- Dg thAo vdn bin trA loi v0 vi6c gidi

,4.:quyet no s0

02

Budc
6.3

Xem xdt
h6 so

Ldnh clao
phdng

chuy6n m6n

Xti ly - Du thdo Quy0t dinh di6u chinh
hinh thric thud (miu 03, Th6ng tu s6
30/2014/TT-BTNMT)
- DU thdo vdn bAn trA loi vC viQc gidi
quyel no so

0l

Budc
6.4

Xem x6t
ho s0

Ldnh tl4o
Van phdng

TIBND

Ldnh clao

UBND tinh

Duyet - Dq th6o Quyet dinh tli6u chinh
hinh thric thu6 (mdu 03, Th6ng tu s6

30/2014/TT-BTNMT)
- Dr,r th6o vdn bdn trd ldi v6 viQc giAi
quyet no so

01

Bu6c
6.5

PhC duv€t
no so

Ph6 duv6t Quydt dlnh tli6u chinh hinh thuc thu€
(mdu 03, Th6ng tu si5 lo/zot+/1..I

02
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- Ven ban trd ldi v6 vi6c gidi quy6t
h6 so da ky

Budc
6.6

PhAt henh
va cnuyen
tri kiit quA

VAn thu/ BQ
ph{n mQt

cta

Ph6t henh vdn ban vd chuy6n k6t qui cho
B0 ph4n TN&TKQ co quan chuydn mdn

Quyiit alnfr di€u chinh hinh thric thu€
(mau 03, Th6ng tu sii lo/zot+lft
- Van ban trd ldi v6 viQc giii quy6t
h6 so da ky

0 5

Sd TEi
nguy€n vir
M6i truong

Budc
7

Cung c6p
th6ng tin
dia chinh

Chuy6n vi6n
Chi cuc

QLDD

Cung cdp thdng tin dla chinh cho Vin
phdng Ding hi d6t dai lfp phiilu chuy6n
th6ng tin dfa chinh;

Trudng hgrp tinh giri tr! d6t theo Bang gi6
det me. tien sri dgng det hr 20 rj <I6ng tr.<r

l6n; Ti€n thue dat hr 30 ti tl6ng trd l6n <l6i

v6i d6t thuQc Khu kinh t6 VAn Phong, tu 20
g,i d6ng trd len d6i v6i khu vgc cdn l4i; thi
Sd Tii nguy6n vi M6i trudng thUc hiQn tht
4rc thim dinh giri dAt va dugc cQng th6m 34
ngiry viro thdi gian gi6i quy6t tht tuc

Bang tinh gi6 tr! thria a6t, tnu a6t
thUc hiOn du an (mdu tU thiet lflp)

1 5

VEn phdng
Dang kj
ddt dai

Budc
8

Chuyr5n
th6ng tin
ilia chinh

Phdng Ddng
ky c6p GCN

Chuy6.n th6ng tin dia chinh cho Cgc ThuE
tinh cl6 x6c dinh nghia 4r tii chinh;

Truong hqp d6t tren dia ban Khu kinh t6
V6n Phong thi Sd TNMT chuy6n thOng tin
d6ng thdi cho Cgc Thu6 tinh vi Ban Quan
lj Khu kinh t6 Vdn phong;

Phi6u chuy€n th6ng tin dla chinh <16

ky (mdu 01/?CHS Th6ng tu
88 I 20 t 6 /TILT {BTC-BTNMT)

Th6ng b6o nghia vu tdi chinh

1 5

Cuc Thu6
tinh/

Ban Qudn
lf Khu kinh

t6 van
Phong

Budc
9

X6c dlnh
nghia vu
tdi chinh

C6ng chric
CUc Thu€
tinh/ Ban

Quan lf IGu
kinh tii Van

Phong

Xdc dinh vd ban hanh th6ng b6o nghia vr;
tdi chinh

04
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56 TAi
nguycn vil
M6i trudng

Bu6c
10

Dimg
thuc hien
nghia vu
tdi chinh

86 phAn m6t
cria

Ngudi sir dung d6t phai thgc hi6n ngtria vu
tii chinh thi BQ phan m6t cta dimg tinh thdi
gian.

Truong hgp kh6ng thqc hiQn ngfria vu tdi
chinh thi buoc 12.

Dung
tinh
thdi
gian

Sd Tdi

nguy6n vd
M6i trudng

Budc

1l

Ti6p nh4n

b6 sung,
in l4i..: ..^pnreu blen
nhAn

BQ phan mQt

cua

Tiilp nhan b6 sung h6 so chimg tt thqc hign

nghia vu tii chinh
Chtmg ttr thuc hiOn nghia vu tdi

chinh

n ?5

S6 TAi
nguy6n vd
MOi truong

Buoc
t2

Du thio
Hqp d6ng
rhuc dat

Chuy€n vi€n
Chi cuc

QLED

- DU thao Hqp ddng thu6 ddt

- Th6ng b6o kj Hqp d6ng thud d6t cho
ngudi xin thu0 ddt. T4m dung tinh thdi gian

- Du thio Hqp il6ng thu€ ct6t (m6u
04, Th6ng tu 30 /20 | 4 ITT -BTNMT)

,t ,.
- Thong bdo ho4c gi6y mdi dd kj

02

Sd Tdi
nguy6n v2r

M6i trudng

Budc
13

$v non
cl6ng.thu€

dat

Kf hqp ddng thu6 d6tLdnh dao So
TNMT

Hqp ddng thu6 dAt (mAu 04, Th6ng
tu 30/2014/TT-BTNMT)

02

Vdn phdng
De.ng kj
dat dai

Bu6c
t4

Up.dd
xuit

Phdng Ddng
kj cAp GCN

Sau khi ngudi st d.img d6t, chrl s0 hiru tiri
sin gdn li€n v6i dat va cec ben li€n quan
hoan thdnh nghia vu tdi, chinh, lQp <IC xuat
xric nh6n nQi dung biOn dQng vdo Gi6y
chrmg nh6n.

Phi6u do xu6t imdu tu thitit lap) 02

02GiAy chimg nhdn tli kj hodc Trang
b6 sung cira Gi6y chimg nhfin da kj

Xric nhdn n6i dung bitin dQng vdo Gi6y
chung nhQn

Trudng hqp tr€n trang 4 cria Gi6y chrmg
nhan kh6ng cdn ddng tr6ng thi x6c nh6n vio
Trang b6 sung cila GiAy chirng nhQn

Ldnh clao

Vdn phdng
Ddng kj ddt

dai

Budc
15

Kj GiAy
chung

nhdn/Tran
.l
bo sung

Vdn phdng
Deng kj
oat oat

o1H6 so dia chinh theo thong tu- Cap nhat h6 scv clia chinh, co sd dtr 1i6u dAtPhdng DdngCap nh4tBudcVAn phdng
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Deng ky
<ldt dai

l6 h6 so k-i c6p cCN,
Vdn thr

dai

- S5 trOa ttlt quA gidi quyiit
2412014/TT-BTNMT

Sd TEi
nguy6n vd

M6i trudng

Bu6c
t7

Trd kOt
qua

B0 phdn mOt
cta

Trd k6t qui cho t6 chric Gi6y chtmg nhfn.
(fruong hgp ttr ch6i hd so thi tre lai
h6 so cho t6 chtic)

Hii so tluqc lrru Qi Phdng DIng kj cip gdy chfrng nhin, thtri gian lrru 01 niim. Sau khi h6t h4n, chuy6n hii scr xu6ng don vi luu trti iia VIn phdng DEng ki
DAt dai Khinh Hda vA lrru trit theo quy tllnh hi-Gn hirnh.

24.2 Quy trinh s5 2 (Me TTHC: 1.001134-02 - th6m quydn giii qrySt ulNo c6p huyQn - truong hsp h0 gia dinh, c6
nhAn, cQng tldng din cu nQp tai BQ phfn mQt cria UBND c6p fuygn)

Ccr quan
ilotr "i

Brnir
thBc
hi6n

TGn bmirc
thr;c hiQn

Tn{ch nhiQm
thgc hiQn

NQi dung cdng viQc thqc hiQn ni6u miu/IGt qui Th0i
gran

(nenv)

Ghi
chri

UBND c6p
huyQn

Budc
1

Titip nh4n
h6 so

BQ phfn mQt
cfta

Ki6m tra, tiiSp nh6n h6 so theo quy tlinh;
(1) Truong hqp h6. so <tAy dt, chinh x6c
theo quy dinh thi ti6p nhfn vA in Gi6y ti€p

44n nO so vi hen trd kdt qud. Chuy€n h6 so
d€n Chi nhanh VAn phdng Ddng kf. Chuy6n
bubc2.
(2) Truong hqp hd so chua ilAy drl, chua
chinh xric theo quy dinh thi huong din hoan
thiQn, b6 sung vd in Phiiiu y6u ciu b6 sung,
hoan thien h6 so. KCt thtc quy trinh.
(3) Tryong hvp tu.ch6i ti6p nhan hd so thi
in Phi€u tu ch6i ti6p nhfn giei quy6t hd so.

(l) ci6v tiiip nh4n h6 so vir hen trA
ki5t qui (mAu s6 01 ban hanh kdm
theo Th6ng tu s6 01/20181TT-VPCP
ngdy 23/lrl20rB).
(2) Phi6u yel cA;r bi5 sung, hoan
thiQn h6 so (m6u s6 02 ban hanh kdm
theo Th6ng tu s6 0u2018/TI-VPCP
ngiry 23llV20t8).
(]) rhi6u * ctrOi ti6p nhfn gidi quyiit
h6 so (mAu s6 03 ban hanh kdm theo
Th6ng tu sti OtrzotSrrt-vPCP ngdy
23/rU20t8)
- Dt liOu dugc cflp nhat tren hC

0 5
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KCt thric quy trinh. thi5ng

Chi nhdnh
Vdn phdng
Derg ky
dAt dai

Budc
2

Phdn c6ng,
thdm dlnh

hd so

T6. Dang kj
cdp GCN,
LEnh clao

Chi nhanh

Phdn cdng, kitim tra h6 so drl di6u kign thqc
hi6n c6c quyOn theo quy dinh:

(1) Truong hgp h6 so hqp 16: Chuy6n hd so
cho Phdng Tdi nguy6n vd M6i trudng.
Chuy6n buoc 3

(2) Trryng hqp 2 h6 so chua d diiu ki€n
cdn b6 sung (trong thdi gian t6i tla 03 ngdy
llrm viQc k6 tir ngiy li€,p r'rhitn),hodc kh6ng
di di€u ki€n: ldp vdn bdn chuy€n Phdng Tdi
nguyAn vd M6i trudng kdn dU thdo Phi6u
ydu.cdu bd sung, hodn rhiQn hi so hoQ.c

PhiAu fu ch6i gidi quy€t h6 so. Chuy€n
Btdc 3

(1.) Van bAn chuy6n h6 so cl5 kj vi
h6 so

(2) - VAn ban chuy€n h6 so dd ky
- Du thAo Phi6u y6u cAu.b6 sung,
hodn thiOn h6 so ho6c Phi€u tD ch6i
gi6i quy6t h6 so kj nhdy.

5I

Phdng Tdi
nguy6n vir
M6i trudmg

Budc
J

ThAm tra
no so

C6ng chric
Phdng
TNMT

Ki6m tra hd so:

(1) Truong hgp I h6 so hqp 16: Lfp dg thdo
Td trinh trinh UBND c6p huyQn vd du thAo
quy6t dinh cli6u chinh hinh thric thud ctdt, giao
dAt. Chuy6n bu6c 4
(2) Truons hoo hd so chua dt di6u kiOn can
b6 sung (trong thdi.gian t6i <la 03 ngiry ldm
vi€c k0 tir ngiy tiep nhAn) ho{c kh6ng drl
<Ii6u ki6n: du thao Phi€u yOu c8u b6 sung,
hoan thi6n h6 so hodc Phi6u tu ctr6i giai quy6t

h6 so. Chuy€n budc 4

(1) - Du thio Td trinh Phong TNMT
- Du thio quy6t ainfr didu chinh hinh
thtc (mdu 03 Th6ng tu s6

30/2014/TT-BTNMT).

(2) Dg thao Phi6u ydu cAu b6 sung,
hodn thiQn h6 so hodc Phi6u ttr ch6i

!.:grar quyel no so.

04

Phdng Tdi
nguy6n vir
M6i trudng

Budc
4

DuyQt h6
SO

Ldnh dao
Phdng
TNMT

(l) Truong hqp h6 so hq'p lQ: Kj duyQt td
trinh, hj nh6y dU thio quy6t dinh. Chuy6n
bu6c 5

(i) - Td trinh Phdng Tdi nguydn vA

M6i trudng da ky. Ds thio Quytit
dinh di6u chinh hinh thfc kj nhriy

51
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(2) Trucmg hgp h6 so chua tlt didu kiQn cAn
b6 sung (trong thdi.gian t6i da 03 ngdy ldm
viQc kd tir ngey tiep nf6n) hoflc kh6ng dt
cli€u ki€n: V nh6y Phi6u y€u c6u b6 sung,
hoan thiQn h6 so ho{c Phi6u tu ch6i gidi quydt
h6 so. Chuy6n bu6c 5

(2) Dg thno Phi6u y6u cdu b6 sung,
hoan thi€n h6 so ho{c Phi€u tir ch6i
giai quyiit h6 so kj nh6y.

LIBND c6p
huyQn

Budc
5

Kj Quy€t
dinh

Ldnh <14o

LIBND c6p
huyQn

(1) Truong hqrp h6 so hqp lQ: Ky quy6t ai9f,
tli6u chinh hinh thric thu6 ddt, giao tl6t.
Chuy6n buoc 6

(2) Trunng hqp hO so chua. rfii didu kiQn cAn

b6 sung ho{c kh6ng dt di6u ki€n: kj duyQt
Phi€u ydu cdu b6, sung, hoan thiQn h6 so
hoac Phitu tu ch6i gini quyCt hO sg (theo
thdm quydn gidi quydt TTHC). Chuy6n budc
15

(1) Quy6t dlnh dicu chinh hinh thrlc
thu6 d6t, giao d6t (m5u sti 03, Th6ng
fi s6 30 /20 | 4/TT-BTNMT).
(2) Phi6u y€u cAu b6 sung, hoan
thi6n h6 so ho{c Phi6u nr ctrOi giai
quytit trd so dE kj.

4,5

UBND cAp
huyQn

Budc
6

Phet hdnh
vh chuv6n

h6 so

Vnn thu/ BQ
ph6n mQt

cta

Ph6t hdnh vd chuy6n k6t qud cho Phdng Tii
nguy€n vd M6i trudng

quy6t a6t Oidu chinh hinh thtc thue

dAt, giao a6t Ca tcY

0 5

Phdng Tii
nguy6n vi
M6i truong

Budc
7

Cung cAp

thdng tin
ctia chinh

C6ng chric,
Ldnh d4o

Phdng
TNMT

Cung cdp th6ng tin tlia chinh cho Chi nhriurh

Vdn phdng Deng ky clAt ilai tl6 chuy6n
th6ng tin dia chinh

Bd,ng tinh gi6 tri thria tldt, khu <l6t

(m6u nr thiiSt lap)
02

Chi nh6nh
Vdn phdng
D{ne kv
d6t dai

Bu6c
8

Chuy6n
th6ng tin
dia chinh

T6.DAng kj
cAp GCN,
Ldnh <l4o

Chi nhrlnh

Chuy€n th6ng tin dia chinh cho Chi Cuc
truti dC x6c rlinh nghia vu tdi chinh;

Trudng hqp dAt tren dia ban Khu. kinh t6
Vdn Phong thi chuydn th6ng tin d6ng thdi
cho Chi Cgc Thuii vd Ban QuAn lj Khu kinh
I -.^te van phong

Phitiu chuyiin th6ng tin dia chinh da

ky (miu OI/PCHS Th6ng tu
88 I 20 | 6 trTLT IBTC-BTNMT)

02
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Chi Cuc
Thu6/

Ban Qudn
1! Khu kinh

tC Van
Phong

Buoc
9

Xic dlnh
nghia vu
tiri chinh

Chi cuc
Thuti/ Ban

Qudn lj Khu
kinh tC Van

Phong

Xdc dinh vd ban hirnh th6ng b6o nghia vq
tdi chinh

Thdng b6o nghia vu tdi chinh 0s

UBND c6p
huyQn

Budc
10

Dtmg thr,rc
hi0n nghia

vU tiri
chinh

B0 phdn mQt
cria

Ngudi sri dung d6t phAi thgc hi0n nghia vu
tdi chinh thi BQ phQn m6t cria dimg tinh thoi
gian.

Trudng hqp kh6ng thuc hi6n nghia vu tAi
chinh thi buoc 12.

Dung
tinh
thdi
gian

UBND cdp
huyQn

Budc
11

Ti6p nh4n
b6 sung, in
laiphi€u
bi6n nhfn

BQ ph4n mQt

cua
Titip nhan b6 sung h6 so chimg tri thuc hiQn

nghia vu tdi chinh
Chftng tt thuc hiCn nghia vu tdi

chinh

0,5

Phdng Tdi
nguy€n vd
M6i trudng

Budc
t2

{<r hon
d6ng thu6

C6ng chric,
Ldnh clao

Phong
TNMT

- Th6ng b6o ngudi sri dung ait ac ty hqp
ddng thuO cl6t. Ta:n dimg tinh thdi gian

- Ky hqp d6ng thu6 d6t

- Chuy6n fd so d6n Chi nh6nh ven phdng
Ddng ky <tdt dai

- Th6ng b6o ho4c. gi6y mdi ngudi s[r
dung tl6 kj hqp d6ng thu6 dat

- Hqp dOng thu6 d6t de kf

04

Chi nh6nh
Vln phdng
D4"e ty
clAt dai

Budc
13

Ky Gi6y
chimg

nh.5nlTrang
b6 sung

T6. Deng kj
cAp GCN,
LEnh clao
Chi nhenh

Xr4c nhan ndi dung bi6n dQng vdo Gi6y
chimg nhQn

Truong hgp tr6n trang 4 cria GiAy chimg
nh4n kh6ng cdn ddng tr5ng thi xiic nhAn vio
Trang b6 sung cria Gidy chung nhdn

Gi6y chung nhAn dd ky ho4c Trang

b6 sung c0a Gi6y chtmg nhdn dd kj
03

Chi nh6nh
VIn phdng

Budc
14

Cfq nhQt
h6 scv

T6 Th6ng tin
lvu trt, Vdn

- COp nhdt h6 so tlia chinh, co sd dt liQu dAt
dai

H6 so dia chinh theo th6ng tu
24l2O 14ITT-BTNMT

o1
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Ddng kj
d6t dai

thr - S6 h6a k6t qudgiAi quytlt

UBND cAp
huyQn

Budc
l5

Tri ktit
qua

BQ ph{n mQt

cta
T16 kilt qud cho cd nhAn Gi6y chrmg nhfn.

(Truong hqp tu chdi h6 so thi tr6 lai
h0 so cho c6 nhdn)

Hd so tlugc luu tei TO Dnng I{i cip gray chring nhin, thiri gian Irru 0l nim. Sau khi h6t h3n, chuy6n hti so xuiing tton vi Inu trit cia Chi nh6nh VEn phdng
Dnng kf DAt ilai Khrinh Hda vh lrru trfr theo quy tlinh hiQn hnnh.

24.3 Quy trinh s6 3 (Me TTHC: 1.001134-03 - thAm quydn giii quy6t UBND c6p huyQn - truong hSp h0 gia tlinh, c6
nhAn, cQng tl6ng din cu nQp tai BQ phQn mQt cta UBI\D cAp xi noi c6 tl6t)

Coquan
don vi

Bmic
thr;t
hi6n

TGn bmlc
tht5t hiQn

Trich
nhiQm thgc

hiQn

NQi dung c6ngviQc thgc hiQn Bi6u m6u/IGt qui Thdi
glan

(ngiv)

Ghi
chri

UBND c6p
xd

Bu6c
1

Ti6p nh{n
h6 so

B0 phin
mQt cfra

Kiilm tra, ti6p nh{n hd so theo quy dinh;

(1) Trucmg hqp h6. so dAy dri, chinh x6c
theo quy dinh thi ti6p nh{n v?r in Gi6y ti€p
nhan h6 so vir hgn tri k6t qud. Chuy0n h6
so tl6n UBND cAp huyQn. Chuy6n bu6c 2.

(2) Trutmg hqp hO so chua tliy dt, chua
chinh x6c theo quy dinh thi huong dAn

hoan thiQr! b6 sung vi in?hi6u y6u cdu b6
sung, hoan thiQn h6 so. KCt thric quy trinh.

(3) Truong hgp tu ch6i titSp nhdn h6 so thi
inlhiilu tu chi5i titlp nhin giei qrytit hd so.
KOt thric quy trinh.

(f Gi6y tiiip nh{n hd so vir hgn tri
k€t qud (mdu s6 01 ban hdLnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 231.1112018)..

(2) Phieu y€u c6u b6 sung, hoi,n
thiQn h6 so (m6u s6. 02 ban hAnh
kdm theo Th6ng tu s6 01/2018/TI-
VPCP neiv 23lll/2018\.
(3) Phi6u tu ch6i ti€p nh4n giii quy6t
h6 so.(m6u st5 03 ban hinh kdm theo
Th6ng tu s5 ot/zotglTT-vPCP ngiy
23/rr/2Ot8)
- Dt liQu dugc cfp nh0t tr6n hQ
.t

thong.

02
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UBND c6p
huyQn

Budc
2

Ti0p nhdn
h6 so liOn

thOng

116 phan
mot cta

Ki6m.tra, tii5p nh{n h6 so theo quy clinh;
Chuy6n Chi nhenh Vdn phdng Dang k! dAt
dai

0 5

Chi nhAnh
Ven phdng
Dtugkf
ddt dai

Bu6c
J

Phdn c6ng,
thdm dinh

h6 so

T6. Dang kj
cdp GCN,
LEnh d4o

Chinhdnh

PhAn c6ng, ki6m tra h6 so dri di6u kiQn
thuc hiQn c6c quydn theo quy dinh:

(1) Truong hq'p h6 so hpp 16: Chuy0n h6

so cho Phdng TAi nguyCn vd M6i truong.
Chuyiin bu6c 4

(2) TrtdnS hw 2 hi so chra,tlu diiu ki€n
cdn b6 sung (trong thoi gian t6i da 03 ngdy
ldm viQc k€ tu ngdy ti€p nhin).hodc kh6ng
d) diAu kiAn: hip vdn bdn chuy€n Phdng Tdi
nguyAn vd M6i trudng kdm dV thdo PhiAu
yAu cdu b6 sung, hodn thiAn h6 so ho(c
PhiAu nt ch6t gtdi quyilt hd so. Chuy€n
Badc 4

(1.) Van bAn chuy6n hd so aa ti ,a
hd so

(2) - Vdn bin chuy6n h6 so dd k!
- Du thdo Phi6u y6u c6u.b6 sung,
hoan thi6n h6 so hoic Phi0u tt ch6i

,4.:glal quyet no s0 ky nhay.

1,5

Phdng Tdi
nguy€n vd
M6i trudng

Bu6c
4

ThAm tra
h6 so

C6ng cht?c
Phdng
TNMT

Ki6m tra hti so:

(1) Truong hop t hd so. hqp 19: Ldp dg thdo
td finh trinh VBND cAp huyQn vd dg thAo
quyOt tlinh cli6u chinh hinh thtc thu6 dat,
giao d6t. Chuy€n budc 5

!Z] 
Truone hSp 

.h9. 
rq chua. tfii cti€u kiQn c6n

b6 sung (trong thdi gian t6i da 03 ngiy lim
vi6c ki5 tt ngdy ti6p 1h4n) hoic khOng du

diOu kQn: fu thAo Phi6u yOu cdu bd sung,

hoan thiQn hd so ho[c PhiiSu tu ctrOi giai quyt5t

h6 so. Chuy6n bu6c 5

(1) - Du thdo Td trinh Phdng TNMT
- Du thAo Quyet dinh (mAu 03
Thdng tu s6 30/201 4/TT-BTNMT).

(2) Du thAo Phi6u y6u cAu b6 sung.
hoirn thiQn hir so ho{c Phiiiu tt ch6i
giAi quy6t h6 so.

04

Phdng Tdi Budc DuyQt h6 Ldnh dao (1) Truong hqp hd so hqp lQ: Kj duyQt td (1) To trinh Phong Tdi nguy€n v2r 5I
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nguy€n vA
M6i trudng

5 SO Phdng
TNMT

trinh, h-i nh6y dg th6o quy6t dinh diCu
chinh hinh thric. Chuydn bu6c 6.

(!) fyong hqp h6 so chua dri <Ii6u kiQn
cAn b6 sung (trong thoi gian tdi tla 03 ngiy
lim viQc kd h.t ngiy ti6p nh6n) ho{cth6ng
d[ di€u kiQn: h-i nh6y dg.thdo Phi6u y€u
cdu b6 sung, hoan thien h6 so ho[c Phi6u
tu ch6i gi6i quy6t h6 so. Chuy0n bu6c l0

M6i trutrng de kj vd DU thio Quyet
tlinh didu chinh hinh thtc thu6 <16t,

giao d6t ky nh6y

(2) Dg theo Phitiu y€u cAu. b6 sung,
hoan thiQn h6 so ho[c Phi6u tu ch6i
giai quy6t h6 so lcj nhdy.

UBND c6p
huyQn

Bu6c
6

Kf Quyi5t
dinh

Ldnh tl4o
UBND cdp

huyQn

(1) Truong hqp hO so hqp lQ: Ky quy6t
dinh di6u chinh hinh thric thud det, giao
d6t. Chuy6n budc 7

(2) Truong hgp h6 so chr.ra dt diAu kiQn cdn
b6 sung holc kf6ng chi cli6u kiQn: .ky duyQt
Phi6u y6u c6u b6 sung, hoanthiQn h6 so hoic
PhiClr nr ch6i giii quy6t h6 so (theo thdm
quyAn gidi quy1t TTHC). Chuy€n bu6c l6

(1) Quy6t dinh dieu chinh hinh thric
thu€ ddt, giao d6t (mdu 03, Thdng tu
s6zotzotqnt-BTNMT).
(2) Phiiiu yOu cAu b6 sung, hoan
thiQn hd so ho{c Phi6u tu ctr5i giai
quyiit t d so tl6 kj.

4 5

UBND c6p
huyQn

Bu6c
7

Phet hanh
I

va cnuyen
h6 so

Vdn thu/ BQ
phfn mQt

cta

Ph6t hanh vi chuy6n kiit qud cho Phdng Tii
nguy€n vi M6i trudng

quytit aint aieu chinh hinh thfc
thue dAt, giao d6t dd lcj

0 5

Phdng Tni
nguydn vi
M6i trudng

Budc
8

Cung cdp
th6ng tin
dla chinh

C6ng chric,
Ldnh dao

Phdng
TNMT

Cung cAp th6ng tin dia chinh cho Chi
nh6nh Ven phdng DEng ky d6t dai chuy6n
th6ng tin dia chinh

Bang tinh
(m6u ts thi

Fi6 tri thta OAt, Uru a6t
Ct lap)

02

Chi nh6nh
Vdn phdng

DAng ky
ddt dai

Budc
9

Chuy€n
th6ng tin
dla chinh

T6.Deng hj
cdp GCN,
Ldnh d4o
Chi nh6nh

Chuytin th6ng tin dla chinh cho Chi Cgc
ThuE cI€ x6c <Ifnh nghia vu tdi chinh;

Trubng hqp d6t tren <I!a ban Khu. kinh t6
Vdn Phong thi chuy€n th6ng tin d6ng thdi
cho Chi Cgc ThuO vd Ban Quan lf Khu

Phi6u chuy€n th6ng tin dia chinh dd
ki (miu 0I/PCHS Th6ng tu
88 I 20 1 6 trrLT IBTC-BTNMT)

02
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kinh t6 Van phong

Chi Cpc
rnu6/

BQL Khu
kinh tti vdn

Phong

Buoc
10

X6c dlnh
nghia vu
tii chinh

Chi cuc
Thu6/ BeL
Khu kinh t6
Vdn Phong

X6c dinh v?r ban h2nh th6ng b6o nghia vu
tdi chinh

Thdng b6o nghia vu thi chinh 05

UBND c6p
huy6n

Bu6c
t1

Dung thgc
hi€n nghia

vu tii chinh

B0 phan
m6t cua

Nguoi sri dung ddt phdi thu. c hiQn nghia vq
tdi chinh thi BQ ph{n mQt cira dtmg tinh
thdi gian.

Trubng hqp kh6ng thuc hi€n nghia vu tiri
chinh rhi budc 13.

Dung
tinh
thdi
gian

UBND c6p
huyQn

Budc
t2

Ti0p nhQn
b6 sung. in
lqiphi€u

bi6n nhan

B0 ph6n
m6t cta

C6ng chric,
Ldnh dao

Phdng
TNMT

Tiilp nhQn b6 sung h6 scr chimg tt thuc
hi€n nghia vq tii chinh

Chimg ttr thgc hiQn nghia vu tdi
chinh

0 5

Phdng Tdi
nguy€n vi
M6i truong

Bu6c
l3

Kj hsp
d6ng thu6

- Th6ns b6o ngudi sri dung dat de ky hqp
cl6ng thud dat. Tam dimg tinh thdi gian

- Ky hqp d6ng thu€ d6t

- Chuyiin h6 so tliin Chi nhrlnh Vdn phdng
Deng kj d6t dai

- Th6ng b6o hodc giAy mdi ngudi s[r
dung d6 kj hqp d6ng thu6 dAt

- Hqp d6ng thuC dAt da k),

04

Chi nh6nh
Vdn phdng

Dlng ky
dAt dai

Budc
t4

Ky Gidy
chrlmg

nhdr/Trang
b6 sung

T0. Dang kj
c6p GCN,
LEnh d4o

Chi nhanh

Xac nhdn n6i dung biiin dQng v2ro Gi6y
chrmg nh6n

Truong hgp tr0n trang 4 cira GiAy chung
nhfn kh6ng cdn ddng tr6ng thi x6c nhdn
viro Trang b6 sung cria Gi6y chimg nhfn

GiAy chimg nhdn dd kj hoac Trang

b6 sung cria GiAy churg nhdn da ky
03

Chi nh6nh
Vdn phdng

Budc
15

Cdp nhit
h6 so

T6 thong
tin lrru tru,

- 9ap nhdt h6 so dia chinh, co so dir li6u
dat dai

Hti scr dia chinh theo th6ng tu
24l2O 14ITT-BTNMT

01
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Dang kj
dat dai

Vdn tht - 56 h6a k6t qud gidi quy6t

UBND c6p
huyQn

Bu6c
l6

Trd ldi h6
so li€n
th6ng

B0 ph0n
mQt cria

Chuytin ktit qud li0n th6ng d6n UBND c6p
xd.

Gi6y chrmg nh6n da kj
(Truong hqp tu ch6i h6 so thi trd lei
h6 so cho c6 nh6n)

02

UBND cdp
xd

Budc
17

Trd k6t quA B0 phin
mQt cria

Tri kdt quA cho c6 nhAn Gi6y chrmg nh{n da k!
(Truong hoo tu ctrOi trO ss thi tra lei
h6 so cho c6 nhAn)

Hd so ttrqc lrru t4i T6 Dnng ky c.ip gi6y chtug nhin, thdi gian lrru 01 niim. Sau khi h6t h4n, chuy6n h6 so xuiing tton vi lrru trft crla Chi nhrinh Vin phdng
DEng lcf Dit tlai Khdnh Hda vi lrru trii theo quy tlinh hiQn hnnh.

25. Thri tgc Gia hgn sfr dgng al6t ngohi khu c6ng nghQ cao, khu kinh t6
- Md TTHC: 1.001990, c6 03 quy trinh
- Thoi gian gi6i quy6t 07 ngdy k,5 ttr ngdy nhan dri h6 so hgp lQ

25.1 Quy trinh s5 1 (Me TTHC: 1.00i990-01 - thim quydn gi6i quy5t UnNo c{p tinh - trutmg hqp t6 chrfrc ngp Qi BQ

phfn mQt cua S& Tii nguy6n vlr M6i trudmg - bao gdm cn tiucmg t qp ina"h phAn hd so chua c6 Gi6y chring nhin quyAn sri
dung ddt)

Coquan
alom vi

Butrc
thBc
hiQn

TGn brnic
thgc hiQn

Tr6ch nhi6m
thr$ hi6.n

NQi dung c6ng viQc thgc hiQn ni6u m5u/I(6t qui Tha,i
gran

(ngav)

Ghi chf

Sd TAi
nguydn vh
M6i trudng

Budc
I

Ti6p nhdn
h6 so

BQ phfn mQt
cria

Ki6m tra, tiCp nhfn h6 so theo quy itinh;
(l) Truong hqp hd. so dAy rhi, chinh x6c
theo quy dlnh thi ti6p nhSn vd in Gi6y ti€p
nhan h6 so vir hen trd k6t qud. Chuy6n h6

(1) Gi6y tii5p nhan h6 so vd hgn tri
kilt qud (m6u sii 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23llu20t8).

0,25
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so d6n Chi cuc QuAn ly dAt dai. Chuyen
buic 2.

(2) Trudng hqp hd so chua diy ilt, chua
chinh x6c theo quy dinh thi hu6ng. din
hodn thi€n, b6 sung vd in Phi€u yOu cdu b6
sung, hodn thiQn h6 so. Ktit thric quy trinh.
(3) Truong hqp tu ch6i tiiip nhdn h6 so thi
in Phi6u tt ch6i ti6p nhan eidi quy6t h6 so.
KOt thric quy trinh.

(2) Phi u y6u cdu b6 sung, hodn
thiQn h0 so (mau s6 02 ban hdnh kdm
theo Th6ng to .6 0tl20t8/TT-VPCP
ngdy 23/11/2018).

(3.) Phi0u_tir ctrOi ti6p nhdn giii quy6t
h6 so (mdu s6 03 ban hAnh kdm theo
Thdng tu s6 0tlZOttltt-VPCP ngdy
21111t20t8)

- Dtr liQu duoc cdp nhat ffCn he
th6ng.

Sd TAi
nguy6n vd
M6i truong

Buoc
2

ThAm
dinh h6 so

Chuy6n vi€n,
LZnh dao
CCQLDD

Ki6m tra h6 so, c6c cliOu kien gia han theo
quy dinh:

(1) Truong hqp t hO so hqp lQ: Lfp Th6ng
b6o thAm dinh dri didu kiQn rinh Lantr dAo Sd
hj duyQt vd gui cho nguoi sir dqng d6t; Lfp
dg thdo td trinh, du thAo quy6t dinh gia
han sri dung d6t. Chuy6n budc 3.

(Tryong hqp can i6c minh thuc dia, l6y j
ki6n c6c. co. quan li6n quan thi tam dtmg
giai quy6t hO so tr€n h0 th6ng).

(2) Truong hqp 2 hO so chua dt diOu kiQn
cAn bO sung (trong thdi gian t6i da 03 ngiry
ldm viQc k€ tt ngiy tiOp nhfn) ho5c kh6ng
dt di6u kiQn: du thAo Phi6u y6u cAu b6
sung, ho?rn thiQn h6 so ho{c Phiiiu tt ch6i
gidi quyiit hd so. Chuy6n Bu6c 3.

(1) Du thdo To trinh kj nhay, dg
thdo Quyiit dinh gia hgn su dpng d6t

(mdu 13/DK Th6ng tu sO

14I2014ITT-BTNMT); Du th6o Vdn
ban ttrAm dinh nhu ciu sri dpng ctAt

(2) Du th6o Phi6u y0u cAu b6 sung,
hodn thi6n h6 so hodc Phi6u tir ch6i.(.).glal quyet no s0 ky n.hay.

0 5 @o thd'i

cta!
ngan nen
g)p cac
badc cua
Cht c.tlc

qi" Itdat dat
ldm I
buoc)

Sd TAi
nguy6n vd

Budc
3

DuyQt h6
so

Ldnh d4o S0
TNMT

(1) Truong hqp h0 so hqrp 
lQ: 

Ky duyet td

trinh, ky nh6y dg thdo quy€t dinh gia han

(1) - Td trinh Sd TNMT da kY

- Du thAo Quyrit dinh gia han sri

0 5
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M6i trudng st dung clAt

(2) Truong hop h6 ss kh6ng dri diOu kiQn:

hj duyQt?hi€u b6 sung, hoan thiQn hd so
ho{c Phi6u tu ch6i giii.quy€th6 so (theo
quy chA mfi c*a). Chuy6n bu6c 13

aunE a6t tlt nnav
(2) Phiiiu bO sung, hoan thi6n h6 so

hoac Phi6u tu ch6i giai quytit hd so

da ky.

56 TAi
nguy6n vd
M6i trucrng

Bu6c
4

PhAt hAnh
vd chuyr5n

h6 so

Van thu/ B0
ph6n mQt

cta

Ph6t hdnh vd chuy6n k6t qud cho B0 phfln
TN&TKQ UBND tinh

- 86o c6o kOt qud rd so6t dd ky
- Du th6o quyiit ainfr cho thu6 d6t

ho{c giao d6t

0,25

UBND tinh Bu6c
5

Ban hanh
quytit
d!nh

Ldnh d4o
UBND tinh

Kf quyilt dinh gia h4n srl dung d6t Quytit ainh gia h4n (theo miu s6

l3lEK Th6ng tu s6 24120141T1-

BTNMT)

02

Budc
5.1

Ti6p nhfln
hd so

BQ ph{n mQt
cta

Ti6p nhfn, chuy6n hd so cho chuyCn vi€n
theo phAn c6ng cria VEn phdng TJBND

0,25

Budc
\)

ThAm tra
hd so

Chuy6n vi6n
dugc giao xri

ly' h6 so

Xri ly - pu tfrao Quvi5t ainfr gia han (the9
mdu s6 13/DK Th6ng tu s6

24/2014tT't-BTNMT)
- Dg th6o vdn ban trd ldi v0 vi€c giii
quyet no so

0.5

Budc
5.3

Xem x6t
h6 so

Ldnh r14o

phdng
chuy€n m6n

Xti l), - Dg th6o quy6t Ainl gia h4n (theo
m6u .O l3lDK Th6ng tu sO

2412014/TT-BTNMT)
- Dtr thAo vdn ban trn ldi vii viQc gidi

t., Iquyet no so

0,25

Bu6c
5.4

Xem xdt
hd so

Ldnh dao
Vdn phdng

IIBND

DuyQt - pu thao quy6t dlnir gia h4n (theo
m6u s6 l3lDK Th6ng tu s6

24/2014/Tt-BTNlil4T)
- DU thdo vdn ban trd ldi v€ viQc gidi

I.:
quyet no so

0,25
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Bu6c
5.5

PhO duyQt
hd scv

Ldnh clao

UBND tinh
PhE duvOt -ouyet dinh gia han (theo mdu s0

13/DK Th6ng tu s6 24l2014/TT-

BTNMD dak),

- Vdn ban trA ldi vd vi6c gidi quy6t
hd so de kj

0,5

Budc
5.6

Phet hanh
:

va cnuyen
trd k6t quA

Vdn thu/ 86
phdn mQt

cta

Phet henh vln bdn vd chuy€n k6t qui cho
B0 phan TN&TKQ co quan chuy6n mdn

- Quyiit dinh gia han (theo miu s6 
|

rrbi< rt'orJ n ,o z+lzot+nr- 
]

BTNMT) de ki
- Ven ban trd ldi v0 viOc giAi quy6t

no so oa Ky

o,25

Sd nguy€n
vir M6i
trudng

Bu6c
6

Cung cdp
th6ng tin
dia chinh

Chuy6n vi0n,
LEnh dao
CCQLDD

Cung cip th6ng tin tlia chinh cho Chi
nhdnh Ven.phdng Ddng ki dat dai de lAp
phi6u chuy€n th6ng tin tlia chinh

Bang tinh gie tri thta dfu, khu ddt
(mau tu thiet l{p)

0,25

Vdn phdng
Dang kj
dat dai

Buoc
7

ChuyOn

th6ng tin
dia chinh

Phdng Ddng
ky c6p GCN

Chuy6n th6ng tin dia chinh cho Cuc thu6
d6 xric dinh nghia vu tdi chinh.

Trudng hqp d6t tr6n <lia ban Khu kinh t6
VAn Phong thi chuy6n th6ng tin d6ng thdi
cho Cuc ThuO vd Ban Quin li Khu kinh tC

V6n phong

Phitiu chuy6n th6ng tin dla chinh da

k), (m5u 01/PCHS Th6ng tu
88 I 20 1 6 TTTLT IBTC-BTNMT)

0 r5

C\rc Thu0
tinl./ Ban
Qudn lj

Iftu kinh t6
Vdn phong

Bu6c
8

X6c dinh
nghia vU

tdi chinh

C6ng chric
Cqc thu€
tintr/ Ban

Quin lf Iftu
kinh tC Van

phong

Xdc <linh vd ban hdnh th6ng b6o nghia vq
tdi chinl

Th6ng b6o nghia vu tei chinh 01

Sd TAi
nguy6n vd

Bu6c
9

Dung
thgc hiQn

B0 phQn mQt
cta

Ngudi sri dqng ddt phdi thuc hi€n nghia vu
tAi chinh thi BO ph6n mQt cua dirng tinh

Dirng
tinh
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M6i truhng nghia vg
tdi chinh

thdi gian.

Truong hqrp khdng thuc hiQn nghia vU tdi
chinh thi bu6c 1 1.

Chrmg tu thuc hiQn nghia vq tdi

chinh

thdi
gian

Sd TEi
nguy6n vir

MOi truong

Bu6c
l0

TiCp nhfn
b6 sung,

in lai
pnreu Dlen

nhAn

BQ phAn m6t
cfta

Ti6p nhfln b6 sung h6 so chimg tt thr;c
hiQn nghia q tdi chinh

0,25

Sd TEi
nguyEn vd
M6i trudng

Budc
1l

DU thdo
Hqp d6ng
thue dat

Chuy6n vi6n,
Lnnh d4o
Chi cpc

Quan lj <Iet

dai

- Du thdo hqp dOng thu6 d6t aOi voi
trudng hqp thu0 ddt

- Th6ng b6o.ngudi srlr dpng O6t A6 t1i trqp
d6ng thu€ d6t, ky duyQt cta Ldnh dao Sd
Thi nguy€n vi M6i trulng. Dtmg tinh thdi
gian.

- Du thdo Hqp d6ng thue d6t de ki
nhdy (miu 04 Th6ng fi 3Ol2Ol4/TT-
BTNMT)

- Th6ng b5o hoic gi6y mdi da ky

0 5

Sd TAi
nguy6n v?r

Mdi trudng

Bu6c
t2

$r nor
cl6ng.thu€

det

LEnh dao Sd
TNMT

- Ky hSp <t6ng thu€ d6t.

- Chuyiin h6 so <il5n Vdn phdng Dang W
tlAt tlai

Hqp dong thu€ d6t <Ia hj (m6u 0a,
'I-h6ng tu 30/20 I 4/TI-BTNMT)

0 5

Vdn phdng
DaleW
<ldt tlai

Bu6c
l3

Kj ciAy
chimg
nhan

Phong Ddng
ky cdp GCN,

Ldnh tlao,
Vdn thu

- Lap d.e xu6t xdc nhdn nOi dung biiin dQng

viro Gi6y chmg nhfn.
Trudng hqp trCn trang 4 cria Gi6y chimg
nhfln kh6ng cdn ddng tr6ng thi in Gi6y
chimg nh4n

- LEnh dao kj x6c nh{n biiin dOne hoqc lcy

Gidy chimg nhin moi
- 94p nh4t hd so dia chinh, co s0 dt li€u
dat dai

- sli troa tilt qun gidi quytit

- Phiiiu dO xu6t 1rndu tu thitit hp), du

thdo Gi6y chimg nh6n dd in

- Gi6y chimg nhan de k),

- H6 so dia chinh theo th6ng tu
24/2014/TT-BTNMT

0,75
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(Truong hqi'p h6.so gia hln chua c6 Gi6y
chung nh4n quyOn sri dqng ddt thi tra k6t

qud liHqp ddni thue adi va quytit.oi* ae 
]

cht dAu tu thuc hign tht tpc cdp Gidy
chimg nhAn theo quy tllnh)

(Truong hqp h6 so gia han chua c6
^.i : ,

Gidy chrmg nhAn quydn su dung ddt:

Quy6t dinh gia han ve Hqp ddng 
I

thuc d6t)

Sd Tdi
nguyOn vir
M6i truong

Budc
t4

Trd kOt

qua
BQ phQn mQt

cfta
Trd ktit quA cho t6 chric Gi6y chring nhfn.

(Truong hqp tir ch6i h6 so thi tri lqi
h6 so cho t6 chfc)

H6 so tlu,qc luu Qi Phdng DIng lcf cip gi6y chni'ng nhfn, thci gian lrru 01 n5m. Sau khi h6t h4n, chuy6n hii so xuiing ttmr vi lrru tri? cria VIn phdng DIng kf
D6t dai Icr6ntr Hda vir lrru trfr theo quy tlinh hiQn hirnh,

25.2 Quy trinh s5 2 Me TTHC: 1.001990-03 - thAm quydn giii qryiit UBNU c6p huyQn - trutng hSp h0 gia tlinh, c6
nh6n, cQng tl6ng ddn cu nQp tai BQ phfln mQt cira IJBND c6p huyQn)

Co'quan
tlon vi

Bu6c
thgt
hiQn

TGn buric
thuc hi6n

Tr6ch nhiQm
thuc hi6n

NQi dung c6ng viQc thqc hiQn Bi6u miu/K6t qui Thoi
gran

(ngnv)

Ghi
chri

LIBND cAp
huy6n

Budc
1

Tiiip nhan
h6 so

BQ phqn mQt
cria

Ki6m tra, titlp nhfn h6 so theo quy dinh;

(1) Truong hq'p hd so day dq chinh x6c theo
quy dinh thi titlp nhfn vd in GiSLy titip.nhfn h6
so vd hen trA k€t qud. Chuy0n h6 so rl0n Phdng
Tii nguy6n va M6i truong. Chuydn buoc 2
(2) Trudng hqp h6 so chua dAy dri, chua
chinh x6c theo quy dinh thi hudng din hodn

thiQn, b6 sung ve in Phi6u ydu cilu bd sung,

hodn thi6n h6 so. K6t thtc quy trinh.

(3) Truong hgp tir ch6i titip nhan h6 so thi

(1.) ci6y titip nhQn h6 so vi hen trA
kCt que (mAu s6 01 ban hdnh kdm
theo Thdng tu s6 0I/2018/TT-VPCP
ngiry 23111/201 8).

(2) Phiilu yOu ciu bt5 sung, hodn
thi€n hO so (mdu s6 02 ban hdnh kdm
theo Thong tu s6 ol/20t8/TT-VPCP
ngity 2311112018).
,^. ^..:. , , ,(. .,(
(3) Phi0u tu ch6i ti6p nhdn gi6i quy6t
h6 so (m5u sti 03 ban hdnh kdm theo

0,25
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Th6ng tu s6 01/201 8/TT-VPCP ngdy
23nU20t8)
- Dt li_Ou dugc cfp nhAt tr6n he

th6ng.

Phdng Tdi
nguy€n vd
M6i trudng

Budc
2

PhAn

cOng,
tham dinh.:

no so

C6ng chtc,
Ldnh d4o

Phdng
TNMT

Ph6n c6ng, ki6m tra h6 so, thim dinh nhu
cAu st dung ddt:

(1) Truong hgp I hO so hqp lQ: Lap td trinh
trinh UBND c6p lruyQn, dg thdo quy6t <I!nh
gia h4n st dung cl6t. Chuy€n budc 3
(f) Truonc hqp 2 h6 so chua.dri didu kiQn
cdn b6 sung (trong thdi gian t6i <la 03 ngdy
ldm viQc k6 tu ngAy titip nh4n) ho{c kh6ng
dri di6u kien: chuydn vi6n.du th6o Phi6u ydu
cdu b6 sung, hoan thiQn h6 so ho{c Phi6u tu
ch6i gidi quyet h6 sc4 lcj nhdy crla Ldnh dao
Phdng TNMT. Chuy6n Budc 3

(1) - Tt trinh Phdng Tdi nguy6n vd
Mdi truong deky
- D1r thdo Quy€t dinh (mdu 03 Th6ng
tu s6 30/20 14/TT-BTNMT).

(2) Dg thao Phitlu y6u ciu b6 sung,
hoan thiQn h6 so hoPc Phi6u tu ch6i
gi6i quy6t hO so kj nhriy

51

UBND cip
huy€n

Budc
J

Kj Quy6t
dinh

LEnh clao

UBND c6p
huyQn

(1) Tru<rng hgp h6 so hgp.lQ: Kf quytit dlnh
gia hqn st dUng tl6t. Chuy6n budc 4

(2) Trucrng hgp hd so chua dri di6u kiQn cdn
b6 sung ho{c kh6ng di di€u kiQn: ky duyQt
Phi6u y6u cAu b6. sung, hoan thi€n h6 so
ho{c Phi6u tu ch6i gidi quy6t h6 so (rheo

,: .l .,. ! ^----thdm quyAn gtdi quydt Ii"IIC). Chuy6n budc
t2

(l)_Quytit rllnh gia hpn sri dlng d6t
(m6u 03 Th6ng tu s6 30/2014/TI-
BTNMT).
(2) Phitiu y6u ciu b6 sung, hodn
thi€n h6 so ho{c Phi6u nr ctriii giai
quytlt trO scr tI6 lcj.

01

UBND c6p
huyQn

Bu6c
4

PhAt hanh
va cnuyen

h6 so

Vdn thu/ BQ
phdn mQt

cta

Ph6t hanh vd chuy6n ktit quA cho Phdng Tii
nguy6n vd M6i trudng

quyrit ainfr gia h4n sri dung d6t da ky 0,25

Phdng Tdi Bu6c Cung c6p C6ng chric, Cung cAp th6ng tin dia chinh cho Chi nhanh Bang tinh gi6 tri rhta dAt, khu d6t 0,5

in Phi6u tu ch ti6p nhfn giAi quy€t h6 so.
KOt thric quy trinh.
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nguyen va

M6itruong
5 th6ng tin

dia chinh
Ldnh d4o

Phdng

TNMT

Vdn phdng Dhng ky tldt dai chuy6n th6ng
tin dia chinh

(m6u ts thi6t l{p)

Chi nhAnh
Vdn phdng

Derg kj
dat dai

Bu6c
6

Chuy6n
th6ng tin
clia chinh

T6.Deng kj
cdp GCN

Chuy6n th6ng tin <lia chinh cho Chi Cuc
ThuC clO x6c dlnh nghia vg tdi chinh.

Truong hgp d6t tren dia bdn Khu kinh ti!
Vdn Phong thi chuy6n th6ng tin d6ng thdi
cho Chi Cgc Thu6 vd Ban Qudn lf Khu kinh
tO Vdn phong

Phii5u chuy6n th6ng tin dia chinh tl5
ky (miu 0l/PCHS Th6ng tu
88 /20 I 6/T tLT IBTC-BTNMT)

0,5

Chi Cuc
rhu6 tintrl
Ban Qudn

l! Khu kinh
t€ Vdn
phong

Budc
7

X6c dlnh
nghia vu
tdi chinh

Chi cgc thu6/
Ban Quan lj
Khu kinh t6
VAn phong

X6c dinh vd ban hd,nh th6ng brlo nghia vu
tdi chinh

Th6ng b6o nghia vu tdi chinh 1 5

UBND c6p

huyQn

Budc
8

Drmg
thgc hiQn

nghia vu
tii chinh

tsQ phan mQt

cria
Nguoi srl dung d6t phai thgc hiOn nghia vu
tdi chinh thi B6 phQn m6t cria dung tinh thdi
gian.

Trudng hqp kh6ng thuc hi6n nghia vu tdi
chinh thi bu6c 10.

Dung
tinh
rhdi
gian

UBND cdp
huyQn

Buoc
9

Titlp nhAn

I Do sung,
rn lar

phi€u bi6n
lan i'l

Et6 phAn mQt
cta

Titlp nh{n b6 sung h6 so chimg tri thuc hien
nghia vu tdi chinh

Chtng ttr thuc hiCn nghia vu tAi
chinh

o,25

Phdng Tdi
nguydn vd
Mdi trudng

Buoc
10

Ky hsp
d6ng thu6

C6ng chric,
Ldnh dao

Phdng

- Th6ng b5o ngudi sri dung aAt A6 k, trqp
d6ng thu6 ddt. Tam dtmg tinh thdi gian

- Th6ng b6o hodc giAy mdi ngudi sri
dung de kf hqp d6ng thue ddt da ki

50
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TNMT - Ky hsp tl6ng thud dAt

- Chuy6n hti so d6n Chi nh6nh VEn phdng
DEng lcj <Iat dai

- Hqp ddng thu6 dAt da kj

Chi nhenh
Vdn phdng

DAng ky
d6t aai

Buoc
11

Kj Gi6y
chimg
nhan

T6 DAns kV
cdp GCN,
Ldnh <14o,

Chi nhd'nh,
-: -. ^lo I nong tln
fuu trit, Vdn

thtt

- Lap gd xu6t x6c nh6n nQi dung biiin dQng
vio GiAy chfmg nhin.
Trudng hqp tr0n trang 4 cta Gi6y chimg
nhfn khdng cdn ddng trdng thi in Gi6y
chrmg nhfn
- L.dnh d4o kf x6c nhSn biiin it6ng ho4c lcj
GiAy chimg nhAn mdi
- Cdp nhdt h6 so dia chinh, co sd dt liQu d6t
<lai

- Sii trOa tiit qud giAi quy6t

- Phi6u d6 xu6t (m6u t.u thi6t lap),

Du thAo GiAy chimg nhfln da in
^.1- ulay chrmg nnarl oa Ky

- H6 so dla chinh theo th6ng tu
2412014/TT.BTNMT

0,75

UBND c6p
huyQn

Budc
12

T16 kiit
qua

BQ ph{n mQt
cta

Trd ktlt quA cho c6 nhAn Gi6y chrmg nh{n.

(Tnrcrng hqp tu ctrOi trO so thi tra lai
h,5 so cho c6 nhdn)

IId so tluqrc lrru tei T6 DIng lg i.ip gi6y chrimg nh$n, thiri gian lrru 01 nim. Sau khi h6t hgn, chuy6n h6 so xu5ng rlon vi lrru trft cria Chi nhinh VIn phdng
Dnng kf Dit tlai Khinh Hda vir lrru trit theo quy tlinh hi6.n hnnh.

253 Quy trinh s6 3 (Me TTHC: 1.001990-03 - thim quyAn gi6i quy6t UnUo cdp huyQn - trulng hqp h0 gia dinh, c6

nhAn, cQng tlilng din cu nQp Qi BQ phin mQt cria IIBND cAp xE nai c6 tl6t)

Coquan
almvi

Bmi,'c

thrlc
hiQn

T6n brnic
thgc hiQn

Tnich nhiQm
thr;r hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/IGt qui Thli
gan

(ngnv)

Ghi
chri

UBND c6p Bu6c Ti6p nhfln BQ phfn mQt Kiiim tra, tilip nh6n hO so theo quy tllnh; (l) ci6y tii5p nh{n h6 so vir hgn kd 02
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xa 1 SOh cua
theo quy dinh thi ti6p nhrin vd in Gidy titip
nhfn h6 so vi hen trri k€t qu6.. Chuy€n h6 so
ddn I-IBND c6p huyQn. Chuy€n bu6c 2.

(2) Truong hgp h6 so chua diy dt, chua
chinh xrlc theo quy dinh thi huong dln hodn

thiQn, b6 sun€ ve in Phitiu yOu cAu b6 sung,
hoin thiQn h6 so. K6t thtic quy trinh.
(3) Trudng hqp tt ch6i ti6p nhfln h6 so thi
in Phi6u ttr ch6i ti6p nhfn giai quytlt h6 so.
Ktit thric quy trinh.

(1) Trudng hqp so ddy dri, chinh xirc
theo Th6ng tu s6 0l/2018/TT-VPCP
ngdy 23/,11/201 8)..

(2) Phieu y0u cau b6 sung, hoirn
thiQn h6 so (mAu s6 02 ban hdnh kdm
theo Th6ng tu s6 01/201SiTT-VPCP
ngily 2311112018).
(3-) Phiiiu-tir chOi ti6p nhfln giAi quy6t
h6 so (mdu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOtSltt-VPCP ngdy
23111/20t8)
- Dt liQu clugc c4p nhat ren h9

k€t qua (mau so 01 ban hdnh k0m

th6n

LIBND c6p

huyQn

Budc
2

Ti6p nhfln
h6 so li6n

th6ng

0,2586 phdn mQt

cta
Ki€m.tra,.ti6p nhan h6 so theo quy d!nh;
Chuy6n h6 so d€n Phdng Tdi nguy€n v?r

M6i truong

5(1) - Td trinh Phdng TNMT da kj
- Du thAo quy6t ainfr (miu 03 Th6ng
tu s6 30/2014/TT-BTNMT).

(2) Du thAo Phiilu yOu cAu. b6 sun
hoirn thi6n h6 so hodc Phi0u ttr ch
giAi quy6t hd so kj nh6y

o

Phdn c6ng, ki€m tra h6 so, thAm dinh nhu). .,r
cau su oung oat:

(1) Truong hOg I h6 so hqp l0: L{p td trinh
trinh UBND cAp huyQn, dr1 thAo quyet dinh
gia han st dung d6t. Chuyi5n budc 4

(2) Truong hqp 2 h6 so chua.dri didu kiQn
cdn b6 sung (trong thdi gian t6i <la 03 nghy
lirm v.iQc k0 ttr ngiy ti6p nhfn) ho[c kh6ng
dir diOu kiQn: chuy€n vi6n du thio Phi€u y€u
ciu b6 sung. hoirr thi€n h6 srv hodc Phiaiu tu
ch6i giai quy6t hO so; lci nh6y cta Ldnh dao

Phdng TNMT. ChuY0n Budc 4

C6ng chric,
Ldnh d4o

Phdng
TNMT

thAm dinh
h6 so

Phan
c6ng,

Buoc
J

Phdng Tdi
nguy€n vd
M6i trudng

0l(l) Q han dun ada usu e d nttt obobv(1) Truong hqp hd so hqp lQ: Ki quytit dinhBudc Ky Quy0t Lanh d4oUBND c6p
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huydn 4 dinh UBND c6p
huyQn

gia h4n sri dgng <lAt. Chuy6n bu6c 5

(2) Trutmg hqp h6 so chua. dri didu kiQn can
b6 sung ho4c kh6ng dri di6u kiQn: ky duyQt
Phi6u y6u c6u b6, sung, hoan thiQn h6 so
ho{c Phi6u ttt ch6i gi6i quy€t hd so (theo
thdm quy€n gidi quy1t TTHC). Chuy€n bu6c
l3

(mAu 03 Th6ng tu s6 30l20l4lTl-
BTNMT).
(2) Phi6u ydu c6u b6 sung, hoan
thiQn hO so ho{c Phi6u tir ctrtii giai
quytit trO so dd ky.

UBND c6p
huyQn

Bu6c
5

Phet hanh
I

va cnuyen
h6 so

Vdn thu/ BQ
ph6n mQt

cta

PhAt henh v?r chuy6n k6t qud cho Chi nhAnh
Van phdng DEng kj dAt dai

Quyiit dlnh gia h4n sir dpng d6t da k), 0,25

Phdng Tdi
nguyEn vi
Mdi truong

Budc
6

Cung c6p
th6ng tin
dia chinh

Cdng chric,
LEnh dao

Phdng
TNMT

Cung c6p th6ng tin dia chinh cho Chi nhrinh
Ven phdng DAne ky d6t dai chuy€n th6ng
tin clia chinh

Bang tinh gi
(mau tU thiCt

6 tri thta d6t, khu d6t
l4p)

0 5

Chi nh6nh
Ven phdng

DAng ky
ddt dai

Bu6c
7

Chuy€n
thdng tin
dia chinh

T6.DAng ky
cAp GCN

Chuy6n th6ng tin dia chinh cho Chi Cuc
ThuO d0 x6c tllnh nghia vp tdi chinh;

Trudng hqp d'6t tren. dia ban I(hu. kinh t6
V6n Phong thi chuy6n th6ng tin <l6ng thdi
cho Chi Cgc Thu€ vir Ban Quan $ Khu kinh
,, -,^te van phong

Phiiiu chuyrin th6ng tin tlia chinh dd
k), (m6u 01/PCHS Th6ng tu
88 I 20 I 6 ITTLT IBTC-BTNMT)

0,s

Chi Cpc
Thu6 tinh/
Ban Qudn

ly Khu kinh
tC Van
phong

Budc
8

X6c dinh
nghia vg
tdi chinh

Chi cgc thuii/
Ban Quan ly
Khu kinh te
VAn phong

X6c dlnh vd ban hanh th6ng b6o nghia v9
tdi chinh

Thdng b6o nghia vu tdi chinh 1,5

L-IBND c6p
huyQn

Bu6c
9

Dtrng
thgc hiQn

BQ phfn mQt
cta

Nguoi sri dgng <I6t phAi thlrc hiQn nghia vu
tdi chinh thi B0 phan mot cta dung tinh thdi

Dring
tinh
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nghia vu

tdi chinh

gran.

Truong hgp kh6ng thr;c hiQn nghia vu tdi

chinh thi budc 1 1.

rhdi
gian

UBND cap
huy€n

Bu6c
10

Ti0p nh{n
b6 sung,

in lai
pnleu bren

nhAn

86 phfn m6t
cta

Ti6p nhdn b6 sung hir so chimg tir thuc hiCn
nghia vu tdi chinh

Chhg tir thuc hi6n nghia vu t2ri

chinh
o,25

Phong Tdi
nguydn vd
M6i truhng

Buoc
1l

Kv hqp
cl6ng thu6

C6ng chric,
LEnh clao

Phdng
TNMT

- Th6ng bdo ngudi sri dung OAt OC ty trqp
d6ng thu6 tlAt. T4m dimg tinh thdi gian

- Ki hsp ddng thu€ d6t

- Chuy6n hd so cli5n Chi nh6nh Vdn phdng
Ddng ky tldt ilai

- Lap gd xuAt xilc nhan nOi dung biiin dQng
vdo GiAy chung nhfln.

Truong hgp trOn trang 4 cria Gi6y chrng
nhfn kh6ng cdn ddng tr6ng thi in GiSy
chimg nhdn

- Ldnh dao ky x6c nh4n bi6n d6ng ho{c ky
^. Iuray cnung n-n?n mor
- Cflp nhflt hd scr clla chinh, c<r so dri li€u d6t

dai

- SO trOa t<6t qui giii quy6t

- Th6ng b6o hodc giAy mbi nguoi st
dung dC kj hqp d6ng thud d6t

- Hqp d6ng thuc d6t de kri

0,5

Chi nh6nh
Vdn phdng

Ddrg kj
dAt dai

Bu6c
12

Kj Giay
chung
nhdn

T6. Dang k1i

cdp GCN,
LEnh d4o

Chi nh6nh,
T6 Th6ng tin
hn trrt, Vdn

thu

- Phiilu d€ xu6t (m5u tu thitit lip),
DU thrio GiAy chung nhan dd in

- GiAy chrmg nhin de kj
- H6 so clia chinh theo th6ng tu
2412014ITT-BTNMT

0,75

UBND c6p
huyQn

Budc
i3

TrA ldi h6
so li6n
thdng

BQ ph{n mQt
cta

Chuy6n k6t qud li€n th6ng dtin UBND cdp
xa

GiAy chimg nhQn.

(Trudng hqp tir ch6i h6 so thi tra lai
h6 so cho c6 nhAn)

02
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IIBND cAp
xa

Bu6c
14

Trd k6t
qua

BQ phfn mQt
cta

Tra ket qua cho c6 nhAn Gi6y chtmg nh6n.

(fruong hqp tu ch6i hO so thi trd lai
hO so cho c6 nhdn)

Hd scr tlugc lrru t4i T6 Dnng kV c.6p S,6V chring nhfln, thdi gian luu 01 nim. Sau khi h5t h4n, chuy6n h6 so xu5ng don vi lrru trii cria Chi nhinh Vin phdng
DIng lcj Dit <Iai Kh6nh Hda vir hm tri?theo quy ilinh hiQn hirnh.
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III. Quy trinh nQi bQ giiii q,ryiit thri tgc hinh chinh linh vr;c tl6t dai thuQc thAm quy6n giiii quy6t ciia UBND c6p
huyQn

26. Thri tgc Chuy6n tl6i quydn sir dgng adt n6ng nghiQp cria h6 gia tlinh, c{ nhin a6 tlgc hiQn "ddn dian ddi thua"
(d6ng loat)

- ME TTHC: 1.0035'12, c6 01 quy trinh
- Thcri gian gi6i quy€t 5O nghy k6 tu ngdy nhan dt h6 so hqp lQ

Coquan
rlon t

Bu0c
thWc
hi6n

TOn butu
thuc hi6n

Tr6ch nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn -.: ; - .1.bleu mauKet qua Thdi
glan

(nenv)

Ghi
chti

UBND c6Lp

huyQn
Titlp nh{n

h6 scv

Bu6c
I

B0 phdn mOt
cta

Ki6m tra, tiep nhfln h6 so theo quy dinh;
(1) Trudng hqp hO so diy dt, chinh xdc
theo quy dinh thi titip nhqn vd in GiAy tiilp
nh{n hd so vi hen tri k6t quA. Chuy6n h6 so
cl6n UBND cdp xE

Trudng hqp cld c6 Phuong an chuy€n cl6i

9|y€n st dung ddt n6ng nghiQp cria UBND
c6p xE i15 cluoc UBND c6p huyQn phd
duydt, di c6 Bi6n bdn giao.nhQn ruQng d6t
theo phucmg 5n "d6n di6n d6i thria", chuy6n
h6 so d6n Chi nh6nh Vdn phong Ddng kj
cl6t dai. Chuy6n budc 7.

(2) Trudng hqp hO so chua dAy dri, chua
chinh x6c theo quy dinh thi huong d6n hodn

thiQn, bd sung ve in Phi6u yOu cdu b6 sung,

hoAn thiOn h6 so. Ktit thric quy trinh.

3)T nh6n h6 so thitu ctrili titlh

(D GiAy titip nhQn hd so vir hen trd
kdt qu6 (mdu s6 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngiry 23/1112018).

(2) Phiiiu ydu- cAg b6 sung, hodn
thiQn h6 so (mdu s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-VPCP
ngily 2311112018).

(3) Phiilu tt ch6i ti6p nhQn gidi quy6t
h6 so (mAu.s6 03 ban hinh kdm theo
Th6ng tu s6 01/201 8/TT-VPCP ngiy
23lrr/2o18)
- Dil li6u dugc cQp nhal tren hC
th6ng.

0,5
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in.Phi6u tu ch6i tiiip nhdn giAi quyiit h6 so.
K€t thric quy trinh.

UBND cdp
xd

Budc
2

Lap
phuong

6n chuy6n
d6i

Cdng chric
dla chinh

xdlphuong

Xdy dpg phuong rin chuy6n d6i quy6n st
dgng d6t ndng.nghiQp chung cho toan x5,
phudng (bao g6m ci ti6n <lQ thdi gian thyc
hiQn chuy6n d6i)

Dg thio phuong rin chuytin d6i 19

UBND cAp
x5,

Budc
3

DuyQt
phuong

6n c6p xd

Ldnh d4o Kj duyQt phuong rin chuy6n d6i quy6n st
dpng d6t n6ng nghiQp chung cho toan xd,
phudng

Phuong rin chuy6n d6i cta c6p xa 01

Phdng Tdi
nguydn vi

MOi trudng

Budc
4

ThAm tra
phucrng

6n

C6ng chric
Phdng
TNMT

ThAm tra phuong dn, dU th6o td trinh k6t
qud thAm tra trinh UBND c6p huyQn phO

duyQt, phuong 6n chuy6n d6i vir van ban chi
dao c6p xE

- DU th6o Td trinh k6t qu6 thAm tra
-':-HOS0

09

Phdng Tii
nguy6n vir
M6i trudmg

Bu6c
5

Duyet ket
quA thAm

tra
phuong

an

LEnh cl4o

Phdng
TNMT

Kf duyQt Td trinh kCt qu6 thdm tra - Td trinh k6t qui thAm tra il6 ky
-H6so

01

UBND c6p
huyQn

Bu6c
6

DuyQt
phuong

an chuy6n
d6i

Ldnh cl4o

UBND cdp
huyQn

Kj duyQt Phuong an chuyen d6i quydn sri
dpng d6t ndng nghiQp chr.rng cho toi,n xd,
phudrng vd VAn ban chi cl4o c6p xd t6 chric
chuy6n tl6i theo phuong rin clugc duyQt

- Phuong 6n chuyiin.d6i du-o. c duyQt

- VAn ban chi cl4o cdp xa da kj
05

Chi nhrinh
VIn phdng

Deng ky
d6t dai

Budc
7

Phan
c6ng,

tham dinh
h6 so

T6.Deng ky
c6p GCN,
Lanh dqo
Chi nh6nh

Phdn c6ng, kiOm tra hO so:

(1) Truong hgp I h6 so hqp lQ:

- X6c nhfln <li didu ki-6n chuyiin d6i vd Don
dAng ky.

- ^.!- In Gidy chimg nh4n, lQp Td trinh cdp Gidy

(1) - Don deng kj (miu s6 04/DK)
<Ia x6c nhfln
- Dg thio Gi6y chfmg nhfln dA in
- Td trinh Chi nh6nh de ki

4,5
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chung nhdn.
Trudng hqp ngudi su dqng d6t dang thti
ch6p quyAn su dung dAt, tdi sdn gin ti6n vOi
ddt t4i t6 chtc tin dpng thi th6ng b6o danh
s6ch c6c trudng h.gp lim thri tuc c6p Gi6y
chrmg,nh4n cho t6 chric tin dqng noi nhdn
th€ chAp quy0n sri dUng dAt, tiri san gdn li6n
v6i ddt.

- Chuy6n bu6c 8

Q) frqong ho.p 2 h6 so chta dil diiu kt€n
cdn bO sung hoQc kh6ng du di€u ki€n: lQp
vdn bdn chuyAn Phdng Tdi nguyAn vd M6i
trtdng kbm dt thdo PhiAuyAu cdu b6,sung,
hodn thiEn h6 so hodc Phi€u ti ch6i gidi
quyh hi so. Chuydn Bttdc 8

(2) - Ven bd,n chuytin h6 so da ky
- DU th6o PhiOu yOu cdu b6 sung,
hodn thiQn hd so hoEc Phi6u tt ch6i

,4.:
gral quyet no so.

Phong Tdi
nguyCn vi
M6i trudng

Bu6c
8

Kilim tra
hd so

C6ng chuc,
LEnh d4o

Phdng
TNMT

(l) Truong.hvp h6 so hgp lQ: l?p td trinh
trinh cAp GiAy chimg nhAn. Chuy6n bu6c 9
(2) Trucng hqp hd so chua $t diAu kiQn cAn

b6 sung hodc khdng <lu cli6u ki6n: du thdo
Phi6u y€u cdu b6 sung,.ho?" thie" hd so ho4c
Phi6u tu ch6i giai quy0t h6 so. Chuy6n bu6c
9

(1) - Td trinh Phdng Tdi nguyen vd
M6i trudng dd lcj
- Du thao Gi6y chimg nh6n d5.in
(2) Dg thAo Phi6u y6u cAu b6 sung,
hoin thiQn hO so ho{c Phi6u tu ch6i
gi6i quyOt h6 so.

05

04UBND cip
huyQn

Bu6c
9

Kj Giay
chfmg
nhAn

Ldnh dao
LrBND cdp

huy0n

(1) Truong hSp f,6 so hqp 16: Kj GiSy
chimg nh{n. Chuy6n budc l0
(2) Trubng hqp hO so chua dri ttidu kiOn cAn

hi

al

euati k udob us n ho kh6 ud crac en ky vng
an Ith ne oh oSb0u us hocaeuP eu trB,v

ht 0s theoohJeu och atitcho Ph (uyqo

hdmt enu CTTHteu Ch enu)

( I ) Giay chimg nhAn da kj

(2) Phi.eu y€u cAu b6 sung,. hoirn
thiQn hd so ho[c PhiOu ttr ch6i gi6i
quyOt hO s0 da ki.
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bu6c 11

Chi nhenh
V[n phdng

Dang kj
dat dai

Budc
l0

Cflp nhft
hd so

T6 Th6ng tin
luu trfi,, Vdn

thn

- Cap nhat hd so dia chinh, co sd dt liQu d6t
dai;

- sti troa ttit qud gidi quyiit

Truong hgp ngudi sri {rng <I6t dang thii
ch6p quy6n st dr,mg d6t, tei san gin ti€n vOi
dat tei td chtc tin dung thi x6c nh4n viec
dIng kj th6 ch6p vdo GiAy chrmg nh{n

H6 so dia chinh theo
2412014/TT-BTNMT

th6ng tu 0l

UBND cAp
huyQn

Bu6c
1l

Trd k€t
que

BQ phfn mQt
cta

- ViQc trao Gi6y chtmg nhAn tlugc thgc hiQn
d6ng.thoi gita ba bOn g6m VIn pldng d6ng
ky <I6t tlai, ngudi srl dr,rng.ddt vir t6 chtc tin
dqng; ngudi st.dpng dat ki,. nhfln.Gidy
chung nhfln quy6n sri dpng <16t, quy6n sd
hfru nhe 0 vA tii sAur kh6c g8n liin v6i d6t
mdi ttr Ven phdng tldng hj dAt dai d6 trao
cho t6,chric tin dung noi dang nhan th6
chdp; t6 chfc tin dung c6 tr6ch nhiQm trao
Gi6y chfmg nhan cfr dang th€ chdp cho V[n
phdng dlng lci d6t dai d0 quan lj

- ". t- I ra Ket qua cho ca nnan

^.rulay cnrmg nn4n.

(Truc,ng hqp tu ch6i hO so thi tre lai
h6 so cho c6 nh6n)

Hd so ttrm. c lrru tai T6 DIng lcj Cip gr6y chring nh$n, thoi gian hm 0l niim. Sau khi h6t h4n, chuy6n hd so xuiing tlon vi lrru trft cria Chi nh6nh Viin phdng
Ding kf Dit tlai Khdnh Hda vir lrru tril theo quy illnh hiQn hnnh.

Lm j chri chung tliii v6i cic quy trinh:
- Thoi gian ydu c6u b6 sung t6i <fa 03 ngiy ldm viQc kC turgiy ti€p nh{n h6 so.
- Trudrng hgrp nQp tai UBND c6p xe thi ttroi gian gia quyiit iua ttli fitc hd,nh chinh theo c6ng b5 ting th6m 04 nghy (dC chuy6n hii so gi6y).
- Ciic co quan li6n th6ng (co quan thu6, co quan quan ly cdp ph6p xAy dpg, ...) phai thu. c hiQn vi6c y€u ciu b6 sung theo dtug quy dinh tai Nghi

dinh 6ll201SIND-CP ngdy 23/4/2018 cria Chinh phi va quyiit dinh sO OelZOZtlqO-UBND ngdy 23l8/202i cua UBND tinh.
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